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INDEPENDENT AUDITOR’S REPORT

Honorable Larisa Field
Catahoula Parish Clerk of Court
Harrixonburg, Lowsiana

Report on the Financial Statements
Opinions

We have audited the accompanying financial statements of the governmental activities and the aggregate remaining
fund information of the Catahoula Parish Clerk of Court. as of and for the year ended June 30, 2023, and the related
notes to the financial statements, which collectively compnse the Catahoula Clerk of Court’s basic financial
statements as listed i the table of contents.

In our opinion. the financial statements referred to above present fairly, in all matenial respects, the respective
financial position of the governmental activities and the aggregate remainmy fund mformation of the Catahoula
Parish Clerk of Court, as of June 30, 2023, and the respective changes in fimancial position for the vear then ended
in accordance with accounting principles generally accepted in the United States of Amenca.

Basis for Opinions

We conducted our audit 1n accordance with auditing standards generally aceepted 1n the United States of America
and the standards applicable to financial audits contamed n the Government Auditing Standards, issued by the
Comptroller General of the Umted States. Owr responsibilities under those standards are further descnibed m the
Auditor’s Responsibilities for the Audit of the Financial Statements section of our report. We are required to be
independent of the Catahoula Parish Clerk of Court and to mect owr other ethical responsitnlities. in accordance
with the relevant ethical requirements relating to our audit. We believe that the audit evidence we have obtained 1s
sufticient and appropriate to provide a basis for our audit opmions,

Responsibilities of Management for the Financial Statements

Management 1s responsible for the preparation and fair presentation of these financial statements in accordance with
accountmy prmciples venerally accepted m the United States of America: this meludes the design, implementation,
and maintenance of mternal control relevant to the preparation and fawr presentation of financial statements that are
free from material misstatement. whether due to fraud or error.

In preparimg the financial statements, management is required to evaluate whether there are conditions or events,
considered in the aguregate, that raise substantial doubt about the Catahoula Pansh Clerk of Court’s ability to
continue s a going concern for twelve months beyond the financial statement date, mncluding any currently known
information that may raise substantial doubt shortly thereatter.

Auditor's Responsibilities for the Audit of the Financial Statements



Our objectives are to obtam reasonable assurance about whether the financial statements as a whole are free from
matenial nusstatement, whether due to traud or error, and to 1ssue an auditor’s report that includes our opinions.
Reasonable assurance 1s a high level of assurance but 1s not absolute assurance and therefore 1s not a guarantee that
an audit conducted in accordance with generally accepted auditing standards and Government Auditing Standards
will always detect a material misstatement when it exists. The risk of not detecting a material misstatenient resulting
from traud 1s Ingher than for one resulting from error, as fraud may mvolve collusion, forgery, intentional onssions,
nsrepresentations, or the override of internal control. Misstatements are considered material if there 1s a substantial
likelihood that, individually or m the aggregate. they would influence the judgement made by a reasonable user
based on the tinancial statements,

In pertfornmng an audit in accordance with generally accepted auditmy standards and Government Auditing
Standards, we

e Exereise professional judgement and maintain professional skepticism throughout the andit.

s [dentify and assess the risks of material misstaterment of the financial statements, whether due to fraud or
error, and design and perform audit procedures responsive to those nsks. Such procedures include
examining, on a test basis. evidence regarding the amounts and disclosures in the financial statements.

e  Obtain an understanding of internal control relevant to the audit m order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressmg an opimon on the effectiveness of
the Catahoula Clerk of Court mternal control. Accordingly, no such opinion is expressed.

¢ Evaluate the appropriateness of accounting policies used and the reasonableness of sigmficant accounting
estimates made by management, as well as evaluate the overall presentation of the tmaneal statements.

o Conclude whether, m our judgement. there are conditions or events, considered in the aggregate. that raise
substantial doubt about the Catahoula Clerk of Court’s ability to continue as a gong concern for a
reasonable period of time.

We are required to communicate with those charged with governance regarding. among other matters. the planned
scope and tinung of the audit. sigmificant audit tindings. and certain internal control-related matters that we
identified during the audit.

Emphasis of Matter

As disclosed in the schedules and statements, the total net pension liability for the Louisiana Clerk of Court's
Retirement and Relief Fund was $533.403 and the other post-employment benehits (OPEB) hability was $606.480
as of June 30, 2023, The actuarial valuation was based on various assumptions made by the actuaries. Because
actual expenence may differ from the assumptions used in the actuanal valuations. there is a risk that the net pension
liability and OPEB liabality at June 30, 2023, could be under or overstated. Our opnions are not modified with
respect to this matter.

Required Supplementary Information

Accounting principles generally accepted in the United States of America require that the management's discussion
and analysis and budget comparison information, Schedule of Changes in Net OPEB Liabihity and Ratios, Ten Year
Schedule of the Emplover's Proportionate Share of the Net Pension Liability, and Ten-Year Schedule of Employer
Contributions be presented to supplement the basic financial statements. Such information, although not a part of
the basic financial statements, is required by the Governmental Accounting Standards Board, who considers 1t to
be an essential part of financial reporting for placing the basic financial statements in an appropriate operational,
econonue. or historical context. We have applied certain himited procedures to the required supplementary
information in accordance with auditing standards generally aceepted i the United States of America, which
consisted of inquines of management about the methods of preparing the information and comparmg the



information tor consistency with management's responses to our inguiries, the basic financial statements. and other
knowledge we obtained dunng our audit of the hasic financial statements. We do not express an opinion or provide
any assurance on the information because the hmited procedures do not provide us with sufticient evidence to
express an opmon or provide any assurance.

Supplementary Information

Our audit was conducted tor the purpose of forming opintons on the financial statements that collectively comprise
the Catahoula Pansh Clerk of Court’s basic financial statements. The accompanying Schedule of Compensation.
Benefits and Other Pavments, and Justice System Funding Schedule are not a required part of the basic finical
statenients. Such information is the responsibility of the management and was denved from and relates directly to
the underlying accounting and other records used to prepare the basie financial statements. The information has
been subjected to the auditing procedures applied in the audit of the basic financial statements and certam additional
procedures, incuding comparing and reconciling such information directly to the underlying accounting and other
records used 1o prepare the basic financial statements or to the basic hnaneial statements themselves, and other
additional procedures in accordance with auditing standards generally accepted in the United States of America. In
our opinion, the Schedule of Compensation, Benetits and Other Payments, and Jushice System Funding Schedule
are farly stated, 1 all matenal respects. in relation to the basic financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Govermment duditing Srandards, we have also 1ssued our report dated August 23,2023, on our
consideration of the Catahoula Parish Clerk of Court’s internal control over financial reporting and on our tests of
its comphance with certam provisions of laws, regulations, contracts, and grant agreements and other matters. The
purpose of that report is to describe the scope of our testing of mternal control over financial reporting and
complionee and the results of that testing, and not to provide an opinion on intemnal control over financial reporting
or on compliance. That report 1s an integral part of an audit performed n accordance with Government Awditing
Standards i considering the Catahoula Parish Clerk of Cowrt’s internal control over financial reporting and
compliance.

The ‘Vercher Group
Jena. Lowsiana
August 23, 2023



Catahoula Parish Clerk of Court

Honorable Larisa Field, Clerk
PO Bax 654
Harrisonburg, Louisiana 71340
Tel: (318) 744-5497
Fax: (318) 744-5488

MANAGEMENT’S DISCUSSION AND ANALYSIS

As management of the Catahoula Parish Clerk of Court. we offer readers of the Catahoula Parish Clerk of
Court’s financial statements this namrative overview and analysis of the financial activities of the Clerk of
Court for the fiscal year ended June 30, 2023, We encourage readers to consider the information presented
here 1n conjunction with the Clerk of Court’s financial statements.

The Management’s Discussion and Analysts (MD&A) 1s an element of the new reporting model adopted
by the Governmental Accounting Standards Board (GASB) 1n their Statement No. 34 Basic Financial
Statements — and Management’s Discussion and Analvsis — for State and Local Governments issued June
1999, Certain comparative mformation between the current vear and the prior yvear 1s required ta be
presented m the MD&A.

FINANCIAL HIGHLIGHTS

o The liabilities of the Clerk exceeded its assets at the close of the most recent fiscal vear by $960.020
(net position).

e The Clerk had total revenue of $422 870. which s a $19.937 decrease trom last year’s revenues.

e The Clerk had total expenditures of $460.717. which v a $46.795 increase from last vear’s
expenditures.

e At the end of the current fiscal year. the Clerk had a net change in fund balance of $37 847, resulting
m an ending fund balance of $91.436.

OVERVIEW OF THE FINANCIAL STATEMENTS:

This discussion and analysis s mtended to serve as an introduction to the Catahoula Parish Clerk of
Court’s basic finaneial statements. The Catahoula Parish Clerk of Court’s basic financial statements
consists of two components' 1) fund financial statements. and 2) notes to the financial statements, This
report alse contains other supplementary information i addition to the basic financtal statements
themselves. The Clerk of Court is a special-purpose entity engaged only in governmental activities.
Accordingly. only fund financial statements are presented as the basic financial statements.

Eftective. January 1, 2004, the Clerk adopted Governmental Accounting Standards (GASB) Statement
No. 34. Basic Financral Statements — Management's Discussion and Analvsis — for State and Local
Governments.



MANAGEMENT'S DISCUSSION AND ANALYSIS - CONTINUED

FUND FINANCIAL STATEMENTS

A fund 15 a grouping of related accounts that is used to maintain control over resources that have been
segregated ftor specific activities or objectives. The Catahoula Parish Clerk of Court. like other state and
local governments. uses fund accounting to ensure and demonstrate comphiance with finance-related legal
requirements.

Reporting the Clerk’s Department’s Most Significant Funds

The Catahoula Parish Clerk of Court’s financial statements provide detatled informatien about the most
significant funds, The Catahoula Parish Clerk of Court may establish other funds to help it control and
manage money for particular purposes or to show that it 1s meeting legal responsibilities for using grants
and other money.

The baste financial statements mclude one kind of statement listed below.

e General Fund

The General Fund. as provided by Louisiana Revised Statute (R.S.) 13:781. is the principal tund
of the clerk of court and accounts for the operations of the clerk’s oftice. The vanous fees and
charges due to the clerk’s office are accounted for in this fund. General operating expenditures are
paid from this fund.

o C(Clustodial Funds

The Advance Deposit and Registry of Court Agency Funds account for assets held as an agent for
others. Fiductary Funds are custodial in nature (assets equal habilities) and do not mvolve
measurement of results of operations.

USING THIS ANNUAL REPORT

The Catahoula Parish Clerk of Court’s annual report consists of financial statements that show infermation
about the Catahoula Parish Clerk of Court’s funds, the governmental fund.

Our auditor has provided assurance in his independent auditor's report, located immediately preceding this
Management's Discussion and Analysis. that the Basie Financial Statements are fairly stated. Varying
degrees of assurance are being provided by the auditor regarding the other mformation included in this
report. A user of this report should read the independent auditor's report carefully to ascertam the level of
assurance being provided for each of the other parts of this report.







































CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS

INTRODUCTION

As provided by Article V, Section 28 of the Loutstana Constitution of 1974, the clerk of court serves as
the ex-officio notary public: the recorder of conveyances, mortgages, and other acts: and has other duties
and powers provided by law. The clerk of court 1s elected for a four-vear term.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying basic financial statements of the Catahoula Pansh Clerk of Court have been prepared
in conformity with generally accepted accounting principles (GAAP) as applied to governmental units.
The Governmental Accounting Standards Board (GASB) is the acecepted standard-setting body for
establishing governmental accounting and financial reporting principles.

B. REPORTING ENTITY

The cletk of court 1s an mdependently ¢elected otticial, however. the clerk of court 1s fiscally dependent
on the Catahoula Parish Police Jury. The police jury mamtains and operates the parish courthouse m which
the clerk of court’s office 1s located and provides funds tor equipment and furniture of the clerk of court’s
office. Because the clerk of court is fiscally dependent on the police jury, the clerk of court was detennined
to be a component unit of the Catahoula Parish Police Jury, the financial reporting entity.

The accompanymg financial statements present mformation only on the funds mamtamed by the cletk of
court and do not present information on the police jury. the general government services provided by that
govenunental umt. or the other governmental units that comprise the financial reporting entity.

. FUND ACCOUNTING

The clerk of court uses funds and account groups to report on its financial position and the results of 1ty
operattons. Fund accounting 1s designed to demonstrate legal comphance and to aid financial management
by segregating transactions relating to certain govermment functions or activities.

Governmental Funds

Governmental funds account for all or most of the clerk’s general activities. These funds focus on the
sources, uses, and balances of current financial resources. Expendable assets are assigned to the various
governmental funds according to the purposes for which they may be used. Current liabilities are assigned
to the fund from which they will be patd. The difference between a governmental fund’s assets and
liabilities ts reported as fund balance. In general. fund balance represents the accumulated expendable
resources which may be used to finance future pertod programs or operations of the Clerk of Court. The
tollowing are the clerk’s governmental funds:



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

General Fumnd

The General Fund. as provided by Louisiana Revised Statute (R.5.) 13:781, 15 the princtpal fund of the
clerk of court and accounts for the operations of the clerk’s office. The various fees and charges due to the
clerk's office are accounted tor in this fund. General operating expenditures are paid tfrom this fund.

Fiduciary Fund

Fiduciarv funds are used to account for assets held by the Entitv in a trustee capacitv or as an agent for
individuals, private organizations, other governments, and’or other funds. Fiductary Funds are custodial
in nature (assets equal liabilities) and do not invelve measurement of results of operations. Since by
definttion these assets are bemng held for the benetit of a third party and cannot be used to address activities
of the Enuty, these funds are not incorporated 1nto the government-wide statements.

D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING
Fund Financial Statements (FFS)

The amounts reflected mn the General Fund are accounted for using a current financial resources
measurement focus, With this measurement tocus. only current assets and current lrabilities are generally
included on the balance sheet. The Statement of Revenues, Expenditures. and Changes in Fund Balances
reports on the sources (i.e.. revenue and other financing sources) and uses (i.e.. expenditures and other
financing uses) of current financial resources, This approach is then reconciled, through adjustment. to a
government-wide view of clerk operations.

The amounts retlected in the General Fund use the modihed accrual basis of accounting. Under the
meodified acerual basis of accounting. revenue are recognized when susceptible to acerual (1.¢., when they
become both measurable and avatlable). Measurable means the amount of the transaction can be
determuned and available means collectible within the current period or soon enough thereatter to pay
habilities of the current period. The clerk considers all revenues available if they are collected within 60
days after the fiscal year end. Expenditures are recorded when the related fund liabiity 1s incurred. except
for interest and principal pavments on the general long-term debt which is recogmzed when due, and
certain compensated absences and claims and judgments which are recognized when the obligations are
expected to be hiquidated with expendable available financial resources. The govemmental funds use the
following practices in recordmg revenues and expenditures:

Revenues
Marriage hicenses, fees. charges, and commuisstons for services are recorded in the year they are earned.

Interest income on time deposits 1s reported when the time deposits have matured and the mcome is
avatlable.



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED
Expenditures

Expenditures are generally recognized under the moditied accrual basis of accounting when the related
tund hability s meurred.

Other Financing Sources and Expenditures

Proceeds from and expenditures for the capital leases are recognized when received or due as another
financing source and expenditure.

Government-Wide Financial Statements (GWI'S)

These statements include all the financial activities of the cletk. Information contamed 1 these columns
reflects the economic resources measurement focus and the accrual basis of accounting. Revenues.
expenses, gains, losses, assets and habilities resulting from exchange or exchange-hke transactions are
recognized when the exchange occurs (regardless of when cash s received or disbursed). Revenues,
expenses, gains. losses, assets and habilities resulting from nonexchange transactions are recogmzed in
accordance with the requirements of GASB Statement NO. 33, dccoumting and Financial Reporting for
Nonexchange Transactions.

Program Revenues

Program revenues are derived directly from clerk users as a fee for services; program revenues reduce the
cost of the function to be financed from the clerk’s general revenues,

Reconciliation

The reconciliation of the ttems retlected 1n the tunds columns o the Statement of Activities (Statement B)
and Statement of Net Assets (Statement Ay are as tollows:

e (Capital Assets, Net

¢ OPEB Obligation
e Pension Plan

20



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

E. EQUITY CLASSIFICATIONS

In the government-wide financtal statements, equity 1s classitied as Net Position and displayed in three
components as applicable. The components are as tollows:

Net Investment i Capital Assets - Capital assets including restricted capital assets. when applicable, net
of accumulated depreciation.

Restricted Net Position - Net position with constraints placed on their use either by (1) external groups
such as creditors, grantors, contributors, or laws or regulations of other governments or (2) law through
constitutional provisions or enabling legislation.

Unrestricted Net Positton - All other net position that does not meet the definttion of “restnicted™ or “net
mvestment in capital assets”,

When an expense is incurred for the purposes tor which both restricted and unrestricted net position 1s
avatlable, management applies restricted resources first. The poliey concerning which to apply first varies
with the intended use and legal requirements. The decrsion s typreally made by management at the
meurrence of the expense.

In the Fund Financial Statements, govemmental fund equity is classitied as a fund balance. The District
has implemented GASB Statement 54 “Fund Balance Reporting and Govemmental Fund Type
Defmitions.” This Statement provides more clearly defined fund balance categories to make the nature
and extent of the constraints placed on the purposes tor which resources can be used:

a. Non-spendable fund balance — amounts that are not in a spendable form (such as prepaid
expenses) or are required to be maintained ntact:

b. Restricted fund balance — amounts constrained to specific purposes by thewr providers (such as
grantors. bondholders. and higher levels of government). through constitutional provisions. or
by enabling legislation;

[l

Commutted fund balance — amounts constrained to specitic purposes by a government itself
ustng its highest level of decision-making authority: to be reported as committed. amounts
cannot be used for any other purpose unless the government takes the same highest level action
to remove or change the constraint;

d. Assigned fund balance - amounts a government mtends to use for a specific purpose: intent
can be expressed by the goveming body or by an offictal or body to which the governing body
delegates the authority:

¢. Unassigned fund balance — amounts that are available for any purpose, positive amounts are
reported only 1n the general fund.






CATAHOULA PARISH CLERK OF COURT
HARRISONBURG. LOUISTANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

G. INVESTMENTS

Investments are hmted by R.S. 33:2955 and the clerk of court’s investment peolicy. It the onginal
maturities of mvestments exceed 90 days, they are classified as investments; however, 1if the onginal
maturities are 90 days or less, they are classified as cash equivalents.

H. SHORT-TERM INTERFUND RECEIVABLES/PAYABLES

During the course of operations. numerous transactions occur between individual funds for goods
provided or services rendered. These recervables and payables are classified as due from other funds or
due to other funds on the balance sheet. Short-term mterfund loans are classified as interfund
receivables/payables,

I. ADVANCES TOOTHER Funps

Noncurrent portions of long-term interfund loan recervables are reported as advances and are oftset
equally by a fund balance reserve account. which indicates that they do not constitute expendable available
financial resources and. therefore. are not available for appropriation.

J. CAPITAL ASSETS

Capital assets are capitalized at lustorical cost or estimated cost if historieal cost 1s not avadable. The cletk
maintains a threshold level of $500 or more for capitalizing capital assets.

Capital assets are recorded in the Statement of Net Position and Statement of Activities. Since surplus
assets are sold for an immaterial amount when declared as no longer needed for pubhic purposes. no
salvage value 1s taken into consideration for depreciation purposes. All capital assets. other than land. are
depreciated using the straight-lme method over the following useful lives.

Estimated
Description Lives
Buildings and building improvements 10 - 20 vears
Furnitwre and fixtures 5- 10 vears
Vehicles 5 -7 years

K. VACATION & SICK LEAVE

Emplovees of the Clerk’s office eam two weeks of vacation leave and five davs of sick leave every two
years. The leave must be used in the two years eamed. There are no accumulated and vested benefits
relating to vacation and sick leave that require accrual or disclosure to conform to generally accepted
aceounting priciples,






CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

4. ACCOUNTS, SALARIES, & OTHER PAYABLES

The pavables of $8,295 at Tune 30, 2023, are as follows:

General
Description Fund
Accounts Payable h 8.295

5. POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS
General Information about the OPEB Plan

Plan description — The Catahoula Parish Clerk of Court (the Clerk) provides certain contimuing health care and hite
msurance benefits for its retired employees. The Catahoula Parish Clerk of Court’s OPEB Plan (the OPEB Plan) is
a stngle-emplover detined benefit OPEB plan administered by the Clerk. The authority to establish and/or amend
the obligation of the employer. employees and retirees rests with the Clerk. No assets are accumulated i a trust that
meets the enteria m Governmental Accounting Standards Board (GASB).

Bencfits Provided — Benetits are provided through comprehensive plans and are made available to employees upon
actual retirement. Employees are covered by the Louisiana Clerks' of Court Retirement and Relief Fund, whose
retirement eligibility (D.R.O.P. entry) provisions are as tollows. Attamment of age 55 and 12 vears of senvice, or.
attainment of age 60 and 12 years of service for employees hired on and after January 1. 2011, Employees hired on
and atter January 1, 2011 are not able to retire or enter DROP until age 60 without actuanal reduction in benefits.

Life insurance coverage is provided to retirees and 100% of the blended rate (active and retired) 1s pard by the
emplover The amount of insurance coverage while active is continued after retirement, but insurance coverage
amounts are reduced to 56% of the original amount at age 740,

Emplovees covered by benefir rerms — As of the measurement date June 30, 2023, the following employees were
covered by the benefit terms:

Inactive employees or beneticianes currently recerving benefit payvments 3
Inactive employees entitled to but not yet receiving benefit payments -
Active employees 1

-

B
‘A



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

Total OPEB Liability
The Clerk’s total OPEB habality 1s $600.486 as of the measurement date June 30, 2023, the end of the fiscal vear.
Actuarial dssumptions and other inputs — The total OPEB hability in the June 30, 2023 actuanal valuation was

determined using the following actuarial assumptions and other inputs, applied to all periods meluded i the
neasurement, unless othenwise specified:

Inflation 340%

Salary increases 3.0%, mcluding inflation

Prior Discount rate 3 54% annually

Discount rate 3.65% annually

Healtheare cost trend rates 5 5% annually until year 2032, then 4.5%
Mortality SOA RP-2014 Table

The discount rate was based on the Bond Buyers' 20 Year General Obligation municipal bond mdex on the
appheable measurement dates.

The actuanal assumptions used in the June 30, 2023 valuaton were based on the results of ongoing evaluations of
the assumptions from July 1. 2009 to June 30. 2023,

Changes in the Total OPEB Liability

Balance at June 30, 2022 § 591142
Changes for the year:
Service cost 6.601
Interest 21,043
Ditferences between expected and actual experience 12,018
(Changes of assumptions (9.569)
Benefit payments and net transfers (14,749
Net changes 15,344
Balance at June 30,2023 $  ou6 486

Sensitivitv of the iotal OPEE Tiabiiny ro changes in the discomm rate — The tfollowing presents the total OPEB
habihity of the Clerk. as well as what the Clerk’s total OPEB lianlity would be if 1t were calculated using a discount
rate that is I-percentage-pomnt lower (2.65%) or I-percentage-pomnt higher (4.65%0) than the current discount rate:

1.0% Decrease Current Discount 1.0% Increase
(2.65%) Rate {3.65%) (4.65%)
Total OPEB liability  $ 704,312 $  6OO6ARG $ 528,135

Sensitivity of the total OPEB liabilin to changes in the healthcare cost trend rates — The following presents the
total OPEB liabality of the Clerk, as well as what the Clerk’s total OPEB liabality would be if 1t were caleulated

26



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

using healthcare cost trend rates that are 1-percentage-point lower (4.3%0) or -percentage-point mgher (6.5%) than
the current healtheare trend rates:

1.0% Decrease Current Trend 1.0% Increase
{4.5%) (5.5%) {6.5%)
Total OPEB liabihty & 566,797 $ 606,480 $ 654,686

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources Related to OPEB

For the yvear ended June 30, 2023, the Clerk recegmzed OPEB expense of $-9.830. At June 30, 2023, the Clerk
reported deferred outflows of resources and deferred inflows of resources related to OPEB from the following
SOUrces:

Deferred Outflows  Deferred Inflows

of Resources of Resources
Differences between expected and actual experience 5 20,9580 % (111.914)
Changes 1n assumptions 34,400 (117.202)
Total ) 111.385 % {229,116)

Amounts reported as deferred outflows of resources and deferred mflows of resources related to OPEB will
be recognized in OPEB expense as follows:

Years ending June 3k

2024 (37.474)
2025 {40.128)
2026 (40,128)
2027 0
2028 O
Thereatter 0



CATAHOULA PARISH CLERK OF COURT
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HARRISONBURG, LOUISIANA

Required Supplemental Information

Catahoula Parish Clerk of Court
Schedule of Changes in Net OPEB Liability and Related Ratios
For the Year Ended June 30, 2023

Total OPEB Liability

Service Cost
Interest

Changes of benefit
tenms

Dhifferences between
expected and actual

experience
Changes of
assumptions

Benefit payments

Net change in total

OPEB liability

Total OPEB liability-

beginning

Total OPEB liability-

ending
Covered-employee
payroll

Net OPEB liability as a
percentage of covered-
emplovee payroll
Notes to Schedule:

Benefit Changes.
Changes of
Assumptions:

Discount Rate:

Mortality
Trend:

2021 2022 2023

S 12.660 13.040 hY 6.601
16.926 17.441 21.043

-{)- -{}- -0-

2R.67K {42.897) 12.01%

6,898 (183.375) {9.569)
(23.786) (13,980} (14,749)
41.376 (209.771) 15,344
759,537 800913 591,142
b 00913 391.142 h 606,486
A 224514 230,455 A 237.369
356.73% 256.51% 255.50%

None None None

2.16% 3.54% 3.65%
RP-2014 RP-2014 RP-2014

4.5% to 5.5%

4.5% t0 3.5%

4.5% to 5.5%

This schedule is intended to show information for 10 vears. Additional years will be
displaved as they become available.
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CONTINUED

6. PENSION PLAN

The Lowsiana Clerks’ of Court Retirement and Relief Fund (Fund) is a cost-sharing, multiple-
emplover defined benefit pension plan estabhished in accordance with Louisiana Revised Statute
11:1501 to provide regular, disabilitv, and survivor benefits tor clerks of court. their deputies. and other
employees and the beneficiaries of such clerks of court, their deputies. and other employees.

7. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (PENSIONS)

The Louisiana Clerks’ of Court Retirement and Relief Fund prepared its employer pension schedules n
accordance with Governmental Accounting Statement No. 68 — Accounting and Financial Reporting for
Pensions — an amendment of GASB Statement No. 27, GASB Statement No. 68 established standards for
measuring and recogmizing habilities, deterred outtlows of resources. deferred mtlows of resources, and
expenses/expenditures, It provides methods and assumptions that should be used to project benehit
payments, discount projected benefit payments to their actuarial present value, and attribute that present
value to periods of employee service. It also provides methods to calculate participating emplovers’
preportionate share of net pension lability, deferred mflows, deferred outflows, pension expense and
amortization petiods for deferred inflows and deferred outtlows.

Basis of Accounting:

The Louistana Clerks” of Court Retirement and Relief Fund's employer pension schedules are prepared
usmg the accrual basis of accounting. Emplover contributions, for which the employer allocations are
based. are recogmzed in the period 1 which the employee 15 compensated for services performed.
Employer contributions are attributed to the emplover for which the member 1s emploved as of June 30,

2023,

Plan Fiduciary Net Position:

Plan fiduciary net posttion 1s a significant component of the Fund’s collective net pension hability. The
Fund’s plan fiduciary net positton was determined usimg the accrual basis of accounting. The Fund's
assets, habilities, revenues. and expenses were recorded with the use of estimates and assumptions in
contormity with accounting principles generally accepted in the United States of America. Such estimates
primartly relate to unsettled transactions and events as of the date of the financial statements and estimates
over the determunation of the farr market value of the Fund's investments. Accordingly, actual results may
differ from estimated amounts.

Pension Amount Netting:

The deferred outtlows and deferred intlows of resources attributable to differences between projected and
actual earnings on pension plan investments recorded in different years are netted to report only a deferred
outtlow or a deferred intlow on the schedule of pension amownts, The remaining categonies of deferred
outtlows and deferred inflows are not presented on a net basis,

24
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A. PLAN DESCRIPTION.

The Fund was established for the purpose of providing retirement allowances and other benefits as stated
under the provisions of RS, Title 11:1501 for ehigible employees of the Clerk of the Supreme Court, each
of the district courts. each of the courts of appeal. each of the city and traffic courts tn ctties having a
population in exceess of tour hundred thousand at the time of entrance mto the Fund, the Loutsiana Clerks”
of Court Association, the Lowsiana Clerks” of Court Inswrance Fund, and the employees of the Fund. The
projection of benetit payments in the caleulation of the total pension hability includes all benetits to be
provided to current active and 1nactive emplovees through the Fund 1n accordance with the benefit terms
and any additional legal agreements to provide benefits that are in force at the measurement date.

The followmg 1s a description of the plan and its benetits and 1s provided tor general information purposes
only. Participants should refer to the appropriate statutes for more complete informaton,

Retirement Benetits:

A member or former member shall be eligible for regular retirement benefits upon attaining 12 or more
vears of eredited service, attaining the age of 55 years (age 60 1f hired on or after January 1. 2011). and
termunating employment. Regular retirement benetits, payable monthly for lite. is equal to 3% percent of
the member's monthly average final compensation multiplied by the number of years of credited service.
not to exceed 100% of the monthly average final compensation. The retirement benefit accrual rate
increased to 3.33% for all service credit accrued after June 30, 1999 (for members hired prior to January
1. 2011). For members hired before July 1. 2006 and who retire prior to January 1, 2011, monthly average
final compensation 1s based on the highest 36 consecutive months, with a hmit increase of 10% i each of
the last three vears of measurement. For members hired after July 1, 2006, monthly average final
compensation 1s based on the highest compensated 60 consecutive months. or successive joined months
if service was interrupted. with a limit increase of 10% in each of the last five vears of measurement. For
members who were emploved prior to July 1, 2006 and who retire after December 31, 2010, the period of
final average compensation 1s 36 months plus the number of whole months elapsed since January 1, 2011,
not to exceed 60 months.

Disabilitv Benefits:

Disability benefits are awarded to active members who are totally and permanently disabled as a result of
mjuries sustamed m the hine of duty or to active members with 10 or more years of credible service who
are totally disabled due to any cause. A member who is officially certifted as totally or permanently
disabled by the State Medical Disability Board will be paid monthly disability retirement benefits equal
to the greater of forty percent of their monthly average final compensation or 75% of thetr monthlv regular
retirement benetit computed as per RS, 11:1521 (C.
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CONTINUED

Survivor Benefits:

Upon the death of any active contributing member with less than five vears of credited service, his‘her
accumulated contributtons are paid to his’her designated beneficiary. Upon the death of anv active
contributing member with five or more years of credited service. automatic option 2 benefits are payable
to the surviving spouse. These benetits are based on the retirement benefits accrued at the member's date
of death with option factors used as if the member had contmued in service to earhiest normal retirement
age. Benefit payments are to commence on the date a member would have first become eligible for normal
retirement assuming continued service until that time. In lieu of a deferred survivor benefit, the surviving
spouse may elect benefits payable immediately with benefits reduced 14 of 1% for each month by which
payments commence in advance of member's earliest normal retirement age. 1f a member has no surviving
spouse, the surviving nunor children under 18 or disabled children shall be paid 1% of the member's accrued
retitement benefit in equal shares. Upon the death of any tormer member with less than 12 vears of service.
the designated beneticiary may receive his‘her accumulated contributions. Upon the death of any former
member with 12 or more years of service, automatic eption 2 benefits are pavable to the surviving spouse
with pavments to commence on the member's retirement ehgtbility date. In lreu of periodic pavments, the
surviving spouse or children may receive a refund of the member's accumulated contributions,

Defterred Retirement Option Plan (DROP)Y

In lieu of termunating employment and accepting a service rettrement allowance, any member of the Fund
who is ehgible for a service retirement allowance may elect to participate m the Deferred Retirement
Option Plan (DROP) for up to 36 months and defer the receipt of benefits. Upon commencement of
participation in the plan. active membership in the Fund terminates and the participant’s contributions
cease: however. employer contributions continue. Compensation and creditable service remain as they
existed on the effective date of commencement of participation in the plan. The monthly retirement
benefits that would have been pavable. had the member elected to cease emplovment and recetve a service
retitement allowance, are paid mto the DROP account. Upon termimation of employment at the end of the
specified period of participation, a participant in the program may recerve, at his option. a lump sum
payment from the DROP account equal to the payments to the account or a true annuity based upon his
account (subject to approval by the Board of Trustees). In addition. the member recetves the monthly
benefits that were paid into the DROP tund during his period of participation.

It employment 15 not termmated at the end of the participation period. payments nto the account cease
and the member resumes active contrtbuting membership i the Fund. Interest is pard on DROP account
balances for members who complete their DROP participation but do not terminate employment. The
interest eamings are based on the actual rate of return on funds n such accounts. These interest accruals
cease upon termination of emplovment.



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG. LOUISTANA

NOTES TO THE BASIC FINANCIAL STATEMENTS

Upon termination. the member receives a lump-sum payments from the DROP fund equal to the payments
made to that fund on his behalf or a true annuty based in his acconnt (subyect to approval by the Board of
Trustees). The monthly benefit payments that were being paid into the DROP tund are paid to the retiree
and an additional benefit based on his additional service rendered since termination of DROP participation
ts calculated using the normal method of benefit computation. Prior to January 1. 2011, the average
compensation used to calculate the additional benefit 1s that used to caleulate the ongmal benefit unless
his period of addittonal service 1s at least 36 months, Etfective January 1, 2011, the average compensation
for members whose additional service 1s less than 36 months 1s equal to the essor amount used to ealculate
hid original benefit or the compensation earned in the period of additional service divided by the number
of months of additional service. For tormer DROP participants who retire after December 30, 2010, the
period used to determine final average compensation for post-DROP service is 36 months plus the number
of whole months elapsed from January 1, 2011 to the date of DROP entry. In no event can the entire
monthly benefit amount paid to the retiree exceed 100% of the average compensation used to compute the
additional benetit. If a participant dies during the period of participaton m the program. a lump sum
payment equal to lus account balance 15 paid to his named benefictary or. it none. to his estate.

Cost of Living Adstments (COLAs):

The Beard of Trustees 1s authorized to grant retired members and widows of members who have been
retired for at least one full calendar year an anmual cost of 2.5% of their benefit (not to exceed $40 per
month), and all retired members and widows who are 65 vears of age or older a 2% increase in therr
original benetit (or their benefit as of October |, 1977, 1t they retired prior to that time). In order to grant
the 2.5% COLA, the increase m the consumer price index must have exceeded 3% since the last COLA
granted. In order for the Board to grant esther of these increases. the Fund must meet certain other criteria
as detatled m the Louisiana statute relating to funding status. In lieu of granting the above cost of living
increases, Louisiana statutes allow the Board to grant a cost-of-living increase where the benefits shall be
calculated using the number of vears of service at retirement or at death plus the number of years since
retirement or death multiplied by the cost of living amount which cannot exceed $1.

B. EMPLOYER CONTRIBUTIONS:

According to state statute. contribution requirements for all employers are actuarially determined each
vear. For the yvear ending June 30. 2022, the actual employer contribution rate was 22.25%,

In accordance with state statute, the Fund also receives ad valorem taxes and state revenue sharing funds.
These additional sources of mcome are used as employer contributions and are considered support from
non-employer contributing entities, Non-employer contributions are recognized as revenue during the year
and excluded from pension expense. Non-employer contribution revenue for the System for the vear ended
June 30. 2022 was $12. 105189,

e
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C. SCHEDULE OF EMPLOYER ALLOCATIONS:

The schedule of emplover allocations reports the historical emplover contributions tn addition to the
emplover allocation percentages tor each participating emplover. The historical employer contributions
are used to determine the proportionate relationship of each employer to all employers of the Louistana
Clerks™ of Court Retirement and Relief Fund. The employer™s proportion was determined on a basis that
ts consistent with the manner in which contributions to the pension plan are determuned. The resulting
allocation percentages were used m calculating each employer’s proportionate share of the pension
amounts.

The allocation method used in detenmining each employer’s proportion was based on each employer’s
contributions to the Fund during the fiscal year ended June 30, 2022, as compared to the total of all

employers” contributions recetved by the Fund during the fiseal year ended June 30, 2022,

D. SCHEDULE OF PENSION AMOUNTS BY EMPLOYER:

The schedule of pension amounts by emplover displays each employer’s allocation of the net pension
Hability, deferred outtlows of resources, deterred mtlows of resources. and pension expense. The schedule
of pension amownts by employer was prepared using the allocations included n the schedule of emplover
allocation.

E. ACTUARIAL METHODS AND ASSUMPTIONS:

The net pension hiability was measured as the portion of the present value of projected benetit payments
to be provided through the pension plan to current active and nactive employees that is attributed to those
employees” past periods of service, less the amount of the pension plan’s tiduciary net pesition.

The components of the net pension habilitv of the Fund’s participating emplovers as of June 30. 2022 are
as follows:

2022
Total Pension Liability $935610,461
Less: Plan Fuduciary Net Posttion 693.234.084
Net Pension Liability $ 242 376.377

ad
fad
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A summary of the actuarial methods and assumptions used in determuning the total pension habihity as of
June 30, 2022 are as follows:

Valuation Date June 30. 2022

Actuarial Cost Method Entry Age Normal

Investment Rate of Return  6.55%, net of investment expense
Projected Salary Increases  1-5 years of service - 6.2%
5 years or more — 5.0%

Inflation Rate 2.40%,

Mortality Rates Pub- 2010 Public Retirement Plans multiphed by 120%.
Mortality Table with tull generational projection using the
appropriate MP-2019 mmprovement seale

Expected Remaining

Service Lives 2022 - S years
2021 - 5 vears
2020 - 5 years
2019 - 5 years
2018 - 5 years

Cost-of-Living Adjustments The present value of future retirement benefits 1s based on
benefits currently being paid by the Fund and mcludes previouslv
granted cost-of-living mereases. The present values do not include
provisions tor potential future 1ncreases not yet authonized by the
Board of Trustees as they were deemed not to be substantively
automatic.

The actuanal assumptions used are based on the assumptions used in the 2022 actuanal funding valuation
which (with the exception of mortality) were based on results of an actuarial experience study for the
period July 1, 2014 through June 30, 2019, unless otherwise specified. In cases where benefit structures
were changes after the experience study period. assumptions were based on future experences.



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG. LOUISTANA

NOTES TO THE BASIC FINANCIAL STATEMENTS
CONTINUED

The mortality rate assumption used was verified by combining data from this plan with two other statewide
plans which have similar workforce composition in order to produce a credible expertence. The aggregated
data was collected over the peried Julv 1, 2014 through June 30. 2019. The data was then assigned
credibility weighting and combined with a standard table to produce current levels of mortality. This
mortality was then projected forwand to a period equivalent to the estimated duration of the Fund's
habilittes., Annuty values calculated based on this mortahity were compared to those produced by using a
sethack of standard tables. The result of the procedure mdicated that these tables would produce hability
values approximating the apprepriate generational mortality tables used.

The long-term expected real rate of return on pension plan investments was determined using a building-
block method m which best-estimates ranges of expected future real rates of return (expected returns, net
of pension plan mvestment expense and intlation) are developed for each major asset class. These ranges
were combmed to produce the long-term expected rate of return by weighting the expected future real
rates of return by the target asset allocation percentage and by adding expected inflation. The long term
expected rate of retum was 6.02%. tor the year ended June 30, 2022 Best estimates of geometric real rates
of retum tor each major asset class included 1n the Fund’s target asset allocation as of June 30, 2022 1s

summarized 1n the followmg table:

Long-Term Expected
Target Asset  Portfolio Real Rate

Asset Class Allocation of Return

Fixed Income:

Domestic Bonds International Bonds 25.00%, 2.50%
3.300%

Domestic Equity 3L.00% 7.50%

International Equitv 22.00% 8.50%

Real Estate 15.00% 4.50%

100.00%

The discount rate used to measure the total pension habihity was 6.55%. The projection of cash flows used
to determine the discount rate assumed that contributions from plan members will be made at the current
contribution rates and that contributions from participating employers will be made at the actuarally
determined rates approved by the Board of Trustees and the Public Retirement System’s Actuanal
Committee (PRSAC), taking inte consideration the recommendation of the Fund’s actuary. Based on those
assumptions, the Fund’s fiductary net position was projected to be available to make all projected future
benefit payments of current plan members. Therefore. the long-term expected rate of return on pension
plan investments was applied to all periads of projected benefit payments to determine the total pension
hability.

"ad
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F. SENSITIVITY TO CHANGES IN DISCOUNT RATE:

The following presemts the net penston habtlity of the participating emplovers calculated using the
discount rate of 6.553%, as well as what the employers” net pension Hability would be 1f 1t were calculated
using a discount rate that 1s one percentage point lower 3.55%; or one percentage pomt higher 7.55% than
the current rate as of June 30. 2022:

Changes in Discount Rate

% Current I
Decrease Discount Rate Increase
5.559% 6.55% 7.55%
Net Pension Liability $345.959345 _$242.376.377 $155.106,676

G. CHANGE IN NET PENSION LIABILITY -

The changes in the net penston hability for the year ended June 30, 2022, were recognized in the cumrent
reporting period as pension expense except as follows:

Dufferences berween Expected und Actual Experience:

The differences between expected and actual expertence with regard to economic or demographic factors
in the measurement of the total pension liability were recognized as pension expense (benefit) using the
straight-line amortization method over a closed period equal to the average of the expected remaining
service lives of all employees that are provided with pensions through the pension plan. The difference
between expected and actual experience resulted in deferred outflows, deferred mflows and net pension
expense as of June 30, 2022 as follows

Pension

Deferred Deterred Expense Deterred Deferred

Qutflows Inflows {Benefit) Outtlows Inflows
225 - $ 894018 S {(17R.804) h) - s 71214
2021 2323400 - 3R0L85I [.742.555 -
RIAl - 2231970 {743,901 - 1 487 980
2019 1,111,094 - S85.547 5335347 -
208 273900 } 273906 ) -

Totwls 5 220x 102 § 2203194
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Dufferences behveen Projected and Actual Investment Earnings

The differences between projected and actual tnvestment eamings on penston plan investments were
recognized i pension expense (benefit) using the straight-line amortization method over a closed five-
year pertod. The difference between projected and actual mvestment earntngs resulted in a net deferred

outflow of resources and pension expense as of June 30, 2022, as follows.
June 30,2032

Pension

Defeired Deterred Expense Deferied Deferred Net Deferred

Quiflows Intlows iBenefil) Ouflows Inflows Outflow Balance
2022 $126204439 % - § 25253887 8 101.015.552 $ W T R
2001 - 160,936,730 (25,240,632 - 75,740,043 {75.740.048)
2020 33163942 - P1 05631 22112628 - 22182428
201y 8.934 386 - 4467143 4.467.193 - 4467103
2018 45272 - 452712 - - -

Tutals § 127.595 373 S 75740048 $ 51,855325

Changes of Assumption.

The changes of assumptions about future economic or demographic factors were recognized in pension
expense usmg the straight-Iime amortization method over a closed period equal to the average of the
expected remaming service hves of all employees that are provided with pensions through the pension
plan. The changes of assumptions or other mputs resulted i deferred outflows of resources and pension

expense as of June 30, 2022 as follows:
June 30,2022

————————
Pension
Defened Deferred Expeunse Deferred Defened
Ouitflows Ihlows (Benefity Outilows hiflows
2022 % - 5 - b - 3 - b -
2021 14.649.143 - 3662256 1(+L8A 8ST -
2020 10.199.255 - 3,399,752 5.749 503 -
2019 - - - - -
2018 3860476 - 3.869.476 - -
Torals S E7.7R6.364) S -

Change in Proportion:

Changes i the emplovers’ proportionate shares of the collective net pension liabihity and collective
deferred outflows of resources and deferred inflows of resources since the prior measurement date were
recognized in employers’ pension expense (benefit) using the straight-line amortization method over a
closed peried equal to the average of the expected rematning service lives of all employees that are
provided pensions through the pension plan.
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H. CONTRIBUTIONS-PROPORTIONATE SHARE.

Differences between contributions remitted to the Fund and the employer’s proportionate share are
recognized i pension expense (benefit) using the straight-line amortization method over a closed period
equal to the average of the expected remaming service lives of all employees that are provided with a
pension through the pension plan. The resulting detferred inflow/outtlow and amortization is not retlected
in the schedule of employer amounts due to differences that could arise between contributions reported
by the Fund and contributions reported by the participating employer.

ad
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I DISAGGREGATED PENSION AMOUNTS:

Amounts from the 2023 Emplover 2023 Total

2022 Emplover Specific Pension

Pension Report Amounts Amounts
Net Pension Liability $ 533403 § 0- 5 533403
Deferred Ourfloms of Resonrces Relured 1o Pensionsy.
Deferred Outflows - Differences b'w Expected & Actual Experience $ 170972 § 0- 3 170,972
Deferred Outflows - Difference b w Projected & Actual Investment Eamings -0- -0- -0-
Deferred Outflows - Changes of Assumptions (- -0- -0-
Deferred Outilows - Changes in Proportion & Ditf. b w Actual & Proportionate Contr s (- (52,595) (52.505)
Deferred Outflows - Contributions Subsequent to Measurement Date -0- 53971 33.971
Deferred Inflows of Resonrces Relared to Pensions.
Deferred Inflows - Differences bw Expected & Actual Expenience b 24294 % 0- % 23294
Deferred Inflows - Difference b'w Projected & Actual Investment Eamings (- -0- -(-
Deferred Inflows - Changes of Assumptions -0- -6)- -0-
Deferred Inflows - Changes in Proportion & Diff. b/w Actual & Proportionate Conir.’s -{}- -0- -(-
Pension Expense b 97,359 § 2450 % 99,809
Revenue $ 26,639 § % 26.639












Statement 2
CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA
Schedule of Changes in Net OPEB Liability and Related Ratios
For the Year Ended June 30, 2023

2018 2019 2020 2021 2022 2023
Total OPEB Liability
Service Cost 5 R.6087 § 9031 % 12,728 % 12,600 § 13040 % 6001
Interest 25632 25514 26,567 16926 17.441 21.043
Changes in Benefit Terms -0- -0- -0- -0- -0- -0-
Differences Between Expected and Actual Experience (6.858) 21800 (198792 28,678 42,397y 12018
Changes in Assumptions -0- -0- 188.885 0,898 (183.375) (9.569)
Benefit Pavments (20,645) (28,11 {22.546) (33.780) {13,980 {14,749
Net Change in Total OPEB Liability 816 28.235 6.842 41,376 (209.771) 15,344
Total OPEB Liability — Beginning 723.644 724.460 752.695 759,537 800913 591,142
Total OPEB Liability — Ending $ 724460 § 752695 & 759537 % RO0913 591.142 606,456
Covered — Emplovee Payroll $ 192209 % 197975 % 27975 % 224514 §$ 230455 § 0 237369
Net OOPEB Liability as a Percentage of Covered -
Employee Payroll 376.91% 380.200, 348.45% 356.73% 256.51% 255,500,
Notes to Schedule:
Benefit Change: None None None None None None
Changes of Assumptions:
Discount Rate: 3.50% 3.50% 2.21% 2.16% 3.54% 3.65%
Mortality: RP-2000 RP-2000 RP-2014 RP-2014 RP-2014 RP-2014
Trend: 5.5% 5.5% Variahle Variahle Variahle Variable

This schedule 15 intended to show wfonmation for 10 vears. Additional vears will be displayed as they become avilable.
See mdependent auditor’s report.
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CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA
Ten Year Schedule of the Emplover’s
Proportionate Share of the Net Pension Liability
For the Year Ended June 30, 2023

Emplover’s Proportionate

Statement 3

Emplover’s Employer’s Emplover’s Share of the NPL as a Plan Fiduciary Net Position
Proportion of the Proportionate Share of Covered-Employee Percentage of Its Covered- as a Percentage of the Total
Year NPL (Percentage) the NPL tAmount) Payroll Emplovee Payroll Pension Liabihty
2015 0.31% $424 485 $284.958 67.13% 25.99%
2016 0.31% $472.472 $280,175 59 0% 27.90%,
2017 0.31% $565.454 $208.974 3696 78.3G%
2018 0.23% $350.461 $227.104 64 30%, 79.69%
2019 (1.24% $406.845 $241.3606 59.33%, 79.07%
2020 0.23% $416.086 $217.510 52.28% 77.93%
2021 {1.229% $527.760 $244 388 46 31% 72.09%
22 0.21% $279.735 $226.139 LR S 85.40%
2023 0.22% $533.403 $258.079 18 50% 74.09%

Schedule 15 ntended to show infonmation for 10 years. Additional years will be displaved as they become available

See mdependent auditor’s report.
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CATAHOULA PARISH CLERK OF COURT

HARRISONBURG, LOUISIANA

Ten Year Schedule of Employer Contributions

For the Year Ended June 30, 2023

Statement 4

Stamtorily Contributions m Relation to Contnbution as a
Required Statutorilv Required Contribution Emplover’s Percentage of Covered
Year Contributions Contributions Deticiency (Excess) Covered Payroll Emplovee Payroll
2015 $52.51R $54.142 $i1.024) $284.958 19%
2016 $76.501 $76.501 $-0- $280.175 19%
2017 $53.007 $53,007 §-0- $208.974 19%
2018 $43.150 $43.150 $-0- $227.104 19%
2019 $45 860 £45.860 $-0- $241.366 19%
2020 $42.329 $42.329 $-0- $217.510 19%
2021 $44.572 $44.572 $-0- $244.388 I8%
2022 $50.316 $50,316 $-0- $226,139 2204
20233 $50.145 $50.145 $-0- $238.679 19"

Schedule 15 intended to show infonmation for 10 years. Additional years will be displaved as they become available.

See mdependent auditor’s report.
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CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA
Schedule of Compensation Benefits and Other Payvments

to Agency Head or Chief Executive Officer
For the Year Ended June 30, 2023

Catahoula Clerk of Court, Honorable Larisa Holley

Purpose Amount

Salary h) 149,549
Benefits-Insurance 8.329
Benefits-Retirement 33250
Benefits (Expense Allowance) -0-
Car Allowance 900
Vehicle Provided by Government TALE
Per Diem -0-
Rembursements -{)-
Travel -0-
Registration Fees -()-
Conterence Travel -0-
Conunuing Professional Education Fees -0-
Housing -0-
Un-vouchered Expenses™® -0
Special Meals $ -f)-

*An example of an un-vouchered expense would be a travel advance.

See mdependent auditor’s report.
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER
FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Honorable Larisa Freld
Catahoula Parish Clerk of Court

We have audited. in accordance with the auditing standards generally accepted in the Umted States of America
and the standards applicable to financial audits contained in Governmenr Auditing Stundards issued by the
Comptroller General of the Umted States. the financial statements of the governmental activities and the
aggeregate remaining fund imformation of the Catahoula Parish Clerk of Court. as of and for the vear ended
June 30, 2023 and the related notes to the financial statements, which collectively comprise the Catahoula
Parish Clerk of Court’s basic financial statements, and have 1ssued our report thereon dated August 23, 2023,

Internal Control Over Financial Reporting

In planning and performing our audit of the finaneial statements. we considered the Catalioula Parish Clerk of
Court™s internal control over financial reporting (1nternal control} to detenmine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial statements, but
not for the purpose of expressing an opinion on the effectiveness of the Catahoula Panish Clerk of Cowrt’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the Catahoula Pansh Clerk
of Court’s mternal control.

A deficiency in internal conmrol exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions. to prevent. or detect and correct,
misstatements on a timely basis. A material wealness 1s a deficiency. or a combination of deficiencies. 1
internal control. such that there ix a reasonable possibility that a matenal misstatement of the entity's financial
statements will not be prevented, or detected and corrected on a timely basis. A significant deficiency is a
deficiency. or a combination of deficiencies, in imtemal control that 1s less severe than a materal weakness,
yet important enough to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described n the first paragraph of this
section and was not designed to dentity all defictencies tn mtemal control that might be matenal
weaknesses or, sigmbicant deficiencies. Given these himitations, during our audit we did not identity any
deficiencies m internal control that we consider to be matenial weaknesses. However, material weaknesses
or significant deficiencies may exast that have not been identified.



Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Catahoula Panish Clerk of Cowrt’s financial
statements are free from materal musstatement, we performed tests of 1ts comphance with certain provisions
of laws, regulations. contracts. and grant agreements. noncompliance with which could have a direet and
material effect on the determination of financial statement amounts. However, providing an opmion on
compliance with those provisions was not an objective of our audit. and accordingly, we do not express such
an opinion. The results of our tests disclosed no instances of noncompliance or other matters that are required
to be reported under Government Auditing Stundards.

Purpose of this Report

The purpose of this report 15 solely to describe the scope of our testing of internal control and comphance and
the results of that testing. and not to provide an opinion on the effectiveness of the entity's internal control or
on compliance. This report 1s an integral part of an audit performed 1 accordance with Govennmnent Auditing
Standards in considering the entity’s internal control and compliance. Accordingly, this communication 1s not
suitable for any other purpose.

This report 1s intended solely for the information and use of the audit committee, management, federal
awarding agencies and Lewislative Auditor's Office and 1s not intended to be and should not be used by anvone
other than these specified parties. However. this report 15 a public document and 1ts distribution is not limited.

The Vercher Group

Jena, Louisiana
August 23,2023



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG. LOUISTANA

SCHEDULE OF FINDINGS AND QUESTIONED COSNT
For the Year Ended June 34, 2023

We were engaged to audit the financial statements of the Catahoula Clerk of Court, Harrisonburg,
Louistana. as of and for the year ended June 30, 2023, and have 1ssued our report thereon dated August
23, 2023, We conducted our audit tn accordance with generally accepted auditing standards and the
standards applicable to financial audits contamed m Government Auditing Standards, 1ssued by the
Comptroller General of the United States,

Section I Summary of Auditor’s Results

Our audit of the financial statements as of June 30, 2023, resulted in an unmodtfied opinion.
a. Report on Internal Control and Compliance Material to the Financial Statements

Internal Control
Material Weaknesses [ | Yes Signtficant Deficiencies []Yes

Comphance
Compliance Material to Financial Statements Cyes

b. Federal Awards (Not Applicable)

Internal Control
Material Weaknesses | ] Yes [ JNo  Other Conditions  Yes[ ] Nol ]

Type of Opinion on Compliance  Unmodified [ Qualified ]
For Major Programs Disclaimer [ Adverse |

Are the finding required to be reported m accordance with Uniform Guidance”?

[ IYes [ No

¢. ldenftification of Major Programs:

CFDA Number (s) Name of Federal Program (or Cluster)
Dollar threshold used to distinguish between Type A and Type B Programs: b
Is the auditee a “low-risk” auditee. as defined by OMB Uniform Guidance? [JYes []Neo

i
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CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA

SCHEDULE OF FINDINGS AND QUESTIONED COST - (CONT))
For the Year Ended June 30, 2023

Section IT Financial Statement Findings

No items tdenttfied.

Section ITI Federal Awards Findings and Questioned Costs

Not applicable.
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MANAGEMENT LETTER COMMENTS

Durmg the course of our audit. we observed conditions and vircumstances that may be improved. Below
are findings noted for improvement, our recommendation for improvement and the Catahoula Clerk of
Court’s plan for corrective action.

CURRENT YEAR MANAGEMENT LETTER COMMENTS

No comments,



CATAHOULA PARISH CLERK OF COURT
HARRISONBURG, LOUISIANA
JUNE 30,2023

MANAGEMENT’S SUMMARY
OF PRIOR YEAR FINDINGS

Legislative Auditor
State of Louisiana
Baton Rouge. Lowsiana 70804-9397

The management of the Catahoula Parish Clerk of Court, Harrisonburg, Louisiana has provided the
following action summaries relating to audit findings brought to their attention as a result of their financial

audit for the vear ended June 30, 2022,

PRIOR YEAR MANAGEMENT LETTER COMMENTS

None
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INDEPENDENT ACCOUNTANT'S REPORT ON APPLYING AGREED-UPON PROCEDURES

To the Catahoula Parish Clerk of Court and the Loursiana Legislative Auditor

We have performed the procedures enumerated below on the control and compliance (C/C) areas
tdentified in the Louisiana Legislative Auditor’s (LLAs) Statewide Agreed-Upon Procedures (SAUPs)
for the fiscal period July 1, 2022, through June 30,2023, Catahoula Parish Clerk of Court™s management
1s responsible for those C/C areas 1dentified 10 the SAUPs.

Catahoula Parish Clerk of Court has agreed to and acknowledged that the procedures performed are
appropriate to meet the intended purpose of the engagement. which is to perform specified procedures on
the C/C areas identitied in LLA’s SAUPs for the fiscal period July 1, 2022, through June 30,2023
Additionally. LLA has agreed to and acknowledged that the procedures performed are appropriate for its
purposes.  This report may not be suttable for any other purpose.  The procedures pertformed may not
address all the items ot interest to a user of this report and may not meet the needs of all users of this report
and, as such. users are responsible for determining whether the procedures performed are appropriate for
their purposes.

The procedures and assoeiated findings are as follows

Written Policies and Procedures

1. Obtain and mspect the entity’s written policies and procedures and observe whether they address each
of the following categories and subcategories if applicable to public funds and the entity’s operations:

a) Budgeting. mcluding preparing, adopting. momtoring. and amending the budget.

b)Y Purchasing. including (1) how purchases are mmtated: (2) how vendors are added to the vendor
hist, (3) the preparation and approval process of purchase requisitions and purchase orders, (4)
controls to ensure compliance with the Public Bid Law; and (5} documentation required to be
maintained for all bids and price quotes,

¢} Disbursements. mcluding processing. reviewing. and approving.

dy Receipts/Collections. mcluding recerving. recordme. and preparing depostts. Also, policies and
procedures should mclude management’s actions to deternune the completeness of all collections
tor each type of revenue or agency tund additions (e.g.. periodic confirmation with outside parties,
reconctliation to utility billing after cutoff procedures. reconciliation of traffic ticket number
sequences, ageney tund forfeiture monies confirmation).



¢}

k)

Payroll’Personnel. mcluding (1) payroll processmg. (2) reviewmg and approving time and
attendance records, mcluding leave and overtime worked, and (3) approval process for
employee(s) rate of pay or approval and maintenance of pay rate schedules.

Contracting, including (1) types of services requining written contracts, (2) standard terms and
condittons, (3) legal review. (4) approval process, and (5) monitoring process.

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable). including (1) how cards are to
be controlled, (2) allowable business uses, (3) documentation requirements, (4) required approvers
of statements. and (5) monttoring card usage (e.g.. determning the reasonableness of tuel card
purchases).

Travel and Expense Reimbursement. including (1) allowable expenses, (2) dollar thresholds by
category of expense, (3) documentation requirements. and (4) required approvers.

Erhics. mcluding (1) the prohibitions as defined in Louwsiana Revised Statute (R.8.342.1111-1121
(2) actions to be taken if an ethics vielation takes place. (3) system to monitor possible ethies
vielations, and (4) a requirement that documentation 1s maintained to demonstrate that all
emplovees and officials were notitied of any changes to the entity’s ethies policy.

Debt Service, mcluding (1) debt issuance approval. (2) continuing diselosure/EMMA reporting
requirements, {3) debt reserve requirements, and (4) debt service requirements.

Information Technology Disaster Recovery/Business Continuity, ncluding (1) identification of
critical data and frequency of data backups, (2) storage of backups 1n a separate physical location
wolated from the network, (3) periodie testing/venification that backups can be restored. (3) use of
antivirus software on all systems. (5) timely application of all available system and software
patches/updates, and (6) wdentification of personnel. preocesses. and tools needed to recover
operations after a entical event.

Prevention of Sexual Harassment, including R.S. 42:342-344 requrements for (1) agency
responsibilities and prohibitions, (2) annual employee training. and (3) annual reperting.

No exceptions were found as a result of these procedures.

Board or Finance Committee

9

Obtam and inspect the board/finance commuttee minutes for the fiscal period. as well as the board’s
enabling legislation. charter, bylaws, or equivalent document in effect during the fiscal penod. and:

a)

bh)

Observe that the board/finance committee met with a quorum at least monthly. or on a frequency
in accordance with the board’s enabling legislation, charter, byvlaws, or other equivalent document.

For those entities reporting on the governmental accounting model, observe whether the nunutes
referenced or included monthly budget-to-actual comparisons on the general fund. quarterly
budget-to-actual, at 2 mintmum, on proprietary funds, and semi-annual budget- to-actual. at a
mintmum, on all special revenue funds. Alternarely, for those ennties reporting on the nonprofir
accounting model, observe that the minutes referenced or included financial activine relating to
public funds of those public funds comprised more than 1074 of the entine's collections during the

Sfiscal period.

For governmental entities. obtain the prior year audit report and observe the unassigned fund
balance in the general fund. It the general fund had a negative ending unassigned fund balance in
the prior year audit report, observe that the minutes for at least one meeting durmng the fiscal period

A

B |



referenced or mncluded a formal plan to elminate the negative unassigned fund balance m the
general fund.

d) Observe whether the board'finance committee received written updates of the progress of
resolving audit finding(s), according to management’s corrective action plan at each meeting until
the findings are considered fully resolved.

No exceptions were found as a result of these procedures.

Bank Reconciliations

3

Obtain a listing of entity bank accounts for the fiscal period from management and management’s
representation that the histing 15 complete.  Ask management to identity the entity’s main operating
account. Select the entity’s matn operating account and randomly select 4 additional accounts (or all
accounts 1if less than 5). Randomly select one month from the fiscal period. obtain and inspect the
corresponding bank statement and reconcihiation for each selected account, and observe that

a) Bank reconciliations melude evidence that they were prepared within 2 months of the related
statement closing date (e.g.. mitialed and dated or electronicallv logged):

b} Bank reconcihiations include evidence that a member of management/board member who does not
handle cash. post ledgers, or issue checks has reviewed each bank reconcihation (e g.. intialed and
dated, electronically logged). and

=
(=

¢} Management has documentation reflecting it has researched reconciling items that have been
outstanding for more than 12 months from the statement closing date, it apphicable.

Exception: A member of management/board member who does not handle cash, post
ledgers, or issue checks did not review each bank reconciliation (e.g., initialed and dafed,
electronically logged).

Management's Response: The office does not have enough employees to implement this
procedure.

Collections (excluding elecrronic funds ransfers)

1.

Obtain a histing of deposit sites for the hscal peried where deposits for cashrchecks/money orders
{cash) are prepared and management’s representation that the listing s complete. Randomly select 5
deposit sites (or all deposit sites 1f Tess than 5.

The entity has one deposit site, the courthouse.

For each deposit site selected. obtam a listing of collection locations and management’s representation
that the listing 1x complete. Randomly select one collection location for each deposit site (1.e.. 5
collection locations for 5 deposit sites), obtain and inspect wrtten policies and procedures relating to
employee job duties (1f no wrttten policies or procedures. inqutre of employvees about their job duties)
at each collection location. and observe that job duties are properly segregated at each collection
location such that:

a) Employees responsible for cash collections do not share cash drawers/registers,

b} Each employee responsible for collecting cash 1s not responsible for preparing/making bank
deposits, unless another emplovee/ofticial s responsible for reconciling collection documentation
(e.g.. pre-numbered recempts) to the deposit.

¢} Each emplovee responsible for collecting cash is not responsible for posting collection entries to
the general ledger or subsidiary ledgers. unless another emplovee/othicial is responsible for
reconciling ledger postings to each other and to the deposit,

£
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d} The emplovee(s) responsible for reconciling cash collections to the general ledger andior
subsidiary ledgers, by revenue source and/or agency fund additions. are not responsible for
collecting cash. unless another employeesofticial verifies the reconciliation.

No exceptions were found as a result of these procedures.

Obtain from management a copy of the bond or insurance policy for theft covering all employees who
have access to cash. Observe the bond or insurance policy tor thett was entorced during the fiscal
pertod.

Exception: All employvees who have access to cash are not covered by a bond or insurance
policy for theft.

Management's response: The clerks are covered by errors and omissions policy.

v

Randemly select two deposit dates for each of the 5 bank accounts selected for procedure #3 under
“Bank Reconctliations”™ above (select the next deposit date chronologieally it no deposits were made
on the dates randomly selected and randomly select a deposit if multiple deposits are made on the
same day). Afrernarcly. the pracittioner may use a sourcee document other than bank statements when
selecning the depaxit dates for resting. such as a cash collection log. dailv revenue report. receipt book.
efe. Obtain supporting documentation tor each of the 10 deposits and:

a) Ohbserve that recempts are sequentially pre-numbered.

b} Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit shp.

¢} Trace the deposit ship total to the actual deposit per the bank statement,

d) Observe the deposit was made within one business day of receipt at the collection location (within
one week tf the depository 1s more than 10 miles from the collection location or the deposit 1s less
than $100 and the cash is stored securely in a locked safe or drawer).

e} Trace the actual deposit per the bank statement to the general ledger.

No exceptions were found as a result of these procedures.

Non-Payroll Disbursements (excluding card purchases/payments, travel reimbursements, and petty
cash purchases)

3.

9.

Obtain a Iisting of locations that process payments for the fiscal peniod and management’s
representation that the listing 15 complete. Randomly select 5 locations (or all locations it less than 5).

For each location selected under #8 above. obtain a hsting of those employees involved with non-
payrell purchasmng and payment functions.  Obtain written policies and procedures relating to
employee job duties (if the agency has no wnitten policies and procedures, mquire of employees abowt
their job duties), and observe that job Jduties are properly segregated such that:

a) At least two emplovees are involved i imitiating a purchase request, approving a purchase. and
placing an order/making the purchase.

b) At least two emplovees are involved in processing and approving payments to vendors.

¢} The employee responsible for processing payments 1s prolubited from adding/'modifving vendor
files, unless another employee 1s responsible for pertodically reviewmg changes to vendor files,

d) Either the employee/official responsible for signing checks matls the payment or gives the signed
checks to an employee to matl who 1s not responstble for processing payvments.

39



e} Oaly employeesiofticials authonzed to sign checks approve the electronie disbursement (release)
of funds. whether through automated clearinghouse (ACH). electronic funds transter (EFT). wire
transfer, or some other electronic means.

No exceptions were found as a result of these procedures.

10. For each locauon selected under #8 above, obtain the entity’s non-payroll disbursement transaction
population (exchuding cards and travel reimbursements) and obtain management’s representation that
the population 15 complete. Randomly select 5 disbursements for each location, obtamn supporting
documentation tor each transaction, and:

a) Observe whether the disbursement matched the related onginal itenuzed mvoice and supporting
documentation indicates Jdeliverables included on the invoice were recerved by the entity.

b) Observe whether the disbursement documentation included evidence (e.g.. initial‘date, electronic
logging) of segregation of duties tested under #9. as applicable.

11. Using the enuty’s main operating account and the month selected 1n Bank Reconciliation procedure
#3A, randomly select 5 non-payroll-related electronie disbursements (or all electronie disbursements
if less than 5) and observe that each electronic disbursement was (a) approved by only those persons
authorized to disburse funds (e.g.. sign checks) per the entity 's policy, and (by approved by the required
number of authorized signers per the entity’s policy. Note: If no electronic payments were made from
the mam operating account during the month selected the practitoner should select an alternative
month and/or account for testing that does include electronic disbursements,

No exceptions were found as a result of these procedures.

Credit Cards/Debit Cards/Fuel Cards/P-Cards

12, Obtain from management a histung of all active credit cards, bank debit cards, tuel cards. and P-cards
{cards) for the fiscal period. including the card numbers and the names of the persons who maintatned
possession of the cards. Obtain management’s representation that the Listing 1s complete.

The office has one credit card (Visa).

13. Using the histing prepared by management. randomly select 5 cards (or all cards 1f less than 3) that
were used during the fiscal period. Randomly select one monthly statement or combined statement
tor each card (for a debit card, randomly select one monthly bank statement). obtain supporting
documentation, and:

a) Observe whether there s evidence that the monthly statement or combined statement and
supportmg documentation (e.g.. ortginal receipts tor credit/debit card purchases, exception reports
torexcessive tuel card usage) were reviewed and approved. in writing (or electronically approved),
by someone other than the authorized card holder. [Note: Reguiring such approval may constrain
the legal authority of certain public offictals (e.g.. mayor of a Lawrason Act municipality): these
mstances should not be reported. ]

b) Observe that finance charges and late fees were not assessed on the selected statements.

No exceptions were found as a result of these procedures.
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d} Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supportimg mvoice. agree the mvoice to the contract terms. and observe the mvoice and related
payment agreed to the terms and conditions of the contract.

No exceptions were found as a result of these procedures,

Payroll and Personnel

17.

Obtain a hstung of employees and officials emploved during the fiscal period and management’s
representation that the listing 15 complete. Randomly select 5 employees or officials. obtam related
paid salaries and personnel files, and agree paid salaries to authorized salaries/pay rates 1n the
personnel files.

No exceptions were found as a result of these procedures.

. Randomly select one pay period during the fiscal period. For the 5 employees or officials selected

under #16 above, obtain attendance records and leave documentation for the pay period, and:

a) Observe all selected employees or otficials documented ther daily attendance and leave (e.g..
vacation, sick, compensatory). (Note: Generally, officials are not ehigible to earn leave and do not
document their attendance and leave. However. if the official 1s earning leave according to a policy
and/or contract. the official should document his/her datly attendance and leave.)

by Observe whether supervisors approved the attendance and leave of the selected employees or
otticials.

¢} Observe any leave accrued or taken during the pav period 1s reflected in the entity’s cumulative
leave records.

d) Observe the rate paid to the emplovees or officials agree to the authorized salary/pay rate found
within the personnel file.

No exceptions were found as a result of these procedures,

. Obtain a Listing of those employees or officials that received termination payments during the fiscal

peniad and management’s representation that the list is complete. Randomly select two employees or
officials. obtain related documentation of the hours and pay rates used in management’s termination
payment calculations and the entity’s pohicy on termmation payments, Agree the hours to the employee
or offtctals’ cumulative leave records, agree the pay rates to the employee or ofticials™ authorized pay
rates i the employee or officials’ personnel files, and agree the termination payment to entitv poheyv.,

No exceptions were found as a result of these procedures,

20, Obtain management’s representation that emplover and employee portions of third-party pavroll
related amounts (e.g.. payroll taxes. retirement contributions, health tnsurance premiums,
garnishments, workers”™ compensation prenmums, ete.) have been paid, and any associated forms have
been filed. by required deadlines,

No exceptions were found as a result of this procedure.
Erhics
21. Using the 5 randomly selected employees/ofticials from procedure #16 under “Payroll and Personnel”

above obtam ethics documentation from management. and:

a) Ohbserve whether the documentation demonstrates each emplovee/ofticial completed one hour of
ethics tramning during the fiscal period.



b} Observe whether the entity mamtains documentation which demonstrates each employee and
official were notified of any changes to the entity’s ethics policy during the fiscal period, as

applicable.
22 Inquire and’or observe whether the agency has appointed an ethics Jdesignee as required by R.S.
42.1170.
No exceptions were found as a result of these procedures.
Debt Service
23 Obtain a listing of bonds/notes and other debt mstruments ssued durmg the fiscal pertod and

management’s representation that the listing 15 complete. Select all debt instruments on the listing,
obtain supporting documentation. and observe State Bond Commussion approval was obtained tfor
each debt instrument issued.

. Obtain a lListing of bonds/notes outstanding at the end of the fiscal pertod and management’s

representation that the listing 15 complete. Randomly select ene bond/note, mspect debt covenants,
obtain supporting documentation for the reserve balance and pavments. and agree actual reserve
balances and pavments to those required by debt covenants (including contingency tunds, short-hved
asset tunds, or other funds required by the debt covenants).

No exceptions were found as a result of these procedures.

Fraud Notice

25

26.

. Obtain a histmg of misappropriations of public funds and assets during the tiscal period and

management’s representation that the histing is complete. Select all misappropriations on the listing,
obtain supporting documentation. and observe that the entity reported the misappropriation(s) to the
legislative auditor and the district attorney of the parish in which the entity ix domiciled.

No exceptions were found as a result of these procedures,

Observe the entity has posted on its premises and website. the notice required by RS, 24:523.1
concerning the reporting of msappropriation, fraud, waste, or abuse of public tunds,

No exceptions were found as a result of these procedures.

Information Technology Disaster Recovery/Business Continuity

27.

a}

Perform the following procedures. verbally discuss the results with management, and report “We
performed the procedure and discussed the results with management.”

Obtain and mspect the entity’s most recent documentation that 1t has backed up 1ts crinecal data
(if no written documentation. inquire of personnel responsible for backing up critical data) and
observe that such backup occurred within the past week. 1f backups are stored on a physical
medium (e.g., tapes. CDs), observe evidence that backups are encrypted before being
transported.

by  Obtain and mspect the entity’s most recent documentation that it has tested/verified that its
backups can be restored (of no written documentation, mquire of persomel responsible for
testing/verifying backup restoration) and observe evidence that the test/verification was
successtully performed within the past 3 months.

¢} Obtain a hsting of the entity’s computers currently m use and thetr related locations. and
management’s representation that the hsting is complete. Randomly select 5 computers and
observe while management demonstrates that the selected computers have current and active



antivirus software and that the operaung system and accounting system software m use are
currently supported by the vendor.

We performed the procedures and discussed the results with management.

Prevention of Sexual Harassment

28,

Randomly select 3 termumated employees {or all termumated employees it less than 5) using the list
of termunated employees obtamed i procedure #9C. Observe evidence that the selected termimated
employees have been removed or disabled from the network.

29. Using the 5 randomly selected employees/ofticials from Payroll and Personnel procedure #9A, obtain
sexual harassment training documentation from management, and observe that the documentation
demonstrates each employee/ofhicial completed at least one hour of sexual harassment traming during
the calendar yvear as required by RS, 42:343,

No exceptions were found as a result of these procedures.

30 Observe the entity has posted its sexual harassment policy and complaint procedure on 1ts website (or
in a conspicuous focation en the entity’s premises if the entitv does not have a website).

31. Obtain the entity’s annual sexual harassment report tor the current fiscal pertod. observe that the report
was dated on or before February [, and observe it includes the applicable requirements of R.S. 42.344.

b

)

d.

Number and percentage of public servants m the agency who have completed the training
requirements;

Number of sexual harassment complaints received by the agency:
Number of complaints which resulted in a finding that sexual harassment occurred:

Number of complaints tn which the finding of sexual harassment resulted tn discipline or
comrective action; and

The amount of time it took to resolve each complamt.

No exceptions were found as a result of these procedures.

We were engaged by Catahoula Parish Clerk of Court to perform this agreed-upon procedures engagement
and conducted our engagement in accordance with attestation standards established by the Amencan
Institute of Certified Public Accountamts and applicable standards of Government duditng Standards. We
were not engaged to and did not conduct an examination or review engagement. the objective of which
would be the expression of an opmion or conclusion, respectively, on those C/C areas identified 1 the
SAUPs. Accordingly. we do not express such an opinion or conclusion. Had we performed additional
procedures, other matters might have come to our attention that would have been reported to you,

We are required to be independent of Catahoula Parish Clerk of Court and to meet our other ethical
responsibilities. in accordance with the relevant ethical requirements related to our agreed-upon procedures
engagement,
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This report is intended solely to describe the scope of testing pertormed on those C/C areas identitied
the SAUPs, and the result of that testing, and not to provide an opinion on control or compliance.
Accordingly. this report is not suitable for any other pumpose. Under Louisiana Revised Statute 24:513,
this repert 1s distributed by the LLA as a public document.

The Vercher Group

Jena. Louistana

August 23 2023
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