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INDEPENDENT AUDITORS’ REPORT

The Honorable David Dart

East Feliciana Parish Clerk of Court
P.O. Box 599

Clinton, Lowisiana 70722

Report on the Audit of the Financial Statements
Opinions

I have audited the financial statements of the governmental-tvpe activities, the major fund, and the
agoregate remaimng fund information of the East Felietana Clerk of Court. a component unit of East
Feliciana Pansh Police Jury, as of and tor the vear ended June 30, 2023 and the related notes to the financial
statements. which collectivelv comprise the East Feliciana Clerk of Court’s basic financial statements as
listed in the table of contents.

In my opinion. the accompanying fimancial statements referred to above present fairly, in all matenal
respects. the respective financial position of the governmental-type activities, the major fund. and the
agoregate remaining fund information of the East Feliciana Clerk of Court, as of June 30k 2023, and the
respectine changes n finanecial position for the vear then ended in accordance with accounting principles
generally accepted in the United States of Amerea.

Basis for Opinions

I conducted my audit i accordance with auditing standards generally accepted 1 the United States of
America (GAAS) and the standards applicable to financial audits contained in Gevernmenr Auditing
Stundurds, wsued by the Comptroller General of the Umted States. My responsibihties under those
standards are further described in the Auditor's Responsibilities for the Audit of the Financial Statements
section of my report [ am required to be independent of East Feliciana Clerk of Court, and to meet my other
ethical responsiblities, in accordance with the relevant ethical requirements relatmg to my audit. I beheve
that the audit evidence [ have obtained 1s suthicient and appropnate to provide a basis for my audit opinions.

Responsibilities of Management for the Financial Statemnents

Management 15 responsible for the preparation and thir presentation of the financial statements m
accordance with accounting principles generally aceepted in the United States of America. and for the
design, implementation, and maintenance of internal control relevant to the preparation and fair presentation
of financial statements that are free from material misstatement. whether due to fraud or error.



In preparing the financial statements, management 1s required to evaluate whether there are conditions or
events, considered n the aggregate, that raise substantial doubt about the East Felictana Clerk ot Court’s
abnlity to continue as a going concern for twelve months bevond the financial statement date. meluding any
currently known information that may raise substantial doubt shortly thereafter.

Auditor's Responsibilities for the Audit of the Financial Statements

My objectives are to obtamn reasonable assurance about whether the financial statements as a whole are free
from matenal misstatement, whether due to traud or error. and to issue an auditor’s report that includes my
opiions  Reasonable assurance s a high level of assurance but is not ahsolute assurance and therefore 1s
not a guarantee that an audit conducted in accordance with GAAS and Government duditing Standards will
always detect a material misstatement when 1t exists. The risk of not detecting a material misstatement
resulting trom fraud is Tngher than for one resulting from error. as fraud may involve collusion. forgery.
intentional omissions. misrepresentations, or the override of mtemal control. Misstatements are considered
material if there 1s a substantial likelthood that, individually or in the aggregate, they would mfluence the
judgment made by a reasonable user based on the financial statements.

In performing an audit 1 accordance with GAAS and Government Audiring Stundurds. T:

o Exercise protessional judgment and maintain professional skepticism throughout the audit.

o Identify and assess the risks of matenal misstatement of the financial statements. whether due to
fraud or error. and design and perform audit procedures responsive to those risks. Such procedures
include examining, on a test basis, evidence regarding the amounts and disclosures in the financial
statements.

¢  Obtan an understanding of internal control relevant to the audit in order to design audit procedures
that are appropriate m the circumstances, but not for the purpose of expressing an opinion on the
effectiveness of East Feliciana Clerk of Cowrt™s internal control.  Accordingly. no such opimion 1s
expressed.

o Evaluate the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management. as well as evaluate the overall presentation of the
financial statements.

¢ Conclude whether, in my judgment. there are conditions or events, considered in the aggregate, that
raise substantial doubt about the East Felictana Clerk of Court’s ability to continue as a gomy
concern for a reasonable period of ime.

I am required to communicate with those charged with governance regardimg, among other matters, the
planned scope and timing of the audit. sigmficant audit hindings. and certain internal control-related matters
that I identified during the audit

(]



Required Supplementary Information

Accounting principles generally accepted m the United States of Amenca require that the management’s
discussion and analysis, the budgetary comparison schedule. the schedule of change in OPEB liatnhity and
related ratios. employer’s share of net pension lability, and employer contributions be presented to
supplement the basic financial statements. Such information is the responsibility of management and,
although not a part of the basie financial statements, is required by the Governmental Accounting Standards
Board who considers 1t to be an essential part of hinancial reporting for placing the basie fimaneial statements
i an appropriate operational, economic. or historical context [ have applied certamn Iimited procedures to
the required supplementary information in accordance with auditing standards generally accepted in the
United States of America, which consisted of inquines of management about the methods of prepanng the
information and comparing the mtormation for consistency with management's responses to my inguiries,
the basic financial statements, and other knowledge we obtamed during my audit of the basie financial
statements. 1 do not express an opinion or provide any assurance on the information because the hmited
procedures do not provide us with sutficient evidence to express an opimon or provide any assurance.

Management has onmtted the management’s discussion and analysis that accounting prineiples generally
accepted i the United States of Amernica require to be presented to supplement the basic financial
statenients  Such missing information, although not a part of the basic financial statements, 1s required by
the Governmental Accounting Standards Board, who considers 1t to be an essential part of finanaal
reportmg for placing the basic financial statements 1n an appropriate operational. economic, or historical
context. My opinion on the basic financial statements is not atfected by this missing information.

Supplementary Information

My audit was conducted for the purpose of tomung opiions on the financial statements that collectively
comprise the Fast Fehoana Clerk of Court’s basic tmanemal statements. The other supplementary
information listed in the table of contents are presented for purposes of additional analysis and are not a
required part of the hasic financial statements.

The schedule of schedule of compensation, benefits, and other payments to the agency head and the justice
system funding schedule-collecting disbursing entity are the responsibility of management and was denved
from and relate directly to the underlying accountmy and other records used to prepare the basic financial
statements. Such information has been subjected to the auditing procedures apphied in the audit of the basic
financial statements and certamn addittonal procedures, including comparing and reconciling such
information drectly to the underlying accounting and other records used to prepare the basic financial
statements or to the basic financial statements themselves, and other additional procedures in accordance
with auditing standards generally accepted in the United States of America In my opinion. based on my
audit, the procedures pertormed as described above, the schedule of schedule of compensation, benetits,
and other pavments to the agency head and the justiee system funding schedule-collecting disbursing entity
are farly stated, in all matertal respects. i relation to the financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Governmenr Auwditing Stndards, Thave also 1ssued my report dated December 27. 2023
on my consideration of East Feliciana Clerk of Court’s internal control over financial reporting and on my
tests of its compliance with certam provisions of laws, regulations, contracts, and grant agreements and
other matters. The purpose of that report is solely to desenbe the scope of my testing of internal control
over financial reporting and compliance and the results of that testing, and not to provide an opinion on the
eftectiveness of East Feliciana Clerk of Court’s intemnal control over financial reporting or on compliance.
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EAST FELICTIANA PARISH CLERK OF COURT
CLINTON, LOUISLIANA
STATEMENT OF NET POSITION

JUNE 34, 2023

ASSETS

Cash and cash equivalents
Receivables

Capital assets, net

Total Assets

DEFERRED OUTFLOWS OF RESOURCES
Relared o pensions

Related to other post-enploynent retirement bene fits
Total Deferred Outflows of Resources

LIABIOITIES

Accounts payable

Payroll taxes payable

Accrued benefits pavable

Other post-employiment benefits payable
Net pension Habihity

Total Liabilities

DEFERRED INFLOWS OF RESOURCES
Related o pensions

Related o other post enploviment henefit amounts
Total Deferred Inflows of Resources
NET POSITION

Net mvestment in capital assets
Uhirestricted

Total Net Position

The accompanyving notes are an mtegral part of the hasic financal staements.,

9

1,235,038
1.690
22,583

1,259,311

476,641
74,905

551.546

2,942
5,700
20,957
368,307
1,143,990

1.541.896

10,599
358,295

368,694

(99,733)




EAST FELICIANA PARISH CLERK OF COURT

CLINTON, LOVISIANA
STATEMENT OF ACTIVITIES
YEAR ENDED JI'NE 30, 2023

Program Revenues

Net Revennes (Expenses)
Operating Capital
Chat pes for Grants anxd Grants and Goverimieidil]

Functioml: Prograns Expenses Nervice Caniributions  Contribations Activities
Governmental Activities

General govermnent $O1O8689¢ § 833058 % 43745 % 3 (200 993}

Intes governmental 25700 27,680 - - 1.9%G

Total Governmental Activitres 1112596 360,838 43745 - {205.¢13)

The accompanyiig notes are an integral part of the basic finnucal statements

General Revenues
Ligerest earniugs
Other tevenues
Non emplover pension contribittons
Total General Reverses
Clange 16 Net Posion

Net Position. beginning

Net Posttion. ending

10

43,058
§.28y
AR
109 682
{48931}

(802}

3 {49.713)
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
BALANCE SHEET
GOVERNMENTAL FUNDS
JUNE 30, 2023

ASSETS
Cash and cash equvalents $  1.235.038
Recervables:
Accounits, net 1.690
Total Assets 1.236.728
LIABILITIES AND FUND BALANCES
Liabilities:
Accounts payable 2942
Payroll taxes pavable 5.700
Accrued benefits payable 2(L.957
Total Liabnlites 29.599
Fund Balances:
Unassigned 1.207.129
Total Liabilittes and Fund Balances ) 1,236,728

The acconmpanying notes are an integral part of the baste tinancal statements.



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET
TO THE GOVERNMENT-WIDE STATEMENT OF NET POSITION
JUNE 30, 2023

Total Fund Balances - Total Govermmental Funds h 1.207.129

Amownts reported for governmental activities in the
Statement of Net Posttion are different because:

Capital assets used m governmental activities are not current

financial resources and. therefore. are not reported in the

Governmental Funds Balance Sheets. These are the capital

assets. net of accunudated depreciation, reported on the

Statements of Net Position. 22,583

Long-term habilities of govermmental activities do not require

the use of current financial resources and. theretore. are not

reported in the Governmental Funds Balance Sheet. These are

the long-term liabilities of the Clerk's governmental activities:
Other post-employment benefits (368.307)
Net pension liability (1,143.990))

Deferred outflows and inflows of resources related to penstons
and other post retirement emplovee benefits are applicable
to future pertods. and therefore, are not reported n the govermmental funds.

Deferred outtlows of resources related to pensions 476,641
Deferred outflows of resources related to other post retirement benefits 74.905
Deferred inflows of resources related to pensions (10.39%
Deterred mtlows of resources related to other post retirement benefits (358.295)
Total Net Position - Governmental Activities b {99.733)

The acconpanying notes are an integral part of the baste fimancal statements.



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
STATEMENT OF REVENUES, EXPENDITURES
AND CHANGES IN FUND BALANCES
GOVERNMENTAL FUNDS
YEAR ENDED JUNE 30, 2023

REVENUES
Intergovernnental revenues ) 27.680
Charges tor services:
Court costs and fees 442,791
Certifted copies and data processing 95,095
Licenses 860
Recording fees 294412
Grants 43,745
Interest eamed 43,6358
Other revenues 8.289
Total Revenues 956,330
EXPENDITURES
General povernment OR7.981
Change 1n Fund Balances (31.451)
Fund Balances, beginning 1,238,580
Fund Balances, ending % 1.207.129

The acconpanying notes are an integral part of the basic financal staterments.
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
RECONCILIATION OF THE STATEMENTS OF REVENUES,
EXPENDITURES AND CHANGES IN FUND BALANCES TO THE
GOVERNAMENT-WIDE STATEMENT OF ACTIVITIES
YEAR ENDED JUNE 30, 2023

Net Change in Fund Balances - Total Governmental Fuxds 5 (31451

Amounts reported for governmental activities in the
Statement of Activities are differenct because:

Governmental funds report capttal outlays as expenditures.
However, in the Statement of Activities, the cost of those
assets 1s allocated over their estimated useful lives as
depreciation expense.
Capital outlay which 1s considered expenditures on statement of
revenues, expenditures, and changes m fund balance. -
Depreciation Expense (9.957) (9.937)

Non enployer's contributions to the elerk of court pension plan, 57.135

Other post-retirement benefits are reported tn the Statement of Activities but

they are not reported as expenditures in the govermental funds. 9.590

Pension expense not requiring the use of current econonic resources

and therefore, not reported as a fimd expendinre. (124.248)
Change in Net Position - Governmental Activities 5 (9893 1)

The accompanying notes are an integral part of the basic financal statements.



EAST FELICIANA PARISH CLERK OF COURT

CLINTON, LOUISIANA

STATEMENT OF FIDUCIARY NET POSITION

FIDUCLARY FUNDS
JUNE 34, 2023

ASSETS

Cash and cash equivalents

Total Assets
NET POSITION
Held n trust for others

Total Net Position

Advance Registry

Depostt of Court
Fund Fund Toual
446,692 % 433253 5 879945
+46.6492 433,253 879,045
446,692 433,253 879,943
446,692 % 433253 5 879945

The accompanving nows are an integral part of the basic financal stawments.
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EAST FELICIANA PARISH CLERK OF COURT

Additons
Interest earned
Suits and successions

Deductions
Clerk of Court's costs
Settlement to htigants
Atiorney. curator and notary fees
Shenitfs fees
Judges Parish
Oher reductions

Change in Net Position
Net Position, begmning of vear

Net Position. end of vear

CLINTON, LOUISIANA
SCHEDULE OF CHANGES IN FIDUCIARY NET POSITION
AGENCY FUNDS
YEAR ENDED JUNE 30, 2023

Total Additons

Total Deductions

Advance Rewstry
Deposit of Court
Fund Fund Total
1.51 16381 S 17892
535,793 20,125 535918
537,504 36506 373.810
352,902 - 352,902
97,802 74,358 172,177
11,582 - 11.582
42.013 - 42.013
19,856 - 19.856
11,497 - 11.497
333,672 74,358 61,027
1.632 {37,844 (36.217)
445,060 471,102 916.162
446,602 433,253 S 879945

The accompanying notes are aninfegral part of the basic finoneal statements.
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

INTRODUCTION

The East Feheitana Parnsh Clerk of Court (heremafter referred to as the Cletk). as provided by Article V.
Section 28 of the Lowsiana Constitution of 1974, serves as the ex-officio notary public; the recorder of
convevances, mortgages and other acts: and has other duties and powers provided by law. The Clerk of
Court 15 elected for a four-year term.

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accounting and reporting practice of the Fast Feliciana Parish Clerk of Court conforms to generally
accepted accounting principles as applicable to governments. Such accounting and reporting procedures
also conform to the requirements of Louistana Revised Statute 24:513 and to the guides set forth tn the
Lowsiana Governmental Audit Guide, and to the industry audit guide Audits of Stte and Locul
Gaovernmental Units

The tollowing is a summary of certain significant accounting policies:

Financial Reporting Entity: Section 2100 of the GASB Codification of Governmental Accounting and
Fmancial Reporting Standards (GASB Codification) established critenia tor determining the governmental
reporting entity and component units that should be ncluded within the reporting enuty. The financial
reporting enfity as defined in GASB Statement No. 14, consists of (1) the primary government, (2)
organizations for which the primary govemment 1s financiallv accountable and (3) other organizations for
which the nature and signtticance of their relationship with the primary govemment are such that exclusion
would cause the reporting entity’s financial statements to be nusleadmg or mcomplete.  For financial
reporting purposes, the East Feliciana Parish Police Jury 18 considered the financial reporting entity for East
Feliciana Parish. The Clerk. therefore, is considered a component unit of the East Feliciana Parish Police
Jury. The accompanying financial statements. however, present only the transactions of the East Feliciana
Parish Clerk of Court.

Government-wide Accounting: In accordance with Government Accountng Standards Board Statement
No. 34, the Clerk has presented a statement of net position and statement of activities for the Cletk as a
whole. These statements mclude the primary government and its component units, if apphicable. with the
exception of fiductary funds. Those funds are reported separately. Govemment-wide accounting is designed
to provide a more comprehensive view of the government’s operations and financial position as a single
economic entity.

Government-wide statements distinguish between governmental and business-type activities. Governmental
activities are those financed through taxes, intergovernmental revenues and other non-exchange revenues
and are usually reported 1n governmental and internal service funds. Business activities are financed in
whele or in part through tees charged for goods or services to the general public and are usually reported n
proprietary funds.

19



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

Policies specific to the government-wide statements are as follows:

Eliminaring Internal dctvity

Interfund receivables and payables are eliminated in the statement of net position except for the net residual
amounts due between governmental and business-type acuivities. These are presented as mternal balances,
The allocation of overhead expenses. from one function to another or within the same function. 1s eliminated
in the statement of activities. Allocated expenses are reported by the function to which they were allocated.

Cupitalizing dssets

Tangible and/or intangible assets used in operations with an inital usetul hife that extends beyond one year
are capitalized. Infrastructure assets such as roads and bridges are also capitalized. Capital assets are
recorded at their historical cost and are depreciated using the straight-line method of depreciation over therr
estimated useful lives. They are reported net of accumulated depreciation on the statement of net position.

Program Revenues

The Statement of Activities presents three categories of program revenues — (1) charges for services. (2)
operating grants and contributions; and (3) capital grants and contributtons. Charges for services are those
revenues arsing from charges to customers who purchase, use or directly benefit from goods and services
provided by the Clerk. Grants and contributions, whether operating or capital in nature, are revenues arising
from recetpts that are reserved for a spectfic use.

Indirect Expenses

Expenses are reported according to function except for those that meet the defintion of special or
extraordinary items. Direct expenses are specifically assoctated with a service or program. Indirect expenses
include general government or admimistration that cannot be specificallv traced to a service or program.
Governments are not required to allocate indirect expenses to other functions. and the Clerk has chosen not
to do so.

Operating Reveries
Proprietary funds separately report operating and non-operating revenues.

Restricted Net Posinon

Restricted net position are those for which a constraint has been tmposed either extemally or by law. The
Clerk recognizes the use of restricted resources for expenditures that comply with the specific restrictions,
These resources are exhausted before unrestricted net position 18 used.

Fund Accounting: The Clerk uses tunds to repert on its financial pesition and the results of its operations.
Fund accounting is designed to demonstrate legal compliance and to aid financial management by
segregating transactions relating to certain govemment functions or activities.

A fund s a separate entity with a selt-balancing set of accounts. Funds of the Clerk are classified under two
categories: governmental amd fiduciary. Each category, in tum, 1s divided into separate tund types. The
tund classifications and a description of each existing fund type follow:

Govemmental Funds: Governmental funds account for all or most of the Clerk’s general activities,
mncludmg the collection and disbursement of spectfic or legally reserved monies, the acquisition or
construction of general fixed assets, and the servicing of general long-term obhoations. Governmental

20



EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

funds of the Clerk tnclude:
1. General — accounts for all activities not required to be reported in another fund.

Fiduciary Funds:  These fund types are used to account for assets held m trust for third-party
individuals, private orgamzations andror other governmental units/funds. Fiduciary funds mclude:

1. Custodial Funds — The Advance Deposit and Registry of Court custodial funds account for assets
held by the Clerk as an agent for others, are custodial in nature (assets equal habtlities) and do not
involve measurement of results of operations,

The Advance Deposit Fund. as provided by Louisiana Revised Statute 13842 accounts for advance deposits
on suits filed by hitigants. The advances are refundable to the litigants atter all costs have been paid.

The Registry of Court Fund. as provided bv Louisiana Revised Statute 13:475, accounts tor funds that have
been ordered by the judicial system to be held wntil judgment has been rendered 1n court Litigauon,
Withdrawal of these funds can be made only upon order of the Court.

Basis of Accounting/Measurement Focus: In Apnl of 1984, the Financial Accounting Foundation
established the Govemmental Accounting Standards Board (GASB) to promulgate generallv accepted
accounting principles and reporting standards with respect to activities and transactions of state and local
governmental entities. The GASB has ssued a Codification of Governmental Accounting and Financial
Reporting Standards (GASB Coditication). This codification and subsequent GASB pronouncements are
recognized as generally accepted accounting principles for state and local governments. The accompanying
financial statements have been prepared in accordance with such principles. The type of financial statement
presentation determines the accounting and financial reporting treatment applied to a fund.

The government-wide statements are reported using an economic resources measurement focus and the
accrual basis of accounting.  With this measurement focus, all assets. deferred outflows of resources,
habilittes and deferred inflows of resources associated with the operation of governmental and business-type
activities are included tn the statement of net position. Revenues are recognized when eamed. and expenses
are recognized at the time the liabilities are incurred in the statement of activities. In these statements, capital
assets are reported and depreciated tn each tund, and long-term debt s reported.

The fund statements are reported using a current financial resources measurement focus and the modified
accrual basis of accounting. With this measurement focus. only current assets and current labilities are
generally included on the balance sheet. Operating statements present increases and decreases in net current
assets. Expenditures for capital assets are reported as current expenses, and such assets are not depreciated.
Principle and interest paid on long-term debt is reported as current expenses.

Budgets and Budgetary Accounting: The Clerk adopts an annual budget for 1ts general tund. prepared in
accordance with the basis of accounting utilized by that fund.  Appropniations lapse at year-end. There was
one amendment made to the budget during the fiscal year ended June 30, 2015.

Cash and Cash Equivalents: Cash includes amounts in demand and interest bearing demand deposits.
Cash equivalents include amounts 1n investments with ongimal maturities of 90 days or less. Under state
law, the Clerk may depostt funds i demand deposits, interest-bearing demand deposits, money market
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

accounts or time deposits with state banks organized under Louistana law and national banks having their
principal offices in Louisiana.

Investments: Investments are hmited by Lousiana Revised Statute 332955, If the ongmal matunties of
mvestments exceed 90 days, they are classified as mvestments. Otherwise. the investments are classified as
cash and cash equivalents, In accordance with GASB Statement No. 31, investments are recorded at fair
value with the corresponding increase or decrease reported 1n investment earnings.

Inventory: Inventory is reported at cost. It includes only oftice supplies, the amount of which 1s considered
mnmaterial. Therefore, the acquisition of such items 15 expensed when purchased. and the inventory on hand
at year-end 1s not reported mn the accompanying financial statements,

Receivables: Trade receivables are recorded at management’s estimate of the amount that 1s expected to be
collected. This 15 based 1n part on historical imformation. There is no allowance recorded in the
accompanymg financial statements as management expects 100% of its outstanding receivables to be
collected. Revenues become susceptible to accrual when they become both measurable and avadable,

Use of Estimates: The preparation of financial statements 1n conformity with generally accepted accounting
principles requires management to make estimates and assumptions that affect certain reported amounts and
disclosures. Accordingly. actual results could differ from those estimates.

Capital Assets: The Clerk’s assets are recorded at historical cost. The threshold for capitalization is $5 000,
Depreciation 1s recorded usmg the straight-line method over the useful Iives of the assets as follows,
equipment and fumiture — 5-7 years.

Compensated Absences: The Clerk has the following policy relating to vacation and sick leave:

Vacation leave — Employees receive ten (10} days” vacations leave each year on the anmiversary of thew
employment. If an employee terminates at the end of the year, the employee will be pard for unused vacation
leave eamed.

Sick leave — Employees recetve ten (10} days sick leave each year. Sick leave 1s non-cumulative, but
employees are paid for unused sick leave at the end of the vear at thetr regular salary rate. Sick leave 1s not
paid upon termination.

The cost of leave privileges, computed 1n accordance with GASB Codification Section CoU. 15 recognized
as current year expenditures in the General Fund when leave is actually earned.

Long-Term Obligations: In the government-wide financial statements. debt principal pavments of
government activities are reported as decreases m the balance of the hability on the statement of net position.
In the fund tinancial statements. however, debt prinerpal payments of governmental funds are recognized as
expenditures when paid.

Deferred Outflows/Inflows of Resources: In some instances. the GASB requires a government to delav
recognttion of decreases in net position as expenditures until a future period. In other instances, govemments
are required to delay recognition of increases 1n net position as revenues unfil a future perntod. In these
cireumstances deferred outflows of resources and deferred mflows of resources result from the delayed
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

recognition of expenditures or revenues, respectively. At June 30, 2023, the Clerk of Court's deferred
outflows and inflows of resources are attributable to tts penston plan and postemployment benehit obligation.

Pension Plan: The Lowsiana Clerks™ of Court Retirement and Relief Fund prepared its employer schedules
m accordance with GASB No. 68 — dccounting and Fmancial Reporting for Pensions — an amendmenr of
GASB Starement No. 27 which provides tor the accrual basis of accounting.  Members™ earnable
compensatton. for which the employer allocations are based, s recogmzed tin the period in which the
employee 15 compensated for services perfonmed.

Net Position/Fund Balances: In the statement of net position. the difference between a government’s assets
and deferred outtlows of resources and 1ts habilities and deferred nflows of resources 1s recorded as net
posttion. The three components of net position are as follows:

Net Investment in Capital dssets

This category records capital assets net of accumulated depreciation and reduced by any outstanding
balances of bonds. mortgages. notes or other borrowings attributable to the acquusition, construction or
mprovement of capital assets.

Restricted Net Position

Net position that are reserved bv external sources, such as banks or by law. are reported separatelv as
restricted net positton.  When assets are required to be retamed in perpetuity. these non-expendable net
posttion are recorded separately from expendable net position.  These are components of restricted net
posttion.

[nrestricied Net Position
This category represents net posttion not appropriable for expenditures or legally segregated for a specific
future use.

In the Balance Sheet of governmental funds. fund balances are segregated as follows,

Non-spendable
This includes amounts in permanent funds and inventories that are permanently precluded from
conversion to cash.

Restricted
Fund balances that are restricted imclude those resources constramed to a specitic purpose by enabling
legislation, extemal parties or constitutional provisions.

Committed

Fund balances may be comnutted for a spectfic purpose by the highest level of decision-making authonty
through a formal action such as the adoption of an ordinance. The removal of or change in this commitment
can only be accomplished by the same Ievel of authority through the same type of action taken to commit
the tund balances imitially.

Assigned
Resources earmarked tor a specific purpose by a government's management are reported as assigned tund
balances.

I
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[nassigned
This category represents that pertion of equity that are avatlable for any purpose.

New Accounting Pronouncement: As of June 3. 2021, the Clerk implemented the provisions of GASB
Statement No. 84, Fiducrary Activintes,  This statement changes the definition of fiduciary activities.
providing more refined gutdance on how to determune if an activity 1s fiduciary in nature and theretore
should be reported as such. This statement defines types of fiductary activities, eliminating agency tund and
replacing them with custodial funds. Under thts guidance. all fiduciary funds will not report a net position
and statement of changes m net position.

For 2023, the Clerk implemented GASB Statement No 87, Leases. GASB Statement No. 87 enhances the
relevance and censistency of information of the government’s leasing activities. It establishes requirement’s
tor lease accounting based on the principle that leases are financings of the right to use an underlving asset.
A lessee is required to recognize a lease hability and an intangible night to use lease asset.

NOTE 2 - CASH AND CASH EQUIVALENTS

The cash and cash equivalents (book balances) on hand are as follows:

Governmental Fiductary
Activities Activities
Petty Cash $ 213 $ -
Interest Bearing - -
Demand Deposits 100,049 96518
LAMP. Inc. 1,134.776 783,427
Total $ 1.235.03% $ 879945

These deposits are stated at cost. which approximates market. Under state law, they must be secured by
tederal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of
the pledged securities plus the federal deposit msurance must at all tmes equal the amount on Jdeposit with
the fiscal agent. These securtties are held 1n the name of the pledging tiscal agent bank m a holding, or
custodial bank that 1s mutually aceeptable to both parties,

All deposits of the Clerk are covered by insurance (FDIC) or collateralized with securities that are held by
and in the entity’s name or registered in the entity’s name. Even though the pledged securities are considered
uncollateralized under the provision of GASB Statement 3, La R.S. 39:1229 imposes a statutory requirement
on the custodial bank to advertise and sell the pledged securities within 10 days of bemg notified by the
Cletk of Court that the fiscal agent has tailed to pay depostted tunds upon demand.

At June 30, 2023, the bank balances are $260,206. Of these bank balances. $750.000 are covered by FDIC
tnsurance {for general fund and two custodial funds).

LAMP 1s admmistered by LAMP. Ine.. a non-profit corporation orgamized under the laws of the State of
Louisiana. Only local government entities having contracted to participate in LAMP have an investment
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interest m its pool of assets. The primary objective of LAMP 15 to provide a safe environment for the
placement of public funds tm short-term, lngh quality investments. The LAMP portfolio mcludes only
securities and other obligations in which local governments in Louisiana are authorized to mvest in
accordance with LA — R.S, 33:2955.

GASB Statement No. 40 Deposit and Investment Risk Disclosure, requires disclosure of credit risk, custodial
credit risk, concentration of credit risk interest rate risk. and foreign cumrency risk for all public entity
investments.

LAMP is an mvestment pool that. to the extent practical, mvest in a manner consistent with GASB Statement
No. 79. The followmg facts are relevant for mvestment poals.

e Credit risk: LAMP is rated AAAm by Standard & Poor’s.

o Custodial credit risk. LAMP participants’ investments 1n the pool are evidenced by shares of the pool.
Investments in pools sheuld be disclosed. but not categorized because they are not evidenced by securities
that exist in physical or book-entry form. The public entity’s investment 1s with the pool. not the secunties
that make up the peol: theretore. no disclosure is required.

o Concentration of credit nisk. Pooled mvestments are excluded from the 5 percent disclosure requirement.

o Interest rate nisk. LAMP 1s designed to be highly hiquid to give its participants immediate access to therr
account balances. LAMP prepares its own mterest rate r1sk disclosure using the weighted average maturity
(WAM) method. The WAM of LAMP assets is restricted to not more than 90 days, and consists of no
securities with a maturity in excess of 397 days or 762 days for U.S. Govemment floating/variable rate
investments. The WAM for LAMP’s total investments ts 56 davs as of June 30, 2023,

¢ Foreign currency risk: Not apphicable.

The investments in LAMP are stated at fair value. The fair value is determined on a weekly basis by LAMP
and the value of the position in the external investment pool 1s the same as the net asset value of the pool
shares.

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors. LAMP 1

not registered with the SEC as an investment company. If vou have any questions, please feel free to contact
the LAMP administrative office at 800-249-5267.

NOTE 3 - RECEIVABLES

The net recetvables of the general fund. with the exception of inter-fund transactions. are as follows:

Accounts $1.690
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NOTE 4 - CAPITAL ASSETS

Capital asset activity of governmental activities for the vear ended June 30, 2023, was as follows:

Cuapital Assets, bemg depreciated

Equpment

Less: nccumulated depreciation

Equpment. net

Furniture

Less: accumulated depreciation

Fumiture, net
Net Capital Assets

Beginning Ending

Balance Additions Retirements  Balance

S 118333 § - $ $ 118,333
90.956 8.517 99.473
27.377 (8.317) 15.560
97.144 - 97.144
91,981 1.440 93,421
5,163 (1,440) 3.723

by 32540 % (9.937) % $ 22,583

Depreciation expense was recorded for $11.031.

NOTE 5 - ACCOUNTS AND OTHER PAYADLES

The payables of the general fund are as follows:

General Fund

Fiduciary fund:

Class of Payable
Trade pavables h 2.942 5 -
Pavroll Liabilities 5,700 -
Accrued benefits 20,957 -
Funds held in trust - 879.945
Total 5 29.599 $ 879945
NOTE 6 — INTER-GOVERNMENTAL TRANSACTIONS
Inter-governmental revenues of the general fund are as follows:
State supplement $25.700
La. Dept. of Elections 1.9%0
Total $27.680
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NOTE 7 - ON-BEHALF PAYMENTS

Certamn operating expenditures of the Clerk are paid by the East Feliciana Parish Jury and are not included
m the accompanying financial statements,

NOTE 8 - LEASES

Operuating Leuses. The Clerk has made an accounting policy election not to recognmze right-to-use assets
amd lease liabilittes that arise from short-term leases for any class of underlying asset. The Clerk has
considered all relevant factors and deternuned that 1t 15 not reasonably certain to exercise any options to
extend. Because at lease comnencement the Clerk 1s not reasonably certain to extend an opuion, the lease
term 1s for 12 months. The Clerk has o 12-month lease of mailing equipment. The amount paid for equipment
rentals during the current year was $6.083.

NOTE 9 - POSTEMPLOYMENT HEALTH CARE AND LIFE INSURANCE BENEFITS

General Information about the OPEB Plan

Plan description” The Cletk’s defined benefit postemployment health care plan provides OPEB to ehigible
retired employvees and their beneficraries. The plan provides OPEB for permanent tull-time employees of
the Clerk. The Clerk’s OPEB plan 1s a single emplover defined benefit OPEB plan administered by the
Clerk. Benefits are provided through the Lousiana Clerks of Court Insurance Trust ("LCCIT™). a multuple-
employer healthcare plan administered by the Lowsiana Clerks of Court Association. Lousiana Revised
Statute §13-783 grants the authority to establish and amend the benefit terms and financing requirements,
No assets are accumulated in a trust that meets the eritenia in paragraph 4 of Statement 75. The premmun
rates are established and may be amended by the LCCIT board of trustees, with the Clerk determining the
contrtbution requirements of the retirees.

Benefits provided. The Clerk provides medical, dental, vision. and life msurance benefits for retirees and
their dependents. The benefit terms provide for payment of 50% of retiree and 0% of dependent pre-
Medicare health. Medicare Advantage. vision, and dental msurance premiums. The plan also provides for
pavmertt of 50% of retiree lite tnsurance premiums.

Emplovees covered by benefir rerms. On January 1, 2022, the tollowing employees were covered by the
benefit terms:

Y

Inactive emplovees currently receiving benefits payments

Inactive employees entitled to but not yet receiving benefit payments 0
Active Employees 11
Total 14

Total OPEB Liability
The Clerk’s total OPEB hability of $368.307 was measured as of June 30, 2023 and was deternuned by an
actuarial valuation as of January 1. 2022,
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Actuarial assumptions and other inputs. The total OPEB hability tn the June 30. 2023 actuanal valuation
was determined using the following actuarial assumptions and other inputs. applied to all periods included
m the measurement, unless otherwise specified

Intlation: 2.40%
Salary Increases, meluding 3.35%
milation
Discount Rate: 3.86%
Health Care Cost Trend Rates
Medical: -0.03% for 2022, 6.25% for 2023, decreasing (.25% per
year to an ulumate rate of 5.0% for 2028 and later years,
Medicare Advantage: -11.63% tor 2022, 4.25% for 2023, decreastng (0.25% per

year to an ultimate rate of 3.0% for 2028 and later vears.
Includes 2% per vear for aging.

Dental 0.0% tor 2022, 3.0% per year
thereatter

Vision: -5.46% for 2022, 2.5% per vear
thereatter

Reurees' Share of Benefit-
Related Costs

Medical. 50% tor retirees and 100% for
dependents,
Medicare Advantage: 50%, for retirees and 100% for
dependents,
Dental. 50%, for retirees and 100% for
dependents.
Vision. 509 tor retirees and 100% for
dependents.
Basic Life Insurance: 30%%

The discount rate was based on the 6/30:2023 Fidelity General Obligation AA 20-Year Yield.

Mortality rates for active employees were based on the PubG.H-2010 Employee mortality table.
Generational with Projection Scale MP-2021 for males or females, as appropriate.

Mortalitv rates for retired employees were based on the PubG.H-2010 Healthy Retiree mortality table,
Generational with Projection Scale MP-2021 for males or temales. as appropnate.

The actuarial assumptions used m the valuation were based on the those used in the Louisiana Clerks of
Court Retirement and Relief Fund valuation and actuanal experience.
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Changes in Total OPEB Liability

Total OPEB

Liability

Balance at 6/30,2022 $377.743
Changes for the vear:

Service Cost 15.666

Interest 14.39G

Datterences between expected and actual expertence 624

Changes in Assumptions/Inputs

(33,549

Change in Benefit Terms 0

Benefit payments (6.573)

Administrative Expense 0
Net Changes ($9.430)
Balance at 6/30°2023 368,307

Sensitiviny of the 1otal OPER liabidity 1o changes in the discount rate. The following presents the total OPEB
hability of the Clerk. as well as what the Clerk’s total OPEB liability would be 1f it were calculated using a
discount rate that 1s 1-percentage-point lower 2.86 percent) or 1-percentage-point higher (4.86 percent) than
the current discount rate:

1% Decrease Discount Rate 1% Increase
{2.86%) {3.86%) {4.86%)
Total OPEB $425 457 $368.307 $309.487

Liability

Sensitivity of the toral OPERB liahility to changes in the healihcare cost trend rates. The tollowing presents
the total OPEB hability of the Clerk, as well as what the Clerk’s total OPEB hability would be if it were
calculated using healtheare cost trend rates that are |-percentage-point lower or 1-percentage-point higher
than the current healthcare cost trend rates:

1% Decrease Trend Rate 1% Increase
Total OPEB Liability $343.348 $368,307 $399.568

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources Related to
OPEB

For the vear ended June 30, 2023, the Cletk recogmzed an OPEB expense of ($9.436). On June 30, 2023,
the Clerk reported deferred outtflows of resources and deferred inflows of resources related to OPEB from
the following sources:
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Deterred Qutflows  Deterred Inflows

of Resources of Resources
Difterences between expected and actual experience $34.874 $208.112
Changes of assumptions or other inputs $40.031 $155.182
Total $74.905 $358.295

Amounts reported as deferred outflows of resources and deferred intlows of resources related to OPEB
will be recognized in OPEB expense as follows:

Year Ended June 3:

2024 ($33.080)
2023 ($33.080)
2026 {$44.531)
2027 (844,531
2028 (344 531)
Thereatter (383,637

NOTE 10 - PENSION PLAN

Plan Description. Substantially all emplovees of the East Feliciana Parish Clerk of Court are members of
the Louisiana Clerks of Court Retirement and Rehet Fund, a cost-shaning, multiple-emplover defined benetit
pension plan, which was established m accordance with La. Revised Statute 11.1501 to provide regular,
disability and survivor benefits for cletks of court, their deputies and other employees, and their
benehcianes.

Retirement Benefits. A member or former member shall be eligible for regular retirement benetits upon
attaming 12 or more years of credited service, attaming the age of 55 years (age 60 if hired on or after
January 1. 2011, and terminating employment. Regular retirement benefits, payable monthly for hte. 1s
equal to 3% percent of the member's monthly average final compensaton multiplied by the number of years
of credited service, not to exceed 100% of the monthly average final compensation. The retirement benefit
accrual rate 1s increased to 3'2% for all service credit accrued after June 30, 1999 (for members hired prior
to January 1. 201 | ). For members hired before July 1, 2006 and who retire prior to January 1, 201 1. monthly
average final compensation 1s based on the highest 36 consecutive months, with a lumit increase of 10% m
each of the last three years of measurement. For members hired after July 1. 2006, monthly average final
compensation 1s based on the highest compensated 60 consecutive months, or suceessive jomed months it
service was mterrupted. with a limit increase of 10% in each of the last five years of measurement. For
members who were employed prior to July 1, 2000 and who retire after December 31, 2010, the period of
final average compensation is 36 months plus the number of whole months elapsed since January 1. 2011,
not to exceed 60 months.

Disability Benefits Disability benefits are awarded to active members who are totally and permanently
disabled as a result of injuries sustatned 1n the line of duty or to active members with 10 or more vears of
credible service whoe are totally disabled due to anv cause. A member who is officially certitied as totally or
permanently disabled by the State Medical Disability Board will be paid monthly disability retirement
benefits equal to the greater of forty percent of their monthly average final compensation or 75% of therr
monthly regular retirement benefit computed as per RS, 111321 (C).
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Survivor Benefits. Upen the death of anv active contributing member with less than five years of credited
service, his’her accumulated contributions are patd to his’her designated benefictary. Upon the death of any
active contributing member with five or more years of credited service, automatic option 2 benefits are
payable to the surviving spouse. These benefits are based on the retirement benetits acerued at the member's
date of death with option factors used as if the member had continued 1n service to earliest normal retirement
age. Benefit payments are to commence on the date a member would have first become eligible tor normal
retirement assuming continued service unttl that time. In heu of a deferred survivor benefit, the surviving
spouse may elect benetits payable immediately with benefits reduced 4 of 1% tor each month by which
payments commence in advance of member's earliest normal retirement age. If a member has no surviving
spouse, the surviving mnor children under 18 or disabled children shall be pand Y3 of the member's accrued
retirement benefit m equal shares. Upon the death of any former member with less than 12 years of service,
the designated benefiviary may recerve his‘her accumulated contributions. Upon the death of any former
member with 12 or more years of service, automatic option 2 benefits are payable to the surviving spouse
with payments to commence on the member's retirement eligibility date. In lieu of pertodic payments, the
surviving spouse or children may receive a refund of the member's accumulated contributions.

Deferred Retirement Option Plan (DROP). In hieu of termunating employment and accepting a service
retirement allowance, any member of the Fund who 1s eligible for a service retirement allowance may elect
to participate in the Deferred Retirement Option Plan (DROP) for up to 36 months and deter the receipt of
benefits. Upon commencement of participation m the plan. active membership i the Fund terminates and
the participant's contributions cease: however, emplover contributions continue. Compensation and
creditable service remain as they existed on the effective date of commencement of participation in the plan.
The monthly retirement benefits that would have been payable, had the member elected to cease employment
and receive a service retirement allowance. are paid into the DROP account. Upon termination of
employment at the end of the specified period of participation, a participant in the program may receive, at
his option, a lump sum pavment from the DROP account equal to the payments to the account or a true
annuity based upon his account (subject to approval by the Board of Trustees). In addition, the member
receives the monthly benefits that were paid into the DROP tund duning his period of participation.

If emplovment 1s not terminated at the end of the participation peniod. pavments 1nto the account cease and
the member resumes active contributing membership tn the Fund. Interest is paid on DROP account balances
for members who complete their DROP participation but do not terminate employment. The interest eamings
are based on the actual rate of retum on funds in such accounts. These interest accruals cease upon
termination of employment,

Upon termimation, the member receives a lump-sum payments from the DROP tfund equal to the payments
made to that fund on his behalf or a true annuity based in his account (subject to approval by the Board of
Trustees). The monthly benetit payments that were being paid into the DROP fund are paid to the retiree
and an additional benefit based on his additional service rendered since termunation of DROP participation
ts calculated using the normal method of benefit computation. Prior to January 1. 2011, the average
compensatton used to calculate the additional benefit 1s that used to caleulate the ornginal beneht unless his
pertod of additional service 1s at least 36 months. Effective January 1, 2011, the average compensation for
members whose additional service 1s less than 36 months is equal to the lessor amount used to calculate hid
original benefit or the compensation eamed in the period of additional service divided by the number of
months of additional service. For former DROP participants who retire atter December 30, 2010. the period
used to determine tinal average compensation for post-DROP service is 36 months plus the number of whole
months elapsed from January 1, 2011 to the date of DROP entry. In no event can the entire monthly benefit
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amount paid to the retiree exceed 100% of the average compensation used to compute the additional benefit.
It a participant dies during the period of partictpation n the program. a lump sum pavment equal to his
account balance 1s paid to his named beneficiary or, if none. to his estate.

Cost of Living Adjustments. The Board of Trustees 1s authorized to grant retired members and widows of
members who have been retired for at least one full calendar vear an annual cost of 2.3% of ther benefit
(not to exceed $40 per month). and all retired members and widows who are 65 vears of age or older a 2%
increase in their original benefit (or their benefit as of October 1, 1977, if they retired prior to that time). In
order to grant the 2.5% COLA. the increase in the consumer price index must have exceeded 3% since the
last COLA granted. In order for the Board to grant either of these mncreases. the Fund must meet certain
other criteria as detailed in the Lowsiana statute relating to fundmg status. In lieu of granting the above cost
of living increases. Loursiana statutes allow the Board to grant a cost of hiving inerease where the benefits
shall be calculated using the number of vears of service at retirement or at death plus the number of vears
since retirement or death multiplied by the cost of Iiving amount which cannot exceed $1.

Contributions: Contribution requuirements are actuarially determined each year. For the yvear ending June
30. 2023, the Clerk’s rate was 22.25%; of annual covered payroll while the employees contributed 8.23%,.
In addition, the Lowsiana Legislature passed R.S. 11:1562(C) which allows the Clerk of Cowt pay the
Clerk’s operating funds all or any portion of the employee required contributions which would otherwise be
deducted trom the employee’s salarv. The Clerk elected to pay 100% of all retirement system contributions
to the Louwsiana Clerk of Court Retirement and Rehief Fund.  The Clerk of Clerk’s contributions to the
system for the years ending June 30, 2023 $147.192 (normal employer’s portion of $109.036 and employee
portion paid by the Clerk of $38,156),

In accordance with state statute, the Fund receives ad valorem taxes and state revenue sharing funds. These
additional sources of imcome are used as employer contributions and are constdered support trom non-
emplover contributing entities. Contributions from nen-employer contributing entities were $37,135,

Pension Liabilities, Pension Expense, Deferred Qufflows and Inflows of Resources Related fo
Pensions. At June 30. 2023 the Clerk reported a lability of $1.143.990 for 1ts proportionate share of the
Fund’s net penston liability. The net pension liabihty was measured as of June 30, 2022, and the total
pension hability used to calculate the net pension hability was determined by an actuarial valuatien as of
that date. The Clerk’s proportion of the net pension hability was based on a projection of the Clerk’s long-
term share of contributions to the pension plan relauve to the projected contributions of all participating
employers, actuarially determuned.  The Clerk’s proportion at that date was 0.4719891%. which 15 an
merease of 0.0037647% from the prior vear,

Pension expense of $271.440 was recognmized for the vear ended June 30, 2023, Deterred outflows and
intlows of resources related to pensions were reported from the following sources:
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Deferred Deterred
Outflows Inflows
Difference between expected and actual experience 10.847 (10.399)
Changes of assumptions $3,950 -
Change 1n proportion and differences between the
employer's contributions and the employer's proportionate
share of contributions (10,099} -
Net differences benween projected and actual earnings on
plan investments 244751 -
Enployer contributions subsequent to measurement date 147.192 -
Total 476.641 (10.399)

Deferred outtlows of resources of $147.192 related to pensions resulting from the Clerk’s contributions
subsequent to the measurement date will be recognized as a reduction of the net pension hability 1n the year
ended June 30, 2023, Other amounts reported as deferred outflows of resources and deferred inflows of
resources related to pensions will be recogmized in pension expense as follows:

Year ended June 30,

2024 10.550
2025 4.938
2026 6.456
2027 13,453
Total 35,396

Actuarial Methods and Assumptions

The net pension hability was measured as the portion of the present value of projected benefit payments to be
provided through the pension plan to current active and mactive employees that 1s attributed to those employees'
past peniods of service, less the amount of the pension plan's fiduciary net position.

A summary of the actuarial methods and assumptions used in detenmining the total pension lhability as of June

30,2022 15 as follows.

L
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Valuation Date 6312022

Actuarial Cost Method Entry Age Normal

Actuarial Assunphons:

Investment rate of return 6.55%, net of investment expense

Projected salary increases 1-5 vears of service 6.2%
3 years or more 3%
Intlation Rate 2.40%
Mortality rates Pub-2010 Public Retirement Plans multiphifed by 120%.

Mortality Table with full generational projection using the
appropriate MP-2019 inprovement scale.

Expected Remaining Service Lives 2021-5 years
2020-5 years
2019-3 years
2018-5 years
2017-5 years

Cost of Living Adjustments The present value of tuture retirement benefits 1s based on
benetits currentlv being paid by the Fund and includes
previously granted cost of iving increases, The present
values do not include provisions for potential future
increases not yet authortzed by the Board of Trustees as
they were deemed to be substantively automatic.

The actuarial assumptions used are based on the assumptions used n the 2022 actuarial funding valuation
which (with the exception of mertalitv) were based on results of an actuanal experience studv for the period
July 1. 2014 - June 30, 2019. unless otherwise specified.

The mortality rate assumption used was verified by combining data from this plan with three other statewrde
plans which have similar workforce composition tn order to produce a credible expertence. The aggregated
data was collected over the period July 1. 2014 through June 30. 2019. The data was then assigned credibility
wetghting and combined with a standard table to produce current levels of mortality. This mortality was then
projected forward to a period equivalent to the estimated duration of the Fund's hiabihities, Annuity values
calculated based on this mortality were compared to those produced by using a setback of standard tables.
The result of the procedure indicated that these tables would produce hability values approximating the
appropriate generational mortality tables used.

The long-term expected real rate of retum on pensien plan investments was determined using a building-
block method i which best-estimates ranges of expected future real rates of return (expected returns, net of
pension plan investment expense and imflation) are developed for each major asset class. These ranges were
combmed to produce the long-term expected rate of return by weighting the expected future real rates of
retum by the target asset allocation percentage and by adding expected mflation. The long-term expected
rate of return was 6.02% for the year ended June 30. 2022,
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The best estimates of geometric real rates of retum tor each major asset class included in the Fund's target
asset allocation as of June 30, 2022 is summarized it the following table:

Long-Term

Target Expected
Asset Portolio Real
Asset Class Allocation Rate of Return
Fixed Income:
Domestic bonds 25.00% 2.50%
International bonds 3,50
Domestic Equity 3R.00% 7.50%,
International Equity 22.00% §.50%
Real Estate 15.00% 4.50%
Total 100.00%

Discount Rate

The discount rate used to measure the total pension liability was 6.55%. The projection of cash flows used to
determme the discount rate assumed that contributions from plan members will be made at the current
coutribution rates and that contributions from participating employers will be made at the actuarially determined
rates approved by PRSAC takmyg into constderation the recommendation of the Fund's actuary. Based on those
assumptions. the Fund's fiduciary net position was projected to be available to make all projected tuture benefit
payments of current plan members. Therefore. the long-term expected rate of return on pension plan investments
was applied to all periods of projected benefit payments to determine the total pension hability.

Sensitivity to Changes in Discount Rate

The followmg presents the employer's proportionate share of the net pension liability caleulated using the
discount rate of 6.75%. as well as what the emplovers' net pension habihity would be 1f 1t were caleulated using
a discount rate that is one percentage pont lower {5.55%) or one percentage point higher (7.55%) than the current
rate,

1% decrease 5.55% 1,632,890
Current discount rate 6.55% 1,143,990
1% increase 7.55% 732,086

Payvables to the Pension Plan

The Clerk of Court’s payable to the LACRF at June 30, 2023 was $12,029 as the required contribution owed for
the month of June 2023,

L
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
NOTES TO THE FINANCIAL STATEMENTS
JUNE 30, 2023

NOTE 14- RELATED PARTY TRANSACTIONS

There were no related party transactions that require disclosure.

NOTE 15 - LITIGATION

There 1s currently no pending or existing hitigation on behalf of or against the Clerk.

NOTE 16 - SUBSEQUENT EVENTS

There were no ¢events between the close of the year through December 27, 2023, the date on which the
statements were available to be issued, that woukd materially impact these financial statements,
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
BUDGETARY COMPARISON SCHEDULE

GENERAL FUND

YEAR ENDED JUNE 30, 2023

REVENUES

Intergovernmental revenues
Charges for services:
Court costs and fees
Certified copies and data processing
Licenses
Recording fees
Grants
Interest earned
Other revemues

Total Revenues

EXPENDITURES

General government
Capital Outlay

Total Expenditures
Change 1n Fund Balances
Fund Balances, beginmng

Fund Balances, ending

Actual Variance with
Amounts Final Budget
Budgeted Amounts (Budgetary  Positive
Original Final Basis) {Negative)

5 24500 % 24.500 27.680 % 3,180
346.101 346,101 442791 96.690
79,500 79500 95.095 15.595
1.200 1.200 860 (340
277899 277899 294412 16513

- - 43.745 43.745

1.700 1.700 43,658 41 958
3.000 3.000 8,289 5,289
733,900 733,900 956,330 222,630
1,031,409 1.031.409 987,981 43,428
1.031.409 1,031,409 9R7.981 43.428
(297,509 297,509 (3145 179.202
1.197.693 1.197.693 1.238.580 40.887

5

900,184 &

900,184 §

1.207.129

5 220.089

See Independent Auditor's Report
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON LOUISIANA
NOTES TO REQUIRED SUPPLEMENTAL INFORMATION
JUNE 30, 2023

NGTE 1-BUDGETARY BASIS OF ACCOUNTING

The budgetary companson schedule of the General Fund (referred to by the Clerk as the Salary Fund) has
been presented on the moditied accrual basis of accounting which is consistent with accounting principles
generally accepted in the United States of America.
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Tuotal OPESB Liabnlsy

Service cosl

Interest

Changex ut benetit terme.

Dutterences hetween expected and actual experience
Chanecs of asswnphons

Bene fit pavinents

Net change i etal OPEB liabity

Total OPEB Labtlity - bewmnning

Toral OPEB liabrlity - ending (8}

iCovered-emnpiovee pavroll

Net OPEB lialnlify as a pereentage of
covervd-enployee pavioil

MNotes tv Sohedude:
Beuetir Changes

Charges of dssumptions.
Diisecunt Rores

Moralin Rares- 20E8-2014
2020

2ult

20222023

EAST FELICTANA PARIMSH CLERK OF COURT

CLINTON, LOUISEANA
Schediie of Changes ie Net OPEB Liability and Reiated Ratios for the

For the Year Ended Juae 30. 2023

2018 2019 2020 2024 2022 2023
$ 4,139 4,831 5 16 042 20730 16.083 {15665
22 450 23018 24 202 15,979 13.768 14 366
(14.06010 13,9649 3in5Mn 3,494 1261.143%) 624
(27.877) 39.193 (100 7600 43,249 (84 206 (33 549)
(15.243) -16.081 (17.793) {22.273) (5,534 (6,572
(341,592 91.933 (41 713y 61,143 {326.030) i) 136)
[ O 302 370 (84,303 042 590 703.773 377.743
5 392 370 634 303 %  6d2 590 703,773 377.743 A6% 07
b 372516 383303 % 306028 412,574 436,886 £35 A26
139 020, P78.53% 57 529, 170.548% H6 1699 &6 6%
Nokt Nuiwe None None MNone Nuone
IRT 3 30% 2,459, 192% 36U, 366"

RP-2000 Table withouth proection with 500 50% s unex blend
Pub G. H-2010 Emplovee amd Heodthy Retwee Generatonal

wirh RP-200y

Pub G. H-2011 Empioyee and Healthy Retree Geuerahonal

with MP-2020

Pub . H-2010 Emplovee amd Hendthy Rerwee Generstonal

wiath MP-2021

This sclhiedide is intended to show nfornnooen for 10 vears Additional vears wiil be

displayed as they becomie available

See lndeperndent Anditor’s Report
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
SCHEDULE OF EMPLOYER'S SHARE OF NET PENSION LIABILITY
YEAR ENDED JUNE 30, 2023

Employer's
Proportionate
Share ot the Plan
Employer's Enployer's Net Pension Fiduciary
Proportion Proportionate Enployer's Liab (Assety Net Pension
of the Share of the Covered as a %oage ofits  as a Yaage of the
Net Pension Net Pension Employee Covered Total Pension
Year Liab ( Asset) Liab { Assel) Pavroll Emplovee Pavroll Liability
2023 (0.4719891% § 1143990 5 482273 237.21% 74.09%
2022 0.4682243% § 622850 % 472,740 131.75% 85.40%
2021 0.4675931% % 1,124,975 & 463.162 242.89% 72.09%
2020 0.4586408% % RIZR8  § 435215 191.37% 77.93%
2019 0.4327565% % 719.404 § 400,643 179.56% 79.07%
2018 0.4438409% § 671.502 % 406.808 165.07% 79.69%
2017 044433000 % 822,369 % 401.958 202.15% 74.17%
2016 0.4364900% $ 654,744 % 397.470 164.73% 78.13%
2015 0.4375100% % 641,125 % 396,470 161.71% 79.37%

This schedule 15 mtended to show miormation for 10 vears
Additional years will be displayed as they become available.

See Independent Auditor's Report
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
SCHEDULE OF COMPENSATION, BENEFITS AND
OTHER PAYMENTS TO AGENCY HEAD
YEAR ENDED JUNE 30, 2023

Agency Head
David Dart
Clerk of Court

Purpose
Salary
Supplemental pav
Expense allowance
Benefits - retirement
Benehits - deferred conpensation
Benefits - group insurance
Travel
Auto allowance
Meals
Per Diem
Lodging
Membershup dues
Reimbursements for office expenses

Total Conpensanon, Benefits and Other Payments

See Independent Auditor's Report
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Amount
S 111953
25,700
13,585
45243
10,730
15904

21.835
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EAST FELICIANA CLERK QF COLYRY
Justice System Funding Schedule - Collecting/Dishnasing Entity
As of aml For the Year Ended June 30, 2023

Secoml Six

First Six Month Peviod
Month Peviod Ended
Cash Basis Presentation FEnded 12/31/22 VO /323
Beginning Balaonce of Aancunts Collected {i.e. cash on bamd} % J455. 005 5 52,303
Add: Colections
Csvil Fees 266,467 Zo% iS6
Lifepesy 756 756
Subtotal Collections AnTF.ol03 270,112
$ess: Disbhmsements To Governanents & Nonprofits:
20th IO Expense Fueud 300 3 oan
Acada Pansh Sheriff ] -
Ascension Parish Shertff S0 453
Assunpiton Parich ShertfY - 53
Avevelles Parnsh Sherift 20
Bossier Parish Shentl 63 -
Caddo Parssh Sheritt 45 44
Calihweli Parvish Shernfl 40 108
Coliection Section. State of LA - 248
Commissioner of Insurance 10 5
Dept of Jusitce Corrections Section Srate of EA 13 51
Division of Admipistastion Otficy of Generad Colsel State of 1A [el1] iS5
East Baton Fouge Panish Shenfl A578 3 740
East Feliciann Parish Sheriff O 7R 19 383
First Circuit Cowt of Appeal - az7
Jetfer<on Parish Shentf 154 a0
Lafavette Parish Sheriff 70 ol
Livingston Parish Shenff 4652 222
Lowdsiana Deparanent of the Treaswry 3018 A0
Louiziana Slate Treaswrer, Loudstana Suprenne €ownt .10 6573
Louisiany Supsesne cosut Judicial Collepe Fusd oo 14
Orieans Parish Civii Sher: 130 240
Ouaciita Parish Sheritt 34
Placquentnnes Parish Sherift - af)
Poande Cosyfree Parish Shesdf 7 g0
Raprdes Parish Skeritt 0 -
Rauchiasui Parish Sherit? 4 -
Secretuy of Stawe 4 450
St John the Baptist Parvih Shenoff 2= -
St Benard Parssh Shertff - o6
St Chules Parish Sherift is -
5t. Helena Pazish Shenfl’ =7 L8}
5t Landry Parssh Sheriffy - 7
St Tammmany Parssh Sheri 0 Q92
St Navy Parich Sheriff wi
State of La, Dyivision of Admensration - i
Suprense cow bt of LA By 15
Tagsfraba Pastsh Sherift 172 138
Terrebone Parish Shersff - 142
Webtster Parish Sherit [}
West Baton Rouge Shenff 15 205
West Feliciana Parish Sheriff €l 722
Witm Paresh Sheriff 34
Less Ammunts Retained by Cuoilecting Ageacy
Agpoimirs Self-Dishamrsed o Collectitg Agency-Civil Fees 174.542 178.261
Lesy: Disbaasenents fo Individuals drd Pardy Collecting or Processing Agencies
Civil Fee Refunds 5,746 b B S
Subtotal Disburse ments/Retainage L5008 278 723
Totai: Ending Balancy of Anwaumts Coliected int not Binburse d'Retained (e, eash an hamd) k3 452,303 B 3400590

See Erlependent Awditor's Report
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Minda B. Raybourn
Certified Pubbic Hecountant
Linsited Liatitety (Company
Q20 1™ Avenue
Franklinton, Loutsiana 70438
(985) 839-4413
Fux (985) 839-4402
wrepads huntbrothers.com
Member Member
AICPA LCPA

INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE AND OTHER MATTERS
AND ON INTERNAL CONTROL OVER FINANCIAL REPORTING
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Dawvid Dart, Clerk of Court
East Felictana Parish

P. O. Box 599

Chinton. Loursiana 70722

I have audited. in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financtal audits comtained tn Government Auditing Stundards
tssued by the Comptroller General of the United States. the financial statements of the governmental-type
activities. the mayjor fund. and the aggregate remaining tund mformation of the East Felieiana Parish Cletk
of Court, a component unit of the East Feliciana Pansh Police Jury, as of and for the year ended June 30.
2023, and the related notes to the financial statements, which collectively comprise the East Fehiciana
Parish Clerk of Court's basic financial statements, and have 1ssued my report thereon dated December 27,
2023,

Internal Control over Financial Reporting

In planning and performing my audit of the financial statements, T considered the East Felicrana Parish
Clerk of Court's internal control over financial reporting Ginternal control) to determine the auditprocedures
that are appropriate in the circumstances for the pupose of expressing our opimons on the financial statements,
but not for the purpose of expressing an opinion on the effectiveness of the East Feliciana Parish Clerk of Court's
internal control. Accordingly, T do not express an opimon on the effectiveness of the East Feliciana Panish
Clerk of Court's internal control.

A deficiency in internal conmrol exists when the design or operation of a control does not allow
management or emplovees. 1n the normal course of performung their assigned funcuions. to prevent or detect
and correct mmsstatements on a timely basis. A marerial weaknesy 1s a deficiency, or combination of
deficiencies, in internal control such that there 15 2 reasonable possibility that a material misstatement of
the entitv's fnancial statements will not be prevented or detected and corrected on a timely bawis. A
significant deficiency 1s a deficiency, or a combination of deficiencies, in internal control that is less severe
than a matenal weakness. yet important enough to merit attention by those charged with governance.

My consideration of the internal control was for the limited purpose desenibed mnthe first paragraph of this
section and was not designed to wdentify all deficiencies ininternal control that mnght be matenal weaknesses
or signtficant deficiencies. Given these hmitations. during my audit I did not identify any deficiencies m
internal control that I consider to be material weaknesses. However, matenal weaknesses may exast that have
not been identified.
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EAST FELICIANA PARISH CLERK OF COURT
CLINTON, LOUISIANA
SCHEUDLE OF FINDINGS AND RESPONSES
YEAR ENDED JUNE 30, 2023

I have audited the financial statements of the East Felictana Parish Clerk of Court as of and for the
year ended June 30, 2023, and have 1ssued my report thereon dated December 27, 2023, 1 conducted
my audit in accordance with auditing standards generally accepted in the Umited States of Amertca
and the standards applicable to financial audits contained in Government Audinmg Standards. 1ssued
by the Comptroller General of the United States. My audit of the tinaneial statements as of June 30,
2023, resulted 1n an unmodified opinion.

Section 1 Summary of Auditor’s Reports

A. Report on Comphance and Internal Control Matenal to the Financial Statements

Internal Control Significant Deficiencies a No
Matenal weaknesses o No
Compliance Material to Financial Statements o No

B. Federal Awards
N/A
Section II Financial Statement Findingx
Nong
Section II1  Federal Award Iindings and Questioned Costs
None
Section IV Management Letter

None
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Minda B. Raybourn
Centificd Pubilec Aecountant
Limited Liakility Company

R0 1™ Avenue
Franklinton., Louisiana 70438
{Y85) 839-4413
Fax (985} 839-4402
wrepaihuntbrothers.com
Member Member
AICPA LCPA

INDEPENDENT ACCOUNTANT'S REPORT
ON APPLYING AGREED-UPON PROCEDURES

To the Honorable David Dart

East Feliciana Parish Clerk of Court
P. O. Box 399

Chnton, Louisiana 70722

We have performed the procedures enumerated below on the control and compliance (C/'C) areas
tdentitied 1n the Lowstana Legslative Auditor’s (LLAs) Statewide Agreed-Upon Procedures
(SAUPs) for the fiscal period July 1. 2022 through June 30. 2023, The East Felictana Clerk of
Court’s (the “Clerk of Court”) management is responsible for those C/C areas identified in the
SAUPs.

The Clerk of Court has agreed to and acknowledged that the procedures performed are appropriate
to meet the intended purpose of the engagement, which 1s to perform specified procedures on the
C/C areas 1dentified in LLA's SAUPs for the fiscal peniod July 1, 2022 through June 30, 2023,
Additionally, LLA has agreed to and acknowledged that the procedures performed are appropriate
tor its purpeses. This report may not be suitable for anv other purpose. The procedures performed
may not address all the ttems of interest to a user of this report and may not meet the needs of all
users of this report and. as such. users are responsible tor determiming whether the procedures
performed are appropriate for their purposes,

The procedures and assoctated findings are as follows.

Wrinen Policies and Procedures

1. Obtain and mspect the entity’s wntten policies and procedures and observe whether they
address each of the following categortes and subcategories if applicable to public funds and
the entity’s operations:



F

~

J

[

)

d)

)

h)

Budgering, mcluding prepaning, adopting, momtoring, and amending the budget.
No exceptions to this procedure.

Purchasing. mcluding (1) how purchases are mitiated, (2) how vendors are added to the
vendor list, (3) the preparation and approval process of purchase requisttions and purchase
orders: (4 controls to ensure compliance with the Pubhc Bid Law; and (5) documentation
required te be maintained for all bids and price quotes.

No exceptions 1o this procedure.
Disbursements. including processing, reviewins. and approving.

g g £ I g
No exceptions to this procedure.
Receipts/Collections. including receiving, recording, and preparmg deposits.  Also,
policies and procedures should include management’s actions to determine the
completeness of all collections for each type of revenue or agency fund additions (e.g.,
pertodic confirmation with outside parties, reconctlianion to utility billing after cutoff

procedures, reconctliatton of trathic ticket number sequences. agency fund forteiture
monies confimmation).

No exceprons to this procedure.

Payroll’Personnel. including (1) payroll processing, (2) reviewing and approving time and
attendance records, including leave and overtime worked, and (3) approval process for
employee(s) rate of pay or approval and maintenance of pay rate schedules.

No exceptions 1o this procedure.

Conrracting, including (1) types of services requiring written contracts, (2) standard terms
and conditions, (3) legal review, (4) approval process, and {3) monutoring process.

The Clerk has procedures it follows but are not in writing.

Credit Cards (and debit cards, fuel cards, P-Cards, if applicable). including (1) how cards
are to be conwolled. (2) allowable business uses, (3) documentation requirements, (4)
required approvers of statements, and (5) monttoring card usage (e.g., determining the
reasonableness of fuel card purchases).

No exceptions 1o this procedure.

Travel and Expense Reimbursement, including (1) allowable expenses. (2) dollar
thresholds by category of expense, (3) documentation requirements, and (4) required
approvers.

No exceprons to this procedure.
Ethics, including (1) the prohibitions as defined in Louisiana Revised Statute (R.S)

42:1111-1121, (2) actions to be taken if an ethics violation takes place. (3) svstem to
monitor possible ethies violations. and (4) a requirement that documentation s maintained



to demonstrate that all employees and officials were notitied of any changes to the entity’s
ethics policy.

No excepnons to this pf'()(‘t‘d!”'f.’.

1 Debt Service. imchuding (1) debt issuance approval. (2) conunumg disclosure/EMMA
reporting requirements, (3) debt reserve requtrements, and (4) debt service requirements.
No exceptions 1o this procedure.

K) Information Technology Disaster Recovery/Business Continuity. mcluding (1)
tdentification of cntical data and frequency of data backups, (2) storage of backups tn a
separate physical location isolated from the network. (3) pertodic testing/verification that
backups can be restored. (4) use of antivirus software on all systems. (5) timely application
of all available system and software patches/updates. and (6) wlentification of personnel,
processes, and tools needed to recover operations atter a eritical event.

No exceptions to this procedure

1y Sevual Harassment, including RS, 42:342-344  requirements for (1) agency
responsibilities and prohibitions. (2) annual emplovee trainmg. and (3) annual repotting.

Item 3 is not uddressed in the Clerk of Court s sexual hurassment policy.

Management’s Response: We will implement the policies and procedures noted above
before the end of the current fiscal year.

Board or Finance Committee-This is not applicable to the Clerk of Court.

2. Obtamn and mspect the board/finance committee minutes for the fiscal period. as well as the
board’s enabling legislation. charter. bylaws, or equivalent document m ettect durmng the fiscal
periad, and:

a) Observe that the board/finance committee met with a quorum at least monthly, or on a
frequency in accordance with the board’s enabling legislation. charter. bylaws. or other
equivalent document.

by For those entities reporting on the governmental accounting model. observe whether the
minutes referenced or imcluded monthly budget-to-actual comparisons on the general fund.
quarterly budget-to-actual. at a mintmum, on proprietary funds. and semt-annual budget-
to-actual, at a minimum, on all special revenue tunds Alrernately, for those entities
reporting on the nonprofit accounting model, observe that the minutes referenced or
mctuded financial acrivity relating to public funds if those public funds comprised more
than 1046 of the entitv's collections during the fiscal period.

¢} For governmental entities, obtain the prior yvear audit report and observe the unassigned
fund balance in the general fund. It the general fund had a negative ending unassigned
fund balance in the prior year audit report, observe that the minutes for at least one meeting
during the fiseal peniod referenced or included a formal plan to ehnunate the negative
unassigned fund balance in the general fund.
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Bank Reconciliations

]

Obtain a lhisttng of entity bank accounts for the fiscal period from management and
management’s representation that the hsting is complete.  Ask management to wdenuty the
entity’s main operating account.  Select the entity’s mam operating account and randomly
select 4 additional accounts (or all accounts 1t less than 3). Randomly select one month from
the fiscal period. obtamn and mspect the corresponding bank statement and recenciliation for
each selected account, and observe that:

The listing of bank accounts and management 's representation were obiained.
a) Bank reconciliations include evidence that they were prepared within 2 months of the
related statement closing date (e.g.. imtialed and dated or electromically loggedy;

No exception to this procedure.

by Bank reconctliations include evidence that a member of management/board member who
does not handle cash, post ledgers. or 15sue checks has reviewed each bank reconciliation
te.g.. inttialed and dated, electronically logged): and

The external account prepares the bank reconciliations.  The reconcilianons were signed
by the external acconuntant

¢} Management has documentation reflecting it has researched reconciling items that have
been outstanding for more than 12 months from the statement closing date. if applicable.

The salary fund has 3 checks totuling S119.83 that are 12 months and older

Management Response:  We will review the outstanding checks and research
accordingly.

Collections (excluding electronic funds transfers

4.

A

Obtain a listing of deposit sites for the fiscal period where deposits for cash/checks/money
orders {cash) are prepared and management’s representation that the hsting 1s complete.
Randomly select 5 deposit sites {or all deposit sites if less than 5).

A listing of deposit sites and management’s representatton was obtained

For each deposit site selected. obtatn a listtng of collection locattons and management’s
representation that the Iisung 1s complete. Randomly select one collection location for each
depostt site (1.e.. 3 collection locations tor 5 deposit sites), obtam and inspect written policies
and procedures relating to employee job duties (if no written policies or procedures. inquire of
employees about their job duties) at each collection location, and observe that job duties are
properly segregated at each collection location such that:



6.

a) Employees responsible for cash collections do not share cash drawers/registers.
The cash dravwer 1s shared.

by Each employee responsible for collecting cash 1s not responsible for preparmg/making
bank deposits. unless another employee/official s responsible for reconeiling collection
documentation (e.g.. pre-numbered receipts) to the deposit.

The person responsible for collecting cash is not responsible for preparmgamaking
depostts A different person is responsible for reconciling collecnon documentation 1o the
depaonsit.

¢} Each employee responsible for collecting cash is not responsible for pesting collection
entries to the general ledger or subsidiary ledgers, unless another emplovee/official 1s
responsible for reconciling ledger postings to each other and to the deposit.

The person responsible for collecting cash s nor responsible for posting collection eniries
to the general ledger.

dy The employee(s) responsible for reconciling cash collections to the general ledger and/or
subsidiary ledgers, bv revenue source and’or agency fund additions, are not responsible for
collecting cash, unless another emplovee/ofticial verities the reconcihiation.

The person responsible for reconciling cash collections 1o the general ledger by revenne
and agency fund additions are not responsible for collecting cash.
Obtain from management a copy of the bond or tnsurance pelicy for theft covering all

employees who have access to cash. Observe the bond or msurance policy for theft was
enforced during the fiscal period.

No exception to this procedure.

Randomly select two deposit dates for each of the 5 bank accounts selected for procedure #3
under “Bank Reconciliations” above (select the next deposit date chronelogically if no deposits
were made on the dates randomly selected and randomly select a deposit if multiple deposits
are made on the same day). Afrernately, the pracutioner muy use a source document other
than bank statements when selecting the deposit dates for testing. such as a cash collection
log. daily revenue report, receipt book. erc. Obtain supporting documentation for each of the
10 deposits and.

a) Observe that receipts are sequentially pre-numbered.

by Trace sequentially pre-numbered receipts. system reports, and other related collection
documentation to the deposit shp.

¢} Trace the deposit ship total to the actual deposit per the bank statement,

d) Observe the deposit was made within one business day of receipt at the collection location
(within ene week if' the depesitory 1s mere than 10 miles from the collection location or the
deposit 1s less than $100 and the cash 1s stored securely 1n a locked safe or drawer).

¢} Trace the actual deposit per the bank statement to the general ledger.
There were no exceptions 1o procedures a through e.
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Nan-Payroll Disbursements fexcluding card purchases/payments, travel reimbursements, and
petty cash purchases)

K.

9.

10,

Obtain a histing of locations that process payments for the fiscal period and management’s
representation that the listing 15 complete. Randomly select 5 locations (or all locations if less
than 5).

Management's representation was obtamed  The entitvy has one location that processes
pAavinenis.

For each location selected under #8 above, obtain a histing of those employees involved with
non-payroll purchasing and payment functions.  Obtain written policies and procedures
relating to employee job duties (1f the agency has no written policies and procedures, mquire

of employees about their job duties), and observe that job duties are properly segregated such
that:

a) At least two employees are mvolved i mitiating a purchase request, approving a purchase,
and placmg an order’making the purchase.

No exceprions to this procedure.
by At least two employees are involved m processing and approving payments to vendors.
No exceptions to this procedure.

¢} The employee responstble for processing payments 1s prohibited from adding/modityving
vendor files, unless another employee s responsible for periodically reviewing changes to
vendor files.

No exceptions to this procedure.

d) Either the emploveesotticial responsible for signing checks mails the pavment or gives the
signed checks to an emplovee to mail who 1s not responsible for processing payments.

No exceptions to this procedure.
[Note: Exceptions to controls that constramn the legal authority of certain public otficials (e.g..
mayor of a Lawrason Act mumcipality) should not be reported. ]

For each location selected under #8 above. obtain the entity’s non-payroll disbursement
transaction population (excluding cards and travel reimbursements) and obtain management’s
representation that the population 1s complete. Randomly select 5 disbursements for each
location. obtamn supporting documentation for each transaction. and:

a) Observe whether the disbursement matched the related original ttemized invoice and
supporting documentation indicates deliverables included on the invoice were received by
the entity.

No excepnons to this pf'()(‘t‘d!”'f.’.



11.

b} Observe whether the disbursement documentation mcluded evidence (e.g.. nitial‘date,
electronic logging) of segregation of duties tested under #9. as applicable,
No exceprions to this procedure.

Using the entity’s main operating account and the month selected in Bank Reconciliations
procedure #3A, randomly select 5 non-payroll-related electronic dishursements {or all
electronic disbursements 1f less than 5) and observe that each electronic disbursement was (a)
approved by only those persons authorized to disburse funds (e.g.. sign checks) per the entity’'s
policv, and (b} approved by the required number of authorized signers per the entity’s policy.
Note: If no electronte payments were made from the main operating account during the month
selected the practittoner should select an alternative month and/or account for testing that does
mnclude electronic disbursements.

No exceptions 1o this procedure.

Credit Cards/Debit Cards Fuel Cards/P-Cards The Clerk of Court does not use cards so the
pracedures are not applicable.

12.

13.

14.

Obtain from management a listing of all active credit cards, bank debit cards. fuel cards, and
P-cards (cards) for the fiscal period. including the card numbers and the names of the persons
who maintained possession of the cards, Obtam management’s representation that the listing
s complete.

Using the listing prepared by management. randomly select 5§ cards (or all cards if less than 5)
that were used during the fiscal period. Randomly select one monthly statement or combined
statement for each card (for a debit card, randomly select one monthly bank statement), obtain
supporting documentation. and:

a) Observe whether there is evidence that the monthly statement or combined statement and
supporting documentation (e.g., original receipts tor eredit/debit card purchases, exception
reports for excessive fuel card usage) were reviewed and approved, m writing {(or
electronically approved), by someone other than the authonzed card holder. [Note:
Requiring such approval may constrain the legal authority of certain pubhic officials (e.g..
mavor of a Lawrason Act municipalitvy; these instances should not be reported. ]

by Observe that finance charges and late fees were not assessed on the selected statements,

Using the monthly statements or combined statements selected under #12 above, excluding
fuel cards. randomly select 10 transactions (or all transactions 1if less than 10) from each
statement, and obtain supporting decumentation for the transactions (i.e.. each card should
have 10 transactions subject to testing). For each transaction. observe it 1s supported by (1) an
origimal 1temized receipt that identifies precisely what was purchased, (2) written
documentation of the busmess’public purpose, and (3) documentation of the mdividuals
participating in meals (for meal charges only). For missing recetpts. the practitioner should
describe the nature of the transaction and note whether management had a compensating






a})

bh)

d)

Observe whether the contract was bid i accordance with the Louisiana Public Bid Law
(e.g.. solicited quotes or bids, advertised). if required by law,

No exceptions 1o this procedure.
Observe whether the contract was approved by the governing body/board. 1f required
by policy or law (e.g., Lawrason Act, Home Rule Charter).

No exceptions to this procedire.

It the contract was amended (e.g.. change order). observe the original contract terms
provided for such an amendment and that amendments were made in compliance with
the contract terms {e.g.. if approval is required tor any amendment, was approval
documented).

This wus not applicuble.

Randomly select one payment from the fiscal period for each of the 5 contracts, obtam
the supporting mvoice, agree the mvoice to the contract terms, and observe the invoice
and related payment agreed to the terms and conditions of the contract.

There were no exceptions o this pi'ﬂ(‘t‘d!”'é.'.

Payroll and Personnel

17. Obtain a2 hsting of emplovees and officials employed during the fiscal pertod and
management’s representation that the histing 1s complete. Randomly select 5 employees or
officials, obtain related paid salanies and personnel files, and agree paid salanes to authorized
salaries/pay rates in the personnel files.

18

A histing and management's representation were obtuined.

Randomly select one pay period during the fiscal period. For the 5 employees or ofticials
selected under #16 above, obtamn attendance records and leave documentation tor the pay
period. and:

a) Observe all selected employees or ofticials documented thewr daily attendance and leave
(e.g.. vacauon. sick, compensatory).  (Note: Generally, officials are not ehgible to eam
leave and do not document their attendance and leave. However, if the official is earning
leave according to a policy and’or contract. the official should document his’her daily
attendance and leave.)

b)

No exceptions 1o this procedure.

Observe whether supervisors approved the attendance and leave of the selected employees
or officials.

No exceprons to this procedure.

Observe any leave accrued or taken during the pay period is reflected in the entity’s
cumnulative leave records.

No exceprons to this procedure.

9



19,

d} Observe the rate paid to the employees or officials agree to the authorized salary/pay rate
found within the personnel file.

No excepnons to this pf'()(‘t‘d!”'f.’.

Obtamn a listing of those employees or officials that recerved termination payments duning the
fiscal pertod and management’s representation that the list 1s complete. Randomly select two
employees or offictals. obtain related documentation of the hours and pay rates used in
management’s termtnation pavment calculations and the entity’s policy on termination
payments. Agree the hours to the employee or officials’ cumulative leave records, agree the
pay rates to the employee or officials authorized pay rates in the employee or officials’
personnel files. and agree the termination payment to entity policy.

No exceprions to this procedure.

. Obtain management’s representation that employer and emplovee portions of third-party

pavroll related amounts (e.g.. payroll taxes. retirement contributions, health nsurance
premiums. garnishments, workers™ compensation premiums. etc.) have been paid, and any
assoctated forms have been filed. by required deadlines.

No exceptions to this procedire.

Erthics

21

Using the 5 randomly selected employeesiofficials from procedure #16 under “Payroll and
Personnel” above obtain ethics documentation from management. and:

a. Observe whether the documentation demonstrates each emplovee/otticial completed one
hour of ethics training during the hiscal penod.

No exceptions 1o this procedure.

b. Observe whether the entity maintains documentation which demonstrates each employee
and official were notified of any changes to the ennity’s ethics pohiev during the fiscal
periad. as applicable.

No changes were mude to the entiny's ethics policy during the fiscal period.

Debt Service The Clerk of Court does not have debt so this is not applicable.

22

. Obtain a listing of bonds/notes and other debt instruments 1ssued during the tiscal period and

management’s representation that the listing 15 complete. Select all debt instruments on the
histng. obtain supporting documentation, and observe State Bond Commission approval was
obtained for each debt instrument ssued.

to



23, Obtain a Listing of bonds/notes outstandmg at the end of the fiscal period and management’s
representation that the listing 1s complete. Randomly select one bond/note, 1nspect Jdebt
covenants. obtain supporting documentation for the reserve balance and pavments, and agree
actual reserve balances and paymemts to those required by debt covenants (including
contingency funds. short-lived asset funds, or other funds required by the debt covenants).

Fraud Notice

24. Obtain a listing of msappropriations of public funds and assets during the fiscal period and
management’s representation that the listing 1s complete. Select all misappropriations on the
listing, obtain supporting documentatton, and observe that the enuty reported the
nusappropriation(s) to the legislative auditor and the district attorney of the parish in which the
entity ts domictled.

Management asserted there were no nusapproprications. Management's representalions were
obtained.

[\
Lh

. Observe the entity has posted. on its prenmses and website, the notice required by R.S. 24:523.1
concermning the reporting of misappropriation. fraud, waste. or abuse of public funds.

No exception to thiy procedure.

Information Technology Disaster Recovery/Business Continaity

26. Perform the following procedures. verbally discuss the results with management, and
report “We performed the procedure and discussed the results with management.”

a) Obtain and inspect the entity’s most recent documentation that 1t has backed up its
critical data (if there 1s no written documentation, then inquire of personnel
responsible for backing up cnitical data) and observe evidence that such backup (a)
oceurred within the past week. (b) was not stored on the government’s loeal server or
network, and (¢) was encrypted.

I performed the procedure and discussed the results with management.

b) Obtain and inspect the entity’s most recent documentation that it has tested/vertfied
that its backups can be restored (if no written documentation, inquire of persomnel
responsible tor testing/verifying backup restoration) and observe evidence that the
test/vertfication was successtully performed within the past 3 months,

I performed the procedure and discussed the results with management.
¢) Obtamn a hsting of the entity’s computers currently in use and their related locations,

and management’s representation that the listing 1s complete. Randomly select 5
computers and observe while management demonstrates that the selected computers

I



have current and active antivirus software and that the operating system and accounting
system software in use are currently supported by the vendor,

I performed the procedure and discussed the results with management
27. Randomly select 3 terminated employees (or all terminated employees if less than 5) using
the hist of terminated emplovees obtained n procedure #9C. Observe evidence that the selected
termunated emplovees have been removed or disabled from the network.

I performed the procedure and discussed the results with management.

Sexual Harassment

Using the 5 randomly selected employeesiofticials from procedure #16 under “Payroll and
Personnel” above, obtain sexual harassment training documentation from management. and
observe the documentation demonstrates each emplovee/ofticial completed at least ene hour of
sexual harassment training during the calendar vear.

No excepion 1o this procedure.

28. Observe the entity has posted its sexual harassment policy and complant procedure on its
website (or in a conspicuous location on the entity’s premises tf the entity does not have a
website).

No exception o this procedure.

29. Obtain the entity’s annual sexual harassment report for the current fiscal pertod. observe that
the report was dated on or before February 1. and observe it mcludes the applicable
requirements of RS, 42:344:

a) Number and percentage of public servants 1n the agency whe have completed the
traning requirements;

b) Number of sexual harassment complaints recerved by the agency;
¢} Number of complamts which resulted m a finding that sexual harassment accurred;

d)y Number of complaints m which the finding of sexual harassment resulted i diseiphne
or corrective action. and

¢) Amount of time 1t took to resolve each complamnt.

No exception 1o this procedure
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