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WILLIAM D. EDWARDS

Certifiecd Public Accountant
A Professional Accounting Corporation
Member: AICPA / Socicty of LCPA'S

INDEPENDENT AUDITOR’S REPORT

THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND
Parishes of Lincoln and Union, Louisiana

] have audited the accompanying general purpose financial statements of the Third Judicial District Judicial
Clerk Fund as of December 31, 1999, as listed 1n the table of contents. These financial statements are the
responsibility of inanagement. My responsibility 1S to express an opinion on these general purpose financial
statements based on my audit.

I conducted my audit in accordance with generally accepted auditing standards and generally accepted
povernmental auditing standards contained in the Government Auditing Standards - Standards for Audit of
Governmental Organizations, Programs, Activities, and Functions, issued by the Comptroller General of
the United States. Thosc standards require that I plan and perform the audit to obtain rcasonable assurance
about whether the financial statements are free of material misstatement. An audit includes examining, on

a 1est basis, evidence supporiing the amounts and disclosures 1n the financial statements. An audit also

includes assessing the accounting principles used and significant estimates made by management, as well
as cvaluating the overall financial statement presentation. I believe that my audit provides a reasonable

basis for my opinion.

In my opinion, the general purposc financial statements referred 1o above present fairly, in all material
respects, the {inancial position of the Third Judicial District Judicial Clerk FFund as of December 31, 1999,
and the results of its operations and the changes in fund balances for the year then ended in conformity with
generally accepted accounting principles.

In accordance with Government Auditing Standards, Y have also issued a report dated June 26, 2000, on my
consideration of the clerk’s fund internal control and on its compliance with laws and regulations.

Ruston, Louisiana
June 26, 2000

206 Reynolds Drive + Suite i - 2
Ruston, Louisiana 71270 1 2013 Antares Drive

318-251-21 « FAX . _ Bastrop, Louisiana 71220
96+ FAX: 318-251-0410 318-281-3814 » FAX: 318-281-3814



THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND
Parishces of Lincoln and Union, Louisiana
Combinced Balance Sheet
For the Year Ended December 31, 1999

ASSETS
Cash:
Demand deposits
Time deposits
Recelvables:
Intcrgovernmental:
Lincoln Parish Sheriff
Union Parish Sheriff
Lincoln Parish Clerk of Court
Union Parish Clerk of Court
Probation fees
Other
IFixed Assets
TOTAL ASSETS
Liabilities and Fund Balances
Liabilities
Accounts Payable
Federal withholding payable
State withholding payable
State unemployment payable
FICA/Medicare withholding payable
Retirement benefits payable
Total habtlities
Fund Equity
Investment in general fixed assets
I‘und balances:
Unreserved-undesignated
Total fund balances

TOTAL LIABILITIES AND FUND EQUITY

See accompanying auditor’s report and notes.

Governmental Fund

Type
Spectal  General Fixed
General Revenue  Asset Account  (Memo)
Fund Fund  Group Totals
$30,676 $70,880 $101,556
130,821 130,821
7,324 7,324
1,939 1,939
720 720
1,095 1,095
531 531
37 37
: __¥28.211 28,211
_$173,143 $70,880 _ $28211 $272.234
$11,083 $11,083
1,260 1,260
733 733
150 150
322 322
3,446 3,446
16,994 0 0 16,994
$28,211 28,211
156,149 $70,880 227,029
156,149 70,880 28,211 255,240
_$173,143 $70.880 $28.211  $272.234




THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND

Parishes of Lincoln and Union, Louisiana
Combined Income Statement
For the year ended December 31, 1999

special
(General Revenuc (Memo)
Fund Fund Totals
OPERATING REVENUES
Intergovernmental:
Fees collected by:
Lincoln Parish Sheriff $107,544 $107,544
Union Parish Sheniff 27,894 27,894
Lincoln Parish Clerk of Court 13,685 13,685
Union Parish Clerk of Court 11,880 11,880
Union Probation fees 4,441 4,441
Reimbursement-Children’s Assistance Fund 29,127 29,127
Children’s Assistance receipts $2,337,697 2,337,697
Grant revenue 32,172 32,172
Salary rcimbursement 11,205 11,205
Interest 7,975 7,975
Miscellaneous 17,304 17,304
TOTAL OPERATING REVENUES 263,227 2,337,697 2,600,924
OPERATING EXPENSES
Salarics 133,404 133,404
Legal and other professional fecs 5,920 5,920
Retirement 16,043 16,043
Travel, mectings, and conferences 6,771 6,771
Group insurance 27,617 27,617
Payroll iaxes 2,732 2,732
Office expense 11,258 11,258
Dues and subscriptions 557 557
IEquipment rent 2,082 2,082
Postage 581 581
Miscellancous 1,827 1,827
Repairs and maintenance 150 150
Telephone 1,915 1,915
FINS-grant expenditures 29,935 29,935
Rent reimbursemcnt 44 12,000 12,044
Salary reimbursement 29,127 29,127
Children’s Assistance disbursements 2,266,618 2266618
TOTAL OPERATING EXPENSES 240,835 2,307,745 2,548,580
EXCESS OF REVENUE OVER EXPENDITURES 22,392 29,952 52,344
EXPENDITURES IFOR GENERAL FIXED
ASSET ACCOUNT GROUP (9,952) (9,952)
FUND BALANCE, BEGINNING 143,709 40,928 184,637
FUND BALANCE, ENDING $156,149 $70,880 _$227.029

The accompanying notes are an integral part of this statement.




THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND

Parishes of Lincoln and Union, Louisiana

Notes to the Financial Statements
December 31, 1999

A. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The financial statements of the Third Judicial District Judicial Clerk Jcund have been prepared in

conformity with generally accepted accounting principles (GAAP) as applied to government funds.
The Governmental Accounting Standards Board (GASB) is the accepted standard - setting body for
establishing governmental accounting and financial reporting principles. The more significant of

the Fund’s accounting principles are described below.

Reporting entity

The Third Judicial District Judicial Clerk Fund was established by legislative act. The act provides
for the collection of fees in the form of court costs and fines, and provides for such secretarial,
clerical, research, administrative or other personnel as are deemed necessary 1o expedite the business
and functions of the court. The Fund may also be used to pay to establishing and maintaining a law
library, cquipment, supplies, and any other costs or expenses related to the proper administration of
the court, except for the payment of judges’s salaries.

For financial reporting purposes, in conformity with GAS Codification Section 2100,the Judicial
Clerk Fund is a part of the district court system of the State of Louisiana. However, the Fund
operates autonomously from the State of Louisiana and independently {from the district court system.
Therefore, the IFund reports as an independent reporting entity.

Fund Accounting

To ensure observance of limitations and restrictions placed on the use of resources available to the
Judicial Clerk Fund, the accounts are maintained in accordance with the principles of fund

accounting.

A {und is a separate accounting entity with a self-balancing set of accounts. An account group, on
the other hand, is a financial reporting device designed to provide accountability for certain assets
and habilities that are not recorded in the funds because they do not directly affect net expendable
available financial resources.

Funds are classified into three categories: governmental, proprietary and fiduciary. Each category,
in turn, is divided into separate “fund types”.

Governmental funds are used {0 account for general activities, including the collection and
disbursement of earmarked monies (special revenue funds). The general fund is used to account for
all activities of the Judicial Clerk I'und not accounted for in some other fund.




THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND
Parishes of Lincoln and Union, L.ouisiana
Notes (o the Financial Statements
For the year ended December 31, 1999

Basis of accounting

All governmental funds are accounted for using a current {inancial resources measurement focus.
With this measurement focus, only current assets and current liabilities generally are included on the
balance sheet. The operating statement of these funds presents increases and decreases in net current

assets.

The modified accrual basis of accounting is used by the Judicial Clerk Fund. Under the modified
accrual basis of accounting, revenues are recognized when susceptiblc to accrual (1.e., when they
become both measurable and available). “Measurable” means the amount ot the transaction can be
determined and “available” means collectible within the current period or soon enough thercaficr to
be used to pay liabilities of the current period. Expenditures are recorded when the related fund

liability 1s incurred.

The revenucs susceptible to accrual are filing {fees and court costs collected by other agencies and
remitied to the Judicial Clerk Fund in the following month, as well as amounts duc under grant
contracts, interest and dividend revenue, and drug enforcement forf{citures collected by the District

Attorney and paid annually or upon request.

Transfers between funds which are not expected to be repaid are accounted for as other {inancing
sources (uses).

Budgets and budgetary accounting

The Third Judicial District Judicial Clerk Fund did not adopt a budgct for the year ended December
31, 1999. Therefore, the financial statements do not include a comparison of revenue and

expenditures 1o budget.

Fixed asse(s

General fixed assets are not capitalized in the funds used to acquire them. Instead, capital
acquisitions are reflected as expenditures in the governmental funds, and the related asscts arc
reporied in the general fixed asset account group. All fixed asscts arc valued at historical cost and
no depreciation is charged against them. Fixed assets reported here include only those assets
purchased by the Judicial Clerk Fund, and do not reflect assets of the court obtained from other

SOUrcces.



B.

e —

THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND
Parishes of Lincoln and Union, Louisiana
Notes to the Financial Statements
For the year ended December 31, 1999

Compensated absences

The Third Judicial District Judicial Clerk Fund has adopted a vacation and sick leave plan which
allows a maximum of 12 days vacation and 12 days sick leave per year. Employees are not allowed
to carry over the unused vacation or sick leave from year to year. Upon termination, accumulated
vacation and/or sick leave lapses and no payments are made {for the unused accumulations.
Therefore, no accrual has been made 1n the financial statements for such absences.

Memorandum only - total columns

Total columns on the gencral purpose financial statements are captioned “memorandum only” to
indicate that they are presented only to facilitate financial analysis. Data i these columns do not
present {inancial position and results of operations in conformity with generally accepted accounting
principles. Neither are such data comparable 10 a consolidation. Interfund eliminations have not
been madc in the aggregation of this data.

CASH AND INVESTMENTS

AtDccember 31, 1999, the District has cash and cash equivalents (book balances) totaling $161,497
as follows:

Demand deposits $30,676
Time deposits 130,821
Total $161.497

These deposits are stated at cost, which approximates market. Under state law, these deposits (or
resulting bank balances) must be secured by federal deposit insurance or the pledge of securities
owned by the fiscal agent bank the market value of the pledged sceuritics plus the federal deposit
insurance must at all times equal the amount on deposit with the fiscal agent. These securities are
held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually
acceptable to both parties. At December 31, 1999, the District has $244,305 in deposit (collected
bank balances). These deposits are secured from risk by $223,240 of federal deposit insurance and
$21,065 of pledged securities held by the custodial bank in the name of the fiscal agent bank. (GASB

Category 3).

IZven though the pledged securities are considered uncollateralized (Category 3) under the provisions
of GASB Statement No. 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on
the custodial bank to advertise and sell the pledged securities within 10 days of being notified by the
district that the fiscal agent has failed to pay deposited funds upon demand,
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THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND
Parishes of Lincoln and Union, L.ouisiana

Notes to the Financial Statements
For the ycar ended Deccmber 31, 1999

SALARY EXPENDITURES

The Judicial Clerk Fund administers the payroll for all District court employees excluding the
judicial administrator and the judges. The Parishes of Lincoln and Union reimburse the Fund for
those salaries disbursed by the IFund but appropnated in the City-Parish budget. The amounts shown
in the accompanying financial statements are the actual salary expenditures of the Judicial Clerk
Fund and do not include any amounts for salaries reimbursed by either the City-Parish or the Clerk

of Court.
FIXED ASSETS

A summary of changes to fixed assets for the year ended December 31, 1999 is as follows:

[Furniture
Equipment and fixtures _ Total
Balance, 1/1/98 $5,287 $12.972  $18,259
Additions 8,943 1,009 9,952
Deletions 0 0 0
Balance, 12/31/99 $14.230 $13.981  $28.211

PENSION PILANS

The Third Judicial District Judicial Clerk Fund provides retirement, dcath, and disability benefits
{0 the majority of its employees through two cost-sharing multiple-employer public employce
retirement system pension plans administered by other governmental entities. These plans are:

1. Parochial Employees’ Retirement System of Louisiana

Three of the eleven employees of the Third Judicial District Judicial Clerk Fund are members of the
Parochial Employees’ Retirement System of Louisiana (System), a cost-sharing, multiple-employer
defined benefit pension plan administered by a separate board of trustecs. The System is composed
of two distinct plans, Plan A and Plan B, with separate assets and benefit provisions. Both
employccs of the district are members of Plan A.

All permanent employces working at least 28 hours per week who are paid wholly or in part {from
parish funds and all elected parish officials are eligible to participate in the System. Under Plan A,
employecs who retire at or after age 60 with at least 10 years of creditable service, at of after age 55
with at least 25 years of creditable service, or at any age with at least 30 years of creditable service
arc entitled (o a retirement benefit, payable monthly for life, equal to 3% of their final-average salary
for cach ycar of creditable service. However, for those employees who were members of the
supplemental plan only before January 1, 1980, the benefit 1s equal to 1% of final average salary plus
$24 for cach ycar of supplemental-plan-only service earned before January 1, 1980.

7



THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND

Parishes of Lincoln and Union, Lousiana
Notes to the Financial Statements
For the year ended December 31, 1999

Final-average salary is the employee’s average salary over the 36 consceutive or joined months that
produce the highest average. Employees who terminatc with at least the amount of creditable service
statcd above and do not withdraw their employee contributions may retire at the ages specified above
and receive the benefit accrued to their date of termination. The System also provides death and

disability benefits. Benefits are established or amended by state statute.

The System issues an annual publicly available financial report that includes financial statements and
required supplementary information for the System. That report may be obtained by writing to the
Parochial Employees’ Retirement System, Post Office Box 14619, Baton Rouge, Louisiana 70898-

4619, or by calling (225) 928-1361.

Under Plan A, members are required by state statute to contribute 9.5% of their annual covered
salary and the district is required to contribute at an actunarially determined rate. The current ratc 1s
5.5% of annual covered payroll. Contributions to the System also include one-fourth of one percent
(except Orleans and East Baton Rouge parishes) of the taxes shown to be collectible by the tax rolls
of cach parish. These tax dollars are divided between Plan A and Plan BB based proportionately on
the salaries of the active members of each plan. The contribution requirements of plan members and
the district are established and may be amended by state statuie. As provided by R.S. 11:103, the
employer contributions are determined by actuarial valuation and are subjecct to change cach year

based on the results of the valuation for the prior fiscal year. The district’s contributions {o the
System under Plan A {or the years ending December 31, 1999, 1998, and 1997, werce $2,802, 1,344,
and $2,808, respectively, equal to the required contributions for each year.

2. L.ouisiana Statc Employces Retirement System

LZight of the eleven employees of the Third Judicial District Judicial Clerk Fund (Fund) are members
of the Louisiana State Employces Retirement System (System), a cost-sharing, multiple-employer
public employee retirement system (PERS). The System 18 a statewide public retirement system for
the benefit of state employees, which is administered and controlled by a separate board of trustces.

All full-time Fund employees are eligible to participate in the System. Benefits vest with 10 years
of service. At retirement age, employees are entitled to annual benefits cqual to $300 plus 2.5
percent of their highest consccutive 36 months average salary multiplied by their years of credited
service. Vested cmployees may retire at (a) any age with 30 years of service, (b) age 55 with 25
years of service, or (¢) age 60 with 10 years of service. The System also provides death and
disability bencfits. Bencfits are established by the state statute.

Covered employces are required by state statute to contribute 7.5 percent of gross salary, to which
the I'und adds a 12.4 percent contribution as an employer’s match. The district’s contributions to the
System for the years ending Dccember 31, 1999, 1998, and 1997, were $10,630, $11,125, and
$13,286 respectively, equal to the required contributions for each year.
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THIRD JUDICIAL DISTRICT
JUDICIAL CLERK FUND
Parishes of Lincoln and Union, Louisiana
Notes to the Financial Statements
For the year ended December 31, 1999

Historical trend information showing the system’s progress in accumulating sufficient asscts to pay
benefits when due is presented in the System’s 1999 component unit financial statements. Benefits
eranted by the System are guaranteed by the State of Louisiana under the 1974 Louisiana

Constitution.
CONCENTRATIONS OF CREDIT RISK

Intergovernmental receivables represent amounts due from other Lincoln and Union Parish
governmental agencies. Payment of these amounts is partly dependent vpon the economic and
financial conditions within Lincoln and Union Parishes and the State of Louisiana.

RELATED ENTITIES

The management of the Third Judicial District’s Judicial Clerk Fund is also responsible for the Child
Assistance Fund. The Child Assistance Fund reimburses the Third Judicial District’s Judicial Clerk
IFund for certain expenses including salaries, office facilities, and related cxpenses. The total

rcimbursement for 1999 was $41,127.

CHILDREN’S ASSISTANCE FUND

The Hearing Officer, who i1s employed by the Third Judicial District Judicial Clerk Fund, has the
authority by law to assess an additional fee of 5% 1o the child support at her discretion. If the casc
begins in the state court, the 5% is automatically added but the hearing officer may dismiss this fee
using her judgment and knowledge of each separate case. Also, if the case begins 1n the disirict
court, the 5% is not automatically added but at the hearing officer’s choice, she may include this
charge if she sees fit. The 5% {ee is to cover overhead expenses of the District.

YEAR 2000 COMPUTER SYSTEMS COMPLIANCE

The management of the Third Judicial District’s Judicial Clerk Fund has reviewed the software
systems and related applications used to assess its requirements regarding the “Year 2000 Issue”
which, 1f unresolved, could have a significant impact on the District’s operations. The District has
made and will continue to make the expenditures necessary to ensure that its sofiware systems and
applications continue to function properly during, and after the year 2000. These expenditures,
which are expensed as incurred, have riot been and are not expected to be material 1o the District’s
financial position or results of operations.

9
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WILLIAM D. EDWARDS

Certified Public Accountant

A Professional Accounting Corporation
Mcmber: AICPA / Society of LCPA'S

REPORT ON COMPLIANCE AND ON INTERNAL CONTROL
OVER FINANCIAL REPORTING BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE
WITH GOVERNMENT AUDITING STANDARDS

THIRD JUDICIAL DISTRICT
JUDICIAL CLERK IFUND

Parishes of Lincoln and Union, Louisiana

] have audited the financial statements of the Third Judicial District Judicial Clerk IF'und as of and for the
year ended December 31, 1999, and have issued my report thereon dated June 26, 2000. I conducted my
audit in accordance with generally accepted auditing standards and the standards applicable to {inancial

audits contained in Government Auditing Standards, issued by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether Third Judicial District Judicial Clerk FFund’s

{inancial statements arc frec of material misstatement, I performed tests of its compliance with certain
provisions of laws, regulations, contracts and grants, noncomphance with which could have a direct and
matcrial effect on the determination of financial statement amounts. However, providing an opinion on
compliancc with those provisions was not an objective of my audit and, accordingly, I do not express such

an opinion. The results of my tests disclosed no instances of noncompliance that are required to be reported
under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing my audit, I considered Third Judicial District Judicial Clerk Fund’s internal
control over {inancial reporting in order to determine my auditing procedures {or the purpose of expressing
my opinion on the financial statements and not {0 provide assurance on the internal control over financial
reporting. My consideration of the internal control over financial reporting would not necessarily disclose
all matters in thc internal control over financial reporting that might be material weaknesses. A material
weakness is a condition in which the design or operation of one or more of the internal control components
does not reduce to a relatively low level the risk that misstatements in amounts that would be material in
relation to the financial statements being audited may occur and not be detected within a timely period by
employees in the normal course of performing their assigned functions. I noted no matters involving the
internal control over {inancial reporting and 1ts operation that I consider to be material weaknesses.

206 Reynolds Drive « Suite G- 2 2013 Antares Drive

Ruston, Lowisiana 71270 10 Bastrop, Louisiana 71220
318-251-2196 + FAX: 318-251-0410 318-281-3814 « FAX: 318-281-3814



This report is intended for the information of the district, the Legislative Auditor, and any interested federal
and state agencics. Ilowever, this report is a matter of public record and its distribution 1s not limited.

Ruston, Louisiana

June 26, 2000
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THIRD JUDICIAL DISTRICT JUDICIAL CLERK FUND

SCHEDULE OF FINDINGS AND QUESTIONED COSTS
For the Year nded December 31, 1999

[ have audited the {inancial statements of Third Judicial District Judicial Clerk Fund as of and for the year
ended December 31, 1999, and have issued my report thereon dated June 26, 2000. 1 conducted my audit
in accordance with gencrally accepted auditing standards and the standards applicable to financial audits
contained in Government Auditing Standards, issued by the Comptroller General of the United States. My

audit of the financial statements as of December 31, 1999 resulted in an unqualified opinion.

A. Summary of Audit Results

1. Report on Internal Control and Compliance Material to the Financial Statements

Internat Control
Material Weaknesses = Yes X No Reportable _ Yes _X_ No

Compliance
Compliance Material 1o Financial Statements __ Yes _X  No

2. Federal Awards

Internal Control
Matcrial Weaknesses ~ Yes _X_ No Reportable = Yes _ X  No

Type of Opinion On Compliance Ungqualified ____ Qualified
FFor Major Programs Disclaimer Adverse ___

Are their findings required to be reported 1n accordance with Circular A-133, Section .510(a)?
~__Yes X No

3. Identification of Major Programs:

CFDA Number(s) Name of Federal Program (or Cluster)
N/A

—

Dollar threshold used to distinguish between Type A and Type B Programs:  $ 300,000

Is the audited a “low-risk” audited, as defined by OMB Circular A-1337 Yes _X No

12




e B a B R e e —— e

B. Financial Statements Findings

None

C. Federal Award Findings and Questioned Costs

None

13




Schedule 2

THIRD JUDICIAL DISTRICT JUDICIAL CLERK FUND
SUMMARY OF PRIOR YEAR FINDINGS
For the Year Ended December 31, 1999

A. INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE FINANCIAL
STATEMENTS

None

B. INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL AWARDS

None

C. MANAGEMENT LETTER

None

14



Third Judicial District Court

LINCOLN AND UNION PARISHES
STATE OF LOUISIANA

CYNTHIA T. WOODARD
JUDGE, DIVISION "A”
SECOND FLOOR

UNION PARISH COURTHOUSE
FARMERVILLE, LA 71241

TELEPHONE 318-368-9734
FACSIMILE 318-368-2487

TELEPHONE 318-255-4691
FACSIMILE 318-255-3154

FARMERVILLE.:

RUSTON:

CORRECTIVE ACTION PLAN
For the Year Ended December 31, 1999

Third Judicial District Judicial Clerk Fund has no findings for the ycar ending December 31, 1999. .
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