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Felix K. Boughton 
Cerlified Public Accountant 

Decem ber 1, 1999 

22652 ltighway 20 
Vacherie, Louisiana 70090 
(504) 265-2986 

INDEPENDEN T AU DITOR'S REPORT 

q'o lhc Honorable Ilarold L. M ontegut, Jr 
St. John lhe Baptist Parish Clerk of Court 
Edgard, Louisiana 

I have audited the accom panying financial statem ents oflhe St. John the Baptist Clerk of Court, 
a com ponent unit of the St. John the Baptist Parish Council, as of and for the year ended June 30 
1999 as listed in the table of contents. These financial statem ents arc the responsibility of the 
m anagem ent ofthc St. John the Baptist Parish Clerk of Court. M y rcsponsibility is to express an 
opinion on these financial statem ents based on m y audit. 

1 conducted nay audit in accordance w ith generally accepted auditing standards. Those standards 
require that I plan and perform the audit to obtain reasonable assurance about whether the 
financial statem ents are free from m aterial m isstatelnent. An audit includes exam ining, on a test 
basis, evidence supporting the am ounts and disclosures in the financial statem ents. An audit also 
includes assessing the accounting principles used and significant estim ates m ade by 
m anagem ent, as w ell as evaluating the overall financial statem ent presentation. 1 believe that m y 
audit provides a reasonable basis for nay opinion. 

Govcrmnental A ccounting Standards Board Technical 13ullctin 98-1, D isclosures about Y ear 
2000 lssues, requires disclosure of certain m atters regarding the Year 2000 issue. The Clerk of 
Court has included such disclosures of certain m atters regarding the Year 2000 issuc. The Clerk 
of Court has included such disclosures in N ote 14. B ecause of the unpreeendentcd nature of the 
year 2000 issue, its effects and the success of related rem ediation efforts w ill not be fully 
determ inable until the Y ear 200 and thereafter. Accordingly, insufficient audit evidence exists to 
support the Clerk of Court's disclosures with respect to the Year 200 issue m ade in Note 14. 
Further, I do not provide assurance that the Clerk of Court is, or w ill be, Y ear 2000 ready, that 
the Clerk of Court's Y ear 2000 rem ediation efforts w ill be successful in w hole or in part, or tlaat 
parties w ith which the Clerk of Court does business w ill be Year 2000 ready. 

In nay opinion, except for the effccts of such adjustments, if any, as might have been determined 
to be necessary had 1 been able to exam ine evidence regarding Y ear 2000 disclosures, the 
com ponent unit financial statem ents referred to above present fairly, in all m aterial respects, the 
financial position of the St. John the Baptist Parish Clerk of Court as of June 30, 1999, and the 
results of operations for the year then ended in conformity w ith generally accepted accounting 
principles. 

M y audit w as conducted for the purpose of form ing an opinion on the financial statem ents taken 
as a w hole. The com bining financial statem ents listed in the table of contents are prcsentcd for 
purposes of additional analysis and are not a required part of the financial statem ents of St. John 

the Baptist Parish Clerk of Court. Such information has been subjected to the auditing procedures 
applied in lhe audit of the financial statem ents and, in m y opinion, is fairly presented in all 
lnaterial~h~'o~  in relatioi~ "ffl~financial statements takcu as a whole. 



ST. JOHN THE BAPTIST PARISH CLERK OF COURT 
Edgard, Louisiana 

Combined Balance Sheet - All Fund Types and Account Groups 
June 30, 1999 

Assets: 
Cash and cash equivalents (Note 3) 
Receivable 
Receivable due from other governments (Note 4) 
Due from other funds (Note 5) 
Accrued interest receivable 
Assets under capital leases (Notes 6 and 9) 
Furniture and Equipment (Note 6) 
Idle Fixed Assets 
Other debits: 
Amount to be provided for retirement of 
General Long-Term Obligations (Note 11) 

Total assets and other debits 

~hiliti~,~ Fl"lllitV ~=~rid Other C 

Liabilities: 
Accounts payable 
Payroll taxes payable 
Due to other funds (Note 5) 
Unsettled deposits 
Capital leases payable (Note 9) 
Compensated Absences Payable (Note 8 

Total liabilities 

Equity and other credits: 
Investment in general fixed assets 
Fund balance: 
Unreserved-Undesignated (Note 12) 

Total equity and other credits 

Total equity, liabilities and other credits 

Exhibit 1 

~ .count Groups 
~LO3Le.EJ[:t03~ At a J FdOJ.~Jaf~z Genera~ General Total 
~ ,~ ELtnd Types fixed assets long-term (Memorandum 
General Agency debts Only) 

191,683 
24,081 
15,204 
39,386 
1.857 

$1,047,603 

10.946 

$ 272,211 $1,058,551 

6,219 
33 

$ 39,386 
1.019.165 

6.252 1,058,551 

265.959 

265,959 

$ 46,882 
202,043 
3,915 

1,239,266 
24,081 
15,204 
39,386 
12,805 
46,882 
202,043 
3.915 

$ 19,469 19,469 

$ 252,840 $ 19,469 $ 1,603,071 
= = = = = = = = = = = == = = = = = ~ = == = == = = = = 

252,840 

252.840 

$ 6,219 
33 

39,386 
1.019.165 

19,469 19,469 

19,469 $ 1,084,272 

252,840 

265,959 

518,799 

272,211 $1,058,551 $ 252,840 $ 19,469 $ 1,603,071 

See accompanying notes to general purpose financial statements 



ST. JOHN THE BAPTIST PARISH CLERK OF COURT 
Edgard, Louisiana 

Statem ent of Revenues, Expenditures, and Changes in 

Fund Balance - Budget (GAAP Basis) and Actual - 
G eneral Fund 

For the Year Ended June 30, 1999 

Revenues: 
Recording 
Cancellations 
M ortgage certificates 
Certified copies 
M arriage licenses 
Court attendance 
Crim inal costs 
Advance deposit fees 
Interest earnings 
O ther revenues 

Total revenues 

Expenditures: 
Current: 
Salaries - Clerk of Court 

Deputy clerks 
Others 

Clerk's expense allowance 
Payroll taxes 
Retirem ent 
Em ployee insurance 
Accounting 
Autom obile expense 
Clerks supplemental 
Dues and conventions 
Legal 
Office supplies 
Equipment rental/repair 
Other insurance 
Recordkeeping expense 
"telephone 
UCC recording 
O ther expenditures 

Budget 

Variance 
Favorable 

(Unfavorable) 

$ 310,962 $ 311,050 $ (88) 
14,032 14,500 (468) 
13,562 14,469 (907) 
70,842 69,376 1,466 

3,473 3,678 (205) 
6,989 10,685 (3,696) 
76,248 68,856 7,392 
430,957 412,196 18,761 
36,600 34,394 2,206 

124,457 133,658 (9,201) 

1.088.122 1,072,862 15,260 

65,320 
539,126 
6,492 
7,884 
5,108 
57,901 
82,254 
20,340 
5,766 
14,803 
5.856 

45,984 
98,213 
4,375 
32,282 
6,868 
1,747 
13.725 

65,350 
547,421 
5,936 
7,977 
5,210 
58,355 
84,213 
18,750 
5,318 
14,322 
4.880 

42,181 
100,002 
4,021 
28,206 
4,825 
1,791 
12.700 

(30) 
(8,295) 
556 

(93) 
(102) 
(454) 

(1,959) 
1,590 
448 
481 
976 

3,803 

(1,789) 
354 

4,076 
2,043 

(44) 
1.025 

Total current 1,014,044 1,011,458 2,586 

3 
(Continued) 

See accom panying notes to general purpose financial statements 

Exhibit 2 



ST. JOHN THE BAPTIST PARISH CLERK OF CO URT 
Edgard, Louisiana 

Statem ent of Revenues, Expenditures, and Changes in 

Fund Balance - Budget (GAAP Basis) and Actual - 
G eneral Fund 

Capital outlay 

For the Year Ended June 30. 1999 

Debt service: 
Principal retirem ent 
Interest 

Variance 
Favorable 

Budge~ Actual ~Unfavorabl~ 

31.254 26.045 5,209 

8,896 
989 

8,896 
989 

Total debt service 9,885 9.885 

Total expenditures 1,055,183 1,037,503 17,680 

Excess of revenue 
over expenditures $ 32,939 $ 35,359 2,420 

Other financing sources(uses): 
Proceeds from capital lease 

Total other financing 

sources (uses) 

Excess of revenues 
and other financing 
sources over 

expenditures and 
other uses 32,939 35.359 2.420 

Fund balance at beginning 
of year 

Fund balance at end of year 

230,600 230,600 

$ 263,539 $ 265,959 $ 2,420 
= = = = = = = ~ = 

See accom panying notes to general purpose financial statements 

Exhibit 2 



ST. JOH N TIlE BAPTIST PARIStt CLERK OF COU RT 
Edgard, Louisiana 

N otes to Financial Statem cnts 
June 30, 1999 

N ote 1 - Sum m ary of Significant Accoun 

(a) Reporting Entity 

The St. John the Baptist Parish Clerk of Court (the clerk of court) was 
created by Article V , Section 28 of the Louisiana Constitution of 1974. 
Thc clerk of court serves as the ex-officio notary public; the recorder of 
convcyances, m ortgages, and other acts; and has othcr duties and pow ers 
provided by law . The clerk of court is electcd for a four-year term . 

A s the governing authority of the parish, for reporting purposes, the St. 
John the Baptist Parish Council is the financial reporting cntity for St. 

John the Baptist Parish. The financial reporting entity consists of(a) the 
primary government (council), (b) organizations for which the primary 
government is financially accountable, and (c) other organizations for 
which naturc and significance of their with prim ary governm ent arc such 
that exclusion would cause the reporting entity's financial statem ents to be 
m isleading or incom plete. 

Governm ental A ccounting Standards Board Statem ent no. 14 establishcd 
criteria for determining which com ponent units should be considered part 
of the St. John the Baptist Parish Council for financial reporting purposes. 
The basic criterion for including a potential com ponent unit w ithin lhe 
reporting entity is financial accountability. The GA SB has set forth criteria 
to be considered in determ ining financial accountability. This criteria 
inchldes: 

1. Appointing a voting majority of an organization's governing 
body, and 

a. The ability of the council to im pose its w ill on that 
organization and/or, 

b. The potential for the organization to provide specific 
financial benefits to or im pose specific financial burdens 
on the council. 

2. Organizations for which the council does not appoint a voting 

lnajority but are fiscally dependent on the council. 



ST. JOHN THE BAPTIST PARISH CLERK OF COURT 
Edgard, Louisimla 

N otes to Financial Statem ents 
June 30, 1999 

3. Organizations for which the reporling en6ty financia~ stalem enls 
would be m isleading if data of the organization is not included 
because of the nature or significance of the relationship. 

Because the clerk of court is fiscally dcpcndent oll the council, the 
clerk of court was dcterm ined to be a com ponent unit of the St. 
Jolm the Baptist Council, the financial reporling entity. The 
accom panying financial statem ents present inform ation only the 
funds m aintained by the clerk of court and do not present 
infonnatiou oll the council, the general govern m ent services 
provided by that governm ental unit, or the other governm ental 
units that com prise the financial reporting entity. 

(b) Basis of Presentation 

The accom panying com ponent unit financial statem ents of the St. John the 
Baptist Parish Clerk of Court havc been prepared in conform ity w ith 

generally accepted accounting principles (GAAP) as applies to 
govern m ental units. The G overnm ental Accounting Standards Board 

(GASB) is the accepted standard-setting body for establishing 
govern m ental accounting and financial reporting principles. 

(c) Fund Accountin~ 

The clerk of court uses funds and account groups to reporl on its 
financial position and the results of its operations. Fund accounting is 
designed to dem onstrate legal com pliance and to aide financial 
m anagem ent by segregating transactions relating to certain governm ent 
functions or activities. 

A fund is a separate accounting entity w ith a self-balancing set of 
accounts. O11 the othcr band, an account group is a financial reporting 
devise designed to provide accountability for certain assets and liabilities 
that are not recorded in the funds because they do not directly affect net 
expendable available financial resources. 

Funds of the clerk of court are classified into two categories: governm ental 

(General Fund) and fiduciary (Agency Funds). These funds are described 
as follow s: 



ST. JOH N TH E BAPTIST PARISH CLERK OF COU RT 
Edgard, Louisiana 

N otes to Financial Statem ents 
June 30, 1999 

General Fund 

The General Fund, as provided by Louisiana Revised Statute 
13:781, is the principal fund of the clerk of court and accounts for 
the operations of the clerk's office. The various fees and charges 
due to the clerk's office are accounted for in this fund. General 
operating expenditures are paid from this fund. 

A gency Funds 

The A dvance D eposit and Registry of Court Agency Funds 
account for assets held as an agent for others. A gency funds arc 

custodial in nature (assets equal liabilities) and do not involve 
m easurem ent of results of operations. 

(d) Basis of Accounting 

Basis of accounting refers to when revenues and expenditures are 
recognized in the accounts and reported in the financial statem ents. Basis 
of accounting relates to the tim ing of the m easurem ents m ade, regardless 
of the m easurem ent focus applied. The governm ental fund is accounted for 
using a flow of current financial resources m easurem ent focus. The 
accom panying com ponent unit financial statem ents have been prepared on 
the m odified accrual basis of accounting. The governm ental fund uses lhc 
follow ing practices in recording revenues and expenditures: 

Rcvcnucs 

Recordings, cancellations, m ortgage certificates, fees, certified 
copies, court attendance, suits and successions, and crim inal cosls 
are recorded in lhe year in w hich they arc earned. 

Subslantially all other revenues arc recorded w hen received 
Expenditures 

Expenditures arc generally recognized under the m odified accrua 
basis of accounting when the related fund liability is incurrcd, 

except for principal and interest on general long-term debt 
(capitalized leases), which is recognized when due. 



ST. JOHN THE BAPTIST PARISIt CLERK OF COURT 
Edgard, Louisiana 

(e) Budget Practices 

N otes to Financial Statem ents 
June 30, 1999 

The proposed budget for the 1999 fiscal year w as m ade available for 
public inspection at the clerk's offi ce on June 30, 1998. The proposed 
budget, prepared on the GA AP basis of accounting, w as published ill lhe 

offi cial journal 14 days before the public hearing. The budget is legally 
adopted and am ended, as necessary, by the clerk. A ll appropriations lapse 
at year end. 

(0 Encmnbrances 

(g) 

Encum brance accounting is not em ployed by the Clerk of Courl 

Cash and Cash Eauivalents and Investm ents 

Cash includes am onnts in dem and deposits, interest-bearing dem and 
deposits, and m oney m arket accounts. Cash equivalents include am ounts 
in tim e deposits, and those investm ents w ith original m aturities of 90 days 
or less. Under state law , the clerk of court m ay dcposit funds in dem and 
deposits, interest-bearing dem and deposits, m oney m arket accounts, or 
tim e deposits w ith state banks organized under Louisiana law and national 
banks having their principal offices ill Louisiana. Under state law , the 
clerk of court m ay invest in United States bonds, treasury notes or 
certificates. These are classified as investm ents if their original m atin tries 
exceed 90 days; how ever, if the original m aturities are 90 days or less, 
they are classified as cash equivalents. Investm ents are stated at cost. 

(h) Fixed Assets 

Fixed assets are recorded as expenditures at the tim e purchased, and the 
related assets are capitalized in the general fixed assets account group. 
General fixed assets provided by the council are not recorded w ithin the 
gencral fixed assets account group. N o depreciation has been provided on 
general fixed assets. All fixed assets are valued at historical cost. 

Com nensaicd Absences 

The cost of vacation and sick leave is recognized as a current-year 
expenditure ill the General Fund when leave is actually taken. The cost of 
leave privileges not requiring current resources is recorded ill the general 
long-term debt account group. 



ST. JOHN THE BAPTIST PAR1SH CLERK OF COURT 
Edgard, Louisiana 

Notes to Financial Statem ents 
June 30, 1999 

G) Long-term debl 

Long-term obligations expected to be financed from the General Fund arc 
reported in the general long-term obligation account group. Expenditures 
for principal and interest paym ents for long-tem a obligations are 
recognized in the General Fund when due. 

(k) Fund Equity 

Reserves 

Reserves represent those portions of fund equity not appropriablc for 
expenditure or legally segregated for a specific future use. 

D esignated Fund Balance 

D esignated fund balances represent tentative plans for future use of 
financial resources. 

Total colunlns oll statem ents 

Total colum ns on the statem enls arc captioned "M em orandum Only" to 
indicate that they are presented only to facilitate financial analysis. Data in 
these colunm s do not present financial position or results of operations in 
conform ity w ith generally accepted accounting principles. N cilher is such 
data com parable to a consolidation. 

N ole 2 - Bad D ebt 

Uncollectible accounts are not m aterial and are written off at the tim e they 
are dclennined to be uncollectible. 

Note 3 - Cash. Casb EGuivalents. and Investm ents 

At June 30, 1999 the clerk of court had cash, cash equivalents and investm cnts 

(book balances) totaling $1,239,286 as follows: 

M oney m arket and bmlk accounts $ 527,508 
Tim e Deposits $ 711,778 

Total $1,239,286 



ST. JOHN THE BAPTIST PAR1SIt CLERK OF COURT 
Edgard, Louisiana 

N otes to Financial Statem ents 
June 30, 1999 

These deposits are staled at cost, which approxim ates m arket. Uuder state law , 

these deposits (or the resulting bank balances) must be secured by federal deposit 
insurance or the pledge of securities owned by the fiscal agent bank. The m arket 
value of these securities plus the federal deposit insurance nm st at all tim es equal 
lhc am ount on deposit w ith the fiscal agent bank. These securities are held in the 
nam e of the pledging fiscal agent bank in a holding o1" custodial bank that is 
nm tually acceptable to both parties. At June 30, 1999, the clerk had $ 1,239,286 in 
deposits. These deposits were secured from risk by $ 100,000 of federal deposit 
insurance and $ 1,473,936 pledged securities held by the custodial bank in the 
name of the fiscal agent bank (GASB Category 3). Even though the pledged 
securities are considered uncollatcralizcd (Category 3) under the provisions of 
GASB Statem ent 3, Louisiana Revised 39:1229 im poses a statutory requircm cnt 
on the custodial bank to advertise and sell the pledged securities w ithin 10 days of 
being notified by the clerk of court that the fiscal agent has failed to pay deposited 
fim ds upon dem and. 

N ote 4 - Receivable from Other Governm ents 

Thc receivable fi'om other govern m ents of$ 15,204 is as follows 

Receivable: 
Local revenues - St. John Council 
Local revenues - St. Jolm  District Attorney 
Local revenues - St. John Sheriff 

Total 

N ote 5 - lnterfund Receivables and Payables 

G eneral 
Fund 

$ 3,520 
$ 595 
$ 11,089 

$ 15,204 

Individual fund interfund receivable and payable balances at June 30, 1999, w ere 
as follow s: 

Receivable Fund Payable Fund 

General Fund Agency Fund - Advance D eposit 
Fund 

10 

Am ount 

$ 39,386 



ST. JOH N TH E BAPTIST PARISH CLERK OF COU RT 
Edgard, Louisiana 

N otes to Financial Slatem ents 
June 30, 1999 

N ole 6 - Chan~es in G eneral Fixed A ssets 

A smm nary of changes in general fixed assets is as follow s 

Balance 
July 1, 
1998 

A ssets under 
capital leases $ 46,882 

Equipm enl $ 179,913 

D eletions 
A dditions Changes/ 

$ 0 

$ 26,045 

0 

0 

Balance 
June 30 
1999 

$ 46,882 

$ 205,958 

Total $ 226,795 $ 26,045 $ 0 $ 252,840 

N ole 7 - Pension Plan 

Substantially all em ployees of the St, John the Baptist Parish Clerk of Court arc 

members of the Louisiana Clerks of Court Retirement and RclicfFund (System) 
a multiple-employer (cost-sharing), public employee rctiremcnt system (PERS), 
controlled and adm inistered by a separate board of trustees. 

A ll regular em ployees w ho are under the age of 60 at the tim e of original 
em ploym ent are required to participate in the System . Em ployees who retiree at or 
after age 55 w ith at least 12 years of credited service, are entitled to a retirem ent 
benefit, payable m onthly for life. This benefit is equal to 3 per cent of their final- 
average salary for each year of credited servicc, not to exceed 100 per ccnt of'their 
final-average salary. Final-average salary is the em ployee's averagc salary over 

the 36 consecutive or joined months that produce the highest average. Employees 
who term inate w ith at least 12 years of service and do not w ithdraw their 
em ployee contributions lnay retire at or after age 55 and receive the benefit 
accrued to their date of termination. The System also provides death and disability 
benefits. Benefits arc established by state statute. 



ST. JOH N THE BAPTIST PA R1SIt CLERK OF COURT 
Edgard, Louisiana 

N otes to Financial Statem ents 
June 30, 1999 

Contribution to the System include one-fourth of onc per cent (onc-half of one 
percent for Orleans Parish) of the taxes shown to be collectible by the tax rolls of 
each parish. State statute requires covered em ployees to contribute a percentage of 
there salaries to the Syslem . A s provided by Louisiana Revised Stalule I 1:103, 

the employer's contributions are determined by actuarial valuation and arc subjcct 
to change each year based on the results of the valuation for the prior fiscal year. 

]'he follow ing provides certain disclosures for the clerk of court and the 
retirem en! system that are required by GASB Codificalion Section p20.129 

Y ear Ended June 30. 1999 

St. John the Baniist Parish Clerk of Court 

Total current-year payroll $ 618,707 
Total current-year covered payroll $ 583,552 

Required by 
Statute 

% -Amount 
Contributions: 
Employees 8.25% $ 48,143 
Employer 10.00% $ 58,355 

Tota 

.Actual 

%  Am ount 

A ctuarially 
Required 

~/_o AM ount 

8.25% $ 48,143 8.250/0 $ 48,143 
10.00% $ 58,355 10.00% $ 58,355 

18.25% $106,498 18.25% $106,498 18.25% $106,498 

Per Cent of em ployer's actuarially required 
contribution to all participating em ployers .10 %  

The Clerks' of Court Retirem ent mad Relief Fund issues a publicly available financial 
report that includes financial statem ents and required supplem entary inform ation for this 
Fund. That report m ay be obtained by calling the Louisiana Clerks of Court A ssociation 

at (225) 293-1162. 

12 



ST. JOH N TH E BAPTIST PARISH CLERK OF COU RT 
Edgard, Louisiana 

N otes to Financial Statem ents 
June 30, 1999 

Note 8 - Com pensated Absences 

At Junc 30, 1999, em ployees of the clerk of court have accum ulaled and veslcd 
$19,469 of em ployee leave benefits, com puted in accordance w ith GASB 
Codification Section C60. Of this mnount, $ 0 is recorded as an obligation ofihc 
General Fund and $19,469 is recorded within the General Long-term 
Obligations A ccount Group. 

N ote 9 - Leases 

The clerk of court is the lessee of equipm ent under a lease agreem ent expiring 
lhrough 1999. This lease provides for autom alic renewal. Total rents paid under 
operating leases during the year ended June 30,1999 were $ 100,002 including the 
rent and m aintenance of com puter equipm ent. A sm all am ount of this com puter 
equipm ent is subleased to the D istrict Attorn ey's office on a m onth to m onlh lcasc 
for $ 120 per m onth. The assets and liabilities under the capital leases are 
recorded at the present value ofm ininm m leasc paym ents. The gross anm unt of 
equipm ent recorded under capital leases is $ 46,882. 

The following is a schedule of future m ininm m lease paym ents under capital 
leases, together wilh the presen~ value of the net m inim um lease paym ents, as of 
June 30, 1999: 

June 30 

1999 

Total m ininm m lease paym ents 

Less - mnount representing executory costs 

N et m inim um lease paym ents 

Less - am ount representing interest 

Equipm enl 

$0 

$0 

$ 0 

$ 0 

$ 0 

Present value of net m inim um 
lease paym ents $ 0 



ST. JOHN THE BAPTIST PARIStt C1.ERK OF COURT 
Edgard, Louisiana 

N otes to Finmacial Statem ents 
June 30, 1999 

N ote 10 - C.han~es in A ~cncv Fund Balmlces 

A smnm ary of changes in agency fund unsettled deposits follow s 

Unsettled 
D eposits 
July 1,1998 Additions 

A gency funds: 
Advance Deposit $ 752,514 
Registry of Court 202,511 

Total 

$ 716,618 
105,671 

Unsettlcd 
D eposits 

Reductions June 30, 1999 

$ 622,525 
135,624 

$ 846,607 
172,558 

$ 955,025 $ 822,289 $ 758,149 $ 1,019,165 

N ote 11 - Chan~es in General Lone-term Obligations 

The follow ing is a sum m ary of the long-term obligation transaclions during thc 

year: 
Com pensated 
Absences 

l.ong term obligation 
payable July 1, 1998 

A dditions 

Reductions 

$17,618 

1,851 

0 

Long term obligation 
payable at June 30, 1999 $19,469 



ST. JOHN THE BAPTlST PARIStt CLERK OF COU RT 
Edgard, Louisiana 

N otes to Financial Statem ents 
June 30, 1999 

N otc 12 - Excess Fund Balance 

Louisiana Revised Statute 13:785 requires that every four years (at the close of 
the term of office) the clerk of court must pay the parish trcasurer the portion of 
lhe General Fund's balance lha! exceeds one-half of the revenues oflhc clerk's 
last year of his term of offi ce. At June 30, 1999, there w as no am ount due the 
parish treasurer as the General Fund's fund balance at June 30, 1999, did not 
exceed one-half of the revenues of the General Fund for the last year of tile clerk's 
four-year term of office. 

N ote 13 - Expenditures of the Clerk of Court not included in the Financial Statem ents 

Ccrtain operating expenditures of the clerk's offi ce are paid by tile council and arc 
not included in the accom panying financial statem ents. The clerk's office is 
located in the St. John the Baptist Parish Courthouse and the upkeep and 
m aintenance of the courthouse is paid by the St. John the Baptist Parish Council. 
The Parish also pays som e costs associated w ith thc m aintenance of records. 

N ote 14 - Year 2000 D isclosures (unmldile 

The Y ear 2000 m ay prcsent problem s for the Clerk of Court's com puterized dala 
files and com puter program s w hich w ere w ritten w ith the year represented by the 
last digits for space conservation. The Clerk of Court's software vendor is being 
m onitored by the Clerk of Court. The Clerk of Courl believes that it will realize 
no negative financial im pact as a result of Year 2000 issues. How ever, they m ay 
be problem s when m odifying and replacing software to m ake the system Year 
2000 com pliant. These problem s should be m inim al and should not m aterially 
effect the operations of the Clerk of Court. 

The Clerk of Court's m aintenance agreem ent w ith its system 's vendors 
com pletely covered year 2000 com pliance. Because of this agreem cnt, The Clerk 
of Court did not have to spend rely additional funds during the 1998-99 fiscal year 
to assess, rem ediate, validate, and test all financial, personnel and operational 
system s being used. 
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ST. JOHN TH E BAPTIST PAR|SIt CLERK OF COURT 
Edgard, Louisiana 

SUPPLEM EN TAL INFORM ATION SCH EDULES 
A s of and for the Year Ended June 30, 1999 

FIDU CIARY FUND S - AGENCY FUND S 

AD V AN CE D EPO SIT FUN D 

The Advance D eposit Fund, as provided by Louisiana Revised Statute 13:842, accounts 
for advance deposits o11 suits filed by litigants. The advances arc rcfim dable to tile 
litigants after all costs have been paid. 

REG ISTRY OF COU RT FU N D 

The Registry of Court Fund, as provided by Louisiana Revised Statute 13:475, accounts 

for funds that have been ordered by the court to be held until judgmenl has bccn rcndcrcd 
in court litigation. W ithdraw al of the funds can be m ade only upon order of the court. 



Ass~ls 

ST. JO HN THE BAPTIST PARISH CLERK O F CO URT 
Edgard, Louisiana 

Cash and cash equivalents 
Accrued interest receivable 

Totalassets 

Liabilities 

Due to other funds 
Due to taxing bodies and others 

Total liabilities 

Fiduciary Funds - Agency Funds 

Com bining Balance Sheet 
30-Jun-99 
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Advance Registry 
Deposit of Court 
Fund Fund Total 

Schedule 1 

$875,045 $172,558 $1,047,603 
10.948 10.948 

$ 885,993 
= = = = = = = =  

$172,558 
= = = = = = = = 

$1,058,551 
= = = = = = = = : : 

$ 39,386 $ 39,386 
846.607 172.558 1,019.165 

$885,993 $172,558 $1,058,551 

See accom panying independent auditors' report. 



ST. JOHN THE BAPTIST PARISH CLERK OF CO URT 
Edgard, Louisiana 

Fiduciary Funds - Agency Funds 

Schedule of Changes in Unsettled Balances 
For the Year Ended June 30, 1999 

Unsettled deposits at the beginning of year 

Additions: 
Civil Suit Deposits 
Other Incom e 

Total additions 

Reductions: 
Clerk's costs 
Settlem ents to litigants 
Sheriff's costs - local 
Sheriff's costs - other 
Jurors 
Jury com m issioners 
Parish council 
Judges expense fund 
Judges com pensation fund 
Other reductions 

Total reductions 

Unsettled deposits at end of year 

Advance Registry 
Deposit of Court 
Fund Fund Tota 

Schedule 2 

$752,514 $202,511 $ 955,025 

716,145 
473 

98,928 
6.743 

815,073 
7.216 

716.618 105.671 822.289 

402,567 402,567 
85,510 135,624 221,134 
55,418 55,418 

3,143 3,143 
3,576 3,576 
15,450 15,450 
23,100 23,100 
26,029 26,029 
7,732 7,732 

622,525 135,624 758,149 

$846,607 $172,558 $1,019,165 
= = = = = = = = = = = = = = = = = = = = = = = = = = 

See accom panying independent auditors' report 



FelLr K. B oughton 
Certified Public Accountant 

22652 H ighway 20 
Vaeherie, Louisiana 70090 
(225) 265-2986 

INDEPEND ENT AU DITOR 'S REPORT ON COM PLIAN CE BA SED ON AN AUDlT OF 
BA SIC FINAN CIA L STA TEM EN TS PERFORM ED IN A CCORDAN CE W ITH 

GOVERNM ENT AUDITING STANDARD S 

To the Honorable H arold L . M ontegut, Jr 
St. John the Baptist Parish Clerk of Court 
Edgard, Louisiana 

1 have audited the com ponent unit financial statem ents of the St. John the Baptist Parish Clerk of 
Courl, a com ponenl unil of the St. John the Baptist Parish Council, as of and for the years ended 
June 30, 1999, and have issued nay report thereon dated D ecem ber 1

, 1999. 

1 have conducted nay audit in accordance w ith generally accepted auditing standards and 
Govermnenl Auditing Standards, issucd by the Com ptroller General of the United States. Thosc 
standards require that I plan and perform the audit to obtain reasonable assurancc about whether 
the financial statem ents are free of m aterial m isstatem ent. 

Com pliance w ith the law s, regulations, contracts, and grants applicable to the Clerk of Court is 
the responsibility of the clerk's m anagem ent. A s part of obtaining reasonable assurance about 
whether the financial statem ents are free of m aterial m isstatcm ent

, ] perform ed tests of the 
clerk's com pliance w ith certain provisions of law s

, regulations, contracts, or grants, lqow evcr, 
the objective of my audit of the financial statements was not to provide an opinion on overall 
com pliance with such provisions. Accordingly

, l do not express such an opinion. 

M aterial instances of noncom pliance consist of failures to follow requirem ents
, or violations of 

prohibitions, contained in statutes
, regulations, contracts, or grants, that cause m e to include lhal 

the aggregation oflhc m isstatem ents resulting from those failures or violations is m aterial to the 
financial statem ents, The results of m y tests of com pliance found no areas of noncom pliance, 

This report is intended for the information and use of the St. John the Baptist Parisb Clerk of 
Court and m anagem ent of his office. H owever, this report is a public record and its distribution is 
not linfi lc,.d.~--~ 

D ecem ber 1, 1999-  

EXIIIBIT 3 



Felix K. B oughton 
Certified Public Accountant 

22652 H ighway 20 
Vacheri(; Louisiana 70090 

(504) 265-2986 

IND EPEN DENT AUDITOR 'S REPORT ON INTERNA L CON TROL STRUCTURE BA SED 
ON AN AUDIT OF BA SIC FINAN CIAL STATEM ENTS PERFORM ED IN ACCORDAN CE 

W lTH GOV ERN M ENT AU DITING STAN DARD S 

To the 1 lonorable H arold L. M ontegut, Jr 
St. John the Baptist Parish Clerk of Court 
Edgard, Louisiana 

I have audited the com ponent unit financial statem ents of the St, John the Baptist Parish Clerk of 
Court, a com ponent unit of the St. John the Baptist Parish Council, as of and for the years ended 
June 30, 1999, and have issued m y report thereon dated Decem ber 1, 1999. 

1 have conducted m y audit in accordance w ith generally accepted auditing standards and 
Govern m ent Auditing Standards, issued by the Comptroller General of the United States. Those 
standards require that 1 plan and perform the audit to obtain reasonable assurance about whether 
the financial statem ents are free of m aterial m isstatem ent. 

The m anagem ent of St. John the Baplist Parish Clerk of Court is responsible for establishing and 
maintaining an inlerual control structure. In fulfilling this responsibility, estimates and judgmeuts 
by m anagem ent are required to assess the expected benefits and related costs of internal control 

structure policies and procedures. The objectives of an internal control structure are to provide 
m anagem ent with reasonable, but not absolute, assurance that assets are safeguarded against loss 
from unauthorized use or disposition, and that transactions are executed in accordance w ith 
m anagem ent's authorization and recorded properly to perm it the preparation of financial 
statem ents in accordance w ith generally accepted accounting principles. Because of inherent 
lim itations in any internal control structure, errors or irregularities m ay nevertheless occur and 

not be detected. Also, projection of any evaluation of the structure to future periods is subject to 
the risk that procedures m ay becom e inadequate because of changes in conditions or that the 
effectiveness of tile design and operation of policies and procedures m ay deteriorate. 

In planning and performing m y audit of the financial statem ents of St. John the Baptist Parish 
Clerk of Court, for the year ended June 30, 1999, I obtained an understanding of the internal 
control structure. W ith rcspeet to the intern al control structure, 1 obtained an understanding of the 
design of relevant policies and procedures and whether they have been placed in operation, and 1 
assessed control risk in order to determine nay auditing procedures for the purpose of expressing 
m y opinion on the financial statem ents and not to provide an opinion on the internal control 
structure. Accordingly, 1 do not express such an opinion. 

For the purpose of this report, I have classified the significant intern al control structure policies 
and procedures in the follow ing categories: 
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Treasury of financing 
Revenues/receipts 
Purchasing/disbursem ents 
External financial reporting 

For all of lhe control categories listed above, I obtained an understanding of the design of 
relevant policies and procedures and whether they have been placed in operation, and I assessed 
control risk. M y consideration of the internal control structure w as lim ited because 1 concluded 
that the audit could be conducted m ore efficiently by expanding substantive audit tests, thus 
placing very little reliance on the intern al control structure. 

I noted certain m atters involving the intern al control structure and its operation that I consider to 
be reportable conditions under standards established by the Am erican Institute of Certified Public 
A ccountants. Reportable conditions involve m atters com ing to m y attention relating to 
significant deficiencies in the design or operation of the internal control structure that, in m y 

judgment, could adversely affcct the entity's ability to rccord, process, summarize, and report 
financial data consistent w ith thc assertions of m anagem ent in the general purpose financial 
statem ents. 

A m aterial w cakncss is a reportable condition in which the design or operation of one or m ore of 
the internal control structure elem ents does not reduce to a relatively low level, the risk that 
errors or irrcgularities in am ounts that w ould be m aterial in relation to the financial statem ents 
bcing audited m ay occur and not be detected w ithin a tim ely period by em ployees in the norm al 
course of perform ing their assigned functions. 

M y consideration of the intern al control structure would not necessarily disclose all m atters in 
the internal control structure that m ight be reportable conditions and, accordingly, would not 
necessarily disclose all reportable conditions that are also considered to be m aterial weaknesses 
as defined above. H ow ever, 1 noted the follow ing reportable conditions that I believe to bc 
m aterial w eaknesses. 

Advance deposits are not reconciled to the subsidiary ledger. At year end a listing by case 
num ber of all outstanding balances should be printed out, filed and reconciled to the 
Unsettled Deposit Balance at June 30. 

Again in the Registry of Courl Fund, a year end listing by case num ber should be printed 
out on all outstanding balances and reconciled to the Unsettled Deposit Balance at June 
30. 

A fixed asset system should be installed to m aintain a com puterized listing w ith som e 

type of fixed asset inventory control (i.e. magnetic bar codes). 

This report is intended for the information of the St. John the Baptist Parish Clerk of Court and 
his m anagem enl. However, this report is a m atter of public record and its distribution is not 
lim ited 

Felix K . Boughton 
D ecem ber 1, 1999 



SU M M ARY OF PRIOR YEAR FINDINGS 

PRIOR YEAR 
COM M ENTS 

Advance deposits are not reconciled 
to lhe subsidiary ledger. 

Registry of Court Fund's outstanding 
balances should be reconciled to 
Unsettled D eposit Balance. 

Audit not com pleted lim ely 

M ANA GEM EN T'S 
RESPON SE/STATU S 

In-process. A ccording to 
m anagem ent, this requires 
researching records prior 
to the com puter system . At 
the tim e of this audit it was stil 
being reconciled. 

In-process. This also requires 
researching older records. At the 
tim e of this audit it w as still being 
reconciled. 

Corrected for June 30, 1999 
financial report. 
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M AN AGEM EN T'S CORRECTIVE A CTION PLAN 

CURRENT YEA R 
COM M EN TS 

A dvance deposils are not reconciled 
to the subsidiary ledger. 

Regislry of Court Fund's outstanding 
balances should be reconciled to 
Unsettled Deposit Balance. 

Com putcrized fixed asset listing w ith 
inventory control system . 

M ANA GEM ENT'S 
CORRECTI VE A CTI ON 
PLAN 

In-process. According to 
m anagem ent, this requires 
researching records prior 
to the com puter system . 

In-process. This also requires 
researching older records. 

The Clerk plans to purchase 
a new fixed asset system or 
upgrade its currenl accounting 
system . 
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