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INDEPENDENT AUDITORS' REPORT

Des Allemands Volunicer Fire Department, Inc.

P.O. Box 817
Des Allemands, Lowsiana 70030

We have audited the accompanying general purpose financial statements of the Des Allemands
Volunteer Fire Department, Inc. as of and for the year ended December 31, 1999, as listed in the
table of contents. These genceral purpose financial statements arc the responsibility of the Des
Allemands Volunteer Fire Department, Inc.'s management. Our responsibility is to express an
opinion on these general purpose financial statcments based on our audit.

We conducted our audit in accordance with gencrally accepted auditing standards, the Louisiana
Governmental Audit Guide and Government Auditing Standards, issucd by the Comptroller
General of the United States. Those standards require that we plan and perform the audit to
obtain reasonable assurance about whether the general purpose financial statements are free of
matcrial misstatement. An audit includes examining, on a test basis, evidence supporting the
amounts and disclosures in the general purpose financial statements. An audit also includcs
asscssing the accounting principles used and significant estimates made by management, as well
as cvaluating the ovcrall gencral purpose financial statement presentation. We belicve that our
audit provides a rcasonable basis for our opinion.

The Fire Department has excluded from the gencral fixed assct and long-term debt account
groups a leasc obligation that, in our opinion, should be included to conform with generally
accepted accounting principles. The cffect of this departure on the accompanying gencral
purpose financial statcments could not readily be determined.

In our opinion, except for the effect of the matier discussed in the preceding paragraph, the
general purpose financial statements referred to above present fairly, in all material respects, the
financial position of the Des Allemands Volunteer Fire Department, Inc. as of December 31,
1999, and the results of its operations for the year then ended, in conformity with generally
accepted accounting principles.

In accordance with Government Auditing Standards, we have also issucd a report dated Junc 28,
2000 on our consideration of the Des Allemands Volunteer Fire Department, Inc.'s internal
control over financial reporting and our tests of its compliance with certain provisions of laws
and regulations,

June 28, 2000 m | M Canin. T La /fwé_ LLp

Certified Public Accountants



DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.

COMBINED BALANCE SHELT

ALL FUND TYPLES AND ACCOUNT GROUPS

Cash

Due from Parish (Note 3)
Deposit on trock

I“ire protcction vehicles
Iiquipment

Buldings

I.and

Dcebt retircment provision

Total asscts

LIABILITIES:
Accounts payablc
Noics payable

T'otal habilitics

FUND EQUITY:

I'ixed assct investment

IF'und balance - reserved for deposit

I'und balance, unrescrved,
undcsignated

Total fund cquity

T'otal hiabilitics and fund equity

DECEMBIER 31, 1999
ASSETS AND PROVISIONS

Icxhibit A"

Governmental Account Totals
Fund Type Group ) (Memorandum Only)
General General Long-term

I'und Iixed Assets Debt 1999 1998

$ 77498 § - ¥ - % 77498 § 95,019

3,928 - - 3,928 4,857

- - - - 175,000

- 865,123 - 865,123 591,973

- 439,392 - 439,392 377,951

- 128,297 - 128,297 128,297

- 7,000 - 7,000 7,000

- - 80,504 86,564 -

5 81,426 §$1,439,812 $ 86,504 § 1,607,802 § 1,380,097

LIABILITIES AND FUND EQUITY

§ 4,677 $ - $ - $ 4677 $ 4422
- - 86,564 86,564 -

4,677 - 86,564 91,241 4,422
1,439,812 - 1439812 1,105,221

- - - : 175,000

76,749 : - 76,749 95,454
76,749 1,439,812 - 1,516,561 1,375,675

§ 81,426 $1439812 $ 86,564 § 1,607,802 $ 1,380,097

Sce accompanying NOTES TO GENERAL PURPOSE FINANCIAL STATEMENTS
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DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC,
COMBINED STATEMENT OF REVENUES, EXPENDITURIES
AND CHANGES IN FUND BALANCE - GENERAL FUND

FOR THE YEAR ENDED DECEMBER 3], 1999

Fxhubit "B"Y

Totals
(Memorandum
Only)
1999 1998
REVENUES:
Sales tax - 1/8 cent $ 75,225 % 80,666
Ad valorem tax 104,750 104,450
Other revenucs 8,142 7,878
Total revenues 188,117 193,000
EXPENDITURES:
Utilitics:
lilectricity 5,809 3,465
Telephone 8,342 7,605
Water 1,059 453
Equipment.
Mamtenance 20,037 18,578
Fucl 3,506 1,942
Insurance 6,559 4 201
Buildings:
Maintenance 3,269 2,795
Insurance 4,660 4,237
Fire fighting cxpenditures:
Fire fighting supphes 16,273 5,028
Emergency system access 20,000 -
Miscellaneous:
Personncl msurance 2,840 2,915
Accounting and auditing 3,000 2,500
IDues and subscriptions 75 75
Office expenses 24,616 2,144
Meccetings and other 8,481 1,421
Account group activity:
l:quipment purchases 334,591 18,253
Debt retirement 10,694 -
Interest expense 5,209 -
Total expenditures 479,080 75,612
EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES {(290,903) 117,388
OTHER FINANCING SOURCES:
Proceeds from debt incurred 97,258 -
Total other {inancing sources 97,258 -
1XCESS (DEFICIENCY) OF REVENUES AND OTHER
FINANCING SOURCES OVER LXPENDITURES (193,705) 117,388
FUNLD BALANCE, BEGINNING OF YEAR 270,454 153,006
FUND BALANCE, END OF YEAR $ 76,749  § 270,454

Sce accompanying NOTES TO GENERAL PURPOSE FINANCIAL STATEMENTS

3
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DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
NOTES TO GENERAL PURPOSE FINANCIAL STATEMENTS
DECEMBER 31, 1999

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Reporting Entity

The Des Allemands Volunteer Fire Department, Inc. (Fire Departiment) reccives funding
from Jocal and state government sources and must comply with the concomitant
requirements of these funding source entities. However, the Fire Department is a
"primary government"” and is not included as a component unit of any other St. Charles
Parish governmental "reporting entity” as defined in GASB pronouncements, since the

cnlily is a non-profit corporation, and the board members have decision making authority,

the power to designale management, the ability to significantly influence operations and
primary accountability for fiscal matters. The Fire Department includes all activities that
arc controlled by 1t as a quasi-public non-profit corporation organized 1o provide fire
protection to the Parish of St. Charles. The Fire Department has no component units.

The accounting and reporting policies of the Fire Department conform to generally
accepled accounting principles as applicable to governmental units.

Fund Accounting

The accounts of the Fire Department are organized on the basis of a fund (General Fund)
and account groups, each of which is considered a separate accounting entity. The
opcrations of the General Fund are accounted for with a separate set of self-balancing
accounts that comprises 1ts assets, habilities, fund cquity, revenues and expenditures.

Basis of Accounting

Basis of accounting refers 1o when revenues and expenditurces are recognized and reported

in the financial statements. Basis of accounting relates to the timing of the measurements
made, rcgardless of the measurement focus applicd.

The Fire Department records are maintained on a cash basis of accounting. Iowever, the
General Fund reported in the accompanying financial statements has been converted to a
modificd accrual basis of accounting utilizing the following practices in recording

revenucs and expenditures:

Revenucs

Sales taxes are recorded 1t the month the taxes are collected by the St. Charles Parish
School Board. Sales taxes become payable o the St. Charles Parish School Board on the
first day of the month and become delinquent on the 20th day of thc month following
incurrence of the taxes by businesses.

- —_— = = ==
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DES ALLEMANDS VOLUNTELER FIRE DEPARTMENT, INC.

NOTES TO GENERAL PURPOSE FINANCIAL STATEMENTS (CONTINUED)

DECEMBIIR 31, 1999

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Revenues (Continued)

A ten ycar ad valorem 1ssuc was dedicated to the operations of the Fire Departments
beginning in 1991, Lach department 1s to reeeive one ninth of annual collections. Taxes
levied in November each ycar arc available for expenditures in the subsequent year.,

Interest income on mvestments i1s recorded when the investiments have matured and
income i1s available.

All other revenues are recorded when reccived.

The majority of the Fire Department's revenues are derived from the one-cighth of one
pereent sales tax and the ad valorem tax for operations.

Expenditures

l:xpenditures arc generally recognized under the modified accrual basis of accounting
when the related fund liability 1s incurred, except for principal and interest on genceral
long-term debt which 1s not recognized until duc.

Cash and Cash Equivalents

The Fire Department is authorized under statc law to deposit funds within a fiscal agent
bank organized undcr the Jaws of the Statc of Louisiana, the laws of any other state in the
Union, and the laws of the United States. The Fire Department may also invest in time
certificates of deposit with state banks organized under Louisiana law and national banks
having their principal offices in lL.ouisiana. Under state law, these deposits must be
sccured by the fiscal agent bank. The markct value of such pledged securitics and federal
dcposit insurance must equal or exceed the amount on deposit with the fiscal agent.

At December 31, 1999, the carrying amount of the Fire Department’s deposit was
$77,498, and the bank balance was $84,259, classificd as follows:

Federally insurcd $ 84,259
Collateralized .
Unimsurcd and uncollateralized _




DJ:S ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
NOTES TO GIENERAL PURPOSE FINANCIAL STATEMENTS (CONTINUED)
DECEMBER 31, 1999

(1) SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED)

Budgets and Budgetary Accounting

The Fire Department was not required to preparc a budget for the year ended December
31, 1999,

Encumbrance Accounting

ncumbrance accounting, under which purchase orders, contracts, and other
commitments for the expenditure of monies are recorded in order 10 rescrve that portion
of the applicable appropriation, is used in governmental funds.

Fixed Asscts and Long-Tcrm Debt

Fixed assets used in governmental fund type operations arc accounted for in the general
fixced asscls account group, rather than in the General I'und. No depreciation has been
provided on fixed asscts. Fixed assets are valued at historical cost. Donated fixed assets
are recorded at estimated fair market value at the datc of donation.

Long-term liabilities expected to be financed from the General FFund are accounted for in
the gencral long-term debt account group.

The two account groups are not "funds". They are concerned only with the measurement
of financial position and do not involve measurement of results of operations.

Total Columns of Combined Balance Sheet

Total columns on the combined balance shect are captioned "memorandum only" to
indicate that they arc presented only to facilitate financial analysis, Data in these
columns do not prescnt financial position, results of operations, or changes in {financial
position in conformity with generally accepled accounting principles. Nor is such data
comparablc to a consolidation. Interfund eliminations have not been made in the
aggrepation of this data.

Comparative Data

Comparative totals for the prior year have been presented in the accompanying financial
statements in order to provide an understanding of changes in the Iire Department's
{inancial position and operations. However, presentation of prior year totals by fund type
have not been presented in cach of the statements since their inclusion would make the
statements unduly complex and difficult 1o read.




DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
NOTES TO GENERAIL PURPOSE FINANCIAL STATEMENTS (CONTINUED)
DECEMBER 31, 1999

(2)  SALES TAX REVENUE

Iiffective March 1, 1980, sales tax in the amount of onc-cighth of onc percent 1s collected
by the St. Charles Parish School Board and administered by the Parish President. The
sales tax is 10 be used for fire protection of the Parish of St. Charles. 'The funds are
distributed monthly by the Parish President 1o the individual fire departments of the St.
Charles Parish Firemen's Association, Inc. Effective September, 1994, the salcs tax is
distribuicd on the following basis:

Pcrecent of

Monthly Remaintng
Basis ~ Funds
Bayou Gauche Veluntecr Fire Dept., Inc. $ 2,500 3.21%
Des Allemands Volunteer Fare Dept., Inc. $ 2.500 4 83%
Iast Side St. Charles Volunteer I'ire Dept., Inc. $ 2,500 23.57%
Hahnville Volunteer Fire Dept., Inc. $ 2,500 5.92%
Killona Volunteer Fire Dept., Inc. 3 2,500 1.56%
I.uling Volunteer Fire Dept., Inc. $ 2,500 29.00%
Norco Arca Voluntcer Fire Dept., Inc. $ 2,500 10.51%
Paradis Voluntecr Fire Dept., Inc. $ 2.500 4.20%
St. Rose Volunteer I'ire Dept., Inc. $ 2,500 17.20%

(3)  DUE FROM PARISH

Revenue receivable at December 31, 1999, consists of the I'ire Department's share of the
1/8th cent sales lax for the month of November 1999, collecied on or before December
20, 1999, by the St. Chatles Parish School Board and remitted by St. Charles Parish in
January 2000.

An allowance for uncollectible receivables is not recorded by the Fire Department
beeausc it considers all receivables collectible at December 31, 1999,

(4)  CHANGES IN GENERAL KFIXED ASSETS

- [ e L]

Balance Purchascs Retircments Balancce

1/1/99 1999 1999 - 12/31/99
Firc protection vehicles § 591,973 $ 273,150 § - $ 865,123
liquipment 377,95] 61,441 - 439,392
Buwldings 128,297 - - 128,297
l.and 7,000 B - - 7,000

§ 1,105221 $ 334591

$ 1,439,812

el —
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(6)

(7)

DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
NOTES TO GENERAL PURPOSE FINANCIAL STATEMENTS (CONTINUED)
DECEMBER 31, 1999

GENERAL LONG-TERM DEBT

The following is a summary of changes in general long-term debi during the year ended
December 31, 1999:

l.ong-term dcbt, beginning of period $ -
Increases 07,258
Reductions (10,694)
[.ong-term debt, end of period $ 86,504

The annual requirements to amortize debt outstanding as of Deccmber 31, 1999 arc as
follows:

Ycar

2000 $ 17,253
2001 18,778
2002 20,438
2003 272,245
2004 7,850

§ 86,564

Dctails of long-term debt are as {ollows:

Notc payable to Bank One collateralized by a 1998 Hackney

Fmergency Vehicle, bearing an interest rate of 8.5%, payable in
monthly installments of $1,995.40. Duc April 27, 2004.

H%

86,564

CASH

The IFire Department maintains a separatc pelly cash account. The petty cash account is
funded through public functions held by the Fire Department. Expenditures from this
petty cash account are for expenses related (o the functions. The amount in the petty cash
account was not inctuded in the financial statements and was therefore not subjected to
the audit procedures of the financial statements.

RISK MANAGEMENY

The Fire Department is exposed to various risks of losses related to torts; thefl of, damagc
lo, and destruction of assets; injuries to {iremen; and natural disasters. ‘Vhe Fire
Department carries commmercial imnsurance in amounts sufficient to insure itsel against
claims resulting from any of those nsks.

8
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DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.

NOTES TO GENERAL PURPOSE FINANCIAL STATEMENTS (CONTINUISD)

DECEMBER 31, 1999

COMMITMENTS

During 1999, the Fire Department entered into an agreement with the St. Charles Parish
I.aw Inforcement District where 1t would pay for access to an 800 MHz radio
communications system throughout the Parish. The Fire Departiment paid an initial {ce of
$20,000 for access to the system and is obligated for its share of future maintenance coslts
on the system. Future costs have not been determined but are not expected to be material
to the financial statcments because the total maintenance costs will be allocated among all
Parish agencies utihizing the system. Additionally, an ad valorem referendum in July of
2000, if successful, will provide operating revenues sufficient enough o eliminate the
maintenance fee requirement.

LEASES

During 1999, the Fire Departinent enterced into an agreement to lease office cquipment,
Rent expense under this lease for the year ended December 31, 1999 was $290.

9
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INDEPENDENT AUDITORS’ REPORT ON COMPILIANCE
AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING
BASED ON AN AUDIT OF FINANCIAL: STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Des Allemands Volunteer Fire Department, Inc.

I’.0. Box 817
Des Allemands, Louisiana 70030

We have audited the general purpose financial statements of Dces Allemands Volunteer Fire
Department, Inc., as of and for the year ended December 31, 1999, and have issued our report
thereon dated June 28, 2000, which was qualified because the Firc Department has excluded
from the general fixed assets and long-term debt account groups a lecase obligation that, in our
opinion, should bec included 1o conform with generally accepted accounting principles. We
conducted our audit in accordance with generally accepted auditing standards and the standards
applicable 1o financial audits contained in Government Auditing Standards, issucd by the
Comptroller General of the United States.

Compliance

As part of obtlaining rcasonable assurance about whether Des Allemands Volunteer Fire
Department, Inc.’s general purpose financial statements are free of material misstatement, we
performed tests of its compliance with certain provisions of laws, regulations, contracts and
grants, noncompliance with which could have a dircet and material cffect on the determination of
{inancial statcient amounts. Tlowever, providing an opinion on compliance with thosc
provisions was not an objective of our audit and, accordingly, we do not cxpress such an opinion.
The results of our tests disclosed instances of noncompliance that are required to be reported
under Government Auditing Standards which arc described in the accompanying schedule of
{indings and qucstioned costs as 1tem 1999-1 and 1999-3.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered Dcs Allemands Volunteer Fire Department,
Inc.’s infernal control over financial reporting i order to determine our auditing, procedures for
the purposc of cxpressing our opinion on the general purpose financial statements and not to
provide assurance on the internal control over {inancial reporting. However, we noted certain
mattiers involving the internal control over financial reporting and its operation that we consider
to be reportable conditions.
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Reportable conditions involve matters coming to our attention relating to significant deficicncics
in the design or operation of the internal control aver {inancial reporting that, in our judgment,
could adversely affcet Des Allemands Volunteer Fire Department, Inc.’s ability to record,
process, surmmarize and report financial data consistent with the asscrtions of management in the
general purposc financial statements. The reportable condition 1s described in the accompanying
schedule of findings and questioned costs as item 1999-2.

A material weakness is a condition in which the design or opcration of one or more of the
internal control components docs not reduce to a relatively low level the risk that misstatements
in amounts that would be material in rclation to the general purpose financial staternents being
audited may occur and not be detected within a timely period by employces in the normal course
of performing their assigned functions. Our consideration of the internal control over financial
reporting would not necessarily disclose all matters in the internal control that might be
reportable conditions and, accordingly, would not necessarily disclose all reportable conditions
that arc also considered to be material weaknesses. However, we believe none of the reportable
conditions described above 1s a material weakness.

This report is intended solely for the information and use of Des Allemands Volunteer Fire
Departiment, Inc., St. Charles Parish and the Louisiana Lcgislative Auditor and is not intended to

be and should not be used by anyone other than these specificd parties.

June 28, 2000 '///; o @ £ ,ﬂ ot {/‘?/’m’é_ Lep

Certified Public Accountants
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DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED DECEMBICR 31, 1999

We have audited the financial statements of Des Allemands Volunteer Fire Department, Inc. as
of and for the year ended December 31, 1999, and have issued our report thereon dated Junc 28,
2000. We conducted our audit in accordance with gencrally accepted auditing standards and the
standards applicable to financial audits contained in Government Auditing Standards, issucd by
the Comptrolicr General of the United States. Our audit of the financial statements as of

December 31, 1999 resulted in a qualificd opinion.
SECTION 1 SUMMARY OF AUDITORS’ REPORTS

a. Report on Internal Control and Compliance Matcrial to the Financial Statements

Internal Control
Material Weaknesses Yes X No
Reportable Conditions X Yes  No

Compliance
Compliance Matcrial to Financial Statements X Yes ~ No

.

b. Federal Awards Not Applicable

Internal Control
Matcrial Weaknesses Yes  No

—r——— ——

Reportable Conditions  Yes __m___NO

Type of Opinion on Compliance Unqualified  Qualified
for Major Programs Disclaimer  Adverse

[ J T S

T T [ T e i S

Arce their findings required 1o be reported in accordance with Circular A-133, Scetion

S510(a)? ~_Yes. No
C. Identification of Major Programs:  Not Applicable
CFDA Numbecr(s) Name of Federal Program (or Cluster)

-I_-“_h
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DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINULED)
FOR THE YEAR ENDED DECEMBER 31, 1999

Dollar threshold used 1o distinguish Type A and Type B Programs $

Is the auditec a ‘Jow-risk’ auditec, as defined by OMB Circular A-133?
~Yes  No Not Applicable

SECTION Il FINANCIAL STATEMENT FINDINGS

1999-1 Bond Commission Approval

Critcria: louisiana laws affecting local governments require that the local government
obtain approval from the State Bond Commission in order to incur new debit.

Condition: Our tests of compliance revealed that State Bond Commission approval was
not obtained {or the $97,258 of new debt incurred during 1999,

Iiffect: The Department fatled to comply with the provisions of Article VI, Section 8
and Article VI, Section 33 of the 1974 I.owsiana Constitution and LLSA-RS 47:1803-4.

Cause: Management was not aware of the requirements to obtain State Bond
Commission approval on all forms of new debit.

Recommendation: The Department should file an application for subsequent approval of
the debt from the State Bond Commission.

Managcement’s Response: ‘The Department will seek subsequent approval.

1999-2 Scgrcegation of Duties

internal control structure. No one person should have access to both physical assets and
the related accounting records or to all phases of a transaction.

Condition: Our evaluation of the internal control structure revealed an absence of
appropriate scgregation of duties consistent with appropriate control objcctives regarding
cash receipts and disbursements.

iflcct: Intentional or unintentional errors could be made and not be detected.

Causc: The Department 1s small and thercfore 1t 1s not feasible to maintain an adequate
scgregation of dutics among accounting personnel. All personnel are volunicers,




DES ALLEMANDS VOLUNTEER FIRE DEPARTMIENT, INC.
SCHEDULI O FINDINGS AND QUESTIONED COSTS (CONTINUED)
IFOR THE YEAR ENDED DECIEMBER 31, 1999

Recommendation: The Board of Directors should remain involved in the day-to-day
financial affairs of the Dcpartment 1o provide oversight and independent review
functions. The bookkeeper should not be an authorized check signer and should not have
access to cash receipts. Instead, someone independent of the bookkeeper should preparce
a list of checks received and should make bank deposits. The list would be given to the

bookkecper for genceral ledger recording.

Management’s Response: Management agrees with the recommendation; however, they
feel that because of the small number of personnel in the Departmient it is not possible to
remove the bookkeeper from the depositing and check signing responsibilities. The
Board of Dircctors, however, will continue to monitor and review all financial

transactions of the Department.

1999-3 Failure to I‘ilc Audit Report by eadline

submit audited financial statements to the Legislative Auditor within six months of the
cnd of the year.

Condition: Audited financial statements were not submitted prior to June 30, 2000.

Iiftect: The Department failed to comply with Louisiana laws cstablishing deadlines for
financial reporting.

Cause: Management failed to supply auditors with sufficicnt information prior to Junc
30, 2000.

Recommendation: The Department should submit the audited financial statements as
soon as possible.

Management’s Response: The Department will submit the audited financial statements
as soon as possiblce.




DES ALLEMANDS VOLUNTEER FIRE DEPARTMENT, INC.
SCHEDULE OF PRIOR YEAR FINDINGS
FOR THE YEAR ENDED DECIEMBER 31, 1999

SECTION1 INTERNAL CONTROIL AND COMPLIANCE MATERIAL TO THE
FINANCIAL STATEMENTS

1998-1 Collateralization of Cash Balances

Our tests of compliance revealed that cash deposits totaling $2,503 were uninsured
and uncollateralized at December 31, 1998.

The Department failed 1o enter into a collateral pledge agreement with Bank One.
This 1ssuc has been resolved.

1998-2 Scgregation of Duties

Our evaluation of the internal control structure revealed an absence of appropriate

sepregation of dutics consistent with appropriate control objectives relative to cash
receipts and disbursements.

The Department 1s small, and it was determined not to be feasible to maintain
adequatc segregation of duties. This 1ssue remains unrcsolved.

SECTION 11 INTERNAL CONTROIL: AND COMPLIANCE MATERIAL TO
FEDERAL AWARDS

Not Applicable

SECTION 111 MANAGEMENT LETTER

1998-3 Invoice Payment

We recomiuend that the Department implement a policy of recalculating invoices and
statcments before making payments.

This issuc has been resolved by management.

1998-4 Record Storage and Retrieval

We recommend that the Department decide on a systematic manncr of filing
documents.

This 1ssue has been resolved by management.




