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The Office of the Clerk of the Criminal District Court-Orleans Parish 2700 /ulane Avenue New Orleans, LA 
We have compiled the accompanying balance sheet of The Office of the Clerk of the Criminal District Court-Orleans Parish as of December 31, 1997 and the related statement of revenues, expenditures, and changes in fund balances for the twelve months then ended in accordance with the Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants. 
A compilation is limited to presenting in the lbrm of general purpose financial statements infom~ation that is the representation of management. We have not audited or reviewed the accompanying general purpose financial statements and accordingly, do not express an opinion or any other form of assurance on them. Managcment has elected to omit substantially all of the disclosures required by generally accepted accounting principle~. If the omitted disclosures were included in the general purpose financial statements, they might influence the user's conclusions about the organization's financial position and results of operations. Accordingly, these general purpose financial statements are not designed for those ~.ho are not informed about such matters. The accompanying general purpose financial statements have been prepared solely from the cash accounts maintained by The Office of the Clerk of the Criminal District Court- Orleans Parish. and do not include an5' transactions which are processed by the City of New Orleans. 
BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS March 3, 1998 
650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296 



 
THE OFFICE OF THE CLERK OF THE CRIMINAL DISTRICT COURT-ORLEANS PARISH COMBINED BALANCE SHEET AS OF DECEMBER 31, 1997 

Cash and cash equivalents Accounts receivable Due from other funds Due from governmental agencies General fixed assets Total assets 

ASSETS GENERAL TOTAL GENERAL FIXED (MEMORANDUM FUND ASSETS ONLY) $277,538 6,845 1,017 
5,000 "0" 

-0- -0- -0- 
-0- 12.771 $12,771 

ABII 3TIES AND FI IND BAI,ANCE 
Liabilities Due to other funds Due to the City of New Orleans Accounts payable Bonds payable Deferred grant revenue Due to other governmental agencies Total liabilities Fund Balances Fund balances Total fund balances Total liabilities and fund balances 

$ 1,017 
20,933 3,012 201,338 28,053 32.025 286.378 
4.022 4,022 12.771 12,771 

$277,538 6,845 1,017 5,000 12.771 $303A71 

$ 1,017 20 3 201 28 
933 012 338 053 32.025 286.378 
16,793 16,793 

See Accountants' Compilation Report 
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THE OFFICE OF THE CLERK OF THE CRIMINAL DISTRICT COURT-ORLEANS PARISH COMBINED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES FOR THE YEAR ENDED DECEMBER 3 I, 1997 

Revenues Service fees Court allocation-fines and cost State reimbursement-election expenses Interest income Other income Total revenues 
E\penqeq Allox~ances - uniforms Advertising Bank charges Computer equipment Computer repairs and supplies Contributions and prizes Convention and travel expenses Custodian fee - voter machine Dues and subscriptions Educational books and pamphlet Equipment Insurance Janitorial and cleaning supplies Motor vehicle - repair and services Motor vehicle - tolls Office meals and entertainment Official business 

See Accountants' Compilation Report 
3 

$ 98,556 6,121 19,061 2,879 4,295 130,912 
1,300 4,141 360 522 10,235 1,198 707 2,450 3,257 553 495 2,161 1,021 641 145 5,281 11,369 



 
THE OFFICE OF THE CLERK OF THE THE OFFICE OF THE CLERK OF THE CRIMINAL DISTRICT COURT-ORLEANS PARISH COMBINED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES, CONTINUED FOR THE YEAR ENDED DECEMBER 31, 1997 

Expenses, Continued Office furniture and fixtures Office supplies Pager service Payroll adjustment Reproduction Postage and freight express Printing and binding Professional services Building rent Election facilities rent Election equipment and vehicle rent Office equipment rent Repairs and maintenance Supplies and materials Telephone - mobile service Utilities Refunds - expungements Total expenditures Excess expenditures over revenues Bcgmmng fund balances Ending fund balances 

See Accountants' Compilation Report 
4 

$ 5,803 28,957 6OO 50O 249 7,035 9,535 1,609 5,774 4,329 1,776 6,834 15,081 10,639 3,714 130 180 148,581 (17,669) 21,691 $ 4,022 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES 
LOUISIANA ATTESTATION QUESTIONNAIRE FOR THE OFFICE OF THE CLERK OF COURT, PARISH OF ORLEANS, CRIMINAL DISTRICT COURT 

PAGE 
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Bruno 

INDEPENDENT ACCOUNTANTS' REPORT ON APPLVINC. AC.rEED-IIPON PROCEDURES 

Mr. Edwin Lombard, Clerk Office of the Clerk of Court Parish of Orleans, Criminal District Court 
At 3'our request, we have performed the procedures included in the Lozu~ tana Governmental Audit Guide as enumerated below, which were a~eed to by the management of the Office of the Clerk of Court; Parish of Orleans, Criminal District Court and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating management's assertion about the Office of the Clerk of Court, Parish of Orleans. Criminal District Court's compliance with certain laws and regulations during the year ended December 31, 1997 that are included in the accompanying Louisiana Attestation QuestiomTa#'e. ]'his agreed-upon procedures engagement was performed in accordance with standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of the specified users of the report. Consequently. we make no representation t ck:al d mg the sufficiency of the procedures described below either for the purpose for which thl~ report has been requested or for any other purpose. 

PUBLIC BID LAW Select all expenditures made during the year for material and supplies exceeding $15,000. or public works exceeding $100,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-2251 (the public bid law). There were no expenditures made during the 3'ear for materials and supplies exceeding $15,000 and no expenditures were made for public works exceeding $100.000. 
1 650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES CONTINUED 
CODE OF ETHICS FOR PUBLIC OFFICIALS AND PUBLIC EMPLOYEES 

Obtain from management a list of the immediate family members of each board member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of all board members and employees, as well as their immediate families. Management provided us with a list of the immediate family members of the Clerk of Criminal District Court and a list of the outside business interests of the Clerk of Court and employees of the Office of the Clerk of Court, as well as their immediate families. Obtain from management a listing of all employees paid during the period under examination. Management provided us with a listing of all employees paid during the period under examination. Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure (3) were also included on the listing obtained from management in agreed-upon procedure (2) as immediate family members. None of the employees included on the list of employees, which was provided by management in agreed upon procedures number three (3) appeared on the list provided by management in a~eed upon procedure number two (2). 
BUDGETING 

Obtained a copy of the legally adopted budget and all amendments Management provided us with a copy of the original budget. There were no amendments to the budget during the year. 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES CONTINUED 

BUDGETING, CONTINUED 
Trace the budget adoption and amendments to tile minute book. We verified the adoption of the Office of the Clerk of Court's budget by the City Council of the City of New Orleans. The budget of the Office of Clerk of Court is included in the overall budget of the City of New Orleans. Compare the appropriation and expenditures of the final budget to actual revenues and expenditures paid by the City of New Orleans for the Clerk of Court to determine if actual revenues failed to meet budgeted revenues by 5% or more or if actual expenditures exceeded budgcted amounts by 5% or more. We compared the appropriation and expenditures of the final budget to the actual appropriation and expenditures. The actual appropriation and expenditures for the year did not exceed budgeted amounts by five percent (5%) or more. The Office of Clerk of Court receives an appropriation from the City of New Orleans for operam~g costs. 

ACCOUNTING AND REPORTING 
Randomly select six (6) disbursements made during the period under examination and: A. Trace payments to supporting documentation as to proper amount and payee; B. Determine if payments were properly coded to the correct fund and general Icdgcr account; and C. Determine ~thether payments received approval from proper authorities. 
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INDEPENDENT ACCOUNTANTS'REPORT ON APPLYING AGREED-UPONPROCEDURES CONTINUED 
,CONTINUED 

We examined suppomng documentation for each of the selected six (6) disbursements and found that: O The payments were for the proper amount and made to the correct payee The payments were properly coded to the correct fund and general kdger account; and o The payments received approval from the proper authorities 

Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). The Office of the Clerk of Court did not hold any meetlng~ that required the related agendas to be posted or advertised as stipulated by LSA-RS -12:1 through 42:12. 
DEBT 10. Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. We inspected copies of all bank deposit slips and related supporting documentation for the period under examination and noted no deposits which appeared to be proceeds of bank loans, bonds or like indebtedness. 



INDEPENDENT ACCOUNTANTS'REPORT ON CONTINUED 

Examine payroll records and minutes for the year to determine whether any payments have been made to employees which may constitute bonuses, advances, or gifts. A reading of correspondence from management indicated no approvals were granted tbr the types of payments noted. We also inspected payroll and cash disbursement records for the )'ear and noted no instances which would indicate payments to employees which would constitute bonuses, advances, or gifts. 
Our prior year report, dated June 23, 1997, did not include any comments or unresolved matters. 
We were not engaged to, and did not, perform an examination, the objective of which would be the expression of an opinion on management's assertions. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you. 

This report is intended solely for the use of management of the Office of the Clerk of Court Parish of Orleans, Criminal District Court and the Legislative Auditor, State of Louisiana, and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes. However, this report is a matter of public record and its distribution is not limited. 
BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS April 24, 1998 

Ulffl~l~O CERTIFIED PUBLIC ACCOUNTANTS Tervalon 5 



LOUISIANA ATTESTATION QUESTIONNAIRE (For Attestation Engagements of Government) April 24, 199~DateTransmitted) Bruno & Tervalon, Certified Public Accountants o. Pierce Street - Suite ew Orleans, LA (Auditors) 12/31/97 In connection with your compilation of our financial statements as of and for the year then ended and as required by Louisiana Revised Statute 24:513 and the Louisiana GovemmentalAudit Guide, we make the following representations to you. We accept full responsibility for our compliance with the following laws and regulation and the internal controls over compliance with such laws and regulations. We have evaluated our compliance with the following laws and regulations prior to making these representations. These representations are based on the information available to us as of April 24," 1998. 
Pubtic Bid Law It is true that we have complied with the public bid law, LSA-RS Title 38:2212 regulations of the Division of Administration, State Purchasing Office.. 
Code of Ethics for Public Officials and Public Employees 

and, where applicable, the Yes[x] No[ ] 
It is truethat no employees or officials have accepted anything of value, whether in the form of a service loan, or promise, from anyone that would constitute a violation of LSA-RS 42:1101-1124. Yes[x] No[ ] It is true that no member of the immediate family of' any member of the governing authority, or the chief executive of the governmental entity, has been employed by the governmental entity after April 1, 1980 under circumstances that would constitute a violation of LSA-RS 42:1119. Yes[x] No[ ] Budgeting We have complied with the state budgeting requirements of the Local Government Budget Act (LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34. Yes[x] No[ ] 



Accounting and Reporting All non-exempt governmental records are available as a public record and have been retained for at least three years, as required by LSA-RS 44:1,44:7, 44:31, and 44:36. Yes{x] No[ ] We have filed our annual financial statements in accordance with LSA-RS 24:514, 33:463, and/or 39:92, as applicable. Yes[ x]No[ ] We have had our financial statements audited or compited in accordance with LSA-R$ 24:513. Yes [ x] No { ] Meetings We have complied with the provisions of the Open Meetings Law, provided in RS 42:1 through 42:12. (~ot Applicable) Yes [ ] No [ ] Debt It is true we have not incurred any indebtedness, other than credit for 90 days or less to make purchases in the ordinary course of administration, nor have we entered into any lease-purchase agreements, w~.hout the approval of the State Bond Commission, as provided by Article VII, Section 8 of the 1974 Louisiana Constitution, Article Vl, Section 33 of the 1974 Louis{ana Constitution, and LSA-RS 39:1410.60-1410.65. Yes Ix} No [ ] Advances and Bonuses It is true we have not advanced wages or salaries to employees or paid bonuses in violation of Article Vl Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:135, and AG opinion 79-729. Yes[z] No[ ] 
We have provided you with any communicalions from regulatory agencies or other sources concerning any possible non~mpliance with the foregoing laws and regulations, including any communications received between the end of the period under examination and the issuance of this report. We acknowledge our responsibility to disclose to you any known noncompliance which may occur subsequent to the issuance of your report. .Secretary reasurer Date Date k of Court ~_,A-" ~_~/ Date 
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OFFICE OF THE CLERK OF THE CRIMINAL DISTRICT COURT SCHEDULE OF PRIOR YEAR FINDINGS FOR THE YEAR ENDED DECEMBER 31, 1997 
INTERNAL CONTROL AND COMPLIANCE WITH LAWS. REGULATIONS. CONTRACT See status of outstanding findings 

2. INTERNAL CONTROL AND FEDERAL COMPLIANCE No prior year audit findings reported. 
3. MANAGEMENT LETTER See stares of outstanding findings 


