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W e were engaged to perform ed the procedures enum erated below , which were agreed to by the 
G rant Parish Policy Jury and the Office of the Legislative Auditor, solely to assist these parties in 
evaluating the activities of the Grant Parish Coroner's Office. This engagem ent to apply agreed- 
upon procedures w as perform ed in accordance with standards established by the Am erican 
Institute of Certified Public A ccountants. Tile sufficiency of the procedures is solely the 
responsibility of the Grant Parish Police Jury and the Office of the Legislative Auditor. 
Consequently, we m ake no representations re.garding the sufficiency of the procedm es described 
below either for the purp ose for which this report has been requested or for any other purpose. 

Procedures perform ed by our staff and the related findings are presented as follows 

Reim bursem ent R eQuest: 

For the year ended D ecem ber 31, 1999, we inspected reim bursem ent request subm itted to the 
Police Jury by the Coroner's O ffice. Based on our inspection, the Coroner's Office request and 
received reim bursem ents totaling $5,376. A sum m ary of the reim bursem ent request has been 
prepared and presented as Exhibit A . 

C anceled Cheeks: 

In order to detem fine whether funds actually disbursed by the Coroner's Office were consistent 
with the request for reim bursem ent described above, we attem pted to exam ined the canceled 
checks that were issued by the Coroner's Office. W e were unable to com plete this procedure 
because the caacc.led checks were not available. Based on information provided by the Police 
Jury's Office, bank statem ents containing the canceled checks were m ailed directly to the 
previous Coro~:er; how ever, the canceled check were not included in any of the records that were 
provided to the current coroner. Police Jury personnel and the current coroner have attem pted to 
locate additional records but these attem pts have been unsuccessful. 

D ue to the inadequate nature of records m aintained by the coroner's office, it appears that state 
statutes associated w ith the retention of public records have been violated. It m ay be possible to 
have the Bank provide copies of the canceled checks; however, this process is usually som ewhat 
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expensive. Due to the potential expense associated with bank research, it m ay not be practical to 
pursue this option in order to determine the disposition of $5,376. 

In order to prevent further problem s, we suggest closing the bank account that has been 
m aintained by the Coroner's Offi ce. In the future, expenses associated with operating the 
Coroner's Office should be paid directly from the Police Jury's general fund. W e suggest 
requiring the Coroner's O ffi ce to subm it an original invoice before disbursing any funds to 
vendors. Furthermore, invoices subm itted in this m anner should include docum entation 
signifying that the Coroner has personally approved the expenditure of public funds and that the 
expenditure represents an ordinary, necessary cost of operating the offi ce. 

W e were not engaged to, and did not perform an audit, the objective of which would be the 
expression of an opinion on the activities of the Coroner's O ffi ce. Accordingly, we do not 
express such an opinion. H ad we perform ed additional procedures, other m atters m ight have 
com e to our attention that w ould have been reported to you. 

This report is intended solely for the use of the specified users listed above and should not be 
used by those w ho have not agreed to the procedures and taken responsibility for the sufficiency 
of the procedures for their purposes. 

Rozier, Harrin~ton &  M cK ay 
Certified Public Accountants 
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