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Cash m bank 

l)ue fi'mn Agency Funds 
Receivable fi'om  City Court 

Total assets 

M INDEN W ARI) M ARSHA] 

Combined Balance Sheet - A ll Fund Types 

D ecem ber 31, 1999 

(Unaudited - See Accountants' Compilation Report) 

G overnm ellta 
Fund Type 
Operating 
Fund 

3,014 

25 

1,414 

4,453 

J ,j a bi!it~c~  a n d: f u n d~ q~ai t~  
I Aabilities: 

Due to W ax d M arshal $ 
D ue to O perating Fund 

Accounls payable 

788 

153 

l'otal liabilities $ 941 

Fund equity: 

Fuud balance 3,512 

J'otal liabilities and fund equity $ 4,453 

Fiduciary Fund Type 
A gency Tolal 

Funds (M emorandum Only) 

25 

25 

l'he accom panying notes arc an inlegral part oflhc financial statem ents 

~2 

3,039 

25 
1,414 

4.478 

788 

25 

153 

966 

3,512 

4,478 



M INI)EN W AleD M ARSHAL 

Statem ent of Revenues, Expendilures and Changes in Fund Balance 

Operating Fund 

l~or the Y ear Ended I)ecember 31, 1999 

(Unaudited - See Accounlants' Compilation P, epor0 

RCVelllAe: 

M arshal's Ices and costs - civil m alters 

l'roceeds fro m coult eosls - crim inal m atters 
Fees col]cclcd through garnishnaenis, seizure and sale 

] 'el ~:l] leVelllleS 

l~2xpenditures: 
M arshal's civil fees of office 
I)cputies' and clerical fees 
Aecounling 
O ffice supl)lies 
Advertising 
M ortgage costs and fees 

]llStlrallcc 

D rug aw~:relless 
All other 

Total expenditures 

l~xcess (l)cfieit) of revenues over expenditures 

l"tmd balance at beginning ofycar 

Fund balance at end of year 

'he accom panying notes are an integral parl of lhe financial statcm ents 

17,180 

8,266 
192 

25,638 

13,488 
7,400 
1,500 
833 

788 
168 
663 

269 
657 

25.766 



M INDEN W ARD M ARSIIAL 

Notes lethe l:'inancial Statem ents 

1)ccem bcr 3 I, 1999 

(Unaudited - See Accountants' Compilation Report) 

S l, m !!_~ a!:~. o f _S ig!fi fJ_C.'.a_t! ! Accountjn g Pol_ic..ie.s 

The M inden W ard M arshal is the executive officer of the W ard I Court of W ebster Parish (gcnelally 
refen'e~~, ~,o a~ M ind,~  (~ty ('<surf) ~A,~i~h is k~eat~d in M~den, L~ ;,aaa. "r~e W i~% al duty ~f tl~e 
M arshal is executing the orders and m andales of the Court. In m aking arrests and preserving lhe 
peace, he has the sam e powers and authority of a sheriff. 

The M inden W ard M arshal is a potential component unit of tim M inden Cily Court. Itowevcr, the 
M inden W ard M arshal is a separate rcporlablc entity flom the M indcu City Court because the 
M arshal, an eleclcd official, has the ability to exercise oversight responsibility regarding operations 
and accountability for fiscal m atters. 

A . _FIa.n~LA cc_outR~)g 

The accounts of the M inden W ard M arshal are organized on the basis of the fund, each of 
which is considered a sepm'ate accounting entity. Revenues arc accounted for in Ihcsc 
individual funds based upon the purpose for which they m'c to be spent and the m eans by 
which spending activities are controlled. The funds l)resented in the financial statem ents arc 
dcscribed as follows: 

Operating Ftmd - The Operating Fund is the principle fund of the M inden "W in d M arshal and is 
used to account for the operations under control of the M arshal, The various fees and 
charges due to the M arshal are accounted for i~ this fund, with the exception of garnish- 
m cnt Ices, and operating expenditures are paid tiom the fnnd. 

Agcncy 1,'und - Agency Funds arc custodial in nature (assets equal liabilities) and do not 
involve m easurem ent of results of opelaliens. The M inden W ard M arshal utilized two 
agency funds in 1999, the Garnishment Fund and the Seizure and Salc Fund 

B. _13~sis {~fAcco~m!J.!)g 

l'he governnacntal fired is accounted for using the m odified accrual basis of accounling. Under 
the m odified accrual basis of aceounliug, revenues are recognized when susceptible to accrual 

(i.e., when they become both measurablc and available). "M easurable" means the amount of 
the transaction can be determ ined and "available" m eans collectible w ithin the eurreut period 
or soon enot~gh thcrcafler to be used to pay liabilities of tl~c current period, l:';xpendilures are 
recorded when the related fund liability is inctured. 

C. M  a!:~!!al:s Sa!ary_a_!!d Fees 

The M arshal's salary is jointly fixed and paid by the city of M indm~ and the parish of W ebster 
The M arshal also ~'eeeives a supplem ental salary from lhe state ofl ,onisiana. 

The M arshal rcccives fees of office collected through the M inden City Cuurt and through the 
Garnishm ent Fund. 

-4- 



M INDEN W ARI) M ARSI IAL 

Notes to the Financial Statem ents 

D ecem ber 31, 1999 

(Unaudited - See Accountants' Compilation Report) 

~:i_e s ~C, g ntim) ed~. 

The M arshal has two deputies. Salaries of the deputies m'e jointly fixed and paid by lhe cily of 
M inden and the parish of W ebster. Additional compensation is paid to the deputies by lhe 
stale and from the Operating Fund. 

E. "'fota'~ Colum ~ an Com bined Statcm e 

The tolal colunm  on the com bined statem ent is captioned "M cm ormadum Only" to indicate that 
fl is presented only to facilitate financial analysis. Data in this colum n does not preseul 
financial position in conform ity w ith generally accepted accounting principles. N either is such 
data com parable to a consolidation, lnterfund elim inations have not been m ade in the 
al;,grcgation of II~is data. 

2. l~c?!jrc!n~ i Comm ilj!!_e.1_!ts 

The M arshal is a m em ber of the M m~icipal Em ployees' Retirem ent System . Contributions to lhc 
systcm arc m ade by both the M arshal and the city of M inden as a percentage of com pensation. 
Future deficits, if any, in the system will be financed by the State and the M arshal has no fnrther 
liability lo lhe syslem . D ata concerning the actuarial status of the system is not available. 

3. !)etcr!i!l.i0.0~lj ( 

La. P,.S. 13:1899(" states, "In all criminal matters, lhe city judge shall assess...t]hc sum of ten dollars 
as addilional costs of courl, lhe proceeds from which shall be deposited in a special account...in Ihe 

1mine of and under lhe control of the marshal or constable of lhe cour|, shall bc subject to audit, and 
shall be nsvd to defi'ay operational expenses of the office of m arshal or constable of the court, all as 
m ay bc used and necessary for the proper conduct of the m arshal's or constable's office,...and all as 
m ay be approved by the m arshal or constable." 

4. ])clcrn!i!!aJj_~tn (~ CiviljZ_e_es and Co~~s 

l,a. R.S. 33:1704.1A established the civil fees of office to which the M arshal is entitled. Each m onth 
the M inden City Court provides a list of civil R~es and costs accompanied by a check for the am ount 
perlaining to the M arshal's office. The check is deposiled in the Operating Fu1~d and a check is then 
w rillen fi'om the Operating l"und to the M arshal for the corresponding fees of office included in lhe 
anlonll[ received. 



M INDEN W AR[) M ARSIIAL 

N otes to the Financial Statem ents 

l)ccem ber 31, 1999 

(tlnaudited - See Accountants' Compilation Report) 

5. _Of fie(; 17a_eil_iJje_s and B~ eJ 

O ffice facilities, utilities, telephone and other expenses are provided for the office of M indcn 
W ard M arshal by tbe city of M indcn. Salaries and otber significant expenses of the oflicc of 
M inden W ard M arshal arc included in the budgets of the city of M inden and the W ebster l'm'ish 
Police Jury. 3'he M inden W ard M arshal does not prepare a budget for funds under his control 
that are il~cluded in "these financial statem ents. 



M IN DEN W ARD M ARSIIAL 

Supplem ental Inform ation 

Fiduciary Fund Type - Agency Funds 

D ecem ber 31, 1999 

(Unaudited - See Accountants' Compilation Report) 

The Garn ishm ent Fund is used lo account for lhe collection and disposition of garnishm enls. The 
garnishm enls are collected by the M arshal's office and then paid to whom lhcy arc owed after 
deducting M arshal's fees, court costs, and dism issal fees. 

2. [';eizure ar!d__,~alc ]~u_~.d_ 

The Seizure and Sale Fund is used to collect and rem it proceeds upon lhe sales of seized assets lo 

satisfy civil judgelnents rendered by lhe M inden Cily Courl. 



M 1NDEN W ARI) M ARSHAL 

Supplem ental Inform ation 

Fiduciary Fund Type - Agency Fund~ 
Combining Balance Sheet 

D ecem ber 31, 1999 

(Unaudited - See Accountant's Compilation Report) 

D ue to W ard M arshal 
D ue to Othels in Escrow Capacity 
])ue to Operating Fund 

~8. 

Garnishm ent 

Fund 
Seizure and 
Sale Fund Tolal 



M IN DEN W ARD M ARStlAL 

Sul)plem enlal hfform alion 

Fiduciary Fund Type - Agency Funds 
Schedule of Changes in Cash Balance 

]December 31, 1999 
(Unauditcd - See Accuuntants' Compilation Report) 

Cash balance al January 1, 1999 

Additions: 
G arnishm ents rcccived 

Seizure and sales received 

Deductions: 

Costs and fees to M inden City 
Court Civil Fund 

Fees to Operaling Fund 

Fees lo M arshal 
Paym ents "to plainlift'~ - nel of fees 
Garnishm ents paid - nel of fees 
P.etlm ds (o defendanls 

Total deductions 

Cash balance at 1)ecem ber 31. 1999 

Garnishm ent 
Fund 

77,583 

77,583 

17,957 
108 

4,768 

52,577 

2.173 

77,583 

Seizure mad 
Sale Fund Tola 

1.891 

1,891 

1,044 
84 
30 
733 

1,891 

77,583 

1,891 

79,474 

19,001 
192 

4,798 

733 
52,577 

2,173 

79.474 



Vernon C Shaffer, CPA 
,lames K Branch, CPA 
John IB McDaniel, CPA 

To the M inden W ard M arsha 

Shaffer, Branch & M cDanie 

Post Office Box 1338 
Mindon, Louisiana 71058-133B 

Minden (318) 377-1217, Shreveport (318) 222-5801 

Independent Accountants' Report 
on Applyin g Agreed-Upon Procedures 

Members 
Ammican Inslitute Of 

Certihed Public Accountants 

W c have performed tl'Lc proccdures included ilr the Lg~l~iana Govcrnn_~ctlt A_uditdj___tti~te and enumerated 
below, wlfich wcrc agreed to by the M indcn W ard M arshal and the Legislative Auditor, State of Louisiana, 
solely to assist the users in evahmting nranap, cm ent's assertions about the M iuden W ard M arshal's compliance 
witll certain laws and regulations during the year ended December 31, 1999 included in lhe accompanying 

J,o0isia_~!a_Atles!glj_q!l Questionnaire. This agreed-upon procedures cngagement was; pertbrmcd in accordance 
with standards cstablishcd by the Am erican Institute of Ccltified Public Accounlants. The stffficiel~cy of 
thcsc procedures is solely fire responsibility of the specified users of the report. Consequently, we m ake no 
representation regarding the sufficiency of the procedures described below either for the purpose for which 
this reporl has been requested or for any other purpose. 

Code of EIhics for l'ublic O fficials and Public Em ployees 

()blain fi'om m anagcm ent a list of the inuncdiate fam ily luembers of each bom'd m em ber as 

defined by I,SA-RS 42:1101-1124 (thc code of ethics), and a list of outside business interests of 
all board m erabers and em ployees, as well as their imm ediate fam ilies. 

l'hc M inden W ard M arshal has no board m embers 

M anagem ent providcd us with the required list including the noted inform ation for hint and his 
two deputies. 

The M arslml and his deputies arc em ployees of and paid by the city of M inden and parish of 
W cbsRr. 

A ccounting and Reporting 

2. Random ly sclcct 6 disbursem ents m ade during the l)eriod under exam ination and 

(a) trace payments to supporting documentation as 1o proper amount and payee 

W c cxmnined supporting docum entation for each of the six selected disbursem ents and found that 
paym ellt was for the l)roper alnounl and lnade to the correct payee, 

(b) determine ifpaymcnls were properly codcd to tim correct fund and general ledger account 

A ll paym cnls w ere properly coded to tlle corrcct fired and general ledger account 

(e) determine whether payments received appro'eal flom proper authorities 

The M indcn W ard M arshal approved all paym ents 

10~ 



]'~ge 2 

l)cb 

3. Exam ine bank dcposits for the period under exam ination and determ ine whefl~er any such deposits 
appear to bc proceeds of bank loans, bonds, or like indcbtedness. 

W e traced bank deposits to m onthly reports fi'om the City Court for the period under exam ination 
and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness. 

Our prior year report, dated M arch l 5, 1999, did not inoludc any com m ents or unresolved m atters 

W e wcrc not engaged to, and did not, perform an examination, the objective of which would be the 
expression of an opinion on m anagem ent's assertions. Accordingly, we do not express such an 
opinion, ltad wc perform ed additional procedures, other m atters m ight have com e to out" attention 
that would have been reported to you. 

This report is intended solely for the use of the M inden W ard M arshal and lhe Legislative Auditor, 
Stale of l.ouisiana, and should not be used by flaosc who havc not agreed to the procedures and taken 
rcsponsibility foJ the sufficiency of the procedures for their purposes. Itowevcr, this report is a m atter 
of public record and its distribution is not lim ited. 

M m den, Louisiana 
M ay II, 2000 



LOUISIANA A.TTESTA'flON QUESTIONNAIRE 
(For Attestation Engagements of Government) 

}~eb. 9, 2000 (Date "Transmitted) 

From : Jack R . Shelley , Minden Ward Marshal 

71058-140 
.qh;iffer. Branch & McDan:ie], CPA'S (Auditors) 

12/31/99 
In connection with your compilation of our financial statemenls as of [~ t~] and for the year then ended 
and as required by Louisiana Revised Statute 24:513 and the Louisiana Govem m entalAudit Guido, we 
m ake the following representations to you. W e accept full responsibility for our com pliance with the 
following laws and regulation and the intern al co ntrols over compliance with such laws and regulations. 
W e have evah~ated our com pliance with the following laws and regulations prior to m aking these 
representations. 

These representations are based on the inform ation available to us as of (date of 
co mpletion/representations). 

Public Bid Law  

II is true that we have com plied w ith the public bid law, LSA-RS Title 38:2212, and, where applicable, the 
~ecjulations of the Division of Adm inistration, State Purchasing Office.. 

Yes [XX] No [. ] 

I:;ode of Ethic.,; for Public O fficials and Public Em ployees 

I', is tru e that no em ployees or officials have accepted anything of value, whether in the form of a service 
loan, or prom ise, from anyone that w ould constitute a violation of LSA-RS 42:1101-1124. 

Yes[xy~ No[ ] 

It is true that i~o m em ber of the im m ediate fam ily of any m ember of the governing authority, orthe chief 
executive of the govern m ental entity, has be en em ployed by the govern m ental entity after Apdl 1, 1980 
under cire, um .~tanees thai would constituLe a violation of LSA-RS 42:t 119. 

Yes [X>~ No [ ] 

Bud~eling 

W e have complied with the state budgeting requirements of the Local Government Budget Act (LSA-RS 
39:'~301-1,~,) e~ the budcjet requirem ents of L,~/~,-f~.S 39:34. (Not appl J eatC[e to Miuden Ward Marsha]) 

Yes [ ] No [ ] 

L.(~ l.';A&Ht~ ( OVERNI~I ~4/'&L ~UD(T ~Uff.v/2 



Acco~n'ting ~nd Reloor~ing 

All non-exem pt @evernm ental records are avai~ab#: as a public record and have been retained for at least 
three years, as required by LSA-RS 44:1,44:7, 44:31, and 44:36. 

Yes I~)] No [ ] 

W e have filed our annual financial statem ents in ac.~ordance with LSA-RS 24:514, 33:463, and/or 39:92 
as applic~ble. (Not: app]Jcable -- Engaged CPA to compile) 

Yes[ ]No[ ] 

W e have had our financial statem ents audited or com piled in accordance with LSA-RS 2.4:513. 

Yes [xx] No [ ] 

M eetings 

W e have co m plied w ith the provisions of the ()pen M eetings Law, provided in RS 42:1 through 42:12 

(Not ap],]~ca'~le - no ~eetings held) Yes[ ] No[ ] 

Debt 

It is true we have not incurred any indebtedness, other than credit for 90 clays or less to m ake purchases in 
the ordinary course of adm inistration, nor have we entered into any lease-purchase agreem ents, without 
the approval of the State Bond Com m ission, as provided by Article VII, Section 8 of the 1974 Louisiana 
Constitution, Arlicle V l, Section 33 of the 1974 Louisiana Constitution, and LS,~,-RS 39:1410.6D~1410.65. 

Yes[X] No[ ] 

A dvances and Bonuses 

It is true we have not advanced wages or salaries to employees or paid tx)nuses in violation of Article V 
Seciion 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79-729. 

Yes[x] No[ ] 

W e have disclosed t.o you all knowx~ noncom pliance of the foregoing laws and ~'egulations, as w ell as any 
contradictions to the foregoing representations. W e have m ade available to you docum entation relating to 
the foregoing laves and regulations. 

t OUIS4.,I~NA [{OV~ NH M[, R1 t..L AU~ I" OUIDE 

Pres 
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