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W e have performed the procedures listed below, which ",','ere agreed to by lhe Cily of M onroe 
sold5 to assist .

',ou m e'valuatmg the procedures placed inlo operation for lhe (:it?, of M onroe 
Sales Tax l)eparlmcnt for the (tit?,' of W est M onroe sales lax colleclions. This agreed-upon 
procedure engagement ~\as pcrfornaed in accordance wilh standards established by lhc American 
hlslilutc of Certifmd Public Accounlants The sufficienc3 (~f these proccdm cs is solely the 
rcsponsibilil?, of the specified users of tile report 

the sufficiency of the procedures 
has been requested or for an

.~ o/her 

As of l)ecembcr 17. 1999. wc performed or noted the follm~ing pro cedures 

For tile period Jr,l?," 1. 1997 - June 30. 1998. wc random l?, sclcclcd /~cnly-fi~c businesses Io 
check fol inconsistcl|cics ill Ihcir sales tax payment histor?, to the Cily of M onroe for the sales 
made ~dthm the (tit?, of W csl M onroe. O f these I~,VelII}-~'IVC businesses, only nine had som e t?,pc 
of inconsistent pa?,menl history. Three of these vcndols "~cre located out of slate and did not 
ha~c any sales reported to the Cily of \Vest M onroc during the pcriod. Throe vendors cithct 
opened or closcd their business during Ihc period lhat caused their payments to either siarl or slop 
during fl~c period Of the rcm ainine, three, one vendor's sales tax return ".\as com pleted 
inaccuralcly v, hich resulted m $9.206 not bcmg rcm illcd to the (?it

.
,, of W est M onroe. which "aas 

subscquenlly corrcctcd by the M onroe Sales Tax dcparlmcnl m September 1999. One vendor 
made a pa3mcnl 1ale and the ofl~cr ~cndor has an ol~going simadon with O~c Cily of M om oc to 
delcrm inc hm x nm ch is to bc paid for for. m onths during thc period exam ined 

W c lhcll Icsled tell lalgC and len small bllsincsscs Ihal v,e kllC'A ;,,ere located in the W est 
M om oc city lim its for the same type of irregularilics as noted ill lhc previous paragraph. Of these 
t~xcnI?,. Ibm had inconsistencies m their payment histor?,. Tv, o vendors cilhcr opened or closed 
their business during this period thai caused their pa?,ments to cilher starl or stop during lhe 
pcliod and the olhcr lv, o ,,cndors madc lalc pa?,rncnls tllat V.crc rcccived aflcr the cxarnir, alion 
pc, ted 



 

W c also Icstcd the City of M onroc Sales Tax dcpartlncnl collcction syslcm by random ly 
selecting l,~VClllV-fivc vendors and Iracing Ihcir transactions thuough thc ss,slcm for '/hc m onth of 
April 1998. Thcrc wcrc no cxccplions noted during this Its! 

W c ~crc not engaged to. and did nol. pcrform an examination, the objcclivc of ~hich ~ould 
bc lhc cxprcssion of an opinion on the financial slatcmcnts of lhc Cily of M onroe Sales Tax 
l)clm rlm cnl or its internal control, AccordingJ5, wc do not cxprcss such an opinion. I lad wc 
pcrformcd additional proccdurcs, other mailers lnight havc come to our attcntion lhal "aou[d have 
bccn rcpollcd lo ~rol~ I 

"l'Jlis rcporl is mlcndcd solely for the usc of lllc m anagclncnt of lhc (?it5' of M onroc, thc Cil5 
of W csl M om oc and Ihc Lcgislalivc Ai3di|or oflhc Slalc of l.oHisiana and should J~ol bc L~scd by 
those ~ho havc nol agrccd 1o the procedures and takcn rcsponsibilil5 for lhc sufficicnc5 of Ihc 
pxoccduacs for their puaposcs. 

\Vcst M om oc, l,ouisialm 
l)cccmbcr 17. 1999 



 

City of M onroe, Sales Tax I)epartmenl 
M  a~ em e~!! 's Correcli v~ _Act ion Plan 

For the Pcriod July l~1997 June 30, 1998 

nlcm al Control and (?ompliancc M alcrial lo lhe Agrccd-LJpon Procedures 

naccuracies ill Sales Tax Rem ittances 

Recom m endation: The sales tax departm ent should nlonilor the rclurlls subm itted m orc 
closely Io cnsurc Ihat the sales tax is properly credited lo the City ofW csl M onroc, 

Action Taken: The sales lax dcl~m tmcnt has installed software in their system (hat prcvcnls 
data from being input incorrectly or crcdilcd Io the wrong govcm mcnt cntit). This can only 
be circumvented by a supervisor override and should elim inate the problems ~ith the 
informalion being crcdi(cd lo f.hc ~ tong chilly. 

2 ]~ale Sa!cs Taxpaymc~!!~ 

Recommendation: The sales lax deparlment should continue to encourage timely fi 
paym ent b.~ ('it5' of W cst M onroe vendors required to rcm fl sales lax. 

Aclion Takcn: Thc sales lax department scnds oul no|ices lo all vendors who arc Jatc which 
include penalty helices. 


