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INDEPENDENT AUDITOR’S REPORT

HONORABLE CLYDE A. GISCLAIR
ST. CHARLES PARISH ASSESSOR

Hahnville, Louisiana

We have audited the accompanying general purpose financial statements of the St, Charles Parish
Assessor, as of and for the year ended December 31, 1999, as listed in the foregoing table of
contents. These financial statements are the responsibility of the management of the St. Charles
Parish Assessor. Our responsibility is to express an opinion on these financial statements based
on our audit.

We conducted our audit in accordance with generally accepted auditing standards and
Government Auditing Standards, issued by the Comptroller General of the United States. Those
standards require that we plan and perform the audit to obtain reasonable assurance about whether
the gencral purpose financial statements are free of material misstatement. An audit includes
examining, on a test basis, evidence supporting the amounts and disclosures in the general purpose
financial statements. An audit also includes assessing the accounting principles used and
significant estimates made by management, as well as evaluating the overall general purpose
financial statement presentation. We believe that our audit provides a reasonable basis for our
opinion.

In our opinion, the general purpose financial statements referred to above present fairly, in all
material respects, the financial position of the St. Charles Parish Assessor as of December 31,

1999, and the results of operations for the year then ended, in conformity with generally accepted
accounting principles.

In accordance with Government Auditing Standards, we have also issued our report dated June
20, 2000 on our consideration of the St. Charles Parish Assessor’s internal control over financial

reporting and our test of its compliance with certain provisions of laws, regulations, contracts and
grants.

Our audit was made for the purpose of forming an opinion on the general purpose financial
statements taken as a whole. The accompanying supplemental information schedules listed in the
table of contents are presented for purposes of additional analysis and are not a required part of
the gencral purpose financial statements of the St. Charles Parish Assessor. Such information has
been subjected to the procedures applied in the audit of the general purpose financial statements
and, in our opinion, is fairly presented in all material respects in relation to the general purpose
ﬁnanmal statements taken as a whole.

o

June 20,2000
e r _________________________________________________________________________ ! "~ -~~~/ ___________________________ ]
] (A Professional Corporation)
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STATEMENT A
ST. CHARLES PARISH ASSESSOR
Hahnville, Louisiana
ALL FUND TYPES & ACCOUNT GROUPS

Balance Sheet

December 31, 1999
ACCOUNT GROUP
GOVERNMENTAL = --ccssmeeeece--
FUND- GENERAL TOTAL
GENERAL FIXED (MEMORANDUM
FUND ASSETS ONLY )
ASSETS AND OTHER DEBITS
Assets
Cash and cash eguivalents - 3 1,322 $ 1,322

Investments 816,673 816,673
Receivables:

Ad valorem taxes (net) B49Y,554 849,554

State revenue sharing 21,601 21,601

Other 3,179 3,179
Security deposit 475 475
Office furnishings & equipment $ 320,952 320,952
TOTAL ASSETS AND OTHER DEBITS $ 1,692,804 $ 320,952 $ 2,013,756

LIABILITIES, EQUITY AND OTHER CREDITS
Liabilities
Accounts payable -3 81,216 $ 81,216
Payroll taxes payable 150 150
Payrell deductions payable 6,439 6,439
Total Liabilities _ 87,804 D 87,804
Deferred revenue - ad valorem taxes 3 25,024 $ 25,024
Equity and other credits
Investment in general fixed assets $ 320,952 $ 320,952
Fund balances:

Unreserved-undesignated % 1,579,976 1,579,976
Total equity and other credits - 1,579,976 320,952 1,900,928
TOTAL LJABILITIES, EQUITY

AND OTHER CREDITS 3 1,692,804 3 320,952 $ 2,013,756

The accompanylng notes are

an integral part

3

of this statement.



STATEMENT B
ST. CHARLES PARISH ASSESSOR
Hahnville, Louisiana
GOVERNMENTAL FUND - GENERAL FUND
Statement of Revenuesg, Expenditures, and Changes
in Fund Balance - Budget (GAAP Basis) and Actual
For the Year Ended December 31, 1999
VARIANCE
FAVORABLE
BUDGET ACTUAL _ (UNFAVORABLE)
REVENUES
Advalorem taxes S 830,618 836,152 § 5,534
State revenue sharing 32,401 32,401 0
Computer service fees 4,200 4,200 0
Interest on investments 59,055 59,808 754
Duplicating fees 2,911 2,739 (172)
Preparation of tax roll 2,000 2,000 D
Total revenue 031,185 037,302 6,117
EXPENDITURES
General govermment - taxation:
Salaries:
Assessor 88,275 88,275 0
Deputies 572,590 572,590 0
Others 2,500 2,500 0
Office expenditures 31,997 35,157 (3,160)
Office uniforms 18,749 4,018 14,731
Equipment maintenance 7,503 6,409 1,094
Telephone 8,140 8,221 {1,081)
Travel and conventions 4,582 4,582 0
Payroll taxes 2,471 2,553 (82)
Automobile expenditures 745 459 286
Automocbile lease 6,773 6,773 0
Employer’s contribution to group
insurance and retilrement 136,978 129,591 7,387
Contracted services 0,801 11,611 (1,810)
Deferred compensatilon 16,706 16,706 0
Miscellaneous 100 70 30
Capital outlay:
Equipment 85,437 100,633 (15,196)
Total expenditures 993,347 991,14° 2,198
EXCESS OF REVENUES OVER EXPENDITURES (62,162) (53,8477) 8,315
OTHER FINANCING SOQURCES (USES)
Loss on 1nvestments redeemed (855) (8551} 0
Total other financing sources (uses) (855) (855) 0
EXCESS OF REVENUES AND OTHER SOURCES
OVER EXPENDITURES AND OTHER USES (63,017) (54,702) 8,315
FUND BALANCE AT BEGINNING OF YEAR 1,584,996 1,634,67¢ 0

FUND BALANCE AT END OF YEAR

$1,652,511 $1,579,876 &

(17,833}

The accompanying notes are an integral part of this statement.
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ST. CHARLES PARYSH ASSESSOR
Hahnville, Louisiana

Notes to the Financial Statements
As Oof and for the Year Ended December 31, 1999

INTRODUCTION

As provided by Article VII, Section 24 of the Louisiana
Constatution of 1974, the assessor is elected by the voters of the
parish and serves a four-year term. The assessor assesses all
real and movable property in the parish, subject to ad valorem
taxation. The assessor i1s authorized to appoint as many deputies
as may be necessary for the efficient operation of the office and
to provide assistance to the taxpayers of the parish. The
deputies are authorized to perform all functions of the office,
but the assessor is officially and pecuniarily responsible for the
actions of the deputies.

The assessor’s office is located in the St. Charles Parish
Courthouse in Hahnville, Louisiana. The assessor employs 13
employeess which includes the assessor, 11 deputies and 1 part-time

janitor. In accordance with Louisiana law, the assessor bases
real and movable property assessments on conditions existing on
January 1 of the tax year. The assessor completes an assessment

listing by May 1 and submits the list to the parish governing
authority and the Loulsiana Tax Commission, as prescribed by law.
Once the assessment listing 1s approved, the assessor submits the
assessment roll to the parish tax collector, who is responsible
for the collection and distribution of taxes to the various taxing
bodies.

At December 31, 1999, there are 22,164 real property and movable
property assessments totaling $150,075,671 and §557, 854,024
respectively. Total exemption is $73,853,292 and total taxable is
$634,076,403. This represents an increase from 199§ of 176 new

assessments, an increase in assessed value of $13,313,117 and an
increase 1n taxable assessments of 11,266,407.

NOTE 1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. Basis of presentation

The accompanylng general purpose financial statements of the St.
Charles Parish Assessor have been prepared in conformity with
generally accepted accounting principles (GAAP) as applied to
governmerital units. The Governmental Accounting Standards Board
(GASB) 18 the accepted standard-setting body for establishing
governmental accounting and financial reporting principles.

B. Reporting entity

Under Governmental Accounting and Financial Standards Section
2100, the financial reporting entity consists of the primary
government and its component units. As the governing authority of
the parish, the St. Charles Parish Council is the primary
government for financial reporting purposes.

The basic criterion for including a potential component unit
within the reporting entity is financial accountability. The GASB

5



ST. CHARLES PARISH ASSESSOR
Hahnville, Loulsiana

Notes to the Financial Statements
As of and for the Year Ended December 31, 1999

has set forth criteria to be considered in determining financial
accountability. This criteria includes:

1. Appointing a voting majority of an organization’s governing
body, and

a. The ability of the parish council to 1mpose its will on
that organization and/or

Ib. The potential for the organization to provide gpecific
financial benefits to or impose specific financial burdens
on the parish council.

2. Organizations for which the parish council does not appoint a
voting majority but are fiscally dependent on the parish
council.

3. Organizations for which the reporting entity’s financial
statements would be misleading if data of the organization is
not 1i1ncluded because of the nature or significance of the
relationship.

Based on this criteria, management has determined that the St.
Charles Parish Assessor 1s not considered a component unit of the
St. Charlegs Parish Council. The St. Charles Parish Asgssessor 1s a
seperate reporting entity because:

1. The Assessor 1s a seperate legal entity, and not a part of
the Parish Council or other governmental entities.

2. The Assessor 1s elected by the voters and i1s not appointed by
the Parish Council.

3. The Parish Council does not have the ability to impose is
will on the Assessor,

4. The Assessor is not fiscally dependent on the Parish Council,

nor 1s the Assessor a significant financial burden to the
Parish Council.

C. Fund accounting

The assessor uses funds and account groups to report on its
financial position and the results of its operations. Fund
accounting is designed to demonstrate legal compliance and to aid
financial management by segregating transactions related to
certain governmental functions or activities.

A fund 1s a separate accounting entity with a self-balancing set
of accounts. On the other hand, an account group 1s a financial
reporting device designed to provide accountability for certain
assets and liabkilities that are not recorded i1n the funds because



ST. CHARLES PARISH ASSESSOR
Hahnville, Louilisiana

Noteg to the Financial Statements
As of and for the Year Ended December 31, 19959

they do not directly affect net expendable available financial
resources.

The funds presented in the financial statements are described as
follows:

General Fund - the governmental fund (General Fund), as
provided by Louisiana Revised Statute 47:1906, 15 the principal
fund of the assessor and accounts for the operations of the
assessor’'s office. Ad valorem tax revenue authorized by Act 292
of 1985 is accounted for in this fund. General operating
expenditures are paid from this fund.

D. Basis of accounting

The accounting and financial reporting treatment applied to a fund

is determined by its measurement focus. The General Fund 1is
accounted for using a current financial resources measurement
focus. With this measurement focus, only current assets and

current liabilities are generally included on the balance sheet.
The operating statement presents increases and decreases 1n net
current assets. The modified accrual basis of accounting i1s used
by the General Fund. The General Fund uses the following
practices in recording revenues and expenditures:

Revenues -

Ad valorem taxes assessed are recorded, net of deferred taxes and
net of an allowance for uncollectable receivables, 1n the year the
taxes are assessed. Deferred revenue 1s recorded for the amount

of assessed taxes that are expected to be collected after the end

of the year but are not expected to be collected i1n time to pay
current liabililities. Ad valorem taxes are assessed for the

calendar year, become due on November 1b of each year, and become
delinguent on December 31. The taxes are generally collected by
the tax collector in December of the current vear and January and
February of the ensuing vear. Ad valorem tax revenue also
includes prior year taxes received that were previously written
off. Prior year net receivables written off are deducted from ad
valorem tax revenue.

State revenue sharing 1s recorded when it becomes receivable,
All other revenue are recorded when measurable and available.
Expenditures -

Compensated absences are recognized as expenditures when leave 1s
actually taken or when employees (or their heirs) are paid for
accrued leave upon retirement or death, while the cost of leave
privileges not requiring current resources is recorded in the
general long-term obligations account group. Because employees
are not allowed to carryover vacation leave to future years, there
is no long-term liability for compensated absences.

7



ST. CHARLES PARISH ASSESSOR
Hahnville, Louisiana

Notes to the Financial Statements
As of and for the Year Ended December 31, 1999

All other expenditures are generally recognized under the modified

accrual basis of accounting when the related fund liability 1s
incurred.

Other Financing Sources -

Other financing sources are recorded when received.

E. Budgets

The St. Charles Parish Assessor adopts an annual budget for the
General Fund on a modified accrual basis of accounting. The
proposed budget for 1999 was published in the official journal and
made avallable for public inspection. The public hearing for the
proposed budget was held December 17, 1998, and the budget was
adopted on that date. Unexpended appropriations lapse at year end
and must be reappropriated in the next year’s budget to be
expended. Formal budget integration was employed as a management
control device during the year. The budget was amended. The
amended bhudget. was published in the official journal and made
available for public inspection. The amended budget was adopted
at a public hearing on December 23, 1999.

The assessor reserves all authority to make changes to the budget.
When actual revenues fail to meet budgeted revenues by five per
cent orxr more and/or actual expenditures exceed budgeted
expenditures by five per cent or more, a budget amendment to
reflect such change i1s adopted by the assessor. Budgeted amounts
included in the accompanyving financial statements include the
original adopted budget and all subseguent amendments.

F. Encumbrances
The assessor does not use encumbrance accounting.
G. Cash and cash equivalents, and investments

Cash includes amounts in interest-bearing demand deposits, and
money market accounts. Cash eguivalents include amounts 1in
certificates of deposits regardless of their maturities. Under
state law, the assessor may deposit funds in demand deposits,
interest-bearing demand deposits, money market accounts,

or time deposits with state banks organized under Loulsiana law
and national banks having their principal offices in Louisiana.

Under state law, the assessor may invest in United States bonds,
treasury notes, or certificates. These are classified as
investments if their original maturities exceed one year; however,
if the original maturities are one year or less, they are

classified as cash eguivalents. Investments are stated at cost.



ST. CHARLES PARISH ASSESSOR
Hahnville, Louisgiana

Noteg to the Financial Statements
As of and for the Year Ended December 31, 1999

H. Inventories

Physical inventories consist of expendible supplies held for
consumption. Because inventories are expended within one
operating cycle they are recorded as expenditures when paid for
and are not recorded as an inventory asset.

Y. Prepaid items
The assessor does not account for prepalid 1tems.
J. Fixed assets

Fixed assets are recorded as expenditures at the time purchased,
and the related assets are capitalized in the general fixed assets
account group. No depreciation has been provided on general fixed
assets. Approximately 90 percent of fixed assets are valued at
actual costs, while the remaining 10 per cent are valued at cost
estimated by the American Appraisal Asgociates, based on estimated
cost of similar i1tens.

K. Compensated absences

Emplovees of the assessor’s office earn from 12 to Z7 days of
vacation leave each vyear, depending on their length of service,
Unused vacation leave may not be accumulated. Employees earn from
5 to 25 days of sick leave each year, depending on their length of
service. A maximum of 60 days of sick leave may be accumulated.
Upon retirement or death, unused accumulated sick leave is paid to
the emplovee or to the employee’s estate at the employee’s current
rate of pay.

In accordance with GASE Statement No. 16, the cost of sick leave
is accrued only to the extent it 1s probable that the benefits
will result 1n termination payments, rather than be taken as
absences due to i1llness or other contingencies, such as medical
appointments and funerals. There are no cost of leave privileges
required to be reported on the financial statements.

L. Long-term obligations

Long-term obligations expected to be financed from the General
Fund are reported in the general long-term cobligations account
group. Expenditures for principal and interest payments for
long-term obligations are recoghized 1n the General Fund when due.
There are no long-term obligations.

M. Total column on balance sheet

The total column on the balance sheet is captioned Memorandum Only
to indicate that it is presented only to facilitate financial
analysis. Data in this column does not present financial position
in conformity with generally accepted accounting principles.
Neither is such data comparable to a consolidation.

9




ST. CHARLES PARISH ASSESSOR
Hahnville, Louisgiana

Notes to the Financial Statements
As of and for the Year Ended December 31, 1999

NOTE 2. LEVIED TAXES

The followlng 1s a summary of authorized and levied ad valorem
taxes for the year ended December 31, 1999:

Authorized Levied
Millage Millage

—— E-— e E—— ™ e e . =T — dar-wm s e .o g rre— .

Assessor 1.5 1.35

The following are the principal taxpavers for the parish:

1999 Percentage of
Type of Assessed Total Assessed
Taxpayer Business Valuation Valuation
Entergy Louisiana, Inc. Utility  $218,299,010  30.8%
Union Carbide Corporation Chemical 52,209,559 7.4%
Shell 01l Company 01l Refinery 42,753,571 6.0%
Motiva Enterprises, LLC 01l Refinery 40,035,218 5.7%
Orion Refining Corporation 011 Refinery 27,764,826 3.9%
Monsanto Company Chemical 18,439,234 2.6%
Shell Chemical Chemical 13,865%,049 2.0%
Occidential Chemical Corp. Chemical 11,156,223 1.6%
Total S424,520, 690 60.0%

— — e T e — — e T —w— T Barwr —— o T e farr— e — m——

NOTE 3. CASH

At December 31, 1999, the assessor has cash (book balances)
totaling $1,322, as follows:

Interest-bearing demand deposits S 989
Money market 333
Total S 1,322

e e e T EE—— s e—r s
ol B THE - TR ——
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ST. CHARLES PARISH ASSESSOR
Hahnville, lLoulsiana

Notes to the Financial Statements
Ag of and for the Year Ended December 31, 1999

These deposits are stated at cost, which approximates market.
Under state law, these deposits {or the resulting bank balances)
must be secured by federal deposit insurance or the pledge of
securities owned by the fiscal agent bank. The market wvalue of
the pledged securities plus the federal deposit insurance must at
all times egual the amount on deposit with the fiscal agent.

These securities must be held in the name of the pledging fiscal
agent bank in a holding or custodial bank that is mutually
acceptable to both parties. At December 31, 1999, the assessor
has $13,949 in deposits {collected bank balance) at First National
Bank of 8t. Charles. These deposits are secured from risk by
100,000 federal deposit insurance. At December 31, 1999, the
assessor has $333 in deposits (collected balance) at. Paine Webber.

NOTE 4. RECEIVABLES

Total ad valorem taxes assessed are $856,003. This gross

recelvable 1s recorded net of an allowance for estimated
uncollectables of $6,449.

NOTE 5. AD VALOREM TAX REVENUE

Ad valorem tax revenue assessed of $856,003 is reported net of an
allowance for uncollectables of $6,449 and deferred revenue of
$25,024. Also included in ad valorem tax revenue are $16,562 of
prior year deferred revenue.

NOTE 6. CHANGES IN GENERAL FIXED ASSETS

A summary of changes in general fixed assets (office furnishings,
equipment., and uniforms) follows:

Balance, January 1, 1999 $262,340
Additions 100,633
Deductions 42,021
Balance, December 31, 1995 ;555?%&5

i WS " . TS . E—

NOTE 7. PENSION PLAN

Plan Degcription. Substantially all employees of the S8t.. Charles
Parish Assessor’s office are members of the Loulisiana AsSsessSors
Retirement System (System), a cost-sharing, multiple-employer

defined benefit pension plan administrated by a separate board of
trustees.

All full-time employees who are under the age of 60 at the time of
original employment and are not drawing retirement benefits from
any other public retirement system in Louisiana are required to
participate in the System. Emplovees who retire at or after age
55 wath at least 12 vears of credited service or at or after age

11
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ST. CHARLES PARISH ASSESSOR
Hahnville, Louisiana

Notes to the Financial Statements
As of and for the Year Ended December 31, 1999

50 with at least 30 years of credited service are entitled to a
retirement benefit, payvable monthly for life, egqual to 3 per cent
of their final-average salary for each yvear of credited service,
not to exceed 100 per cent of their final-average salary.
Final-average salary is the employee’s averade salary over the 36
consecutive or joined months that produce the highest average.
Emplovees who terminate with at least 12 years of service and do
not withdraw theilir employee contributions may retire at or after
age 55 and receive the benefits accrued to their date of
termination. The System also provides death and disability
benefits. Benefits are established by state statute,

The System isgues an annual publicly available financial report
that includes financial statements and required supplemental
information for the System. That report may be obtained by
writing to the Loulsiana Assessors’ Retilirement System, Post Office
Box 1786, Shreveport, Louisiana 71166-1786, or by calling
(318)425-4446.

Funding Policy. Plan members are reguired by state statute to
contribute 7.0 percent of their annual covered salary and the St.
Charles Parish Assessor 1s required to contribute at an
actuarially determined rate. The current rate is $5.75% of annual
covered payroll. Contributions to the System also include
one-fourth of 1% of the taxes shown to be collected by the tax
rolls of each parish, plus revenue sharing funds appropriated by
the legislature. The contribution regquirements of plan members
and the St. Charles Parish Assessor are established and may be
amended by state statute. As provided by Loulsiana Revised
Statute 11:103, the employer contributions are determined by
actuarial valuation and are subject to change each vear based on
the results of the wvaluation for the prior fiscal vear. The St.
Charles Parish Assessor’s contributions to the System for the
vears ended December 31, 1999, 1998 and 1997, were $38,434,
$34,747, and $31,909, respectively, egual to the required
contributions for each year.

NOTE 8. OTHER POSTEMPLOYMENT BENEFITS

The St. Charles Parish Assessor provides certaln continuing health
care and life insurance benefits for its retired emplovees.
Substantially all of the assessor’s employees become eligible for
these benefitg 1f they reach normal retirement age while working
for the assesgor. These benefits for retirees and similar
benefits for active employees are provided through an i1nsurance
company whose monthly premiums are paid jointly by the employee

and the assessor. The assessor recognizes the cost of providing
these benefits (assessor’s portion of premium) as an expenditure
when paid during the yvear. For 1999 the cost of retiree benefits

for three retirees totaled $12,007.

12
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ST. CHARLES PARISH ASSESSOR
Hahnville, Louisiana

Notes to the Financial Statements
As of and for the Year Ended December 31, 1999

NOTE 9. LEASES

The assessor 1s obligated under a vehicle lease agreement
accounted for as an operating lease. The lease does not satisfy
any one of the four capitalization criteria reqguired by FAS-13.
Operating leases do not give rise to property rights or lease
obligations, and therefore the results of this lease agreement is
not reflected in the assessor’s account groups.

The following i1s a schedule by vear of future minimum rental
payments reguired under this operating lease which has an initial
or remalining noncancelable lease term in excess of one year.

Year Ending
December 1999 Amount

1999 S 6,773

—w e e e e e e
- e — —— e e S—

NOTE 10, EXPENDITURES OF THE ASSESSOR NOT INCLUDED IN THE
FINANCIAL STATEMENT

Certain operating expenditures of the asssessor’s office are paid
by the parish council as reguired by Louisiana Revised Statute
33:4713. The assessor’s office is located in the St. Charles
Parish Courthouse. The upkeep, maintenance and insurance for the
courthouse is paid by the St. Charles Parish Council.

NOTE 11. DEFERRED COMPENSATION PLAN

The St. Charles Parisgh Assessor offers some of its employees a
deferred compensation plan created in accordance with Internal
Revenue Code Section 457. The plan permits employvees to defer a
portion of thelir salaries until future years. The deferred
compensation is not available to employees until termination,
retirement, death, or unforeseeable emergency. All amounts of
compensation deferred under the plan, all property and rights
purchased with those amounts, and all income attributable to those
amounts, property or rights are (until paid or made available to
the employee or other beneficiary) solely the property and rights
of the state. Participants’ rights under the plan are equal to
those of general creditors of the state in an amount eqgual to the
fair market value of the deferred account for each participant.
Deposits with the Louisiana Deferred Compensation Plan are stated
at fair market value.

NOTE 12. LITIGATION AND CLAIMS

At December 31, 1999 the St. Charles Parish Assessor 1s not
involved in any litigation or aware of any claims.

13
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Schedule 1
ST. CHARLES PARISH ASSESSOR
Hahnville, Louisgiana

Summary Schedule of Prior Audit Findings
As of and for the Year Ended December 31, 1999

Ref. No.

9812-01

Fiscal Year Finding Initially Occurred

All previous years

Description of Finding

Internal Control Material Weakness. As a material weakness (and reportable condition), the size
of the St, Charles Parish Assessor’s operations and its limited staff preclude an adequate
scgregation of duties and other features of an adequate system of internal control, although to
employ such controls may not be cost beneficial.

Corrective Action Taken (Yes, No, Partially)

Partially

Planned Corrective Action/Partial Corrective Action Taken

The assessor has retained the services of a CPA who inspects the accounting journals on a
monthly basis.

Although the chief deputy has the authority to sign checks, all of the checks are signed by the
assessor,

Additional Explanation

This is a common reportable condition noted in audits of small governmental entities. The
assessor’s office does not employ enough people in its accounting department to segregate duties

such as approving purchase orders, approving invoices for payment, printing checks, recording
checks, signing checks, mailing checks, and reconciling bank statements. This is one example of
the circumstances that resulted in the reportable condition,

The reportable condition can not be remedied in a cost effective manner.

14



Schedule 2
ST. CHARLES PARISH ASSESSOR
Hahnville, Louisgiana

Corrective Action Plan for Current Year Findings
As of and for the Year Ended December 31, 1999

Ref. No.

9912-01

Description of Finding

Internal Control Material Weakness. As a material weakness (and reportable condition), the size
of the St. Charles Parish Assessor’s operations and its limited staff preclude an adequate
segregation of duties and other features of an adequate system of internal control, although to
employ such controls may not be cost beneficial.

Corrective Aclion Planned

The assessor has retained the services of a CPA who inspects the accounting journals on a
monthly basis.

Although the chief deputy has the authority to sign checks, all of the checks are signed by the
assessor.

Name of Contact Person

Clyde A. Gisclair, Assessor

Anticipated Completion Date

None

Additional Explanation

This is a common reportable condition noted in audits of small governmental entities. The
assessor’s office does not employ enough people in its accounting depariment to segregate duties
such as approving purchase orders, approving invoices for payment, printing checks, recording
checks, signing checks, mailing checks, and reconciling bank statements. This is one example of
the circumsiances that resulted in the reportable condition.

The reportable condition can not be remedied in a cost effective manner.
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OTHER REPORT REQUIRED BY
GOVERNMENT AUDITING STANDARDS

Report on Compliance and on Internal Control



REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

HONORAELE CLYDE A. GISCLAIR
ST. CHARILES PARISH ASSESSOR

Hahnville, I.ouisiana

We have audited the general purpose financial statements of the St. Charles Parish Assessor, as of
and for the year ended December 31, 1999, and have issued our report thereon dated June 20,
2000. We conducted our audit in accordance with generally accepted auditing standards and the
standards applicable to financial audits contained in Government Auditing Standards, issued by
the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the St. Charles Parish Assessor’s general
purpose financial statements are free of material misstatement, we performed tests of its
compliance with certain provisions of laws, regulations, contracts, and grants, noncompliance
with which could have a direct and material effect on the determination of financial statement
amounts, However, providing an opinion on compliance with those provisions was not an
objective of our audit and, accordingly, we do not express such an opinion. The results of our test
disclosed no instances of noncompliance that are required to be reported under Government
Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the St. Charles Parish Assessor’s internal
control over financial reporting in order to determine our auditing procedures for the purpose of
expressing our opinion on the general purpose financial statements and not to provide assurance
on the internal control over financial reporting. However, we noted a single matter involving the
internal control over financial reporting and its operation that we consider to be a reportable
condition. Reportable conditions involve matters coming to our attention relating to significant
deficiencies in the design or operation of the internal control over financial reporting that, in our
judgement, could adversely affect the entity’s ability to record, process, summarize, and report
financial data consistent with the assertions of management in the general purpose financial
statements. The reportable condition is described in the accompanying corrective action plan for
the current year audit finding as item 9912-01.

A material weakness is a condition in which the design or operation of one or more of the internal
control components does not reduce to a relatively low level the risk that misstatements in
amounts that would be material in relation to the general purpose financial statements being
audited may occur and not be detected within a timely period by employees in the normal course
of performing their assigned functions. Our consideration of the internal control over financial
reporting would not necessarily disclose all matters in the internal control that might be reportable
conditions and, accordingly, would not necessarily disclose all reportable conditions that are also
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considered to be material weaknesses. However, we believe the reportable condition described
above is not a material weakness.

This report is intended for the information of management. However, this report is a mater of

Publicreporwistribution is not limited.

.
June 20, 2000
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