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To the Board of Directors 
Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

FAX (318) 222-544 

MI MI31 R 
A~,IE KICAN INSTITU3 E 

CERTIFII D PUBLIC ACCOUNTAN1 S 
SOCIETY OF LOUIS[ANA 

CERTIFIED PUBLIC ACCOUNTANTS 

ndeoendent Auditors' Regort 

We have audited the accompanying statements of financial position of the Bossier Office of Community Services, Inc., 
as of December 31, 1999 and 1998, and the related statements of activities and cash flows for the years then 
ended. These fimmcial statements are the responsibilityof Bossier Office of Community Services, Inc.'s management. 
Our responsibility is to express an opinion on these financial statements based on our audits. 

We conducted our audits in accordance with generally accepted auditing standards and the standards applicable to 
financial audits contained in GovernmentAuditing Standards, issued by the Comptroller General of the United States. 
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the 
financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence 
supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting 
principles used and significant estimates made by management, as well as evaluating the overall financial statement 
presentation. We believe that our audits provide a reasonable basis for our opinion. 

In our epinion, the financial statements referred to above present fairly, in all material respects, the financial position 
of Bossier Office of Community Services, Inc. as of December 31, 1999 and 1998, and the changes in its net assets 
and its cash flows for the years then ended in conformity with generally accepted accounting principles. 

In accordance with Government Auditing Standards, we have also issued a report dated May 19, 2000 on our 
consideration of Bossier Office of Community Services, Inc.'s internal control over financial reporting and our tests of 
its compliance with certain provisions of laws, regulations, contracts and grants. 

Our audit was performed for the purpose of forming an opinion on the basic financial statements of Bossier Office of 
Community Services, Inc. taken as a whole. The accompanying schedule of expenditures of federal awards is 
presented for purposes of additional analysis as required by U.S. Office of Management and Budget Circular A-133, 
Audits of States, Lore~ Governments, and Non.Profit Organizations, and is not a required part of the basic financial 

statements. Such information has been subjected to the auditing procedures applied in the audit of the basic financial 
statements and, in our opinion, is fairly stated, in all material respects, in relation to the basic financial statements 
taken as a whole. 



The accompanying supplemental schedules shown on pages 13-14, are presented for the purpose of additional 
analysis and are not a required part of the financial statements of Bossier Office of Community Services, Inc. Such 
information has been subjected to the auditing procedures applied in the audit of the financial statements and, in our 
opinion, is fairly stated in all material respects in relation to the financial statements taken as a whole. 

The accompanying supplemental schedules, listed as "Supplemental Information Schedules Prepared For Grants and 
Contracts Analysis" in the table of contents and shown on pages 16-24 are presented for the purpose of providing 
various funding sour(:es of Bossier Office of Community Services, Inc. additional individual grant and contract analysis 
and are not a required part of the financial statements. The information is prepared all a prescribed basis of the 
various funding sources of Bossier Office of Community Services, Inc., and certain schedules are for periods other 
than the organization's fiscal year. These schedules are not presented in accordance with generally accepted 
accounting principles. Accordingly, the schedules mentioned previously on pages 16- 24 are not intended to present 
financial position and results of operations in conformity with generally accepted accounting principles. Such 

information has been subjected to the auditing procedures applied in the audit of the financial statements and in our 
opinion are fairly staled on the basis of accounting practices prescribed by the various funding sources. 

Cook & Morehart 
Certified Public Accountants 
May 19, 2000 



Assets 

Current assets: 
Cash 
Grant receivables 
Account receivable-other 
Due from other funds 

Total current assets 

Property and equipment: 
Property and equipment 
Accumulated depreciation 

Net ploperty and equipment 

Total Assets 

Liabilities and Net Assets 

Accounts payable 
Accrued liabilities 
Due to other funds 
Other Liabilities 
Refundable advances 

Bossier Office of Community Services, Inc 
Bossier City, Louisiana 

Statements of Financial Position 
December 31, 1999 and 1998 

Net assets: 
Unrestricted: 

Operatinq 
Designated for specific programs 
Fixed assets 

Total liabilities and Net Assets 

The accompanying notes are an integral part of the financial statements 

1999 1998 

266,761 
290,725 
29,566 
116,037 
703,089 

1,516,222 
(651,394) 
864.828 

$ 245,780 
231,951 
20,398 
95,506 
503.635 

1,059,793 
(540,827) 
518,966 

1,567,917 $ 1,112,601 

47,091 $ 
67,987 
116,037 
10,165 
148,883 

391,063 

99,300 
212,726 
864,828 

1,176,854 

86,241 
66,342 
95,506 
26,700 
81,169 

355.958 

76,316 
161,361 
518,966 

756.643 

$ 1,567,917 $ 1,112,601 



Revenues and Other Support 

Contractual revenue- grants 
Miscellaneous revenues 

Bossier Office of Community Services, Inc. 

Bossier City, Louisiana 

Statements of Activities 

For the Years Ended [Jeeemher 31, 1999 and 1998 

Total revenues and other support 

Head start program 
Early head start program 
Child nutrition 
Community services 
Transit services 
Family day care home 
Home energy assistance 
Weatherization assistance 
Summer child care 
School lunch program 
Youth Shelter 
Commodities distribution 
General services 

Net assets, beginning of year 

Net assets, end of year 

The accompanying nutes are an integral part of the financial statements 

4 

1999 1998 

4,269,841 
254,748 

$ 3,593,750 
180.710 

4,524,589 3,774,460 

1,779,204 
159,761 
222,322 
208,813 
127,657 
304,459 
185,534 
167,660 
199,022 
31,543 
710,042 
7,084 
1,277 

1,443,843 

216,292 
218,583 
100,899 
316,928 
379,885 
206,948 
293.870 

440,345 
5,392 
7,524 

4,104,378 3,540,109 

420,211 

758,643 

234,351 

522.292 

$ 1,176,854 $ 758,643 



Operating Activities 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Statements of Cash Flows 
For the Years Ended December 31. 1999 and 1998 

Change in net assets 

Adjustments to reconcile change in net assets to 
net cash provided by operating activities: 

Depreciation 

(Increase) decrease in operating assets: 
Grant receivables 
Other receivables 

Increase (decrease} in operating liabilities: 
Accounts payable 
Accrued liabilities 
Other liabilities 
Refundable advances 

Net cash provided by operating activities 

Investing Activities 
Payments for property and equipment 

Net cash used in investing activities 

Cash as of beginning of year 

Cash as of end of year 

The accompanying notes are an integral part of the financial statements. 

1999 1998 

$ 420,211 $ 234.351 

112,072 

(58,774 
(9,168 

(38,250) 
1,[;45 

(16,535) 
67,714 
478,915 

(457,934) 
(457,934) 

20,981 

245.780 

76,378 

83,510 
15,230 

32,886 
14,869 
26,700 
44,025 
330.469 

(157,242) 

173,227 

72.553 

$ 266,761 $ 245,780 



Bossier Office of Community Services, Inc 
Bossier City, Louisiana 

Notes to Financial Statements 
December 31, 1999 and 1998 

(1) Summary o f Significant Accounting Poffcies 

A. Natureof Activities 

The Bossier Office of Community Services, Inc., (BOCS) is a private nonprofit corporation organized under 
the laws of the State of Louisiana. BOCS is governed by a Board of Directors cnnsisting of members 
from Bossier Parish. These members receive no per diem or other compensation for their services. 

In May 1996, the Dossier Parish Police Jury voted to relinquish their authority as governing board of 
BOCS and allow BOCS to become a private non-profit organization, effective January 1, 1998. 
Therefore, in previous years, BOCS was included as a component unit of the Police Jury but is now 
reported as an independent organization incorporated under the laws of the State of Louisiana as a 
private non-profit organization. 

The Dossier Office of Community Services, Inc., (BOCS) operates as a community action agency 
administering various federal and state programs designed to fulfill responsibilities and provide assistance 
to the poor, disadvantaged and unemployed in Bossier Parish. The following programs, with their 
approximate percentage of revenues indicated, are administered by BOCS: 

Bead Start Program (44%) - Provides comprehensive early child development for disadvantaged and 
handicapped preschool children and their families. Financing is provided through federal funds from the 
Depactment of Health and Human Services and federal funds passed through Caddo Community Action 
Agem:y for training and technical assistance. 

Early Ht;ad Start Program (7%) - Provides for a program to enhance children's physical, social, 
emotional and cognitive development; to enable parents to be better caregivers of and teachers to their 
children; and to help parents meet their own goals, including that of economic independence. 

Child Nutrition (5%) - Provides a food service program in coordination with the Head Start and Early 
Head Start Program. Funding is provided by federal funds passed through the State of Louisiana, 
Department of Education. 

Community Services (5%) - Provides assistance to the poor, disadvantaged and unemployed through 
housing services, community projects, nutrition services, emergency assistance, employment services, 
transportation services, and other services. Financing is provided by federal funds passed through the 
State of Louisiana. Department of Labor. 

Transit Services (3%] - Provides trensportationserviees to the citizens in the nonurbanized and urban 
areas of Dossier Parish. Financing is provided through federal funds passed through the State of 
Louisiane, Department of Transportation and Development, federal funds passed through the State of 
Louisiana, Department of Social Services, matching funds from the State of Louisiana and the Bossier 
Parish Police Jury, transit fares and ettler miscellaneous revenues. 

Continued) 
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Bossier Office of Community Services, Inc 
Bossier City, Louisiana 

Notes to Financial Statements 
December 31, 1999 and 1998 

(Continued) 

Family [lay Care Home (7%) - Operates a food service program for children in private nonprofit centers 
of approximately 160 homes. Financing is provided by federal funds passed through the State of 
Louisiana, Department of Education. 

Hama Energy Assistance (4%) - Provides assistance to low income households in offsetting the burden 
of high energy costs. Financing is provided by federal funds passed through the State of Louisiana, 
Department of Social Services. 

Weatherization Assistance (4%) - Weatherizes (insulates) the dwellings of Iow~ncome persons, 
partiuularly the elderly and handicapped in order to conserve needed energy and aid those persons least 
able to afford higher utility costs. Financing is provided by federal funds passed through the State of 
Louisiana, Department of Social Services. 

Summer Child Care (4%) - Provides quality child care during the summer months to children meeting 
specified criteria. Funding is provided by federal funds passed through the State of touisiana, Department 
of Social Services. 

School Lunch (1%) - Provides a food service program in coordination with the Johrmy Gray Jones Youth 
Shelter. Funding is provided by federal funds passed through the State of Louisiana, Department of 
Education. 

Johnny Gray Jones Youth Shelter (17%) - Accounts for the maintenance and operation of a regional 
youth shelter which provides a temporary facility for juvenile status offendms until their disposition can 
be decided. Funding is provided by state funds from the Department of Public Safety and Corrections and 
various other revenues. 

Commodities Distribution (.15%) - Provides distribution of USDA donated commodities to eligible 
persons in the community. Funding is provided by federal funds passed through the State of Louisiana, 
Department of Agriculture and Forestry. 

Basis of Accounting 

The financial statements of BOCS have been prepared on the accrual basis of accounting 

Basis of Presentation 

Financial statement presentation follows the recommendations of the Financial Accounting Standards 
Board in its Statement of Financial Accounting Standards (SFAS) No. 117 Financial Statements of Not- 
for--Profit Organizations. Under SFAS No. 117, the Organization is required to report information 
regarding its financial position and activities according to three classes of net assets: unrestricted net 
assets, temporarily restricted net assets, and permanently restricted net assets. 

Continued) 



[3. IncorneTax Status 

Bossier Office ef Cemmunity Services, Inc 
Bossier City, Louisiana 

Notes to Financial Statements 
December 31, 1999 and 1998 

(Continued) 

BOCS is exempt from state and federal income taxes under Section 501 (c)(3) of the Internal Revenue 
Code. However, income from certain activities not directly related to BOCS's tax-exempt purpose is 

subject to taxation as unrelated business income. BOCS had no such income for this audit period. 

Management uses estimates and assumptions in preparing financial statements. Those estimates and 
assumptions affect the reported amounts of assets and liabilities, the disclosure of contingent assets 
and liabilities, and reported revenues and expenses. Actual results could differ from those estimates. 

F. Cash and Cash Equivalents 

For purposes ef the Statement of Cash Flows, BOCS considers all unrestricted highly liquid investments 
with an initial maturity of three months or less to be cash equivalents. 

G. Prope, rtyand Equipment 

Property and equipment are carried at cost or, if donated, at the approximate fair value at the date of 
donation. Depreciation is computed using the straight-line method over the estimated useful life of each 
asset. I he Federal Government has a reversionary interest in property purchased with federal funds. Its 

disposition as well as the ownership of any proceeds therefrom is subject to federal regulations. BOCS 
has adopted a policy to capitalize all items with a unit cost of $500 or greater. 

H. Revenueand Support 

Contributions received are recorded as unrestricted, temporarily restricted, or permanently restricted 
support, depending on the existence and/or nature of any donor restrictions. Contractual grant revenue is 
reported as unrestricted support due to the restrictions placed on those funds by the funding sources 
being met in the same reporting period as the revenue is earned. 

Support that is restricted by the donor is reported as an increase in unrestricted net assets if the 
restriction expires in the reporting period in which the support is recognized. All ether donor-restricted 
support is reported as an increase in temporarily or permanently restricted net assets, depending on the 
nature of the restriction. When a restriction expires (that is, when a stipulated time restriction ends or 
purpose restriction is accomplished), temporarily restricted net assets are reclassified to unrestricted net 
assets and reported in the Statement of Activities as net assets released from restri~,'tions. 

Continued) 
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Pension Plan 

Bossier Office of Community Services, Inc 
Bossier City, Louisiana 

Notes to Financial Statements 
December 31, 1999 and 1998 

(Continued) 

Employees of BOCS are members of the social security system. Effective January 1, 1999, BOCS 
implemented a simple IRA plan for its employees. 

J. Expense Allocation 

The costs of providing various programs and other activities have been summarized on a functional basis 
in the Statement of Activities. Accordingly, certain costs have been allocated among the programs and 
suppnrting services benefited. 

(2) Concentrations of Credit Risk 

Financial instruments that potentially subject BOCS to concentrations of credit risk consist principally of 
temporary cash investments and grant receivables. 

Concentrations of credit risk with respect to grant receivables are limited due to these amounts being due 
from governmental agencies under contractual terms. As of December 31, 1999 and 1998, BOCS had no 
significant eoncentrationsof credit risk in relation to grant receivables. 

BOCS maintains cash balances at several financial institutions. Accounts at each institution are insured by 
the Federal Deposit Insurance Corporation (FDIC) up to $100,000. At December 31, 1999, total cash 
balances held at financial institutions was $346,047. Of this amount, $171,468 was insured by FDIC and the 
remaining amount of $174,579 was secured by the bank as pledged securities. At Ooc=,~mber 31, 1998 total 
cash balances held at financial institutions was $330,724. Of this amount, $152,344 was insured by the 
FDIC and the remaining amount was not secured. 

(3) Grant Receivables 

Various funding sources provide reimbursement of allowable costs under contracts or agreements. These 
balances =epresent amounts due from funding sources at December 31, 1999 and 1998, but received after 
those dates. 

Continued) 



4) Property and Equipment 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Notes to Financial Statements 
December31, 1999 and 1998 

(Continued) 

Property und equipment consisted of the following at December 31, 1999: 

Buildings 
Land 
Furnitu=e and equipment 
Vehicles 
Accumulated depreciation 

Estimated 
Depreciable 

Life 

Purchased 
Purchased With 
With Federal Non-Federal 
Funds Funds 

211-30 years $ 

5-10 years 
5 years 

( 

Net investment in property and equipment 

644,209 
32,186 
134,884 
589,040 
569.774 

$ 22.200 $ 

40,571 
53,152 

( 81,620 

Total 

666,409 
32,166 
175,455 
642,192 
651,394 

Depreciation expense for the year ended December 31, 1999 was $112,072. 

Property and equipment consisted of the following at December 31, 1998 

Buildings 
Land 
Furniture and equipment 
Vehicles 
Accumulated depreciation 

Estimated 
Depreeiable 

Life 

Purchased 
W ith Federal 
Funds 

20-30 years $ 388,953 
13,326 

5-10 years 64,296 
5 years 477,295 

( 465,283) 

Net investment in property and equipment 

Purchased 
With 

Non-Federal 
Funds 

$ 22,200 $ 

411,571 
53,152 

( 75,544) ( 

411,153 
13,328 
104,867 
530,447 
540,827) 

Depreciation expense for the year ended December 31, 1998 was $76,376 

Continued) 
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5) Due To arid From Other Funds 

Dossier Office of Community Services, Inc 
Dossier City, Louisiana 

Notes to Financial Statements 
December 31, 1999 and 1998 

(Continued) 

The following schedule represents amounts due to and due from other funds at December 31, 1999 and 
1998: 

Fund 
Unrestricted Fund 

1999 
Due From 
OtherFunds 
$ 75,475 

Restricted Funds: 
Head Start- due from Child 

and Adult Care Food program 31,113 
Early Head Start 
Child and Adult Care Food 3,871 
Community Services Block Grant 
Transit System 
Family Day Care Home 
Low-Income Home Energy Assistance - 
Weatherization 
Summer Child Care 
Johnny Gray Jones- School Lunch 5,578 
Johnny Gray Jones Youth Shelter 

Due To 
OtherFunds 

1,234 
31,113 
41,425 
6,500 
10,000 
2,650 
1,300 
16,237 

5,578 
$

_  
116,037 

1998 
Due From 
OtherFunds 
$ 62,993 

6,381 

Due To 
OtherFunds 
$ 12,900 

1,663 
8,035 
9,010 
1.000 

3,770 
27,088 

7,808 
1,654 

_  
12,900. 

, 95
_

.5o5o6 

6{ Accrued l.iabdities 

At Decembe= 31, 1999 and 1998, accrued liabilities consisted of the following: 

Accrued payroll 
Accrued leave 
Payroll taxes payable 

7) Refundable Advances 

1999 
$ 36,550 

18,780 

_ _ jA 657 
~
_ . _ =

67.98
= Z7 

1998 
$ 20,260 

36,428 
9,654 

$ 66 342 

_ _  15,830 
$ 95506 

DOCS records federal funds received in excess of expenditures as refundable advances until they are 
expended for the purpose of the contract or until they are returned to the appropriate funding source. 

Continued) 
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8) Designated Net Assets 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Notes to Financial Statements 
December 31, 1999 and 1998 

(Continued) 

The designated fund balance at December 31, 1999 consisted of $45,000 that is designated for use within 
the Transit Services Program, $140,661 designated for the Johnny Gray Jones Youth She(ter Program, and 
$27,065 that is designated for use within the School Lunch Program. The designated fund balance at 
December 31, 1998 consisted of $24,998 that is designated for use within the Transit Services Program and 
$136,363 designated for use within the Johnny Gray Jones Youth Shelter Program. 

9) Contractua]Revenue- Grants 

During the years ended December 31, 1999 and 1998, BOCS received cantractualrevenue from federal and 
state grants in the amount of $4,269,841 and $3,593,750, respectively. The continued existence of these 
funds is based on annual contract renewals with various funding sources. 

BOCS leases certain buildings and equipment under operating leases. Rental costs on those leases for the 
years ended December 31, 1999 and 1998 were $19,835 and $13,945, respectively. Those leases having 
initial or remaining non--cancelable terms in excess of one year are as follows: 

Year Ending 
December31 

2000 

11) Commodities Distribution 

Amount 
$ 3,42~ 

The expenses shown as commodities distribution represent certain costs to distribute the commodities. 
The value of the commodities distributed during January 1, 1999 to December 31, 1999 was approximately 
$38,478. The value of the commodities distributed during January 1, 1998 to December 31, 1998 was 
approximately $24,866. The value of the commodities distributed is not reflected in the accompanying 
financial statements. 

12) Johnny Gray Jones Youth Shelter Operations 

Effective January, 1998 the operations of the Johnny Gray Jones Youth Shelter was transferred from the 
Bossier Parish Police Jury to BOCS. 

13) Retirement Plan 

During the year ended December 31, 1999, BOCS entered into a Savings Incentive Match Plan for Emp)oyees 
of Small Ernployers (SIMPLE) under Section 408(p) of the Internal Revenue Code. The plan covers full-time 
employees of BOCS. BOCS contributes 2% of gross salaries for qualified employees to the plan. Employees 
may make contributionsta the plan up to the maximum amount allowed by the Internal Revenue Code if they 
wish. Plan expenses were $25,437 for the year ended December 31, 1999. 
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Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Head Start Grant No. 06CH0190/17 
U.S. Department of Health and Human Services 

Schedule of Revenues, Expenditures and Changes in Fund Balance 
Budget and Actual 

Fur the Contract Period: February 1, 1999 to January 31, 2000 

Revenues 
Department of Health & Human Services 
6rantee's contribution 
Training and technical assistance fund 

Total revenue 

Expenditures: 
Head Start program 

Personnel 
Fringe benefits 
Travel 
Equipment 
Supplies 
Contractual 
Facilities/construction 
Other 

Training and techinal assistance 
Personnel 
Fringe Benefits 
Training 
Other 

Revenue over (under) expenditures 

Fund balance, beginning February 1, 1999 

Reprogrammed from grant #06CH0190116 

Fund balance, ending January 31, 2000 

Budget Aetua 

1,906,655 
476,664 

2.383,319 

1,050,089 
404,960 
40,000 
40,000 
95,000 
63,700 
97,080 
115,826 

1,906,655 

476,664 

$ 2,383,319 

1,9 
4 

2.3 

6,65 
3,25 
7,24 

7,15 

904,043 
292,467 
45,341 
39,614 
70,146 
68,796 
79,468 
335,908 

1,835,783 

1,222 
322 

8,900 
6.802 

17.246 

463,2517 

2.316.286 

70,872 

137,381 

137,080) 

71.17:] 

008 Balances 
Current Year 

146,046 
112,493 
(5,341 
386 

24,854 
(5,096 
17,612 
220,082 
70,872 



 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Early Head Start Grant No. 06YC0551/01 
U.S. Department of Health and Human Services 

Schedule of Revenues, Expenditures and Changes in Fund Balance 
Budget and Actual 

For the Contract Period: September 1, 1998 to August 31,1999 

Revenues 
Department of Health & Human Services 
Grantee's contribution 

Non-federal expenditures 
Grantee's share 

Total all expenditures 

Revenue over (under) expenditures 

Fund balance, beginning September 1, 1998 

Fund balance, ending August 31,1999 

238,000 
59,500 

297,500 

5,040 
784 

1,750 
159,629 
42,000 
28.797 

238.000 

59.500 

$ 297.500 

Actual 

238,000 
59.500 

297,500 

5,815 
562 

4,219 
149,726 
24,948 
52,730 

238,000 

24 
59,500 

297,524 

$ (24) 

COB Balances 
Current Year 

(775 
222 

(2,469 
9,903 
17,052 
23,933 



Revenue 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Child and Adult Care Food Program 
Schedule of Revenues, Expenditures and Changes in Fund Balance 
For the Contract Period: October 1, 1998 to September 30, 1999 

Contract revenue 
Contract revenue audit reimbursement 

Fund balance. October 1. 1998 

Fund balance, September 30, 1999 

208,083 
1,250 

209.333 

103,378 
44,691 
1,428 
8,325 
18,973 
1,250 
31,288 

209,333 



Revenues: 
Contract revenue 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Community Services Block Grant 
Department of Labor 
Contract No. 99N0033 

Schedule of Revenues, Expenditures and Changes in Fund Balanc:e 
Budget and Actual 

For the Contract Period: Janualy 1, 1999 to December 31, 1999 

Program Activities: 
Salaries 
Fringe benefits 
Travel 
Other support costs 
Activities 

Commodity food and nutrition 

Fund balance, January 1, 1999 

Fund Balance, December 31, 1999 

Budget Actua 

230,290 $ 216,078 

230.290 

79,640 
17,505 
4,400 
2,000 
18.000 

121,545 

48,927 
16,371 

700 
33,569 
7,251 

106,818 

1.927 

216,078 

71,638 
15,486 
4,329 
1,934 
15,300 

108,687 

48,721 
15,086 
560 

30,088 
5,084 

99,539 

1,770 

Actual 

(Over) 
Under 
Budget 

8,002 
2,019 

71 
66 

2,700 

12,858 

206 
1,285 
140 

3,481 
2,167 

7.279 

157 

230,290 209,996 $ 20.294 

6.082 

6,082 



Revenue 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Transit System 
Schedule of Revenues, Expenditures and Changes in Fund Balance 

For the Period: July 1, 1998 to June 30, 1999 

Bossier Parish Police Jury 
Transit fares 
Title XVlll funds 
Title XlX funds 
Find Work program 
Disability Vouchers 

Expenditures: 
Salaries 
Fringe benefits 
Travel 

Utilities/telephone 
Operating expenses- vehicle 
Other expenses 
Inkind contributions 

Excess revenue (expenditures 

Fund balance, beginning July 1, 1998 

Fund balance, ending June 30, 1999 

12,500 
6,097 
36,159 
32,376 
23,855 

150 

111,137 

54,604 
18,863 

854 
2,826 
15,071 
4,516 

96,794 

14,343 

7,241 

21,584 



 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Family Day Care Home Program 
Louisiana Department of Education 

Schedule of Revenues, Expenditures and Changes in Fund Balance 
For the Contract Period: October 1, 1998 to September 30, 1999 

Grant revenue 
Audit reimbursement revenue 

Expenditures: 
Salaries 
Fringe benefits 
Travel 
Office costs 
Operating costs 
Insurance, gas, oil and maintenance 
Data processing and audit 
Food service costs-provider payments 

Fund balance, October 1, 1998 

Fund balance, September 30, 1999 

Returned to funding source, November 1, 1999 

304,630 
2,625 

307.255 

32,161 
9,926 
2,870 
3,222 
7,326 
665 

2,937 
245,424 

304,531 

2,724 

3,142 

5,886 

3,142 



Administration 
Assistance payments 

Dossier Offices of Community Services, Inc. 
Bossier City, Louisiana 

Lew Income Home Energy Assistance Pregram 
Department of Social Services 
Office of Community Services 

Contract No: 528374 
Schedule of Revenues, Expenditures and Changes in Fund Balance 

Budget and Actual 
For the Contract Period: January 1, 1999 to December 31, 1999 

Fund balance, beginning January 1, 1999 

Fund balance, ending December 31, 1999 

Budget Actua 

$ 181,704 $ t81,675 

12,677 
169,027 

17,350 $ 
167,855 

Actual 

(Over) 
Under 
Budget 

4,673) 
1.172 

181,704 185,205 $ (3,501 

3,530) 

2,213 

1,317) 



Revenue 

Contract revenue 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Weatherization Assistance Program 
Department of Social Services 
Office of Community Services 

Contract No: 515919 
Schedule of Revenues, Expenditures and Changes in Fund Balance 

For the Contract Period: April 1, 1998 to March 31, 1999 

Administrative costs 
Materials/Program Support 
Liability insurance 
T& TA 
Financial audit 

Total expenditures 

Excess revenue (expenditures) 

Fund balance, April 1, 1998 

Fund balance, March 31, 1999 

196,084 

18,773 
172,837 
1,913 
1,661 
900 

196,084 

388 

399 



Revenue 

Contract revenue 

Expenditures: 
Salaries 
Fringe benefits 
Supplies 
Operating services 
Other expenses 

Total expenditures 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Summer Child Care Program 
Department of Social Services 
Office of Family Support 

Schedule of Revenues, Expenditures and Changes in Fund Balance 
For the Contract Period: January 1, 1999 to December 31, 1999 

Fund balance, January 1, 1999 

Fund balance, December 31, 1999 

144,255 

144,255 

132,518 
34,509 
2,827 
20,996 
8.172 

199,022 

54,767 

53,996 

771 
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Reoort on Comoliance and on Internal Control Over Financial 

re the Board of Directors 
Bossier Office of Community Services, Inc 
Bossier City, Louisiana 

We have audited the financial statements of Bossier Office of Community Services, Inc. as of and for the year ended 
December 31, 1999, and have issued our report thereon dated May 19, 2000. We conducted our audit in accordance 
with generally accepted auditing standards and tile standards applicable to financial audits contained in Government 
AuditinEStandards, issued by the Comptroller General of the United States. 

Co Om .qliance 
As port of obtaining reasonable assurance about whether Bossier Office of Community Services, Inc.'s financial 
statements are free of material misstatement, we performed tests of its compliance with certain provisions of 
laws, regulations, cuntracts, and grants, noncompliance with which could have a direct and material effect on the 
determination of financial statement amounts. However, providing an opinion on compliance with those provisions 

was not an objective of our audit, and, accordingly, we do not express such an opinion. The results of our tests 
disclosed no instances of noncompliance that are required to be reported under GovemmentAuditing Standards. 

nternal Control Over Financial Beoortino 
In planning and performing our oudit, we considered Bossier Office of Community Services, Inc.'s internal control 
over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on 
the financial statements and not to provide assurance on the internal control over financial reporting. Our 
consideration of the internal control over financial reporting would not necessarily disclose all matters in the 
internal control over financial reporting that might be nraterial weaknesses. A material weakness is a condition in 
which the design or operation of one or more of the internal control components does not reduce to a relatively 
low level the risk that misstatements in amounts that would be material in relation to the financial statements 
being audited may occur and not Ije detected within a timely period by employees in the normal course o| 
performing their assigned functions. We noted no matters involving the internal control over financial reporting and 
its operation thal we consider to be material weaknesses. However, we noted other matters involving the internal 
control over financial reporting which we have reported to management of Bossier Office of Community Services, 
Inc. in a separate management letter dated May 19, 2000. 



This report is intended solely for the information and use of management, the Board of Oirectors and federal awarding 
agencies and pass-through entities and is not intended to be and should not be used by anyone other than these 

specified parties. 

Cook & Morehart 
Certified Public At:countants 
May 19, 2000 
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R_edL~t on Co~ liance with Require=nents Applicable to Each Ma'orlor PPro~  
end Internal Control Over Comalianee in Accordance With OMB Circular A-1:33 

To the Board of Directors 
Bossier Office of Community Services, Ine 
Bossier City, Louisiana 

Compliance 
We have audited the compliance of Bossier Office of Community Services, Inc. with the types of compliance 
requirements described in the U. S. Office of Mana#ement and Bud#at (OMB) ~ircu/ar A- 133 Comp/iance Sopp/emeot 
that are applicable to each of its major federal programs for the year ended December 31, 1999. Bossier Office of 
Community Services, Inc.'s major federal programs are identified in the summary of auditor's results section of the 
accompanying schedule of findings and questioned costs. Compliance with the requirements of laws, regulations, 

contracts, and grants applicable to each of its major federal programs is the responsibility of Bossier Office of 
Community Services, Inc.'s management. Our responsibilityis to express an opinion on Bessie= Office of Community 

Services, Inc.'s compliance based on our audit. 

We conducted out audit of compliance in accordance with generally accepted auditing standards; the standards 
applicable to financial audits contained in Govermnent Auditing Standards, issued by the Comptroller General of the 
United States; and OMB Circular A-133, Audits of States, Loca/ Governments, and Non-Profit Organizatioos. [hose 
standards and OMB Circular A-133 require that we plan and perform the audit to obtain =easonable assurance about 
whether noncompliance with the types of compliance requirements referred to above that could have a direct and 
material effect on a major federal program occurred. An audit includes examining, on a test basis, evidence about 
Bossier Office of Community Services, Inc.'s compliance with those requirements and performing such other 
procedures as we considered necessary in the circumstances. We believe that our audit provides a reasonable basis 
for our opinion. Our audit does not provide a legal determination on Bossier Office of Community Services, Inc.'s 
compliance with those requirements. 

In our opinion, Bossier Office of Community Services, Inc. complied, in all material respects, with the requirements 
referred to above that are applicable to each of its major federal programs for the year ended December 31, 1999. 

Internal Control Over Compliance 
The managemenl of Bossier Office of Community Services, Inc. is responsible for establishing and maintaining 
effective internal control over compliance with requiremr.,nts of laws, regulations, contracts, and grants applicable to 
federal programs. In planning and performing our audit, we considered Bossier Office of Community Services, Inc.'s 
internal control over compliance with requirements that could have a direct and material effect on a major federal 
program in order to determine our auditing procedures fm the purpose of expressing our opinion an compliance and to 
test and report on the internal control over compliance in accordance with OMB Circular A.133. 

29 



Our consideration of the internal control over compliance would not necessarily disclose all matters in the internal 
control that might he material weaknesses. A material weakness is a condition in which the design or operation of 
one or more of the internal control components does not reduce to a relatively low level the risk that 
noncompliance with applicable requirements of laws, regulations, contracts, and grants that would be material in 

relation to a major federal program being audited may occur and not be detected within a timely period by 
employees in the normal course of performing their assigned functions. We noted no matters involving the internal 
control over compliance and its operation that we consider to be material weaknesses. 

This report is intended solely for the information and use of management, the Board of Directors and federal awarding 
agencies and pass-tbrough entities and is not intended to be and should not be used by anyone other than these 
specified parties. 

Cook & Morehart 
Certified Public Accountants 
May 19, 2000 



Bossier Office of Community Services, Inc 
Bossier City, Louisiana 

Summary Schedule of Prior Audit Findings 
December 31, 1999 

There were no findings or questioned costs for the previous audit period ended December 31, 1998 

A. Summary of Audit Results 

Scheduleof Findingsand Questioned Costs 
December 31, 1999 

1. The auditor's report expresses an unqualified opinion on the financial statements of Bossier Office of 
Cemmunily Services, Inc. 

No reportable conditions are reported in the Report on Compliance and on Internal Control Over Financial 
Reporting Based on an Audit of Financial Statements Performed in Accordance with Government Auditing 
Standards'. 

3. No instances of noncompliance material to the financial statements of Bossier Office of Community 
Services, Inc. were disclosed during the audit. 

4. No reportable conditions are reported in the Report on Compliance With Requirements Applicable to Each 

Major Program and internal Control Over Compliance in Accordance With OMB Circular A-133. 

5. The auditor's report on compliance for the major federal award programs for Bossier Office of Community 
Services, Inc. expresses an unqualified opinion. 

6. There are no audit findings relative to the major federal award programs for Bossier Office of Community 
Services, Inc. reported in Part C. of this Schedule. 

The programs tested as major programs included: 1) Head Start Program and Early Head Start Program 
CFDA #93.600; 2) Child and Adult Care Food Program (FDCH and Head Start) CFDA #10.558; and 3) 
Low-Income Home Energy Assistance Program and Weatherization Program CFDA #93.568. 

8. The threshold for distinguishing Types A and B programs was $300,000 

9. Bossier Office of Community Services, Inc. qualifies as a low-risk auditee 

B. Findings - Financial Statements Audit - NONE 

C. Findings and Questioned Costs- Major Federal Award Programs Audit- NONE 



 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Summary Schedule of Prior Year Audit Findings 
Schedule For Louisiana Legislative Auditor 

December 31, 1999 

There were no findings or questioned costs for the prior year audit for the year ended December 31, 1998 

The prior year management letter comments for the year ended December 31, 1998 are addressed below 

Comment #1: FDCH Provider Payments 

The problem noted in the 1998 management letter was not noted in 1999 audit testing 



 

Bossier Office of Community Services, Inc. 
Bossier City, Louisiana 

Corrective Action Plan For Current Year Audit Findings 
Schedule For Louisiana Legislative Auditor 

December 31, 1999 

There were no findings or questioned costs for the current year audit 

The corrective action plan for the management letter comments for the year ended December 31, 1999 are 
addressed below: 

Comment #1: FDCtt Provider Payments 

Bossier Office of Community Services, Inc. - FDCHP has reviewed the one provider's records and has secured 
the over-claimed from the provider in the amount uf $202.80. Steps have been taken to ensure files contain 
all necessary information and meal count and attendance adequately support amounts paid. 

Comment #2: FOCH Excess Funds 

Bossier Office of Community Services, Inc. will comnluniuate with its funding source concerning the 
disposition of excess funds. 

Comment #3: Head Start Income Calculations 

Bossier Office of Community Services, Inc. Head Start has revised the Income Verification form to include the 
calculations of income: weekly, twice a week, bi-weekly, and monthly. After taking the application and the 
calculation of income by the Family and Community Partnership Unit, the Community Partnership Specialist 
will review all files to ensure calculations are correct. 

Comment #4: Overoavment of Personnel in CSBG Budget 

For the first time since 1982, the Bossier Office of Community Services, Inc. overlooked the pay status of a 
CSBB employee during the budget modification process. The overall personnel budget category was not 
exceeded. Bossier Office of Community Services, Inc. has developed a system to ensure this will not reoccur in 
the future. After completion of the CSBG Budget modification, the Community Organizer will submit the 

modification to the Finance Director for review and adjustments. The Executive Director will have final review 
and approval to the budget before it is mailed to the State CSBG unit for their approval. 
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Ma_ Eaqement Letter 

We have audited the financial statements of Bossier Office of Community Services
, Inc. (BOCS), for the year ended 

December 31, 1999, and have issued our report thereon dated May 19
, 2000. In planning and performing our audit 

of the financial statements of Bossier Office of Community Services, Inc
., we considered its internal control over 

financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the 
financial statements and not to provide assurance on tile internal control over financial reportbrg

. 

During our audit certain matters were noted involving internal controls over financial reporting and other operationa 
matters which appear to merit your attention for consideration to improve the internal control or operations of BOCS 
"[his comment has been discussed with the appropriate members of management

. 

1) FDCIt PROVIDER PAYM ENTS 

During our audit we selected 25 provider payments to test for compliance requirements
. The following problems were 

noted: 

~ One provider was overpaid $202.80 for suppers claimed in October - December 1999 

We recommend that an irrdependent review be made of all provider files to ensure files contain all necessary 
information and amounts paid are adequately supported by meal count and attendance reports

. 

(2) FDCH EXCESS FUNDS 

The FDOH progrmn leceived excess funds in the amount of $2,724 for the contract ended September 30, 1999 

We recommend that the agency communicate with its funding source concerning the disposition of these funds 



3) HEAD START INCOM E CALCULATION 

During our eligibility testing of 25 Head Start files, we noted that the agency was not performing income calculations 
correctly for many of the applicants. 

We recommend that someone independent of taking applications and calculating income be assigned to review each 
file to ensure calculations are correct. 

4) OVERPAYM ENT OF PERSONNEL IN CSBG BUDGET 

During our audit we noted that the pay charged to the CSBG grant for one employee exceeded the amount budgeted 
for that employee by $2,458. The overall personnel budget was not exceeded. 

CSBG regulations require that budget revisions be submitted when an employee's pay is expected to exceed the 

budgeted amount by more than $500. We recommend that the agency properly amend its budget when an over- 
expenditure is expected. 

We express sincere thanks to BOCS personnel for the cooperation and assistance provided us during our audit. We 
are available to t:~rovide you assistance and consultation in the implementatiotl of the above mentioned items. This 
letter is furnished solely for the use of management and the Board of Directors and is not intended to be used for any 
other purpose. 

Cook & Morehart 
Certified Public Accountants 


