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ST. CHARLES PARISH CLERK OF COURT

HANHNVILLE, LOUISIANA

STATEMENT OF NET POSITION
JUNE 30, 2024

ASSETS
Current Assets:
Cash and cash equivalents
Certificates of deposit
Accounts receivable
Total current assets

Noncurrent Assets:
Capital assets, net of depreciation

Total assets

DEFERRED OUTFLOWS OF RESOURCES

Deferred outflow amounts related to other post-employment benefit obligation
Deferred outflow amounts related to pension liability

Total deferred outflows of resources

Total assets and deferred outflows of resources

LIABILITIES

Current Liabilities:
Accounts payable
Accrued expenses
Unearned revenue

Current portion of other post-employment benefits liability

Current portion of compensated absences
Total current liabilities

Noncurrent Liabilities:

Other post-employment benefits liability, net of current portion

Net pension liability
Total noncurrent liabilities

Total liabilities

DEFERRED INFLOWS OF RESOURCES

Deferred inflow amounts related to other post-employment benefits obligation
Deferred inflow amounts related to pension liability

Total deferred inflows on resources

NET POSITION (DEFICIT)
Net investment in capital assets
Unrestricted (deficit)
Total net position (deficit)

Total liabilities, deferred inflows of resources, and net position

The accompanying notes are an integral part of this financial statement.

Governmental
Activities

$ 1,236,608
1,186,123
56,703

2,479,434

32,944

2,512,378

339,629
886,827

1,226,456

$ 3,738,834

$ 67,355
74,830
1,472,369
61,476

86,844

1,762,874

1,763,034
2,708,055

4,471,089

6,233,963

447,036
175,499

622,535

32,044
(3,150,608)

(3,117,664)

$ 3,738,834




ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2024

Functions/Programs

Charges for
Expenses Services

Net Expense
and Changes
in Net Position

Governmental Activities

General government

Total governmental activities

$ 2,997,577 $ 2,739,975 $ (257,602)
$ 2,997,577 $ 2,739,975 (257,602)
General revenues:
Grants and contributions not restricted 159,308
Interest and investment earnings 4,240
Miscellaneous 4,078
Total general revenues 167,626
Change in net position (89,976)
Net position, beginning of year (3,027,688)
Net position, end of year $ (3,117,664)

The accompanying notes are an integral part of this financial statement.




ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

GOVERNMENTAL FUNDS
BALANCE SHEET
JUNE 30, 2024

ASSETS

Cash and cash equivalents
Certificates of deposit
Accounts receivable

Due from other funds

Total assets

LIABILITIES

Accounts payable

Accrued expenses
Unearned revenue
Due to other funds

Total Liabilities

FUND BALANCE

Unassigned
Total fund balance

Total liahilities and fund balance

The accompanying notes are an integral part of this financial statement.

ADVANCE

GENERAL FUND DEPOSITS TOTAL
334,865 901,743  $ 1,236,608
616,121 570,002 1,186,123
56,703 - 56,703
- 624 624
1,007,689 1,472,369  $ 2,480,058
67,355 -3 67,355
74,830 - 74,830
- 1,472,369 1,472,369
624 - 624
142,809 1,472,369 1,615,178
864,880 - 864,880
864,880 - 864,880
1,007,689 1472369 $ 2,480,058

-10 -



ST. CHARLES PARISH CLERK OF COURT
HANHVILLE, LOUISIANA

RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET
TO THE STATEMENT OF NET POSITION
JUNE 30, 2024

Total fund balance - Governmental Funds

Amounts reported in the statement of net position
are different because:

Capital assets, net of accumulated depreciation, used in governmental
activities are not financial resources and therefore are not reported in
the funds. This is the amount of capital assets, net of accumulated
depreciation ($556,526), in the current fiscal year.

Compensated absences liability

Other post-employment benefits (OPEB) liability and deferrals recorded in
accordance with GASB 75:

Deferred outflow of resources - related to OPEB

Other post-employment benefits obligation

Deferred inflow of resources - related to OPEB

Net pension liability and deferrals recorded in accordance with GASB 68:
Deferred outflow of resources - related to net pension liability
Net pension liability
Deferred inflow of resources - related to net pension liability

Total net position - Governmental Activities

The accompanying notes are an integral part of this financial statement.

339,629
(1,824,510)

(447,036)

886,827
(2,708,055)

(175,499)

$ 864,880

32,944

(86,844)

(1,931,917)

(1,996,727)

$ (3,117,664)
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

GOVERNMENTAL FUNDS

STATEMENT OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE

FOR THE YEAR ENDED JUNE 30, 2024

ADVANCE
GENERAL FUND DEPOSITS TOTAL
REVENUES
Charges for services
Court costs, fees and charges $ 654,025 $ 1,204,213 1,858,238
Recording fees 768,569 - 768,569
Copy fees 113,168 - 113,168
Interest 3,787 453 4,240
Miscellaneous 4,078 - 4,078
Total revenues 1,543,627 1,204,666 2,748,293
EXPENDITURES
Current
Personnel services and benefits 2,240,474 - 2,240,474
Operating 200,095 36,570 236,665
Materials and supplies 101,154 - 101,154
Professional fees 89,535 - 89,535
Other expenses 9,265 2,274 11,539
Total expenditures 2,640,523 38,844 2,679,367
Excess of revenues (under)
over expenditures (1,096,896) 1,165,822 68,926
OTHER FINANCING SOURCES (USES)
Operating transfers in 1,165,822 - 1,165,822
Operating transfers out - (1,165,822) (1,165,822)
Total other financing sources (uses) 1,165,822 (1,165,822) -
Net change in Fund Balance 68,926 - 68,926
Fund balance - beginning of year 795,954 - 795,954
Fund balance - end of year $ 864,880 $ - 864,880

The accompanying notes are an integral part of this financial statement.
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

RECONCILIATION OF THE STATEMENT OF REVENUES,
EXPENDITURES, AND CHANGES IN FUND BALANCE OF THE
GOVERNMENTAL FUND TO THE STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2024

Net change in fund balance - governmental funds
Some expenses reported in the statement of activities do not require the use of current

financial resources and therefore are not reported as expenditures in governmental
funds. These expenditures consist of:

Capital Assets:
Depreciation expense

Excess of compensated absences used over amounts earned

Change in other post-employment benefits liability and deferred inflows and
outflows in accordance with GASB 75.

Change in net pension liability and deferred inflows and outflows in accordance
with GASB 68.

Change in net position - governmental activities

The accompanying notes are an integral part of this financial statement.

$ 68,926

(12,493)

1,325

(6,748)

(140,986)

$  (89,976)
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

STATEMENT OF FIDUCIARY NET POSITION
JUNE 30, 2024

ASSETS

Cash and cash equivalents
Certificates of deposit

Total assets
NET POSITION
Restricted for individuals, organizations, and other governments

Total net position

The accompanying notes are an integral part of this financial statement.

REGISTRY
FUND -
CUSTODIAL
FUND

$

709,479
1,075,409

1,784,888

1,784,888

1,784,888
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

STATEMENT OF CHANGES IN FIDUCIARY NET POSITION

FOR THE YEAR ENDED JUNE 30, 2024

ADDITIONS

Suits and successions
Interest income
Total additions

DEDUCTIONS

Settlements to litigants
Disbursements to governments and nonprofits
Total disbursements

CHANGE IN NET POSITION

Net Position - beginning of year

Net Position - end of year

The accompanying notes are an integral part of this financial statement.

REGISTRY
FUND -
CUSTODIAL
FUND

$ 385,167
920

386,087

205,087
719,775

925,762
(539,675)

2,324,563

$ 1,784,888
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

SCHEDULE OF REVENUES, EXPENDITURES, AND
CHANGES IN FUND BALANCE OF THE GENERAL FUND -

BUDGET (GAAP BASIS) AND ACTUAL
FOR THE YEAR ENDED JUNE 30, 2024

REVENUES

Charges for services
Court costs, fees and charges
Recording fees
Copy fees

Interest

Miscellaneous

Total revenues

EXPENDITURES
Current:
Personnel services and benefits
Operating
Materials and supplies
Professional fees
Other expenses
Total expenditures

Excess of revenues (under)
over expenditures

OTHER FINANCING SOURCES (USES)
Operating transfers in
Total other financing sources (uses)

Net change in Fund Balance

Fund balance - beginning of year

Fund balance - end of year

Variance with

Final Budget

Budgeted Amounts Actual Favorable
Original Final Amounts (Unfavorable)
$ 583,000 % 567,000 $ 654,025 3 87,025
937,400 812,600 768,569 (44,031)
139,000 89,000 113,168 24,168
1,000 1,000 3,787 2,787

- 4,000 4,078 78
1,660,400 1,473,600 1,543,627 70,027
2,270,500 2,196,000 2,240,474 (44,474)
261,900 322,100 200,095 122,005
63,000 104,000 101,154 2,846
- - 89,535 (89,535)
- - 9,265 (9,265)
2,595,400 2,622,100 2,640,523 (18,423)
{935,000) (1,148,500) (1,096,896) 51,604
935,000 1,229,000 1,165,822 (63,178)
935,000 1,229,000 1,165,822 (63,178)
- 80,500 68,926 (11,574)

955,637 795,954 795,954 -
$ 955637 $ 876,454 $ 864,880 $ (11,574)
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

SCHEDULE OF REVENUES, EXPENDITURES, AND

CHANGES IN FUND BALANCE OF THE ADVANCE DEPOSITS FUND -
BUDGET (GAAP BASIS) AND ACTUAL

FOR THE YEAR ENDED JUNE 30, 2024

Budgeted Variance with
Amounts Final Budget
Original and Actual Favorable
Final Amounts (Unfavorabie)
REVENUES
Charges for services
Court costs, fees and charges $ 968,200 $ 1,204,213 $ 236,013
Interest - 453 453
Total revenues 968,200 1,204,666 236,466
EXPENDITURES
Current:
Operating 33,200 36,570 (3,370)
Other expenses - 2,274 (2,274)
Total expenditures 33,200 38,844 (5,644)
Excess of revenues (under)
over expenditures 935,000 1,165,822 230,822
OTHER FINANCING SOURCES (USES)
Operating transfers out (935,000) (1,165,822) (230,822)
Total other financing sources (uses) (935,000) (1,165,822) (230,822)
Net change in Fund Balance - - -
Fund balance - beginning of year - - -
Fund balance - end of year $ - $ - $ -
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ST. CHARLES PARISH CLERK OF COURT

HAHNVILLE, LOUISIANA

SCHEDULE OF CHANGES IN

OTHER POST-EMPLOYMENT BENEFITS LIABILITY AND RELATED RATIOS

Total OPEB
Differences liability as a
Financial between percentage of
statement expected and Net change in Total OPEB Covered- covered-
reporting  Measurement actual Changes of Benefit total OPEB liability - Total OPEB employee employee
date date Service cost interest experience assumptions payments liability beginning liability - ending payroll payroll
6/30/2024 6/30/2024 $ 32,731 $ 69,002 $ (10,130) § (82917) § (58272) $ (49586) $© 1,874,096 1,824510 § 1,282,939 142.21%
6/30/2023 6/30/2023 32,774 66.285 11,743 (28,457) (64 309) 18,036 1,856,060 1,874,096 1,343,582 139.49%
6/30/2022 6/30/2022 45,219 41,744 109,822 (187,172) (63.541) (53,928) 1,809,988 1,856,060 1,304,449 142.29%
6/30/2021 6/30/2021 44,074 41,193 17,953 14,772 (49.914) 68,078 1,841,910 1,909,988 1,286,932 148.41%
6/30/2020 6/30/2020 55,434 70,599 (735,086) 507,410 (45,840) (147,483) 1,989,393 1,841,910 1,249,449 147.42%
6/30/2019 6/30/2019 33,073 68,355 76,692 129,390 (67,861) 239,649 1,749,744 1,989,393 1,168,070 170.31%
6/30/2018 6/30/2018 32,109 67,487 2,724 - (64,323) 37.997 1,711,747 1,749,744 1,134,049 154.29%

This schedule is intended to show information for 10 years. Additional years will be displayed as they become available.
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ST. CHARLES PARISH CLERK OF COURT

HAHNVILLE, LOUISIANA

SCHEDULE OF PROPORTIONATE SHARE OF THE NET PENSION LIABILITY
LOUISIANA CLERKS' OF COURT RETIREMENT AND RELIEF FUND (*)

Employer's
Proportion of the Net
Pension Liability

Employer's
Proportionate Share
of the Net Pension

Employer's
Proportionate Share
of the Net Pension
Liability (Asset) as a
Percentage of its

Plan Fiduciary Net
Position as a
Percentage of the
Total Pension

Year (Asset) Liability (Asset) Covered Payroll Covered Payroll Liability

2024 1.258831% $ 2,708,055 1,336,008 202.70% 77.56%
2023 1.364929% 3,308,265 1,397,374 236.75% 74.09%
2022 1.241904% 1,652,028 1,257,992 131.32% 85.40%
2021 1.220794% 2,937,066 1,218,535 241.03% 72.09%
2020 1.201065% 2,181,124 1,167,836 186.77% 77.93%
2019 1.156297% 1,923,269 1,073,591 179.14% 79.07%
2018 1.164632% 1,762,011 1,050,656 167.71% 79.69%
2017 1.179296% 2,181,667 1,076,394 202.68% 74.17%
2016 1.145631% 1.718.483 1,036,731 165.76% 78.13%
2015 1.312241% 1,770,032 851,075 207.98% 79.37%

(*) The amounts presented have a measurement date of the previous fiscal year end.
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

SCHEDULE OF EMPLOYER CONTRIBUTIONS
LOUISIANA CLERKS' OF COURT RETIREMENT AND RELIEF FUND

Contributions in

Relation to
Contractually Contractually

Required Required Contribution Contributions as a %
Year Contribution’ Contribution? Deficiency (Excess) Covered Payroll3 of Covered Payroll
2024 5 295,704 $ 295,704 $ - $ 1,285,671 23.00%
2023 297,262 297,262 - 1,336,008 22.25%
2022 310,164 310,164 - 1,397,374 22.20%
2021 263,114 263,114 - 1,257,992 20.92%
2020 228,649 228,649 - 1,218,535 18.76%
2019 221,598 221,598 - 1,167,836 18.98%
2018 203,771 203,771 - 1,073,591 18.98%
2017 199,625 199,625 - 1,050,656 19.00%
2016 204,160 204,160 - 1,076,394 18.97%
2015 196,911 196,911 - 1,036,731 18.99%

For reference only:

! Employer contribution rate multiplied by covered payroll

? Actual employer contributions remitted fo the Clerks' of Court Retirement and Relief Fund
® Covered payroll amount for the fiscal year ended June 30

-34-



ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

NOTES TO THE REQUIRED SUPPLEMENTARY INFORMATION
FOR THE YEAR ENDED JUNE 30, 2024

BUDGETARY BASIS OF ACCOUNTING

Budgets for the General Fund and Advance Deposits Fund are legally adopted by the Clerk on a basis consistent with generally accepted
accounting principles (GAAP).

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO OTHER POST-EMPLOYMENT BENEFIT PLAN

Changes in benefit terms -
There were no changes of benefit terms for the years presented.

Changes in assumptions -
The following changes in actuarial assumptions for each year are as follows:

Discount Rate:

Measurement

Year end Date Rate Change
6/30/2024 6/30/2024 3.930% 0.280%
6/30/2023 6/30/2023 3.650% 0.110%
6/30/2022 6/30/2022 3.540% 1.380%
6/30/2021 6/30/2021 2.160% -0.050%
6/30/2020 6/30/2020 2.210% -1.290%
6/30/2019 6/30/2019 3.500% -0.370%
6/30/2018 6/30/2018 3.870%

Mortality Rate
6/30/2024 120% of Pub-2010 for General Employees and Healthy Retirees with MP-2021 scale.
6/30/2020 SOA RP-2014 Combined Mortality Table
6/30/2018 RP-2000 Table without projection with 50%/50% unisex blend

Healthcare Cost Increases
6/30/2024 Medical: 5.5% annually for 5 years, decreasing to 4.14% after 52 years; Dental: 4% if covered
6/30/2020 5.5% annually until year 2032, then 4.5%
6/30/2018 5.5% annually

CHANGES IN BENEFIT TERMS AND ASSUMPTIONS RELATED TO LOUISIANA CLERKS' PENSION AND RELIEF FUND

Changes in benefit terms -
There were no changes of benefit terms for the years presented.

Changes in assumptions -
The following changes in actuarial assumptions for each year presented are as follows:

Discount Rate: Salary Increases:

Year End (") Rate Change Year End (*) Rate Change
6/30/2024 6.550% -0.200% 6/30/2021 5.000% - 6.200% 0.000% - 1.200%
6/30/2021 6.750% -0.250% 6/30/2016 5.000% -0.750%
6/30/2018 7.000% -0.250% 6/30/2015 5.750%

6/30/2015 7.250%

Inflation Rate: Investment rate of return:

Year End (") Rate Change Year End (*) Rate Change
6/30/2022 2.400% -0.100% 6/30/2022 6.550% 0.370%
6/30/2015 2.500% 6/30/2021 6.180% -0.200%

6/30/2020 6.380% -0.720%
6/30/2019 7.100% -0.500%
6/30/2018 7.600% 0.400%
6/30/2017 7.200% -0.700%
6/30/2016 7.900% 0.000%
6/30/2015 7.900%

Mortality Rate (*)
6/30/2021 Active Members, Annuitants, and Beneficiaries - Pub-2010 Public Retirement Plans Mortality Table with full generational
projection using the appropriate MP-2019 improvement scale
6/30/2016 Active Members - RP 2000 employee table set back 4 years for males and 3 years for females
Annuitants and Beneficiaries - RP 2000 healthy annuitant table set forward 1 year for males and projected to 2030 for
males and females

(*) The amounts presented have a measurement date of the previous fiscal year-end.
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

SCHEDULE OF COMPENSATION, BENEFITS AND OTHER PAYMENTS

TO THE CLERK OF COURT
FOR THE YEAR ENDED JUNE 30, 2024

Agency Head: Lance Marino, Clerk of Court

Purpose Amount
Salary $ 167,939
Benefits-insurance 12,863
Benefits-retirement 52,293
Benefits-deferred compensation 10,076
Benefits-ST/LT disability, Life Insurance 2,034
Benefits-FICA & Medicare 2,435
Car allowance 19,635
Travel 8,131
Registration fees 2,150

$ 277,556
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

JUSTICE SYSTEM FUNDING SCHEDULE - COLLECTING/DISBURSING ENTITY
AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION
CASH BASIS PRESENTATION

FOR THE YEAR ENDED JUNE 30, 2024

Beginning Balance of Amounts Collected (i.e. cash on hand)
Add: Collections

Civil Fees (including refundable amounts such as garnishments or advance deposits )
Service/Collection Fees (e.g. credit card fees, report fees, 3rd party service fees)
Interest Earnings on Collected Balances

Subtotal Collections

Less: Disbursements To Governments & Nonprofits:
29th Judicial District Clerks Expense Fund, Civil Fees
Acadia Parish Civil Sheriff, Civil Fees
Ascension Parish Civil Sheriff, Civil Fees
Assumption Parish Civil Sheriff, Civil Fees
AvoyellesParish Civil Sheriff, Civil Fees
Caddo Parish Civil Sheriff, Civil Fees
Calcasieu Parish Civil Sheriff, Civil Fees
East Baton Rouge Parish Civil Sheriff, Civil Fees
East Feliciana Parish Civil Sheriff, Civil Fees
Franklin Parish Civil Sheriff, Civil Fees
Greg Champagne, Sheriff, Civil Fees
lberia Parish Civil Sheriff, Civil Fees
Iberville Parish Civil Sheriff, Civil Fees
Jefferson Davis Parish Civil Sheriff, Civil Fees
Jefferson Parish Civil Sheriff, Civil Fees
Jefferson Parish Civil Sheriff, Other
LA Department of Treasury Unclaimed Property, Civil Fees
Lafayette Parish Civil Sheriff, Civil Fees
Lafourche Parish Civil Sheriff, Civil Fees
Livingston Parish Civil Sheriff, Civil Fees
Louisiana Clerk's Remote Access Authority, Civil Fees
Louisiana Supreme Court, Civil Fees
Louisiana Secretary of State, Civil Fees
Louisiana State Treasurer, Civil Fees
Orleans Parish Civil Sheriff, Civl Fees
Quachita Parish Civil Sheriff, Civl Fees
Plaguemines Parish Civil Sheriff, Civil Fees

First Six Second Six
Month Period Month Period
Ended Ended
12/31/2023 6/30/2024
$ 1,798,532 $ 2,150,942
1,621,302 1,538,980
1,071 1,138
422 30
1,622,795 1,540,148
19,320 12,278
40 12
271 937
50 -
134 75
88 328
112 292
8,869 5,856
212 46
- 31
44,627 61,048
70 15
65 5
- 71
7,620 7,970
677 4,137
- 7,818
1,062 649
724 801
112 80
669 719
884 428
- 1,400
39,945 26,395
6,870 7,000
73 103
- 60
(Continued)
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ST. CHARLES PARISH CLERK OF COURT

HAHNVILLE, LOUISIANA

JUSTICE SYSTEM FUNDING SCHEDULE - COLLECTING/DISBURSING ENTITY

AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION

CASH BASIS PRESENTATION

FOR THE YEAR ENDED JUNE 30, 2024

First Six Second Six
Month Period Month Period
Ended Ended
12/31/2023 6/30/2024
Pointe Coupee Parish Civil Sheriff, Civil Fees - 36
Rapides Parish Civil Sheriff, Civil Fees - 66
St. Bernard Parish Civil Sheriff, Civil Fees 376 304
St. Charles Parish Council, Civil Fees 12,860 8,199
St. Charles Parish, Other - 714,955
St. James Parish Civil Sheriff, Civil Fees 562 211
St. John Parish Civil Sheriff, Civil Fees 1,420 2,252
St. Landry Parish Civil Sheriff, Civil Fees 56 32
St. Mary Parish Civil Sheriff, Civil Fees 122 220
St. Tammany Parish Civil Sheriff, Civil Fees 119 617
Tangipahoa Parish Civil Sheriff, Civil Fees 262 436
Terrebonne Parish Civil Sheriff, Civil Fees 417 766
Vermillion Parish Civil Sheriff, Civil Fees 6 49
Washington Parish Civil Sheriff, Civil Fees 146 50
West Baton Rouge Parish Civil Sheriff, Civil Fees 76 -
Less: Amounts Retained by Collecting Agency
Amounts "Self-Disbursed" to Collecting Agency - Civil Fees 646,121 526,225
Amounts "Self-Disbursed" to Collecting Agency - Interest Earnings - 6
Less: Disbursements to Individuals/3rd Party Collection or Processing Agencies
Civil Fee Refunds 404,116 578,584
Other Disbursements to Individuals 69,858 104,272
Payments to 3rd Party Collection/Processing Agencies 1,374 1,544
Subtotal Disbursements/Retainage 1,270,385 2,077,378
Total: Ending Balance of Amounts Collected but not Disbursed/Retained (i.e. cash
on hand) $ 2,150,942 $§ 1,613,712
Ending Balance of "Partial Payments” Collected but not Disbursed (only applies if
collecting agency does not disburse partial payments until fully collected ) - This
balance is included in the Ending Balance of Amounts Collected but not
Disbursed/Retained above. - -
Other Information:
Ending Balance of Total Amounts Assessed but not yet Collected (i.e. receivable
balance) - -
Total Waivers During the Fiscal Period (i.e. non-cash reduction of receivable balances,
such as time served or community service ) - -
(Concluded)
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

JUSTICE SYSTEM FUNDING SCHEDULE - RECEIVING ENTITY

AS REQUIRED BY ACT 87 OF THE 2020 REGULAR LEGISLATIVE SESSION
CASH BASIS PRESENTATION

FOR THE YEAR ENDED JUNE 30, 2024

Receipts From:

St. Charles Parish Sherifff's Office, Bond Fees

St. Charles Parish Sherifff's Office, Criminal Court Costs/Fees
St. Charles Parish Sherifff's Office, Criminal Fines - Contempt
Subtotal Receipts

Ending Balance of Amounts Assessed but Not Received (only applies to those
agencies that assess on behalf of themselves, such as courts)

First Six Second Six
Month Period Month Period
Ended Ended
12/31/2023 6/30/2024
$ 3457 % 1,880

186,593 124,475
26,127 24,047
$ 216,177 §$ 150,402
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ST. CHARLES PARISH CLERK OF COURT
HAHNVILLE, LOUISIANA

SCHEDULE OF FINDINGS AND RESPONSES
JUNE 30, 2024

A. SUMMARY OF AUDIT RESULTS

1. The auditors’ report expressed an unmodified opinion on the financial statements of the St.
Charles Parish Clerk as of and for the year ended June 30, 2024.

2. One instance of noncompliance material to the financial statements of the St. Charles Parish
Clerk was reported during the audit for the year ended June 30, 2024.

B. FINDINGS

2024-001 Local Government Budget Act

Criteria. LA R.S. 39:1301-1315 requires that budgets be amended when expenditures and transfers
out or revenues and transfers in exceed a 5% unfavorable variance.

Condition. The actual expenditures and transfers out during the fiscal year ended June 30, 2024 of
the Advance Deposits Fund, a special revenue fund, exceeded budgeted expenditures and transfers
out by approximately 33%. A revised budget was not adopted.

Cause: A revised budget was not adopted.
Effect. Non-compliance with the state budget law.

Recommendation:. The Clerk’s office should closely monitor the budget and propose amendments for
the adoption when revenues or expenditures have unfavorable variances from budgeted amounts by
more than 5%.

Management’s response: Management agrees with the finding and going forward, the Clerk’s office
will include in its month end closing procedures a review of its financial statements and projections to
the end of the fiscal year to ensure compliance with LA R.S. 39:1301-1315 - Local Government
Budget Act that requires that budgets be amended when revenues and transfers in or expenditures
and transfers out present an unfavorable variance of more than 5%.
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2023-001 Local Government Budget Act

Criteria: LA R.S. 39:1301-1315 requires that budgets be amended when expenditures and transfers out
or revenues and transfers in exceed a 5% unfavorable variance.

Condition: The budgeted revenues and transfers in during the fiscal year ended June 30, 2023 of the
General Fund exceeded actual revenues and transfers in by approximately 29%. A revised budget was
not adopted.

Cause: A revised budget was not adopted.

Effect. Non-compliance with the state budget law.

Recommendation: The Clerk's office should closely monitor the budget and propose amendments for the
adoption when revenues or expenditures have unfavorable variances from budgeted amounts by more
than 5%.

Status: Partially resolved. The General Fund budget was amended for the year ended June 30, 2024.
See repeat finding 2024-001 related to the Advance Deposits Fund.
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D.

5)

Schedule A
Randomly select two deposit dates for each of the 5 bank accounts selected for Bank Reconciliations
procedure #3A (select the next deposit date chronologically if no deposits were made on the dates
randomly selected and randomly select a deposit if muitiple deposits are made on the same day).
Alternatively, the practitioner may use a source document other than bank statements when selecting
the deposit dates for testing, such as a cash collection log, daily revenue report, receipt book, etc.
Obtain supporting documentation for each of the 10 depaosits and:

We randomly selected 2 deposit dates for each of the 5 bank accounts selected in procedure #3A. We
obtained supporting documentation for each of the 10 deposits and performed the procedures below.

Observe that receipts are sequentially pre-numbered.
No exception noted.

Trace sequentially pre-numbered receipts, system reports, and other related collection
documentation to the deposit slip.

No exception noted.

Trace the deposit slip total to the actual deposit per the bank statement.

No exception noted.

Observe that the deposit was made within one business day of receipt at the collection location
(within one week if the depository is more than 10 miles from the collection location or the deposit

is less than $100 and the cash is stored securely in a locked safe or drawer).

For 6 of the 10 deposits selected for our procedures, the deposits were not made within one
business day of receipt.

Trace the actual deposit per the bank statement to the general ledger.
No exception noted.

Non-payroll Disbursements (excluding card purchases, travel reimbursements, and petty cash
purchases)

Obtain a listing of locations that process payments for the fiscal period and management's
representation that the listing is complete. Randomly select 5 locations (or all locations if less than 5).

The listing of locations that process payments for the fiscal period was provided. No exceptions were
noted as a result of performing this procedure.

From the listing provided, we selected the only location and performed the procedures below.

For each location selected under #5A above, obtain a listing of those employees involved with non-
payroll purchasing and payment functions. Obtain written policies and procedures relating to employee
job duties (if the agency has no written policies and procedures, then inquire of employees about their
job duties), and observe that job duties are properly segregated such that:

The listing of employees involved with non-payroll purchasing and payment functions for each payment
processing location selected in procedure #5A was provided. No exceptions were noted as a result of
performing this procedure.
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C.

Schedule A

Review of the Entity’s written policies and procedures or inquiry with employee(s) regarding job duties
was performed in order to perform the procedures below.

At least two employees are involved in initiating a purchase request, approving a purchase, and
placing an order or making the purchase;

No exception noted.
At least two employees are involved in processing and approving payments to vendors;
No exception noted.

The employee responsible for processing payments is prohibited from adding/modifying vendor
files, unless another employee is responsible for periodically reviewing changes to vendor files;

The employee responsible for processing payments also has the ability to add/modify vendor files,
with no other employee responsible for periodically reviewing changes to vendor files.

Either the employee/official responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who is not responsible for processing payments; and

No exception noted.

Only employees/officials authorized to sign checks approve the electronic disbursement (release)
of funds, whether through automated clearinghouse (ACH), electronic funds transfer (EFT), wire
transfer, or some other electronic means.

No exception noted.

For each location selected under #5A above, obtain the entity’s non-payroll disbursement transaction
population (excluding cards and travel reimbursements) and obtain management's representation that
the population is complete. Randomly select 5 disbursements for each location, obtain supporting
documentation for each transaction and

A listing of non-payroll disbursements for each payment processing location selected in procedures
#5A was provided related to the reporting period. No exceptions were noted as a result of performing
this procedure.

From each of the listings provided, we randomly selected 5 disbursements and performed the
procedures below.

Observe whether the disbursement, whether by paper or electronic means, matched the related
original itemized invoice, and that supporting documentation indicates that deliverables included
on the invoice were received by the entity, and

No exceptions noted.

Observe whether the disbursement documentation included evidence (e.g., initial/date, electronic
logging) of segregation of duties tested under procedure #5B above, as applicable.

No exception noted.
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Schedule A

D. Using the entity’s main operating account and the month selected in Bank Reconciliations procedure

6)

#3A, randomily select 5 non-payroll-related electronic disbursements (or all electronic disbursements if
less than 5) and observe that each electronic disbursement was (a) approved by only those persons
authorized to disburse funds (e.qg., sign checks) per the entity's policy, and (b) approved by the required
number of authorized signers per the entity’s policy. Note: If no electronic payments were made from
the main operating account during the month selected the practitioner should select an alternative
month and/or account for testing that does include electronic disbursements.

No exception noted.

Credit Cards/Debit Cards/Fuel Cards/Purchase Cards (Cards)

Obtain from management a listing of all active credit cards, bank debit cards, fuel cards, and purchase
cards (cards) for the fiscal period, including the card numbers and the names of the persons who
maintained possession of the cards. Obtain management's representation that the listing is complete.

A listing of cards was provided. No exceptions were noted as a result of performing this procedure.

Using the listing prepared by management, randomly select 5 cards (or all cards if less than 5) that
were used during the fiscal period. Randomly select one monthly statement or combined statement for
each card (for a debit card, randomly select one monthly bank statement). Obtain supporting
documentation, and

From the listing provided, we selected all 3 credit cards used in the fiscal period. We randomly selected
one monthly statement for each of the 3 cards selected and performed the procedures noted below.

Observe whether there is evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts for credi/debit card purchases, exception reports
for excessive fuel card usage) were reviewed and approved, in writing (or electronically approved)
by someone other than the authorized card holder (those instances requiring such approval that
may constrain the legal authority of certain public officials, such as the mayor of a Lawrason Act
municipality, should not be reported; and

No exception noted.
Observe that finance charges and late fees were not assessed on the selected statements.

No exception noted.

C. Using the monthly statements or combined statements selected under procedure #6B above, excluding

fuel cards, randomly select 10 transactions (or all transactions if less than 10) from each statement,
and obtain supporting documentation for the transactions (e.g., each card should have 10 transactions
subject to inspection). For each transaction, observe that it is supported by (1) an original itemized
receipt that identifies precisely what was purchased, (2) written documentation of the business/public
purpose, and (3) documentation of the individuals participating in meals (for meal charges only). For
missing receipts, the practitioner should describe the nature of the transaction and observe whether
management had a compensating control to address missing receipts, such as a “missing receipt
statement” that is subject to increased scrutiny.

We randomly selected 10 transactions, or all transactions if less than 10 from each statement and
obtained supporting documentation for the transaction. No exceptions were noted as a result of
performing these procedures.
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Schedule A

Travel and Travel-Related Expense Reimbursements (excluding card transactions)

A

8

Obtain from management a listing of all travel and travel-related expense reimbursements during the
fiscal period and management’s representation that the listing or general ledger is complete. Randomly
select 5 reimbursements, and obtain the related expense reimbursement forms/prepaid expense
documentation of each selected reimbursement, as well as the supporting documentation. For each of
the 5 reimbursements selected:

The listing of travel and travel-related expense reimbursements was provided for the fiscal period. No
exceptions were noted as a result of performing this procedure.

From the listing provided, we randomly selected 5 reimbursements and performed the procedures
below.

If reimbursed using a per diem, observe that the approved reimbursement rate is no more than
those rates established either by the State of Louisiana or the U.S. General Services Administration
(www.gsa.gov);

No exception noted.

If reimbursed using actual costs, observe that the reimbursement is supported by an original
itemized receipt that identifies precisely what was purchased,;

No exception noted.

Observe that each reimbursement is supported by documentation of the business/public purpose
(for meal charges, observe that the documentation includes the names of those individuals
participating) and other documentation required by “Written Policies and Procedures”, procedure
#1A(vii); and

No exception noted.

Observe that each reimbursement was reviewed and approved, in writing, by someone other than
the person receiving reimbursement.

No exception noted.

Contracts

A

Obtain from management a listing of all agreements/contracts for professional services, materials and
supplies, leases, and construction activities that were initiated or renewed during the fiscal period.
Alternatively, the practitioner may use an equivalent selection source, such as an active vendor list.
Obtain management's representation that the listing is compiete. Randomly select 5 contracts (or ail
contracts if less than 5) from the listing, excluding the practitioner’s contract, and

An active vendor list for the fiscal period was provided. No exceptions were noted as a result of
performing this procedure.

From the listing provided, we randomly selected 5 contracts and performed the procedures below.
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Schedule A

Observe whether the contract was bid in accordance with the Louisiana Public Bid Law (e.g.,
solicited guotes or bids, advertised), if required by law;

No exception noted.

Observe whether the contract was approved by the governing body/board, if required by policy or
law (e.g. Lawrason Act, Home Rule Charter);

No exception noted.

If the contract was amended (e.g., change order), observe that the original contract terms provided
for such an amendment and that amendments were made in compliance with the contract terms
(e.g., if approval is required for any amendment, the documented approval); and

No exception noted.

Randomly select one payment from the fiscal period for each of the 5 contracts, obtain the
supporting invoice, agree the invoice to the contract terms, and observe that the invoice and related

payment agreed to the terms and conditions of the contract.

No exception noted.

Payroll and Personnel

A

Obtain a listing of employees/elected officials employed during the fiscal period and management’s
representation that the listing is complete. Randomly select 5 employees/officials, obtain related paid
salaries and personnel files, and agree paid salaries to authorized salaries/pay rates in the personnel
files.

A listing of employees/elected officials employed during the fiscal year was provided. No exceptions
were noted as a result of performing this procedure. From the listing provided, we randomly selected 5
employees/officials and performed the specified procedures.

Randomly select one pay period during the fiscal period. For the 5 employees/officials selected under
procedure #9A above, obtain attendance records and leave documentation for the pay period, and

We randomly selected 1 pay period during the fiscal period and performed the procedures below for
the 5 employees/officials selected in procedure #9A.

Observe that all selected employees/officials documented their daily attendance and leave (e.g.,
vacation, sick, compensatory);

No exception noted.

Observe whether supervisors approved the attendance and leave of the selected employees or
officials;

No exception noted.

Observe that any leave accrued or taken during the pay period is reflected in the entity’s cumulative
leave records; and

No exception noted.
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iv.

Schedule A

Observe the rate paid to the employees or officials agrees to the authorized salary/pay rate found
within the personnel file.

No exception noted.

C. Obtain a listing of those employees or officials that received termination payments during the fiscal

period and management’s representation that the list is complete. Randomly select two employees or
officials and obtain related documentation of the hours and pay rates used in management’s termination
payment calculations and the entity’'s policy on termination payments. Agree the hours to the
employee’s or official's cumulative leave records, agree the pay rates to the employee’s or official’s
authorized pay rates in the employee’s or official’'s personnel files, and agree the termination payment
to entity policy.

A listing of employees/officials receiving termination payments during the fiscal period was provided.
No exceptions were noted as a result of performing this procedure.

From the listing provided, we randomly selected 2 employees/officials and performed the specified
procedures. No exceptions noted.

D. Obtain management's representation that employer and employee portions of third-party payroll related
amounts (e.g., payroll taxes, retirement contributions, health insurance premiums, garnishments,
workers' compensation premiums, etc.) have been paid, and any associated forms have been filed, by
required deadlines.

No exceptions noted.

10) Ethics

A. Using the 5 randomly selected employees/officials from procedure “Payroll and Personnel” procedure

B.

#9A, above obtain ethics documentation from management, and

Observe whether the documentation demonstrates that each employee/official completed one hour
of ethics training during the calendar year as required by R.S. 42:1170; and

No exception noted.
Observe whether the entity maintains documentation which demonstrates that each empioyee and
official were notified of any changes to the entity's ethics policy during the fiscal period, as

applicable.

The Clerk of Court did not have any changes to the ethics policy during the fiscal period. Therefore,
this step is not applicable.

Inquire and/or observe whether the agency has appointed an ethics designee as required by R.S.
42:1170.

No exception noted.
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