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To file Board of Directors of the 
Contem porary A rts Center: 

INDEPEN DENT AUDITORS' REPORT 

W e have audited the accompanying statement of financial position of the Contemporary Arts Center (the 
"Center" - a Louisiana not-for-profit corporation) as of June 30,1999, and the related statements of activities 
and cash flow s for th e year th en ended. These fin ancial statem ents are the responsibility of the Center's 
m anagem ent. Our respol~ihility is to express an opinion on th ese financial statem ents and supplem ental 
schedules based on our audit. 

W e conducted our audit in  accordance w ith  generally accepted auditing standards and the standards 
applicable to financial audits contained in Governm ent Auditing Standards issued by th e Com ptroller 
General of tire United States. Those standards require that w e plan and perform th e audit to obtain 
reasonable assurance about w heth er th e financial statem ents are free of m aterial m isstatem ent. An audit 
includes exam ining, on a test basks, evidence supporting th e am ounts and disclosures in  the financial 
statem ents. An audit also includes assessing tire accounting principles used and significant estim ates m ade 
by m anagem ent, as w ell as evaluating th e overall fin ancial statem ent presentation. W e believe that our audit 
provides a reasonable basis for our opin ion. 

In our opinion, the fin ancial statem ents referred to above present fairly, in all m aterial respects, th e financial 
position of the Center as of June 30, "J999, and the changes in its net assets and its cash f~ows for the year then 
ended in  conform ity w ith  generally accepted accounting principles. 

In accordance w ith  Governm ent Auditing Standards, w e have also issued a report dated Septenth er 24,1999 
on our consideration of th e Center's internal control over fin ancial reporting and our tests of its com pliance 
w ith certain provisions of law s, regulations, and grants. 

Our audit w as perform ed for the purpose of form ing an opinion on the basic financial statem ents of the 
Center taken as a whole. The Supplem ental Schedule of Departm ental Activity is presented for purposes of 
additional analysis and is not a required part of th e basic financial statem ents. Such inforn~alion has been 
subjected to the auditing procedures applied in the audit of the basic financial statemenLs and, in our opinion 
is fairly stated, in  all m aterial respects, in  relation to the basic fin ancial statem ents taken as a w hole. 

N ew  O rleans, Louisiana 
Septem ber 24,1999 



CURRENT A SSETS: 

ASSETS 

Cash and cash equivalents 
Pledges and grants receivable 
Due from  other funds 

CON TEM PORARY ARTS CENTER 

ATEM ENT OF FIN AN CIAL POSITION 

JUNE 30, 1999 

Prepaid expenses 

Total current assets 

FIXED ASSETS, net of depreciation 

A RT CO LLECT ION 

IN VESTM EN TS 

LON G-TERM  RECEW ABLE 

OTH ER ASSETS 

Total assets 

I.IABILITIES AN D FUN D BALA N CES 

CURREN T LIA BILITIES 
Aceotults payable and accrued expenses 

Notes payable (Note 3) 
Due to other funds 

Total current liabilities 

LO N G~TERM  N O TES PAYABLE 

FUN D BALAN CES: 
Perm anently restricted 
Tem porarily restricted 
U nrestricted 

Total fund balances 

Total liabilities and fund balances 

U nrestricted 
Fund 

$ 7,951 
33,661 

1,906 

43,518 

1,587,499 

96,826 

17,108 

Tem porarily Perm anently 
Restricted Restricted Tota 

$ 108,286 
70,000 

178,286 

23,042 

$ 124,422 $ 240,659 
40,000 143,661 
89,223 89,223 

1,906 

253,645 

9,000,000 

105,584 

23,041 

475,449 

10,587,499 

96,826 

105,584 

46,083 

17.108 

~k!,744.951 ~ 201~  ~9~382,270 $1_1,328=549 

$ 157,212 
47,000 
89,223 

293,435 

31.768 

~ 419,748 

~ 419,748 

$ $ 

201,328 

2013,3~_28 

9,382,270 

9,382~27_0 

95~ 3382~270 

The accom panying notes are an in tegral part of these financial statem ents 

$ 157,212 
47,000 
89.223 

293,4~5 

31,768 

9,382,270 
201,328 

1,4~9,748 

11,003,346 



SUPPORT AND REVENUE: 
Contributions (Note 4) 
Contribufions in kind (Note 4) 
Restricted and program services gr ants 
M em bership dues 
Admissions, workshop fees, m eetings and conferences 
Special fund-raising events, admissions 
Sates of art catalogs and subscriptions 
Refres hm ent sales 
Investm ent incom e 
Recovery of bad debts 
Other 

Total support and revenue be fore laet assets released from restrictions 

NET A~ ETS RELEASED FROM ~ CI'IONS 

Total support and revenue 

EXPENSES: 
Salaries 
Payroll taxes 
Em ployee benefits 
Value of in kind contributions 
Artistfees 
Telephone an d u~lities 
SuppUes 
Professional fees 
prin ting, publications , films, etc, 
Security and insurance 
Cost of goods sold 
Postage and shipping 
Refreshm ent expens e 
Inform ation processing and other services and rentals 
M eetings and conferences, in cluding related travel 
Interest exper~e 
Bad debt expense 
Program and royalty fees 
Other expens es 

Total expenses before depreciation 

Excess of support and revenue over expenses before depreciation 

DEPRECIATION EXPENSE 

Excess (deficiency) of support and revenue over expenses 
EXTRAOI<DINARY GAIN ON EARLY EXTINGUISHMENT OF DEBT (Note 3) 

Net excess (deficiency) of support and revenue over expenses 
TRANSFERS IN AND OUT OF FUND BALANCES  

Net change in fund balance 

FUND BALANCES, Beginning of Period 

FUND BALANCES , End of Period 

Unrestricted Temporarily Perm anently 
Fund L  

Restricted Restricted Total 

$ 664,674 
221,035 
91,989 
191,800 
196,997 
153,538 
77,206 
168,491 
2,840 

58,221 

1,826,791 

167m200 

1,993,991 

763,839 
64,104 
37,586 
221,034 
126,794 
88,748 
92,705 
117,079 
5%713 
43,840 
36,810 
24,384 
82,862 
28,100 
22,357 
5,913 
5,0O0 
669 

132 0~27 

1,953 5~5~  

40,427 

84,255 

(43,828) 
61,500 

17,672 

77 2=~59 
94,931 

1~324 8,~ Z17 

$ 110,012 

14,780 

. 500 

125,292 

(167,200] 

$9,004,939 

6~667 

10,261 

$ 9,779,625 
221,035 
158,656 
191,800 
211,777 
153,538 
77,206 
168,491 
13,101 
500 

~ 58,221 

9,081,867 11,033,950 

(41,908) 9,081,867 .11,ff33,950 

(41,905) 

(41,908) 

(114,676) 
316 004 

rfhe accompanying notes are an integral part of these financial statements. 
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504 

9,081863 

763,839 
64,104 
37,586 
221,034 
126,794 
88,748 
92,7O5 
117,079 
59,713 
43,840 
36,810 
24,384 
82,862 
28,100 
22,357 
5,913 
5,000 
669 

132,531 

1~954,068 

9,079,882 

84,255 

9,081,363 8,995,627 

61,500 

9,081,363 

(4,491) 

%05Z127 

%057,127 

1,946,219 



CONTEM PORARY ARTS 

STATEM ENT  OF CASH FLOW S 

R 

CASH FLOW S FROM  OPERATIN G AN D CAPITAL FUND -RAISIN G 

ACTIVITIES: 
N et change in fund balance 
Charges to operations not using cash- 
Depreciation 
Decrease in pledges, grants and contributions receivable 
Decrease in  long-term  receivables 

(Increase) in prepaid expens es 
(Increase) in other assets 
(Decrease) in accounts payable and accrued expenses 

N et cash provided by operating and capital fund-raisin g activities 

CASH FLOW S FOR INVESTIN G ACTIVITIES: 
D onation of buildin g 
D onation of A rtw ork 
Purchase of equipm ent 
(Increase) in endowment fund and other investments 

Net cash (used in) investing activities 
CASH FLOW S FOR FIN AN CIN G ACTIVITIES: 
N et proceeds from  notes payable 

NET INCREASE IN CASH AND CASH EQUIVALENTS 

CASH AN D CASH EQUIVALENT S AT BEGINNIN G OF YEAR 

CASH AND CASH EQUIV ALENT S AT END OF YEAR 

The accom panying notes are an in tegral part of th ese financial statem ents 

$ 9,057,127 

84,255 
77,243 
88,556 

(987) 
(9,801) 
(66,677) 

9,229,716 

(9,oo0,ooo) 
(3,700) 
(2,o5o) 
(2,168} 

(9,007,918) 

(53,500) 
168,298 

72,361 

$__2_40,659 
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CONTEM PORARY ARTS CENTER 

ARY OF SIGN IFI 

The financial statem ents of the Center have been prepared on th e accrual basis of accounting. Significant 
accounting policies are sum m arized below . 

Fund A ccounting 

The Center provides for funds according to three classes of net assets - perm anently restricted, tem porarily 
restricted and unrestricted to com ply w ith  lim itations and restrictions placed on th e use of resources by th e 

donor, 

Eouinm ent and Leasehold Im orovem ents 

Equipm ent and leasehold im provem ents are stated at acquisition cost or, in the case of gifts, fak value at the 

date of donation. Major additions are capitalized; maintenance and repairs which do not improve or extend 
the life of the respective asset are charged to expense. Contributions received in aid of cons truction are 
credited to contribution revenues and in cluded in  th e cost of the assets acquired w ith such contributions. 
Depreciation is provided to relate the cost of depreciable assets to operations over th eir estim ated service lives 

on a straight-line basis. 

Fixed assets consist of th e follow in g: 

A rt Collection 

Equipm ent 
Buildin g 
Land 
Accum ulated depreciation 

N et 

Restricted Total 

$ 226,229 $ 
2,217,930 

(856,660) 

8,576,000 
424,000 

$ 226,229 
10,793,930 

424,000 

(856,660) 

The Center com m issioned several w orks of art which are housed in the buildin g at 900 Cam p Street and are 
carried in  the accom panyin g fin ancial statem ents at cost. The Center does not record depreciation on th e art 
collection as depreciation is not required to be recognized under generally accepted accounting principles on 
individual w orks of art or historical treasures w hose econom ic benefit or service potential is used up so 
slow ly th at th eir estim ated useful lives are extraordin arily long. 



and Pled 

Gifts, grants and pledges are recorded in the th ree classes of net assets in accordance w ith  th e restriction of 
the donors. N on-cash gifts and grants are recorded as revenue at fair m arket value at the date contributed, if 

all objective valuation is determinable. Pledged contributions are recorded as receivables when a firm pledge 
is m ade and eollectibility is reasonably determinable. If a pledge is to be received over a period of m ore than 
a year, the respective non-current am olm t is recorded as a non-current receivable. 

Donated M aterials and Services 

Certain donated m aterials and serv ices are reflected as contributions  in  th e accom panying statem ents at th eir 
estim ated fair values at the date of receipt. In addition, a substantial num ber of unpaid volunteers have 
donated significant am ounts of th eir tim e to th e developm ent of th e Center's program  services and in its fund- 
raising campaigns; these services have not been recorded as contributions since there is no obiective basis to 
m easure th eir value. 

hw estm ents 

Changes in  unr ealized gains and losses are included in  th e change in  fund balan ce in th e accom panying 
Statem ent of Activities. 

Gains and losses from  th e sale or oth er disposition of in vestm ents and oth er noncash assets are accounted for 
in th e classification that reported th e assets. O rdin ary in com e from  in vestm ents is accounted for in th e 
classification reportin g th e assets. 

Interfund Receivables and Payables 

Use of unrestricted or restricted funds for buildin g or operating purposes is accounted for through due to and 
due from accounts in the respective funds. Advan ces betw een funds which are not expected to be repaid are 
accounted for as transfers. W hen repaym ent is expected, th e advances are accounted for th rough the due to 
and due from  accounts. 

Incom e Taxes 

The Center is exempt from income taxes under Section 501(c)(3) of the Internal Revenue Code and, 
accordingly, no provision for in com e taxes has been reflected in  th e fin ancial statem ents. 

Use of Estim ates 

The preparation of fin ancial statem ents in conform ity w ith generally accepted accounting principles requires 
m anagem ent to m ake estim ates and assum ptions th at affect the reported amounts of assets and liabilities at 
th e date of the fin ancial statem ents and th e reported am ounts of revenues and expenses during the reporting 
period. Actual results could differ from th ose estim ates. 



2. FEDERAL FUN DIN G 

The Center received $8,000 in federal grant m onies durin g fiscal year 1999. Therefore, the Schedule of Federal 
Financial Assistance and the Report on Compliance with Requirements Applicable to Each Major Program 
and Internal Control Over Com pliance in Accordance w ith  OM B Circular A-133 is not applicable in the 

current year 

N otes payable consist of th e follow in g 

N ote payable to a bank dated Decem ber 4,1998, bearing in terest at 8.25%, in terest 
payable m onth ly th rough February 28, 2002 

Note payable to a bank dated June 15, 1999, bearing in terest at Z75%, interest 
payable m onthly through July 5,1999 

Total notes payable 

Less: Current portion 

Total long-term  notes payable 

$ 43,768 

35,000 

78,768 

(47,000) 

The Center had notes payable to an entity controlled by a m em ber of th e Board of Directors. These notes 
w ere forgiven during th e Center's fiscal year 1999, resulting in  an extraordin ary gain  on th e extin guishm ent 
of debt of $61,500. 

4. RELATED-PARTY TRAN SACTIO N S 

A com pany controlled by a m em ber of th e Center's Board of Directors leased a portion of th e building at 
900 Cam p Street to th e Center pursuant to a lease w hich initially expired in  Decem ber 1992. On Decem ber 2, 
1994, th e ]ease was am ended such that no rent, oth er th an $1,185 month ly for m aintenance and insurance, was 
due from th e Center. The lessor made a pledge to donate the building and land to th e Center on July 1, 1999. 
Therefore, the Center recorded the donation of the building as of June 30, 1999 based on th e $9,000,000 
valuation specified in  th e act of donation. 

Related entities, also controlled by th e sam e Board m em ber, contributed approxim ately $171,200 to the Center 
during fiscal year 1999. 

O ther m em bers of th e Center's Board of Directors and parties related to th em m ade contributions of 
approxim ately $503,220 during fiscal year 1999. 
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A RTHUR A NDERSEN LLP 

IN DEPEN DENT AU DITORS' REPORT O N CO M PLIAN CE A N D O N 
IN TERN AL CONTRO L OVER FIN AN CIAL REPORTIN G 

To the Board of D irectors 
of Contem porary Arts Center 

We have audited the financial statements of the Contemporary Arts Center (the "Center" - a Louisiana not- 
for-profit corporation) as of and for the year ended June 30,1999, and have issued our report thereon dated 
Septem ber 24,1999. W e conducted our audit in accordance w ith  generally accepted auditing standards and 
the standards applicable to financial audits contained in Governm ent Auditing Standards, issued by th e 
Com ptroller General of th e United States. 

Com pliance 

As part of obtaining reasonable assurance about whether the Center's financial statem ents are free of 
m aterial m isstatem ent, w e perform ed tests of its com pliance w ith  certain provisions of law s, regulations, 
contracts and grants, noncom pliance w ith  which could have a direct and m aterial effect on th e 
determ ination of financial sta tem ent am ounts. H owever, providing an opin ion on com pliance w ith those 
provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The 
results of our tests disclosed no instances of noncom pliance th at are required to be reported under 
Governm ent Auditing Standards. 

Internal Control O ver Financial Reoortimz 

In plannin g and perform in g our audit, w e considered th e Center's in ternal control over financial reporting 
in  order to determ in e our audiIng procedures for th e purpose of expressing our opinion on th e fin ancial 
statem ents and not to provide assurance on the in ternal control over financial reporting. O ur consideration 
of th e in ternal control over financial reporting w ould not necessarily disclose all m atters in th e internal 
control over fin ancial reporting that m ight be m aterial w eaknesses. A m aterial w eakness is a condition in  
w hich the design or operation of one or m ore of th e internal control com ponents does not reduce to a 
relatively low level th e risk tliat m isstatem ents in am ounts that w ould be m aterial in relation to th e fin ancial 
statem ents being audited m ay occur and not be detected w ithin  a tim ely period by em ployees in the norm al 
course of perform in g th eir assigned functions. W e noted no m atters involvin g the internal control over 
financial reporting and its operation th at w e consider to be m aterial w eaknesses. 

This report is intended for the hfform ation of m anagem ent, Board m em bers and the Legislative A uditor of 
the State of Louisiana. H ow ever, this report is a m atter of public record and its distribution is not lim ited. 

N ew O rleans , Louisiana, 
Septem ber 24, 1999 
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CONTEM PORARY ARTS CENTER 

SCH ED U LE OF FIN DIN GS A N D O UESTIO N ED COSTS 

YEAR EN DED IUN E 30. 1999 

Section I - Sum m ary of Auditor's Results 

Financial Statem ents 

Type of auditors' report issued: 

Internal control over fin ancial reporting- 
M aterial w eaknesses identified 
Reportable conditions identified 

N oncom pliance m aterial to fin ancial statem ents noted 

Federal A w ards 

Internal control over major programs- 
M aterial w eaknesses identified 
Reportable conditions  identified 

Type of auditors' report issued on compliance for major programs 

Audit findin gs disclosed that are required to be reported in  accordance w ith 

circular A-133, Se ction 510(a) 

Identification of M ajor Program: 

CFD A N o. 

N one 

Program 

D ollar th reshold used to distinguish betw een Type A an d Type B program s 

Auditee qualified as low-risk/not low-risk auditee 

Section II - Financial Statem ent Fin dings 

Section ILI- Federal Award Findings and Questioned Costs 

SCH EDU LE A 

Unqualified 

N one 
N one 

N one 

N one 
N one 

N/A 

N one 

N one 

$300,000 

Low -risk 

N one 

N one 



Sponsored Special 
Projects Froiects 

SUPPORT AN D REVENUE: 
Contributions $ 7,000 
Contributions in kind 
Restricted and program services grants 3,750 
M embership clues 
Adm issions, workshop fees, meetings and conferences 
Special fund-raising events, net 
Sales of art, catalogs and subscriptions 
Refreshm ent sales 
Investm ent income 
Other 
Satisfy program restriction 
Recovery of bad debt 

Total support and revenue 10,750 

EXPEN SES: 
Salaries 
Payroll taxes 
Em ployee benefits 
Value of in-kind contributions 
Artist fees 
Telephone and utilities 
Supplies 
Professional fees 
Prin ting, publicatiort% films, etc. 
Security and insurance 
Cost of goods sold 
Postage and shippin g 
Refreshm ent expense 
Inform ation processing and other services and rentals 
M eetings and conf erences, including related travel 
Interest expense 
Program and royalty fees 
Depreciation 
Other expenses 
Bad debts expense 

Total expenses 

10,213 

112 

425 

10,75_0 

61,893 

61
_ .h!&~893 

5,650 
399 

28,705 

3,410 
15,120 
122 
651 

3O 
659 

78O 

EXCESS (DEFICIENCY) OF SUPPORT AND 
REVENUE OVER (UNDER) EXPENSES $ - _  

Performing 
Arts 

$ 136 

8,000 

20,434 

4,274 

32 844 

36,115 
2,385 
3,840 

45 
809 
205 
14 
824 

108 

2,805 

47,150 

$ (14.306~  

10 

Visual Film and 
Education Arts M usic Video 

$ 82,977 $ 48,321 $150,013 $ 

11,900 

28,996 30,637 7,381 375 

22,430 222 

25 1,717 922 
5,000 16,500 15,000 

116fl98 131,505 1735~ 838 375 

69,095 
6,836 
3,219 

7,O4O 

2,742 
15,568 
2,050 
395 

62 

60O 
67 

593 

98,830 
9A13 
6,151 

15,133 
117 

6,707 
19,148 
7,227 
5,651 
18,298 
6,267 

5,841 
1,391 

300 

4,025 

1,1O4  

57,158 
201 
756 

6,242 
10,366 

244 
2,078 

3,317 
11,760 

232 

4,943 

_ ~5000 

108,267 204,499 1.j0~03 401 

$ 8,73! $ {7299,99~ ~ 7ZG~37 $ 375 



SCH EDULE 13 

Fund Cybercafe M anagement Unrestricted Temporarily Permanently 
Rais 'mSL Marketing ~  and General Bu___jld~g Totals Restricted Restricted Total 

$ 337,481 $ 800 $ 23,042 $ 12,334 $ 2,570 $ 664,674 
221,035 221,035 
68,339 91,989 
191,800 191,800 
44,598 1,979 704 "196

,997 
153,538 153,538 
42,759 11,795 77,206 
65,329 103,120 42 168,491 

-  2,840 2,840 
10,000 670 2,406 38,207 58,221 
130,200 - 500 167,200 

$ 110,012 

14,780 

(167,200) 
500 

$ 9,004,939 

66,667 

10,261 

$ 9,779,625 
221,035 
158,656 
191,800 
211,777 
153,538 
77,206 
168,491 
13,101 
58,221 

L2651079 -- . 1,470 142,342 54 627 --  2,570 1,993,991 (41,908} - 9,081,867 11,033,950 

192,289 
15,980 
8,691 

221,034 
6,720 
259 

12,317 
1~360 
36,812 
8,642 
2,113 
8,620 
47,3O4 
11,440 
6,682 

3 
137 

88,631 

43,654 
3,912 
3,662 

190 
218 

28,637 
296 
256 

1,937 

2,188 
25 

303 

45,615 
4,617 
661 

1,825 
3,743 
21,760 
5,114 
2,127 
1,034 
16,155 
329 

35,558 
&515 

9 

3,707 
~789 

271A87 
2~562 
11~62 

84,193 
43,986 
5,914 3,659 
699 

26,387 

4,983 

1,169 
1,764 
5,910 

80,548 
2L733 

763,839 
64,104 
37,586 
221,034 
126,794 
88,748 
92,705 
117,079 
59,713 
43,840 
36,810 
24,384 
82,862 
28,100 
22,357 
5,913 
669 

84,255 
132,027 
5 000 

685 034 ~  152 558 ~ 697 --  3,659 2 037 819 

504 

763,839 
64,104 
37,586 
221,034 
126,794 
88,748 
92,705 
117,079 
59,713 
43,840 
36,810 
24,384 
82,862 
28,100 
22,357 
5,913 
669 

84,255 
132,531 

~ 000 

504 ~ 323 



A RTHUR A NDERSEN LLP 

CO N TEM PO RARY ARTS CENTER 

M EM O RA N D UM  O N  ACCO UN TIN G PRO CED URES 
AN D INTERN AL ACCO UNTIN G CO NTRO LS 
JUNE 30,1999 



Septem ber 24,1999 

To the Board of Directors of 
the Contem porary Arts Center 

As part of our audit of the financial statemeuts of tile Contemporary Arts Center (the "Center") for the year 
ended June 30,1999, we considered the Center's internal control structure to the extent we felt necessary for 
the purpose of providin g a basis for reliance thereon in determ ining the natu re, tim ing and extent of the audit 
tests applied in  com lection w ith our audit of the Center's 1999 statem ents. 

O ur cormideration of the internal control structu re did not entail a detailed study and evaluation of any of its 
elem ents and w as not m ade for the purpose of m aking detailed recom m endations or evaluating the adequacy 
of the Center's internal control structure to prevent or detect errors and irregularities. In this regard, it should 
be recognized that, because of inherent lim itations in any internal control structure, errors or irregularities 

may occur and not be detected. Furthermore, projection of any evaluation of the hlternal control structure to 
future periods is subject to fl~e risk it may become inadequate because of changes in conditiolxs or 
deterioration iu its operathag effectiveness. 

W hile the purpose of our consideration of the internal control structure w as not to provide assurances 
thereon, w e noted certain m atters that w e w ant to report to you. These m atters, w hich w ere considered by us 
during our audit and do not m odify the opinion expressed in our auditors" report dated Septem ber 24, 1999, 
along w ith our recom m endations, are described in fl~e accom panying m em orandum . 

W e appreciate the courtesies and cooperation extended to our representatives during the course of their w ork. 
W e w ould be pleased to discuss these recom m endations in  greater detail or otherw ise assist in their 
im plem entation. 

Very truly yours 
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Annroved V endor List 

A A Finding 

CU RRENT YEAR ISSU ES 

W e noted that the Center does not m aintain an official approved vendor list. M aintaining an official 
approved vendor list is a control which can help ensure that problem vendors are not utilized by the Center 
The Center should consider developing and utilizing a vendor list w hich is approved and updated annually 

M anagem ent Response 

M anagem ent feels th at although they do not have an approved listhag, there is a m itigating control in that tile 
Center's budgeLs are very tight and that the low est price m ust be consLstently sought in order to m eet budget. 

Travel and Entertainm ent Receipts 

AA Finding 

W e noted one business m eal receipt did not have the business purpose docum ented on it 
purpose for every business m eal receipt should be clearly docuinented. 

M anagem ent Response 

The staff has been rem inded of th is and they w on't be reim bursed w ithout proper docum entation 

Approval of Travel and Entertainm ent Exvenses 

A A Finding 

W e noted that expenses for travel and entertainm ent for the Executive D irector are currently approved by 
N icola W olf, D irector of Finance. The Executive D irector's expense reim bursem ents should be review ed and 
approved by the finance com m ittee of tt/e board of directors. 

M anagem ent Response 

]'his recom m endation w ill be discussed at tile next finance com m ittee m eeting 
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