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Benefit Change:
Changes of Assumptions:

Discount Rate: 
Mortality:
Trend:

Benefit Change:
Changes of Assumptions:

Discount Rate: 
Mortality:
Trend:

Additional years will be displayed as they become available.
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Government Auditing Standards
Louisiana Governmental Audit Guide

Government Auditing Standards.
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Effect:
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1) Written Policies and Procedures 

Budgeting
Purchasing

Disbursements
Receipts/Collections

Payroll/Personnel

vi. Contracting

Travel and expense reimbursement

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable)

Ethics
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Debt Service

Information Technology Disaster Recovery/Business Continuity

Sexual Harassment

Written policies and procedures were obtained and were found to address sections i-xii described above.

2)  Board or Finance Committee 

Not applicable to this entity.

3) Bank Reconciliations 

A listing of client bank accounts from management and management’s representation that the listing is 
complete were obtained. The main operating account and two additional accounts were selected for review.

No exceptions were noted as a result of this procedure.

A member of management documented review of bank reconciliations but can post to the general ledger, 
and issue checks. Additionally, while documentation of review was present, there was no 
acknowledgement of material variances being reported between the bank reconciliation and general 
ledger balances. 

 
57



Two accounts had items outstanding over 12 months.

4) Collections (excluding EFTs) 

A listing of deposit sites for the fiscal period and management’s representation that the listing is complete 
were obtained. The only deposit site of the entity was selected. 

A listing of collection locations and management’s representation that the listing is complete was obtained. 
The only collection location of the entity was selected. 

No exceptions were noted as a result of these procedures.

No exceptions were noted as a result of this procedure.

Only two bank accounts under procedure #3 had applicable deposits to test under this section. Two random 
deposits for each bank account were selected for testing. 

No exceptions were noted as a result of these procedures. 
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5) Non-Payroll Disbursements (exclude card and petty cash purchases, and travel reimbursements) 

A listing of locations that process payments for the fiscal period and management’s representation that the 
listing is complete were obtained. The only location of the entity was selected. 

No exceptions were noted as a result of these procedures.

No exceptions were noted as a result of this procedure.

A reimbursement check to an employee was signed by the same employee. 

No exceptions were noted as a result of this procedure. 

6) Credit Cards/Debit Cards/Fuel Cards/P-Cards 

A listing of active cards for the fiscal period and management’s representation that the listing is complete were 
obtained.

A random monthly statement for all cards of the entity selected for review. 
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Entity pays the full outstanding amount due on the credit card when payments are made. This amount 
doesn’t correspond with the card statement balances. This method makes reviewing and approving credit 
card documentation difficult.  

No exceptions were noted as a result of this procedure.

No exceptions were noted as a result of this procedure.

Travel and Travel-Related Expense Reimbursements (excluding card transactions)

No exceptions were noted as a result of these procedures.. 

8) Contracts 

Alternately,
the practitioner may use an equivalent selection source, such as an active vendor list.

A listing of all agreements/contracts for professional services, materials and supplies, leases, and construction 
activities that were initiated or renewed during the fiscal period and management’s representation that the 
listing is complete were obtained. 
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No exceptions were noted as a result of these procedures.. 

9) Payroll and Personnel 

A listing of employees/elected officials employed during the fiscal period and management’s representation 
that the listing is complete were obtained. Five employees of the entity selected for review. 

No exceptions were noted as a result of this procedure.

No documentation in writing but client advises that the payroll software requires supervisors to approve 
time.

No exceptions were noted as a result of this procedure. 

The pay rate for one employee was higher than the approved salary listing in effect for that pay period. 

No exceptions were noted as a result of this procedure. 

No exceptions were noted as a result of this procedure. 

Ethics

No exceptions were noted as a result of this procedure. 

No exceptions were noted as a result of this procedure. 
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No exceptions were noted as a result of this procedure. 

11) Debt Service 

Section not applicable to entity. 

12) Fraud Notice 

No misappropriations reported by entity.

No exceptions were noted as a result of this procedure. 

Information Technology Disaster Recovery/Business Continuity

We performed the procedures and discussed the results with management. 

14) Prevention of Sexual Harassment 

No exceptions were noted as a result of this procedure.
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No exceptions were noted as a result of this procedure.

100%. 

0.

0.

0.

0.

Government Auditing Standards

Dees Gardner, Certified Public Accountants, LLC 
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Signature: 

Title: 

Signature: 

Title: 

te March 21, 2025 

Date March 21, 2025 

CLERK OF COU 11  

PHONE 13181 965-2336 

Pji m44416/ki 
P.O. BOX 430 

FAX 43181 965-2713 BENTON. LOUISIANA 71006 

CLERK@BOSSIERCLERK.COM 

Management's Responses to Agreed-Upon Procedure Exceptions: 

Section 3 — Bank Reconciliations 

Management will review current bank reconciliation processes and also ensure that items 
outstanding over 12 months are researched and turned over to state unclaimed property as 
required. 

Section 5 - Non-Payroll Disbursements 

Management will review current procedures to ensure proper segregation of duties moving 
forward. 
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