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8~ Tervalon 
fdICHAE[ B BRUNO, CPA 
ALGIDE J TERVALON JR , CPA 
WAIDO J &4OREC JR CPA 

The O ffice of the C lerk of lhe 
C rim inal D istricl C ourt-O rleans Parish 

2700 Tulane A venue 
New Orleans, LA 

W e have com piled the accom panying balance sheet of The O ffice of the Clerk of lhe 
Crim in al Disl ricl C ou rl-O rleans Pa risk as of Decem ber 31, 1999 and tile related stalelncnt 
of revenues, expenditures, and changes in fund balances for the twelve m onths lhen ended 
in accordance w ith tim  Slalem ents on Standards for A ccounting and Review Services issued 
by the A m erican ]nslilule of Cmli:fied Public A ccouulanls. 

A com pilation is lim iled to presenling in the form of general purpose financial stalem enls 
inform ation lhal is the rcprcseulation of m anagem ent. W e have nol audited or review ed the 
accom panying general purpose financial s~atem ents and accordingly, do not express an 
opinion or any other form of assurance on them . 

M anagem ent has elected to om it substantially all of the disclosures required by generally 
accepted accounling principles, If the om flled disclosures w ere included in the general 
ptwpose financial stalem ents, lhey m ight influence the user's conclusions aboul lhe 
organizalion's financial positioJ~ and results of operations. A ccordingly, these general 
purpose financial statem ents are not designed for those w ho are not inform ed about such 

The accom panying general purpose financial slatem enls have been prepared solely from the 
cash accounts m ainlaincd by The O ffice of lbe C lerk of lhe C rim inal D istrict Conrl- 
O rleans Parish, and do not include any transactions which are processed by the City of N ew 
O rleans. 

BR U N O  &  TER V A LO N 
C ERTIFIED PtJBld C A C CO UNTA NTS 

M arch 15, 2000 
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TIlE O FFIC E O F TIIE CLERK O F TH E 
C RIM INA L DISTRICT CO URT-O RLEANS PA RIStl 

COM BIN ED BA LAN CE SHEET 
A S OF D ECEM BER 31, 1999 

Cash and cash equivalents 
Accounts receivable 
Due from other fhnds 
General fixed assets 

Total assets 

A SSETS 

GliN ERA L 
FUN D 

$303,312 
9,838 
1,391 

"0- 

GEN ERAL TO TA l. 

FIXED (M EM ORANDUM 
ASSETS ONLY) 

-0- 
-0- 
-0- 
247 

$303,312 
9,838 
1,391 

45~247 

$ 3_1_ 4~541 $45 247 $359,788 

ABILITIES AN D FUN D BALAN C 

Liabilities 
Due to other funds 
Due to the City of N ew Orleans 
Accounts payable 
Bonds payable 

$ 1,391 
20,938 

368 
236~ _496 

Total liabilities 259~ _1_93 

Fund Balances 
Fund balances 

Tolal fund balances 

55~ 148 

_55~ 348 

$ -0- 
-0- 
-%  
-0- 

45,247 

45.247 

$ 1,391 
20,938 

368 

236~96 

2559d~93 

1oQ 5~9~95 

Jk_09fi 95 

l'otal liabilities and 
fund balances $3jl 4.54~1 $45 2,2~47 $35 9 7~ 88 

See Independent A ccountants' Com pilation Report 



 

TH E O FFIC E O F TH E CLERK  O F TH E 
C RIM IN AL D ISTRICT CO URT-O R LEAN S PAR ISH 

COM BIN ED STATEM EN T OF REVEN UES, EXPEN DITURES 
AN D CILAN G ES IN FUN D BA LAN CES 

FOR THE YEAR EN DED DECEM BER 31, 1999 

Revenues 

Service fees 
Court allocalion-fines and cost 
State reim bursem ent-election expenses 
Interest incom e 
Evidence incom e 

Total revenues 

E~Kpenses 

A llow ances 
A dvertising, 

B ank charges 
Com puter equipm ent 
Com puter repairs and supplies 
Convention and travel expenses 
Custodian lee - voter m achine 
D ues and subscriptions 
Educational books and pam phlet 
Equipm ent 
Insurance 

M otor vehicle - repair and services 
M otor vehicle - tolls 
O ffice m eals and entertainm ent 
O fficial business 
Contributions 
Photographs 

See Independent A ccountants' Com pilation Report 

$134,520 
11,709 

32,346 
85 

269 2~ 11 

5,050 
6,710 
388 

19,578 
7,581 
11,947 
2,600 
824 

4,917 
460 

3,813 
1,202 
440 

3,741 
35,970 

547 
571 



 

TH E O FFIC E O F T H E C LER K  O F TH E 
C R IM INA L D ISTR IC T C O U RT-O R LEA N S PA R ISH 

CO M BIN ED STATEM EN T O F REVEN UES, EXPEN DITURES 
AN D CH AN GES IN FUN D BALAN CES, CON TIN UED 

FO R TH E Y EA R EN D ED DECEM BER 31, 1999 

Expenses, Continued 
Office furn iture and fixtures 
Office supplies 
Pager service 
Postage and freight express 
Printing and binding 
Professional smwices 
Building renl 
Election facilities rent 
Election equipm ent and vehicle rent 
O ffice equiprnen't rent 
Repairs and m aintenance 
Supplies and m aterials 
Telephone - m obile service 

Total expenditures 

Excess revenues over expenditures 

Fleginning fund balance 

Ending fund balance 

See Independent Accountants' Compilation Report 

$ 309 
48,298 

583 
9,355 
12,584 
8,580 
6,335 
4,312 
7,011 

7,263 
7,869 
7,578 

5.944 

2322~36o 

36,851 

18,497 

$_55,34~ 
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B ~'II,~ IO c:E RIlFIFD PUBLIC ACCOUNJANIS 

IN D EPEN D EN T A C CO UN TA N TS' R EPO R T 
O N 

A PPLYING AG REED-U PO N PRO CEDU RES 

M r. Edw in l.om bard, Clerk 
O ffice of the Clerk of Corn1 
Parish of Orleans, Crim inal District Court 

At ),our request, we have perform ed the procedures included in the Louisiana Goverm nental 
Audit Gul~le as cJ~um erated below, w hich w ere agreed to by the m anagem ent of the O ffice 
of the Clerk of Court; Parish of Orleans, Crim inal D istrict Court and the Legislative A uditor, 
State of l.ouisiana, solely to assist the users in evaluating m anagem ent's assertion about the 
O ffice of the Clerk of C ourt, Parish of O rleans, Crim inal D istrict Court's com pliance w ilh 
certain law s and regulations during the )'car ended D ecem ber 3 l, 1999 that are included in 

the accompanying Louisiana Attestation ~)uestiomTaire. This agreed-upon procedures 
engagem ent w as perform ed in accordance w ith standards established by the Am erican 
Institute of Certified Public A ccountants. The sufficiency of these procedures is solely the 
responsibility of the specified users of the report. Consequently, w e m ake no representation 
regarding lhe sufficiency of the procedures described below either for the purpose for which 
this rcport has been requested or for any other purpose. 

PU BLIC BID LA W  

Selecl all expenditures m ade during the year for m aterial and supplies exceeding 

$15,000, or public works exceeding $100,000, and determine whether such purchases 
were made in accordance with LSA-.RS 38:2211-2251 (the public bid law). 

There w ere no expendilures m ade during the year for m aterials and supplies 

exceeding $15,000 and no expenditures were made for public works exceeding 
$100,000. 

650 S. PIERCE S'I:/SUITE 203
, NEW ORL.EANS, LA 70119 (504) 482-8733 FAX (504) 486-8296 
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IN D EPEN D EN T A CC O UN TA N TS' R EPO R T 
O N 

A PPLY IN G A G REED -U PO N PR O C ED U R ES 
CO NTINU ED 

CO D E O F ETH ICS FO R PUBLIC O FFICIALS 
A ND 

PUBLIC EM PLO Y EES 

Obtain from m anagem ent a list of the im m ediate fam ily m em bers of each board 

member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of 
outside business interests of all board m em bers and em ployees, as w ell as their 
im m ediate fam ilies. 

M anagem ent provided us w ith a list of the im m ediate fam ily m em bers of the Clerk 
of Crim inal D istrict Court and a list of the outside business interests of the Clerk of 
Court and em ployees of the O ffice of the Clerk of Court, as w ell as their im m ediate 
fam ilies. 

Obtain from m anagem ent a listing of all employees paid during the period under 
exam ination. 

M anagem ent provided us w ith a listing of all em ployees paid during the period under 
exam ination. 

l)eterm ine whether any of those employees included in the listing obtained from 

management in agreed-upon procedure (3) were also included on the listing obtained 
fi'om management in agreed-upon procedure (2) as immediate family members. 

N one of the employees included on the list of em ployees, which was provided by 

management in agreed upon procedures number three (3) appeared on the list 
provided by management in agreed upon procedure number two (2). 

B UD G ETIN G 

Obtained a copy of the legally adopted budget and all am endm ents 

M anagem ent provided us w ith a copy of the original budget. There w ere no 
am endm ents to the budget during the year. 



IN D EPEN D ENT A C C O U N TA N TS' R EPO R T 
O N 

A PPLY IN G A G R EED -U PO N PR O C ED U R ES 
C O N T IN U ED 

BUD G ETING , CO NTIN UED 

6. Trace the budget adoption and am endm ents to the m inute book 

7 

W e verified the adoption of the O ffice of the Clerk of Court's budget by the City 
Council of the City of N ew Orleans. The budget of the O ffice of Clerk of Court is 
included in the overall budget of the City of N ew O rleans. 

Com pare the appropriation and expenditures of the final budget to actual revenues and 
expenditures paid by the C ity of N ew  O rleans for the C lerk of C ourt to determ ine if 
actual revenues failed to m eet budgeted revenues by 5%  or m ore or if actual 
expenditures exceeded budgeted am ounts by 5%  or m ore. 

W e com pared the appropriation and expenditures of the final budget to the actual 
appropriation and expenditures. The actual appropriation and expenditures for the 

year did not exceed budgeted amounts by five percent (5% ) or more. The Office of 
C lerk of Court receives an appropriation from  the C ity of N ew  O rleans for operating 
costs, 

A C C O U N T IN G A N D R EPO R T 1N ( 

Randomly select six (6) disbursements made during the period under examination 
and: 

A 

B 

C 

Trace paym ents to supporting docum entation as to proper 
am ount and payee; 
D eterm ine if paym ents w ere properly coded to the correct fund 
and general ledger account; and 

Determ ine w hether paym ents received approval from proper 
authorities. 
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IN D EPEN D E N T A C C O U N TA N T S' R EPO R T 

O N 
A PPLYIN G A G R EED -U PO N PR O C ED U R ES 

C O NTIN UED 

ACCO UN TIN G A N D R EPO RTIN G , CO NTIN UED 

W e examined supporting documentation for each of the selected six (6) disburse,ncnts 
and found that: 

O The paym ents w ere for the proper am ount and m ade to the correct payee 

The paym ents w ere properly coded to the correct fund and general ledger 
account; and 

o The paym ents received approval from the proper authorities 

M E ET IN G S 

Exam ine evidence indicating that agendas for m eetings recorded in the m inute book 

were posted or advertised as required by LSA-RS 42:1 through 42:12 (the open 
m eetings law). 

The Offi ce of the Clerk of Court did not hold any m eetings that required the related 
agendas to be posted or advertised as stipulated by LSA -RS 42:1 through 42:12. 

D EBT 

Exam ine bank deposits for the period under exam ination and determ ine w hether any 

such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. 

W e inspected copies of all bank deposit slips and related supporting docum entation 
for the period under exam ination and noted no deposits w hich appeared to be 
proceeds of bank loans, bonds or like indebtedness. 



IN D EPEN D EN T A C C O U N TA N TS' R EPO R T 

O N 
A PPLYIN G A G R EED-UPO N PR O CEDURES 

CO N TIN UED 

AD VA N C FS A N D BO N U SES 

Exam ine payroll records and m inutes for the ),ear to determ ine w hether may paym ents 
have been m ade to cm ployees which m ay constitute bonuses, advances, or gifts. 

A reading of correspondence from m anagem ent indicated no approvals w ere granted 

for the types of paym ents noted. W e also inspccted payroll and cash disbursem ent 
records tot lhe year and noted no instances w hich w ould indieale paym ents to 
em ployees w hich w ould conslhule bonuses, advances, or gifts. 

O ur prior ),ear report, daled June 28, 1999, did not includc any com m ents or unresolved 
llaalters. 

W e were 1~o! engaged lo, and did not, perform an examJnalion, lhe objeclive of which would 
be the expression of an opinion on m anagem ent's assertions. Accordingly, w e do not express 
such an opinion, ltad w e performed additional procedures, other m atters m ight have conic 
to our attenlion that w ould have been reporled to you. 

Tbis report is inlended solely for lhe inform ation and use of m anagem ent of the O ffice oflhe 
Clerk of Court Parish of Orleans, Crim inal D istrict Courl and the Legislative A uditor, Stale 
ofl~ouisiana, and is not intended to be used and sbould not be used by those w ho have not 
agreed to the procedures and taken responsibility for the sufficiency of the procedures for 
lheir purposes. 

BR U N O & TER V A LO N 
C ER TIFIED PU BLIC A C CO U NTA NT S 

M ay 15, 2000 

]~l'~ rlo C[:R11I lED PUBLIC ACCOUNIANIS 

&  Tervalon 



LOUISb~NA ATTESTATioN QUESTIONNAIRE 
(,For A~es'~t{(~r~ E~qaclemer~  ~" G~vem m entl 

.
May 15, 2000

~~

'

CO_,o T,~r~smi~ed)=,~ 

B~uuo & Tezvalom , Cerc~~ied Public Acco~acamcs 

(,Aud, Rc~) 
12131/99 

{n c..e, nnec(a~ w~h your c.e.m giiation of our finanda{ statem ents as c'~ " .: and Far" the year then ended 
and as required  by Louisiana i:.eviaed Statw.e Z4:SA 3. and th~ Louisiana Govern m ental Aud~ Guide, we 
m ake [he fOlo'M ng ~ presen{at{e?..s to yQu. W -. accept full responsibiilty for cur c.sm pliance wi th the 
fallawi ng laws and ce,~ulat(,~n and the ic',tem a{ controls Qver cam plianca ,Mt.h suc.h ~a','cs a~d. C~-z~ulatians 
W e have evaluated our cam plia~.ce with the following laws and regulations prior to n',akiog these 

representations. 

T'~ese rB~eesentat(~ s ace h~.se.d ~(~ the (~~(G~ ,~ti~~~ ~,~zila~le t~ us ~s a( May 15, 2000 

Public Bid L.aw 

I[ is true that we have ccm plieC ,M th the public bid law , 
LSA-RS "i3tle 38:7C212, and, '~ ,ec1 zC, C~icacla, th-~ 

regulations at the Oivision of Ado ni~ radcn Stab~ Furdqasing O Rqce.. 
, es ( ~-~ ,"lo ( I 

C~d.e of Ethics for ?,4blic ~ ,~,~c(ats of, d, ~,.'b~ic ~_m p~cyees 

t is true that no em ployees aea~ cJals have ~c.c~..
cL:d aa,fi~'~ir,~' a? value, whe',nee in the fcrm a~ a ser~ics 

oan, or prom ise, from an,lone tha~ would ccn~-<itut.~ a violation a; LSA-,~.S 42:1101-1124, 
Y~-s (~1 Nc [ I 

It is true [hat no (T, iem c~r of the im m ediate #emil'/r~~ ~,n'/re -~ra cer a,~ t~e govern ing at~hont'l, cr th~ c,:{~f 
executive at" ~he gc,;em m ental ~ndt'/, has ~,een ~m C,(oyed d'/~he govern m ental emit'/ a~,er #,;dr i. ','~.C 

under dirc~ m sl, an~~ S that weald ocnsl, itu'~ a 'Acla~icn at" L~.:,,-.~,S 42:1 t i g. 
"{~s (~[ :It C [ 

Budgetin~ 

~.-,~ ~ ,. ou- -~ , ~  - I ^,c.~.{ G~,,,emmen[ Eud,1~-', ;'~ (LEA'z3 W ~
. 
ha'~e r..accp~i .,~_ 'M th the o~dq-.,,,g ,-~ J -.,,~-n,a ~( the _. 

13:120;-1:,) or[he cudGe', r~q'4iremeflLS ~f L~':'''~'S 3'~:?.~ 
Yes (~:{ ,'Io ,( i 



Accounting and Repot~dng 

All non-exem pt 9ovem m ental records am available ~  a public re~ ,,-d ~nd have been re tained for at least 
three years, as required by LSA-RS 4-4:1,4-4:7, ~4:.31, and 4-4:.16. 

" 

~ 
. . 

~ 
. , 

. yes [=I No [ I 

W e have filed our annua{ finan~al st~',tements in acc,~rdance with LSA-R$ 24:514
, 33:;,~3, ~nd/or 39:~2 

as api~iicabIe. 

Yes[ ~INo[ I 

W e have had our finandal ~ atem ents audR.'~  or ~ mpiied in ac-z~,'dance wit,h LSA-RS 24:51~, 

Ye.s [ =l No C 

M eetirz~s 

W e have c~m plied with the provLsioms or" th e Open ,Me;~o~s L~',Y, pro vided in RS 4~ I through 42:12. 
(~o= ~.pL~ bZe) Yes [ I N~ [ I 

Debt 

It Ls true we have not inc-rTed any inde~tedne~ , other than a-~dit for gO days or less to m ak~ pumdqases in 
the ordinar/c.~urse of adrnin~st, Fation, nor have we entered into any lease-purchase agreem ents, ,,v~iot.~ 
th e approval at" the State Bond Com m iss ion. as provided by Ar'dcJe Vii

, Se~ion 8 of th e I974 Louisiana 
ConStitution. A~dde VI, So. ion 33 at" th e 1974 Louisiana Con..qitution, and LSA-RS 39:1410.~ 141C}.6~. 

Yes(~] No[ ] 

Advances and Bonuses 

It is true we have not advanc..'~'d 'wages cr .gala,des ~.o em gleyee~s or paid bonuses in ,~ialat[cn c,~ A~ide V 
Se~ [on 14 at" hhe 1~74 Louisiana Ccc~:,tu~.ion, LSA-R$ 14:!38, and AG c?iniGn 7~ 72"-.;. 

y~ [=j Not J 

W e have disc.2osed to you all kno',,m ncnccm T, anc.~ of [he for--.'~oing ia'~'s and regulations, ~s well as an7 
contradi~ iorLs to the t"oregoing represenC.a.'.ions. W e have m sd~ avaiiable ~o you dccU~T~en[a~ion r~-t~tin~ [o 
the foregoing laws and regulations. 

W e have provided you with any ccm rnunic~,'.iana frcrn reguia~er7 zgencies or other saLzrces ccncem incj a~y 
possible nanc-'~m plian(-~ with the t"oreloin~ la'~  and re,Qui~icn-s, including Gn'/com m uni~ /Gns ~ ivsd 
be.,-,veen the end at" ~he period under exam ination and the is.suanc.e cf ~his re?arL ~,~le acknowledge our 
responsibility to disc.Jose to you an't Lqo'an ncncsm pliance '~ ich m a'l occur subsequent to ~he i~ uance s;" 
'/our repaK. 

,3,a*.e 

c3 ~_Le 
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