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LITERACY WORKS, INC.

COMPILATION/ATTESTATION REPORTS
FOR THE YEAR ENDED DECEMBER 31, 2003

Under provisions of state law, this report is a publiic
document. Acopy of the report has been submitted 1o
the entity and other appropriate public officials. The
report is available for public inspection at the Baton
Rouge office of the Legisiative Auditor and. where
appropriate, at the office of the parish clerk of court.

Release Date 3 - 24 - O
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Member

American Insitute CPAs DOﬂm(i_a C+ D_EV{IZB Member

Louisiana Society CPAs

7829 BLUEBONNET BLVD.
BATON ROUGE, LA 70810
(225) 767-7829

February 10, 2004

To the Members of the Board
Literacy Works, Inc.
P O BOX 66172

Baton Rouge, LA 70896

I have compiled the accompanying Statement of Financial Position as of
December 31, 2003, and the related Statement of Activities and Cash
Flows for the vear then ended, in accordance with Statements on
Standards for Accounting and Review Services issued by American
Institute of Certified Public Accountants.

A compilation is limited to presenting in the form of financial
statements information that is the representation of management. I
have.  not audited or reviewed the accompanying financial statements and,
accordingly, do not express an opinion or any other form of assurance
on them. |

Regspectively submitted,

o Ao Dl




LITERACY WORKS, INC.
STATEMENT OF FINANCIAL POSITION
December 31, 2003

ASSETS
Cash $4,5585
Grants Reeceivable 6,514
Equipment 4,829
Total Assets 15,898

LIABILITIES AND NET ASSETS

LIABILITIES:
Loans S5,500
Payroll Taxes 7,320
12,820
NET ASSETS
Net Assets 3,078
TOTAL LIABLILITIES & NET ASSETS 15,898

(See Accountant's Compilation Report)




LITERACY WORKS, INC.
STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED DECEMBER 31, 2003

INCOME

Contributions $695
Grant Income 73,166
Special Events 6,037
Fee For Service 97,947
Miscellaneous Income 801
TOTAL INCOME 178,646

EXPENSES
Bank Charges 222
Salary EXxpenses 132,870
Employee Benefits 3,118
Payroll Tax 4,913
Fund Railsing 3,481
Professional Consultant 3,776
Payroll Expense 3,544
Insurance 927
Internet 383
Postage 196
Rent | 5,478
Supplies 2,551
Telephone 2,322
Equipment Repairs 65
Egquipment 542
Education Material 8,663
Educational Activities 878
Travel 641
Training | 1,377
TOTAL EXPENSES 175,947
DECREASE IN NET ASSETS 2,695
NET ASSETS, BEGINNING OF YEAR 379
NET ASSETS, END OF YEAR 3,078

(See Accountant's Compilation Report)




LITERACY WORKS, INC.
STATEMENT OF CASH FLOWS
FOR _THE YEAR ENDED DECEMBER 31, 2002

CASH FLOWS FROM OPERATING ACTIVITIES: |
Increase (Decrease) in Net Assets 2,699

Adjustments To Reconcile Increase In Net Assgets
To Net Cash Provided By Operating Activities:

Depreciation -0-

(Increase) Decrease In Operating Assets:
Accounts Receivables (6,514)

Increase (Decrease) In Operating Liabilities:
Accounts Pavable 5,625

NET CASH PROVIDED (USED) BY OPERATING ACTIVITIES 1,810

CASH FLOWS FROM INVESTING ACTIVITIES:
Purchase of Equipment -0-

CASH FLOWS FROM FINANCING ACTIVITIES:

Proceeds From Line of Credit 6,000
Repayment of Line of Credit (3,250)
2,750

NET INCREASES (DECREASE) IN CASH 4,560
CASH AND CASH EQUIVALENTS, Beginning of Year (%)
CASH AND CASH EQUIVALENTS, End of Year 4,555

(See Accountant's Compilation Report)




LITERACY WORKS, INC.
NOTES TO FINANCIAL STATEMENTS

FOR THE YEAR ENDED DECEMBER 31, 2003

NOTE #1. NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT ACCOUNTING

POLICIES

Organization

The Literacy Works, Inc. is a Louisiana non-profit corporation,
incorporated in February 16, 1996 for the purpose to increase adult
literacy and literacy awareness 1n the Greater Baton Rouge area with
a Literacy program that offers adult students a diversified, socially
motivating, individualized program of instruction.

BASIS OF ACCOUNTING

The accompanying financial statements have been prepared on the
accrual basis of accounting in accordance with generally accepted
accounting principles.

CONTRIBUTIONS

All contributiong are considered to be availlable for unrestricted use
unless specifically restricted by the donor. Amounts received that
are designated for future periods or restricted by the donor for
specific purposes are reported as temporarily restricted or
permanently restricted support that increases those net asset |
classes. When a temporary regtriction explresg, temporarily regstricted
net assets are reclassified to unrestricted net assets and reported
in the statement of activities asg net assets releagsed from
restrictions. The Organization has no temporarily or permanently
restricted net assets.

INCOME TAXES

The Organization is a not-for-profit organization that i1s exempt from
income taxes under section 501 (c¢) (3) of the Internal Revenue Code and
therefore has not made any provision for federal income taxes 1in the
income taxes in the accompanying financial statements. In addition,
the organization has been determined by the Internal Revenue Service
not to be a "private foundation" within the meaning of Section 509

(a) of the Internal Revenue Code. There was no unrelated business
income for 2002.

USE OF ESTIMATES:

The preparation of financial statements in conformity with generally
accepted accounting principles require management to make estimates
and assumptions that affect certain reported amounts and disclosures.
Accordingly, actual results could differ from those estimates.

REVENUE RECOGNITION:

Contributions received are recorded as unrestricted, temporarily
restricted, or permanently restricted support, depending on the
existence and/or nature of any donor restrictions.




LITERACY WORKS, INC.
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED DECEMBER 31, 2003

NOTE #1. NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT ACCOUNTING
POLICIES (Continued)

All donor-restricted contributions are reported as increase in
CLemporarily or permanently restricted net assets, depending on the
nature of the restriction. When a restriction expires (that is, when
a stipulated time restriction ends or purpose restriction is
accomplished), temporarily restricted net assets are reclassified to
unrestricted net assets and reported in the statement of activities
as net assets releasgsed from restrictions.

CONTRIBUTED SERVICES:

The organization receives a substantial amount of services donated.
No amounts have been reflected in the financial statements for those
services since they do not meet the criteria for recognition under
SFAS No. 116, Accounting for Contributions Received and Contributions
Made.

CASH EQUIVALENTS:

Cash equivalents consist of short-term, highly liguid investments
which are readily convertible into cash within ninety (90) days of
purchase.

PREPAID :
Insurance and similar services which extend over more than one
accounting period have been recorded as expense.

FIXED ASSETS:

Acquisitions of property and equipment in excess of $500 are
capitalized. Property and equipment are carried at cost or if
donated, at the approximate fair value at the date of donation.
Depreciation has not been computed.

CONCENTRATION OF SUPPORT
During the year ended December 31, 2003, the Organization
derived approximately 41% of its revenue from State grants.

NOTE #2. CONCENTRATION OF CREDIT RISK FOR CASH HELD IN BANK

The Family Values Resourcesg Institute, Inc. maintains one bank
account at a financial institution. Accounts at an institution are
insured by the Federal Deposit Insurance Corporation (FDIC) up to
$100,000. Cagh at this ingtitutions did not exceed the Federally
insured limits.




LITERACY WORKS, INC.
NOTES TO FINANCIAL STATEMENTS
FOR THE YEAR ENDED DECEMBER 31, 2003

NOTE #3. EQUIPMENT

Equipment at year-end consist of the following:

Equipment S4,829
Less: Accumulated Depreciation -0 -
Equipment Book Value 4,829

NOTE #4. LOAN PAYABLE AND LINE OF CREDIT

The Literacy Works, Inc. has a $7,000 revolving line of credit at the
LES Credit Union. As of December 31, 2003, the Organization had
$2,750 outstanding and pavable.

The Organization also has loans payable with Board Members totaling
$2,750 payable when the Organization can.

NOTE #5. LEASE OBLIGATIONS

The Organization leases office gpace on a month basis at $498
per month. Rental expense was 85,478 for the vear ended December 31,
2003.

NOTE #4. CONTINGENCIES

The Literacy Works, Inc. received a portion of its revenues from
government grants and contracts, all of which are subject to audit by
the governments. The ultimate determination of amounts received under
these programs generally isg based upon allowable cost reported to and
are subject to audit by the government. Until such audits, if any,
there exists a contingency to refund any amount received in excess of
allowable cost. Management is of the opinion that no material
liability will result from such audits.
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fi’l‘ﬁiin Insitute CPAs Z)Oﬂa la__c. | D_e Ville“ Member

L ouisiana Society CPAs

7829 BLUEBONNET BLVD.
BATON ROUGE, LA 70810
(225) 767-7829

Independent Accountant's Report
on Applying Agreed-Upon Procedures

February 10, 2004

To the Members of the Board
Literacy Works, Inc.

7515 Scenic Highway

Baton Rouge, LA 70807

I have performed the procedures included in the Louisiana Government
Audit Guide and enumerated below, which were agreed to by the
management of Literacy Works, Inc. and the Legislative Auditor, State
of Loulsiana, solely to assist the users in evaluating management's
agsertions about Literacy Works, Inc.'s compliance with certain laws
and regulations during the year ended December 31, 2003, included in
the accompanying Louigiana Attestation Questionnaire. This agreed-upon
procedures engagement was performed in accordance with standards
established by the American Institute of Certified Public Accountants.
The sufficiency of these procedures is solely the responsibility of the
specified users of the report. Consequently, I make no representation
regarding the sufficiency of the procedures described below either for

the purpose for which this report has been regquested or for any other
purpose.

Federal, State and Local Awards

1. Determine the amount of Federal, State and local award expenditures
for the fiscal year by grant and grant vyear.

State:

Department of Education $65,666
Governor's Qffice Urban Affairs 7,500




2. Randomly select 6 disbursements made during the period under
examination and:

(a) trace payments to supporting documentation as to proper amount
and pavee;
I examined supporting documentation for each of the six

randomly selected disbursements and found that payments was
for the proper amount and made to the correct pavee.

(b) determine if payments were properly coded to the correct fund
and general ledger account; and

All of the payments were properly coded to the correct fund
and general ledger account.

(c) determined whether payments received approval from proper
authorities.

Ingpection of documentation supporting each of the six
selected disbursements indicated approvals from the

director.

Meetings

3. Examine evidence indicating that agendas for meetings recorded 1in
the minute book were posted or advertised as required by LSA-RS

42:1 through 42:12 (the open meetings law).
I reviewed the minutes of the Organization.

The Organization did notw post notices of its upcoming
meetings to give the public an opportunity to participate 1in

the meetings involving state funds.

Comprehensgive Budget

4. Obtained a copy of the legally adopted budget and all amendments.

I obtained a copy of the total budget filed with the State of
Louisiana with the anticipated use of funds and objectives of

the project.

I was not engaged to, and did not, perform an examination, the
objective of which would be the expression of an opinion on

management's assertions. Accordingly,
opinion.

I do not expresgs such an




Had I performed additlional procedures, other matters might have come to
my attention that would have been reported to you.

This report 1is intended solely for the use of management of Literacy
Works, Inc. and should not be used by those who have not agreed to the
procedures and taken responsibility for the sufficiency of the
procedures for their purposes.

Under Louisiana Revised Statutes 24:513, this report 1s distributed by the
Legislative Auditor as a public document.

Respectfully submitted

A0 Mo




LITERACY WORKS, INC.
SCHEDULE OF PRIOR YEARS AUDIT FINDINGS

YEAR ENDED DECEMBER 31, 2003

FISCAL YEAR CORRECTIVE
FINDING CORRECTIVE ACTION/PARTIAL
REF INITIALLY ACTION TAKEN CORRECTIVE

NO. OCCURRED DESCRIPTION OF FINDING (YES,NO,PARTIALLY) ACTION TAKEN

None




LITERACY WORKS, INC.
CORRECTIVE ACTION PLAN
DECEMBER 31, 2003

CORRECTIVE NAME OF ANTICIPATED
REF DESCRIPTION ACTION CONTACT COMPLETION
NO. OF FINDING PLANNED PERSON DATE
1. Board Meetings Board Meeting Agendas Terry Immediately
Not Publicized Will Be Pogted On The Rew

Qffice 24 Hours Before
Such Meetings.

* % % %
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LOIHBIANA ATTESTATION QUESTIONMNAIRE
{(For Attastation Engagements of Quasi-pulilic Entities)
(Date Transmittad)

_—

_DONALD DEVILLE . CPA
w2829 BLUEBONMMET EBLYD
WWT 1

— — —— ) AUditors)

i

ki il

' I~ connacion with your somgilstion of cur finarcigt statamants 28 of Decenmber 31, 2003
S ———————— e BN fof the perod then enged, and as rétuired by
Louisiana Ravised Stetute 24-513 and the Louisiana Goverpmental Aud! Guitle. we maxa the
foliowing raprasariations 10 you. We accapt full responsibiiity for our compliance with the
following laws and requiat.on angd “he internai cantrols over compliansg with sy laws and

rggulaticng. We rave gvaluated our compliance with tha following taws and raguialions prar o
miaking Mese resresentations.

These repragsantations are based on né nfarmaton availel ¢ 10 Us a5 of {date of
sompletion/"aprasantation.

Fadgral, State, and Loca! Awards

We have detaillad for you the arrount of Federal, state and local award expenditures for the fiscal
Yes {/wc[ \

&t transaclions retating to feceral. siste, ang 03! gracts have besn propeny regorded within our
sccounting records and reported (o the appropriale state, federal, and granior oftiials,

Yes (¥ No{ |

The reparts fileg with faderal, stata, and local agencies are progery supboced by D00Ks of
orginal sniry and supporing documentalion,
Yes M MNo T

We rave commied with all applicape specific requiremenls of all federai. state, and loca
orograms we administor, 1O nclude maters cortained in he Comphance Supplemeant, malters

contgned i the grant awards  shgibitity reguirements, activiias allowegd aa¢ unallpweg ano
reporting andg budget equirémeay,

Yes I»./ No | |
Opan Meatings

Qur meelngs, as \hay rglald 1o puic funds, have bean posted 88 an open meetinig as required
- by LSA-RS 42:1 through 42:12 {the open mastings law).

Budgat - ves( ) Moy
Ldgs

For edce tederal, state. and ozal grant we neve filad with 1ne appropriale gran.or 2gancy 3
comprehensive dudget {or thase grants that ircluded the purpose end duration, and for state
grants inclugad specific guais and ghectives and measures of performarnce

Yes No{ |
Prigr Year Comments W
We bave resolved all prior-year recommendations ancg/or comments,

Yes [%ﬂo [ ]

Wg have disciosed o you 3 known nonsompliance of the faregoing laws and -ggulstions. as wel
We have rmaije ava'ibie to you

2% ANy contradichions o (he {oregony represantalions.
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Cocumantation relating to the fadera! state. and local grams, to include the applicabie iaws ano
reguialions.

We have provided you with Aany communicalions from regulatory agenciss or other sources
congerning any possible noncompliance with tha foreQoing laws and regulations. Inciud:ng anry
communications receivad belween the gnd of the period under axamination and the issuance of

this raport. We will aiso discloss to you. the Legislative Auditor, snd the applicable state g-anic-
agency/rgencies any known noncompitancs which myJy occur vp 10 the date of your repon

Secrelary Uhao ul RS Date 3*"\3“9“{
__Treasurer_{ Je Ten g & Dal&%&f
_Presidant_fxlan HHopdd L\ Date 2.~ 12 -3\




