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INDEPENDENT ACCOUNTANTS' REPORT 

TO THE BOARD OF DIRECTORS 
RICHLAND PARISI{ SCHOOL BOARD 
Rayville, Louisiana 

Bonnie T. Robinette, CPA 
P. o. Box 7350 

M onroe, LA 71211-7350 
(3 ] 8) 342-8000 

Fax: (318) 342-8001 

1 have performed the procedures enumerated below, which were agreed to by the Richland Parish School Board and 
tile Legislative Auditor of the State of Louisiana solely to assist you in evaluating the accounting records of the School Activity 
Fund of Richland Parish School as of and for the year ended June 30, 1999. This engagem ent to apply agreed-upon procedures 
was perform ed in accordance with standards established by the Am erican Institute of Certified Public Accountants. The 
sufficiency of the procedures is solely the responsibility of tile specified users of this report. Consequently, 1 m ake no 
representation regarding the sufficiency of the procedures described below either for the purp ose for which this report has been 
requested or for any other purpose. 

The procedures I performed and the accounts to which they pertained are set forth in the accompanying Description 
of Procedures for Selected Records and Transactions, and m y findings relative thereto are set forth in file related accompanying 
Sunanaary of Findings, Observations and Recomm endations, both of which are an integral part of this report. 

I was not engaged to, and did not, perform an audit, the objective of which would be the expression of an opinion on 
file School Activity Fund. Accordiugly, 1 do not express such an opinion. Had I performed additional procedures, other matters 
m ight have com e to m y attention that would have been reported to you. 

This report is intended solely for the use of the specified users listed above and should not be used by those who have 
not agreed to th e procedures and taken responsibility for tile sufficiency of th e procedures for their purposes. 

M onroe, Louisiana 
September 1, 1999 

3. 



RA Y V ILLE H IG H SCH O O L 



R1CH LAND PARISH SCH O OL BO ARD 
Rayvnle, Louisiana 

R AY VILLE H IG H SCH O O L 

DESCRI PTION OF PROCEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

A. CASH AND CASH EQUIVALENTS 

SCH EDULE 1 

1. 1 obtained bank reconciliations for all bank accounts as of June 30, 1999 and performed the following 

a. I verified the mathematical accuracy of the reconciliation 

b. 1 agreed the balance per file bank statem ent to file am ount shown on bank reconciliation. 

c. I compared the reconciled book balance to tile general ledger for the one bank account 

Richland Slate Bank $35,464.12 

d. I determ ined the propriety of deposits in transit, if any 

There were no deposits in transit 

e. I exam ined all interfund transfers, if any 

There were no interfund transfers. 

~ l supported file outstanding checks by comparing to file checks clearing in subsequent m ontb bank 
statem ent. 

2. 1 obtained a list of cerlificates of deposit for the year and 

a. There were no certificates of deposit at June 30, 1999 

3. 1 determ ined that cash has been suffi ciently invested as required by LSA R.S. 39:2955, 39:327 

One bank account was in existence at June 30, a public NOW  account at Richland State Bank. 

4. I investigated any old outstanding checks 

All outstanding checks were less thau 30 days old 



B. REVENUES 

R1CH LAND PARISH SCH O OL BO ARD 
Rayville, Louisiana 

RAYV ILLE H IGH SCH OOL 

DESCRIPTION OF PRO CEDURES 
FO R SELECTED RECO RDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

1. I selected 15 receipts on a random basis and perform ed the following procedures 

a. I traced to the bank validated deposit slip 

b. I determ ined if the deposits were m ade on a tim ely basis. 

SCH EDULE I 

c. I traced the individual receipts withh~ the deposit to the cash receipts journal to determine fl~at the receipts 
batch total matched the deposit total. 

d. I traced the individual receipts within the deposit to their related account ledger card, teacher log/receipt, 
concessions inventory or adm ission ticket reconciliation, etc. 

C. EXPENDITURES 

I conducted m y test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for 
these attributes: 

1. Docum entation canceled to prevent duplicate paym ent 

2. Cl~eck signed by authorized personnel. 

3. Evidence of receipt of goods or services 

4. Invoice am ount agrees with check am ount 

5. Charge is supported by proper docum entation 

6. Invoice date is current when compared to date of check. 

7. Accounting dislribution/classification is consistent and correctly posted. 

8. Charge appears to be necessary and reasonable. 



RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

RAYVILLE H IGH SCH OOL 

DESCRIPTION O F PRO CEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30~ 1999 

C. EXPENDITURE S (Continued) 

9. Bids obtained if applicable. 

10. Expenditure is allowable under allocable laws 

SCH EDUI.E 1 

The results of those lests are discussed in the accompanying Snnmmty of Findit~gs, Observations and Recom n~endations 



R1CH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

RAYVILLE H IGH SCHO OL 

SUM M ARY O F FINDING S, O BSERVATIONS AND RECOM M ENDATIONS 
FOR THE YEAR ENDED JUNE 30, 1999 

SCItEDULE 2 

This section of the report sum m arizes m y findings, observations and recomm endations as a result of perform ing the 
procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Rayville 
High School. 

REVENUES 

I noted the following exceptions in my test of 15 receipts selected at random 

Attribute D involved tracing receipts back to supporting documents evidencing control of the receipt once received by 
school personnel. N o supporting docum ents were available for four of the fifteen receipts pulled as follows: 

M cKay 
K .N ewsom 
W atson 
D . Adam s 

COE/CM E 
Student Council 
Baseball 
Stingers 

88.50 
105.00 
100,00 
110.05 

The school is responsible for m onies once they are received by school personnel. This m eans accountability m ust be 
initiated when funds are first received by a school employee. I recomm end the school implement controls over receipts 
as follows: 

99-1 All teachers or sponsors of organizations who handle m oney should m aintain a log to record all collections of 
m onies fl'om students. Tl~e am ounts collected should be recorded on the log and given to the principal or 

secretary for receipt when the money is turned in. The teacher's log book (or a copy) should be turned in to the 
school office at year-end to provide an audit trail of receipts. 

CO RRECTIVE ACTION PLAN : All teachers will keep a record of all m onies received. 
At tim e of deposit, the secretary will stamp the date and am ount deposited. A copy will bc 
m aintained by the secretary and the teacher. 

Contae! person: Harry Lewis, Principal 



EXPENDITURES 

RICHLAND PARISH SCH OOL BOARD 
R ayville, Louisiana 

R AYVILLE H IGH SCH O OL 

SUM M ARY OF FINDING S, OBSERVATIONS AND RECOM M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

Exceptions by attribute are recapped as follows: 

N olle. 

None. 

N one. 

N one. 

N one. 

None. 

N one. 

N olle. 

None. 

N one. 

SCH EDULE 2 



D ELH I ELEM EN TA RY 



RICH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

DELH 1ELEM ENTARY 

DESCRI PTION OF PRO CEDURES 
FOR SELECTED RECORD S AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

A. CASH AND CASH EQUIVALENTS 

SCItEDULE 3 

1. 1 obtained bank reconciliations for all bank accounts as of June 30, 1999 and performed the following 

a. I verified the m athem atical accuracy of the reconciliation. 

b. l agreed file balance per tile bank statem ent to the am ount shown on bank reconciliation. 

c. 1 compared file reconciled book balance to the general ledger for one bank account 

Guaranty Bank of Delh 
Guaranty Bank of Delh 

$28,183.63 
5,345.53 

d. 1 determined the propriety of deposits in transit, if any 

There were no deposits in transit. 

e. I exam ined all iuterfund lransfers, if any 

There were 11o interfund transfers. 

f. All outstanding checks as June 30, 1999 cleared in the subsequent m outh 

2. 1 obtained a list of certificates of deposit for the year and: 

a. There were no certificates of deposit at year-end. 

3. 1 determined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327 

Cash was invested in a public NOW  account. 

REVENUES 

1 selected 15 receipts on a random basis and perform ed the following procedures 

a. 1 traced to the bank validated deposit slip 

b. l determ ined if the deposits were m ade on a timely basis. 



RICH LAND PARISIt SCH O OL BOARD 
Rayville, Louisiana 

DELH IELEM ENTARY 

DESCRIPTION O F PRO CEDURES 
FOR SELECTED RECORD S AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

B. REVENUES (Continued) 

SCH EDULE 3 

c. I traced the individual receipts within the deposit to the cash receipts journal to determine that tile receipts 
batch total m atched the deposit total. 

d. I traced the individual receipts within the deposit to their related account ledger card, teacher log/receipt, 
concessions inventory or adm ission ticket reconciliation, etc. 

C. EXPENDITURES 

1 conducted m y test of disbursem ents upon ~.venty-five checks selected on a random basis. Each check was tested for 
these attributes: 

1. Docum entation canceled to prevent duplicate payment. 

2. Check signed by authorized personnel 

3. Evidence of receipt of goods or services. 

4. Invoice am ount agrees with check am ount. 

5. Charge is supported by proper docum entation. 

6. Invoice date is current when compared to date of check. 

7. Accounting distribution/classification is consistent and correctly posted 

8. Charge appears lo be necessary and reasonable 

9. Bids obtained if applicable. 

10. Expenditure is allowable under allocable laws. 

"llle results offllose tests are discussed in tile accompanying Summ ary of Findings, Observations and Recom mendations. 

10 



RICH LAND PARISH SCHO OL BOARD 
Hayville, Louisiana 

DELH I ELEM ENTARV 

SUM M ARY OF FINDINGS, OBSERVATIONS AND RECOM M ENDATIONS 
I~'OR TH E YEAR ENDED JUNE 30, 1999 

SCItEDULE 4 

This section of file report sununarizes m y findings, observations and recom m endations as a result of perform ing the 
procedures described in the preceding section, description of procedures for records and transactions of DELHI 
ELEM ENTARY. 

REVENUES 

I noted the following exceptions in nay test of 15 receipts selected at random . 

Attribute D involved tracing receipts back to supporting docum ents evidencing control of file receipt once 
received by school personnel. No supporting docum ents were available for seven of the fifteen receipts pulled. 

The school is responsible for m onies once riley are received by school personnel. This m eans accountability m ust 
be initiated when funds are first received by a school employee. At present, funds are not accountable by the school 
until received by file school bookkeeper. I reconunend file school implement controls over receipts as follows: 

99-1 A ll teachers who handle m oney should m aintain a log to record all collections of m onies from students. The 
amounts collected should be recorded on the log and given to the principal or secretary for receipt when the 
money is lumed in. Tile teachers' log book (or a copy) should be turned in to file school office at year-end to 
provide an audit trail of the receipts. 

CORRECTIVE ACTION PLAN: W e will be able to reconcile student receipt pages with our deposit slips 

The secretary will write the receipt page number(s) on the deposit slip so it can be easily traced. 

Contact person: Carolynn Franks, Principal 

99-2 Concession receipts should be counted and receipted under dual control. Two persons should sign a form 
acknowledging the am ount collected and receipted to the school bookkeeper. 

CORRECTIVE ACTION PLAN : All concessions will be received by two individuals. These two employees 
will sit and count fl~e m oney together. A receipt will be issued from tile concession receipt book signed by both 
employees. Th e receipt will be fumed in to file office with the day's revenue. Th is receipt will be stapled to tlle 
office receipt and in turn stapled to the deposit slip. 

Contact Person: Carolynn Franks, Principal 

3.3. 



RICH LAND PARISH SCHO OL BOARD 
Rayville, Louisiana 

DELH I ELEM ENTARY 

SUM M ARY O F FINDINGS, O BSERVATIONS AND RECO M M ENDATIONS 
FO R TH E YEAR ENDED JUNE 30, 1999 

EXPENDITURES 

Exceptions by attribute are recapped as follows 

The following checks were m arked as PAID on the vendor's statem ent, the original supporting 
invoices were not cancelled to prevent duplicate paym ent. 

Che~k # 
7199 
7201 
7218 

Payee 
Discount Builders 
M axwell ltardware 
M ira Copystar 

2. Five of the twenty-five checks were signed by one signature only 

3. N one 

4. N one 

5. N one 

6. Two invoices were paid late. Finance charges of $10.60 were paid on the late invoices. 

7. N one. 

8. The following checksincluded salestax: 

07199 Discount Builders 

9. None. 

10. None. 

3_2 

SCH EDULE 4 



R1CH LAND PARISH SCH OOL BOARD 
Rayvllle, Louisiana 

DELItl ELEM ENTARY 

SUM M ARY O F FINDINGS, OBSERVATIONS AND RECOM M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30~ 1999 

~ PENDITURES (Conlinued) 

M y reconunendations are as follows 

SCH EDULE 4 

99-3 1 noted several instances ]isled above where invoices were not canceled properly to prevent duplicale paym ent 
of the sam e invoice. All invoices should be m arked paid on the face oftbe original vendor's invoice including 
date, check number and am ount paid to prevent duplicate paym ent. 

CORRECTIVE ACTION PLAN 
and date written will be recorded. 

All invoices will be stamped "paid." After the stam p, the check number 
This will help prevent any duplication in the future 

Conlaet person: Carolynn Franks, Principal 

99-4 Five of the twenty-five checks selected for testing were signed by only one person. State law requires that no 
m onies be disbursed from school fund accounts without two signatures. This practice should bc followed without 
exception. 

CORRECTIVE ACTION PLAN: Due to a turn over in office personnel, particularly the position of secretary, 
there were instances when a check bad to be issued with one signature. A new secretary has been bired, and fl~e 
school does not anticipate this occurrence again. 

Contact person: Carolynn Franks, Principal 

99-5 One check was noted which included payment of sales tax. Since the school is tax-exempt, this resulls in an 
mm ecessary expenditure. Care should be taken to avoid paying sales tax. 

CORRECTIVE ACTION PLAN: Since August of 1999, all school pcrsom~el, especially the office employees, 
have been instructed flint the school is tax-exempt. 

Contact person: Carolynn Franks, Principal 

:13 



RICH LAND PARISH SCH OOL BOARD 

Rayville, Louisiana 

DELH I ELEM ENTARY 

SUM M ARY O F FINDING S, O BSERVATIONS AND RECOM M ENDATIONS 
FOR TIlE YEAR ENDED JUNE 30, 1999 

EXPENDITURES (Continued) 

SCH EDULE 4 

99-6 1 noted two invoices which were paid late. Care should be taken to pay invoices on a timely basis so that 
unnecessary late charges are not incurred. 

CO RRECTIVE ACTION PLAN : Due to staff changes in the office, invoices were not paid on time. In 
the future, we anticipate that our expenses will be paid on a timely basis, and late charges will not be added. 

Contact Person: Carolynn Franks, Principal 

14 
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RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

RAYVILLE J UNIOR H IGH SCH O OL 

DESCRIPTION O F PRO CEDURES 
FOR SELECTED RECORD S AND TRA NSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

A. CASlt AND CASH EQUIVALENTS 

SCI1EDUI,E 5 

1. 1 obtained bank reconciliations for all bank accounts as of June 30, 1999 and performed file following 

a. I verified the m athem atical accuracy of the reconciliation. 

b. 1 agreed the balance per file bank statem ent to the am ount shown on bank reconciliation. 

c. 1 compared the reconciled book balance to the general ledger for one bank account. 

First Republic Bank ($2,398.42) 

d. 1 determ ined file propriety of deposits in transit, if any 

There were no deposits in transit 

e. I exam ined all interfimd transfers, if any 

There were no interfund transfers 

f. There were no outstanding checks at June 30, 1999 

2. 1 obtained a list of certificates of deposit for tile year: 

Richland Slate Bank $ 9,009.45 

3. 1 determ ined that cash has been suffi ciently invested as required by LSA R.S. 39:2955, 39:327 

4. Tile following outstanding checks did not clear in the subsequent m onth's bank statem ent 

7876 
7879 
7881 
7883 
7885 
7903 
7904 
7128 
7137 
7338 
7758 
7802 

Alexis Bradley 
Kevin M cM anus 
Cannetreal Logan 
D 'Angelo W ilson 
M egan Donaldson 
Nancy M iddleton 
Roller-M cNutt Funeral Hom e 
from prior years 
from prior years 
from prior years 
Executive Business Products 
D & H Sporting Goods 

$ 3.00 
3.00 
3.00 
3.00 
3.00 
9.83 
25.00 
5.00 
1.50 
1.50 
70.00 
67.45 

3_6 



B. REVENUES 

RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

RA YVILLE JUNIOR H IG H SCH O OL 

DESCRIPTION OF PRO CEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

1. I selected 15 receipts on a random basis and perform ed the following procedures 

a. I traced to the bank validated deposit slip 

b. 1 determ ined if the deposits were m ade on a tim ely basis. 

SCH EDULE 5 

c. I traced the individual receipts within the deposit to the cash receipts journal to determ ine that the 
receipts batch total m atched the deposit total. 

d. I traced the individual receipts within the deposit to their related account ledger card, teacher 
log/receipt, concessions inventory or adm ission ticket reconciliation, etc. 

C. EXPENDITURES 

I conducted m y test of disbursem ents upon twenty-five checks selected on a random basis. Each check was tested 
for these altributes: 

Docum entation canceled to prevent duplicate paym ent. 

2. Check sigued by authorized personnel. 

3. Evidence of receipt of goods or services. 

4. Invoice am ount agrees wifl~ check am ount 

5. Charge is supported by proper docum entation 

6. Invoice date is current when compared to date of check, 

7. Accounting distribution/classification is consistent and correctly posted. 

1"7 



RICH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

RAYVILLE JUNIOR H IGH SCH O OL 

DESCRIPTION OF PRO CEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

C. EXPENDITURES (Conlinued) 

8. Charge appears to be necessary and reasonable. 

9. Bids obtained if applicable 

10. Expenditure is allowable under allocable laws 

D. ADDITIONAL PRO CEDURES 

SCH EDULE 5 

As a result of item s noted during the above procedures, the procedures were am ended to include the following 

1 reviewed the list of cash disbursem ents for tile year ended June 30, 1999. I noted any paym enls to 
individuals. I obtained support to determ ine the propriety of any cheeks to individuals. 

The results of tl~ose tests are discussed in the accompanying Sum m ary of Findings, Observations and 
Recom m endations. 

28 



RICH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

RAYVILLE JUNIOR IIIGH SCHO OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RECOM M ENDATIONS 
FO R TH E YEAR ENDED JUNE 30, 1999 

SCH EDULE 6 

This section of the report summ arizes m y findings, observations and recom m endations as a result of perform ing the 
procedures described in the preceding section, description of procedures for records and transactions of RAYVILLE 
JUN IOR HIGIt SCHOOL. 

REVENUES 

I noled the following exceplions in m y tes! of 15 receipts: 

A . None 

B. Four of the fifteen receipts were not deposited in the bank on a tim ely basis. 

C. None 

D . Attribute D involved tracing receipts back to supporting docum ents evidencing control of the receipt once 
received by school personnel. No supporting docum ents were available for three ofthe fifteen receipts 
pulled. 

The school is responsible for m onies once they are received by school personnel. This m eans accountability 
m ust be initiated when funds are first received by a teacher or club sponsor. I recom m end tile school implem ent 
controis over receipts as follows: 

99-1 All teachers or club sponsors who handle m oney should maintain a log to record aU collections of m onies 
from students. The amounts collected should be recorded on the log and given to the principal or secretary 

for receipt when the mouey is turned in. The teachers' log book (or a copy) should be turned in to the school 
office at year-end to provide an audit trail of the receipts. 

CO RR ECTIVE ACTIO N PLAN: All teachers and club sponsors who handle m oney will m aintain a log 
of all collections of m onies from students. Am ounts collected will be recorded on the log and given to the 
principal or secretary for receipt when money is tunled in. The teacher's log book (or copy) will be turned in 
to tile school office at year-end to provide an audit trail of the receipts. 

Contact person: Dan Lane, Principal 

99-2 I noted three of the fifteen deposits tested were deposited with m ore lhan a three-day lag between dale of 
receipt and date of deposit. Daily deposits serve as an important control device to prevent loss of funds. 1 
recommend file school make daily deposits. 

CO RRECTIVE ACTION PLAN : All deposits will be m ade on a daily basis. 

Contact person: Earline Love, Secretary-Bookkeeper 

39 



RICItLAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

RAYV ILLE JUNIOR H IGH SCH O OL 

SUM M ARY O F FINDING S, O BSERVATIONS AND RECOM M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

EXPENDITURES 

Exceptions by attribute are recapped as follows: 

SCH EDULE 6 

1. Four of the twenty-five checks selected were m arked PAID on the vendor's statement. The original invoices 
were not canceled to prevent duplicate paym ent. 

2. Three checks were signed by only one person, two checks were signed with a rubber signaturc stamp 

3. N one 

4. None 

5. The following checks did not have proper docum entation: 

7476 
7641 
7647 
7783 

6. N one 

7. None 

8. N one 

9. None 

Gulf Coast Research 
W innsboro Sports 
Carol W hite 
Julianne I~rancl~ 

$ 25.00 
3.15 

400.00 
8.71 

10. The following checks are questioned as allowable costs 

7473 
7647 
7745 
7774 

BoClark 
Carol W hite 
Burger King 
Johnny's Pizza 

$ 50.00 
400.00 
40.60 
96.00 

1. I noted the following checks were paid to employees for additional services to the schoo 

7391 
7449 
7456 
7473 
7475 

LaiTy W ilson 
Coach W oodson 
Fontenot 
Bo Clark 
Doyle Clark 

20 

$600.00 
470.00 
160.00 
50,00 
160.00 



RICH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

RAYVILLE JUNIOR H IGH SCHO OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RECOM M ENDATIONS 
FO R TH E YEAR ENDED JUNE 30~ 1999 

7485 
7646 
7647 
7685 
7829 
7899 
7900 

Bo Clark 
Bo Clark 
Carol W hite 
Coach Fontenot 
Andrew Bias 
Carol W hite 
Bo W hite 

60.00 
400.00 
400.00 
375.00 
500.00 
400.00 
385.00 

2. Tile following substitutes were paid by the school ralher than through the central office 

7653 
7902 

Teresa Jackson 
Lisa W oodson 

36.05 
110.25 

Schedule 6 

The following checks were paid to school employees for reimbursem ent of costs incurred. Itowevcr, adequate 
docum entation was not available for the costs. 

7392 
7418 
7450 

Carol W hite 
Carol W hite 
Carol W hite 

M y recom m endations are as follows 

14.74 
250.00 
50.00 

99-3 l noted several instances listed above where invoices were not canceled properly to prevent duplicate paym enl 
of the sam e invoice. All invoices should be m arked "paid" on the face of the original vendor's invoice 
including dale, check number and anaount paid to prevent duplicate paym ent. 

CORRECTIVE ACTION PLAN : All invoices will be m arked "paid" on the face of the original vendor's 
invoice including date, check number, and am ount paid. 

Contacl Person: Earline Love, Secretary-Bookkeeper 

99-4 Stale law requires two signatures to disburse school funds. I noted three checks with only one siguatu:'e. This 
practice should be ceased. 

CO RRECTIVE ACTIO N PLAN: All checks will have two signatures 

Contact Person: Dan Lane, Principa 

21 



RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

RAYVILLE JUNIOR ItlGH SCH O OL 

SUM M ARY OF FINDING S, O BSERVATIONS AND RECOM M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

~ PENDITURES (Continued) 

SCH EDULE 6 

99-5 Two checks selected for testing were signed with a rubber stamp. This practice negates the effect of dual 
check signing. All checks should be signed with an original signature or a signature m achine with adequate 
controls. 

CORRE CTIVE ACTION PLAN: All checks will be signed with an original signature. 

Contact Person: Dan Lane, Principal 

99-6 I noted several instances listed above where checks were paid without adequate supporting docum ents. It 
should be understood by all personnel that disbursem ents will only be m ade when adequate docum entation 
exists. Docum entation should consist of an original invoice, evidence of receipt of goods, and proper 
approval. 

CO RRECTIVE ACTIO N PLAN: Checks will be paid with supporting docum ents. Original invoice, 
evidence of receipt of goods, and proper approval will be required. 

Contact person: Dan Lane, Principal 

99-7 Several employees of the school were paid as contract labor for additional duties perform ed for the school. 
These paym ents m ust go fllrough the central office as approved overtim e, supplem ents, etc. Ally payment of 
employees at the school level is inappropriate. It is a violation of state ethics law for an agency to enter into a 
contract wifl~ an employee of that agency. In addition, the 1RS requires payroll tax withholding on all 
paym ents to employees. I recomm end the school discontinue Ibis practice. 

CO RRECTIVE ACTION PLAN: All paym ents to school employees will go through lhe central office as 
approved overtim e, supplem ents, etc. 

Contact person: Dan Lane, Principal 
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RICItLAND PARISH SCHO OL BOARD 
Rayville, Louisiana 

DELH I JUNIO R H IG H SCH O OL 

DESCRIPTION O F PRO CEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FO R TH E YEAR ENDED JUNE 30, 1999 

A. CASI1 AND CASH EQUIVALENTS 

SCItEDULE 7 

1. I oblained bank reconciliations for all bank accounts as of June 30, 1999 and performed the following 

a. I verified the m athem atical accuracy oflhe reconciliation. 

b. 1 agreed tile balance per tile bank statem ent to the am ount shown on bank reconciliation 

c. I compared file reconciled book balance 10 the general ledger for one bank account 
Reconciled 

Deposit Guaranty 
Per Books 
$15,869.71 

1 determ ined the propriety of deposits in transit, if any 

There were no deposits ill transit. 

e. 1 exam ined all interfund transfers, if any 

There were no interfund transfers. 

Bank 
15,787.81 

f. There were no outstanding checks in the June 30, 1999 bank reconciliation 

I obtained a list of certificates of deposit for the year and: 

a. Certificates of Deposit: 

Deposit Guaranty 
Guaranty Bank 

Per Books 

$ 6,069.78 
33.503.02 

b. 1 tested the reasonableness of interest incom e 
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R1CH LAND PARISH SCItOOL BOARD 
Rayvine, Louisiana 

DELH I JUNIO R H IG H SCH O O L 

DESCRI PTION O F PRO CEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

A. CASH AND CASH EQUIVALENTS (Continued) 

3. I determ ined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327 

B. REVENUES 

I selected 15 rcceipts on a random basis and perform ed the following procedures: 

a. I traced to the bank validated deposit slip 

b. I determ ined if the deposits were m ade on a tim ely basis 

SCH EDULE 7 

c. I traced the individual receipts wilhin the deposit to the cash receipts journal to determine that the 
receipts batch total m alched the deposit total. 

d. I traced the individual receipts within the deposit to their related account ledger card, teacher 
log/receipt, concessions inventory or adm ission ticket reconciliation, etc. 

C. EXPENDITURES 

I conducted m y test of disbursem ents upon twenty-five checks selected on a random basis. Each check was tested 
for these attributes: 

1. Docum entation canceled to prevent duplicate paym ent. 

2. Check signed by authorized personnel. 

3. Evidence of receipt of goods or services 

4. Invoice am ount agrees with check am ount. 

5. Charge is supported by proper docum entation 
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RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

D ELIII JUNIO R IIIG II SCH O O L 

DESCRI PTION O F PRO CEDURES 
FOR SELECTED RE CORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

C. EXPENDYI'URES (Continued) 

6. Invoice date is current when com pared to date of check. 

7. Accounting distribution/classification is consistent and correctly posted. 

8. Charge appears to be necessary and reasonable. 

9. Bids obtained if applicable. 

10. Expenditure is allowable under allocable laws. 

SCH EDULE 7 

The results of those lesls are discussed in Schedule 8, Sununary of Findings, Observations and Recomm endations 
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RICHLAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

DELH I JUNIOR H IGH SCH O OL 

SUM M ARY O F FINDING S, O BSERVATIONS AND RECOM M ENDATIONS 
FOR THE YEAR ENDED JUNE 30, 1999 

SCltEDULE 8 

This section of the report summarizes my findings, observations and recommendations as a result ofperfornfing the 
procedures described in the preceding section, description of procedures for records and lransactions of Delhi Junior High 
School. 

CASH 

99-1 Cash balance per the general ledger differed from the reconciled book balance by $81.90. It appeared bank 
charges were not entered in the ledger. All transactions should be entered into the ledger. 

CORRECTIVE ACTION PLAN : This procedure was corrected effective for the 1999-2000 school year 

Contact Person: Leonard Guine, Jr.,Principal 

REVENUES 

1 noted one exception in my test of 15 receipts selected at random . 

Attribute D involved tracing receipts back to supporting docum ents evidencing control of the receipt once 
received by school personnel. Proper docum entation was not available for one of file fifteen receipts pulled. 

99-2 Pre-numbcred tickets were used for adm ission to a faculty-student gam e. However, a reconciliation was not 
prepared. A reconciliation should be m ade of tickets issued, sold and the proceeds collected. 

CO RREC TIVE ACTION PLAN: This procedure will be corrected in the 1999-2000 school year 

Contact Person: Leonard Guine, Jr., Principal 
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EXPENDITURES 

RICItLAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

DELH I JUNIOR H IGH SCItOOL 

SUM M ARY O F FINDINGS, OBSERVATIONS AND RECOM M ENDATIONS 
FO R TH E YEAR ENDED JUNE 30, 1999 

Exceptions by attribute are recapped as follows 

SCH EDULE 8 

1. The following checks were m arked as PAID on the vendor's statem ent, the original invoices were not 
cancelled to prevent duplicate paym ent. 

Check # 
7951 

2. None. 

3. None. 

4. N one. 

5. N one. 

Payee 
Fred's Super Dollar Store 

6. One invoice was paid late resulting in a finance charge of $6.16 

7. None 

8. Check in item 6 above included unnecessary late charge of $6.16 

9. N one. 

10. Check 4/8159 charged to office account was for a birthday cake 
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RICH LAND PARISH SCH O OL BO ARD 
Rayville, Louisiana 

DELH I JUNIOR ItlGH SCH O OL 

SUM M ARY O F FINDING S, OBSERVATIO NS AND RECO M M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

EXPENDITURES (Continued) 
M y recom m endations are as follows 

SCH EDULE 8 

99-3 I noted one instance listed above where an invoice was not canceled properly to prevent duplicate paym ent 
of the sam e invoice. All invoices should be m arked "paid" on the face of the original vendor's invoice 
including date, check number and am ount paid to prevent duplicate payment. 

CO RR ECTIVE ACTION PLAN : This procedure will be corrected in the 1999-2000 school year 

Contact Person: Leonard Guine, Jr., Principal 

99-4 Care should be taken to obtain and pay invoices currently. One disbursement was noted that incurred a late 
charge of $6.16. 

CO RR ECTIVE ACTIO N PLAN : This late charge was incurred due to office receiving invoice late. This 
procedure will be corrected for the 1999-2000 school year. 

Contact Person: Leonard Guine, Jr., Principal 

99-5 One check was noted which could be questioned as an allowable expenditure. A policy needs to be set and 
followed for flower purchases and birthdays. 

CO RRECTIVE ACTION PLAN : This procedure will discontinue effective 1999-2000 school year 

Contact person: Leonard Guine, Jr., Principal 
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RICH LAND PARISH SCHO OL BOARD 
Rayville, Louisiana 

DELH I ItlGH SCH O OL 

DESCRIPTION O F PRO CEDURES 
FOR SELECTED RECORD S AND TRANSACTIONS 

FOR THE YEAR ENDED JUNE 30,1999 

A. CASII AND CASH EQUIVALENTS 

SCItEDULE 9 

I obtained bank reconciliations for all bank accounts as of June 30, 1999 and perform ed the following 

a. 1 verified the m athem atical accuracy of the reconciliation. 

b. I agreed lhe balance per the bank statement to the anaount shown on bank reconciliation. 

c. 1 com pared the reconciled book balance to the general ledger for two bank accounts 

Deposit Guaranty 
Savings Account 

$24,000.71 
1,333.38 

d, 1 determ ined tile propriety of deposits in transit, if any 

There were no deposits in transit. 

e. I exam ined all interfund transfers, if any 

There were no inter fired transfers. 

f. There were no outstanding checks at June 30, 1999 

2. I obtained a list of certificates of deposit for the year and: 

a. Certificates of Dcposit, Deposit Guaranty Bank 

#7099649 
#7104634 
#9116105622 

$ 2,392.05 
4,669.51 
1.084.34 

b. I tested file reasonableness of interest income 

3. 1 determ ined lhat cash has been suffi ciently invested as required by LSA R.S. 39:2955, 39:327 

4. There were no old oulstanding checks at June 30, 1999 
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B. REVENUES 

R1CItLAND PARISH SCH O OL BOARD 
Rayvine, Louisiana 

DELH I H IGH SCH OOl. 

DESCRIPTION OF PRO CEDURES 
FO R SELECTED RECO RDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

1. l selected 15 receipts on a random basis and perform ed the following procedures 

a. I traced to the bank validated deposit slip 

b. I determined if tile deposits were m ade on a timely basis. 

SCH EDULE 9 

c. I traced the individual receipts within the deposit to the cash receipts joumal to determine that the 
receipts batch total m atched the deposit total. 

d. 1 traced tl~e individual receipts within the deposit to their related account ledger card, teacher 
log/receipt, concessions inventory or adm ission ticket reconciliation, etc. 

C. EXPENDITURES 

I conducted my lest of disbursements upon twenty-five checks selected on a random basis. Each check was tested 
for these attributes: 

Docum entation canceled to prevent duplicate paym ent. 

2. Check signed by authorized personnel 

3. Evidence of receipt of goods or services 

4. Invoice am ount agrees with check am ount. 

5. Charge is supported by proper docum entation. 

6. Invoice date is current when compared to date of check 

7. Accounting distribution/classification is consistent and correctly posted 

8. Charge appears to be necessary and reasonable. 
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RICH LAND PARISH SCItO OL BOARD 
Rayville, Louisiana 

DELH I H IGH SCH O OL 

DESCRIPTION OF PRO CEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FO R TH E YEAR ENDED JUNE 30, 1999 

C. EXPENDITURES (Continued) 

9. Bids obtained if applicable 

10. Expenditure is allowable under allocable laws. 

SCItEDULE 9 

The results of those tests are discussed in Schedule 10, Sum mary of Findings, Observalions and Recom m endations 
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RICH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

DELItI H IG H SCH O OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RECOM M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

SCH EDULE 10 

This section of the report sununarizes m y findings, observations and recom mendations as a result of performing the 
procedures described in the preceding section, description of procedures for records and transactions of Delhi Ifigh School 

REVENUES 

I noted the following exceptions in m y lest of 15 receipts selected at random . 

A . None 

B. One deposit was 11ol m ade on a tim ely basis. Locker fees received in August of 1998 were not turned in to 
the office for deposit to the bank until June of 1999. 

C. N Olle 

1). N one 

99-1 Teachers should be instructed to turn all m oney in to the office on a timely basis. The holding of cash 
receipts should be prohibited. 

CORRECTIVE ACTION PLAN : Teachers have been instru cted to turn m oney in oll a tim ely basis and a 
reconciliation program for Student Receipt Journals and Locker Fees is underway. 

Contact Person: Larry Sanches, Principal 
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RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

DELH I H IGH SCH O OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RECOM M ENDATIONS 
FO R TIlE YEAR ENDED JUNE 30, 1999 

EXPENDITURES 

Exceptions by altribute are recapped as follows 

1. None 

2. N one 

3. One disbursement in the amount of $88,06 to Popeyes was not supported by an invoice. 

4. None 

5. Check listed in item 3 above did not have proper docum entation 

6. N one. 

7. N one. 

8. None. 

9. None, 

10. N one. 
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R1CH LAND PARISH SCH O OL BO ARD 
Rayville, Louisiana 

DELH I H IGH SCHO OL 

SUM M ARY OF FINDING S, OBSERVATIO NS AND RECO M M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

EXPENDITURES (Continued) 

M y recomm endations are as follows 

SCH EDULE 10 

99-2 I noted one instance listed above where a check was paid without adequate supporting docum entation. It 
should be understood by all personnel that disbursem ents will only be m ade when adequate docum entation 
exists. Docum entation should consist of an original invoice, evidence of receipt and proper approval. 

CORRECTIVE ACTION PLAN : Em ployees have been instructed they m ust have adequate 
docum entation in order for bills fl~ey incur to be paid, or for them to be reimbursed for m onies they have paid 
out on behalf of Delhi High School. 

Contact person: Larry Sanches, Principal 
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R1CH LAND PARISH SCItO OL BOARD 
Rayville, Louisiana 

M ANGIIAM  H IGH SCH O OL 

DESCRIPTION OF PRO CEDURES 
FO R SELECTED RECORDS AND TRANSACTIONS 

FO R TH E YEAR ENDED JUNE 30, 1999 

A. CASH AND CASIt EQUIVALENTS 

SCH EDULE 11 

1. I obtained bank reconciliations for all bank accounts as of June 30, 1999 and performed the following 

a. 1 verified the m athem atical accuracy of lhe reconciliation 

b. 1 agreed the balance per the bank statem ent to the am ount shown on bank reconciliation 

c. 1 compared the reconciled book balance to the general ledger for two bank accounts, General Fund - 
Richland State Bank - $12,249.97 and Athletic Fund - Richland State Bank  - $10,206.26 

d. 1 determ ined the propriety of deposits in transit, if any 

There were no deposits in transit 

e. I exam ined all iuterfund transfers, if any 

There were no interfund transfers. 

f. 1 supported the outstanding checks by com paring to the checks clearing in subsequent m on~.h bank 
staIem ent. 

2. 1 obtained a list of certificates of deposit for the year and 

a. CD - Richland State Bank - $18,048.39 

b. 1 tested tile reasonableness of interest incom e 

1 determ ined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327, cash was 
invested in a Certificate of Deposit and two public NOW  accounts. 
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RICH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

M ANG H AM  H IG H SCH O OL 

DESCPdPTION O F PRO CEDURES 
FO R SELECTED RECORDS AND TRA NSACTIONS 

FO R TH E YEAR ENDED JUNE 30, 1999 

A. CASIt AND CASIt EQUIVALENTS (Continued) 

4. 1 investigated any old outstanding checks 

Checks not clearing in the July bank statem ents are as follows: 

Athletic Fund: 
Check ~/ 
4865 

Am ount 
$50.00 

General Fund 13310 $25.00 

B. REVENUES 

I selected 15 receipts on a random basis and performed file following procedures 

a. I traced to the bank validated deposit slip 

b. 1 determ ined if the deposits were m ade on a tim ely basis. 

SCH EDULE 11 

c. 1 traced the individual receipts within tile deposit to the cash receipts journal to dctcmmle that the 
receipts batch total m atched the deposit total. 

d. I traced tile individual receipts within the deposit to their related account ledger card, teacher 
log/receipt, concessions inventory or adm ission ticket reconciliation, etc. 
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3. EXPENDITURES 

RICH LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

M ANGH AM  H IGH SCItO OL 

DESCRI PTION O F PROCEDURES 
FOR SELECTED RECORDS AND TRANSACTIONS 

FOR TH E YEAR ENDED JUNE 30, 1999 

SCH EDULE 11 

I conducted nay test of disbursements upon twenty-five checks selected on a random basis. Each check was tested 
for these attributes: 

1. Docum entation canceled to prevent duplicate paym ent. 

2. Check signed by authorized personnel. 

3. Evidence of receipt of goods or services. 

4. hlvoice am ount agrees with check am ount. 

5. Charge is supported by proper documentation 

6. Endorsem ent agrees with payee. 

7. Invoice date is current when compared to date of check. 

8. Accounting distribution/classification is consistent and correctly posted. 

9. Charge appears to be necessary and reasonable. 

10. Bids obtained if applicable 

11. Expenditure is allowable under allocable laws. 

The resulls of those tests are discussed in Schedule 12, Summ ary of Findings, Observations and Recom m endations 
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RICI1LAND PARISH SCH O OL BOARD 
Rayville, Louisiana 

M ANGH AM  H IGH SCH O OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RECOM M ENDATIONS 
FO R TH E YEAR ENDED JUNE 30, 1999 

SCH EDULE 12 

This section oflhe report sum m arizes m y findings, observations and recorrunendations as a result of perform ing tile 
procedures described in the preceding section, description of procedures for records and transactions of M angham High 

Sehooh 

REVENUES 

I noted no exceptions in m y test of 15 receipts selected at random . 
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EXPENDITURES 

R1CH LAND PARISH SCH OOL BOARD 
Rayville, Louisiana 

M ANG HAM  H IGH SCItO OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RE COM M ENDATIONS 
FOR TH E YEAR ENDED JUNE 30, 1999 

Exceptions by attribute are recapped as follows 

I noted one disbursem ent in which the statem ent, rather than the invoices were m arked PAID 

2. None 

3. None 

4. None 

5. None 

6. One invoice to Hibbards Pep Supply was paid late resulting in a finance charge of $6.68 

7. N one 

8. Check listed in item #6 included finance charge of $6.68 

9. None. 

10. N one. 
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RICH LAND PARISH SCH O OL BOARD 
RayviUe, Louisiana 

M ANGH AM  H IGH SCIIO OL 

SUM M ARY O F FINDING S, OBSERVATIONS AND RE CO M M ENDATIONS 
FOR THE YEAR ENDED JUNE 30, 1999 

M y recom m endations are as follows 

SCltEDULE 12 

99-1 1 noted one instance listed above where invoices were not canceled properly to prevent duplicate paym ent of 
lhe same invoice. All invoices should be marked paid on the face of the original vendor's invoice including 
date, check number and am ount paid to prevent duplicate paym ent. 

CO RRECTIVE ACTION PLAN : This will be corrected in the fulure. 

Contact Person: Ald~an Sm ifll, Principal 

99-2 One invoice was noted that was paid late resulting in a finance charge of $6.68. Care should be taken to pay 
invoices tim ely to avoid paying late charges. 

CORRECTIVE ACTION PLAN : Bills are not paid until the sponsor checks and signs the invoice. W e 
w ill instruct sponsors to provide a m ore tim ely review of the invoice. 

Contact person: Rhouda Childress, Secretary-Bookkeeper 
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R1CH LAND PARISH SCH O O L BO A RD 
R ayville, Louisiana ~':" !' ' 

SCH O O L A C TIV ITY FUN D 
STATUS O F PRIO R FINDING S 
For the year ended June 30, 1999 

R AY V II,1,E H IG H SC ItO O L 

R evenues 
Finding 98-1 Teacher receipt records 
Slatus: See finding 99-1 

Expenditures 
Finding 98-1 and 97-1 Cancellation of paid invoices 
Status: R esolved 

Finding 98-2 Paym ents to em ployees 
Stalus: Resolved 

ItO I.LY RID G E E1,EM ENTA RY * 

R evenues 
Finding 98-1 Teacher receipt records 
Status: Resolved 

Finding 98-2 Concession receipts. 
Status: Concessions arc counted by two different individuals, but two signatures are not o21 the 
receipt book acknow ledging receipt of the m oney. 

Finding 98-3 G ate receipts. 
Stalus: G ale receipts are not counted upon exchange of m oney between personnel responsible for 
selling tickets, etc. 

Expenditures: 
Finding 98-1 Inadequate supporting docum entation 
Status: Resolved 

Finding 98-2 Cancellation of paid invoices 
Status: Resolved 



R 1CH LA ND PA RISH SCH O OL BOA RD 
R ayville, Louisiana 

SCH O O l, A CTIVITY FUND 
STATUS O F PRIO R FINDING S 
For the year ended June 30, 1999 

IlOLLY RIDGE E1.EM ENTARY (Continued) 
Expenditures: (continued) 

Finding 98-3 D ual signatures oll checks 
Slalus: Resolved 

Finding 98-4 Paym ent of sales tax 
Stalus: Resolved 

Finding 98-5 A llow able expenditures 
Status: Resolved 

RICIILAN D SPECIAL SCH O O L * 

Expenditures: 
Finding 98-1 Cancellation of invoices 
Stalus: Resolved 

Finding 98-2 Dual signatures on cheeks 
Status: Resolved 

DELItl JUN IO R H IG H SCH O O L 

Expenditures 
Finding 98-1 and 97-1 Inadequate supporting docum entation 
Status: Rcsolved 

Finding 98-2 and 97-2 Cancellalion of paid invoices 
Sialus: See current year finding 99-3 

Finding 98-3 Dual signatures oll checks 
Status: Resolved 



R ICIILAND PA RISH SCH O O l, BOA RD 
Rayville, Louisiana 

SCH O O L ACTIVITY FUND 
STA TU S O F PRIO R  FIN DIN G S 
For the year ended June 30, 1999 

DELItl JUNIOR ItlGH SCItOOL (Continued) 
EXPENDITURES (Continued) 

Finding 98-4 Late paym ent of invoices 
Status: See current year finding 99-3 

Finding 98-5 A llow able expenditures. 
Status: See current year finding 99-4 

DEI,Iil ItlG H SCIIO O L 

R evenues 
Finding 98-1 Club activity receipts. 
Status: Resolved 

Expenditures: 
Finding 98-1 Cancellation ofpaid invoices 
Status: Resolved 

Findine 98-2 and 97- 

Status:Rcsolved 
Late paym ent of invoices 

M ANG ItAM  ItlG H SCH O O L 

R evenues: 

Finding 98-1 Club activity receipts 
Status: Resolved 

Expenditures: 
Finding 98-1 Cancellation of paid invoices 
Status: See current year finding 99-1 



RICH LAND PARISH SCH O O L BO ARD 
R ayville, Louisiana 

SC ltO O L A C TIV ITY FUN D 
STATUS O F PRIO R FINDING S 
For the year ended June 30, 1999 

* These schools w ere noi included in the cun'ent year rotation and have not been revisited by the 
aceounlant. The status of prior year findings is a result of a review done by Central offi ce 
personnel. 


