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A COI~I'OIIAIION OF Cl! fit IFIED PUBLIC ACCOUNIAN IS 

Honorable Thomas P . Quirk 
Honorable John S . Hood 
audges of City Court of Lake Charles 
l,ake Charles , Lou isiana 

304 ENIEnP~31SE BLVD. SUIIE A 
AKE CHAI~LES, LOUISIANA 70001 

1[l EPIIONE- (318) 433 8554 

I:/EPORT O F INDEPENDENT CERT IFIED PUBLIC A CC.OUNTANTS 

We have audited the accompanying general purpose financial statements 
of the City Court of Lake Charles , Louisiana , a component unit of the City 
of Lake Char]ef~, Louisiana , as of a1~d for the year ended I)ecenrber 31, 1999, 
a[; listed Jrl the table of contents . These generetl purpose financial 
statements are the responsibility of[ the City Court 's management . Our 
responsibility Js to express an opinion on these general purpose financial 
statements based on our audit . 

Except as discussed in the following paragraph , we conducted our audit 
ill accordance wSth generally accepted auditing standards, and the standards 
applicable to financial audits contained in Government: Anditlng Standards , 
J ~sued by the Comptroller General of the United States . Those standards 
require that we plan and perform the audit to obtain reasonable assurance 
about whether the component unit f~nancia] statements are: free of material 
m 5 sstatement . An audit inc]udes exam ining , on a test basis , evidence 
supporting the am ounts and disclosures in the component unit financial 
statements . AI~ audit also includes assessing the accounting principles 
used and signfff:[cant, estimates made by management, as we]] as evaluating 
the overall genera] purpose f~nancial statement presentation . We believe 
that our aud~L provide~ a reasonable basis for our opinion . 

We were unable to obtain the necessary documentation supporting 
certain expendJLures of the City Court of Lake Charles, Louisiana, nor were 
we able to sat_Jsfy ourselves as to those expenditures by other auditing 
procedures . Those expenditures are inc]uded in the General Fund and 
represent 28% of assets and 7% of revenues . 

In our opinion, except for the effects of such adjustments, if any, as 
might have been determined to be necessary had we been able to obtain the 
decumentatJon supporting the expenditures of City Court of Lake Charles, 
Lou J siana , or had we been able to satisfy ourselves as to those 
expenditures by other auditing procedures , the genera], purpose financial 
statements re[erred to above present, fairly , in all material respects, the 
f ~nancial position of the City Court of Lake Charles , Louisiana , a 
component unit ef the City of Lake Charles , Louisiana , as of December 31 , 

]999, and the results of its operatJ ons for the year then ended in 
conform ity with <jenerally accepted accounting principles . 



Honorable Thomas P . Quirk 
Honorab le J ohn S . H ood 
September 25 , 2000 
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In accordance w ith Government Auditing Standards , we have also Jssued 
our report @ateJ Sep tember 25 , 2000 , on our consideration of the City Court 
of Lake Charles compliance and internal control over financial statements . 



A~SETE 

City Court of Lake Charles , 
of the City of Lake 

Cash (note A6) 
])t~e from employees 
Equipment (notes A2 & 
A4 ) 

TOTA L A SS~TS 

[,] AB IL ITIES 

Louisiana , a Component Unit 
Charles , Louisiana 

COM BIN E[) BALAN CE SHEET 
A LL FUND TYPES AND A CCOUNT GROU PS 

December 31 , ] 999 

Governmental 
Fund q~pe 

General 
Fund 

SpecSal 
Rev enue 
Fund 

Fiduciary 
Fu n d Typ e 

Agency 
Fund 

$ 69,903 $ 226,039 $ 305,072 
74] -0- ~0- 

A ccou n t 
Group 

G el]era] Total 
Fixed (Memorandum 

. A~iset s Only) 

$ 601,013 
74 1 

~ - . -9< _ cO- $ 251 ~95 251,195 
$ 70,644 $ 226,039 $ 305,072 $ 251,395 $ 852,949 

Payroll taxes payable $ 
Due to other agen cies 
Due to City of 
Lake Charles 

Due to City Marsha]l 
Fee collected ~or 
State Treasu ry Court 

Due to Crime Stoppers 
l]ue to Law E r~foreem en t 
Agencies 

])eposJ ts held lot 
6:[sposStion of civ il 
cases , claims 

TOTAL LIAB] LITIES$ 

]~] Q U ] T Y 

3 
2 ,648 

6 ,732 
3 ,855 

255 
2 ,379 

1 ,02 8 

- 0 - 
16 ,898 

I~~vestment in (3eneral 
fixed assets (notes A2 
A4) 

Fusd ba] ante - 
unreserved and 
in]desJ gnated 

. 53~ 746 
TOTAL EQUITY 53, 746 

226,039 
226,039 

305~ 072 

$ 305,072 

] 
2 , 648 

6 ,732 
3 , 855 

255 
2 ,379 

1 ,028 

305 ,072 

$ 321,970 

$ 251,]95 251,195 

. .
-  0 - 

_  
-  
o- 25]--H ~  279,784 

5 30 ,979 

TOTA L L]A ~3IL ]T]BS 

AND EQU[[TY $ 70,644 $ 226,039 $ 305,072 $ 253,[95 $ 852,949 

The accompany ing notes are an integral part of thls statement 



City Court of Lake Charles , Louisiana , a Component Unit 
of the City of Lake Charles , Louisiana 

COMBINED STATEMENT OF REVENUES , EXPENDITURES 
AN D CHANG ES IN FUND BA LAN CES 
ALL GOV ERNMENTAL FUND TYPES 

For the year ended December 31, 1999 

Rev enu es : 
Court costs and fines 
M iscellaneous incom e 

T ota l rev enues 
Other financing sources : 

Operating transfers in (note D ) 
Total revenues and other f~nancing 
s o u r c e s 

Expenditures : 
Current 

A ccounting an,d legal 
Bank serv ice cha rges 
Confinement center (note A4) 
Dues and subscriptions 
Equipment ]ease (note C) 
Main tenance 
M ~ scellaneous 
Office expense 
Payroll taxes 
Retirement (note B) 
Sa] aries 
Tel ephone 
Travel and sem inars 

Capital outlay (notes A2 and A4) 
Total expenditures 

REVEN UES AND OTHER FINAN C ING 

SOURCES OVER (UNDER) 
EX [?END ]TURES 

Fund balances at beginning of year 

Fund balances at end of year 

Governmental!: Fun(] Types 
Special Total 

General Revenue (Memorandum 
Fund Fund Only) 

$ 172,613 
. 3,846 $ 
].76 ,459 

$ 172,613 
2 ~4 70 6 ,3]6 
2,470 i78,929 

0 - ]24 .973 124 ,973 

176 , 459 ]27 ,443 303 , 902 

24 

553 
3 ,222 

85 , 800 
4E;3 
- 0 - 

9 ()~ 062 

5 ,828 
1 ,179 

59 ,951 
4 ,163 
2 ,74 8 

12 ,354 
2 ,477 

12 ,713 
385 

10 ,604 
88 ,676 
5 .]56 

20 ,727 
41 .435 

268 ,394 

1,873 ) . 37~38] 35,508 

55 ,619 .
188 ,658 244 ,277 

$ 53,746 $ 226,039 $ 279,785 

The accompanying notes are an integral part of this statement 
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City Court of Lake Charles , 
of the Ciby of Lake Charles 

SPECIAL REVENUE FUND 

a Component Un it 

STA TEM ENT O F REV ENUES , EX PEND ITURES , AND CHANGES 
IN FUND BA LAN CES - BUDGET AND A CTUA L 

For the year ended December 31, ]999 

}~E~V e]]ues : 
MJ scel ]aneous income 

Special Rev enue 

Budget ~kctual 

Fund 
Variance 
Fav orab le 

(Unfavorable 

2,500 $ 2,470 $ 30 

9t her financi]](j sources : 
Operating transfers in (note D) 125,000 ]24,973 

Total rev enues and 
financin9 sources 

Expenditures : 
Cu rrent 

M isce] laneou s 
Office expens(~ 
Salaries 
Travel an(] seminars 

Capita] outlay (notes A2 and A4) 
ToLal expend:] Lures 

12 7 ,500 ]2 7 ,4:43 

500 
5 ,045 

87 ,000 
3 ,000 
8~O 00 

iO 3~ 545 

553 
3 , 709 

85 , 800 
- 0 - 

90~0 62 

27) 

57) 

53 
1 ,336 
1 ,200 
3 ,000 
8 ,000 

13 ,4 83 

REVENUES AND OTHER FINANCING 
SOURCES OVER EXPEND ITURES 23 ,955 37,38] 13 ,426 

Fund balance at beginning of year 188~ 658 188 ,658 

Fund balance at end of year $ 212,613 $ 226,039 

- 0 - 

$ 13,426 

The accompanying notes are an integral part of Lhis statement 
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City Court of Lake Charles , 
of the C ity of Lake 

Louisiana , A Component []nit 
Charles , Louisiana 

NOTES TO FINAN CIA L STATEM ENTS 

D ecenlb er 31., 1999 

NOTE A - SUM/~ARY OF SIGN IFICANT ACCOUN TING POLICIES 

The following is a summary o~ significant accounting policies 

]. Financ.ia! Reporting Entit:y 

This report includes all funds and account groups which are relevant 
to the operations of City Court of Lake Charles , Louisiana (City 
Court), a component unit of the City of Lake Charles, Louisiana . The 
City provides the facilities . However, the City Court is staffed by 
independently elected officials . As of March , 1978, the City assumed 
the responsibility for the General Fund . 

2 . Fund A ccounting 

The accounts of [:he City Court are organized on the basis of funds, 
each oJ wh ich is considered a separate accounting entity . The 
operations o:[ each fund are accounted for by prov iding a separate set 
of self-balancing accounts which includes its assets, liabilities, 
fund equity , revenues, and expenditures . Government resources are 
allocated to and for individual funds based upon the purposes for 
which they are to be spent and the means by which spending activities 
are cont~co] led . The follow ing funds and groups of accounts are used 
by the C:ity Court : 

Governme1~tal Fund Types 

Fund is the general operating fund of the City Court . 
to account for all financial resources except those 
be accounted for in another fund . 

Special Revenue Fund 

The Special Revenue Fund is used to account for the proceeds of 
specJ f] c. revenue sources that are legally restricted to 
expendJture~" for specific purposes . 

Fiduciary Fund Types 

Agency Fund 

The A qency Fund is used to account for assets held by the City 
Court as an agent for individuals, other governments, and/or 
other funds. Agency funds are custodial in nature (assets equal 
liabi] ] tJ es) and do not involve measurement of results of 
operat ions . 

8 



Cfity Court of Lake Charles , 
of the C ity o f Lake 

Lou isiana 
Charles , LonJ siana 

NOTES TO FINANCIAL STATEMENTS - CONTINUE[) 

D ecemb er 3] , 1999 

N OTE A - SD-Nf~ARY OF S IGN IFICANT ACCOLrNT ING POL IC IES - CONT INIIED 

2 . Fund A ccountin9 - continued 

Genera] Fixed Assets Account Group 

Genera] Fixed Assets (GFA 

The Ger.~era] Fixed Asset Account Group is used to account for 
fixed assets used in governmental fund type operations for 
contro] purposes . AI] fixed assets are valued at historical 
cost . No depreciation :is recorded on general fixed assets . 

3 . Budget: s 

Formal budgetary integration is employed dur:ing tile year for the 
Special Revenue Fund and adopted on a basis consistent with generally 
accepted accounting principles (GAAP). The budget amounts, shown in 
the financial statements , are the final authorized amounts as revised 

durJ ng the year . 

4 . Fixed A ssets 

Fixed assets are charged to the capital outlays expenditures account 
when purchased . Most of the fixed assets of the City Court of Lake 
Charles are included in the fixed asset records of the City of Lake 
Charles , a lthough the Judges of the City Court have purchased a new 
computer system for the City Court and have decided to account for 
this equipment through City Court 's General Fixed Assets Account 

G roup . 

In 1995 the ('.Jty Court of Lake Charles agreed with the City of Lake 
Charles and the Ward Three Marshall to operate a Correctional Center 
for the C'Jty of Lake Charles. Effective November ], 1995 the $i0 
court cost b~e]ng collected by the City Court is remitted to the Ward 
Three City Marshall, on a monthly basis , and is being used to pay all 
the operatln9 expenses, except utilities , of the City of Lake Charles 
Correctional Center . The fixed assets of the Correct]onal Center are 
included 5n the fixed asset records of the City of Lake Charles and 
the opera.ting cost is an expense of the City Court of Lake Charles . 

9 



City Coln-t of Lake Charles , 
of the City of Lake 

Louisiana , A Component Unit 
Charles, Louisiana 

NOTES TO FINANCIAL STATEMENTS - CONTINUED 

Decemb er 31 , 1999 

NOTE A - SUM MARY OF SIGN IFICANT ACCOUN TING POLICIES - CONTINIIED 

5 . Basis of Accounting 

The accounting and financial reporting treatment applied to a fund Js 
determ in ed by ~ts m eas~re~ ent focu s . All 9ov ernm ental fund.~ are 
accounted for ~sJng a current financial resources measurement focus . 
With this measurement focus , only current assets and current 
liabilities generally are included on the balance sheet . Operating 
statements of these funds present increases (i.e., revenue and other 
financing sources) and decreases (i.e ., expenditures and other 
financing uses) in net current assets . 

The modified accrual basis of accounting is used by all governmental 
fund types and agency funds . Under the modJ fJed accrual basis of 
accounting , revenues are recognized when susceptible to accrual (i.e ., 
when they become both measurable and available) . "Measurable" means 
the am ount of the transaction <..an be determ ined and "av ailab le " means 
co]lectJb]e~ within the current period or soon enough thereafter to be 
used to pay ] J abilities of the current period . A one-year 
availabJ[.Jty period is used for revenue recognition for all other 
government a] fund revenues . Expenditures are recorded when the 
related fund liability is incurred . Revenues from fines are not 
susceptible to accrual because generally they are not measurable until 
received ]n cash . 

6 . Cash 

At December 31 , 1999 the balances of 
Genera] Fund , Special Revenue Fund , 
$226,038 and $305,072 respectively . 

the City Court 's deposits for the 
and Agency Fund were $69,903, 

7 . Total Column on Combined Statements - Overv iew 

The total co]umns on the con~)ined statements are captioned "Memorandum 
Only " indicating that they are presented only to facilitate financial 
analysis . Data in these columns do not present fSnancial position or 
results of operations in conform ity with generally accepted accounting 
principles , nor is such data comparable to a conselidation . Interfund 
elim inations have not been made Jn the aggregation of this data . 

8. Year 2(!00 COmloliance (Unaud;ited) 

T ime an(] space sav ing prog rallmling decisions made in prJ or years 
resulted in two -digit computer codes that may not correctly recognize 

"00" as the year 2000 . Serious processing error or system failure 
could result . To prevent this error , computer systems and equipment 
must be reprogranm~ed or replaced to make them year 2000 compliant . 

I0 
Con tinued 



(!ity Court of Lake Charles , 
of the City of Lake 

Lou islana , 
Charles , Louisiana 

NOTES TO FINANC IAL STATEM ENTS - CONT INU ED 

Decer~ber 3] , 1999 

NOTE A - SUM MARY OF SIGNIFICANT ACCOUNTING POLICIES - CONTINUED 

8 . 

The 
for 

Year 2000 Compliance ~Unaudited) 

City Court is not significantly dependent on computerized systems 
essentJa], operations or to provide services to citizens 

N OTE B - RET IRED COMM ITM ENTS 

Louisiana State Emplo~{ees' Retirement System (LASERS] 

Plan Descrip<Jon and ProvisJ:ons~ The City Court 's Judges participate 
in the LAS}~RS , a cost sharing multiple employer defined benefit 
pension ]]]an administered by a separate Board of Trustees . LASERS 
prov ides retirement , disabiliity , and survivor benefits to 
participatJnq , eligible employees . Benefits are established and 
amended by state statute . LASERS issues a pub licly av ailable 
financial[ report that includes financial statement:s and required 
supplement:ary information . The report may be obtained by writing to 
Louisiana Stste Employees ' Retirement System , Post Office Box 44213

, 

Baton Rouqe, Louisiana , 70804-4213, or by calling (225) 922-0600. 

;]escription of Funding Policy_ The City Court Judges are required by 
State statute to contribute 31.5% of their annual covered salary and 
the Court Js required to contribute at an actuari;~lly determined rate . 
The current employer rate is 12 .3% of annual covered payroll . The 
contribut:Jc)n requirements of plan members and the emp]oyer are 
established by , and may b e am ended by

, state law . AS: required by 
state law , the employer contrib~Itions are determ ined by actuarial 
valuation and are subject to chanqe each year based on the results of 
the valu~tlon for the prior fiscal year . The Court 's contributions to 
LASERS fer the year ended Decemb er 31, 1999 was $]0,940 and was equa] 
to the required contribution for the year . 

NOTE C - OPEP3kTING LEASE 

City Court of Lake Charles currently leases a copy machine from LA 
Office Systems . Monthly payments for the year ended Decemb er 31

, ]999 
totaled $2,748. 

~3 



City Court of Lake Charles , 
Of the City of La],e 

Lou isiana , A Component []n it 
Cha rles 

NOTES TO THE FINAN CIA L STA TEM ENTS CONT INUED 

N OTE D - OPERA T IN G TRAN SFERS 

December 31 , 1999 

Louisiana Revised Statutes mandate fees to be assessed to each claim 
filed through the City Court Civil Section . The Judges are legally 
entit]ed to a portion of these fees . Louisiana Revised Statute 
13 :1874 .1 limits the amount of salary legally of a City Court Judge to 
that not exceeding a District Court: Judge of the Judicial D istrict in 
which the City Court is located . Because the fees assessed amount to 

greater than the judges' salary expended, an over~ge has been created. 
The overage can be used by the judges as they deem proper, as long as 
the expend/tures from the overage are not direct or indirect 
compensation to the judges. Once the fee is assessed and collected Jn 
the Agency Fund it is transferred to the Special Revenue Fund where 
the judges' salaries and retirement payments are expended. 

12 



REPORT ON COM PLIANCE AND ON INTERNAL CONTROL OVER 
Ie]N TLN CIA L REPORT ING BA SED ON AN AUD IT OF 

FIN AN CIAL STATEMENTS PERFORMED IN A CCORDAN CE 
W ITH GOVERNMENT AUDITING STANDARDS 



J i MIL F 0~.). JH . ~:. A (H~ } 

Kt Nr~F 1 H M rAflf~Ar~ C ~' A 
NAt~Cy WOHOZI1LICH KOONC[ C PA 

September 25 , 2000 

M illiond, I lilliard &  Fro rat 
A COFII'()HAI IOt~ OI GIll1 If I1 D I'l I1~1 I(~ ACCOLJNIAP41 ~ 

Honorable Thomas P . Quirk 
Honorable John S . Hood 
Jndqes of City Court of Lake Charles 
Lake Charles , ],ouisiana 

3~4 F/VIF]nPflIS{ [SLVD, SUitE A 
AKE CllAr~t ES LOUISIANAZC*O,01 

IFI F PIIONE (318) 433 8554 

We have audited the general purpose financial statements of the City 
Court of Lake Charles , Louisiana , a component unit of the City of Lake 
Charles , Louisiana , as of and for the year ended December 3]., 1999 , and 
:have issued our report thereon dated September 25 , 2000, which was 
qua] if led because we were unable to obtain substantiation for all 
expenditures . We conducted our audit in accordance with qenerally accepted 
auditing standards applicable to financial audits cont~ined ]n Government 
AudJtin(J Standards , ~ssued by the Comptroller Genera]. of the United States . 

Comp l lance 

As part Of obtaining reasonable assurance about whether City Court of 
Lake Charles , Lou isiana ~s genera], purpose financial statements are free of 
material m isstatement , we performed te~ts of its compliance w ith certain 
pyovisions of laws , regulations, contracts and grants , noncompliance with 
which could have a direct and material effect on the determ ination of 
financial statement amounts . However, providing an opinion on compliance 
with those provisions was not an objective of our audit, and accordingly, 
we do not express such an opinion . Th~ results of our te~ts disclosed 
:instances of noncompliance that are required to be reported under 
Government Aud iting Standards which are described in the accompany ing 
schedule of comp]:]ance reportable conditions . 

Interna] Control Over Financial Rep ortin~ 

]n plann:Lng and performing our audit, we considered City Court of Lake 
Charles , Lou isiana , a component unit: of the City of Lake Charles , 
LouJsiana 's internal control over financial reporting :in order to determine 
our auditing procedures for the purpose of expressing our ()pinion on the 
genera] purpo.~e financial statements and not to provide assurance oi] the 
:internal control over financial reporting . However, we noted certain 
matters involving the internal control over financial reporting and its 
<~perat~on theft we consider to be reportable conditions . Reportable 
conditions involve matters coming to our attention relating to ~ignJficant 
deficiencies in the design or operation of the internal control over 
I ]nancial report:ing that, in our judgment, could adversely affect City 



Honorable Thomas P. Quirk 
Honorable John S . Hood 
Septe~rber 25 , 2000 
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City Court of Lake Charles , 
of the C ity of Lake 

Louisiana, a Component Unit 
Charles , Louisiana 

ZC.HEI)ULE OF COM PLIANCE REPORTABLE CONDIT IONS 

]For the year ended Decemb er 31 , 1999 

Exp enditures for p ersonal use 

Condi tion . We noted several instances where City Court funds were 
expended for items clearly of a personal nature . Subsequent to our 
discovery, City Court funds were reimbursed $700 for these purchases 
However , we were unable to determine if this reimbursement included 
all of the personal expenditures . 

Criteria . Use of governmental funds for persona] expenditures is 
prohibited by law. 

Effect. The effect is that. City Court funds were used in a prohibited 
way . 

Cause. Lack of control over purchases and the subsequent approval of 
payments ~or those purchases allowed these prohibited expenditures to 
o c cu r . 

Reconm~end~ tion . A ll purchases should be approved and invoices should 
be reviewed prior to payment to make sure that all purchases are 
proper . 

Auditee R esp onse. Management: recognizes the serious nature of this 
condition and has stated that all ~tems of a persona], nature have been 
fully reimbursed . In addition , management feels that changes that 
have been made to the internal control p olicies and the recen t hiring 
of additiona l accounting personnel w ill allow for more effective 
discovery and correction of any future violations . 

La te Subm ission of th e A udi t R ep or t 

Condition . The audit report for the City Court of Lake Charles
, 

Louisiana , a component unit of the City of Lake Charles
, Lou isiana as 

of and for [:he period ended Decermber 31 , 1999 , was not subm itted by 
June 30 , 2000 . 

Criteria . Audit reports must: be subm itted to Legislative Auditor 
within six months of the end of the accounting year as required by 
]aw . 

Effect. The effect of an untime]y subm ission is that City Court ]s in 
violation of state law . 

Cause . The discovery of persona], expenditures an(] lack of 
documentation on other expenditures caused us to have to expand the 
test work on the audit . This additional work was not completed in 
time to subm it the audit by the required deadline

. 
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City Cou rt of Lake Charles , 
of the City of Lake 

Lou isiana , a Component Unit 
Charles , Louisiana 

SCHEDULE OF COM PLIAN CE REPORTA BLE COND ITION 

For the year ended December 31 , ]999 

La te Subm ission of the A udit Rep or t -. Con tinued 

Reco~mnenda tion . Expenditures should not be made without the proper 
documentation and approval should be required prior to payment . The 
approva] process should verify that: expenditures are preper and are 
documented . 

A udi tee Resonse . Management recognizes the requirem ents of state ]aw 
and understands the importance of timely subm itting their audited 
financial statements . Changes instituted in their internal control 
policies should correct the causes of the late reporting . 

Un secured B ank D ep osi ts 

Condition . A]though in separate accounts , the total of all accounts 
within one hank exceeds the <:overage of FDIC insurance and are 
unsecured by a p ledge of assets by the bank . 

Cri teria . A ]] deposits of a governmental body are to be'. secured 
either by FI)IC insurance or a pledge of assets by the bank or both 

Effect. The effect of this :is a possible loss of City C.ourt funds 
shou ld the bank becom e insolvent . 

Cause . A ]ack of monitoring the amounts deposited into a single bank 
and the faJ]ure to recognize that accounts must be aggregated together 
to determine coverage by FDIC insurance led to this problem . 

Reco]mnenda tion . Excess deposits should be moved to another bank or 
arrangements should be made w ith the bank to secure a pledge of assets 
to cover the total deposits . 

A udi t:ee R esp Onse , 
of assets from the 

Management has made arrangements to secure a pledge 
bank for the total deposits 
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City Court of Lake Charles , 
of the City of Lake 

Lou isiana , a Component: Unit 
Charles, Louisiana 

SCHEDU],E OF ~NTERNAL CONTROL STRUCTURE REPORTABLE CONDITIONS 

For the year ended December 31 , 1999 

Cashinq of ~~ ecks from Ci ty Cour t Funds 

Condition . Payroll checks of employees are being cashed out of City 
Court fu nds . 

.Criteria . The cashing of any checks from City Court funds should be 
prohibJ ted . 

Effect. ']'he effect is that deposits are not being made intact at all 
times . The possibility of errors and shortages in deposits is also 
much greater . 

.Cause. A ]ack of control and conmlunication of proper policies to 
employees resulted in these improper practices . 

Recommenda tionS . Management should ~nstitute a policy and inform all 
employees that cashing of checks from City Court funds is prohibited

. 

A udl tee .Resp on se . Management has issued a written poiicy prohibiting 
the practice of cashing checks . Further , they have stated they will 
have all employees submit a written acceptance of this policy to 
signify their understanding and to ensure strict: compliance

. 

Irreg721ari ties in Travel Reimbursem en ts 

Criteria . 
tha t ra te 
should b e 

due to the addition of a 
diem is being paid on 

Effect. The effect is that travel reimbursements exeeed what should 
have been paid . 

Cause . Lack of written , comprehensive travel policy resulted in these 
excess reimbursements . 

Reco~m~enda tiol~. The City Court policy and i1~stitute procedures should institute a written travel 
to ensure compliance with the policy 
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City Court of Lake Charles , 
of the City of! Lake 

Louisiana , a Corrlponent Unit 
Charles , Louisiana 

SCHEDULE OF COM PLIAN CE REPORTABLE COND IT ION 

M a terial Weakn esses 

97or the year ended December 31 , 1999 

a te Se~reqa tion of Duties 

Condition . The City Court is not large enough to permit an adequate 
segregatJo~ of employee duties for effective internal control over the 
receipts, purchasing and reporting functions . 

Criteria. The processing of receipts, purchases and journal entries 
under the control of one person represents a failure to segregate the 
incompatible accounting functions . 

Effect. ~]'be effect is such that errors, either intel]tional or 
unintent]o~]al could occur and not be detected in a timely manner and 
in the ordinary course of operations . 

Caus e. The limited number of employees of the City Court did not 
perm it an adequate segregation of duties . 

R eco~m~!en da tion _ Due to the size of the City Court 's operations it 
does not have sufficient staff to establish adequate segregation of 
duties . Management should consider Jf the cost associated with 
reducing this deficiency in internal control can be justified. 

A uditee ,Resp on se ~ Management has hired a new employee to handle the 
accounting functions of City Court . Although City Court will still 
not have comp]ete segregation of incompatible duties, management has 
determ ined that the cost necessary to achieve this segregation is not 

justifiable at this time. 

L&~ck of Prop er Docu]nen ta tion of Expenditures 

Condition, Expenditures totaling approximately $11.5,000 are not 
supported by invoices . 

Criteria . A ]] expenditures should be supported by invoices to 
establish that only proper expenditures are made and that the 
expenditure Js properly recorded . 

Effect. Lack of documentation could result in improper expenditures 
and/or in the misclassificatJon of expenditures in the financial 
sta tem en ts . 

Cause . A lack of proper controls oi] the requirements', for expenditures 
and the la(:k of a proper approval process for the issuance of checks 
allowed payments to be made without proper documentation . 
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City Court of Lake Charles , 
of the City of Lake 

Louisiana , a Component Unit 
Charles , Louisiana 

SCHEDULE OF COM PL IAN CE REPORTABLE COND IT ION 

For the year ended December 31, 1999 

Lack of Prop er Doc~ nen ta tion of Exp enditures - Con tinued 

Reconm~endation . All purchases should be fully supported by the 
necessary documentation and the approval of expenditures should not be 
made without first obtaining such documentation . 

A uditee Resp onse , Management: has stated that the proper documentation 
will be obtained prior to the approval of all expenditures . 

Comm en ts on R esolution of Prior A udit Findings 
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