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Postlethwaite &  N etterville 
A Pro~ssionol Accounting Corporation 

Associated Offices in Principal Cities of 1h~ United State~ 

www.pncpa.com 

W est Feliciana Parish Tourist Commission 
St. Francisville, Louisiana 

W e have compiled the acco mpanying financial statements-cash basis of W est Feliciana Parish Tourist 
Commission, a component unit of W est Felician a Parish Police Jury, as of December 31, 2003 and 2002, and 
for the years then ended, in accordance with Statem ents on Standards for Acco unting an d Review Services 
issued by the American Institute of Certified  Public Accountants. The financial statemen ts ha ve been prepared 
on the cash basis of ac coun ting, which is a comprehensive basis of accounting oth e~ th an  gen erally accepted 
accoun ting principles. 

A compilation is limited to presenting in the form of finan cial statemen ts information that is the representation 
of m anagem en t. W e have not audited  or reviewed  the accompan ying gen eral purpose fmancinl statem ents 
an d, accordingly, do not express an  opinion or any other form of assurance on them . 

In accordance with the Louisiana GovernmentalAudit Guide an d the provisions of state law, we have issued  a 
report, dated lane 19, 2004, on the results of our agreed-upon proced mes. 

Jun e 19, 2004 

2155t. PatrickSt. ~ P.O. Box 1190 ~ Donaldsonville, LA 70346 Te1:225.473.4179 ~ Fax:225.473.7204 



 



 



REVENUES 
Hotel and motel tax 
Intergovermnental 
Interest 
Other Revenue 

TotalRevenue 

EXPENDITURES 
Current 
General Governm ent: 
Office expense 
Postage 
Rent 
Personnel 
Professional 
Pro motion and advertising 
Telephone 
Travel 
W ebsite 
Publications 
M iscellaneous 

Total Expenditures 

Excess of revenues over (under) expenditures 

Fund balance at beginning of year 

Fund balance at end of year 

See accompan ying note~ and ~R:eonn tan t's rep ort. 

4- 

2002 

Actual 

Varian ce 
Favorable 

60:oo 
164,820 

61,100 $ 
157,516 

249 
1.497 

600 

(7,304) 
249 

1,497 

1,958 
5;OO0 
3,000 
67,175 
6,300 

115,300 
4,794 
393 

4,200 
10,500 

2,658 
5,668 
3,000 
69,789 
5A21 

112,004 
5~32 
1,028 
1,095 
5,915 

6,700 6,435 

(7OO) 
(668) 

(2,614) 
879 

3,296 
(438) 
(635) 
3,105 
4,585 
265 

225,320 218,245 7,075 

2,117 2,117 

10,797 10,797 

10.797 $ 12,914 $ 2,117 



1. 

The purpose of this Comm ission is to develop and carry out program s designed to pro mote tourism  in 
W est Felieiana Parish. 

Th e Governmental Accounting Standards Board (GASB) was established  to promulgate generally 
accepted  ac counting principles an d reporting standards with respect to activities an d transactions of state 
and local governm ental entities. 

A. Financial Ren ortin~ Entity 

This report includes only the funds and activities of W es t Felieiana Parish Tourist Commission. The 
Commission's governing board is appointed by the W est Felieiana Parish Police Jury. Th e Board 
exereised all adm inistrative fu nctions with respect to the operation an d m anagement of the W est 
Felician a Parish Tourist Commission. Th e W est Feliciana Parish Tourist Commission is a 
com ponent unit of th e W est Felieiana Parish Police Jury. 

Th is report includes all funds, account groups and activities that are within the ovea'sight 
responsibility of the Commission. Oversight responsibility was determ ined by fin an cial 
interdap en deney, election of governing authority, designation of managem en t ability to influence 
operations, an d accountability of fiscal m atters. Certain un its of local governm en t which th e 
Commission exercises no oversight responsibility, such as the Parish Police Jury, the parish School 
Board, other indepen den tly elected  parish officials, and municipalities within the parish, are exehided  
from the accompanying fin ancial statem ents. These units of Government Issue financial statem en ts 
separate from that of the Commission. 

The accounts of th e Commission ate organized on th e bas is of fnnds . Revenues are accoun ted for in 
these individual funds  based  upon the purpose for which they are to be spent and the means by which 
spen ding activities are controlled. The funds pres en ted  in the financial statem en ts are described as 
follows: 

The General Fund is used to acc ount for the operations o fthe Comm ission offi ce. 
The various taxes paid to the Comm ission are accounted for in this fund. Cameral 
operating expenditures are paid from this fund. 



I. (continued) 

Basis of accounting refers to when revenues and expen ditures are recognized  in the accounts en d 
reported in the financial statemen ts. Bas is of accounting relates to the timing of the m en surements 
m ade, regardless of the measuremen t focus applied. 

The governm ental fund is accounted  for using the.cas h basis of accoun ting. Its reven ues are 
recognized  when  they are collected. 

Expendintres are generally recognized un der the cas h basis of accounting when the expen ditures are 
-paid. 

D. Budget Practices 

Annually, the Commission adopts a budget for the Gen eral Fund. A public notice of the proposed 
budget is published an d a public hearing is held on the budget. The Genera[ Fun d budget is prepared 
on'th e cas h basis of accoun ting en d includes original adopted budgeted amoun ts and all subsequen t 
am endments. All annual appropriations lapse at fiscal year-end, 

A requirem en t of Louisiana Revised Statute 39:1310 is that an  amendmen t is necessary when  actual 
expenditures plus projected expenditures for the remainder of the year, within a fund, are exceeding 
budgeted expenditures by five percen t or more. 

Cash 

At December 31, 2003, the carrying am ount of the Commission's deposits was $12,870 an d the bank 
balan ce was $13,783. Of the bank balan ce, the en tire am ount was covexed by fed eral depository 
insurance. 
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Postlethw aite &  N ettcrviU~ 
A Professior~l Accounting Corporation 

Associo+ed Offices in Principal Cities of the United State~ 

www.pncpa.com 

To the W est Feliciana Parish Tourist Commission 

W e have performed the procedures included in the Louisiana Government Audit Guide and 
enumerated below, which were agreed to by the management of W est Felieiana Parish Tourist 
Commission and the Legislative Auditor, State of Lon isian a, solely to assist the users in 
evaluating management's assertions about W est Feliciana Parish Tourist Comm ission's 
compliance with certain laws and regulations during the year ended December 31, 2003 included  
in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures 
engagem ent was perform ed in accordan ce with standards established  by the Am erican Institute of 
Certified  Public Accountants. The sufficien cy of these proce dures is solely th e responsibility of 
the spec ified users of the report. Consequen tly, we make no representation regarding the 
sufficiency of the procedures described below either for the purpose for which this report has been 
req uested  or for any oth er  purpose. 

1. Select all expenditures made during the year for material and supplies exceeding $15,000, or 
public works exceeding $100,000, and determine whether such purchases were made in 
accordan ce with LSA-RS 38:2211-2251 (the public bid law). 

No expenditures were made during the year for materials an d supplies exceeding $15,000 or for 
public works exceeding $100,000. 

2. Obtain from managem ent a list of the imm ediate family mem bers of each board member as 
defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of 
all board mem bers an d employee s, as well as their immediate families. 

M anagem ent provided us with the required list including the noted  information. 

3: Obtain from man agemen t a listing of all em ployees paid during the period under examination. 

M an agemen t provided  us wi th the required list. 
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4. Determine whether any of those employees included in the listing obtained from managem en t in 
agreed-upon procedure (3) were also included on the listing obtained fi'om managcmant in 
agreed-upon procedure (2) as immediate family members. 

There were not any employees for the year ended Decem ber 31, 2003 

5. Obtained a copy of the legally adopted budget an d all amendments. 

M anagement provided us with a copy of the original budget and the budget amendments. 

6. Trace the budget adoption and am endments to th e m inute book. 

W e traced the adoption of the original budget to the minutes. 

Compare the revenues and expenditures of the final budget to actu al revenues and expenditures to 
determine ffaetual revenues failed  to meet budgeted  reven ues by 5% or more or ifaetuat expenditures 
exceed budgeted  amounts by 5% or more. 

W e compared the revenues and expen ditures of th e final budget to actual revenues an d expen ditures. 
Aetaal reven ues and expen ditures for the year did not exceed budgeted  am ounts by more than 5% . 

7. Random ly select 6 disbursem ents m ade during th e period under  exam ination and: 

(a) trace payments to suppo rting documen tation as to proper amoun t and payee; 

W e examined supporting docum entation for each of the six selected  disbursem en ts and found that 
paym en t was for th e proper amoun t an d made to the correct payee. 

(b) determine if paym ents were properly coded  to the correct fund an d gen eral ledger 
accoun t; an d 

All of the paym en ts were properly coded to the correct fund an d general ledger account. 

(e) determine whether paymen ts received approval from proper authorities. 

Inspection of docum en tation suppo rting each of the six selected  disbursemen ts indicated that 
appro vals from the proper authorities were obtained. 
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8. Examine eviden ce indicating that agendas for meetings recorded in the minute bookwe~e posted 

or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). 

W est Feliciana Parish Tourist Commission is only required to post a notice of each meeting en d the 
accompanying agenda on the door of the conm tission 's offi ce building. The commission  also 
publishes notices  of its meetings in the town newspaper. 

9. Examine bank deposits for the period under examination  and determ ine whether any such 
deposits appear to be proceeds of bank loans, bonds, or like indebtedness. 

W e inspected copies  of all bank deposit slips for the period under examination  and noted no deposits 
which appeared to be proceeds of bank loans, bonds, or  like indebtedness. 

10. Exam ine payroll records en d minutes for the year to detezmine whether any paymen ts have been  
made to employees which may constitute bon uses, advance s, or gifts. 

W e respected  payroll records for the year and noted  no instances which would in dicate pa ymen ts to 
employees which would con stitute bon uses, advances, or gifts. 

Our prior year report, da ted June 11, 2003, did not include an y commen ts or  unresolved  ma ilers. 

We were not engaged to, and did not; perform an examination, the objective of which would be the 
expression  of an  opinion on management's assertions. Accordingly, we do not express such an 
opinion . Had we performed additien al procedures, other roa rers might ha ve come to our attention  that 
would ha ve been  reported  to you. 

This report is intended solely for the use of management of W est Feliciana Parish Tourist Commgssion  
and the Legislative Auditor, State of Louisiana, and should not be used  by those who have not agreed 
to the proced ures and taken  respon sibility for the su ffi cien cy of the procedures for their p~ . 
However, this report is a ma tter of public record an d its distribution is not limited . 

June19,2~ 3 
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LOUISIANA A'I-rESTATION QUESTIONNAIRE 
(For Attestation Engagements of Government) 

June 25. 2004 

]n connection with your com pilai:ion of our financial statem ents as of Decem ber 31, 2003 and for 
th e year then ended, and as required by Louisiana Revised Statute 24:513 and th e Louisiana - 
Govem rnerrtal Aud# Guide, we make the ro~lowing representations to you. W e accept full 
responsibility for our com pliance w-~  th e following laws and regula'don  and th e internal controls 
over compliance with such laws and regulations. W e have evaluated our compliance with the 
following laws and regulations prior to making these representations. 

These representations are based on th e info rma'don available to us as of  June 25, 2004. 

Public Bid Law 
It is true th at we have complied with th e public bid law, LSA-RS Title 38:2212, and, where 
applicable, the regulations of the Division of Administration , State Purchasing Office.. 

Yes[ x] No[ ] 

Code of Ethics for Public OfficiaLs and Public Em ployees 
It is ~ue that no em ployees or off',~ials have acceptad anything of value, whether in the form of a 
service, loan, or promise, from anyone th~  wo~td constitute a violation  of LSA-RS 42:1101- 
1124. 

Yas[ x] No[ ] 

It ts true that no mem ber of the imm ediate family of any member of th e govern ing authority, or 
the chief executive of the governmental entity, has been em ployed by the governm ental entity 
after April 1, 1980, under circumsta nces that  v~ uld constitute a violation of L.SA-RS 42:1119. 

Yes[ x] No[ ] 

Budgeting 
W e have com plied with the state budgeting requirements of  th e Local Govern ment Budget Act 
(LSA-RS 39:1301-14).or the budget requirements of LSA-RS 39:34. 

Yes[x ] No[ ] 

Accounting and Repotting 
All non-exempt govemmantal records are available as a public record and have been retained 
fo r at least th ree yea rs, as re quired by LSA-RS 44:1, 44:7, 44:31, and ~14:36. 

Y~ [x ] No[ ] 

W e have filed ou r annual financial statements in accordanc~ with LSA-RS 24:514, 33:463, 

and/o~ 39:92, as appflcabfe. 
Yes[ x ]No[ ] 

W e have had our financial sta tements audited or compiled  in accc~d~ ce with LSA-RS 24:513. 
YesIx ]No[ ] 

-  10 - 



Meetings 
W e have compr~ l with the provisions of the Open Meetings Law, provided in R$ 42.1 ff~'ough :. 
42:12. 

Yes[:( ]'No[ ] 

~ Debt 
It is true we have not incurred any indebtedness, other than credit for 90 days or less to make 
purchases in the ordinary course of adm inistration, nor have we entered into any lease- 
purchase agreements, without the approval of the State Bond Commission, as provtcled by 
Article VII, Section 8 of the 1974 Louisiana Consl~tutian , Article VI, Seci~ n 33 Of the 1974 
Louisiana Constitution, and LSA-R$ 39:1410,60.1410.65. 

Yes[x ] No[ ] 

Advances and Bonuses 
It is true we have not advanced wages or salaries to employees or paid bonuses in violation of 
Article VII, Section 14 of ~  1974 Louisiana ConcEtution, LSA-RS 14:138, and AG opinion 7g- 
729. 

~. [x ] Noi ] 
W e have disclosed to  you all known noncompliance Of  the foregoing laws and regulations, as 
well as any contradictions t~ the foregoing representations. W e have made available to you 
documentation relating to the foregoing laws and regulations. 

W e have provided you w ith any co mmunications from regulatory agencies or other sources 
concern ing any possible noncomplian ce wi th th e foregoing laws and regulations, inciuding any 
communications received between the end of the period under examination and th e issuance of 
this report. W e acknowledge our responsibility to disclose to you  any known non compliance 
which may occur subsequent to the issuance of your re port. 



Criteria: LSA-RS24:513 (5)(a) requires the engagement to be completed 
within six months of th e close of the entity's fiscal year. 

Effect: The Comm ission's financial statements were not submitted tim ely, 

This finding resulted from the CPA finn inadvertently not subm itting the 
financial statem ents on a timely basis. 
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