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Judicial Expense Fund of the Twenty-First Judicial Distriet Court
June 27, 2024

In preparing the hnancial statements, management is required to evaluate whether there are conditions or events.
considered in the aggregate, that raise substantial doubt about the District Court’s abihty to continue as a gomg
concemn for twelve months beyond the financial statement date, including any currently known information that may
raise substantial doubt shortly thereafter.

Auditor’s Responsibilities for the Audir of the Financial Statements

QOur objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from
material nusstatement, whether due to fraud or error, and to issue an auditor’s report that meludes our opinions.
Reasonable assurance 1s a high level of assurance but 1s not absolute assurance and therefore 1s not a guarantee that an
audit conducted in accordance wiath generally accepted auditng standards and Govermmenr Auditing Standards will
always detect a matenal misstatement when 1t exists. The risk of not detecting a material misstatement resulting trom
fraud 1s higher than for one resulting from error, as fraud may invelve collusion, forgery. intentional omissions,
misrepresentations, or the overnde of internal control. Misstatements are considered material 1f there 15 a substantial
likelihood that, individually or in the aggregate, they would influence the judgment made by a reasonable user based
on the financial statements.

In performing an audit in accordance wiath generally aceepted auditmy standards and Government Audiring Stundurds,
we!

¢  Exercise professional judgment and maintain professional skepticism throughout the audit.

¢ Idenntv and assess the risks of matenal mmsstatement of the financial statements, whether due to traud or error,
and design and perform audit procedures responsive to those risks. Such procedures melude exammng, on a test
basis, evidence regarding the amounts and disclosures in the financial statements.

e Obtain an understanding of intemal control relevant to the audit in order to design audit procedures that are
appropnate m the cireumstances, but not for the purpose of expressmyg an opimon on the effectiveness of the
District Court’s internal control. Accordingly, no such opinion 15 expressed.

¢ FEvaluate the appropnateness of accountmy policies used and the reasonableness of sigmficant accounting
estimates made by management, as well as evaluate the overall presentation of the financial statements.

o Conclude whether. mn our judgment, there are conditions or events, considered in the aggregate, that raise
substantial doubt about the Dastrict Court’s abulity to continue as a going concemn for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other matters, the planned
scope and timing of the audit. significant audit findings, and certam mternal control-related matters that we dentihed
during the audit.

Required Supplementary Information

Accounting prnciples generally accepted in the Umted States of America require that the budgetary companson
information on pages 23 through 24 be presented to supplement the basic financial statements.  Such information 1s
the responsibihty of management and. although not a part of the basic financial statements, 15 required by the
Governmental Accounting Standards Board, who considers it to be an essential part of financial reporting for placing
the basic tinancial statements m an appropriate operational. economic, or historcal context. We have apphied certain
limited procedures to the requred supplementary imformation in accordance with auditing standards generally
aceepted in the United States of America, which consisted of inquiries of management about the methods of preparing
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Judicial Expense Fund of the Twenty-First Judicial District Conrt Exhibit A
Amite, Louisiana
Statement of Net Position
December 31, 2023

Governmental
Activities
Assets
Cash and Cash Equivalents % 1078512
Accounts Recenable. Net 533230
Capital Assets. Net of Accumulated Deprecintion (Note 6) 40.952
Total Assets A 1.652.094
Liabilities
Accounts Pavable % 630,163
Total Liabilities % 630,163
Net Position

Net Investment m Capral Assets 3 40952
Restricted 101.601
Unrestricted 873978
Total Net Position 5 1 016531

The accompanying notes are an integrai part of tns statement.




Judicial Expense Fund of the Twenty-First Judicial District Conrt Exhibit B
Amite, Louisiana
Statement of Activities
For the Year Ended December 31, 2023

Governmental
Activities
Expenses:
District Court Activities:
Salanies / Relted Benefits 5 1 046480
Pavroll Administration Fee 46011
Operatmg Gramt Expenses 1550330
Probation Office Expenses 2293502
Automobie 06,600
General Office Expenses 182445
Insurance 25567
Legal & Professional 28000
Miscellaneous 2295
Tekphone 701143
Travel Tramning. & Meetmgs 00.734
Depreciation Expense 19344
Total Expenses 3327751
Program Revenues:
Charges tor Services 2008985
Operatmng Grants 1 427266
Total Program Re venues 3436251
Net Program (Expense) / Revenue 108500
General Revenues:
Interest 645
Mixcellaneous Income 45,178
Total General Revenues 45823
Change in Net Position 154323
Net Position - Beginning of the Year 562 208
Net Position - End ofthe Year b 3 1016531

The accompanying notes are an integrai part of tns statement.
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Judicial Expense Fund of the Twenty-First Judicial District Court Exhibit C
Amite, Louisiana
Governmental Funds — Balance Sheet
December 31, 2023
Court Other
General Support Gov ernmental
Fund Fund Fund Total
Assets
Cush and Cash Equivalents Y 617.303 359942 § 101.267 1078512
Accounts Receivable. Net 160,587 360,134 S09 5333230
Total Assets 5 783894 720076 % 101.776 1611742
Liabilities and Fund Balances
Liabilities:
Accounts Payable S 176,731 450257 % 175 036163
Total Liabilities 176,731 459,257 175 636163
Fund Balances:
Restricted for Indigent Transeripts - - 101.601 161.601
Assigned tor General Usage - 266819 - 266819
Unassigned H07 159 - - 607,159
Total Fund Balances GU7. 159 260.819 101 001 975379
Total Liabilities and Fund Balances 5 EhERGLL 7204476 % 101.776 1.611.742

The accompanying notes are an integrai part of tns statement.




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Reconciliation of the Governmental Funds Balance Sheet to the
Government-Wide Statement of Net Position
For the Year Ended December 31, 2023

Total Fund Balances, Gove rnmental Funds (Exhibit ()

Amounts reported for governmental activities m the statement of net position are different

because:

Capital assets used m govemmental activities are not fmanciad resources and therefore
are not reported i the funds. These assets consist of

Governmental Caputal Assets, Net of Deprecition

Net Position of Governmental Activities {(Exhibit A}

The accompanying notes are an integrai part of tns statement.

Exhibit D

3 QTRETY

41952

% 1.016531




Judicial Expense Fund of the Twenty-First Judicial District Conrt Exhibit E
Amite, Louisiana
Statement of Governmental Fund Revenues, Expenditures, and Changes in Fund Balances
For the Year Ended December 31, 2023
Count Other
General Support Governunental
Fund Fund Fund Toral
Rewnues:
Charges for Services S P433.555 8§ 368433 S 6,997 S 208,085
Federal Opemimg Grants - 469140 - 469,140
State Opeating Grants - O58.126 - O55.1206
Inferest 645 - - 645
Miscellaneous Incone 11.524 33.654 - 45178
Total Revenues 1.445.724 2429353 6407 3482074
Expenditures:
Bad Delbt 64,508 - - 00,508
Salares & Reloated Benefits 3XBU3S - - 388935
Povroll Adninisiration Fee Je.oli - - 46.011
Genersl Othice Expenditures 150270 23,175 - 182445
Telephone 70.143 - - 0843
Travel Ttomme. & Meetmgs 55896 4,838 - 60,734
Vehicle Fxpense [GRE - - GO.600
Insuiance 19.026 6,541 - 253567
Legal & Professional 28,000 - - 28.000
Contracted Law Clerks 25531 - - 255511
Court Reporers R375 69,749 1.440 79564
Probation Oftice Expendifures 229802 - - 229802
M cellaneous 2,295 - - 2295
Hearing Officer - 233.007 - 233.007
Stenographer. Public Defender. & Munute Clerk - 39455 - Y
FINS Program Expenditures - 112919 - 112,919
TASC Program Expenditures - 214.423 - 281423
Adult Drug Court - RIR 158 - REIR IS
hivenile Drug Count - 251694 - 251690
Veterans Court - 133,147 - 153147
Capital Ourtday 1035 66062 - 7697
Total Expendituzes 1.391.207 1.023 457 1440 3316104
Excess of Revenues over Expendinires 54517 HIS ROG 5357 163970
Funrd Balance - Beginning of the Year 352 642 164,923 06,044 809604
Fund Balance - End of the Year 5 G739 S 266819 % HE NS 975579

The accompanying notes are an integrai part of tns statement.




Judicial Expense Fund of the Twenty-First Judicial District Conrt Exhibit ¥
Amite, Louisiana
Reconciliation of the Statement of Governmental Fund Revenues, Expenditures, and
Changes m Fund Balances to the Government-Wide Statement of Activities
For the Year Ended December 31, 2023

Net Change in Fund Balances, Governmental Funds (Exhibit E) 3 165970

Amounts reported for govemmental activities m the statement of activities are different

because:

Capual outlays are reported in govermmental funds as expenditures. However. n the
statement of acinitties, the cost of these assets s allocated over ther estimated usetul
lives and reported as depreciation expense. These diftferences consist ot

Capital Outlay 7697
Deprecmtion Expense {19.34H
Change in Net Position of Governmental Activities (Exhibit B) 3 154323

The accompanying notes are an integrai part of tns statement.
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Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements
For the Year Ended December 31, 2023

Narrative Profile

The Judicial Expense Fund of the Twenty-First Judicial Distnet Court (hereafter referred to as “District Court™)
was established by the provisions of Act No. 553 of 1980, Louisiana Revised Statue (LRS) 13:996.6. The statute
provides for the collection of ¢ivil and erinnnal fees or costs in addition to all other fees or costs now or hereatter
provided by law. The Judges. en banc. of the Distnet Cowrt may pay each of their court reporters a salary from
the Judicial Expense Fund.  The Judges, en bane. may further appomnt such secretarial, elerical. research,
adnumistrative. or other personnel, as they deem necessary to expedite the busmess and function of the Dhstrict
Court and pay all or any part of the salaries of such personnel out of the monies 1 the Judicial Expense Fund. In
like manner, the Judges may utilize the monies n the Judicial Expense Fund to pay all or any part of the cost of
establishmg and mamtammng a law library, or for buymg and mamtaining any type of equipment, supphes. or
other items consistent with the praper administration and effictent operation of the District Court.

The accounting and reporting policies of the District Court conform to generally accepted accounting principles
{GAAP) as applicable to governments. The Governmental Accounting Standards Board (GASB) 1s the accepted
standard-setting body for establishing governmental accounting and financial reporting principles.  Such
accountmy and reporting procedures also conform to LRS 24:513 and to the gwdance set forth m the Lowisiuna
Governmental Andit Guide, and the mdustry audit gwide, udirs of Stare and Local Governmental Units.

1. Summary of Significant Accounting Policies

A. Financial Reportine Entity

All Judges are independently elected ofticials of the Distriet Court, which encompasses the Loussiana
Parishes of Livingston. St Helena, and Tangipahoa.  As the respective govemning authorities of the
Distriet, for reporting purposes, the Livingston Pansh Council. St. Helena Pohee Jury, and Tangipahoa
Parish Council are the financial reporting entities for each respective Parish. The financial reporting
entity consists of (a) primary government (pansh councl - police jury), (b) organizations for which the
primary govemment 15 financially accountable, and (¢) other orgamizations tor which the nature and
sigmficance of their relationship with the pnimary government are such that exclusion would cause the
reporting entify's financial statements to be misleading or incomplete.

Because the District Cowrt's revenues are self-venerated, the Dastrict Court 1s not fiscally dependent on
the Parish governments, The Distriet Court was determined not to be a component unit of the Livingston
Pansh Council. St. Helena Police Jurv, or Tangipahoa Parish Council, the Parish financial reporting
entittes. The accompanying financial statements present information only on the funds maintained by the
Distriet Court and do not present information on the Livingston Parish Council, St. Helena Police Jury. or
Tangipahoa Parish Council, the general government services provided by those governmental units, or the
other governmental units that comprise the Parishes’ financial reporting entities

B. Basic Financial Statements — Government-Wide Financial Statements

The District Cowrt's basic finaneial statements include both government-wide (reporting the Distrnict
Court as a whole) and fund financial statements (reporting the Distriet Court’s major funds). Both the
government-wide and fund financial statements categorize primary activities as either governmental or
busmess-type.  All Distnict Court activities are classified as governmental activities. The District Court
has no busiess-type activines.




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

Starement of Ner Position — In the government-wide Statement of Net Posithon, the governmental
activities {a) are presented on a consoludated basis, (b) and are reported on o full accrual. economic
resource basis, which recogmzes all Tong-term assets and receivables as well as long-term debt and
obhigations. The Distriet Court’s net position is reported i three parts — net investment i capital assets:
restricted net position: and unrestricted net position.  The District Court first utilizes restricted resources
to finance qualifving activities.

Sturement of Activines — The government-wide Statement of Activities reports both the gross and net cost
of the District Court’s functions. The functions are also supported by general revenues (Criminal Court
Fund reimbursements. interest mcome. ete.).  The Statement of Activities reduces gross expenses
(including depreciation) by related program revenues, operatmg and capital grants. and contributions.
Program revenues must be directly associated with the ongomg operations of the District Court.
Operating grants include operating-specific and discretionary (either operating or capital) grants. while
capital grants report captal-specitic grants and contributions. The net costs (by function) are normally
covered by general revenues.

The Dhstrict Court does not allocate indirect costs.  This government-wide tocus 1s more on the
sustmmability of the District Court as an entity and the change in the Distriet Court’s net position resulting

from the current year's activities.

Basic Financial Statements — Fund Financial Statements

The financial transactions of the Distriet Court are reported m individual funds in the fund financial
statements. Fach fund is accounted for by providing a separate set of self-balancmy accounts that
comprises its assets. liabihties, fund equuty. revenues. and expenditures.

The emphasis in fund financial statements 15 on the major funds. Non-major funds by category are
summarized mto a single column.  GASB Statement No. 34, Basic Financial Swiements — and
Management's Discussion and Analysis — for State and Local Governments, sets forth minimum enteria
(percentage of the assets, liabilities. revenues. or expenditures |/ expenses of either fund category or the
governmental and busmess-type combimed) for the determmation of major tunds. The non-major funds
are combined in a single column in the fund finaneial statements.

Governmental Funds - The focus of the governmental finds” measurement (in the fund statements) 1s the
determination of financial position and changes m financial position (sources, uses. and balances of
financial resources) rather than upon net income. The Distriet Court reports these governmental funds
and fund types:

Judicial Expense Fund — the primary operating fund of the Dhstriet Court. which accounts for all the
operations of the District Court. except those requured to be accounted for in other funds. Revenues
are denved primarily from court costs and criminal probation supervision fees.

Special Revenue Funds — accounts for the proceeds of specific revenue sources that are legally
restricted to expenditures for specific purposes. The Court Support Fund 1s considered a major fund
for reporting purposes.  The Indigent Transenpt Fund s considered to be a non-major fund for
reporting purposes.

The activities reported in these funds are reported as governmental activities in the government-wide
financial statements




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

D). Basis of Accountine

The accounting and financial reporting treatment applied to a fund 1s determmed by its measurement
focus. All governmental funds are accounted for using a cwrent financial resources measurement focus.
With this measurement focus, only current assets and current labilities generally are included on the
balance sheet m the fund statements. Capital assets and long-term habilities are included m the
government-wide statements.  Operating statements of these funds present increases (1.e., revenues and
other financmg sources) and decreases (1.e.. expenditures and other financimg uses) in net fund balances.

The government-wide Statement of Net Position and Statement of Activities are accounted for on a flow
of economic resources measurement focus. With this measurement focus, all assets and all habihties
assoctated with the operation of these activities are etther included on the Statement of Net Position

The fund financial statements of the governmental funds are mamtained and reported on the modified
accrual basis of accounting. Under tins method of accounting. revenues are recognized m the penod in
which they become measurable and available  The District Court considers all revenues available if they
are collected within 60 days after vear-end. Interest income 1s recorded as varned. Federal and state
reimbursement-type grants are recorded as revenue when related ehgible expenditures are mcurred.
Expenditures are recorded when the fund hability 1s meurred

The Statement of Net Position and the Statement of Activities are presented on the accrual basis of
accountmy.  Under this method of accounting, revenues are recogmzed when earned and expenses are

recorded when liabihities are incurred without regard to receipt or disbursement of cash.

E. Budrets and Budeetary Accounting

The District Court adopted operating budgets for the Judicial Expense Fund and Court Support Fund for
the fiscal vear ended December 31, 2023, The budgets for these funds are adopted on the moditied
accrual basis of accountmg consistent with GAAP.  The Distniet Court follows these procedwres in
establishing the budgetary data reflected n these financial statements:

1 The Judicial Administrator prepares the proposed budgets and submits them to the Judges for their
review no later than fifteen days prior to the beginning of each fiscal year.

2. A meeting 1s then held with the Judicial Administrator and the Judges to review the proposed budpets
and formal adoption 1s made by majority vote of the Judges. The budgets for 2023 were adopted by
the Judges on December 29, 2022,

3 Copies of the adopted budgets are kept on file for public inspection.

4. Budgetary amendments due to increases or decreases in revenues or expenditures over amounts
estimated require majority vote of the Judges. The budgets were amended on December [5, 2023,

5  All budgetary appropriations lapse at the end of each vear. Formal budgetary mtegration is not
employed.

For the fiscal year ended December 31, 2023, the Judinal Expense Fund and the Court Support Fund
reported favorable vanances m expenditures over appropriations totaling $43.983 and $83.146,
respectively

—
h
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Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

{ash, Cash Equivalents, and Investments

The Ihstrict Court’s cash and cash equivalents are considered to be cash on hand, demand deposits,
interest bearing demand deposits. and short-term mvestments with ongmal matunties of three months or
less from the date of acquisition. Under state law, the District Court may deposit funds i demand
deposits, mterest bearmy demand deposits, monev market accounts, or time deposits with state banks
orgamzed under Loussiana law and national banks having their principal otices in Loussiana. In addition,
the District Cowrt may mvest in United States bonds. treasury notes, or certificates.  These are classified
as investments 1f their ortginal maturities exceed 90 days: however, 1t the onigimal marurties are 90 days
or less, they are classitied as cash equivalents. Investments for the District Court are reported at cost.

Allowance for Uncollectible Accounts

The District Court calculates its allowance for uncollectible accounts using historical collection data and,
in certan cases, specitic account analysis.  The allowance for uncollectible accounts as of
December 31, 2023, was determined based upon the likely collectability of individual recervables based
upon their age.

Capital Assels

Capital outlays are recorded as expenditures of the governmental funds and as assets in the government-
wide fmancial statements to the extent the Distniet Court’s capitahzation threshold of $1,000 15 met.
Capital assets are valued at historical cost or estimated historical cost 1if actual cost was not available.
Donated capital assets are valued at their acquisition value (entry price) at the date of donation.

Maintenance, repairs, and minor equipment are charged to operations when mcwrred  Expenditures that
materially change capacities or extend usetul hves are captalized.  Upon sale or retirement of land,
buildings. and equipment, the cost and related accumulated depreciation, if applicable. are elinunated
from the respective accounts and any resulting gam or loss 15 mcluded in the results of operations.

Pension Plans
The Dustrict Court is not a member of anv retirement svstem. but 1s a member of the social secunty
svstem.  All full-tme employees are carried on the payroll of other governmental umts and are covered

under their respective pension plans.

Compensated Absences

All full-ume employees with less than 10 years of service eam ten (10) days of annual leave each year.
All full-time employees with more than 10 years of service eamn fifteen (15) days of annual leave each
vear. Unused annual leave 1s not accumulated. All full-time employees earn ten (10) days of sick leave
each year. Unused sick feave is accumulated up to a maximum of 20 days.

At December 31, 2023, there were no employee leave benetfits requiring recognition in accordance with
GASB Statement No. 10, dccounting for Compensated Absences.

16
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Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

Net Position

In the government-wide statements, equity 1s classified as net position and displayed m three compoenents.

1. Net Investment in Capital Assets — consists of the historical cost of capital assets, ncluding any
restricted capatal assets, net of accumulated depreciation. and reduced by the outstanding balances of
any bonds. mortgages, notes. or other borrowings that are attributable to the acquisition, construction,
or mprovement of those assets.

2. Restricted — this component of net position consists of assets that have constraints that are externally
mmposed by creditors. grantors. contributors, or laws or regulations of other uovernments. or
constramnts imposed by law through constitutional provisions or enabling fegislation.

-

3 Unrestncted — all other net position is reported in this category.

When both restricted and unrestricted resources are available for use, it 1s the District Court’s policy to
use restricted resources first, then unrestricted resources as they are needed.

Fund Balance

In the governmental fund financial statements, fund balances are classihied as follows:

1. Nonspendable Fund Balance — amounts that cannot be spent because thev are either not in spendable
form or legally or contractually required to be maintained intact.

I

Restricted Fund Balance — amounts that can be spent only for specific purposes due to enahling
legislation, State or Federal laws, or externally imposed conditions by grantors, creditors, or ¢itizens.
The non-major Indigent Transeript Fund’s ending fund balance of $101,601 is considered restricted
due to the enabling legislation creating the fund.

"+

Commtted Fund Balance — amounts that can be used only for the specific purposes deternmned by a
formal action of the Judges (the District Court’s highest level of decision-making authornty).

4. Assigned Fund Balance - amounts intended to be used by the District Court for specific purposes but
do not meet the critena to be as restricted or committed. The Judges of the Distriet Court (authorized
ofticials) have determined that the Court Support Fund 1s assigned due to the nature of the funds.

5. Unassigned Fund Balance - all amounts not included m other spendable categories.

When fund balance resources are available for a specitic purpose in multiple classifications. the District
Court will generally use the most restrictive funds first in the following order:  restricted, commuitted,
assigned, and unassigned as they are needed. However, the District Court's management reserves the

right to selectively spend unassigned resources first and to defer the use of the other classified funds.

Interfund Transactions

Permanent re-allocation of resources hetween funds of the Distriet Cowrt are classified as interfund
transters. For the purposes of the Statement of Activities, all mterfund transters between individual
governmental funds have been climmated.
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Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

New Accounting Pronouncements

The GASB issued Statement No. 96, Subscription-Bused Information Technology Arvrangements. This
statement provides guidance on the accounting and financial reporting for subscription-based information
technology arrangements (SBITAs) for government end users (governments). This Statement (1) defines
a SBITA, (2) establishes that a SBITA results n a nght-of-use subscniption asset — an intangible asset —
and a corresponding subseription lability; (3) provides the capitalization critena for outlays other than
subscription payments, includimg mmplementation costs of a SBITA: and (4) requires note disclosures
regarding a SBITA. To the extent relevant, the standards for SBITAs are based on the standards
established in Statement No. 87, Leuses, as amended. The Distriet Court adopted the provisions of GASB
Statement No. 96. durmg 2023, The implementaton of this standard had no mmpact on the District
Court’s linancial statements as of December 31, M23,

Estimates
The preparation of financial statements in confornuty with US. GAAP requires management to make

estimates and assumptions that affect certam reported amounts and disclosures.  Accordingly. actual
resufts could differ from those estimates.

Stewardship, Compliance, and Accountability

A

Budeetary Intormation

Annual budgets are adopted on a basis consistent with GAAP for all governmental funds. All annual
appropriations lapse at yvear-end. See Note | regarding operating budgets. The District Court compiled
with the Local Govermment Budget Act in adopting and amending ts budget for the vear ended
December 31, 2023

Deposits and Investment Laws and Regulations

In accordance with state {aw, all unmsured deposits of funds i financial mstitutions must be secured with
acceptable collateral valued at the lower of market or par  As reflected in Note 3 regarding cash and cash
equivalents. the District Court complied with the deposits and nvestments laws and regulations.

Deficit Fund Equity

As of December 31, 2023, the District Court had no funds with deficit fund equities.




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

Cash and Cash Equivalents

At December 31, 2023, the Dastrict Court had $1.078,512 (book balance) in interest-beanng demand deposats
(which are stated at cost, which approximates market) as follows:

Statement of
Net Position

Cash and Cash Equnnlents » 1078512
Resmicted Cash and Cash Equivalents -
Total Interest-Bearing Deposits b 1078512

These deposits are stated at cost. which approximates market.

The followmg 1s a summary of cash and mvestments at December 31, 2023, with the related tederal deposit
msuranee and pledge securities:

Bank Balances and Investinents.
Insured (FDIC Insurance) 5 250,000
Collaterahzed:
Collateral held by pledgmyg bank’s trust depatment not in the District

Court's name 845410
Unmsured and Uncollateralized -
Total Deposits % 1.095 416

Custodial Credit Risk — Custodial credit risk is the risk that in the event of a bank failure, the District Court’s
deposits may not be returned to it. The Distriet Court does not have a deposit policy for custodial credit risk.
As of December 31, 2023, $-0- of the District Court’s bank balance of $1.095.416 was exposed to custodial
credit nisk.

Under state law. deposits must be secured by federal deposit msurance or the pledge of securities owned by
the fiscal agent bank  The market value of the pledged secunities, plus the federal msurance, must at all times
equal the amount on deposit with the fiscal agent. The custodial bank must advertise and sell the secunties
within 10 days of bemg notified that the fiseal agent has failed to pay deposited funds upon demand.




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

Receivables

Accounts receivable as of December 31, 2023, consists of the following.

Judicial Court Other
Expense Support Govermmental
Fund Fund Fund Total

Cnil Court Fees % 10,180 % - 5 - % 10.180
Crimmal Court Fees 32,729 - - 32729
Support Enforcement Fees - 45,324 - 45324
State of Loussiana Grants

TASC Grant - 39,253 - 59.253

Adult Drug Court - 175.536 - 175,536

Juvenile Drug Court - 43132 - 43,132

Veterans Court - 40.390 - 40,390
21st IDC Craninal Court Fund 52,208 - - 52,298
21st IDC Colkections Dept. 67.320 1.002
Other 4,064 1497 509 6,006
Less: Uncollectible Allowance - - - -
TFotal Receivables ¥ 166,587 % 60134 % 509 % 533230
Capital Assets
Capital asset activity for the vear ended December 31, 2023, 1s as follows:

Balince Balince
Diescription 12/31°2022 Additions Deductions 12/3172023

Capital Assets:

Judicinl Expense Fund 3 105793 % [.O35 % - A 166828

Court Support Fund 07,318 0.662 - 73,980
Less: Accumubited Deprecution

Judicial Expense Fund (113,194 (19,177 - (132371

Court Support Fund {(G7.318) (167} - {G7.485)
Total Capital Assets, Net Y 52,599 % {11047} % - b 40,952

Capital assets are stated at cost, less an allowance for accumulated depreciation.  Depreciation expense is
computed using the straight-line method of the estimated useful hves as follows:

Furniture 7 Years
Equipment S Years




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Notes to the Financial Statements (Continued)
For the Year Ended December 31, 2023

6. FINS Program

The Famihes m Need of Services Special Revenue Fund (FINS) s used to account for the receipt and
disbursement of tunds collected for reducing the number of children who enter the juvenile justice system or
foster care system. The FINS Fund 1s included in the Court Support Special Revenue Fund. Selected data for
the FINS Fund 1s as follows:

Revenues,
Intergovermnental Grant h 74,227
Less: Portion of Grant Shared with the City of Hammond -

Revenue Recogmzed 74227
Expenditures 112919
Excess of Expenditures over Revenues 5 38.092

The excess of expenditures over revenues was absorbed by other Special Revenue Fund revenues. No pudit
fees were pard using funds recerved for the FINS program.
7. Leases
The District Court has entered into the tollowing lease and rental agreement as of December 31, 2023,
The Dhstrict Court currently leases office space m Tangipahoa Pansh on a monthly basis at 12047 Old
Baton Rouge Highway., The lease amount 15 as follows. $6.000 per month for the Adult Drug Court.
Since this lease may be termunated at any time, the Distriet court has no future annual commitments under

this lease. As a result, this lease 1s a short-term lease under the guidance of GASB Statement No. 87.

Rental expense amounted to $72.000 in 2023,

8. Litigation and Claims

There 15 no hitigation pending against the District Court at December 31, 2023

9. Subsequent Event

Management has evaluated the subsequent events through the Jate that the financial statements were available
to be ssued, June 27, 2024, No subsequent events occurring after this date hive been evaluated for inclusion
in these financial statements.
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Judicial Expense Fund of the Twenty-First Judicial District Conrt

Amite, Louisiana

Budgetary Comparison Schedule (GAAP Basis) — Judicial Expense Fund

Rewnues:
Civil & Crinanal Court Fees
Bond Forfeiuie Rebates
Crinmal Probation Superviszon Fees
hiterest Eamedd
Miscellaneous Income
Reunbursenent from Crnunal Court

Total Revenues

Expendlitures:
Bad Debt
Salanes & Related Benefits
Pavroll Adunmnisfranion Fee
Genetal Otfice Expenditures
Telephone
Travel Tiomme. & Meetings
Vehicle Expense
hisurance
Legal & Professional
Couttacred Law Cletks
Court Repoiters
Probatin Office BExpenditures
Oftice Repains & Mamtenance
Miscellaneous
Capatal Outiay

Total Expenditures

Excess of Revenues over Expenditures

Fund Balance - Beginning of the Year
Fund Balance - End of the Year

See audifor’s repor.

For the Year Ended December 31, 2023

Schedule 1

Actusl Vanauce with
Amotunts - Fural Budget
Orgmal Final Budpetary Favorabie .
Budget Budget Basis (Unfuvorable)
356000 S LTS 4219235 % 27225
370.000 370000 369237 (763)
03000 613,600 642,393 29393
- - G453 645
- 160,700 11.324 824
1645,006 14363083 - {10.60th)
1.389.000 1398 40 1445724 47.324
- - G508 {60.508)
447 206 3945300 3RK.G35 53063
43.000 51000 46011 1.9%9
110000 2330 130.270 35.060
S0.000 SO.000 70143 9857
36,500 S6.600 35896 T
64.300 66600 G000 -
35.000 35000 19.026 15974
30.000 30,000 28.000 2.000
226.600 226,600 255311 (28710
19,300 10,300 8375 1.925
282,700 232750 229 802 2948
4.000 - - -
7.500 75080 2295 5205
- - 1.033 (1.0353)
1.379.600 1,394,980 1.391.207 3.773
9300 3420 54.517 S1.ou7
332 642 552 642 552642 -
362042 S 356.062 S GO 159 5 51.097




Judicial Expense Fund of the Twenty-First Judicial District Conrt

Amite, Louisiana

Budgetary Comparison Schedule (GAAP Basis) — Court Support Fund

Rewnues:
Support Entorcement Fees
Federal Grants
State Grants
Adult DPrug Court Program Fees
Miscellaneous Inconme
Remmbursement from Cnnunal Court

Total Revenues

Expenditures:

Court Reporiers

General Otfice Expenditures

Travel, Traming, & Meetings

Insurance

Heaning Ofticer

Stenographer. Public Defender. &
Minute Clerk

FINS Program Expendstures

TASC Program Expenditures

Adult Brug Court

Juvenile Drug Court

Veterans Court

Total Expendiiures

Excess of Revenues over Expenditures

Fund Balance - Beginning of the Year
Fund Balance - End of the Year

See audifor’s repor.

For the Year Ended December 31, 2023

Schedule 2

Actual Vanance with
Anxunts - Final Budget
Ongnal Final Budpetary Favorable.
Budget Budget Basis (Unfuvarable)
) 420000 S 300000 S 30462 S 40,462
- 00000 464 140 e 140
1324007 1,288,975 O5%.126 (32284
23.000 25.000 27971 2971
- 33654 33654 -
56,006 - - -
1.819.607 1.939.629 2.029.353 39.724
76.000 72.000 69.749 2251
2500 340 23175 (19.775)
7404 5.900 4338 1.662
G.600 G.600 o541 59
316,000 254.000 233.007 20.993
SE.400 29,300 9155 45
148100 123820 112919 .90
I8A311 2060604 214423 (14423
TOR_500 03,000 RIS 151 {15150
20145 253400 231.690 1.710
- 1636040 53147 11.853
1.RU0.256 1.916.420 1.916.793 {373)
{79.049) 23.204 112,558 80340
100.123 160,923 160,923 -
5 My 274 08 is4i32 5 2734581 8 B 349
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Judicial Expense Fund of the Twenty-First Judicial District Conrt Schedule 3
Amite, Louisiana
Schedule of Compensation, Benefits, and Other Payments to Agency Head
For the Year Ended Devcember 31, 2023
Agency Head: Honorable Blair Edwards, Chief Judge
Purpose Amount
Salary -
Beunefits - Insurance -
Benefits - Retirement -
Deterred Compensation -
Benetits - Other - Supplemental Pay -
Car Allowance (Allowed by Louriana State Statute) 7.200
Vehicle Provided by Government -
Vehicle Rental -
Cell Phone (Pad Drect to AT&T) -
Home Office 7 Fax Machine (Paid Direct to Verzon) 1493
Dues 200
Per Diem -
Rembursements {Travel above the amount allowed by the LA Supreme Court) -
Travel s Traming 375
Regstration Fees (Pawd Direct to Conference) -
Conference Travel -
Housmg -
Unvouchered Expenses -
Special Meals -
Other -
9268

Note: Al other compensation to Chief Judge Blar Edwards 1 pad directly by the Lowsiina Supreme

Court. The above items represent only the tems paid by the Judicial Expense Fund of the Twenty-First

Fudicial District Court.

See audifor’s repor.
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Recempts From:

Judicial Expense Fund of the Twenty-First Judicial District Conrt

Amite, Louisiana

Schedule 4

Justice Svstem Funding Schedule — Recerving Entty — Judicial Expense Fund

For the Year Ended December 31, 2023

First Six-

Month Period

Ended
63072023

Second Sx-
Month Period
Ended

1273172023

Zlst JDC Crommal Court Fund, Crimmal Cowrt Costs 7 Fees

21st IDC Cruminal Court Fund, Probation / Parok 7 Supervision Fees
21st JIDC Cranmal Court Fund, Other

Tangipahoa Parsh Sheritt, Bond Fees

Livingston Parish Shernff. Bond Fees
St Helkena Parish SherutT, Bond Fees
Tangipahoa Clerk of Court, Civil Fees

Livmgston Clerk of Court, Uil Fees
St Hekena Clerk of Court. Cnvil Fees

Endmg Balince of Amounts Assessed but Not Recernved

See audifor’s repor.

% 122506 % 119966

277273 325083

36470 26.616

83.661 62,750

109,702 106,380

5.688 5,737

37.691 19,640

38,300 45951

2611 3,320

5 713902 % 745443
$ - % -




Judicial Expense Fund of the Twenty-First Judicial District Conrt Schedule $
Amite, Louisiana
Justice Svstem Funding Schedule — Recerving Entity — Court Support Fund
For the Year Ended December 31, 2023

Frrst Six- Second Six-

Month Period  Month Period
Ended Ended
G730°2023 1273172023
Recepts From:

215t TDC Cramnal Court Fund, Other 3 15987 % 10518
3 15087 % 10518

Endmg Balance of Amounts Assessed but Not Recenved % - ¥ -

See audifor’s repor.




Judicial Expense Fund of the Twenty-First Judicial District Conrt Schedule 6
Amite, Louisiana
Justice System Funding Schedule — Receiving Entity — Indigent Transeript Fund
For the Year Ended December 31, 2023

Frrst Six- Second Six-
Month Period  Month Period
Ended Ended
67302023 1273172023
Recepts From:
215t TDC Crammal Court Fund, Criminal Court Coxts / Fees % LO33 % 1117
Tangpahoa Clerk of Court. Cnvil Fees TH( OTH
Limgston Clerk of Court, Cnvil Fees 948 1,082
St Helena Clerk of Court, Cinvil Fees 67 62
3 2828 % 3239
Ending Balance of Amounts Assessed but Not Recened 3 - b -

See audifor’s repor.
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Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Schedule of Findings and Responses
For the Year Ended Devcember 31, 2023

We have audited. 1n accordance with auditing standards generally accepted in the Umited States of Amernca. and
the standards applicable to financial audits contained o Government Auditing Standards, 1ssued by the
Comptroller General of the United States. the financial statements of the governmental activities, each magor tund,
and the aggregate remaining fund intormation of the Judicial Expense Fund of the Twenty-First Judicial Dastrict
Court as of and for the vear ended December 31, 2023, and the related notes to the financial statements, which
collectively comprnise the District Court’s basie financial statements. and have 1ssued our wsued our report thereon
dated June 27, 2024, Our audit of the basic financial statements resulted in an unmoditied opinion.

Section I Summary of Auditor’s Reports

1. Report on Internal Control and Compliance Matenal to the Finanaial Statements

Internal Control:

Material Weakness Yes X No
Significant Deficiencies Yes X No

Comphance:
Comphance Materal to the Financial Statements Yes X Ne

2. Management Letter

Was a management letter 1ssued? Yes X No

Section Il Financial Statement Findines

Internal Control over Financial Repoirting

None

Compliance and Other Matters

None

J ]
[}




Judicial Expense Fund of the Twenty-First Judicial District Conrt
Amite, Louisiana
Summary Schedule of Prior Findings
For the Year Ended Devcember 31, 2023

Freal Year Fndings Corrective
Ret # Inmially Occurred Descrption of Findings Action Taken

Internal Control over Fmancial Reporting

None

Complance and Other Matters

None

Notwe: This schedule has been prepared by the management of the Judicial Expense Fund of the Twenty-First
Judicial District Courr.
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Twenty-First Judicial Distriet Cowrt Schedule A
Statewide Agreed-Upon Procedures
Page 2 of 13

Written Policies and Procedures

Al

1.

1.

Hl.

VI

Obtain and inspect the entity’s wntten policies and procedures and observe whether they address each of the
following categories and subcategories 1f applicable to public funds and the entity’s operations:

Budgeting. including preparing. adopting. momtormg, and amending the budget.

¢  Results: No exceptions were noted as a result of the above histed procedures.

Purchasing, wmeluding (1) how purchases are mmitiated; (2) how vendors are added to the vendor hist, (3) the

preparation and approval process of purchase requisitions and purchase orders; (4) controls to ensure

compliance with the Public Bid Law: and (5) documentation required to be maintained for all bids and price

quotes.

¢  Results: No exceptions were noted as a result of the above histed procedures.

Disbursements, including processing. reviewing, and approving.

¢ Results: No exceptions were noted as a result of the above listed procedures.

Receipts /7 Collections, including receiving, recording, and preparing deposits.  Also, policies and procedures

should mclude management’s actions to determine the completeness of all collections for each type of revenue

or agency fund additions (e.g., penodic confirmation with outside parties, reconeihation to utihity billing after

cutofl’ procedures. reconciliation of trafhe ticket number sequences, agency fund forteiture monies

confinmation).

¢ Results: No exceptions were noted as a result of the above listed procedures.

Payroll / Personnel, mcluding (1) payroll processing, (2) reviewing and approving time and attendance records.

including leave and overhme worked, and (3) approval process for employee rates of pay or approval and

maintenance of pay rate schedules.

e Results: The District Court does have a policy on Payroll i Personnel; however. the policy does not
include verbiage on item (3) approval process trom employee rates of pay or approval and maintenance of

pay rate schedules.

Contracting. mcludmy (1) tvpes of services requiring written contracts, (2) standard terms and conditions, (3)
legal review. (4) approval process. and (5} monitoring process.

¢ Results: No exceptions were noted as a result of the above histed procedures.

Travel and Expense Reimbursement. meluding (1) allowable expenses, (2) dollar thresholds by category of
expense. (3) documentation requirements, and (3) required approvers,

¢ Results: No exceptions were noted as a result of the above listed procedures,



Twenty-First Judicial Distriet Cowrt Schedule A
Statewide Agreed-Upon Procedures
Page 3 of 13

v, Credit Cards (and debir cards, fuel cards, P-Cards, if applicable}, imcludmg (1) how cards are to be controlled,
(2) allowable business uses, (3) documentation requurements. (4) required approvers of statements, and (5)
momtoring card usage (e.g.. determining the reasonableness of fuel card purchases).

e Results: No exceptions were noted as a result of the above listed procedures,

iX. Ethics, meluding (1) the prohibitions as defined in Louisiana Revised Statute (RS} 42:1111-1121, (2) actiens
to be taken 1f an ethies violation takes place, (3) system to monitor possible ethics violations, and (4) a
requirement that documentation 1s mamtained to demonstrate that all employees and ofticials were notified of
any changes to the entity’s ethies policy.

e Results: No exceptions were noted 25 a result of the above listed procedures.

x.  DebtService. including (1} debt 1ssuance approval, (2) contimung disclosure " EMMA reporting requirements.,
(3) debt reserve requirements. and (4) debt service requirements.

¢ Results: No exceptions were noted 2s a result of the above listed procedures.

xi.  Information Technology Disaster Recovery / Business Confinuity, including (1) identification of eritical data
and frequency of data backups. (2) storage of backups n a separate physical location 1solated trom the network,
(3) periodic testing . verification that hackups can be restored. (4) use of antivirus sottware on all systems. (5)
timely application of all available system and software patches - updates. and (6) identification of personnel.
processes, and tools needed to recover operations after a critical event,

¢ Results: No exceptions were noted as a result of the above histed procedures.

xil.  Prevention of Sexual Harassment, including RS, 42.342-344 requirements for (1) ageney responsibilities and
prohibations., (2) annual employee traming, and (3) annual reporting.

¢ Results: No exceptions were noted as a result of the above listed procedures.

Board or Finance Committee

A, Obtain and mspect the board  finance committee minutes for the fiscal period, as well as the board’s enabling
legislation, charter, bylaws, or equivalent document in effect during the fiscal period, and:

1. Observe that the board : finance committee met with a quorum at least monthly, or on a frequency in accordance
with the board’s enabling fegmslation, charter, bylaws, or other equivalent document.

e Results: No exceptions were noted as a result of the above listed procedures,



Twenty-First Judicial Distriet Cowrt Schedule A
Statewide Agreed-Upon Procedures
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i1.

Hi.

v,

For those entities reportimy on the governmental accounting model, observe whether the mimutes referenced or
included monthly budget-to-actual comparisons on the general fund. quarterly budget-to-actual, 2t a minimum,
on proprictary tunds, and semm-annual budget-to-actual. at a mimmum. on all speaial revenue funds.
Alternaiely, for those eniities reporting on the noi-for-profit accounting model, observe that the minures
referenced or icluded financtal acivine velating 1o public funds if Hrose public funds comprised move than 109
of the entine's collections durmng the fiscal period.

* Results: No exceptions were noted as a result of the abov e lhisted procedures.

For governmental entities, obtamn the prior vear audit report and observe the unassigned tund balance m the
general fund. I the general fund had a negative ending unassigned fund balance 1o the prior year audit report,
observe that the minutes for at least one meeting during the fiscal period referenced or included a formal plan
to eliminate the negative unassigned fund balance m the general tund.

* Results: No exceptions were noted as a result of the abov e lhisted procedures.

Observe whether the board / finance committee received written updates of the progress of resolving audit
finding(s). according to management’s corrective action plan at each meeting unul the findings are considered

fully resolved.

¢ Results: No exceptions were noted as a result of the above listed procedures,

Bank Reconciliations

A. Obtain a hsting of entity bank accounts for the fiseal period from management and management’s representation

1.

Hl.

that the hsting 15 complete.  Ask management to identify the entity’s mam operating account.  Select the entity s
main operating account and randomly select 3 additional aceounts or all accounts if less than 5).  Randomly select
one month from the fiscal penod. obtain and mspect the corresponding bank statement and reconciliation for each
selected account, and observe that:

Bank reconcihations melude evidence that they were prepared within 2 months of the related statement closing
date (e.g., mnitialed and dated or electronically logged):

s Results: No exceptions were noted as a result of the above listed procedures.

Bank reconciliations include written evidence that a member of management or a board member who does not
handle cash, post ledgers, or 1ssue checks has reviewed each bank reconetliation within 1 month of the date the
reconciliation was prepared (e.y., mitialed and dated. electromecally logued), and

¢  Results: No exceptions were noted as a result of the above histed procedures.

Management has documentation reflecting 1t has researched reconciling items that have been outstanding for
more than 12 months from the statement closing date, if applicable.

¢ Results: No exceptions were noted as a result of the above listed procedures.
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Collections (excluding electronic funds transfers)

Al

1.

i1.

il.

v,

Obtain a listing of deposit sites for the fiscal period where deposits tor cash 7 checks / money orders (cash) are
prepared and management’s representation that the histing ix complete.  Randomly select § deposit sites (or all
deposit sites 1f less than 5).

For each deposit site selected, obtamn a listing of collection locations and management’s representation that the
listing 1s complete.  Randomly select one collection location for each deposit site (1.€.. § collection focations tor 5
deposit sites), obtain and mnspect written policies and procedures relating to employee job duties (if there are no
written polictes or procedures. then inquire of employees about their job duties) at each collection location, and
observe that job duties are properly segregated at each collection location such that

Emplovees responsible tor cash collections do not share cash drawers  registers.

e Results: No exceptions were noted as a result of the above histed procedures.

Fach emplovee responsible for collecting cash 1s not responsible for preparing - making bank deposats, unless
another employee - official 1s responsible for reconciling collection documentation (e.g., pre-numbered receipts)
to the deposit.

s Results: No exceptions were noted as a result of the above listed procedures.

Each emplovee responsible tor collecting cash 1s not also responsihle for posting eollection entries to the general
ledger or substdiary ledgers, unless another emplovee - official 1s responsible tor reconciling ledger postings to
each other and to the deposit.

¢  Results: No exceptions were noted as a result of the above histed procedures.

The employee(s) responsible for reconcihing cash colliections to the general ledger and ¢ or subsidiary ledgers,
by revenue source and < or agency fund addinons, are not responsible for collecting cash. unless another
employee - official venifies the reconciliation.

e Results: No exceptions were noted as a result of the above listed procedures.

Obtain from management a copy of the bond or insurance pohicy for theft covenng all employees who have access
to cash.  Observe that the bond or msurance policy for theft was in force during the fiscal period.

s Results: No exceptions were noted as a result of the above listed procedures.

Randomly select two deposit dates for each of the 5 bank accounts selected for “Bank Reconciliations™ procedure
£3A (select the next deposit date chronologically if no deposits were made on the dates randomly selected and
randomly select a deposit 1if multiple deposits are made on the same day).  Alrernarely, the practitioner may use a
source document ofher than bank statements when sclecting the deposit dates for testing. such as u cash collection
log, daily revenne report, receipt book, ete.  Obtain supporting documentation for each of the 10 deposats and.

Observe that receipts are sequentially pre-numbered.

¢ Results: No exceptions were noted as a result of the above listed procedures,
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i1.

1l

Trace sequentially pre-numbered receipts, system reports, and other related collection documentation to the
deposit ship.

¢ Results: No exceptions were noted as a result of the above listed procedures.

Trace the deposit shp total to the actual deposit per the bank statement.

e Results: No exceptions were noted as a result of the above histed procedures.

Observe the deposit was made within one business day of receipt at the collection location (within one week 1f
the depository 1s more than 10 mles from the collectnion location or the depost is less than $100 and the cash
is stored securely in a locked safe or drawer).

s Results: No exceptions were noted as a result of the above listed procedures.

Trace the actual deposit per the bank statement to the general ledger.

¢ Results: No exceptions were noted as a result of the above listed procedures.

Non-Payroll Disbursements (excluding card purchases, travel reimbursements, and petry cash purchases)

Al

1.

i,

Obtain a hsting of locations that process payvments for the fiseal penod and management’s representation that the
listing 15 complete.  Randomly select § locations {or all locations if less than 5).

For each location selected under #R8 above, obtain a listing of those emplovees mvolved with non-payroll purchasing
and payment functions.  Obtam wntten policies and procedures relating to employee job duties (if the agency has
no written policies and procedures. then inquire of employees about their job duties), and observe that job duties
are properly segregated such that:

At least fwo employees are involved m imtiating a purchase request, approving 2 purchase, and placing an order
or making the purchase.

e Results: No exceptions were noted as a result of the above listed procedures,
At least two employees are mvolved in processing and approving pavments to vendors.
¢ Results: No exceptions were noted as a result of the above listed procedures,

The emplovee responsible for processing payments is prolabited from adding * modifying vendor files unless
another employee 1s responsible for periodically reviewing changes to vendor files.

e Results: No exceptions were noted as a result of the above listed procedures,

Either the employee - official responsible for signing checks mails the payment or gives the signed checks to
an employvee to mail who is not responsible for processing pavments.

¢ Results: No exceptions were noted as a result of the above listed procedures.
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v.  Only employees - officials authorized to sign checks approve the electronie disbursement (release) of tunds,
whether through automated clearinghouse {ACH), electromie funds transter (EFT). wire transter, or some other
electronic means.

e Results: No exceptions were noted as a result of the above listed procedures,

[Note: Findings related to controls that constrain the legal authority of certain public officials (e.g . mavor of a
Lawrason Act municipality) should not be reported. |

C. For each location selected under #8 above, obtain the entity’s non-payrofl disbursement transaction population
(excluding cards and travel reimbursements) ond obtain management’s representation that the population 1s
complete.  Randomly select 5 disbursements for each location, obtain supporting documentation for cach
transaction, and:

1. Observe whether the disbursement. whether by paper or efectronic means, matched the related onginal itenmzed
mvoice and supporting documentation indicates deliverables included on the involce were receved by the
entity.
¢ Results: No exceptions were noted as a result of the above listed procedures,

i, Observe whether the disbursement documentation included evidence (e.g., initial . date, electronice loggmg) of

segregation of duties tested under #9. as applicable.
e Results: No exceptions were noted as a result of the above listed procedures,

D. Using the entity’s main operating account and the month selected in Bank Reconciliations procedure #3, randomly
select 5 non-payroll-related electronie disbursements (or all electrome disbursements it less than 5) and obsenve
that each electronic disbursement was (a) approved by only those persons authorized to disburse funds (e.g., sign
checks) per the entitv’s pohey. and (b) approved by the required number of authorized signers per the entity’s
pelicy. Note It no electronic payments were made from the main operating account during the month selected the
practitioner should select an alternative month and or account for testing that does include electronic dishursements,

e Results: No exceptions were noted as a result of the above listed procedures.

Credir Cards 7 Debir Cards / Fuel Cards 7/ P-Cards

A. Obtain from management a histing of all active credit cards, bank debit cards, fuel cards. and purchase cards {cards)
for the fiscal penod. including the card numbers and the names of the persons who maintained possession of the
cards.  Obtain management’s representation that the listing is complete.

¢  Results: No exceptions were noted as a result of the above histed procedures.

B. Using the hsting prepared by management. randomly select 5 cards (or all cards 1f less than 5) that were used during
the fiscal period. Randomly select one monthly statement or combined statement for each card (for a debit card,
andomly select one monthly bank statement).  Obtam supporting docwmentation, and:

1. Observe whether there s evidence that the monthly statement or combined statement and supporting
documentation (e.g.. ongmal receipts tor credit / debnt card purchases, exception reports for excessive fuel card
usage) were reviewed and approved. in writing (or electronically approved), by someone other than the
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1.

C.

authorized card holder (those instances requiring such approval that may constram the legal authority of certam
public officials, such as the mavor of a Lawrason Act municipahity, should not be reported.

¢ Results: No exceptions were noted as a result of the above listed procedures.
Observe that finance charges and late tees were not assessed on the selected statements.
e Results: No exceptions were noted as a result of the above histed procedures.

Using the monthly statements or combined statenments selected under #12 above, excluding fuel cards. randomly
select 10 transactions (or all transactions if less than 10) from each statement. and obtain supporting documentation
for the transactions ¢1.e., each card should have 10) transactions subject to testing).  For each transaction. observe it
15 supported by (1) an ongmal temized receipt that 1dennfies precisely what was purchased, (2) written
documentation of the business . public purpose, and (3) documentation of the individuals participating in meals (for
meal charges only).  For missing receipts. the practitioner should describe the nature of the transaction and observe
whether management had a compensating control to address missing receipts, such as a “missing receipt statement”
that is subject to mereased serutiny.

e  Results: Two of the ten transactions randomly selected did not contain the written documentation of the
busmess - public purpose.

Travel and Travel-Related Expense Reimbursements (excluding card transactions)

Al

1.

1l

Obtain trom management a listing of all travel and travel-related expense reimbursements during the fiscal period
and management’s representation that the listing or peneral ledger 1s complete.  Randomly select 3 renmbursements
and obtamn the related expense reimbursement forms  prepaid expense documentation of each selected
reimbursement, as well as the supporting documentation.  For cach of the 5 reimbursements selected:

If reimbursed using a per diem, observe the approved remmbursement rate 1s no more than those rates established
either by the State of Lowsiana or the U8, General Services Administration (www . gsa.gov).

e Results: No exceptions were noted as a result of the above listed procedures.

If reimbursed using actual costs, observe the reimbursement 1s supported by an original itenmzed receipt that
identifies precisely what was purchased.

¢ Results: No exceptions were noted as a result of the above listed procedures.
Observe each reimbursement 1s supported by documentation of the business . public purpose (tor meal charges,
observe that the documentation mcludes the names of those individuals participating) and other docwnentation

required by Wnitten Policies and Procedures procedure #1h.

* Results: No exceptions were noted as a result of the abov e lhisted procedures.
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v, Observe each reimbursement was reviewed and approved. in wnting, by someone other than the person
receiving reimbursement.

¢ Results: No exceptions were noted as a result of the above listed procedures.

Contracis

A. Obtain from management a listing of all agreements /- contracts for professional services, materials and supplies,
leases. and construction activities that were mtiated or renewed during the fiscal period.  Alrernately, the
practitioner may tise an equivalent selection source, such ay an active vendor Ilist.  Obtamn management’s
representation that the listing 1s complete  Randomly select 5 contracts {or all contracts if less than 5y from the
listing, excluding the practitoner’s contract, and.

1. Observe whether the contract was bid in accordance with the Loutsiana Public Bid Law (e.g.. solicited quotes
or hids, advertised), if required by law.

¢ Results: No exceptions were noted as a result of the above listed procedures.

1. Observe whether the contract was approved by the governing body - board. 1f requared by policy or law (e.g.,
Lawrason Act. Home Rule Charter).

* Results: No exceptions were noted as a result of the abov e lhisted procedures.

ui.  If the contract was amended (e.g., change order), observe that the onginal contract terms provided tor such an
amendment and that amendments were made in compliance with the contract terms {e.g.. if approval is required
for any amendment, the documented approval).
¢ Results: No exceptions were noted as a result of the above listed procedures,

v, Randomly select one payment from the fiseal period for each of the 3 contracts, obtain the supporting invotce.
agree the nvoree to the contract terms, and observe the mvorce and related payment agreed to the terms and

conditions of the contract.

¢ Results: No exceptions were noted as a result of the above histed procedures.

Pavroll and Personnel

A. Obtan a listing of emplovees and ofticials employed during the fiscal period and management’s representation that
the listing 1s complete.  Randomly select 5 emiplovees or officials, obtain related paid salaries and personnel files,
and agree pad salartes to authonzed salanes - pay rates in the persommel files.

¢ Results: No exceptions were noted as a result of the abov e listed procedures.
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B.

Randomly select one pay period during the fiscal period.  For the 5 emplovees or officials selected under procedwre
#16 above, obtain attendance records and leave documentation for the pay penod. and:

1. Observe that all selected employees or officials documented their daily attendance and leave (e.p., vacation,
sick. compensatory).

¢ Results: No exceptions were noted as a result of the above listed procedures,
1. Observe whether supervisors approved the attendance and leave of the selected employees or officials.

¢  Results: No exceptions were noted as a result of the above histed procedures.

ui.  Observe that any leave accrued or taken dunny the pay period 18 reflected m the entity’s cumulative leave

records,

¢ Results: No exceptions were noted as a result of the above listed procedures.

V. Observe the rate pmd to the employees or ofticials agree to the authonzed salary -~ pay rate found within the

D.

O

personnel tile.
e Results: No exceptions were noted as a result of the above listed procedures,

Obtain a listing of those employees or otficials that received termination pavments durmg the tiscal period and
management’s representation that the list 15 complete.  Randemly select two emplovees or officials and obtamn
related documentation of the hours and pay rates used in management’s ternmation pavment calculations, and the
entity’s policy on termunation payments.  Agree the hours to the employee or officials’ cumulative leave records,
agree the pay rates to the employee’s or official’s authonzed pay rates in the employee’s or official’s personnel
files. and agree the termination payment to entity policy.

¢ Results: No exceptions were noted as a result of the above lhisted procedures.
Obtain moanagement’s representation that employer and emplovee portions of third-party pavroll related amounts
(e.g., pavroll taxes, retirement contributions, health insurance premiums, gamishments, workers’™ compensation

prenmums, ete.) have been paid. and any associated forms have been filed. by required deadlines.

e Results: No exceptions were noted as a result of the above listed procedures,

Ethics

A

. Using the 5 randomly selected employees  officials from “Payroll and Personnel™ procedure #9A obtain ethies

documentation trom management, and:

1. Observe whether the documentation demonstrates that each emplovee  ofticial completed one hour of ethics
tramming during the calendar year as required by RS, 42:1170.

¢  Results: No exceptions were noted as a result of the above histed procedures.
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Observe whether the entity mamtains documentation which demonstrates each employee and official were
notified of any changes to the entity’s ethics policy dunng the fiscal penod. as applicable.

¢ Results: No exceptions were noted as a result of the above listed procedures.

B. Inquire and / or observe whether the agency has appomted an ethies designee as required by R.S. 42.1170.
¢ Results: No exceptions were noted as a result of the abov ¢ listed procedures.

Debt Service

A. Obtain a listing of bonds / notes and other debt instruments issued during the fiseal period and management’s
representation that the listing 1s complete.  Select all debt mstruments on the histing. obtain supporting
documentation, and observe that State Bond Commission approval was obtained for each debt mstrument 1ssued as
required by Article VII, Section R of the Lowsiana Constitution
¢ Results: The District Court issued no debt dunng the fiscal penod.

B. Obtain a hsting of bonds / notes outstandmg at the end of the fiscal period and management’s representation that

the listing 1s complete.  Randomly select one bond - note, inspect debt covenants, obtain supporting documentation
for the reserve balance and pavments, and agree actual reserve balances and payments to those required by debt
covenants (including contingency funds, short-hn ed asset funds, or other funds required by the debt covenants).

¢ Results: The District Court had no outstandmy debt during the fiscal penod.

Fraud Notice

Al

Obtain a listing of msappropnations of public funds and assets during the fiseal perod and management’s
representation that the listing 15 complete.  Seleet all misappropnations on the listing, obtain supporting
documentation. and observe that the entity reported the nmusappropnationts) to the legislative auditor and the distriet
attomey of the parish in which the entity 15 domiciled as required by R 5. 24:523,

¢ Results: No exceptions were noted as a result of the above lhisted procedures.

Observe the entity has posted, on its premises and website, the notice required by R.S. 24:523.1 concerning the
reporting of misappropriation, froud, waste. or abuse of public funds.

¢  Results: No exceptions were noted as a result of the above histed procedures.

Information Technology Disaster Recovery 7 Business Continuity

Al

Perform the tollowmg procedures. verbally discuss the results with management, and report “We performed
the procedure and discussed the results with management.”

Obtain and mspect the entity’s most recent documentation that it has backed up its entical data (1f there 1s no
written documentation. then mquire of persomnel responsible for backing up entical data) and observe evidence
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1.

1.

that such backup (a) occwrred within the past week. (b) was not stored on the government’s local server or
network, and (¢) was enerypted.

e Results: We performed the procedure and discussed the results with management.

Obtain and inspect the entity’s most recent documentation that it has tested ¢ verified that its backups can be
restored (it no wrotten documentation. then inquire of personnel responsible for testing . verifyimg backup
restoration) and observe evidence that the test / venfication was successfully performed within the past 3
months.

¢ Results: We performed the procedure and discussed the results with management.

Obtain a histing of the entity’s computers currently in use and their related locations, and management’s
representabion that the listing 15 complete.  Randomly select § computers and observe while management
demonstrates that the selected computers have current and active antivirus software and that the operatny

system and accounting system software i use are currently supported by the vendor.

¢ Results: We performed the procedure and discussed the results with management.

B. Randomly select 5 termmnated emplovees (or all terminated employees if less than 5) using the list o termmmated

C.

emplovees obtamed in procedure #9C.  Observe evidence that the selected terminated emplovees have been
removed or disabled from the network.

Results: We performed the procedure and discussed the results with management

Using the 5 rmndomly selected employees 7 officials from Payroll and Personnel procedure #9A. obtain
cybersecunty tramming documentation from management, and observe that the documentation demonstrates that the
following employees © officials with access to the agency’s information technology assets have completed
cybersecunty trammmg as required by R.S. 42:1207. The requirements are as follows:

e  Hired before June 9. 2020 — completed the training: and
e Hired on or after June 9. 2020 — completed the tramning within 30 days of imtial service or employment.

Results:  We performed the procedure and discussed the results with management.

Prevention of Sexual Harassment

A. Using the 5 randomly selected employees / officials from Payroll and Personnel procedure £9A, obtain sexual

harassment trammg documentation from management, and observe that the documentation demonstrates each
employee official completed at least one hour of sexual harassment training during the calendar year as required
by R.S. 42,343,

Results:  No exceptions were noted as a result of the abov e histed procedures.
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B. Observe that the entity has posted its sexual harassment policy and complaint procedure on its websate (or m a
conspicuous focation on the entity’s premses if the entity does not have a website).
s Results: No exceptions were noted as a result of the above listed procedures.

C. Obtain the entity’s annual sexual harassment report for the current fiseal period. observe that the report was dated
on or before February 1. and observe that the report includes the applicable requirements of RS, 42-344:

1. Number and percentage of public servants in the ageney who have completed the traning requirements:

¢ Results: No exceptions were noted as a result of the above histed procedures.

1. Number of sexual harassment complaints received by the agency:
¢ Results: No exceptions were noted as a result of the above histed procedures.

. Number of complaints which resulted in a finding that sexual harassment occurred:
¢ Results: No exceptions were noted as a result of the above listed procedures.

. Number of complaints in which the finding of sexual harassment resulted in discipline or corrective action; and
* Results: No exceptions were noted as a result of the above histed procedures.

v.  Amount of time 1t took to resolve each complaint.

e Results: No exceptions were noted as a result of the above listed procedures,






	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51

