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JNDEPENDENT AUDITOR'S REPORT

To the Board of Directors,
st. John Parish Council on Aging, Inc.
l,LaPlace, Louilsiana.

T have audited the accompanying general purpose financial
atatements of the St. John Parish Council) on Aging, Inc., LaPlace,
lL.onisiana, as of and for the year ended June 30, 1999, as listed in
the table of contents. These general purpose financial statements
are  the responsibility of the Council's management. My
respongeibility is to express an opinion on these general purpose
financial statements based on my audit.

1 conducted my audit in accordance with generally accepted
auditing standards and standards applicable to financial audits
contained in Government Auditing Standards, issued by the
Comptroller General of the United States, Those standards
require that 1 plan and perform the audit to obtain reasonable
assurance about whether the general purpose financial statements
are free of material misstatement. An audit includes examining, on
a test basis, evidence supporting the amounts and disclosures in
the general purpose financial statements. An audit also includes
assessing the accounting principles used and significant estimates
made by management, as well as evaluating the overall general
purpose financial statement presentation. I believe that my audit
provides a reasonable basis for my opinion.

In my opinion, the general purpose financial statements
referred to above present fairly, in all material respects, the
financial position of the St. John Parish Council on Aging, Inc.,
l.aPlace, Louisiana, as of June 30, 1999, and the results of its
operations for the year then ended in conformity with generally
accepted accounting principles.




In accordance with Government Auditing Standards, I have also
igssued a report dated November 11, 1999, on my consideration of the
st. John Parish Council on Aging, Inc.'s internal control over

financial reporting and my tests of its compliance with certain
provisions of laws, regulations, contracts, and grants.

My audit was made for the purpose of forming an opinion on the
general purpose financial statements taken as a whole. The
accompanying schedules 1 through 5, listed in the table of contents
as supplementary information, are presented for purposes of
additional analysis as required by the Governor's Office of Elderly
Affairs and are not a required part of the general purpose
financial statements. The information in Schedules 1 through 5 has
been subjected to the auditing procedures applied in the audit of
the general purpose financial statements and, in my opinion, is
fairly stated in all material respects, in relation to the general
purpose financial statements taken as a whole, The disclosure
about the Year 2000 1ssue 1in 8Schedule 6 of the supplementary
information is not a required part of the general purpose financial
statements but is supplementary information required by the
Governmental Accounting Standards Board. I have applied certain
limited procedures, which consisted principally of inquiries of
management regarding the methods of measurement and presentation of
the supplementary information in Schedule 6. However, I did not
audit the information and express no opinion on it. In addition,
1 do not provide assurance that the 8t. John Parish Council) on
Aging, Inc. is or will become year 2000 compliant, that the St,
John Parish Council on Aging, Inc.'s year 2000 remediation efforts
will be successful in whole or in part, or that parties with which
St. John Parish Council on Aging, Inc. does business are or will

bhecoma year 2000 compliant.
f"
/56«//((7 Terran’, Vi

Baton Rouge, lLouisiana,
Hovember 11, 1999,
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OVER _FINANCIAL, REPORTING BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED 1IN ACCORDANCE

— ——— i —— — —

To the Board of Directors,
St. John Parish Council on Aging, Inc.
LLaPlace, l.ouisiana.

1 have audited the general purpose financial statements of the
St. John Parish Council on Aging, Inc., LaPlace, Louisiana, as of
and for the year ended June 30, 1999, and have issued my report
thereon dated November 11, 1999. I conducted my audit in
accordance with generally accepted auditing standards and the
standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United
States.

Compliance

As part of obtaining reasonable assurance about whether the
St. John Parish Council on Aging, Inc.'s general purpose financial
statements are free of material misstatement, I performed tests of
its compliance with certain provisions of laws, regulations,
contracts, and grants, noncompliance with which could have a direct
and material effect on the determination of financial statement
amounts. However, providing an opinion on compliance with those
provisions was not an objective of my audit and, accordingly, I do
not express such an opinion. The results of my tests disclosed no
instances of noncompliance that are required to be reported under
Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing my audit, I considered the St. John
Parish Council on Aging, Inc.'s internal control over financial
reporting in order to determine my auditing procedures for the
purpose of expressing my opinion on the general purpose financial
sttatements and not. to provide assurance on the internal control
over finanacial reporting. My consideration of the internal control
over financial reporting would not necessarily disclose all matters

3



in the internal control over financial reporting that might be
material weaknesses. A material weakness is a condition in which
the design or operation of one or more of the internal control
components does not reduce to a relatively low level the risk that
misstatements in amounts that would be material in relation to the
general purpose financial statements being audited may occur and
not be detected within a timely period by employees in the normal
course of performing their assigned functions. I noted no matters
involving the internal control over financial reporting and its
operation that 1 consider to be material weaknesses. However, I
noted other matters involving the internal control over financial
reporting that 1 have reported to the board of directors of the St.
John Parish Council on Aging, Inc. in a separate letter dated
Hovembery 311, 1999,

This veport is intended solely for the information and use of
the Council'es board of directors, management, federal awarding
agencies and pass-through entities, and the Legislative Auditor of
the State of T.ouisjana and is not intended to be and should not be
used by anyone other than these specified parties.

2@%/2- /«?MMJ CAA

Baton Rouge, Louisijiana,
November 11, 1999,
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Exhiblt A

COMBINED BALANCE SHEET - ALL FUND TYPES AND ACCOUNT GROUP

St. John Parish Council on Aging, Inc.
LaPlace, l.ouislana

June 30, 1999

With Comparative Totals for the Year Ended June 30, 1998

Account
Governmental Group
~ Fund Types ~ General Tolals
Special Fixed ... \Memorandum Only)
..General ~  Revenue =~ Assets 1999 1908
ASSETS AND OTHER DEBITS
Assets:
Cash and investments $ 02,128 % 18573 &% 0 % 110701 % 8,180
Property taxes receivable 0 0 0 0 85,832
Government grants receivable 0 2,055 O 2,055 4,125
Acounts receivable 6,616 0 0 6,616 10,824
Contiibutions receivable 0 0 0 0 1,585
Prepaid expenses 1,345 0 0 1,345 3,995
Due fiom Generat FFund 0 0 0 0 30,580
Due from Special Revenue Fund 2,055 0 0 2,055 0
Deposit for workiman's compensalion insurance 892 0 0 8G2 892
Restricted asaets:
Cash 721 1,719 0 2,440 1,663
Fixed assets 0 0 233580 233580 234,389
Tolal assets $ 103,757 $ 22347 $ 233580 $ 359684 $ 381,965
LIABHITIES, FUND EQUITY, AND OTHER CREDITS
{ inhilities:
Nccournts payable $ A558 § 18,106 & 0 % 22664 % 418,180
Payable 1o GOEA 0 467 0 A67 0
I>ayroll taxes payable 2 853 D D 2.853 2,799
Due to Special Revenue Fund 0 0 0 30,580
Due to General Fund .0 _ 2055 0 2055 0O
Total liabilties . 7AM 20628 0 28039 8155
Fung Equily and Other Credits:
Fund balances:
Reserved for:
Utinty assistance 0 1,719 0 1,719 1,089
Prepald insurance 1,345 0 0 1,345 3,005
Polfice alert lights for the elderly 721 0 0 721 474
Unreserved - undesignated 04,280 0 0 84,280 60,4590
Investment tn general fixed assets 0 0 233,580 233,580 234,389
Totat fund equity anid other credits 986346 1718 233,580 331,645 300,406
Total liabilities, fund equity and
other credits $_ 103757 & 22347 $ 233580 § 359684 $ 381965

p— -— - -— e —— . - — — . m— .
—————— —_————— - " H = . e =

The accompanying notes are an integral part of this statement.
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COMBINED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES N FUND BALANCES
ALL GOVERNMENTAL FUND TYPES

St. John Parish Council on Aging, Inc,
LaPlace, Louisiana

For the year ended June 30, 1999

With Comparatlve Totals for the Year Ended June 30, 1998

REVENUES
Propetty tax
Intergovernmental
Program service fees
Public support
Interest income
Miscellaneous

Total revenues

EXPENDITURES
Current;
Personnel
Frmge
Travel
Operaling services
Operating supplies
Other cosls
Meals
Capitat outlay
Utility assistance

Total expenditures

Excess of revenues over{under) expenditures

OTHER FINARCING SOURCES (USES)
Operating transfers in
Onerating transfers out

Exeess of tevenues ang other sowices over
(under) expenditures and other uses

FUNDO BALANCES
Beginning of year

E-nd of year

__General

T ——— - —

$ 166,461

21,779
66,113
3,787
3,207

261,499

o e ——

23,7127
2,534
197
23,619
5,971
2,703
0
9,738
0

68,189

193,010

e

(161,592

31,418

64,928

e ———

5 96,346

¥

Special

_Revenue _

0
209,308
0
31,724

. 2A,032

[ I I

$

;s e m—
- - — e = ———

122,765
12,940
5,955
77 147
17,205
11,997
119,507
31,553
2925

401,994

(160,962)

196,898

~{85,306)

630

1,089

72

$

$

The accompanying notes are an integral part of this statement.

Totals
_{Memorandum Only}
899 1998
166,461 §& 170,275
231,087 207,828
66,113 70,324
35511 40,309
3,207 4108
152 1,087
502,531 493,931
146,492 145,137
15,474 14,715
6,152 7.947
100,766 111,317
23,176 25,046
14,700 4,875
119 507 109,174
41,291 35,923
2925 4891
470,483 456,025
32,048 37,906
106,898 181,911
(196,898)  (181.841)
32048 37,906
.66,017 28,111
.. 98065 $ 66,017

———— s



Exhibit C

——r

STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE

BUDGET (GAAP BASIS) AND ACTUAL - GENERAL FUND TYPE

St. John Parish Council on Aging, Inc.

LaPlace, Louisiana

For the year ended June 30, 1999

REVENUES
Propetly Tax
Intergovernmental
Program setvice {ees
Public support
Iiterest income
Miscellaneous

Total revenues

EXPENDITURES
Curremt:
Personnel
Fringe
Travel
Opetaling setvices
Operating supplies
Other cosis
Capital outlay

Total expenditures

Excess of revenues over{under) expenditures

OTHER FINANCING SOURCES (USES)
Operaling transfers in

Operating transfers out

Excess of revenues and other sources over{under}
expenditures and other uses

FUND BALANCE
Beginning of year

End of year

_ Budget

$ 160,000
21,779
57,328

2,350
3,500
0

e e LB M m————— mm = = = % e s ame = a——

244,957

—_——— A e ———

24 746
2673

174 917

0
.. (169,067)

5,850

64,928

$ 70778

$

- ————— e i e -

y

166,461
21,779
66,113

3,787

3,207

152

261,499

193,010

0

. (161,592

31,418

_Actual

—_

)

. ..54.928

..96,346

The accompanying notes ate an integra! part of this statement.

Variance-
Favorable
__{Unfavorable)

$ 6,461
0
8,785
1,437
(293)
152

16,542

1,019

130
(100)

3,029
(2,714)
(2,084)
. 2262

(TATS

. am e e e —————— =

$ . ..25568



Exhibit D
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STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE
BUDGET (GAAP BASIS) AND ACTUAL - SPECIAL REVENUE FUND TYPE

St. John Parish Council on Aging, inc.
LaPlace, Louisiana

For the year ended June 30, 1999

Vatriance-
FFavorable
__Budget —  Actual  (Unfavorable)
REVENUES
Inlergovernmental $ 209822 § 209308 § (514)
Public suppoit ... 31908 3724 (182
Total revenues .24\ 241032 (696)
EXPENDITURES
Current:
Personne) 123,055 122,765 290
Fringe 13,045 12,940 105
Travel 5,752 5,955 (203)
Opetating services 87,120 77,147 9973
Operating supplies 14,943 17,205 (2,262)
Other costs 11,825 11,997 (172)
Meals 120,000 119,507 493
Capilal outlay 30,755 31,553 (798)
Utifity assistance 4300 2925 1375
Total expenditures _...M07985 401,994 8,801
F-xcess of revenues ovet(under) expenditures (169,067) (160,962) 8,105
OTHER FINANCING SOURCES {(USES)
Operating transfers in 204,495 106,888 (7,597)
Operating transfers out ... (39,428)  (35,306) Y2z
Excess of revenhues and other sources over{under)
expenditures and other uses 0 630 $__ . 630
FUND BALANCES
Beginning of year oo Aese 1,088
End of year $ 1089 $ 1,719

The accompanying notes are an integral part of this statement.
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Exhibit E

NOTES TO FINANCIAL STATEMENTS

St. John Parish Council on Aging, Inc.

LLaPlace, lLouisiana

June 30, 1999

summary of Significant Accounting Policies

& .

Reporting Entity:

In 1964, the State of Louisiana passed Act 456
which authorized the charter of voluntary councils
on aging for the welfare of the aging people in
their respective parishes. Charters are issued by
the Louisiana Secretary of State upon approval by
the Governor's Office of Elderly Affairs. The St.
John Parish Council on Aging, Inc. is a non-profit,
quasi-public corporation which must comply with the
policies and regulations established by the

Governor's Office of Elderly Affairs and the State
of Iouisiana.

The primary function of the St. John Parish Council
on Aging, Inc. is to improve the quality of life
for the parish's elderly and to provide services to
the elderly as well as coordinate and monitor the
services of other local agencies serving the aging
people of the parish. Such services include
providing meals, nutritional education, information
and assistance gervices, legal assistance,
homemaker services, outreach, operating senior
centers, and transportation. A Board of Directors,
consisting of 15 voluntary members who serve three-
vyear terms, governs the Council.

The St. John Parish Council on Aging, Inc. isg not
a component unit of another primary government nor
does it have any component units which are related

to it. The Council has presented its financial
statements as a separate special-purpose
government,
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Exhibit E
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continued

Summary. of Significant Accounting Policies - (continued)

b.

Presentation of Statements: -~ (continued)

In April of 1984, the Financial Accounting
Foundation established the Governmental Accounting
Standards Board (GASB) to promulgate generally
accepted accounting principles and reporting
standards with respect to activities and
transactions of state and 1local governmental

entities. In November of 1984, the GASB issued a
Codification__of Governmental Accounting and
Financial Reporting Standards. This codification

and subsequent GASB pronouncements are recognized
as genherally accepted accounting principles for
state and local governments.

The accompanying financial statements conform to
generally accepted accounting principles for state
and local governments., These statements have also
incorporated any applicable requirements set forth
by Audits of State and Local Governmental Units,
the industry audit guide issued by the American
Institute of Certified Public Accountants;
Subsection VIII - Annual Financial Reporting,
accounting manual for the Governor's Office of
Flderly Affairs Contractors; and, the Louisiana
Governmental Audit Guide.

Fund Accounting:

The Council uses funds and account groups to report
its financial position and the results of its
operations. Fund accounting 1is designed to
demonatrate legal compliance and to aid financial
management by segregating transactions relating to
certain governmental functions or activities.

The accounts of the Council are organized on the
basis of funds and account groups, each of which is
considered a separate accounting entity. The
operations of each fund are accounted for with a
separate set of self-balancing accounts that
comprise its assetg, liabilities, equity, revenues,
and expenditures, or expenses, as appropriate.
Resources are allocated to and accounted for in
individual funds based upon the purpose for which
they are to be spent and the means by which
spending activities are controlled. The various

10
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C.

Exhibit E
continued

————

Fund Accounting: - (continued)

funds are grouped in these financial statements
into two generic fund types and one broad category
(account group).

Governmental funds are used to account for all or
most of the Council's general activities, including
the collection and disbursement of specific or
legally restricted monies, the acquisition of fixed

assets, and the servicing of general long-term
debt:.

The governmental funds and the programs comprising
them as presented in the financial statements are
described as follows:

¢ General Fund

The General Fund is the general operating fund
of the Council. It is used to account for all
financial resources except those required to
be accounted for 1in another fund. These
discretionary funds are accounted for and
reported according to the source (federal,
state or local) from which they are derived.

The following programs comprise the Council's
General Fund:

L.ocal

Revenues, such as; proceeds of a property tax
assessment by St. John the Baptist Parish,
donations from the general public, allocations
from the United Way, interest income earned on
unrestricted fund balances, and net proceeds
from the sale of fixed assets, are recorded in
the local program of the General Fund. Most
of these funds are not restricted to any
special use and may be used at the Council's
discretion. However, there are occasions when
the Council will receive restricted donations

which must be used for the purposes restricted
by donor.

11
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Exhibit E
continueqgd
Note 1 - Summary of Significant Accounting Policies -~ (continued)
C. Fund Accounting: - (continued)
¢ General Fund - {continued)
Local - (continued)

Expenses which are not chargeable to specific
programs because of budget limitations, or
because of their nature, are recorded as local
program expenditures.

I,ocal funds are also provided as transfers to
other programs in cases where costs exceed

revenues. In addition, <capital outlay
expenditures are usually paid for with local
funds.

PCOA

PCOA funds are appropriated for the Council by
the Louisiana Legislature and remitted to the
Council via the Governor's Office of Elderly
Affairs (GOEA). The Council may use these
"Act 735" funds at ite discretion provided the
program is benefitting people who are at least
60 years old. In fiscal year 1999, the
Council transferred the PCOA funds to the
Title IIT1 B fund to provide additional funds
to pay for program costs.

Local Transportation

The Local Transportation program of the
General Fund accounts for revenues earned from
providing 1local transportation services and
the expenses incurred to produce those
revenues, The  transportation services
provided in this program differ from those
provided in the Title III B program in that
participants in this program do not have to be
at least 60 years old which is required of
Title III B participants. In fiscal year
1999, the excess of revenues over expenditures
from the local transportation program was used
to provide additional funds for other
programs,

12
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Exhibit E

g

cont inued
ary of Significant Accounting Policieg - (continued)
Fund Accounting: - (continued)
¢ Special Revenue Funds

Special Revenue Funds are used to account for
the proceeds of specific revenue sources
(other than special assessments and major
capital projects) that are legally restricted

to expenditures for specified purposes, A
large percentage of the Council's special
revenue funds are Title III funds. These

funds are provided by the United States
Department of Health and Human Sexrvices -
Administration on Aging through the Governor's
Office of Elderly Affairs which in turn
"passes through" the funds to the Council.

The following funds comprise the Council's
Special Revenue Funds:

Title IIT B Supportive Services Fund

The Title III B Supportive Services Fund is
used to account for funds which are to provide
a variety of supportive services, such as;
information and assistance, homemaker
services, outreach services, legal services,
and trangportation for people age 60 or older.

Al ErPT—— —

The Title IXII C Area Agency Administration
Fund is used to account for some of the costs
of administrating the Special Programs for the
Aging.

13




Exhibit E

continued
Note 1 - Summary of Significant Accounting Policies -~ (continued)
o Fund Accounting: -~ (continued)
¢ Special Revenue Funds - (continuedqd)

PR

The Title III C-1 Fund is used to account for
funds which are used to provide nutritional,
congregate meals to the elderly at senior
centers in LaPlace and Edgard and at an
additional meal site in Place DuBourg. During
the year the Council served 24,431 meals to
people eligible to participate in this
program,

Title III C-~2 Fund

Title IITI C-2 Fund is used to account for
funds which are used to provide nutritional
meals to home~bound older persons. Using
Title IIX C-2 funds, the Council served 19,586
neals during the year to people eligible to
participate in this progranm.

Title 1II D Fund

The Title III D Pund is used to account for
funds which are used to provide in-hone
services to the frail and elderly person who
is home-bound, including in-home supportive
services for older individuals who are victims
of Alzheimer's disease and related disgorders

with neurological and organic brain
dysfunction, and to the families of such
victims, During the year, the Council used

ites Title III D funds to provide Medic Alert
units to 155 eligible participants.

14



Exhibit E

continued
Note 1 - Summary of Significant Accounting Policies - (continued)
C. Fund Accounting: - (continued)
¢ Special Revenue Funds - (continued)

Title 111 F Fund

The T1itle 111 F Fund is used to account for
funds used for disease prevention and health
promotion activities. The Jlaw directs the
state agency administering this program to
"give priority to areas of the state which are
medically under served and in which there are
a large number of older individuals who have
the greatest economic and social need.™
During the year, the Council used its Title

ITT F funds to purchase exercise supplies
and equipment for use at the Senior Centers.

U.S.D.A. Fund

The U.S.D.A. Fund is used to account for the
administration of Nutrition Program for the
Flderly funds provided by the United States
Department of Agriculture through the
I.ouisiana Governor's Office of Elderly
Affairs, which in turn "passes through" the
funds to the Council. This program reimburses
the service provider on a per unit basis
(about 56 cents/meal) for each congregate and
home-delivered meal served to an eligible
participant so that United States food and
commodities may be purchased to supplement
these programs.

15




Exhibit E

continued
Note 1 - Sumnary of Significant Accounting Policies - (continued)
C. Fund Accounting: - (continued)
¢+ Special Revenue Funds - (continued)

Senior Center Fund

The Senior Center Fund is used to account for
the administration of Senior Center program

funds appropriated by the Louisiana
Legislature +to the Governor's Office of
Elderly Affairs, which 1in turn ‘"passes
through" the funds to the Council. This

program provides community service centers at
which older persons recelve  supportive
services and participate in activities which
foster their independence, enhance their
dignity, and encourage their involvement in
and with the community.

Audit Fund

The Audit Fund is used to account for funds
received from the L.ouisiana Governor's 0Office
of Elderly Affairs that are restricted to use
as a supplement to pay for the cost of having
an annual audit of the Council's financial
statements.

E—r——Ta ]

The Utility Assistance Fund 1s used to account
for the administration of programs that are
sponsored by local utility companies. The
companies collect contributions from service
customers and remit the funds to the Louisiana
Association of Councils on Aging (ILLACOA) which
in turn remits funds relating to St. John the
Baptist Parish to the Council so that it can
provide assistance to the elderly for the
payment of their utility bills,

16



Exhibit E

continued
Note 1 - Summary of Significant Accounting Policies -~ (continued)
C. Fund Accounting: - (continued)
¢ Special Revenue Funds - (continued)

Supplemental Senior Center Fund

The Louisiana Legislature appropriated
additional money for various councils on aging
throughout the state to be used to supplement
the primary state grant for senlior centers.
St. John Parish Council on Aging, Inc. was onhe
of the parish councils to receive a

supplemental grant. These funds are Ypassed
through" the Governor's Office of Elderly
Affairs. The Council used these funds to

supplement Title III B supportive services.

FTA Fund

The FTA Fund 1is used to account for the
acgquisition of vehicles purchased in part with
federal funds under various capital assistance
programs., The DLouisiana Department of
Transportation and Development coordinates the
receipt and disbursement of the FTA funds and
the reguired matching funds from the Council.
The Council acguired one vehicle under this
program during the fiscal year.

Respite Care_ Fund

- rT——— a -n —_——— [ —

The Resplite Care fund is used to account for
funds received from Nalco Foundation that are
reastricted to paying for respite care costs.
Respite Care is a program service designed to
give the primary care-~giver of a homebound
elderly person a few hours of relief. The
Council also uses some of i1ts local funds to
subsidize the cost of operating this program.
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Exhibit E
continued

Summary of Significant Accounting Policies - (continued)

d.

Account Groups:

An account group is a financial reporting device
designed to provide accountability for certain
assets and liabilities that are not recorded in the
funds because they do not directly affect net
expendable available financial resources. The
following account group is not a fund.

General Fixed Assets

The fixed assets used in governmental fund
type operations of St. John Council on the
Aging are accounted for (capitalized) in the
General Fixed Assets Account Group and are
recorded as capital outlay expenditures in the
government fund types when purchased.

Basis of Accounting:

The accounting and financial reporting treatment
applied to a fund is determined by its measurement
focus., The governmental funds, including the
General and Special Revenue funds, are accounted
for using a current financial resources measurement

focus. With this measurement focus, only current
assets and current liabilities are generally
included on the balance sheet. Operating

statements of these funds present Increases
(revenues and other financing sources} and
decreases (expenditures and other uses) 1in net
current assets,

Governmental funds are maintained on the modified
accrual basis of accounting wherein revenues are
recognized in the accounting period in which they
become available and measurable. Expenditures are
recognized in the accounting period in which the

liability is incurred, if measurable, except for
the following:

(1) Principal and interest on long-term debt are
recorded when due, and

(2) Claims and judgements and compensated absences
are recorded as expenditures when paid with
expendable availlable financial resources.

18




Exhibit E
continued

Note 1 - Summary of Significant Accounting Policies - (continued)

f. Transfers and Interfund Loans:

Advances between funds which are not expected to be
repaid are accounted for as transfers. 1In those
cases where repayment is expected, the advances are
classified as due from other funds or due to other
funds on the balance sheet,

q. Budget Policy:

The Council follows these procedures in
establishing the budgetary data reflected in
Fxhibits ¢ and D of these financial statements.

4 The Louisiana Governort's Office of Elderly
Affairs "“"GOEAY notifies the Council each year
as to the funding levels for each program's
grant award.

¢ Revenue projections are also made based on
grants from other agencies, program service
fees, public support (including client
contributionsg), interest income, and other
miscellaneous sources,

¢ Projections are made of property tax revenues
based on past trends and data available to

form expectations of future revenues.

¢ The cCouncil's executive director prepares a
proposed budget based on the funding levels
provided by GOEA and other agencies, as well
as expected revenues from property tax
revenues and public support, and then submits
the budget to the Board of Directors for
approval.

¢ The Board of Directors reviews and adopts the

budget before May 31 of the current year for
the next fiscal year.

\ The adopted budget is forwarded to the

Governor's Office of Elderly Affairs for final
approval.

19
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Exhibit E
continued

Note 1 - Summary of Significant Accounting Policlies - (continued)

g. Budget Policy: - (continued)

¢ Most budgetary appropriations, particularly
those involving funds received from GOEA,
lapse at the end of each fiscal year (June
30) . Occasionally, the Council will receive a
special project grant which may operate on a
period different from the Council's normal
fiscal year, and therefore, have a specified
date where the budgetary appropriations will

lapse.
¢ The budget is prepared on a modified accrual
basis, consistent with the basis of

accounting, for comparability of budgeted and
actual revenues and expenditures.

¢ Budgeted amounts included in the accompanying
financial statements 1include the original
adopted budget amounts and all subsequent
amendments, There was one budget amendment
during the fiscal year, which was approved by
the board of directors on March 17, 1999. The
budget amendment was approved by the Council's
board of directors and by GOEA using a similar
procedure as the approval of the original
budget.

¢ Actual amounts are compared teo budgeted
amounts periodically during the fiscal year as
a management control device.

¢ The Council may transfer funds between line
items as often as required but must obtain
approval from the Governor's Office of Elderly
Affairs (GOEA) for funds received under grants
from this state agency. As part of its grant
awards, GOEA requires the Council to amend its
budget in cases where actual costs for a
particular line item exceed the budgeted

amount by more than 10%. Otherwise, the
excess costs could be labeled as unauthorized
expenditures.

¢ Expenditures cannot legally exceed

appropriations on an individual fund level.
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Exhibit E
continued

summary of Significant Accounting Policies - (continued)

g.

h.

Budget Policy: - (continued)

¢ The Council is not required by state and local
law to prepare a buddget for every program or
activity it conducts. Accordingly, some
General Fund activities may not be budgeted,
particularly if they are deemed to be
immaterial by management.

Cash

Cash is reported at carrying amount which equals
its fair value,

Investments:

Investments in certificates of deposit are reported
at cost. However, investments which include
securities traded on a national or international
exchange are valued based on their last reported
gales price(fair value). Investments that do not
have an established market are reported at
estimated fair value.

Prepaid Expenses:

The Council has elected not to expense amounts paid
for future services until those services are
consumed to comply with the cost reimbursenent
terms of grant agreements. The fund balances in
the governmental fund types have been reserved for
the prepaid expenses recorded in these funds to
reflect the amount of fund balance not currently
available for expenditure.

Fixed Ascsets:

Assets which cost at least $25%0 and which have an
estimated useful life of greater than 1 year are
capitalized as fixed assets. All fixed assets are
stated at historical cost or estimated historical
cost, if actual historical cost is not available.
Donated fixed assets are stated at their estimated
fair market wvalue on the date donated. No

depreciation has been provided on general fixed
assets,
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Note 1 -

summary of Significant Accounting Policies - (continued)

1.

m.

n.

Exhibit E
continued

Restricted Assets:

Restricted assets represent assets which have been
primarily acquired through donations whereby the
donor has placed a restriction on how the donation
can be used by the Council (i.e., utility
agseistance funds). Restricted assets are offset by
a corresponding reservation of the Council's fund
balance.

Reservation and Designations of Fund Balances:

The Council "reserves" portions of its fund balance
that are not available for expenditure because
resources have already been expended (but not
consumed), or a legal restriction has been placed

on certain assets which make them only available to
meet future obligations,

Designated allocations of fund balances result when
the Council's management intends to expend certain
resources in a designated manner. Designations of
fund balances can be changed at the discretion of
the Council's board of directors. At June 30,
1999, there were not any designated funds.

Compensated Absences:

The Council's annual leave policy does not provide
for the accumulation and vesting of annual leave.
In other words, an employee must "use or lose" any
earned annual leave during the fiscal year. The
Council's sick leave policy allows an employee to
accumulate up to 25 days over a three year period,
but at termination there is no cash reimbursement
for unused sick leave. As a result, the Council
has not accrued any unpaid cost relating to unused
leave in the financial statements.
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Note 1 -

summary of Significant Accounting Policies - (continued)

O.

p.

Exhibit E
continued

comparative Data:

Comparative data for the prior year have been
presented in the accompanying financial statements
to provide an understanding of changes in the
Council's financial ©position and operations.
However, presentation of comparative data by fund
type have not been presented in each of the
statements since their inclusion would make the
statements unduly complex and difficult to read.

Total columne on the combined statements - overview
are captioned "memorandum only" to indicate that
they are presented only to help with financial
analysis, Data in these columns do not present
financial position or results of operations in
conformity with generally accepted accounting
principles. Neither is such data comparable to a
consolidation. Interfund eliminations have not
been made in the aggregation of this data.

Related Party Transactions:

There were not any related party transactions
during the fiscal year.

Management's Use of Estimates:

The preparation of financial statements in
conformity with generally accepted accounting
principles requires management to make estimates
and assumptions that affect certain reported
amounts and disclosures. Accordingly, actual
results may differ from those estimates,
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Exhibit E
continued

Revenue_Recoghition - Intergovernmental Grants, Program

— i S " gl =il el T

Service Fees, Public Support, Interest Income_ and

- r——r——a o

Miscellaneous Revenues

Intergovernmental revenues are recorded in governmental
funds as revenues in the accounting period when they
bhecome susceptible to accrual, that is, measurable and
available {(modified accrual basis). Intergovernmental
grants do not allow the Council to recognize revenue
under the grant award until actual costs are incurred or
units of service are provided.

Program service fees are recognized when the Council
provides the service that entitles the Council to charge
the recipient for the services received.

Interest income is recorded when it becomes measurable

and available in accordance with the modified accrual
basis of accounting.

The Council encourages and receives contributions from
clients to help offset the costs of the Title III B, C-

1, and C-2 programs. Utility assistance funds are
provided from public donations via utility company
programs. The timing and amounts of the receipts of

public support and miscellaneous revenues are difficult
to predict; therefore, they are not susceptible to

accrual and are recorded as revenue in the period
received.

Property. Tax Revenues and Receivable

During fiscal year 1995 the Council began receiving
funds from a one mill property tax which was adopted by
the voters of St. John the Baptist Parish. The property
tax will be levied each year, beginning with calendar
year 1994 and ending in calendar year 2003, by the St.
John the Baptist Parish Council on November 15 based
upon the assessed value ($148,261,680, after homestead
exemptions) on the previous January 1 of all real
property owned within the Parish. The tax becomes due
on November 15 and is considered delinguent if not paid

by December 31. Most of the property tax revenues are
collected during the months of December, January, and
February. The 8St. John the Baptist Parish Council

(parish council) acts as the collection agent for these
taxes. At June 30, 1999, the Parish Council was holding
$4,582 of property tax revenues it had collected for the
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Exhibit E
continued

Property Tax Revenues and Receivable - (continued)

Council on Aging. The Council on Aging has not accrued
any of this amount as revenue for fiscal year 1999
because none of this money was remitted to it within 60
days after June 30, 1999, The Parish Council's
restricts the availability of this money to the Council
on Aging,

The Parish Council has established a separate bank
account to help it account for the collection and
disbursement of the property tax revenues for the
Council on Aging. The Council on Aging has no control
over this bank account; accordingly, it is not presented
in these financial statements.

The Parish Council did not invest any amounts for the
Council on Aging during the year. However, §734 of
interest income was earned on the interest-bearing
checking account in which the Parish keeps the property
tax revenues.

The property taves are collected by the Parish's
sheriff's office. Accordingly, there are expenses
charged the Council on Aging by the sheriff's office for
doing this. The amount charged for this fiscal year was
$4,711 which represents the Council on Aging's pro rata
share of the pension expense of the sheriff's office.
This type of charge is normal in Louisiana. No amount
for this expenditure has been presented in the Council
on Aging's financial statements because property tax
revenue has been reported at a "net" amount instead of
at a "gross" amount.

Cash and Investments

At June 30, 1999, the Council's cash and investments
consisted of the following:

Operating account $ 36,766
Payroll account 239
Certificate of deposit 76,136

$113,141 *

e el Sgepes e Sl Sppees gesies SaFikiel-

* Includes $721 restricted for the purchase of police
alert lights for the elderly and $1,719 restricted
for the Utility Assistance program.
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Exhibit E

T —

continued

Cash and Investments - (continued)

One of the Council's two checking accounts serves as a
consolidated bank account. The consolidated bank
account services as a means for payving all of the bills
and depositing most of the money c¢ollected by the
Council. This account is available for use by all
funds. The purpose of this consolidated account is to
reduce administration costs and facilitate cash
management. The consolidated account also allows those
funds with available cash balances to temporarily cover
any negative cash balances in other funds. The other
checking account is used for payroll.

At June 30, 1999, the carrying amounts of the Council's
checking account balances on the books were $37,005
whereas the related bank balances were $40,588. The
difference in the carrying amounts and bank balances
relates to checks written which did not clear the bank
accounts by June 30, 1999, Also, at vyear end, the
Council had invested $76,136 of funds in a certificate
of deposit, which was earning interest at a rate of
3.75% per annum. The Council has elected to invest in
a certificate of deposit which matures and reinvests
automatically every seven days so that funds are readily
assessable to meet operating needs. The certificate of
deposit represents a nonparticipating interest-earning
investment contract as described in GASB 31.
Accordingly, 1t has been reported at cost in these
financial statements.

All of the Council's bank accounts are at the same bank.
At year end, the combined collected bank balance totaled
$116,724. Federal depository insurance covers $100,000
of this total, thus, this amount is a "Categqgory 1" type
credit risk according to GASB Statement 3. The remaining
$16,724 are uninsured but the bank has pledged
securities to cover this amount. However, these funds
have been categorized as a Category 3 type credit risk
because the pledged securities are held by the bank's
agent and are not registered in the Council's name.

26
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Exhibit E
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continued
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State statutes authorize the Council ¢to invest
temporarily idle monies in the following:

United States Treasury Bonds,

United States Treasury Notes,

United States Treasury Bills,

Obligations of U.S. Government Agencies, including

such instruments as Federal Home Loan Bank bonds,

variety of "Federal Farm Credit" bonds,

5. Fully collateralized certificates of deposit issued

by qualified commercial banks and savings and loan

associations located within the State of Louisiana,

Fully collateralized repurchase adreements,

Fully collateralized interest-bearing checking

accounts,

8. Mutual of Trust Fund institutions which are
registered with +the Securities and Exchange
commission under the Security Act of 1933 and the
Investment Act of 1940, and which have underlying
investments consisting solely of and limited to
securities of the United States Government oy its
agencies,

9. Ay other investment allowed by state statute for
local governments, and

10. Jouisiana Asset Management Pool (LAMP).

w G B e

~

The Council's primary purpose for investing is to earn
Jdinterest income on money that has been determined to be
in excess of immediate cash needs.

Government Grants Receivable

B L S g —— o ——"

Government grants receivable represent amounts owed to
the Council under the terms of a grant award or contract
with a provider of federal, state, or local funds; such
amount being measurable and avallable as of year end,

Government grants receivable at June 30, 1999, consisted
of the following:

_Program _ Provider _ Fund Amount

[E—— LT [E——— R Al

U.S5.D.A. GOEA Special Revenue $2,055

Eerrt s ges e ey p——
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Exhibit E
cohnt inued

Note 6 - Accounts Receivable

Accounts receivable at June 30, 1999 for General Fund
programs consisted of the following:

Program Amount
Local transportation $S6,616
Note 7 - Changes_ in Fixed Assets

A summary of changes in general fixed assets is as

follows:
Balance Balance
June 30, June 30,
1998 Additions Deletions _ 1999

Vansg $185, 199 S 38,444 $(18,532) §205,111

Office furniture and
egquipment 24,741 2,049 (19,676) 7,114
Recreation egquipment 5,285 798 (3,349) 2,734
Leasehold improvements 19,164 - (543 _ 18,621
Total general fixed asgets $234,389 S 41,291 ${(42,100) 5233,580

Deletiong are for fixed assets that were declared

obsolete. No proceeds were received for any of these
fixed assets.

There are no donated assets included in the June 30,
1999, total for fixed assets.

Note 8 - Prepaid Expenses

At June 30, 1999, prepaid expenses consisted of the
following:

Insurance premiums $1,345
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Note 10

Note 11
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Exhibit E

cont inued
Payable to GOEA

The Council received grant revenue for the year ended
June 30, 1999 that the Council reported to GOEA in error
as having not been spent and will be returned to GOEA as
follows:

Program AMOUNT.
Title I11IB -~ Supportive Services -
Il.egal Assistance S 350
Title II1IF 117

L e e W]

ocard of Directors' Compensation

W— L A —mEEFEr

The Board of Directors is a voluntary board; therefore,
no compensation has been paid to any member. However,
board members are reimbursed for out-of-town travel in
accordance with the Council's regular personnel policy.

In-Kind Contributions

The Council received various 1in-kind contributions
during the year. The senior center/meal site locations
in LaPlace and Edgard were furnished by the St. John
the Baptist Parish Council without charge for rent or
insurance. The meal site at Place Dubourg was
furnished by the Archdiocese of St. John the Baptist
Parish without <charge for rent, insurance, and
utilities. The St. John the Baptist Parish Sheriff's
Department allows the Council to buy gas through it
which costs less than retail and saves the Council about
$600 per month. Also, the workers who serve lunch at
the LaPlace Senior Center volunteer their services.
These contributions, the wvalues of which were not
objectively determined, have not been reported as

revenues or offsetting expenses 1in these financial
statements.
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Exhibit E
continued

Income Tax Status

The Council, a non-profit corporation, is exempt from
federal income taxation under Sections 501 (c) (3) of the
Internal Revenue Code of 1986, and as an organization
that is not a private foundation as defined in Section
509 (a) of the Code. It is also exempt from Louisiana
income tax.

The Council does not file a Form 990 because it has been
determined to be an "affiliate of a governmental unit"
within the meaning of Section 4 of Revenue Procedure 95-
48, 1995-2 C.B. 418.

Judaments, Claims, and Similar Contindencies

There was one lawsulit settled during the year ended June
30, 1999. The settlement was covered by the Council's
insurance policy.

There is no litigation pending against the Council as of
June 30, 1999, Furthermore, the Council's management
helieves any potential lawsuits would be adeguately
covered by insurance,

Federal Award Programs

The Council participates in a number of federal award
programs. These programs are audited in accordance with

the Government Auditing Standards. Audits of prior
years have mnot resulted in any disallowed costs;
however, grantor agencies may provide for further

examinations. Based on prior experience, the Council's
management believes that further examinations would not
result in any significant disallowed costs to such an
extent as to materially affect the Council's financial
position. Any costs that might be disallowed would be
recognized in the period agreed upon by the agency and
the Council.
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Exhibit E
continued

Note 15 - Economic Dependency

The Council receives the majority of Jjts revenue from
funds provided through grants adnministered by the
I.ouisiana Governor's Office of Elderly Affairs(GOEA}.
The grant amounts are appropriated each year by the
federal and state governments, 1f significant budget
cuts are made at the federal and/or state level, the
amount of funds the Council receives could be reduced
significantly and have an adverse 1impact on 1its
operations. Management is not aware of any actions that
will adversely affect the amount of funds the Council
will receive in the next fiscal year,

Note 16 - Interfund Loans

The Council uses a consolidated operating account to

deposit revenue and pay expenditures, Using a
consolidated bank account creates short-term interfund
loans. A summary of these interfund loans at June 30,

1999, were as follows:

Due From Due To
Other Other
_Funds___ __Funds
General Fund S 2,055 S -
Special Revenue Funds-USDA , - 2,055

Total all funds S 2,055 S 2,055
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Exhibit E
continued

Interfund Transfers

Operating transfers in and out are listed by fund for
the yvear as follows:

FUNDS TRANSFERRED FROM

GENERAL FUND SPECIAL, REVENUE FUNDS
SUPPLE
SENIOR SENIOR
LOCAL PCOA USDA CENTER CENTER TOTAL
Fundg Transferred In:
Special Revenue Funds:
ITIB Services S 78,516 $21,779 S ~ S6,351 s - $106,646
Title I11I-C ARA 2 - - - - 2
Title C-1 5,988 - 13,955 — - 159,943
Title C-2 43,858 - 10,500 ~ - 54,358
Title II1I-D 183 - - - - 183
Title II1I-F 185 -~ -~ - - 185
Senlior Center - ~ - - 4,500 4,500
hudit 7,434 - - - - 7,434
Regpite Care 3,647 - - - = 3,647
Total Special

Revenue Fund $139,813 $21,778% $24,455 $6,351 $4,500 $£196,898

Note 18
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Risk Management

The Council is exposed to various risks of loss related
to torts; theft of, damage to, and destruction of
assets; errors and omissions; injuries to employees; and
natural disasters. The Council has purchased commercial
insurance to cover or reduce the risk of loss that might
arjise should one of these 1incidents occur. No
settlements were made during the fiscal year that
exceeded the Council's insurance coverage.
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Schedule 1

SCHEDULE OF PROGRAM REVENUES, EXPENDITURES, AND CHANGES IN FUND BALANCE

GENERAL FUND

St. Johin Parish Council on Aging, inc.
LaPlace, Louisiana

For the year ended June 30, 1899

REVENUES
Property tax

Intergovernmental:
Office of Elderly Affairs
Program Service |- ees:
Transpottation -
Project Independence
River Parishes Hospital
Public support;
Unrestticted - United Way
Restricted
Interest income
Mizcellaneons;
Senior Net
Other

Total revenues

EXPENINTURES

Current:
Personnel
[Fringe
Travel
Operating services
Operating supplics
Other costs
Capital outlay

Total expenditures

Excess of tevenues over{under) expenditures

OTHER FINANCING SOURCES_(USES)
Opeiating transfers in

Operating transfers out

Excess of revenues and other sources
over(under} expenditures and other uses

FUND BALANCES (DEFICIT)
Beginning of year

End of year

_—

_Local

—_——_————mm rrr—-

$ 166,461

0

0
0
2,350

1,437
3,207

150
2.

173,607

O

0

0

431

1 388

2,295
9738

13,852

159 755

0
__(328,337)

31,418

64,928

[ PR —

$

- —_—

96,346

—_—
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__Programs of the General Fund

———— - er—— e _am e

PCOA

s e — —_————

$ 0

21,779

o R

oo O

OO0 00O0O0OO

21,779

0
(21,779

_——— =t _—— ———

o o

BANELS

__Transportation ~ Total
L 0 $ 166,461
0 21,779

50,628 50,628

15,485 15,485

0 2.350

0 1,437

D 3 207

0 150

0 2
661413 261,499
23727 23,727

2,534 2,534

187 197

23,188 23,619

4 583 5971

408 2,703
) o 873
_________ 94637 68489
11,476 193,010

0 D
L {(11,476) {161,592)
0 31,418
e ... 0 64928
$ 0 $ 96346
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SCHEDULE OF PROGRAM EXPENDITURES - BUDGET VERSUS ACTUAL
CONTRACTS AND GRANTS PROVIDED THROUGH THE GOVERNOR'S OFFICE OF ELDERLY AFFAIRS

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana

FFor the year ended June 30, 1999

Variance-
Favorable
~ Budget  Actual ~ (Unfavorable)
PCOA
Transfers fo Title )l B $ 21,779 § 21,779 0
Totals $ 21,779 3 21,779 9
TITLE l-B SUPPORTIVE SERVICES
Personnel $ 75,287 $ 74,257 1,030
Fringe 8,371 8,185 186
Travel 1,370 1,300 70
Operating services 65,500 56,529 8,971
Operating supplies 7,112 13,910 (6,798) *
Other costs 2720 2827 ___(108)
Totals $ 160,361  § 157,008 3353
TITLENLC. -~ Area Agency Administration
Personnel $ 3,639 $ 3639 0
Fringe ﬂ 628 628 0
Travel 47 47 0
Operaling services 4,784 4.784 0
Operating supplies 519 519 0
Other costs B L 1} B}
Totals $ 9798 $ 9798 S 0
HTLE Il C-1 SERVICES
Meals:
Raw food $ 38578 $ 38563 15
Labor and non-edibles - 28822 28,553 1,269
Totals $ 68400 § 67,116 1,284

— . -

* The unfavorable variance for this line item is greater than 10% of the budgeted amount. Transfers in from

unrestricted local funds were more than the amount of the budget violation.
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Schedule 3
(continued)

SCHEDULE OF PROGRAM EXPENDITURES - BUDGET VERSUS ACTUAL
CONTRACTS AND GRANTS PROVIDED THROUGH THE GOVERNOR'S OFFICE OF ELDERLY AFFAIRS

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana

For the year ended June 30, 1999

Various
Favorable
__Budget  Actual _ (Unfavorable)
TTLE N C-2
Personnel $ 18,756 $ 17,960 $ 796
FFringe 2,070 1,897 173
Travel 4,330 4,561 (231)
Operating services 15,504 12,932 2,572
Operating supplies 6,054 2,083 3,971
Other costs 308 297 11
Meals:
Raw food 29,102 30,153 (1,051)
Labor and non-edibles 22,498 22238 260
Totals $ 98,622 $ 92121 & 6501
TIHLEMD
Personnel $ 162 $ 167 $ (5)
fFringe 28 30 (2)
Travel 2 4 (2)
Operating services 1,013 1,033 (20)
Operaling supplies 23 31 (B)
Other costs 88 9 Q)
Totals $ 1,236 $ 1,274 $ (38)
TINLENF
Personnel $ 243 § 237 $ 6
Fringe 42 42 0
Travel 3 6 (3)
Operaling services 318 286 33
Operating supplies 1,235 422 813
Other costs 12 13 (1)
Capital outlay b 798 o (798) *
- 50

—_— e = —_—

Totals $ 1 ,854 $ 1,804

*When the Council budgeted the purchase of exercise equipment it included the cost in the operating
supplies category and failed to consider that the cost of an individual piece of equipment might require it to
be capifalized, thereby making it a capital outlay expenditure. The budget for operating supplies includes
$1,200 for the projected cost of exercise equipment. The actual expenditure for exercise equipment was
$1,176. However, iwo pieces of equipment had a unit cost greater than $250 and have been capitalized.
All other costs, both in the budget and actual, are indirect costs that were allocated to this program.
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Schedule 3

. ar——— e, BB

(continued)

SCHEDULE OF PROGRAM EXPENDITURES - BUDGET VERSUS ACTUAL
CONTRACTS AND GRANTS PROVIDED THROUGH THE GOVERNOR'S OFFICE OF ELDERLY AFFAIRS

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana

For the year ended June 30, 1999

Various
Favorable
_ Budget  Actual (Unfavorable)
USDA
Transfers to Title 11l C-1 $ 14,000 $ 13,855 $ 45
Transfers to Title |1l C-2 ~ 10,500 10500 0
Totals S 24500 § 2445 5§ 45
SENIOR CENTER
Personnel $ 19,110 $ 19,178 $ (68)
FFringe 1,458 1,467 (9)
Travel 0 0 0
Operating services 0 0 0
Operating supplies 0 0 0
Olher cosis 0 0 0
Transfers fo Title {11 B ... 6428 635t 1T
Totals $ 2699 $ 269% $ 0
AUDIT
Other costs $§ 8596 § 8595 & O
Totals $ 855 $_ 835 § 0
SUPPLEMENTAL SENIOR CENTER
Transfer out to Senior Center $ 4500 % 4500 $ O
-[Dtals §__.“_‘“"i-§g_'_: T$_‘".T41§gi:“ E T T T :_0

—————
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Access(30%):
Assisted transportation
Case management
Transportation

Information and assistance

Oulreach

Total access expenses

In-Home(15%):
Homemaker
Chore
Telephoning
Visiting
Adult daycare/health
Personal Care

Total in-home expenses

Legal(5%):
L egal assistance

Non-priorily services

—_— — — — —

SCHEDULE OF PRIORITY SERVICES -
TITLE I, PART B - CONTRACT FOR SUPPORTIVE SERVICES

St. John Parish Council on Aging, Inc.

l.aPlace, Louisiana

For the year ended June 30, 1999

Total Title Hl B - Supportive Services Expenditures

Less: Participant contribulions

Other public suppott
Transfers in

Title it B - Supportive Services Contract

Less: Transiers of contract alloliments

State homemakes
State transportation

Original contract award riet of additional state homemaker
and transportation funds and transfers of contract allotments

39

——

_— —_— — — =

0
0

117,151

7,161

10,847

A, W —w——————a | .wT— —— ..

- 135159

e r———— .-

11,161

———

9,178

157,008

(2,395)

0

....(106,646)

47 967

0
0

_._(18,651)

$

29 316

-—

——— 1t -

] Ty —

_Schedufe 4

Percent of
GOEA Grant

461.04%

38.07%

5.15%
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COMPARATIVE SCHEDULE OF GENERAL FIXED ASSETS
AND CHANGES IN GENERAL FIXED ASSETS

General fixed assets:
Vehicles
Office furniture and equipment
Recreation equipment
 easehold improvements

Totat general fixed assets

Investment in general fixed assets:

Property acquired with funds from -
FTA
General funds
Senior Center
Title 1l B
Title th C-1
Titte 11l C-2
Title i1 F
Title XX

Total investments in general fixed assets $

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana

FFor the year ended June 30, 1999

Balance
June 30,
.. 1998~ Addions  Delelions
3 185189 % 38444 % (18,532)
24 741 2,049 (19,676)
5 285 798 (3,349)
19,164 0 . (543
$_ 234389 §_ 41,291 ¥ (42,100)
$ 130977 $ 30,756 § (1,649)
88,510 9,738 (26,935)
12,250 0 (10,864)
1,484 0 (1,484)
264 0 (264)
157 0 (157)
0 798 0
a0 (747)
234,389 % 1291 % (42,100)

—— — — — . —— — —_—

40

—_— = = — e e e— e—

—

$

§

$

h —

e

Balance
June 30,
1999

205,111
7,114
2,734

18,621

——— = —

233,580

E— . e ——

160,083
71,313
1,386

0

0

0

798
0.

$

233,580
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Schedule 6

DIBCLOSURE ABOUT THE YEAR 2000 IS8S8UE

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana

June 30, 1999

The Year 2000 issue arises because many computerized systems use
two digits rather than four to identify a year. Date sensitive
systems may recognize the year 2000 as 1900 or some other date,
resulting in errors when information using year 2000 dates is
processed, In addition, similar problems may arise in some systems
which use certain dates in 1999 to represent something other than
a date, The effects of the Year 2000 issue may be experienced
before, on or after January 1, 2000, and, if not addressed, the
impact on operations and financial reporting may range from minor
errors to significant systems failure, which could affect the
Council's ability to conduct normal business operations.

DESBCRIPTION OF WORK COMPLETED OR TO BE COMPLETED TO MAKE
THE COUNCIL'S COMPUTER BYSTEM AND OTHER ELECTRONIC EQUIPMENT
CRITICAL TO CONDUCTING OPERATIONS SYSTEM 2000 COMPLIANT

The Council's management has taken action to minimize any adverse
effects which might result from the year 2000 as follows:

GENERAYL, OPERATIONS ARD ACCOUNTING BYSTEMS

The Council hired Louisiana Computer Corporation, a computer
consulting firm, to insure its existing computers are ready for
January 1, 2000, In addition, the Council purchased a new Pentium
1I computer, a laser printer, and software in June, 1999 that are
year 2000 compliant.

The Client Tracking System software is presently not compliant.
The Governor's Office of Elderly Affairs is purchasing software to
be installed in November, 1999, that will ensure this application
will be Year 2000 compliant,

PURCHASBE OF GOOD8 AND BERVICEB INTEGRAL
TO THE COUNCIL'8 OPERATIONS

There are alternatives available whereby the Council can acquire
the goods and services it needs to perform its routine functions
should the year 2000 prevent the usual vendors from meeting the
Council's needs.
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Schedule 6

{continued)
FINANCIAL REBOURCE COMMITMENTS

Management does not expect to spend additional funds in FY2000 to
upgrade its software and hardware to be Year 2000 compliant.

DIBCLAIMER

Despite all the efforts the Councilt's management can and will
take to assess, remediate, and validate through testing the
problems assocliated with the year 2000, management makes no
guarantee that all systems and eguipment used by the Council, its
service organization, suppliers, or other third parties will be
year 2000 compliant,
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SCHEDULE OF FINDINGS AND OQUESTIONED COSTS

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana
For the Year Ended June 30, 1999

I have audited the financial statements of the 8t. John Parish
Council on Aging, Inc., lLaPlace, Louisiana as of and for the year
ended June 30, 1999, and have issued my report thereon dated
November 11, 1999, I conducted my audit in accordance with
generally accepted auditing standards and standards applicable to
financial audits contained in Government Auditing Standards, issued
by the Comptroller General of the United States. My audit of the
financial statements as of June 30, 1999 resulted in an ungualified
opinion.

Section I - Summary of Auditor's Reports

a. Report on Internal Control and Compliance Material to the
Financial Statements

Internal Control:

Material Weaknesses Yes X No
Reportable Conditions Yes X No
Compliance:
Compliance Material to
Financial Statements Yes X No

b. Federal Awards

Federal awards were less than $300,000. This section is not
applicable.

¢. Identification of Major Programs
This section is not applicable
d. Management Letter

The auditor issued a management letter
relating to this year's audit: X_ Yes No

Bection II - Financial S8tatement Findings

There were no findings that are required to be reported in this
section of the report.

8ection III - Federal Award Findings and Questioned Costs
This section is not applicable.
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SCHEDULE OF PRIOR_YEAR FINDINGS

St. John Parish Council on Aging, Inc.
LaPlace, Louisiana

For the Year Ended June 30, 1999

Section 1 - Internal Control and Compliance Material to the
Financial Statements

No findings were reported in the prior year.

Section 11 - Internal Control and Compliance Material to Federal
Awards

No findings were reported in the prior year.

Section II1I - Management Letter
Ttem#: 08 1IC-1
Description: The formula used to allocate transportation costs

needs to be corrected.

Status: Resolved

Iten#: og 1C-2

Description: The COA and Parish Council need to better co-
ordinate the administration of property tax
revenues,

Status: Unresolved. See current year management Jletter
item 99-1.
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NENL . FERRARI

CERVIFIED PUBLIC ACCOUNTANT
114681 LD HANMMOND {1 HGHWAY, GUHTE 4

SOCIETY OF LOUISIANA CHAR AMERICAN INSTITLHTE DF [Ci2AA

[

PHONE (504) R72-1177

MANAGEMENT LETTER

November 11, 1999

To {the Board of Directors
St. John Parish Council on Aging, 1Inc.
LaPlace, Louisiana

1 have audited the financial statements of the St. John Parish
Council on Aging, Inc. as of and for the year ended June 30, 1999,
and have issued my report thereon dated November 11, 1990, |
conducted my audit in accordance with generally accepted auditing
standards and the standards applicable to financial audits
contained in Government Auditing Standards, issued by the
Comptroller General of the United States.

hs part of my audit, 1 also issued a report on compliance and
on internal control over financial reporting based on an audit of
financial statements performed 1n accordance with Government
Auditing Standards, dated November 11, 1999,

During the course of the audit, 1 became aware of several
issues that deserve your attention.

Finding 99-1: ] recommended in the prior year’s management
letter that the COA and the Parish Council
need to coordinate the administration of
property tax revenues. I noted that in Jduly,
1998, the Parish Council transferred the
entire balance of the Council’s collected but
unremitted property taxes from the separate
"Senior Citizen Tax Account" to the Parish'’s
consolidated account. These funds were later
returned to a separate "Senior Citizen Tax
Account” and then remitted to the Council
during the fiscal year. Accordingly, as of
June 30, 1t seemed that the Parish Council and
the COA had worked out a compromise agreement
on how to handle this money.
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Management Letter - (Continued)

However, events that have occurred after year
end still have me concerned. In July, the
Parish Council withdrew $309.71 from the COA’s
tax account to "reimburse" the Parish for bank
charges. After reviewing information
sent to me as to how  these charges
arose, 1t appears that they were attributable
to the Parish’s inefficient administration of
this money. In addition, the minutes of the
COA’'s board meeting on June 30 indicated the
COA's board expected the Parish to beqgin
forwarding the tax money as it was collected.
However, no amounts were remitted by the
Parish from July 1 through November 3. The
amount in the account was approximately
$4,500. On November 4, the Parish remitted
$2,800.

Recommendation: I continue to support the Board's efforts to
have the property tax revenues for the COA
remitted directly to the COA from the
Sheriff’s Department. In addition, T
recommend the COA’s finance committee review
the tax account’s monthly activity to monitor
its balance, request remittances, and watch
for unusual or unauthorized disbursements.

Finding 99-2: During the audit I noted errors in bookkeeping
that were caused by:

¢ Clerical oversight,

¢ Misinterpretation of how to account for
certain types of transactions,

¢ Not assigning specific responsibility to
perform certain procedures, and

¢ lL.ack of procedures to handle certain

types of transactions.

None o©of these errors was individually
significant,
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Management Letter - (Continued)

Recommendation: The purpose of reporting this finding is to
help improve upon the current system and
prevent minor instances from becoming major
instances. To help management address this
finding, I have given the director and the
outside CPA firm which does the monthly
bookkeeping a 1list of the errors I noted
during the audit. The director and outside
CPA firm should review the list of errors to
determine why they occurred and what can be
done to prevent similar errors from occurring
in the future. The finance committee should
follow-up to verify that this review has been
done and what steps were taken to strengthen

the system.

Finding 99-3: During the year, the Council was monitored by
an auditor from GOEA, Although she concluded
that internal control proceadures were

adequate, she pointed out some operational
deficiencies. I have mentioned to management
in previous audits some of the same
deficiencies but they seem to recur from time
to time., Also, 1 have provided management a
list of some other procedural matters that
need to be considered.

Recommendation: The most important reason to develop good
internal controls and to follow the related
procedures is to protect honest employees from
unwarranted suspicion of wrongdoing. I
recommend that the finance committee follow-up
to ensure that the operational deficiencies in
the GOEA report have been corrected and are
followed in the future. My list should also
be reviewed.

1 recommend management and the Board address the foregoing
issues as an improvement to operations and the administration of
public programs. I am available to further explain this matter, or
offer ways to help you prevent it from reoccurring,

Sincerely, |
et Fomae
Neil G. Ferrari, CPA
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MANAGEMENT 'S CORRECTIVE ACTION PILAN

Sst. John Parish Council on Aging, Inc.
LaPlace, Louisiana

For the Year Ended June 30, 1999

Section I - INTERNAL CONTROL AND COMPLIANCE MATERIAL TO THE
FINANCIAL STATEMENTS

There were no findings reported in this section.

Section 1II -~ INTERNAL CONTROL AND COMPLIANCE MATERIAL TO FEDERAL
AWARDS

There were no findings reported in this section.
Section 1III - MANAGEMENT LETTER

Finding 99-1: 1In January, 2000, a new Parish Council
administration will take office. It is our intent
to meet with the new administration, explain our
concerns and past experiences, and gain their
consent to have the COA's property tax revenues
remitted directly to us. In the meantime, we will
monitor the tax account's monthly activity to look
for unusual or unauthorized transactions.

Finding 99-2: The Council's Director and outside CPA firm will
review the list of bookkeeping errors to determine
why they occurred. Steps will be taken to educate
and train personnel involved in the bookkeeping
process to minimize their mistakes. We will review
the procedures used to process transactions and to
review financial information to strengthen
controls. For fiscal vyear 2000, we have
implemented a new software system which will help
us identify bookkeeping errors more timely.

Finding 99-3: We are aware of the operational deficiencies noted
by GOEA and your audit. Steps have already been
taken to remedy some of them. We will work towards
improving the Council's procedures and controls and
report the progress to the Council's finance
committee.

I1f you have any gquestions regarding this plan, please call
Barbara Gralapp at (504) 652-3660.
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