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W e have conq)iled the accom panying combined balance sheet of the Bayouland Library Systenl as of l)eccmber 
31 ~ 1999, all(l the related statem ents of Revenuc% Expenditures 'rind Changes ill Ftllld Balance for the two years 
Olen ended, in accordance with Statem ents on Standards for Accounting and Review Services issued by the 
Am erican lllsfitute of Certificd Public Accountants. 

A com pilation is lim ited (o presenting in the form of financial s(atem ents inform ation that is the rel)rcseida|ion 
of m anagem ent. W e have not audiled or reviewed the accom panying financial statem ents and accordingly, do 
lIOl express all o])inion o1' ally other form of asstlrallce on Ihem . 



ASSETS AND OTIIER I)EBITS 
Assets: 
Cash 
Accounts Receivable 
Investo~em  in Deterred Com peusation 
Plan Assets, at M arket 
l';qtlii)olel|t, fornilure alld vehicle 
O ther debits-am ount to be provided for 
colnpellsaled absences 
l'repaid Assets 

Total Assets and O ther Debits 

BA YO ULAND I~IBR AR Y SYSTEM  
Lafayette, Louisiana 

ALL FUND TYPES AND ACCO UNT G RO UPS 

BALANCE SIIEET, I)ECEM BER 31, 1999 

GOVERNM ENTAL FUNDS 

General 
Fund 

$38,017 
38 

395 

Agency 
Fund 

$ - 

30,453 

ACCOUNT GROI~I'S 
General General Total 
Fixed Long,-Terna (M emorandum 
Assets Obliga Li~Ls Only) 

39,809 

2,380 

$ 38,017 
38 

30,453 
39,809 

2,380 
395 

LIA1HLITII,~S, I~QurI'Y~ ANt) OTItFR CREI)ITS 
IAalfililles: 
Accounts and salaries pay~lble $ 2,987 $ 
Com pensated absences payable 
I)ue to em lfloyees for deferred 
com pensation _  

- 
_ _ 30,453 

Total IAabilities ~ 2~ 98_7 ~ 30_~53 

Equity m td O ther Credits'. 
]llvestlllenl ill general fixed assets 
Fund balance: 
[}Jlrtkqel-ved: 
Designated 
Undersignated 
Total Equity and O ther Credits 

25,395 

_  
1 o~ o_ 6_8 

_  
35~f1

_63 

$ $ 2,987 
2,380 2,380 

39,809 

3
_~ 89809 

_  30,453 

39,809 

25,395 

_  
10~06_8 
75 272 

'OTA1. L1AIH].ITII,.'S, FQ1 rl'l'y, AND 
OTIIFR CI{EI)I'i'S ~; 38~450 ~_3 (!~453 ~  ~__ 2~380 11~$H L~92 

See Accountants' Report and Notes to Financial Statements 



I~.I,'VENUES 
M em bership contributions 
M iscellaneous 
Use of m oney and properly 
Interest earnings 
Co-Op W orkshop & Catalogs 
Sale of Properly 

l'ot~ql i eVellUCS 

li;X PFNI)ITURFS 
Cultto-c and recreation-library 
I'ersooal services and 
related benefits 
I'rofessional services 
O peraling services 
M aterials and SUPlflics 
Travel and olhcr charges 
('apital outlay 
Vehicle expenditures 
(?o-Op, W orkshop & Catalog 

Total cxpendilores 

EXCESS (Deficiency) OF 
RI'.VENUES OVER 
EXI'I.;NDITUR.FS 

FUNI) BALANCF AT 
BEGINNING O F YEAR 

BAYO U I,AN D LIBRAR Y SY STEM  
Lafayette, Louisiana 

G O VERNM ENTAl. TYPE-GENERAL FUND 

Statem ent of Revenues, Exl)enditures 
and Changes in Fund Balance- 
Budget (GAAP Basis) and Actual 

For the Two Years Ended l)ccem ber 31, 1999 

1)eccm bcr 31,1999 

B
_ _udgct 

Variance 
Favorable 
fun- 

Actual Favorable) 

$ 76,871 $ 76,871 

1,800 1,896 
9,528 

3,510 _ ~3~510 

D ecem ber 31 ~ 1998 
Variauce 

$78,607 

96 2,800 
9,528 

Favorable 
(Uu- 

Actual Favorable) 

$78,607 $ 
50 50 

2,548 
8.294 

(252) 
8.294 

82,181 _ _9128_ 0_5 _ 9j624 81~440_7 .
89~4499_  _  8,092 

70,926 
752 
750 
500 

1,050 
19,400 
5.800 

68,384 
752 
563 
482 

1,013 
19,079 
3,900 

_~ )4_9 

2,542 

187 
18 
37 
321 

1,900 

69,791 
752 

1,400 
400 
850 
-0- 

6,000 
-0- 

69,720 
753 
383 
347 
7(11 
-0- 

4,967 
s~Lt!_z 

71 

(1) 
1,017 

53 
149 
-0- 

1,033 
. (s,3o~) 

99,178 J~ 12_2 _(3~  79,193 8_~ 1"/3 5..X~9~ ) 

(16,997) 01,317) 5,680 2,214 4,326 2,112 

44,324 
.~ 7_80 _~ 456_ 41,289_ .42~4_45_4_ 1,165 

FUND I~ALANCE AT END 

OF YEAR 2~ 327 ~; 3j .~_463 $_8_~ 136 ~ 0_3 ~L6~780 $3,277 

See Accountants' Report and Notes to Financial Statem enls 
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INTR O I)U CTIO N 

BAYOULAND LIBRARY SYSTEM  
Lafayette, Louisiana 

Notes to tile Financial Statem ents 
As of and for tile Two Years Ended l)eeem ber 31, 1999 

Tile Bayonland Library System was established as a cooperative system  in 1974 nnder tile provisions of 

l.onlsiana Revised Stalute 33:1324 by the llolice juries of Acadia, Evangeline, lberia, Lafayette, l.afourche, St. 
M arfiu, St. M ary, Terrcbonne,. and Verm ilion l'arishcs and thc boards of alderm en of tile cities of Opclousas 
and Euniee. The university libraries of Louisiana State University at Ennice, Nicbolls State tJniwrrsity, and the 
University of Soulb'~ estel'u Louisiana are also n~em bers of tim library system . In 1984, Allen l'arish l.ibrary 
joined tile library syslem followed by Jeffersan Davis Parish Library ill 1985. In 1988, Southern Technical 
College was accepted as a full m em ber nndcr a uew category, private colleges or special libraries; however, 
Soutbcru Technical College withdrew fi'om m cuabership effective January 1,1990. Tcrrebonnc l'arish withdrew 

in 1994. Cameron Parish joined the system ill 1998 and withdrew at the end of 1999. l.afourehe Parish 
wilhdrew at tim end of 1998. 

The library system is funded by tile m em ber libraries, other than tim university libraries and is concentrated 
ill tile area of South Lonisiana. A portion of the funding is based on the m em ber libraries' bndgets, population, 
and usage while the nther portion is divided equally among tile m em ber libraries. The major goal of tile 
Bayonland Library S) stcm  is to provide m aterials and services that x~Jll assist tbe m elnber libraries in fnlfilling 
their goal of offering Ihe best possible service to library patrons ill their respective eom nm nitics. This includes 
interlibrary loan~ reference, and courier services; eontinning education w orkshops; and cooperative pnrebases. 
The library system is governed by all executive couafil eOlUl)OS(.~l of representatives fronl each Inculbcr library. 
l{el)rc~enlatives eonsisls of tile director or bead librarian of each library, or a m em ber of/be library board of 
control or a university representative. Tbe m em bers of tile executive council serve witbont pay. F.ach library 
is entitled to one vote. The Lafayette Parish Library serves as tile adm inistrative center mad collection point 
for tile library system . 

1. SUM M AR Y O F SIG NIFICANT ACCO U NTING PO LICIES 
A . BA SIS O F PRESENTATION 

The aceolupanying financial statcnlenls of the Bayouland ]Abrary Systenl have been prepared in conform ily 

wi|h generally accepted aeeouuting principles (GAAP) as applied to governmental units. The Governmental 
Accounting Standards Board (GASB) is the accepted standard-setting body for cslablislfing governmental 
accounting and financial reporting principles. 

B. REI'O R TIN G ENTITY 

Section 2100 of tile GASB Codificatiou of Govermnental Accounting and Financial Rcportiat, Standards (GASP; 
Codification) established criteria for determining tile governmental reporting entity and eoml)onent nnits that 
should be iucluded within the reporting entity. Because the executive council m em bers arc appointed by tbe 
participating governm ental units that created tbc library system  and are solely accountable for fiscal m atters, 
which include (I) budget autbority, (2) rcsponsibilily for funding deficits and operating deficiencies, and (3) 
fiscal m anagem ent for controlling the collection and disbnrsem eat of funds, and because of the scope of public 

service provided by the library system , the library system is considered a joint venture of tbe participating 
governnlealal units aad, tllerefore, issues general lm rpose fillancial statelllents separate from those of the 
participants and their governm ental eonlponents. The library system accounts for all funds, account groups, 
aelivilies, el celera, /hat arc within the oversighl responsibility of tile library syslem . 



 

BAYOULAND LIBRARY SYSTEM  
Lafayette, Louisiana 

Notes to tile Financial Statements (Continued) 

C . FUN D ACCO U NTIN G 

The library system uses a ftmd (General Fund) and aceonot groups to report on its financial position and tile 
results of its operations. Fund accounting is designed to denionstrate legal compliance and to aid financial 
nlanagenlent by segregating transactions relating to certain governm ent fnuctiol|s or activities. A fund is a 
separate accounting entity with a self-balancing set of acconnts. On the olbcr band, an account gronp is a 
financial reporting device designed to provide accountability for certain assets and liabilities that are not 
recorded ill the fuads because they do not directly affect net expendable available financial resources. 

The General Fund of the library system is classified as a governmental fund. It is tbe general ol)erating fund 
of tile library system and accounts for all financial activities. 

I). BASIS O F A CCO UN TING 

The accounting and financial reporting treatm ent applied to a fund is determ ined by its naeasurem ent focus. 
The G eneral ]:ulld is accounted for using a current financial resources m easnrenlent focos. W ith ibis 
m easurem ent focirs, only current assets and current liabilities are generally included on the balance sbeet. The 
operating statem ent of tile General |?und pres ents increases and decreases ill net current assets. The General 
Fund uses the following practices in recording revenues and exllcnditures: 

Revenues 

Contributions from the various m eluber libraries arc recorded in the year they becom e due. 

Interes t earned on iuterest-bearing accounts is recorded when Ihe interes t is available 

Substantially all other revenues are recorded when received 

Expenditures 

Salaries are recorded its expenditures wben earned 

O perating snl)plies arc recorded as expenditures ill tile accoanling period tile obligations arc incurred 

('om pensated absences are recognized as expenditures when leave is actually taken or ~hel~ employees are paid 
for accrued leave upon t crluination~ while the cost of leave privileges not requiring torrent resources is recorded 
in the general long-term  obligations account group. 

Substantially all other expend|lores are recognized u'bea tile rdaled fund liability has been incurred 

E. BU DG ETS 

Tbe budget is prepared by tile library system  director aad tile bndget com m ittee. The badget:s for tile 1999 aad 
1998 fiscal years were subm itted to the executive council for approval on July 24, 1998 and August 14, 1997, 
respectively. The proposed budgets were legally adopted on those date. The bndgct is prepared on the m odified 
accrual basis of accon;nling witll revenues based on predeterm ined contributions froal nleulber libraries alld 
olher aulicipaled revenlleSI u'hilc expenditures are based on prior-year anlolluts aBd otber anticipated 

expenditures. 
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BAYO ULAND LIBRARY SYSTEM  
Lafayette, Louisiana 

Notes to tbc Financial Statements (Continued) 

Tile library system dl,~ not use encum brance accoun|ing and all appropriations lapse at the end of tile fiscal 
)'car. Tbe prollosed budgets are legally adopted and am ended by form al res olution of tbe executive council. As 
reflected on Statem en( B, all am endm ents are included in the budgets for the two years ended ][)ecem ber 31

, 

1999. 

Formal budget integration (within the accounting records) is employed as a m anagement control device dnring 
the year. M oalbly budget com parisons are distributed to all directors of tile m em ber libraries. 

F. ENCUM BR ANCES 

Eocuolbranee accounting, under whiell purebase orders are recorded in order to reserve that portion of tile 
applicable approprialion, is not em ployed. ]lowever~ outstanding purchase orders are taken into consideration 
ill order to assure flint applicable appropriations are not exceeded and, at fiscal year end~ m aterial purchase 
orders otdslallding ally recorded as a res ervation of fund balance in the General Fund. 

G . CASH 

Cash includes lhe alno/nlt ill an interest bearing denland deposit account. Under state law, tile library system 
m ay deposit funds io dem and deposits, interes t bearing dem and dellosits, m oney m arket aeconnts, or tim e 
deposits with state banks organized under Louisiana law and national banks having their principal offices in 
Louisiana. 

I1. FIX ED A SSETS 

Fixed assets are recorded as expenditures at tile time purchased, and tile related assets are capitalizx,d (report~l) 
ill tile general fixed assets accotm t group. No depreciation has been provided on genelal fixed assets. All fixed 
assets are valued at historical cost. 

I. CO M PEN SATED A BSEN CES 

l,ibrary system  enlployees earn vacation leave at varying rates of 70 to 168 bours each year
, dependiog on |he 

nuluber of Ilonrs worlc.ed and their leugth of service. All em ployee m ay accum ulate vacation leave to a m axinnuu 
am ount of 384 hours. Upon term ination of em ploym ent, an em ployee who has 6 m onths of continuous service 
m ay be paid for accum ulated vacation leave at the em ployee's eurrellt rate of pay. All pernm neut em ployees 
earn sick leave of 84 hours each year tbat m ay be accum ulated to a m axim um of 960 bours. Em ployees are not 
paid for acculnnlated tick leave npon ternlinatiou or retirem ent. 

The cost of current le~Jve privileges, com puted in accordance witb G ASB Statem ent No
, 16 is recognized as a 

enrcentoyear expenditLIre ill the G eneral Fund when leave is actually taken. Tile cost of leave privileges DOt 
requiring cnrreot resources is recorded in the general long-term  obligations account group. 



 

BAYOULAND LIBRARY SYSTEM  
Lafayette, Louisiana 

Notes to the Financial Statements (Continued) 

J. I,O N G -TERM  O BLIG ATIO N S 

l,ong-term obligations expected to be financed from the General Fm~d are reported in the general long-lerm 
obligations aeeotnll group, not iu tile General Fund. 

K. FUND EQUITY 

Reserves 

Rt*erves represent those portions of fund equity not appropriate for expenditure or legally segregated for a 

specific future USE. 

l)e~siguated Fund Balances 

Designated fund balances repre~scnt tentative plans for future use of financial resources 

L, TOTAL COIAJM N O N BALANCE SH EET 

The total column on the balance sheet is captioned M emorandum Only (overview) 1o indicate lhal it is prEsented 
only to facilitate financial mm lysis. Data in this eohunn does not pres ent financial position in conform ity with 
generally accepted accouoting principles. Neither is such data com parable to a consolidation. 

2. CASIt 

At DEcembEr 31, 1999, the library system bas cash (book balances) totaling $38,01"/, whicb is in an iuterest 
bearing dcum ud deposit aecount. 



 

BAY O UI.AN D LIBR ARY SY STEM  
Lafayette, Louisiana 

Notes to the Financial Slalemeals (Continued) 

3. CItAN G ES IN FIX ED ASSETS 

The changes it~ general fixed asscls follow 

Balance at January 1, 1997 
1998: 
Additions 

- Deletions 
Balance at l)eccm bel 31, 1998 
1999: 
Additions 
l)eletions 

Balance at lleeem ber 31, 1999 

4. A C CO U N TS A N D SALARIES PAYABLE 

The payable of $3,851 al I)eccm ber 31, 1999, are as follows 

Salaries and Ih'nefits 
AccolltllS 

Total 

5. PENSIO N I'LA N 

Equipm ent 
arid 

Ftlrniture 
$ 18,618 

$18,618 

2,262 

$20,880 

Vehicle 
$17,836 

$17,536 

16,818 

~[8_~929 

Total 

$36,154 

$36.154 

19,080 
~J5,425) 
$39,809 

$2,666 
321 

~2,987 

Substantially all library system em ployees arc m einbers of the l'arochial Em lfloyecs Retirem ent System of 

Louisiana (System), a mulliple employer (cost-sharing), lmblic employee retirem ent system (PERS), controlled 
and adm inistered by a separate board of trustees. The System is com posed of two distinc~ plans, Plan A and 
I'lan B, with scparatc assets and benefit provisions. All em ployees of the library system are m em bers of lqan 
A . 

All perm anent em t)loyccs working at least 28 horn 's cach ",veek who arc paid wholly or in part from lm rish ftm ds 
and all elected parish officials are eligible to participate in the System . 



 

BAY O U LAN D I,IBRA RY SY STEM  
Lafayette, Louisiana 

Notes to the Financial Statements (Continued) 

Under Plan A, em ployees who retire at or after age 60 with at least 10 years of creditable service, at or after 
age 55 with at least 25 years of creditable service, or at any age with at lc9st 30 years of creditable service are 
entitled to a retirem enlt benefit, payable m onthly for life, equal to 3 per cent of their final-average salary for 
each year of crcditahle service, llowever, for those em ployees who were m em bers of tile supplem ental plan only 
prior to January 1, 1980, the benefit is equal 1o one per cent of final-average salary plus $24 for each year of 
sapplelncntal-plan-ouly service earned prior to January 1, 1980. Final-average salary is tile em ployee's average 

salary over tile 36 consecutive or joined mouths that produce the highest average. Employees who terminate 
wifl2 at least the am om lt of creditable service sla|cd above and do not withdraw their em ployees contributions 
m ay retire at lhe ages specified above and receive the benefit accrued to their date of term ination. The System 
also provides death and disabilily benefits. Benefits are established by state statute. 

The System  is.sues an annual publicly available financial report that includes fiaancial statem ents and required 
supplem entary iafarm atioa h~r tile System . That report m ay be obtained by writing to the Parochial 

Employees' Reliremeut System , Post Office Box 14619, Baton Rouge, Louisiana 70898-4619, or by calling (504) 
928-1361. 

Funding Policy. Under Plan A, m em bers are required by the statute to contribute 9.5 percent of their alm ual 
covered salary and the library is reqnired to contribute at an actuarially determ ined rate. The current rate is 
7.75 percent of allnua~ covered payroll. Contrlbutions 1o tile system  also iuelude one-fourth of one llcrceut 
(except Orleans and East Baton Rouge Parishes) of the taxes shown to be collectible by tile tax rolls of each 
parisb. These tax dollars are divided between Plau A and Plan B based proportionately of the salaries of tile 
active m em bers of each plan. The contribution requirem euts of plan m em bers and the library are established 
and m ay be am ended by state slatute. As provided by Louisiana Revised Statute ]1:~03, tile em ployer 

contributions are determined by actuarial valuation and are subject to change eacb year based on file results 
of tile vahlation for the prior fiscal year. Tile library's contributions to the System nnder Plan A for tile years 
endiag l)ecem ber 31, 1999, and 1998 were $4~ 155, and $4j 322, respect ively, equal to the required coat ributions 
for each year. 

6. PO ST-RI~;TIREM ENT H EALTH (;ARE 
AN D LIFE INSUIG'kN CE BENEFITS 

The l~;ayouland Libral y System does not provide contiuuing health care and lift' iastn'ance benefits for its retired 
em ployees. 

7. CO M PEN SATED ABSEN CES 

At l)ecember 31, 1999, employees of the library system have accumulated and vested $2,380 uf employee leave 
benefits, which was com puted in accordance with G ASII Codification Section C60. This am ount is recorded 
within the gcueral Ionl;4erm obligations account gronp. 

10 



 

BAYOULAND LIBRARY SYSTEM  
Lafayette, Louisiana 

Notes to the Financial Statements (Concluded) 

8. CItAN G ES 1N G ENER AL LO NG -TERM  
O BLIG ATIO N S 

A smm nary of changts ill general long-term obligations, which consist of com pensated absences, follows: 

Balance at January 1, 1997 
1998: 
Additions 
Deletions 
l',alanee at lleceunber 31, 1998 
1999: 
Additions 
Deletions 
Balance at D~reem ber 31, 1999 

9. DESIG N ATED FUN I) BALAN CES 

$1,962 

4,787 

4t~ q~s) 
2.144 

4,787 

4 S~ 5~) 

The executive council has des ignated fund balances at Decem ber 31, 1999 as follows 

Prepaid Assets 
Cnntingency/I]nem ploynlent 
I:'nrcllfISC of Vail 

$ 395 
22,000 
3~000 

$25,395 

10. EXPENI)II'U RES O F TH E LIBR ARY SYSTEM  N O T INCLU DEI) IN TH E 
FINANCIAL STATEM ENTS 

Certain operating expenditures  of tim library system  are i)aid directly by the Lafayette Parish Library as acting 
host of the library system . These expenditures, which include janitorial services, utilities, and office space, arc 
not included ill the accom panying financial statem ents. 

l I. LITIGATIO N AND CLAIM S 

There is no litigation pending against the library system at l)ecem ber 31, 1999 

12. I)EFERREI) CO M PENSATIO N PLAN 

The Bayouland Library System offccs its em ployees a deferred com pensation plan created in accordance with 
Internal Revenue Code Section 457. Tile plan, available to all em llloyees , pernfits Ihem to defer a portion of 
their salary nntil fulure years. Particillation ill tbe plan is optional. The deferred com pensation is not available 
to em l)loyees until term ination, retirem ent~ deatb or uafores eeablc em ergency. All am ounts of eom llcnsation 
del'ereed under the plan, all property and rights purchased with those am ounts, and all incom e attributable to 
those amounts, property or rights are ( until paid or made available to the employee or otber beneficiary) [be 
solely the property and rights of tile Government subject only to the claims of the Gtlvernment's general 



 

BAYO ULAN D LIBRA R Y SYSTEM  
Lafayette, Louisiana 

Notes to tbe Financial Statements (Concluded) 

creditors. Participanls' rights under tile plan are equal to those of general creditors of tile Governm ent ill all 
am ount eqnal to fl~e lair m arket value of the deferred account for each participant. Tbe Governm ent believes 
that it is unlikely that it will use the assets to satisfy tbe claim s of general creditors ill tile future. 

13. CO NCENTRATION O F RISK S 

Tile IAbrary syslem  is financially dependent upon tile m em ber libraries listed in the introduction to the notes 
tO Ibe fillalleial slatelnenls, 



SHIRLEY VIGE. JR . C.PA 
FRANK G IUJAGUE. C PA 

To the Ilayouland Library System 

V IGE ~  TUJAGUE 
A CORPORATION OF CERTIFIED PUBLIC ACCOUNTANTS 

210 WEST VINE 
P. 0 BOX 1006 

EUNICE, lOUISIANA 70535 

hldependeul Aecoan|au|s' Report 
on Applying Agreed-Upon Procedures 

TELEPHONE: 
318-457"9324 

FAX: 
318-457-8743 

Vv'e have i)erform ed tile procedures included in lhe Louisiana Goverm ucut A udit G uide and cutunerate below , which were 
agreed to by the m anagem ent of Bayouland Library System and the l,egislative Auditor, State of Louisiana, solely 1o 
assist the users in evaluating m alm gem ent's assertions about Bayouland Library System 's com pliance with eerlaiu laws 
and regulations during the year ended D ecem ber 31, 1999 included in the accom panying Louisiana Attestation 

Questionnaire. This agreed-upon procedures engagement was performed in accordance ~ith standards established by 
file Am erican Institute of Certilied Public Accountants. The sufficiency of tllese procedm 'es is solely the respollsibility 
oflhe specified users of the report. Consequently, we m ake no representation regarding tile sufficiency of/be procedures 
described below either for the purpose for which this report has been requested or for any other purpose. 

l'ublic Bid Law 
1. Select all expenditures m ade during tile year for material and supplies exceeding $15,000, or public works 

exceeding $100,000, and determ ine whether such purclmses were m ade in accordance with LSA-RS 38:2211-2251 
(the public bid law). 

The Library purchased a velfiele tbr approximately $16,817 during 1999. The velficle was purclmsed ou a stale 
Coulract, therefore, tile purcllase w as ulade ill accordauce witll state law . 

Code of Etlfics for Public O fficials and Public Em ployees 
2. Obtain fi'om  m anagem ent a list of the im m ediate fam ily m em bers of each board lnem ber as defined by LSA-RS 

42:1101-1124 ( the code of ethics), and a list of outside business interests of all board m embers and elnlfloyees, as 
well as Iheir im m ediate fam ilies. 

M auagem en! provided us w ith tile required list inehuling tile noted iuform ation 

3. Obtain from m anagem ent a listing of all em ployees paid during the period under exam ination 

M anagem ent provided us w ith the required list. 

l)eterm ine w hether any of those em l)loyees included in the listing obtaiued from  m anagem ent in agreed-upon 

procedure (3) were also included on the listing obtained froul ulanagem ent in agreed-upon procedure (2) as 
im m ediate fam ily m em bers. 



None of tile em ployees included oil tile list of em ployees provided by nlanagem ent appeared on lhe list provided 
by m anagem ent in agreed-upon procedure. 

Budgeting 
5. Obtained a copy of tire legally adopted budget and all am endm ents 

M anagem ent provided us with a copy of the original budget arid the am ended.budget 

6. Trace the budget adol)tion and am endm ents to the ufinule book 

7 

W e traced the adoption of the original budget to the m hm tes of a m eeting held in August 14, 1998, wlfich indicated 
that the budgel had been adopted by the com m issioners. The am endm ents wec e m ade to the budget during the 
year arrd approved. 

Com lmre the revenues and expenditures of the final budget to actual revem tes and expeuditures to delerufine if 
actual revenues failed to m eet budgeted reverm es by 5%  or m ore or if actual expenditures exceed budgeted am oulrts 
by 5%  or m ore. 

W e com pared the revenues and expenditures of the final budget to actual revenues arid expenditures. Actual 
revenues arrd expenditures for the year exceeded budgeted am ounts by lnore than 5% , bec ause the system did not 
budget the coop, workshop arid catalog revenues and expenses as they are reim bursable services provided by the 
system to its m em bers. 

Accounting and Reporting 
8. Random ly select 6 disbursem ents nm de during the period under exam ilm tion and 

(a) trace i)aym ents to SUl)portiug doemnentation as to proper arnount and irayee; 

W e exam ined supporllng docum entatiou for each of the six selected disbursem ents arrd found that lmym ent was 
Ibr the proper alnolnlt and m ade to the correct payee. 

0)) deternfine if' payments were properly coded to tire correct fund and general ledger account; axrd 

The paym ents were properly coded to the correct fund arrd general leger account 

e) determ ine whether paym ents received approval from proper anthorities 

lnspectioll of docum entation supporting each of the six selected disbursem ents indicated approvals from Directors 
and the chairnm n of the Board of Com m issioners. 

M eetings 
9. Exam iue evidence indicating tlm t agendas for m eetings recorded in the m inute book were posted or advertised as 

required by LSA-RS 42:1 tln'ougb 42:12 (tile open meetings law). 

Bayouland Library System  is only required to post a notice of each m eeting aud the accom l)anyiug agenda ou th 
door of the system 's office building. M anagem ent posted these notices as required. 



D ebt 
10. Exam ine bank deposits for tile period under exam ination and determ ine whether ally such deposits appear to be 

proceeds of bank loans, bonds, or llke indebtedness. 

W e inspected copies of all bank deposit slips for tile period under exam ination and noted no deposits which 
appeared to be proceeds of bank loans, bonds, or like indebtedness. 

A dvauee aud l~ounses 
11. Exam ine payroll records aud m inutes for the year to dcterndnc whether any paym ents have been m ade Io 

em ployees which m ay constitute bonuses, advance, or gifts. 

A reading of the m im ltes of the district for the year iudicated no approval for the paym ents noted. W e also 
inspected payroll for the year and noted no iustances wldch would indicate paym ents to em ployees which would 
couslittl|e bounses, fldvanees, or gifts. 

O or prior year report, dated D ecem ber 31, ]998, did not include all)' conunents or um 'esoh,ed m atters 

W e were not engaged Io, aud did not, perform an examilvflion, the objective of which would be the expression of an 
opinlou ou lllallagelllellt'S assertions. Accordingly, we do llot express such an opiuion. I[ad we perform ed additional 
procedures, other um tters m ight have com e to our attention that w ould have been reported to you. This report is 
inteuded solely for the use of m anagem ent of the Bayoulaud Library System and the Legislative Auditor, State of 
Louisiana, and should not be used by those who lm ve not agreed to tile procedures and taken responsibility for the 
sufficiency of the procedures for their purposed. Itowever, this report is a m atter of public record and ils distribution 
is not lim ited. 

Vige & Tujague 
June 20, 2000 
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LO UISIANA ATTESTATION Q UESTIONNAIRE 
(For Attestation Engagem ents of Governm ent) 

(Date Transmitted) 

R O. BOX l 

(Auditors) 

In connection with your compilation of our financial statements as of [date] and for the 
year then ended, and as required by Louisiana Revised Statute 24:513 and the 
Louisiana G overnm ental Audit. Guide, w e m ake the follow ing representations to you. 
W e accept full responsibility for our com pliance w ith the follow ing law s and regulation 
and the internal controls over com pliance w ith such laws and regulations. W e have 
evaluated our com pliance w ith the follow ing law s and regulations prior to m aking these 
representations. 

These representations are based on the 
(date of completion/representations). 

nform ation available to us as of 
..~ _~ 2/.9d~.) 
// - / 

Public Bid Law  
It is true that w e have com plied w ith the public bid law , LSA-RS Title 38:2212, and, 
w here applicable, the regulations of the Division of Adm inistration, State Purchasing 
O ffice 

Yes[v]/No[ ] 

C ode of Ethics for Public O fficials and Public Em ployees 
It is true that no em ployees or officials have accepted anything of value, w hether in the 
form of a service, loan, or prom ise, from anyone that would constitute a violation of 
LSA -R S 42:1101-1124 

Yes [v~No [ 
It is true that no m em ber of the im m ediate fam ily of any m em ber of the governing 
authority, or the chief executive of the gevernm ental entity, has been em ployed by the 
governm ental entity after April 1, 1980, under circum stances that w ould constitute a 
violation of LSA-R S 42:1119. 

Yes [v']/No [ ] 

Budgeting 
W e have com plied w ith the state budgeting requirem ents of the Local G overnm ent 

Budget Act (LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34. 
Yes[v]rNo[ ] 

A ccounting and Reporting 
All non-exem pt governm ental records are available as a public record and have been 

retained for at least three years, as required by LSA-RS 44:1, 44:7, 44:31, a~ d 44:36. 
Yes[,,/] No[ ] 



W e have filed our annual financial statem ents 
33:463, and/or 3q:92, as applicable. 

W e have had our financia 
24:513. 

n accordance w ith LSA-RS 24:514 

Yes [ v'J"No [ ] 

statem ents audited or com piled in accordance w ith LSA-RS 

Yes [ VI"/No [ ] 

M eetings 
W e have com plied w ith the provisions of the Open M eetings Law , provided in RS 42:1 
through 42:12. /  

Yes[v1 No[ ] 

Debt 
It is true w e have not incurred any indebtedness, other than credit for 90 days or less to 
m ake purchases in the ordinary course of adm inistration, nor have w e entered into any 
lease-purchase agreem ents, w ithout the approval of the State Bond Cornm ission, as 
provided by Article V II, Section 8 of the 1974 Louisiana Constitution, Article V I, Section 
33 of the 1974 Louisiana Constitution, and LSA-RS 39:1410.60-1410.65. 

Yes Iv/j/No [ ] 

A dvances and Bonuses 
It is true w e have not advanced w ages or salaries to em ployees or paid bonuses in 
violation of Article: V II. Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138 
and AG opinion 79-729 

Yes [/;No [ ] 

W e have disclosed to you all know n noncom pliance of the foregoing laws and 
regulations, as w ell as any contradictions to the foregoing representations. W e have 
m ade available to you docum entation relating to the foregoing law s and regulations. 

W e have provided you w ith any com m unications from regulatory agencies or other 
sources concerning any possible noncom pliance w ith the foregoing law s and 
regulations, including any com m unications received betw een the end of the period 
under exam ination and the issuance of this report. W e acknowledge our responsibility 
to disclose to you any know n noncom pliance w hich m ay occur subsequent to the 
issuance of your report. 

/ 

Secretary /f,-.2 / ~ P 'O  Date 

Treasurer Date 

President II--
<-~Z i"E OC) Date 


