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higher than for one resulung from error, as fraud mav mvolve collusion, forgery mtentional onmissions,
misrepresentations, or the overmnide of mtemnal contrel Misstatements are considered material of there s a
substantial likelthood that, individually or in the aggregate. they would mtluence the judginent made by a
reasonable user based on the financial statements,

In performing an audit m accordance with generally accepted audiung standards, we
e Exercise professional judgment and maintain protessional skepticism throughout the audit.

* Identfy and assess the risks of material misstatement of the financial statements, whether due to fraud
or error, and design and perform audit procedures responsive to those risks. Such procedures include
exanuning, on a test basis. evidence regardimy the amounts and disclosures in the Hinancial statements

e Obtamin an understunding of internal control relevant to the audit in order to Jdesign audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opimion on the
effectiveness of the organization's internal control. Accordingly. no such opinton 1s expressed.

e Evaluate the appropriateness of accounting policies vsed and the reasonableness of significant
accounting estimates made by management, as well as evaluate the overall presentation of the financial
statements.

e Conclude whether, mn our judement. there are conditions or events. constlered in the aggresate, that
raise substantial doubt about the orgamzation’s ability to continue as a going concern for a reasonable
period of time.

We are required to communicate with those charged with governance regarding. among other matters. the
planned scope and timmy of the audit, significant audit tindings. and certain internal control related manters that
we dentified during the audit

Other Matters

Supplementary Information

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively
comprise the Organization’s basic financial statements. The Schedule of Compensation, Benefits and Other
Pavments to Oasis” Chief Executive Ofticer histed ax other required supplementary information m the Table of
Contents, 1s presented for purposes of uddittonal analvers and is not a required puart of the basic finuncial
statements.

Other Reporting Required by Government Auwditing Standards

In accordance with Government Auditing Standards, we have also ssued our report dated December 13 2023,
on our consideration of Oasis — A Safe Haven for Survivors of Domestic and Sexual Violence s mtemal control
over financial reporting and on our tests of its compliance with certam provisions of laws. regulations. contracts.
and prant agreements and other matters. The purpose of that report is to describe the scope of our testing of
mternal control over financial reporuing and comphance and the resulis of that testing, and not w provide an
opmion on miernal control over financial reporting or on compliance. That report 1= an integral part of an audit
pertormed m accordance with Govermment Aunditing Standards mm considering Gasis — A Safe Haven for
Survivors of Domestic and Sexual Violence s internal control over financial reporting and comphance.






Orasis - A Safe Haven for Survivers of Domestic and Sexual Violence
Statement of Financial Position
As of June 30, 2023

ASSETS

Cruirent Assets

Cash and cash equivalents 5 1543216
Accounts and Grants receivable I8.UR7
Euployee theft receivable 83412
Prepaid expenses 6150

Total Cunent Assets $ 1.730.865

Property and Equipment

Land 3 84015
Builchngs and unprovements 944460
Warks of ant 6.035
Furniture. fixtres and equpment 156,030
Vehile 56.213
(Construciion in progress 279329
Total Property and Equipment 5 1.526.082
Less accumulated depreciatton {R61.267)
Net Property and Equipnent b 664,815

Other Assets

Long-ferun mvestinents 5 95,124
Depuosits 150
Total Other Assets b 93274
Total Assets % 2490954

LIABILITIES AND NET ASSETS

Cunent Liabiliies

Accounts pavable and payvroll withholdmes 5 18.264
Accrued vacation payable 13.434
Deferred revenne 183,790
Total Cunent Liabslities % 216,488
Net Assets
Without donot testictions $ 2.2714.366

See tudependent anditors’ teport and notes o the fnancial stateients.



Oasis - A Safe Haven for Survivers of Domestic and Sexual Violence

Statement of Activities
For the Year Ended June 34, 2023
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Witheut Donor With Donor
Restrictions Resmenoens Torat
Support and Fevene
Support:
Recerved directly
Contsibutions S 155,639 ) - 155,63y
Fundrasine SE.g6d - SR.068
Total recerved duectly s 213,797 s - 2137
Received mdirectly
Allacated by the United Wav of
Southwest Lownisiuna, [ne. - 52547 52,547
Tonal support recerved from the public b 213,707 < 52547 266254
Grants from govenmental agencles and
other oreattizations - 6REGE63 680303
Total support < 213,707 s 733410 947117
Revenues:
Interest incvine 5 2.003 5 - 2,003
Mescellanwous 1.341 - 1.341
Hugricane nistrance proveeds LOSY L™ - Lus1,117
Total revenues S 1054461 s - 1054461
Net assets 1efeased flom 1eshchons 733,410 {733 41 -
Total Support and Revenies S 2001578 S - 2001578
Funciromal Expenses
Program Services,
Shelter, foed and client needs s 720232 b - 710212
Counsseling §2.632 - 82632
Total progrdm services < HE2 864 s - sn2.s64
Support Services:
Management and general < 121.85% b - 121.899
Frnndraising t4.314 - 14314
Total support services s 136,213 % - 136213
Total Functonal Expenses S Uiv a7 8 - 939.077
Change in Net Assels L 1062501 S - EAA2. 501
Net Assets - Begmnning of Year 1.21E.965 - 1,211,965
Net Assets - End of Yea & 2371466 % - 2.274.466

See wndependent anditors’ report and notes 1o the financial statenwents
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Oaesas - A Sate Haven o1 Survivors of Domestic and Sexual Violence
Schedude of Functional Expernses
For the Yea Ended June 30, 2023

Progiats Servives Supporting Services
Shelter. Food
and Client AManagetsent Tutal
Needs Counseling Total mnd General - Funidraising Total Expenses

Salaries $ 3557703 b - % 303 g 6277 hY - SR277 $ 4ib474
Payrofl taxes and fiinge benefits 149,985 - 109 D83 19,409 - 19.409 20394

Total compensstion % 465683 % - $  J65.08K $ 82086 0§ - % 547808
Chent needs $ 57337 b - $ 37337 % - £ - £ - $ 57337
Duies and subrcriptions 2225 - 2225 - - - 2225
Inssrance 22,555 - 32555 5,634 - 5,639 25194
Licetises and pennits 30 - 30 13 - 13 63
Mamtenanee and repalrs 24.666 - 24.6066 274 - 2741 27407
Office supplies and expense G420 - 0420 2355 - 2355 P1.775
Postage and box rent - - - 345 - 343 348
Pritting - - - 7.785 - 7.785 2785
Professiomt] servives 51.443 82632 134.075 - - - 134075
Supplies 4.297 - 4297 - - - §.207
Telephone 7.185 - 7185 7184 - 7184 i4.309
Travel and conventions 14.925 - 14025 1.653 - 1.65% 16.583
Lniines $.543 - 9543 - - - 9 543
Rent 1.751 - 1.751 - - - HIER
Marketing & Advertismg - - - - - - -
Fundraising - - - - 14,314 14.314 4314
Miscellanecus 7.355 7355 7.355 - 7355 RN
Dreprecmtion 41.792 - 41.792 4.644 - 4644 40436

Total functional expenses $ 720232 § 82632 §F RO2AL4 $ 1218vy 3 14314 §354.033 % 930977

See wdependent audszows' report and notes fo the tisancial staternents.



Orasis - A Safe Haven for Swvivors of Domestic and Sexual Violence
Statement of Cash Flows
For the Year Ended June 30, 20213

Cash Flows Fiom Operating Activifies
Climge m net assets $
Adjusunents to reconcile change tn net assets to net cash
provided by operating activities:
Depeciation
{Increase) decrease mn receivables
tIncrease) decrease i prepaid expenses
Increase (decrease) i accounts pavable amd payroll witlholdings
Iicrease {decrease) i acerved vacation pavable
Increase (decrease) m deferred 1evemie
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1.062,501

Net Cash Provided by Operating Activities %

Cush Flows Fioin Investing Activities
Purchase of Property. Plant & Equupiment h

(254.580)

Purchase of Invesunents (48)
Net Cash Used by Investing Activities h) (254.928)

Net Increase in Cash and Cash Equivalents h 813,883

Cash and Cash Eqquvalents - Beginning of Period 729333
Cash and Cash Equivalents - End of Penied 3 1.543.216

See tudependent anditors’ teport and notes o the fnancial stateients.
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OASIS - A SAFE HAVEN FOR SURVIVORS OF DOMESTIC AND SEXUAL VIOLENCE

Notes to Financial Statements
June 3, 2023

NOTE 1 - NATURE OF ACTIVITIES AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Nature of Activities

The Oasis - A Safe Haven for Survivors of Doemestic and Sexual Violence (Oasis) 1s a nonprofit
corporation recognized under the laws of the State of Louisiana for the purpose of providing
temporary lodging for the vietims of famuly violence and their children. Comprehensive counseling
and supportive are provided as well as rape counselng.

Oasts 1s dedicated to the elmmmation of personal and soctetal violence in Southwest Lowsiana.
Oasis’s mission is to create social change through empowerment and support tor victims of domestic
violence and sexual assault, safe shelter for women and children and commumty education.

The safe shelter can accommodate up to 33 women and their children each mght.  All residents
receive case management and advocacy services. Shelter staft and volunteers help clients begin to
rebwild thew Iives by assisting them in wdentifying and accessing financial assistance, attordable
housing. transportation, childeare, employvment opportunities and other community-based services,

Income Taxes

Oasis 1s exempt from tederal mecome taxes under Section 501 (¢) (3) of the Internal Revenue Code.
Accordingly, no provision for federal and state income taxes 1s included in the financial statements.

Oasis 1s required to file the appheable Form 990, Rerurn of Orgumization Exempt from Income Tux.
The applicable form 15 based on Oasis’s gross receipts. Qasis 18 10 compliance with the filing
requirements of the Internal Revenue Service. Retumns are subject to exammmation by the IRS,
generally for three vears after they are filed. Tax rerums filed for vears ended before June 30, 2020
are no longer subject to examination.

Method of Accounting

The accompanying financial statements have been prepared on the accrual basis of accounting, in
avcordance with accounting principles generally accepted i the Umted States of America. Oasis
tollows the standards of accounting and hinancial reporting for voluntary health and welfare agencies
prescnibed by the American Institute of Certified Public Accountants.

Accounting Estimates
The preparation of financial statements m conformity with accounting principes generally accepted

in the Umted States of America requires management to make estimates and assumptions that atfect
the reported amounts and disclosures  Accordingly, actual results could differ from those estimates.
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OASIS - A SAFE HAVEN FOR SURVIVORS OF DOMESTIC AND SEXUAL VIOLENCE
Notes to Financial Statements (Continued)
June ), 2023

NOTE 1 - NATURE OF ACTDITY AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
(CONTINUED)

Compensated Absences

Vacation and sick leave are recorded as expenditures of the peniod in which paid. Sick leave is not
payable upon temunation or resignation.  Vaeation leave accumulates based on the length of the
employee’s servive. Upon termination or resignation, the outstandmg balance of unused vacation
leave can be paid to an employee. The lialulity as of June 30, 2023 was $13 434,

Property and Equipment

Oasis copitahizes property and equipment over $1,000  Lesser amounts are expensed  Purchased
property and equipment is capntalized at cost. Depreciation of property and equipment is calculated
on the straight-line basis over the estimated useful life of the asset and amounted to $46.436 tor the
year ended June 30, 2023, The estimated useful lives of such assets are summarized as follows:

Buildings and mprovements 30 - 40 years
Works of art not depreciated
Fumniture. fixtures and equpment 5 -8 years

Donations of property and equipment are recorded as contributions at thewr estimated tar value. Such
donations are reported as contributions without donor restnctions unless the donor has restricted the
Jdonated asset to a specific purpose.

Contributed Services

No amounts have been retlected in the financial statements for donated sernvices. QOasis generally pays
for services requiring specific expertise.  However. mdividuals volunteer their tune and perfonn a
variely of tasks that assist Oasis but these services do not meet the erifernia for recognition as contnibuted
seTvices.

Functional Expenses

The costs of providing the vanous programs and other activities have been summanzed on a functional
basis in the statement of activities. Accordmgly, certain costs have been allocated among the programs
and supporting services benefited.  Certam indirect costs have been allocated to the functional
categories based on Qasis’s analysis of ime devoted to each category.
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OASIS - A SAFE HAVEN FOR SURVIVORS OF DOMESTIC AND SEXUAL VIOLENCE
Notes to Financial Statements (Continued)
June ), 2023

NOTE 1 - NATURE OF ACTDITY AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
(CONTINUED)

Promises to Give

Contributions are recognized when the donor makes a promuse to Oasis that is. in substance
unconditional. Contributions that are restricted by the donor are reported as increases in net assets
without donor restrictions if the restmctions expire i the fiscal year n which the contributions are
recognized.  All other donor restricted contributions are reported as increases in net assets with donor
TOSITICTIONS,

When a donor restniction expires, that is when a stipulated time restnction ends or purpose restriction
15 accomplished, net assets with donor restrictions are reclassified to net assets without donor
restrictions and are reported in the statement of activities as net assets released from restriction.

Suppoert and Revenue

Contrnibutions directly from the public are generally available for unrestricted use unless specitically
restricted by the donor.  Unconditional promuses to give are recorded as received.  Unconditional
pronmuses to give due in the next year are reflected as current promises to give and are recorded at their
net realizable value. TUnconditional promises to give due in subsequent years are reflected as long-
term prommses to give and are recorded at the present value of their net realizable value, using nisk free
interest rates applicable to years m which the pronuses are received to discount the amounts. There are
no long-term promises to give as of June 30, 2023,

The majonty of the unrestricted promises to give are received from a broad base of contributors as a
result of vanous tundraising activities,  Additionally, the annual allocation from the local chapter of
the United Way is considered promises to give and are recorded when the award 1s made.

Endowment contributions and investments are permanently restnicted by the donor.  Investment
earnimgs available for distribution are recorded m net assets without donor restrichons.  Investment
earnings with donor restrictions are recorded in net assets with donor restrictions based on the nature
of the restrictions. There were no endowment investments or contnbutions as of June 30, 2023 and for
the vear then ended. Contnibutions of donated non-cash assets are recorded at their tair values in the
period received.

Cash and cash equivalents

Oasis considers all quid mvestmients with an onginal maturity of three months or less to be cash
equivalents. At various times during the fiscal year, Ousis’s cash in bank balances may exceed the
msured limits of the Federal Deposit Insurance Corporation (FDIC). At June 30, 2023, Oasis’s
uninsured cash balances were $977 684 i excess of FDIC insured linuts.






OASIS - A SAFE HAVEN FOR SURVIVORS OF DOMESTIC AND SEXUAL VIOLENCE
Notes to Financial Statements (Continued)
June 3, 2023

NOTE 6 -NET ASSETS RELEASED FROM RESTRICTION

Net assets were released from donor restrictions by incurring expenses satisfying the restricted
purposes or by occurrence of other events specitied by the donors as tollows for the yvear ended June
b 2
30,2023

Purpose restriction accomplished:

Prograrm and suppoarting activities (Grants) 5 680,863
Time restriction accomplished

United Way 52,547
Total staisfaction of donorrestrictions S 733,410

NOTE 7-RETIREMENT BENEFITS

Oasix maintains a contributory profit-sharing plan as defined under Section 401(k) of the United States
Internal Revenue Code covering substantially all employees  An employee becomes 10024 vested
with respect to the emplover contributions after completing three vears of senvice. The orgamzation
matches 10025 of employee’s contnbutions up to 3%. For the vear ended June 30 2023, the
organization contributed $8.464.

NOTE § -UNCERTALN THX POSITIONS

The accounting standard on accounting for uncertainty n income taxes addresses the determination
of whether tax benefits elaimed or expected to be claumed on a tax return should be recorded m the
tinancial statements. Under this piidance, Oasis may recognize the tax benefit from an uneertam
tax position only if it 1s more hkely than not that the tax position will be sustained on examination
by taxing authorities. based on the techmcal ments of the position. There were no unrecognized tax
benefits wdentitied or recorded as habilities for the year ended June 30, 2023,

NOTE 9 -COMMITMENTS AND CONTINGENCIES

Oasis receives a substantial amount of 1ts support from state agencies. A sigmficant reduction m the
level of this support. if this were to oceur, may have an adverse effect on the programs and activines.



OASIS - A SAFE HAVEN FOR SURVIVORS OF DOMESTIC AND SEXUAL VIOLENCE
Notes to Financial Statements (Continued)
June 3, 2023

NOTE 10 -LIQUIDITY AND AVAIL ABILITY QF FINANCIAL ASSETS

The following reflects Oasis™s financial assets as of the balance sheet date. reduced by amounts
avatlable for general use hecause of contractual or donor-imposed restrictions within one year of the
balance sheet date. Oasis has $1,724.715 of fimancial assets available within one vear of the balance
sheet date to meet cash needs for general expenditure consisting of cash of $1,543.216, grants
recervable of $98.087 and employee thett recervable of $83.412. The total of the hnancial assets
subject to donor and other contractual restrictions that make them unavailable for general
expenditure within one vear of the halance sheet date was $-0-. Oasis has a pohey to structure 1ts
tinancial assets to be available as general expenditures, liablities and other obligatons come due.

Financial assets, at year end S 1,724,715
Less those unavailable for general expenditures within one year, due to:
Contractual or donor-imposed restrictions:

Restricted by donor with time or purpose restrictions -

Financial assets avaifable to meet cash needs for general

expenditures within one year s 1,724,715

NOTE 11 - EMPLOYEE MISAPPROPRIATION OF ASSETS

In the prior year, management and the Board of Directors became aware of misappropriation of assets
by an employee of the Ageney subsequent to the issuance of the June 30, 2019 financial statements.
The theft began in May-2019 and was discovered in November-2020. Management mtends to attenpt
to recover the balance of the musappropriated funds from the termmated employee. As such, a
receivable has been recorded for the restitution amount stolen through year-end, June 30. 2023 . The
receivable balance as of June 30, 2023 was $83.412.

NOTE 12 -SUBSEQUENT EVENTS

Oasis evaluated its June 30, 2023 finoneial statements for subsequent events through December 15,
2023, the date of which the financial statements were available to be wsued. The recent coronavirus
pandemic could have a negative mmpact on the Agency and its funding Any effect is unknow at the
tine the financial statements were available to be wsued.



Crasis - A Safe Haven tor Survivors of Domestic and Sexual Violence

Schedule of Compensation, Benefits and Other Pavments to

Apgency Head or Chiet Executive Ofticer
June 30, 2023

Agencv Head:  Kathy Manuel, Executive Director

Purpose

Salary

Benefits-insurance

Benefits-retirement

Benefits (S8 Medicare)

Travel {mileage. parking. tolls. taxi, etc)
Total

See independent auditors’ report and notes to the financial statements.

5

Amount
2500
7.610
2250
6170
242

98,772
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OASIS - A SAFE HAVEN FOR SURVIVORS OF DOMESTIC AND SEXUAL VIOLENCE

Schedule of Awdit Results
Year Ended June 30,2023

SUMMARY OF AUDIT RESULTS

The followmg swmmarizes the audit results:

I

8]

An unmodified opinion was 1ssued on the finuncial statements of Gusis — A Safe Haven for
Survivers of Domesnic and Sexual Vielence as of and for the vear ended June 30 2023,

The audit disclosed no matenal weaknesses m mtemal conirol

The audit disclosed no mstances of nonvomplinnce that are required (o be reported under
Government Auditing Standards

FINDINGS IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

None noted.

PRIOR YEAR AUDIT FINDINGS

None noted.
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e Payroll/Personnel, including (1) payroll processing, and (2) reviewing and approving time and
attendance records. meluding leave and overtime worked, and (3) approval process for emplovee(s)
rate of pay or approval and maintenance of pay rate schedules.

o Conrracting. including (1) types of services requinng wntten contracts, {2) standard terms and
conditions, (3) legal review. (4) approval process, and (5) monitoring process,

o Credir Cards (and debir cards, fuel cards, purchase cards, if applicable), including (1) how cards
are to be controlled, (2) allowable business uses. (3) documentation requirements, (4) required
approvers of statements, and (3) monitoring card usage {e.g , determuning the reasonableness of
fuel card purchases).

o Travel and expense reimbursement, including (1) allowable expenses, (2) dollar thresholds by
category of expense, (3) documentanion requirements, and (4) required approvers.

e FErhics, mcluding (1) the prohibitions as detined in Lowsiana Revised Stamue 42:1111-1121, ()
actions to be taken if an ethies violation takes place, (3) system to momtor possible ethics violations,
and ¢4) a requirement that documentation is maintained to demonstrate that all employees and
ofticials were notified of any changes to the entity’s ethies policy.

e Debt Service. including (1) debt issuance approval. (2} continuing diselosure EMMA reporting
requirements, {3) debt reserve requirements, and (4) debt service requirements.

o Information Technology Disaster Recovery/Business Continuity, including (1) identitication of
eritical data and frequency of data backups, (2) storage of backups in a separate physical location
isolated from the network, (3) penodic testing venfication that backups can be restored, (4) use of
antivirus software on all systems, (5) timely apphication of all available system and software
patches. updates. and (6) dentification of personnel, processes. and tools needed to recover
operations after a eritical event.

o Sexual Harassment, including R.S. 42-342-344 requurements for {1) agency responsibilities and
prohibitions, (2) amnual employee trainming. and (3) annual reportmy.

Procedure Results: No exceptions were noted as a result of these procedures.

Board or Finance Comminee

2. We obtained and inspected the board-finance committee minutes for the fiscal period. as well as the
board’s enabling legislation. charter, bylaws. or equivalent documents in effect during the fiscal penod.
and:

¢ Observed that the board/finance commttee met with a quorum at least monthly, or on a frequency
in aceordance with the board’s enabling legislation, charter, bylaws, or other equivalent document.

¢ Observed that the mnutes referenced or cluded quarterly budget-to-actual comparisons on the
proprietary fund.

s  Obitained the prior year audit report and observed the unrestricted net position in the General Fund.
If the General Fund had a negative endimg unrestricted net position in the prior year audit report,
observed that the nunutes for at least one meeting during the fiscal pertod reterenced or included a
formal plan to ehminate the negative unrestneted net position m the General Fund.
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¢  Observed whether the board finance committee recerved written updates of the progress of
resolving audit finding(s). according to management’s corrective action plan at each meeting until
the findings are considered fully resolved.

Procedure Resulis: No exceptions were noted as a result of these procedures.

Bank Reconciliations

"

We obtained a hsting of entity bank accounts for the fiscal period from management and management’s
representation that the listing is complete. Management identified the entity’s main operating account.
We selected the entity’s mam operating account and randomly selected 4 additional accounts (or all if
less than §)  We randomly selected one month from the fiscal pernod, obtained and mspected the
corresponding bank statement and reconciliation for the selected accounts, and observed that

¢ Bank reconciliations include evidence that they were prepared within two months of the related
statement closing date (e.g. imhaled and dated. electromcally logged):

e Bank reconcilintions included written evidence that a member of management or a board member
who does not handle cash. post ledgers. or 1ssue checks has reviewed each bank reconciliation (e.y.

mutialed and dated. electromeally logged): and

¢  Management has documentation reflecting that 1t has researched reconcilimg items that have been
outstanding for more than 12 months from the statement closing date, if applicable.

Procedure Results: No exceptions were noted as a result of these procedures.

Collections (excluding electronic funds transfers)

4.

We obtamed a hsting of deposat sates for the fiscal perod where deposits for cash check - money orders
(cash) are prepared and monagement’s representation that the listing 1s complete We randomly
selected 5 deposit sites (or all deposit sites if less than 5).

We obtamed a listing of collection locations and management’s representation that the hsting 1
complete. We randomly selected one collection location for each deposit site selected. We obtamed
and mspected written policies and procedures relating to employee job duties (if no written policies or
procedures, then inquired of emplovees about their job duties) at each vollection location. and observed
that job duties were properly segregated at each collection location such that:

o  Employees that are responsible for cash collections do not share cash drawers registers.

¢ Each employee responsible for collecting cash 1s not also responsible for preparingmaking bank
deposits. unless another emplovee official 1s responsible for reconciling collection documentation
{e.g. pre-numbered receipts) to the deposit.

e Each emplovee responsible tor collecting cash 1s not also responsible tor posting collection entries
to the general ledger or subsidiary ledgers, unless another employee/otficial 1s responsible for
reconciling ledger postings to each other and to the deposit.

e The employeeis) responsible for reconciling cash collections to the general ledger and-or subsidiary
ledgers, by revenue source and or agency fund additions, are not responsible for collecting cash,
unless another employee official verifies the reconcihation,
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We obtained from management 2 copy of the bond or insurance policy for theft covering all employees
who have access to cash. We obsen ed that the bond or insurance policy for theft was m force duning
the fiscal period.

We randomly selected two deposit dates tor each of the bank accounts selected for procedure 3 under
“Bank Reconeihations™ above (selected the next deposit date chronologically 1t no deposits were made
on the dates randomly selected and randomly selected a deposit if multiple deposits were made on the
same day). We obtaned supporting documentation for each of the deposits selected and-

e We observed that receipts are sequentially pre-numbered.

o We traced sequentally pre-numbered recepts. svstem reports, and other related collection
documentation to the deposit ship.

s We traced the deposit shp total to the actual deposit per the bank statement.

o We observed that the deposit was made within one business day of receipt at the collection location
(within one week 1t the depositery 1s more than 10 miles from the collection location or the deposit
15 less than $100 and the cash 1s stored securelv m a locked safe or drawer).

*  We traced the actual deposit per the bank statement to the general ledger.

Procedure Results: No exceptions were noted as a result of these procedures.

Non-Payroll Disbursements (excluding card purchases, rravel reimbursements, and petty cash
purchases)

3.

9.

We obtained a hsting of locations that process payments for the fiscal period and management’s
representation that the histing is complete. We randomly selected the required amount of disbursement
locations {or all locations 1f less than 5),

For each location selected under #8 above, obtained a histing of those employees involved with non-
pavroll purchasing and payment tunctions. We obtamed written policies and procedures relating to
employee job duties (1f the agency has no written policies and procedures, then mquired of emplovees
about their job duties), and we observed that job duties are properly segrepated such that-

e At least two employvees are involved in inttiating a purchase request, approving a purchase. and
placmy an order or making the purchase.

e At feast two employees are mvolved in processing and approving payments to vendors

e The emplovee responsible for processing payments is prohibited from adding modifving vendor
files. unless another employee is responsible for penodically reviewmg changes to vendor files.

e  Either the employee official responsible for signing checks mails the payment or gives the signed
checks to an employee to mail who 1s not responsible for processmg pavments.

e Only emplovees oftficials authorized to sign checks approved the electronic disbursement (release)
of funds, whether through automated clearinghouse (ACH). electronic funds transfer (EFT). ware
transter. or some ¢lectronic means.
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10. For each locaton selected under #8 above, we obtamed the entity’s non-payroll disbursement
transaction population (excluding cards and travel reimbursements) and obtained management’s
representation that the population is complete We randomly selected 5 disbursements for each
location, and obtamed supporting documentation for each transaction and:

¢ We observed that the disbursement. whether paper or electronic means, matched the related onginal
itemized mvoice and supporting documentation mndicates that deliverables included on the invoice
were recerved by the entity,

e  We observed whether the disbursement documentation included evidence (e.g., mitial‘date.
electronic fogging) of segregation of duties tested under #9, as appheable.

11. Using the entity’s main operating account and the month selected in procedure #3 under Bank
Reconcihations, we randomly selected 5 non-pavroll-related electronic disbursements (or all electrome
disbursements if less than 3) and observed that each electronie disbursement was () approved by only
those persons authorized to disburse funds (e.g., sign checks) per the entity’s policy. and (b) approved
by the required number of authorized signers per the entity’s policy  If no electronic payments were
made from the main operating account during the month selected. we selected an alternanve month
and or account for testing that does include electronic disbursements.

Procedure Results: No exceptions were noted as a result of these procedures.

Credir Cards/Debit Cards/Fuel Cards/Purchase Cards {Cards)

..,..
.

2. We obtained from management a listing of all active credit cards, bank debit cards. tuel cards, and
purchase cards (cards) for the fiscal penod, including the card numbers and the names of the persons
who maintained possession of the cards. We obtained management’s representation that the listung 1s
complete.

13, Using the histing prepared by management, we randomly selected the required amount of cards (up to
five) that were used during the fiscal penod. We randomly selected one monthly statement or combimed
statement for each card (for a debit card, randomly selected one monthly bank statement), and obtained
supporting documentation, and:

e  We observed that there 15 evidence that the monthly statement or combined statement and
supporting documentation (e.g., onginal receipts for credit‘debit card purchases. exception reports
for excessive fuel card usage) was reviewed and approved, in writing (or electronically approved).
by someone other than the authonzed card holder.

¢ We observed that finance charges and late fees were not assessed on the selected statements.

14. Using the monthly statements or combined statements selected under #12 above, excludine fuel eords,
we randomly selected the required amount fransactions (up to ten) from each statement. and obtained
supporting documentation for the transactions. For each transaction. we observed that 1t s supported
by (a) an orginal itemized receipt that identified precisely what was purchased, (k) wntten
documentation of the business public purpose. and (¢} documentation of the individuals participating
in meals (for meal charges only). For missing receipts, we deseribed the nature of the transaction and
noted whether management had a compensating control to address missing receipts, such as a “mssing
receipt statement” that 1s subject 1o increased serutiny

Procedure Results: No exceptions were noted as a result of these procedures.
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Payvroll and Personnel

17.

IR,

19.

20.

We obtained a hsting of employees-elected officials employed during the fiscal period and
management’s representation that the hsting is complete.  We randomly selected 3 employees or
officials, obtamed related paid salartes and personnel files. and agreed paid salanes to authorized
salaries‘pay rates 1n the personnel files.

We rndomly selected one pay period during the fiseal perniod. For the 5 emiployees or officials selected
under #17 above, we obtamed attendance records and leave documentation for the pay peniod, and:

¢ We observed that all selected employees or otticials documented their daily attendance and leave
(e.g.. vacation, sk, compensatory).

e We observed that supervisors approved the attendance and leave of the selected employees or
officials.

e  We observed that any leave accrued or taken during the pay period 1s reflected 1 the entity’s
cumulative leave records

¢ We observed that the rate paid to the employees or officials agree to the authorized salary-pay rate
found with the personnel tile.

We obtained a listmg of those employees or officials that received termination payments during the
fiscal period and management’s representation that the list 1s complete. If applicable, we selected two
emplovees or officials. and obtained related documentation of the hours and pay rates used mn
management’'s emunation paynent caleulations and the entity’s poliey on termnation pavments. I
apphieable, we agreed the hours to the employee’s or official’s cumulative leave records. and the pay
rates to the emplovee’s or official’s authorized pay rates in the employee’s or official s personnel files,
and the termination payment to entity policy.

We obtamned management’s representation that emplover and employee portions of third-party payvroll
related amounts (e.u. payroll taxes, reirement contributions, health msurance premiums, garmshments,
workers™ compensation premiwns, ete.) have been pmd, and any associated forms have been filed. by
required deadhnes.

Procedure Results: No exceprions were noted as a result of these procedures.

Erthics

2L

i

Ulsing the 5 randomly selected employees ofticials from procedure #17 under “Payroll and Personnel™
above, we obtained ethies documentation trom management, and:

e We observed whether the documentation demonstrates that each emplovee official completed one
hour of ethics training durmy the calendar yvear as required by R.S. 42: 1170,

e We pbserved that the enuty maintains documentation which demonstrates each emplovee and
ofticial were notified of any changes to the entitv’s etlnes pohey during the fiscal peniod, as
applicable.

. We inquired and'or observed whether the agency has appointed an ethics designee as requured by R.S.

421170,

Procedure Results: No exceptions were noted as a result of these procedures.
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. We obtained a hsting of bonds notes and other debt instruments issued dunng the fiscal period and

management’s representation that the listing 15 complete. We selected all debt instruments on the
listing, obtamned supporting docwnentation, and observed that State Bond Commission approval was
obtamed for each debt instrument 1ssued as required by Article VII Section 8 of the Louisiona
Constitution.

. We ohtaimed a listing of bonds notes outstanding at the end of the fiscal period and management’s

representation that the listing 18 complete.  We randomly selected one bond note. inspected debt
covenants. obtamed supporting documentation tor the reserve balance and payments. and agreed actual
reserve balances and payments to those required by debt covenants (including contingency funds, short-
lived asset funds, or other funds required by the debt covenants).

Procedure Results: No exceptions were noted as a result of these procedures.

Fraud Notice

25

26,

We obtamed a hsting of nusappropnations of public funds and assets during the fiscal penod and
management’s representanion that the histing is complete. We selected all nmsappropriations on the
listing, obtamed supporting  documentation, and  observed that the entity reported the
misappropriation(s) to the legislative auditor and the district attorney of the pansh i which the entity
is domictled as required by RS 24:523

We observed whether the entity has posted. on its premises and website, the notice required by R.S,
24:523.1 concernmg the reportmyg of msappropriation. fraud, waste, or abuse of pubhe funds.

Procedure Results: No exceptions were noted as a result of these procedures.

Information Technology Disaster Recovery/Business Continuity

7
N

2R,

We performed the following procedures:

o We obtamed and mspected the entity s most recent documentation that it has backed up 1ts entical
data (if no wrtten documentation, inguired of personnel responsible for backing up entical data)
and observed that such backup (a) oceurred within the past week, (b) was not stored on the
government’s local server or network. and (¢) was encrypted.

*  We obtained and mspected the entity’s most recent documentation that it has tested verified that its
backups can be restored (if there is no wntten decumentation. then wnquired of personnel
responsible  for testing venfymyg  backup restoraton) and observed evidence that the
test-venfication was successfully performed within the past 3 months.

¢  We obtained a listing of the entity’s computers currently m use, and thew related locations, and
management’s representation that the hsting is complete. We randomly selected the required
number of computers (at least 5) and observed while management demonstrates that the selected
computers have current and active antivirus software and that the operating svstem and accounting
system software in use are currently supported by the vendor.

We randomly selected § terminated employees (or all terminated employees if less than 5) using the
list of terminated emplovees obtmned m procedure #19, and observed evidence that the selected
terminated emplovees have been removed or disabled trom the network.

Procedure Results: We performed the procedures and discussed the results with
mandagement.
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