Alton Dale Thornton, Jr.

Certified Public Accau =

Scptember 12, 1997

T'o the Board of FExamincers

[.ouisiana l.icensed Professional Vocational
Rchabilitation Counselors Board of Examiners
Baton Rougc, I.ouisiana

In planning and performing my audit of the component unit financial statements ol the
[.ouisiana l.icensed Professional Vocational Rehabilitation Counselors Board of Examiners for
the years ended June 30, 1997 and 1996, 1 considered the organization’s internal control structure
to determine my auditing proccdures for the purpose of expressing an opinion on the financial
statement and not to provide assurance on the internal control structure.

However, during my audit, I noted certain matters involving the internal control structure
and other opcrational matiers that are presented for your consideration. I will revicw the status of
these comments during my next audit engagement. My comments and recommendations, all of
which have been discussed with appropriate members of management, are intended 1o improve
the internal control structure or result in other operating cfficiencies. 1 will be pleased to discuss
these comments in Turther detail at your convenience, to perform any additional study of these

matlers, or 1o assist you in implementing the recommendations. My commients arc summarized
as Tollows:

S L N L ——

1 reported that, “as a material weakness in the internal control structure, the size of the
Board’s operations and its limited staff preclude an adcquatc scgregation of duties and other
features of an adequate system of internal control.” Although to increase staff 1s not cost
beneficial, the board can take steps to strengthen their internal control structure.

1 wish to thank DeVonna Ponthicu for her support and assistance during the audit.

This report is intended solely for the information and usc of the Board of 1ixaminers,
management and the Legislative Auditor of the State of Louisiana.
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Certified Public Accountant
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Alton Dale Thornton, Jr.

Certiired Pulylice Acogu ot

Independent Auditor’s Report on Compliance Based on an
Audit of General Purpose Financial Statements Performed In
Accordance With Government Auditing Standards

T'o the Board of lixaminers

l.ouisiana l.iccnsed Professional Vocational
Rehabilitation Counselors Board of Iioxaminers

Baton Rouge, 1.ouisiana

I have audited the component unit financial statements of the Louisiana Licensed
Professional Vocational Rchabilitation Counselors Board of Examiners, a component unit of the
State of 1.ouisiana, as of and for the years ended June 30, 1997 and 1996, and have 1ssucd my
report thercon dated Scptember 12, 1997,

I conducted my audit in accordance with generally acceptance auditing standards and
Crovernment Auditing Standards, 1ssued by the Comptroller General of The United States. Thosc
standards require that 1 plan and perform the audit to obtain reasonable assurance about whether
the financial statements are frce of material misstatements.

Comphiance with laws, regulations, contracts, and grants applicablc to the L.ouisiana
Licensed Professional Vocational Rehabilitation Counselors Board of Examiners 1s the
responsibility of the Board of Examiners. As part of obtaining reasonable assurance about
whcther the financial statements are free of material misstatements, 1 performed tests of the
l.ouisiana Licensed Professional Vocational Rehabilitation Counselors Board of Examiners
compliance with ccrtain provisions of laws, regulations, contracts, and grants. Howcver, the
objcctive of my audit of the general purpose financial statements was not to provide an opinion
on ovcerall compliance with such provisions. Accordingly, 1 do not express such an opinion.

The results of my tests disclosed no instances of noncompliance that arc required to be
reported under Government Auditing Standards.

This report 1s intended for the information of the Board of Examiners, management and
the l.cgislative Auditor of the State of I.ouisiana. This restriction is not iniended to limit the
distribution of this report which is a matier of public record.

SR

Scpiember 12, 1997 "
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].ouisiana l.icensed Professional Vocational
Rehabilitation Counselors Board of Examiners
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my opinion on the general purpose financial statements and not 1o provide an opimion on the
internal control structure. Accordingly, I do not express such an opinion.

I noted certain matters involving the internal control structure and 1is operation that |
consider to be reportable conditions under standards established by the American Institute of
Certificd Public Accountants. Reportable conditions involve matters coming to my atlention
relsting to significant deficiencices in the design or operation of the internal control structure that.
in my judgement, could adversely affect the entity’s ability to record, process, summarize, and
report financial data consistent with the asscrtions of management 1n the general purposc
{inancial stalcments.

In my consideration of the internal control structure, I noted that, as a reportable
conditton, the size of the board’s operations and its Iimited staff preclude an adequaie
scgregation of duties and other {eatures of an adequate sysiem of internal control, although 1o
cmploy such controls may not be cost beneficial.

A matcrial weakness is a reportable condition in which the design or operation of onc or
more of the internal control structure elements docs not reduce to a relatively low level the risk
that crrors or irregularitics in amounts that would be material in relation (o the gencral purpose
financial statements being audited may occur and not be detected within a imely period by
cmployces in the normal course of performing their assigned functions,

My consideration of the internal control structure would not necessarily disclose all

maticrs in the internal control structure that might be reportable conditions that are also
considerced to be matcrial weaknesses as defined above. However, 1 believe the reportable
condition described above is not a material weakness.

I also noted other matters involving the internal control structure and its opcration that |
have reported to the board of Examincers of the l.ouisiana Licensed Professional Vocational
Rehabilitation Counselors Board of Examiners, in a separate Ictier dated September 12, 1997,

This report is intended for the information of the Board of IExaminers, management and
the Legislative Auditor of the Statc of Louisiana. This restriction is not intended 1o limit the
distribution of this report, which is a matter of public record.
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Scpiember 12, 1997




Alton Dale Thornton, Jr.

Certifred Public Aceau et

Independent Auditor’s Report on Internal Control
Structure Based on an Audit of General Purposc
I'inancial Statements pceriormed in Accordance

With Government Auditing Srandards

To the Board of Foxaminers

l.ouisiana Licensed Professional Vocational
Rehabilitation Counsclors BBoard of Exanuners

Baton Rouge, Louisiana

I have audited the general purposc financial statements of the Louisiana Licensed
Professional Vocational Rehabilitation Counsclors Board of Examiners, a component unit of the
Statc of Louisiana, as of and for the year ended June 30, 1997 and 1996, and have issucd my
report thercon dated September 12, 1997,

1 conducted my audit in accordance with generally accepted auditing standards and
Government Auditing Standards, 1ssucd by the comptroller General of the United States. ‘Those
standards require that 1 plan and perform the audit 1o obtain reasonable assurance about weather
the genceral purpose financial statements are frec of material misstatement.

The Board of Examiners of the 1.ouisiana l.icensed Professional Vocational
Rchabilitation Counselors Board of Examincrs is responsible for establishing and maintaining an
internal control structure. In fulfilling this responsibility, estimates and judgements by
management arc required to assess the expected benefits and related costs of internal control
structure policics and procedurces. The objectives of an internal control structure are to provide
management with rcasonable, but not absolute, assurance that assets arc safeguarded against Joss
from unauthornzed use or disposition, and that transactions arc execuicd in accordance with
management’s authorization and recorded properly to permit the preparation of financial
statements 1 accordance with generally accepted accounting principles. Because of inherent
limitations 1n any internal control structure, errors or irregularitics may nevertheless oceur and
not be detected. Also, projections of any evaluation of the structure to future periods is subject to
the risk that procedures may become inadequate because of changes in conditions or that the
cifectiveness of the design and operation of policies and procedures may deteriorate.

In plannming and performing my audit of the general purpose {financial statements of the
[.ouisiana l.icensed Professional Vocational Rehabilitation Counsclors Board of Examincers, Tor
the years ended June 30, 1997 and 1996, 1 obtained an understanding of the internal control
structure. With respect to the internal control structure, I obtained an understanding of the design
of rclevant policies and procedures and whether they have been placed in operation, and 1
asscssed control risk 1n order to determine my auditing procedures for the purposc of expressing
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OTHER REPORTS REQUIRED BY

GOVERNMENT AUDITING STANDARDS

The following pages contain reports on internal control structure and compliance with laws and regulation
required by Government Auditing Standards, issued by the Comptroller General of the United States. The
report on internal control structure is based solely on the audit of the financial statements and includes, whoere
appropriate, any reportable condittons and/or material weaknesses. ‘The report on comphance with laws and
regulations is, likewise, based solely on the audit of the presented {inancial statements and presents, where
applicable, compliance matter that would be material to the presented financial statements,




LOUISGIANA LICENSED PROFESSIONAL VOCATIONAL
REHABILITATION COUNSELORS BOARD OF EXAMINLERS

NOTES TO FINANCIAL STATEMENTS (CONTINUILD)

Note 10 - Pension Plan

All employees are members in the Louisiana State Emplovee Retirement System. In addition to the employec
contribution withheld at 7.5% of gross salary, the State contributes an additional 12.0% of gross salary of the
Louisiana State Employces Retirement System. The total payroll of the board for the fiscal years ending lung
30, 1997 and 1996 were $10,750 and 5,700 respectively, all covered by the retircment system. Under present
statutes, the agency docs not guarantee any of the benefits granted by the retirement system,

-11-




JLOUISIANA 1ICENSED PROFESSIONAL VOCATIONAL
REMABILITATION COUNSELORS BOARD OF EXAMINERS

NOTLES TO FINANCIAL STATEMENTS (CONTINULED)

Note 5 - Budget Practices (continucd)

3. The budget must be revised and approved by the Board of Examiners for any incrcasc in budgctary
expenditures
4.  All budgctary appropriations lapsc at the end of cach fiscal year.

Note 6 - 1.cascs

The Board docs not have any capital lcascs. 11 rents office space in Baton Rouge, Louisiana on a monthly basis,
The rental agreement provides for office space and utilitics at a cost of $260 per month. The agreement can be
canceled with a thirty (30) day noticce.

Note 7 - Cash and Cash Equivalents

I'or reporting purposes, cash and cash equivalents included cash, demand deposits, time deposits, and
certificates of deposit. Under state law, the Louisiana Licensed Professional Vocational Rehabilitation
Counselors Board of I:xaminers may deposit funds within a fiscal agent bank selected and designated by the
Intcrim Iimergency Board. Further, the Board may mvest in time certificates of deposit of state banks organized
undcr the laws of 1.ouisiana, national banks having their principal office in the state of Louisiana, in savings

accounts or shares of savings and loan associations and savings banks and in share accounts and share certificate
accounts of federally or state chartered credit unions.

As reflected on Pages 3 and 4, the Louisiana l.icensed Professional Vocational Rehabilitation counsclors Boad
of Examiners had cash and cash cquivalents totaling $27,272 at June 30, 1997 and $23,466 at Junc 30, 1996,
(Cash and cash cquivalents are stated at cost, which approximate market. Under state law, these deposits niust
be sccured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market
value of the pledged secunties plus the federal deposit insurance must at all times equal the amount on deposat
with the fiscal agent. Thesce pledged securitics are in the name of the pledging fiscal agent bank in the holding
or custodial bank in the form of safckeeping receipts held by the state trcasurer. The deposits at Junc 30, 1997
and 1996 of $27,272 and $23,433 respectively, consisted entirely of noninterest-bearing demand accounts
msurcd by the Fedcral Insurance Deposit Corporation (FDIC).

Note 8 - Total Columns on Statements

The total columns on the statements are captioned Memorandum Only to indicate they arc presented only 10
facihitate financial analysis. Data in these columns do not present financial position or results of operations ir
conformity with gencrally accepled accounting principles. Nor 1s such data comparable to a consolidation

Note 9 - Schedule of Per Diem Paid to Board Members

Board members scrvice without compensation as provided by Louisiana Revised Statute 37:3444 (1)),




LOUISIANA LICENSED PROFESSIONAL VOCATIONAL

REHABILITATION COUNSELORS BOARD OF LEXAMINERS

NOTES TO FINANCIAL STATEMENTS (CONTINUED)

General und

The General Fund is the only fund and is used to account for the general operations of the Board. ‘The various
fees and charges due the Board are accounted for in this fund. Generally operations expenditures are patd rom
this fund.

Account Group
The Account Group is not a fund. 1t is concerned only with the measurcments of financial position, not w it
measurement of results of operations,

Note 3 - Basis of Accounting
Basis of accounting refers to when revenues and cxpenditures are recognized and reported in the financial

statements. BBasis of accounting relates to the timing of the measurements madec, regardlcss of the measurement
focus applied. The Board’s records are maintained on the accrual basis of accounting.

Note 4 - General Fixed Assets
Iixed assets used in the governmental fund type operations are accounted for in the General Fixed Assets
Account Group, rather than in governmental funds. Depreciation has not been provided on general fixed asscts.

All fixed assets are valued at historical cost or estimated historical cost.

The changes in gencral fixed assets are as follows:

Beginning Ending

Balance Additions  Deletions Balance
July 1, 1995 - June 30, 1996 5,672 2,719 -()- 8,39 |
July 1, 1996 - Junc 30, 1997 8,391 -()- ~()- 8,301

Note S - Budget Practices

The Lowsizana licensed Professional Vocational Rchabilitation Counselors Board of Examiners utilized the
following budgctary practices:

I.. "The Board is required by Louisiana Revised Statute 39:1334 and 1335 to adopt and submit a
budget by January 1 of cach year to the Louisiana Department of Health and 1lospitals for the
following, expenditures and the means of financing them.

2. LEach budgct is presented on the acerual basis of accounting,




LOUISIANA TICENSED PROFESSIONAL VOCATIONAL
RUHABULITATION COUNSELORS BOARD OF EXAMINERS

NOTES TO FINANCIAL STATEMENTS

Note 1 - Summary of Significant Accounting Policies

The Louisiana Licensed Professional Vocational Rehabilitation Counselors Board of Examiners 1s a component
unit of the State of L.outsiana operated within the Lowsiana Department of Heaith and Mospitals, as provided by
}.ouistana Revised Statutes 37:3441 - 37:3452. 'The Board 1s composed of five members, appointed by the
Governor, who serve terms of four years, Board members are not compensated for Board mectings they attend
but arc reimbursed actual travel expenses as authorized by [Louisiana Revised Statute 37:3444(D). The Board is
charged with the responsibility of regulating the rehabilitation counseling profession in the state. The Board
administers examinations; 1ssues, suspends, and/or revokes licenses of technicians and apprentices; and
determines technical knowledge necessary to protect the public welfare. The Board began operations in Apn;l
1989, and 1s funded with self generated license fees. There are no appropriated {funds.

In April of 1984, the J‘inancial Accounting Foundation established the Governmental Accounting Standards
Board (GASB) to promulgate gencrally accepted accounting principles and transactions of state and local
covernmental entities. In June of 1987, the GASDB issued a revised codification of governmental accounting and
(inancial reporting standards. The codification and subsequent GASB pronouncenients are rccognized as
pencrally accepied accounting principles for state and local government.

I'he T.ouisiana Licensed Professional Vocational Rehabilitation Counselors Board of EExaminers prepares its
nancial statements in accordance with the standards cstablished by the GASB. GASD Codification Section

2100 cstablishes criteria for determining the governmental reporting entity and has defined the governmental
reporting, entity to be the State of Loutsiana. The accompanying statements present only transactions of the
I.ouisiana 1.iccensed Professional Vocational Rehabilitation Counselors Board of 1ixamincrs, a component wnit
of the State of Louisiana.

Annually, the State of Louisiana issucs gencral purpose financial statements, which includes the activity
contained in the accompanying financial statements. The general purpose financial statcments are issued by the
ouisiana Division of Administration-Office of Statewide Reporting and Accounting Policy and audited by the
I.ouisiana l.cgislative Auditor.

Note 2 - Fund Accounting

The accounts of the Loutsiana Licensed Professional Vocational Rehabilitation Counselors Board of Examincers
arc organized on the basis of funds and account groups, each of which is considered a scparate accounting
cntity. The operations of each fund are accounted for with a separate set of self-balancing accounts that
comprisc its asscts, liabilities, fund cquity, revenues and expenditures. Revenues are accounted for in thesc
individual funds bascd upon the purpose for which they arc to be spent and the means by which spending
activitics arc controlled. The funds presented 1n the financial staicments are described as follows:




LOUISIANA LICENSED PROFESSIONAL VOCATIONAL
REHABILITATION COUNSELORS BOARD OF EXAMINERS

STATEMENT OFF REVENUES. EXPENDITURES AND CHANGES IN FUND BALANCJ-
BUDGET (GAAP/BASISY AND ACTUAL-GOVERNMENTAL FUND TYPE - GENERAL FUND FOIR LHE

YEAR ENDED JUNE 30, 1996 -

VARIANC
FAVORARIL I
BUDGET ACTUAL {(UNFAVORAIIL.I)
REVIENUIES
Renewal Fees 22.100 17,900 (4.200)
I'xamination Fees 1,150 5,700 4.550)
Other Income 1,400 25 (1.375)
Total Revenue 24.650 23.625 (1.025)
LEXPENDITURIES
Opcrating Services 8,005 5,716 2.8
Materials and Supplics 1,200 1,749 (54))
Professional Services 14,600 3,118 11,48
Rent 11,940 7,530 4.410
Payroll IEXxpenses -()- 6,401 (6,401
Capital Qutlays 2,410 2,719 (309)
Total ixpenditures 38.155 27.233 10,92°
EXCESS (DEFICIENCY) OF
REVENULES OVER
EXPENDITURES (13,505) (3,608) 9897
IF'UND BALANCE AT
BLEGINNING OF YEAR 26,345 26.345 -()-
FUND BALANCLE AT
IEND OF YEAR 12,840 22.737 9. 897

T'he Accompanying Notes are an Integral Part of This Statement,
.7




LOUISIANA LICENSED PROFESSIONAL VOCATIONAL
REHABIIITATION COUNSELORS BOARD OF EXAMINERS

STATEMENT OF REVENUES, EXPENDITURES AND CI IANGIES IN FUND BALANCL:
BUDGIET (GAAP/BASIS) AND ACTUAL-GOVERNMENTAL FUND TYPE - GENERAL FUND FOR TLHIE
YEAR ENDLD JUNE 30, 1997

VARIANCYH
FAVORABI I
BUDGET ACTUAL, (UNFAVORABLI')
REVENUES
Renewal Fees 23,750 23.760 ] ()
Application and Examination Fees 350 3,900 3,550
Other Income -()- 59 34
Total Revenue 24.100 27.719 3.6]Y
LXPENDITURIES
Opcrating Services 6,000 6,291 (201)
Matcrials and Supplics 1,000 793 207
Professional Services 6,100 1,325 4,775
Payroll Iixpenses 13,662 12,190 1,47
Rent 3,300 3,120 1 80
Capital Outlays 1,300 -0- _ 1,300
Total Lixpenditures 31,362 23.719 7,64 -
EXCESS (DEFICIENCY) OF
REVENUES OVIIR
FUND BALANCE AT
BEGINNING OF YEAR 22 737 22737 -
FUND BALANCI: AT
IND OF YEAR 15.475 20,737 11,260

T'he Accompanying Notes are an Integral PPart of This Statement,
-6-




LOUISIANA LICENSED PROFESSIONAL VOCATIONAL
REHABILITATION COUNSELORS BOARD OF LEXAMINERS

STATEMENT OF REVENUES, EXPENDITURES AND CHANGIES IN FUND BALANCI:
QOVERNMENTAL FUND TYPE - GENERAL FUND
FOR THE YEAR IENDING JUNE 30,

1997 1996
REVIENUILS
Renewal 1'ees 23,760 17,900
Application and l:xamination Fees 3,900 5,700
Other Income 59 25
Total Revenue 27.719 23.625
EXPENDITURES
Opcrating Services 6,291 5.716
Materials and Supplics 793 1,749
Professional Services 1,325 3,118
Rent 3,120 7,530
Payroll Iixpenses 12,190 0,401
Capital Outlay -0- 2.719
Total Expenditures 23,719 27.233
EXCESS OF REVENUES OVIER EXPENDITURES 4,000 (3,608)
FUND BALANCI: - BEGINNING OF YEAR 22.737 26,345
IFUND BALANCE - END OF YEAR 20,737 22,737

T'he Accompanying Notes are an Integral Part of This Statcment,

L T ——————————EEEEETTTE—G——————
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LOUISIANA LICENSED PROFESSIONAL VOCATIONAL
REHABILITATION COUNSELORS BOARD OF EXAMINERS

COMBINED BAILANCE SHEET
ALL FUND TYPIES AND ACCOUNT GROUPS
JUNI: 30, 1996

GOVERNMENTAL  ACCOUNT GROUP

FUND TYPE GENERAL FIXED
GENERAL ASSETS
ASSIETS
Cash 23.466
FFixed Assets 8.39]1
TOTAL ASSETS 23.466 8,391

LIABILITIES, EQUITY AND OTIER CREDITS

[.1abilitics
Accounts PPayablc 253
Payroll Taxcs Payable 291
Pension Payable 1835
TOTAL LIABILITIES 129
Fiquity and Other Credits
Investment 1n Fixed Assets 8.391
I'und Balance - Unreserved 22737
TOTAL LIABILITIES, EQUITY 23,4066 8.391

AND OTHER CREDITS

The Accompanying Notes are an Integral Part of This Staterent.
4.

TOTALS
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[LOUISIANA LICENSED PROFESSIONAL VOCATIONAL

REHABILITATION COUNSELORS BOARD OF EXAMINLRS

COMBINED BAILLANCE SHEET

ALL F'UND TYPES AND ACCOUNT GROUPS

JUNI: 30, 1997

GOVERNMENTAL  ACCOUNT GROUP

FUND TYPE OGENERAL FIXED
GENERAL ASSETS
ASSETTS
Cash 27.272
I'ixed Assets 8.391
TOTAIL ASSETS 27,272 8,391

LIABILITIES, FOUITY AND OTHER CREDITS

| .1abilitics
Accounts Payablc
Payroll Taxes Payablc
Pension Payable

TOTAL LIABILITHES

I'quity and Other Credits
Investment 1in Fixed Assets

I'und Balance - Unreserved

TOTAL LIABILITIES, EQUITY
AND OTHER CREDITS

187
159
189
535

W aliresker—

8.391

20,737

27.272 8.39]

T'he Accompanying Notes are an Integral Part of This Statement.
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Alton Dale Thornton, Jr.

Certified Public Accou o

INDEPENDENT AUDITOR’S REPORT

1o the Board of Examiners

|.ouisiana Licensed Professional Vocational
Rehabilitation Counselors Board of 1ixamincers

Baton Rouge, L.ouisiana

I have audited the accompanying general purpose linancial statements of the louisiana
lL.icensed Professional Vocational Rehabilitation Counselors Board of Examiners, a componcnt
unit of the State of Louisiana created within the Louisiana Department of Tealth and 11ospitals,
as of and for the years ended June 30, 1997 and 19906, as listed in the table of contents. These
ecncral purpose financial stalements are the responsibility of the Louisiana Licensed Professional
Vocational Rchabilitation Counselors Board of xaminers. My responsibility is to express an
opimion on these financial statements based on my audit,

I conducted my audit in accordance with gencrally accepted auditing standards and
Government Auditing Standards, 1ssued by the Comptroller General of the United States. ‘Those
starnidards rcequire that 1 plan and perform the audit to obtain reasonable assurance about whether
the gencral purpose financial statements are {free of material misstatement. An audit includes
examining, on a i¢st basis evidence supporting the amounts and disclosures in the general
purpose financial statements. An audit also includcs assessing the accounting principles used

and significant estimates made by management, as well as evaluating the overall financial
statement presentation. 1 believe that my audit provides a rcasonable basis for my opinion.

In my opinion, the component untt financial statecments referred to above present fairly, in
all material respects, the financial position of the [L.ouisiana Licensed Profcssional Vocational
Rechabilitation Counselors Board of Examiners as of June 30, 1997 and 1996, and the results of
s operations for the years then ended, in conformity with generally accepted accounting
principles.

In accordance with Government Auditing Standards, 1 have also issued a report dated
September 12, 1997 on my consideration of the Louisiana Licensed Professional Vocational
Rechabilitation Counsclors Board of Iixaminers™ internal control structure and a report dated
September 12, 1997 on its compliance with laws and regulations.

N
Al LS, S
(.

scptember 12, 1997

Post Office Box 40651 4 Baton Rouge, LA 70835 ¢ 'l‘ulcphuuc? {5(]_4_} 774-9043 4 lax: (504) 274-9081 4 b-mail: Dalel@iame iL‘a_l.xlc—l
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