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Felix K. Boughton 22652 Highway 20

Certified Public Accountant Vacherie, Louisiana 70090
(504) 265-2986

INDEPENDENT AUDITOR’S REPORT
December 1, 1999

To thc Honorable Harold L. Montegut, Jr.
St. John the Baptist Parish Clerk of Court
Edgard, 1.ouisiana

I have audited the accompanying financial statements of the St. John the Baptist Clerk of Court,
a component unit of the St. John the Baptist Parish Council, as of and for the year ended June 30,
1999 as listed in the table of contents. Thesc financial stalements are the responsibility of the
management of the St. John the Baptist Parish Clerk of Courl. My responsibility is 1o express an
opimon on these financial stalements based on my audit.

I conducted my audit in accordance with gencrally accepted auditing standards. Thosc standards
requirc that I plan and perform the audit 1o obtain reasonable assurance about whether the
financial statements arc free from material misstatement. An audit includes examining, on a icst
basis, evidence supporting the amounts and disclosures in the {inancial statements. An audit also
includecs assessing the accounting principles used and significant estimates made by
management, as well as cvaluating the overall {inancial statement presentation. 1 belicve that my
audit provides a reasonable basis for my opinton.

Governmental Accounting Standards Board Technical Bulletin 98-1, Disclosures aboul Year
2000 Issues, requires disclosure of certain matters regarding the Year 2000 1ssue. The Clerk of

Court has included such disclosures of certain matters regarding the Year 2000 issuc. The Clerk
of Court has included such disclosurcs in Note 14, Because of the unprecendented naturc of the
year 2000 1ssug, 1ts effects and the success of related remediation efforts will not be fully

determinable until the Ycar 200 and thereafier. Accordingly, insufficient audit evidence exists to
support the Clerk of Court’s disclosures with respect to the Year 200 1ssue made in Note 14.
Further, I do not provide assurance that the Clerk of Court is, or will be, Year 2000 rcady, that
the Clerk of Court’s Year 2000 remediation cfforts will be successful in whole or in part, or that
partics with which the Clerk of Court docs business will be Year 2000 ready.

In my opinon, excepl for the effcets of such adjustments, if any, as might have been determinced
to be necessary had 1 been able 1o cxamine evidence regarding Year 2000 disclosures, the
component unit financial statements referred 1o above present fairly, in all matcrial respects, the
financial position of the St. John the Baptist Parish Clerk of Court as of June 30, 1999, and the
results of opcrations for the year then ended in conformity with generally accepted accounting
principles.

My audil was conducted for the purpose of forming an opinion on the financial statements taken
as a whole. The combining financial statements listed in the table of contents are presented for
purposes of additional analysis and arc not a required part of the financial statements of St. John
the Baptist Parish Clerk of Court. Such information has been subjected 1o the auditing procedures
applied m the audit of the financial statements and, in my opinion, is fairly presented in all

| e financial statements takecn as a whole.




ST. JOHN THE BAPTIST PARISH CLERK OF COURT Exhibit 1
Edgard, Louisiana

Combined Balance Sheet - All Fund Types and Account Groups
June 30, 1994

Account Groups
Governmental  Fidugiary General General Total
Fund Types Fund Types fixed assets long-term (Memorandum
General Agency debts Only)
Assets and Other Debits
Assets:
Cash and cash equivalents (Note 3) $ 191,683 $ 1,047,603 $ 1,239,280
Receivable 24,081 24,081
Receivable due from other governments (Note 4) 15,204 . 15,204
Due from other funds (Note 5) 39,386 39,386
Accrued interest receivable 1,857 10,948 12,805
Assets under capital leases (Notes 6 and 9) $ 46,882 46,882
Furniture and Equipment (Note 6} 202,043 202,043
Idle Fixed Assetls 3,915 3,915
Other debits: -
Amount to be provided for retirement of -
General Long-Term Obligations (Note 11) $ 19,469 19,469
Total assets and other debits $ 272211 $1,058551 $ 252,840 §$ 19,469 $ 1,603,071
Liabilities, Equity and Other Credits
Liabilities:
Accounts payable $ 6,219 $ 6,219
Payroll taxes payable 33 33
Due to other funds (Note 5) $ 39,386 39,386
Unsettled deposits 1,019,165 1,019,165
Capital leases payable (Note 8) .
Compensated Absences Payable (Note 8) 19,469 19,469
Total liabilities 6,252 1,058,651 19,469 % 1,084,272
Equity and other credits:
Investment in general fixed assets 252,840 252,840
Fund balance;
Unreserved-Undesignated (Note 12) 265,859 265,959
Total equity and other credits 265,959 252,840 518,799
Total equity, liabilities and other credits ¢ 272211 $1,058551 $ 252,840 $ 19469 $ 1,603,071
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See accompanying notes to general purpose financial statements.



ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Statement of Revenues, Expenditures, and Changes in

Fund Balance - Budget (CAAP Basis) and Actual -
General Fund

For the Year Ended June 30, 1999

Revenues:
Recording
Cancellations
Mortgage certificates
Certilied copies
Marriage licenses
Court attendance
Criminal costs
Advance deposit fees
Interest earnings
Other revenues

Total revenues

Expenditures:
Current:
Salaries - Clerk of Court
Deputy clerks
Others

Clerk's expense allowance
Payroll taxes
Retirement
Employee insurance
Accounting
Automobile expense
Clerks supplemental
Dues and conventions
Legal
Office supplies
Equipment rental/repair
Other insurance
Recordkeeping expense
Telephone
UCC recording
Other expenditures

Total current

Budget

$ 310,962

14,032
13,562
70,842
3,473
6,989
76,248
430,957
36,600
124,457

Variance
Favorable
Actual (Unfavorable)
$ 311,060 $ (88)
14,500 (468)
14,469 (807)
69,376 1,466
3,678 (205)
10,685 (3,696)
68,856 7,392
412,196 18,761
34,394 2,206
133,658 (9,201)
1,072,862 15,260
65,350 (30)
547,421 (8,295)
5,936 556
7,977 (93)
5,210 (102)
58,355 (454)
84,213 (1,959)
18,750 1,580
5,318 448
14,322 481
4,880 976
42,181 3,803
100,002 (1,789)
4,021 354
28,200 4 076
4.825 2043
1,791 (44)
12,700 1,025
1,011,458 2,586
3

(Continued)

See accompanying notes to general purpose financial statements.
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Exhibit 2
ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Statement of Revenucs, Expenditures, and Changes in
Fund Balance - Budget (GAAP Basis) and Actual -
General Fund

For the Year Ended June 30, 1999

Variance
Favorable

Budget Actual  {(Unfavorable)

Capital outlay 31,254 26,045 5,209

Debt service:
Principal retirement 8,896 8,896
Interest 089 089
Total debt service 0,885 - 0,885

N g g e —— e e T B N P B T R e e B BN Y S S

Total expenditures 1,055,183 1,037,503 17,680
Excess of revenue
over expenditures $ 32,030 $ 35359 2,420

Other financing sources{uses):
FProceeds from capital lease - - -
Total other financing
sources (Uses) - - -

Excess of revenues
and other financing
sources over
expenditures and

other uses 32,839 35,359 2,420
Fund balance at beginning
of year 230,600 230,600 -
Fund balance af end of year b 263,539 $ 2659859 $§ 2,420
4

See accompanying notes to general purpose financial statements.



ST. JOHN THE BAPTIST PARISH CLERK OF COUR'T
Edgard, l.ouisiana

Notes to Financial Statements
June 30, 1999

Notc 1 - Summary of Significant Accounting Policics

(a)

Reporting Entity

The St. John the Baptist Parish Clerk of Court (the clerk of court) was
created by Article V, Section 28 of the Louisiana Constitution of 1974,
The clerk of court serves as the ex-officio notary public; the recorder of

conveyances, mortgages, and other acts; and has other duties and powers
provided by law. Thc clerk of court is elecied for a four-year term.

As the governing authority of the parish, for reporting purposcs, the St.
John the Baptist Parish Council 1s the financial reporting entity for St.
John the Baptist Parish. The financial reporting entity consists of (a) the
primary government (council), (b) organizations for which the primary
government 1s financially accountable, and (¢) other orgamzations for
which naturc and significance of their with primary government arc such
that exclusion would cause the reporting entity’s financial statements 10 be
misleading or mncomplcte.

Governmental Accounting Standards Board Statement no. 14 established
criteria for detcrmining which component units should be considered part
of the St. John the Baptist Parish Council for financial reporting purposcs.
The basic criterion for including a potential componcnt unit within the
reporting entity 1is financial accountability. The GASB has set forth criteria
to be considered in determining financial accountability, This criteria
includes:

1. Appointing a voling majority of an organization’s governing
body, and

a. The abilily of the council to imposc its will on that
organization and/or,

b. The potential for the organization to provide specific

financial benefits 1o or impose specific financial burdens
on the council.

2. Organizations for which the council docs not appoint a voling
majorily but are fiscally dependent on the council,



(b)

(c)

ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Lowsiana

Notes to Financial Statcments
June 30, 1999

3. Organizations for which the reporting entity financial statements
would be misleading if data of the organization is not included
because of the nature or significance of the relationship.

Because the clerk of court is fiscally dependent on the counctl, the
clerk of court was dctermined {o be a component unit of the St.
John the Baptist Council, the financial reporting entity. The
accompanying financial statements prcsent information only the
funds maintained by the clerk of court and do not present
information on the council, the gencral government scrvices
provided by that governmental unit, or the other governmental
units that comprise the financial reporting entity.

Basis of Presentation

The accompanying component unit financial statements of the St. John the
Baptist Parish Clerk of Court have been prepared in conformity with
generally accepled accounting principles (GAAP) as applics o
governmental units. The Governmental Accounting Standards Board
(GASB) is the accepted standard-setting body for establishing
governmental accounting and financial reporting principles.

Fund Accounung

The clerk of court uses funds and account groups to report on 1ts
financial position and the results of its opcrations. Fund accounting 1s
designed to demonstrate legal complhiance and to aide financial
management by segregating transactions relating to certain government

functions or activities.

A fund is a separate accounting entity with a self-balancing set of
accounts. On the other hand, an account group 1s a financial reporting
devisc designed to provide accountability for certain assets and liabilities
that are not recorded in the funds because they do not directly affect nct
expendable available financial resources.

Funds of the clerk of court are classified info two categories: governmental
(General Fund) and fiduciary (Agency Funds). These funds arc described
as follows:
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ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notes to Financial Statements
June 30, 1999

(General Fund

The General Fund, as provided by Louisiana Revised Statute
13:781, 1s the principal fund of the clerk of court and accounts for
the operations of the clerk’s office. The various fees and charges
duc to the clerk’s office are accounted for in this fund. General
operating expenditures are paid from this fund.

Agency Funds

The Advance Deposit and Registry of Court Agency Funds
account for assets held as an agent for others. Agency funds are
custodial in nature (assets equal habilities) and do not involve
measurement of results of operations.

(d) Basis of Accounting

Basis of accounting refers to when revenues and expenditures are
recognized mn the accounts and reporied in the financial statcrents. Basis
of accounting rclatces to the timing of the measurements made, regardless
of the measurement focus applied. The governmental fund is accounted for
using a flow of current financial resources mcasurement focus. The
accompanying component unit financial statements have been prepared on
the modified accrual basis of accounting. The governmental fund uses the
following practices in recording revenues and expenditures:

Revenucs

Recordings, cancellations, mortgage certificates, fecs, certificed
copies, court attendance, suits and successions, and criminal cosis
are recorded in the year in which they arc carned.

Substantially all other revenues arc recorded when received.
Expenditures

Expenditures arc gencrally recognmzed under the modified accrual
basis of accounting when the related fund liability is incurred,
except for principal and interest on general long-term debt
(capitalized leases), which is recognized when due.



(c)

ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notes to Financial Statements
June 30, 1999

Budgel Practices

(1)

(&)

(h)

The proposed budget for the 1999 {iscal year was made availablc for
public inspection at the clerk’s office on June 30, 1998. The proposed
budget, prepared on thc GAAP basis of accounting, was published in the
official journal 14 days before the public hearing. The budget 1s legally
adoptcd and amended, as necessary, by the clerk. All appropriations lapsc
at year end.

Encumbrances

Encumbrance accounting is not employed by the Clerk of Court.

Cash and Cash Equivalents and Invesiments

Cash includes amounts in demand deposits, intcrest-bearing demand
deposits, and moncy market accounts. Cash equivalents include amounts
in time deposits, and those investments with original maturitics of 90 days
or less. Under state law, the clerk of court may deposit funds in demand
deposits, interest-bearing demand deposits, money market accounts, or
time deposits with state banks organized under Louisiana Jaw and national
banks having their principal offices in Louisiana. Undcr state law, the
clerk of court may invest 1in United States bonds, treasury notes or
certificates. These are classificd as investments if their original maturities
exceed 90 days; however, 1f the original maturities are 90 days or less,
they are classificd as cash equivalents. Investments are stated at cost.

Fixed Asscts

Fixcd assets are rccorded as expenditures at the time purchased, and the
related assets are capitalized in the gencral fixed assets account group.
General fixed assets provided by the council are not recorded within the
gencral fixed asscts account group. No depreciation has been provided on
general fixed assets. All {fixed assets are valued at historical cost.

Compensated Absences

The cost of vacation and sick lecave is recognized as a current-year
expenditure 1n the General Fund when lcave is actually taken. The cost of
leave privileges not requiring current resources is recorded in the general
long-term debt account group.

8



0)

(k)

(1)

ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notes to Financial Statcments
June 30, 1999

1 ong-term debt

Long-term obligations expected to be financed from the General Fund arc
reported 1n the general long-term obligation account group. Expenditurcs
for principal and interest payments for long-term obligations are
recognized in the General Fund when duc.

Fund Equity

Reserves

Reserves represent those portions of fund equity not appropriable for
cxpenditure or Icgally segregated for a spccific future usc.

Designated Fund Balance

Designated fund balances represent tentative plans for {uture use of
financial resourccs.

Total columns on statements

Total columns on the statements arc captioned “Memorandum Only” to
indicatle that they are presented only to facilitate financial analysis. Data in
these columns do not present financial position or results of operations in
conformity with generally accepled accounting principles. Ncither 1s such
data comparable to a consolidation.

Noie 2 - Bad Debt

Uncollectible accounts arc not material and are writien off at the time they
are determined to be uncollectible.

Notc 3 - Cash, Cash Eguivalents. and Investments

At June 30, 1999 the clerk of court had cash, cash equivalents and investments
(book balances) totaling $ 1,239,286 as follows:

Money market and bank accounts  $ 527,508
Time Deposits $ 711,778

Total $1,239,286



ST. JOHN THE BAPTIST PARISH CLERK OQF COURT
Edgard, Louisiana

Notecs to Financial Statements
June 30, 1999

Thesc deposits are stated at cost, which approximates market. Under statc law,
these deposits (or the resulting bank balances) must be secured by federal deposit
insurance or the pledge of sccurities owned by the fiscal agent bank. The market
valuc of these securities plus the federal deposit insurance must at all times cqual
the amount on deposit with the fiscal agent bank. These securities are held in the
name of the pledging fiscal agent bank 1n a holding or custodial bank that 1s
mutually acceptable 1o both parties. At June 30, 1999, the clerk had $ 1,239,286 in
deposits. These deposits were secured from risk by $ 100,000 of federal deposit
insurance and $ 1,473,936 pledged sccuritics held by the custodial bank 1n the
name of the fiscal agent bank (GASB Category 3). Even though the pledged
sccurities are considered uncollateralized (Category 3) under the provisions of
GASB Statement 3, Louisiana Revised 39:1229 imposcs a statutory requircment
on the custodial bank to advertise and sell the pledged sccurities within 10 days of
being notified by the clerk of court that the fiscal agent has failed to pay deposited
funds upon demand.

Notc 4 - Receilvable from Other Governments

The receivable from other governments of $ 15,204 1s as follows:

Gceneral
Fund
Receivable:
Local revenues - St. John Council $ 3,520
Local revenues - St. John District Atlorney $ 595
Local revenues - St. John Sheriff $ 11,089
Total $ 15,204

— e

e e e e e ———

Notc 5 - Interfund Receivables and Payables

Individual fund interfund receivable and payable balances at Junc 30, 1999, were

as follows:
Recervable Fund Payable Fund Amount
General Fund Agency Fund - Advance Dceposit $ 39,386

Fund

10



ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notes 1o Financial Statements
June 30, 1999

Note 6 - Changes in General Fixed Assets

A summary of changes in general fixced asscts 1s as follows:

Balance Balance
July 1, Deletions June 30,
1998 Additions Changes/ 1999
Assets under
capital leases $ 46,882 $ 0 $ 0 $ 40,882

Equipment  $ 179,913 $ 26,045 $ 0 $ 205,958

Total $ 226,795 $ 26,045 $ ¢ $ 252, 840

-— —— — e —————— e - . -~—
_— e e - r— e —_— —— — —_—— ————— e e e~ —

Note 7 - Pension Plan

Substantially all cmployees of the St. John the Baptist Parish Clerk of Court arc
members of the Louisiana Clerks of Court Retirement and Relicf Fund (System),
a multiple-employer (cost-sharing), public employee retirement system (PERS),
controlled and admintstered by a scparate board of trustecs.

All regular employecs who are under the age of 60 at the time of original
cmployment are required to participate in the Sysiem. Employees who retirec at or
after age 55 with at least 12 years of credited service, are entitled to a retirement
benefit, payable monthly for life. This benefit 1s cqual to 3 per cent of their final-
average salary for cach year of credited service, not to exceed 100 per cent of their
final-average salary. Final-average salary is the employee’s average salary over
the 36 consecutive or joincd months that produce the highest average. Employeces
who terminate with at Icast 12 years of service and do not withdraw their
employec contributions may retire at or after age 55 and receive the benefit
accrucd 1o their date of termination. The System also provides death and disability
benefits. Benefits arc cstablished by state statutc.

11



ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notes to Financial Statements
June 30, 1999

Contribution to the System include one-fourth of onc per cent (onc-half of onc
percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of
each parish. State statute requires covered employees to contribute a percentage of
there salaries to the System. As provided by Louisiana Revised Statute 11:103,
the employer’s contributions are determined by actuarial valuation and arc subjcct
to change each year based on the results of the valuation for the prior fiscal ycar.

The following provides certain disclosures for the clerk of court and the
retirement system that are required by GASB Codification Section p20.129:

Y car Ended June 30, 1999

St. John the Baptist Parish Clerk of Court

Total current-year payroll $ 618,707
Total current-year covered payroll  $ 583,552

Required by Actuarially
Statute Actual Required
Y Amount % Amount % Amount

Contributions:
Employees 8.25% §$ 48,143 8.25% §$ 48,143 8.25% $ 48,143

Employer 10.00% % 58,355 10.00% $ 58,355 10.00% $ 58,355

L ———————— — L R R K N RN Y O Y gy B BN S . B e e e e e e e — e T —————

Total 18.25% $106,498 18.25% $1006,498 18.25% $1006,498

——— i — e [ T —_— e — e

— e w wm_a - —_——

-—_— —_——

Per Cent of employer’s actuarially required
contribution to all participating employers 10 %

The Clerks’ of Court Retirement and Relief Fund issues a publicly available financial
report that includes financial statements and required supplementary information for this
Fund. That report may be obtained by calling the Louisiana Clerks of Court Association
at (225) 293-1162,

12



ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notes to Financial Statements
June 30, 1999

Note 8 - Compensated Absences

At Junc 30, 1999, employecs of the clerk of court have accumulated and vesied
$19,469 of employee leave benefits, computed in accordance with GASB
Codification Sectton C60. Of this amount, $ 0 is recorded as an obligation of the
General Fund and $19,469 is recorded within the General Long-term
Obligations Account Group.

Noile 9 - |_eases

The clerk of courl is the lessee of cquipment under a lease agreement expiring
through 1999. This leasc provides for automatic renewal. Total rents paid under
operating leases during the year ended June 30,1999 were $ 100,002 including the
rent and maintenance of computer equipment. A small amount of this computer
cquipment 1s subleased 1o the District Attorney’s office on a month to month lcasc
for § 120 per month. The assets and liabilities under the capital leases are
recorded at the present value of minimum leasc payments. The gross amount of
cquipment recorded under capital leases 1s $ 46,882.

The following 1s a schedule of future minimum leasc payments under capital
Jeases, together with the present value of the net minimum lease payments, as of

Junc 30, 1999:

June 30 Equipment
1999 50
Total minimum lease payments ?30 _______
LLcss - amount representing cxeculory cosls ;_(; o
Net minimum lease payments $ 0
Less - amount representing interest $ 0

- e mam e s g

Preseni value of net mimimum
Jeasc payments $0

e e e e —— ——

e e e e — —

13



ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

Notcs to Financial Statements
June 30, 1999

Note 10 - Changes in Agency Fund Balances

A summary of changes mn agency fund unsettled deposits {follows:

Unsettled Unsctticd
Deposits Deposils
July 1,1998  Additions Reductions  June 30, 1999

Agency funds:
Advance Deposit $ 752,514 $ 716,618 $ 622,525 $ 846,607
Registry of Court 202,511 105,671 135,624 172,558
Total $ 955,025 $ 822,289 $ 758,149 $ 1,019,165

Note 11 - Changes in Gengeral Long-term Obligations

The following 1s a summary of the long-term obligation transactions during the

ycar:
Compensated
Absences
l.ong tcrm obligation
payable July 1, 1998 $17,618
Additions 1,851
Reductions 0

Long term obligation
payable at June 30, 1999 $19,469

T T T T — ——
——— A

14




ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Lowsiana

Notes to Financial Statements
June 30, 1999

Noic 12 - Excess Fund Balance

Louisiana Revised Statute 13:785 requires that every four years (at the close of
the term of office) the clerk of court must pay the parish treasurer the portion of
the General Fund’s balance that cxceeds one-half of the revenues of the clerk’s
last ycar of his term of office. At June 30, 1999, there was no amount due the
parish treasurer as the General Fund’s fund balance at June 30, 1999, did not
exceed one-half of the revenues of the General Fund for the last year of the clerk’s
four-year term of office.

Notc 13 - Expenditures of the Clerk of Court not included in the Financial Statements

Certain operating expenditures of the clerk’s office are paid by the council and arc
not included in the accompanying financial statecments. The clerk’s office is
located n the St. John the Baptist Parish Courthousc and the upkeep and
maini{cnance of the courthouse is paid by the St. John the Baptist Parish Council.
The Parish also pays some costs associated with the maintenance of records.

Notc 14 - Year 2000 Disclosurcs (unaudited)

The Year 2000 may present problems for the Clerk of Court’s computerized data
files and computer programs which were written with the year represented by the
Jast digits for space conservation. The Clerk of Court’s software vendor is being
momnitored by the Clerk of Court. The Clerk of Court belicves that it will realize
no negative financial impact as a result of Year 2000 issucs. However, they may
be problems when modifying and replacing sofiware 1o make the system Year
2000 compliant. These problems should be minimal and should not materially
cficct the operations of the Clerk of Court.

The Clerk of Court’s maintenance agreement with its system’s vendors
completely covered year 2000 compliance. Because of this agreement, The Clerk
of Court did not have to spend any additional funds during the 1998-99 fiscal year
to assess, remediate, validate, and test all financial, personnel and operational
systems being used.

15



ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana

SUPPLEMENTAL INFORMATION SCHEDULES
As of and for the Year Ended June 30, 1999

FIDUCIARY FUNDS - AGENCY FUNDS

ADVANCE DEPOSIT FUND

The Advance Deposit Fund, as provided by Lowsiana Revised Statute 13:842, accounts
for advancc deposits on suiis filed by hitigants. The advances arc rcfundable to the
Iitigants afler all costs have been paid.

REGISTRY OF COURT FUND

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts
{for funds that have been ordered by the court 1o be held until judgment has been rendered
in court litigation. Withdrawal of the funds can be made only upon order of the court.

16




Schedule 1
ST. JOHN THE BAPTIST PARISH CLERK OF COURT
Edgard, Louisiana
Fiduciary Funds - Agency Funds

Combining Balance Sheet

30-Jun-89
Advance Registry
Deposit of Court
Fund Fund Total
Assets
Cash and cash equivalents $875,045 $172,558 $ 1,047,603
Accrued interest receivable 10,948 - 10,948
Total assets $885,003 $172,558 $ 1,058,551
Liabilities
Due to other funds $ 39,386 $ 39,386
Due to taxing bodies and others 846,607 172,558 1,019,165
Total liabilities $885,903 $172,658 9 1,058,551
17
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Schedule 2

ST. JOHN THE BAPTIST PARISH CLERK OF COURT

Edgard, Louisiana

Fiduciary Funds - Agency Funds

Schedule of Changes in Unsettled Balances

For the Year Ended June 30, 18999

Advance Registry
Deposit of Court
Fund Fund Total
Unsettled deposits at the beginning of year $752,514 $202,511 § 955025
Additions;
Civil Suit Deposits 716,145 98,928 815,073
Other Income 473 6,743 7,216
Total additions 716,618 105,671 822,289
Reductions:
Clerk's costs 402,567 402,567
Settlements to litigants 85,510 135,624 221,134
Sheriff's costs - local 55,418 55,418
Sheriff's costs - other - -
Jurors 3,143 3,143
Jury commissioners 3,576 3,576
Parish council 15,450 15,450
Judges expense fund 23,100 23,100
Judges compensation fund 26,029 26,029
Other reductions 7,732 7,732
Total reductions 622,525 135,624 758,149
Unsettled deposits at end of year $846,607 $172,558 $1,019,165
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Felix K. Boughtorn 22652 Highway 20

Certified Public Accountant Vacherie, Louisiana 70090
(225) 265-2986

INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE BASED ON AN AUDIT OF
BASIC FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

To the Honorable Harold L. Montegut, Jr.
St. John the Baptist Parish Clerk of Court
Edgard, Louisiana

I have audited the component unit financial statements of the St. John the Baptist Parish Clerk of
Courl, a component unit of the St. John the Baptist Parish Council, as of and for the years endcd
June 30, 1999, and have issued my report thereon dated December 1, 1999,

} have conducted my audit in accordance with generally accepted auditing standards and
Government Auditing Standards, issucd by the Comptroller General of the United States. Thosc
standards rcquire that I plan and perform the audit to obtain reasonable assurancc about whether
the financial statements are free of material missiatement.

Compliance with the laws, regulations, contracts, and grants applicable to the Clerk of Court is
the responsibility of the clerk’s management. As part of obtaining reasonable assurance about
whether the financial statements are free of material misstatcment, 1 performed tests of the
clerk’s compliance with certain provisions of laws, regulations, contracts, or grants. Howevecr,
the objcctive of my audit of the financial statements was not 1o provide an opinion on overall
compliance with such provisions. Accordingly, 1 do not express such an opinion.

Matenal instances of noncompliance consist of failures to follow requircments, or violations of
prohibitions, contlained in statuies, regulations, contracts, or grants, that causc me to include 1hai
the aggregation of the misstatements resulting from those failures or violations is material 1o the
hinancial statements. The results of my tests of compliance found no areas of noncompliance.

This report is intended for the information and use of the St. John the Baptist Parish Clerk of
Court and management of his office. However, this report is a public record and its distribution is
not hmit

| '*‘..y
Lo

Fehix K."Boughton
December 1, 1999
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Felix K. Boughton 22652 Highway 20

Certified Public Accountant Vacherie, Louisiana 70090
(504) 265-2986

INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL STRUCTURE BASED
ON AN AUDIT OF BASIC FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE
WITH GOVERNMENT AUDITING STANDARDS

To the Honorable Harold L. Montcgut, Jr,
St. John the Baptist Parish Clerk of Court
Edgard, L.ouisiana

[ have audited the component unit financial statements of the St. John the Baptist Parish Clerk of
Court, a component unit of the St. John the Baptist Parish Council, as of and for the years ended
June 30, 1999, and have issucd my report thercon dated December 1, 1999,

] have conducted my audit in accordance with gencrally accepted auditing standards and
Government Auditing Standards, 1ssued by the Comptroller General of the United States. Thosc
standards requirc that 1 plan and perform the audit to obtain rcasonable assurance about whether
the financial statements arc free of material misstatement.

The management of St. John the Baptist Parish Clerk of Court is responsible for establishing and
maintaining an intcrnal control structure. In fulfilling this responsibility, estimates and judgments
by management arc required to asscss the expected benefits and related costs of internal control
structure policies and procedures. The objectives of an internal control structure are 10 provide
management with reasonable, but not absolute, assurance that assets are safeguarded against Joss
{from unauthorized use or disposition, and that transactions are executed in accordance with
management’s authorization and recorded properly 1o permit the preparation of financial
statements 1n accordance with generally accepted accounting principles. Because of inherent
limitations in any internal control structure, errors or irregularitics may nevcertheless occur and
not be detected. Also, projection of any evaluation of the structure to future periods is subject to
the risk that procedures may become inadequate because of changes 1n conditions or that the
ciicctiveness of the design and operation of policies and procedures may deterioratc.,

In planning and performing my audit of the financial statcments of St. John the Baptist Parish
Clerk of Court, for the year ended June 30, 1999, I obtained an understanding of the internal
control structure. With respect to the internal control structure, I obtained an understanding of the
design of relevant policics and proccdures and whether they have been placed in opcration, and ]
assessed control risk in order to determine my auditing procedures for the purpose of expressing
my opinion on the {inancial statements and not 1o provide an opinion on the internal contro)
structure. Accordingly, 1 do not express such an opinion.

For the purpose of this report, I have classified the significant internal control structure policics

and procedures in the following calegorics:
20
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Treasury of financing
Revenues/receipts
Purchasing/disbursecments
External financial reporting.

For all of the control categories listed above, 1 obtained an understanding of the design of
relevant policies and procedures and whether they have been placed in operation, and 1 assessed
control risk. My consideration of the internal control structure was limited because 1 concluded
that the audit could be conducted more cfficiently by expanding substantive audit tests, thus
placing very litlle reliance on the internal control structure.

I noted certain maiters involving the internal control structurc and its operation that I consider to
be reportable conditions under standards established by the American Institute of Certified Public
Accountants. Reportable conditions involve maiters coming to my atiention relating to
significant deficiencies in the desigh or operation of the internal control structure that, in my
judgment, could adversely affcct the entity’s ability to record, process, summarize, and report
financial data consistent with the assertions of management in the general purposc financial
statements.

A matcrial weakness is a reportable condition in which the design or operation of onc or morg of
the internal control structure elements doces not reduce to a relatively low level, the risk that
errors or irrcgularities in amounts that would be material in rclation to the financial statements
being audited may occur and not be detected within a timely period by employees in the normal
course of performing their assigned functions.

My consideration of the internal control structure would not necessarily disclose all maticrs 1n
the internal control structurc that might be reportable conditions and, accordingly, would not
nccessarlly disclose all reportable conditions that are also considered 10 bc material weakncsscs
as defincd above. However, 1 noted the following reportable conditfions that 1 believe to be
material weaknesscs.

Advance deposits arc not reconciled to the subsidiary ledger. At year end a listing by casc
number of all outstanding balances should be printed out, {iled and reconciled to the
Unsettled Deposit Balance at June 30.

Again in the Registry of Court Fund, a year end listing by case number should be printed

out on all outstanding balances and reconciled to the Unsettled Deposit Balance at June
30.

A fixed assect system should be installed to maintain a computerized listing with some
type of fixed asset inventory control (i.c. magnetic bar codes).

This report 1s intended for the information of the St. John the Baptist Parish Clerk of Court and
his management. However, this report 1s a matter of public record and its distribution is not

limited. W
Fal Yoy
Felix K. Boughton __.-L"'

December 1, 1999
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SUMMARY OF PRIOR YEAR FINDINGS

PRIOR YEAR
COMMENTS

Advance deposits are not reconciled
to the subsidiary ledger.

Registry of Court Fund’s outstanding
balances should be reconciled to
Unsecttled Deposit Balance.

Audit not completed timely.

MANAGEMENT’S
RESPONSE/STATUS

In-process. According to
management, this requires
rescarching records prior

to the computer system. At

the time of this audit 1t was still
being reconciled.

In-process. This also requires
rescarching older records. At the
time of this audit it was still being
reconciled.

Corrected for June 30, 1999
financial report.
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MANAGEMENT’S CORRECTIVE ACTION PLAN

CURRENT YEAR
COMMENTS

Advance deposits are not reconciled
(o the subsidiary ledger.

Registry of Court Fund’s outstanding
balances should be reconciled to
Unscttled Deposit Balance.

Computcerized {ixed asset listing with
mventory control system.

MANAGEMENT’S
CORRECTIVE ACTION
PLAN

In-process. According {o
management, this requires
researching records prior
to the computer systcm,

In-process. This also requires
rescarching older rccords.

The Clerk plans to purchasc
a new fixed asset sysicm or

upgrade 1ts current accounting
system.
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