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Office of the Clerk of Cmninal District Court - Parish of Orleans, Criminal District Court 27(10 Tulane Avemle New Orleans, Louisiana W(" have compiled the accompanying balance sheet of Office of the Clerk of Criminal District Court - Parish of Orleans, Criminal District Court as of December 31, 1996 and the related statement of revenues, expenses, and changes in fund balances for the year thcn ended in accordance with the Statements on Standards for Accounting and Review Serviccs issued by the American Institute of Certified Public Accountants. A compilation is limited to presenting in the form of financial staternents information that is the representation of management. We have not audited or reviewed the accompanying financial statements and accordingly, do not express an opinion or any other form of assurance on them. Management has elected to omit substantially all of the disclosures and statement of cash flows required by generally accepted accounting principles. If the omitted disclosures and statement of cash flows were included in the financial statements, they might influence the user's conclusions about the organization's financial position and results of operations and changes in cash flows. Accordingly, these financial statements are not designed for tbosc who are not informed about such matters. The accompanying financial statements have been prepared solely from the cash accounts maintained by the Clerk of Court, and do not present information on the City of Ne~ Orleans, the general government services provided by that govermnental unit or the othe~ governmental units that comprise the financial reporting entity. 
BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS June 26,1997 
650 S. PIERCE ST./SUITE 203, NEW OFILEANS, LA 70119 (504) 482-8;"33 FAX (504) 486-8296 



OFFICE OF THE CLERK OF CRIMINAL DISTRICT COURT PARISH OF ORLEANS, CRIMINAL I)ISTRICT COURT BALANCE SHEET DECEMBER 31, 1996 
Z~$gT$ Cash Investments Advance-Cash Draw Advance-Payroll Due from Government Agencies Due from Oilier Funds Accounts Receivable General Fixed Assets Total assets AFIII ,ITIES AND FI JND EOIJITY Liabilities: Due to Other Funds Due to City of New Orleans Accounts Payable Bonds Payable Allocations Due-Expungement Total liabilities Fund Equity: Investment in General Fixed Assets Fund balance - Unreserved Total fund equity Total liabilities and fund equity 

See accotmtants' compilation report 

$ 104,684 75,000 120 500 5,000 706 1,241 .___6,968 

$ 706 20,934 7,480 135,027 820 164,967 
6,968 22,284 29,252 $ 194,219 



OFFICE OF THE CLERK OF CRIMINAL DISTRICT COURT PARISH OF ORLEANS, CRIMINAL DISTRICT COURT STATEMENT OF REVENUES, EXPENSES AND CHANGES IN FUND BALANCES FOR THE YEAR ENDED DECEMBER 31, 1996 REVENUES Revenues-Service Fees Service Fees-Criminal Records Copies Service Fees-Other Revenues-Allocations State Reimburse-Election Expense Interest Income-Other Interest hlcome-Inveslraents Total Revenue 
Advertising Bank Chmges Computer Repairs and Supplies Conlributions and Prizes Convention and Travel Expenses Custodian Fee-Voter Machine Dues and Subscriptions Educational Books and Pamphlets Equipment-Non-Capitalized Household Supplies Insurance Motor Vehicle-Repair and Expenses Office Meals and Entertainment Official Business Office Furniture mtd Fixture-Non-Capitalized Office Supplies Pager Sen,ice Photograph Expenses Postage and Freight Express Printing and Binding Professional Services Rents-Building Rents-Election Facilities Rents-Election Equipment and Vehicle Rents-Office Equipment Repairs and Mahltenance Supplies and Materials Telephone-M0bile Service Utilities Allocations-Qualif Fees Refunds Total expenses Excess Revenues over Expenses Beginnblg Fund Balances-Umeserved Ending Fund Balunces-Unreserved See accountants' compilation report. 

$ 100,210 14,536 16,580 17,187 27,768 242 
.LB. 0.198 
3,005 381 4,287 487 3,763 4,000 2,200 1,609 8,005 43 4,909 370 4,078 4,185 1,302 22,297 430 441 4,431 20,446 13,547 4,935 5,085 2,544 4,834 9,625 4,360 4,301 816 28,012 __ 250 168.978 11,220 .d 1.064 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES 
LOUISIANA ATTESTATION QUESTIONNAIRE FOR THE OFFICE OF THE CLERK OF COURT, PARISIt OF ORLEANS, CRIMINAL DISTRICT COURT 
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INDEPENDENT A CCOUNTANTS' REPORT ON APPLYING AG-REEI)--UPON PROCEDURES 
Mr. Edwin Lombard, Clerk Off~ce of the Clerk of Court Parish of Orleans, Criminal District Court 
At ),our request, we have performed the procedures included in file Louisiana Governmental Audit Guide as enumerated below which were agreedto by the Management of the Office of file Clerk of Court and the Legislative Auditor, State of Louisiana. These procedures were pedbrmed solely to assist the users in evaluating management's assertion about the Officc of file Clerk of Court, Parish of Odeans, Criminal District Court's compliance with certain laws and regulations during the year ended December 31, 1996 that are included in the accompanying Louisiana Attestation Questionnaire. This agreed-upon procedures engagement was performed in accordance with standards established by the American Institute of Certified Public Accotmtants. The sufficiency of these procedures is solely thc responsibility of the specified users of the report. Consequently, we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other pulpose. PIJBLltC BH) LAW Select all expenditures made during tile year for material and supplies exceeding $5,000, or public works exceeding $50,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-2251 (the public bid law). Three expendittues were made during lhe year for materials and supplies exceeding $5,000 and no expenditures were made for public works exceeding $50,000. Wc examined documentation which indicated that the three (3) expenditures had been properly advertised and accepted in accordance with the provisions of LSA-RS 38:2211-2251. 1 650 S. PIERCE sr./SUITE 203, NEW ORLEANS, L.A 70119 (504) 482-8733 FAX (504) 486-8296 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES, CONTINUEI) 
CODE OF ETHICS FOR PUBLIC OFFICIALS 
Obtain from management a list of the immediate family members of each board member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside business interests of all board members and employees, as well as their immediate families. Management provided us with a list of the immediate family members of the Clerk of Criminal District Court and a list of the outside business interests of the Clerk of Court and employees of the Office of the Clerk of Court, as well as their immediate families. Obtain from management a listing of all employees paid during the period under examination. Management provided us with a listing of all employees paid during tile period undel examination. Determine whether any of those employees included in the listing obtained from management in agreed-upon procedure (3) were also included on the listing obtained from management in agreed-upon procedure (2) as immediate family members. None of the employees included on the list of employees, which was provided by management in agreed upon procedures number three (3) appeared on the list provided by management in agreed upon procedure number two (2). 

BU_D~ETING 
5. Obtained a copy of the legally adopted budget and all amendments Management provided us with a copy of the original budget and related amendments 



INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES, CONTINUED 
BUDGETIN~;_, CONTINUED 6. Trace the budget adoption and amendments to tile minute book 

7 
We verified the adoption of the Office of the Clerk of Court's budget by the City Council of the City of New Orleans. The budget of the Office of Clerk of Court is included in the overall budget of the City of New Orleans. Compare the revenues mid expenditures of the final budget to actual revenues and expenditures to determine if actual revenues or expenditures exceed budgeted amounts by more than 5%. We compared tile appropriation and expenditures of the final budget to the actual appropriation and expenditures. The actual appropriation and expenditures for the year did not exceed budgeted amounts by more than five percent (5%). The Office of Clerk of Court receives an appropriation from the City of New Orleans for operating costs. ACCOI]NTING AND REPORTING 
Randomly select six (6) disbursements made during the period under examination and: A 
B C 
Trace payments to supporting documentation as to proper amount and payee; Determine if payments were properly coded to the correct fund and general ledger account; and Determine whether payments received approval from proper authorities. We examined supporting docmnentafion for each of the selected six (6) disbursements and found that: O The payments were for the proper amount and made to the correct payee The payments were properly coded to the correct fund and general ledger accotmt; and o The payments received approval from the proper authorities 
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INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES, CONTINUED 
ME ET_! N G_S_ Exmnine exddence indicating that agendas for meetings recorded in the minute book were posted or advertised as required by LSA-RS 42:1 through 42:12 (the open meetings law). The Office of the Clerk of Court did not hold any meetings that required file related agendas to be posted or advertised as stipulated by LSA-RS 42:1 through 42:12. 
DEBT Examine bank deposits for the period under examination and determine whether an3, such deposits appear to be proceeds of bank loans, bonds, or like indebtedness. We inspected copies of all bank deposit slips for the period raider examination and noted no deposits which appeared to be proceeds of bank loans, bonds or likc indebtedness. ADVANCES AND BONUSES Examine payroll records and minutes for the year to determine whether any payments have been made to employees which may constitute bonuses, advances, or gifts. A reading of con'espondence from management and related minutes of the Office of the Clerk of Courl for the year indicated no approvals were granted for the types of payments noted. We also inspected payroll and cash disbursement records for the year and noted no instances which would indicate payments to employees which would constitute bonuses, advances, or gifts. 

We were not engaged to, and did not, perform an examination, the objective of which would be the expression of an opinion on management's assea-tions. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matlers might have come to our attention that would have been repotted to you. 



INDEPENDENT ACCOUNTANTS' REPORT ON APPLYING AGREED-UPON PROCEDURES, CONTINUEI) 

BRUNO & TERVALON CERTIFIED PUBLIC ACCOUNTANTS June 23, 1997 

Blr~l~O C~RIIFI[D PUBLIC ACCOUNIAN1S ~. Tel'~lon 
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