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INDEPENDENT AUDITORS' REPORT

The Board of Commissioners
‘Recreation District No. 2 of the Parish
of St. Mary, State of Louisiana

Morgan City, Louisiana

Opinions

We have audited the accompanying financial statements of the governmental activities and each
major fund of the Recreation District No. 2 of the Parish of St. Mary, State of Louisiana
(District), a component unit of St. Mary Parish, as of and for the year ended September 30, 2022,
“and the related notes to these financial statements, which collectively comprise the District’s
basic financial statements as listed in the table of contents.

In our opinion, the financial statements referred to above present fairly, in all material respects,
the respective financial position and changes in financial position of the District, as of September
30, 2022, in accordance with accounting principles generally accepted in the United States of
America.

Basis for Opinions

We conducted our audit in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States. Our responsibilities
under those standards are further described in the Auditor’s Responsibilities for the Audit of The
Financial Statements section of our report. We are required to be independent of the District and
to meet our other ethical responsibilities, in accordance with the relevant ethical requirements
relating to our audit. We believe that the audit evidence we have obtained is sufficient and
appropriate to provide a basis for our audit opinion.

‘Responsibility of Management for the Financial Statements
Management is responsible for preparation and fair presentation of the financial statements in
accordance with accounting principles generally accepted in the United States of America; and
for the design, implementation, and maintenance of internal conirol relevant to the preparation
- and fair presentation of financial statements that are free from material misstatement, whether
due to fraud or error.

In preparing the financial statements, management is required to evaluate whether there are
conditions or events, considered in the aggregate, that raise substantial doubt about the District’s
“ability to confinue as a going concern for twelve months beyond the financial statement date,
including any currently known information that may raise substantial doubt shortly thereafter.
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Auditor’s Responsibilities for the Audit of the Financial Statements
Qur objectives are to obtain reasonable assurance about whether the financial statements as a

whole are free from material misstatement, whether due to fraud or error, and to issue an
auditor’s report that includes our opinion. Reasonable assurance is a high level of assurance but
is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance
with generally accepted auditing standards and Government Auditing Standards will always
detect a material misstatement when it exists. The risk of not detecting a material misstatement
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion,
forgery, intentional omissions, misrepresentations or the override of internal control.
Misstatements are-considered material if there is a substantial likelihood that, individually or in
the aggregate, they would influence the judgment made by a reasonable user based on the
financial statements,

In performing an audit in accordance with generally accepted auditing standards and
Government Auditing Standards, we:

¢ Exercise professional judgement and maintain professional skepticism throughout the
audit.

o Identify and assess the risks of material misstatement of the financial statements, whether
due to fraud or error, and design and perform audit procedures responsive to those risks.
Such procedures include examining, on a test basis, evidence regarding the amounts and
disclosures in the financial statements.

e Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing
an opinion on the effectiveness of the District’s internal control. Accordingly, no such
opinion is expressed.

o Evaluate the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluate the overall
presentation of the financial statements.

e Conclude whether, in our judgment, there are conditions or events, considered in the
aggregate, that raise substantial doubt about the District’s ability to continue as a going
concern for a reasonable period of time.

We are required to communicate with those charged with governance regarding, among other
matters, the planned scope and timing of the audit, significant audit findings, and certain internal
control-related matiers that we identified during the audit.

Required Supplementary Information
Management has omitted Management’s Discussion and Analysis that accounting principles

generally accepted in the United States of America require to be presented to supplement the
basic financial statements. Such missing information, although not a part of the basic financial
statements, is required by the Governmental Accounting Standards Board, who considers it to be
an essential part of financial reporting for placing the basic financial statements in an appropriate
operational, economic, or historical context. Our opinion on the basic financial statements is not
affected by this missing information.



We have applied certain limited procedures to the required supplementary information related to
budgetary comparison information as listed in the table of contents in accordance with auditing
standards generally accepted in the United States of America, which consisted of inquiries of
management about the methods of preparing the information and comparing the information for
consistency with management’s responses to our inquiries, the basic financial statements, and
other knowledge we obtained during our audit of the basic financial statements. We do not
express an opinion or provide any assurance on the information because the limited procedures
do not provide us with sufficient appropriate evidence to express an opinion or provide any
assurance.

Supplementary Information

Our audit was conducted for the purpose of forming an opinion on the financial statements that
collectively comprise the District’s basic financial statements. The accompanying Schedule of
Compensation, Benefits, and Reimbursements to Agency Head is presented for the purposes of
additional analysis and is not a required part of the basic financial statements. The Schedule of
Compensation, Benefits, and Reimbursements to Agency Head is the responsibility of
management and was derived from and related directly to the underlying accounting and other
records used to prepare the basic financial statements. Such information has been subjected to
the aunditing procedures applied in the audit of the basic financial statements and certain
additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the basic financial statements or to the
basic financial statements themselves, and other additional procedures in accordance with
auditing standards generally accepted in the United States of America. In our opinion, the
information is fairly stated, and in all material respects in relation to the basic financial
statements as a whole.

Other Reporting Requirements by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated May
30, 2023 on our consideration of the District’s internal control over financial reporting and on
our tests of its compliance with certain provisions of laws, regulations, contracts, grant
agreements and other matiers. The purpose of that report is solely to describe the scope of our
testing of internal control over financial reporting and compliance and the results of that testing
and not to provide an opinion on the effectiveness of the District’s internal control over financial
reporting or on compliance. That report is an integral part of our audit performed in accordance
with Government duditing Standards in considering the District’s internal control over financial

reporting and compliance.
Pl + Mtk

CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
May 30, 2023



RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY
STATE: OF LOUISIANA

Statement of Net Position
September 30, 2022

Governmental
Activities
ASSETS
Current assets
Cash and cash equivalenis $ 1,666,862
Due from other governments 43,210
Prepaid insurance 36,903
Deposit 305
Total current assets 1,747,282
Capital assets-net of accumulated depreéiation 3,510,503
Total assets $ 5,257,787
LIABILITIES AND NET POSITION
Liabilities
Current liabilities
Accounts payable and acerued expenses $ 5,895
Current portion of long-term debt 164,000
Totat current liabilities . 169,895
Noncyrrent liabilitiss
Noncurrent portion of long-term debt 1,836,000
Total noncurrent liabitlites 1,836,000
Total liabilities 2,005,895
Net position
Investment in capital assets, net of related debt 1,510,505
Restricted for:
Debt service 22,141
Capital itnprovemenis 1,688,833
Unrestricted 30,413
Total net position 3,251,892
Total liabilities and net position $ 5,257,787

The accompanying notes are an integral part of these financial statements.



STATE OF LOUISIANA.

Statement of Activities
For the Year Ended September 30, 2022

Expenses
Current operating:
Culture and recreation -

Salaries and wages
Benefits
Commissioners pet diem
Insurance
Utilities & telephone
Accounting & professional fees
Supplies & office
Repairs & maintanance
Truck, bus, & tractor expenses
Summer program cost '
Public relations
Pension - ad valorem taxes
Miscellaneous
Depreciation expense

Interest and fiscal charges on debt

Total program expenses

Program revenues
Rental income

Total program revenues

Net program expenses

General revenues
Taxes:
Ad valorem
Sales tax allocation
Other Revenue
Interest income

Total general revenues

Increase (dectease) in net position

Net position - beginning of year

Net position - end of year

RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY

Total

$183,498
47,792
1,000
94,995
75,501
20,204
16,841
131,363
4,429
2,472
4,670
21,217
4,038
266,892
28,489

903,401

21,235
21,235

382,166

641,649
63,872
41,650
5,140

752,311

(129,855)
3,381,747

$3,251,892

The accompanying notes are an integral part of these financial statements.



RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY

ASSETS

Cash and cash equivalents
Due from other governments
Due from other funds
Prepaid insurance

Deposits

Total assets

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable and accrued expenses

Due fo other funds
Total liabilities

Fund balances:
Nonspendable
Restricted for debt service
Unassigned

Total fund balances (deficit)

Tetal liabilities and fund balances

STATE OF LOUISIANA

Balance Sheet
Governmental Funds
September 30, 2022

Governmental Fund Types

Debt
General Service
Fund Fund
$ 76,238 % 1,791 §
43,210
20,350
36,905
305
b 156,658 % 22,141 $
$ 5,895
120,350
126,245
36,905
22,141
{6,492}
30,413 22,141
22,141 %

3 156,658 %

Capital Total
Projects Governmental
Fund Funds

1,588,833 % 1,666,862
43,210
100,000 120,350
36,905

305

1,688,833 § 1,867,632

5,895
120,350

126,245

36,905
1,710,974
(6,492)

1,688,833

1,688,833 1,741,387

1,688,833 § 1,867,632




Reconciliation of the total fund balance -- total governmental funds
to the net position of governmental activities:

Total fund balance - Governmental Funds $ 1,741,387

Amaunts reported for governmental activities in the Statement of Net Position
are different because:

Capital assets used in governmental activities are not current financial
resources and, therefore, are not reported in the governmental
funds balance sheet. 3,510,505

Noncurrent liabilities are not due and payable in the current period and,
therefore, they are not reported in the governmental funds balance

sheet.
Current portion of long-term debt $164,000
Noncurrent portion of long-term debt 1,836,000 ($2,000,000)

Net position of governmental activities $ 3,251,892

The accompanying noles are an integral part of these financial statements.



RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY

STATE OF LOUISIANA

Statement of Revenues, Expenditures, and Changes in Fund Balances

Governmental Funds
For the Year Ended September 30, 2022

Capital Total
General  Debt Service Projects  Governmental
Fund Eund Fund Funds
Revenues
Rental and activity income § 21,235 $ 21,235
Ad valorem taxes 413,703 227,946 641,649
Sales tax allocation 63.872 63,872
Interest and investment income 4,198 9 933 5,140
Other revenue 41,650 - - 41,650
Total revenues 544,638 227,955 933 773,546
Expenditures
Current:
Culture and recreation
Salaries and wages 183,498 183,498
Benefits 47,792 47,792
Commissioners per diem 1,000 1,000
Insurance 94,995 94,995
Utilities & telephone 75,561 75,501
Accounting & protessional fees 20,204 20,204
Supplies & office 13,744 3,097 16,841
Repairs & maintenance 127,322 4,041 131,363
Truck, bus, & tractor expenses 4,429 4,429
Summer program cost 2,472 2,472
Public relations 4,670 4,670
Pension - ad valorem taxes 13,680 7,537 21,217
Miscellaneous 920 283 1,203
Capital Outlay 46,503 278,434 324,037
Debt service:
Principal 220,000 220,000
Interest and fiscal charges 2,244 2,244
Debt issuance cost - - 26,243 26,245
Total expenditures 636,730 229,781 312,100 1,178,611
Excess {deficit) of revenues over expendifures {92,072) (1,826) (31L,167) (405,065)
Other Financing Sources (Uses)
Debt proceeds - - 2,000,000 2,300,000
Total other financing sources {uses) - - 2,000,000 2,000,000
Excess (dcticiency) of revenues and other financing
sources over {under) expendifures (92,072) (1,820) 1,688,833 1,594,935
Fund balances, beginning of year 122,483 23,967 - 146,452
Fund balances, end of year $ 30413 § 22141 % 1,688833 § 1,741,387




Recenciliation of the changes in fund balances - total governmental
funds to the change in net position of governmental activities:

Net change in fund balance prior {o residual equity transfer - Governmental Funds

Amounts reported for governmental activities in the Statement of Activities
are different because:

Governimental funds report capital outlays as expenditures. However, in the Statement
of Activities, the cost of those assets is allocated over their estimated useful lives as
depreciation expense. This is the amount by which depreciation ($266,892) was exceeded by

capital outlays which meet the Disfrict's capitalization policy ($324,937) in the current period.

Issuance of debt including its associated premiums or discounts is reported as a source
for spending in the governmental funds, but as a [iability in the Statement of Activities

Bond proceeds provide current financial resources to governmental funds,
but issuing debt increases long-term liabilities in the statement of net
position. Repayment of bond principal is an expenditure in the governmental
funds, but the repayment reduced long-term liabilities in the statement of net position.
This is the amount by which repayments ($220,000) exceeded proceeds ($0).

Some expenses reported in the Statement of Activities do not require
the use of current financial resources; therefore, are not reported as
expenditures in governmental funds.

Interest and fiscal charges

Change in net position of governmental activities

The accompanying notes are an integral part of these financial statements.
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RECREATION DISTRICT NO. 2 OF THE PARISH OF
ST. MARY, STATE OF LOUISIANA

NOTES TO THE FINANCIAL STATEMENTS
September 30, 2022

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana (District), was created
by Ordinance No. 961 of the St. Mary Parish Council (Council) on June 26, 1985. The
District encompasses Wards 6 and 9. The District is authorized to acquire land and to construct
and maintain buildings, equipment, and other facilities to be used in providing recreation
facilities within the corporate boundaries of the District.

The financial statements of the District have been prepared in conformity with generally
accepted accounting principles (GAAP) as applied to government units. The Governmental
Accounting Standards Board (GASB) is the accepted standard-setting body for establishing
governmental accounting and financial reporting principles. The more significant of the
District's accounting policies are described below.

A. Reporting Entity

[n evaluating how to define the governmental unit, for financial reporting purposes,
consideration has been given to the following criteria as set forth in GAAP:

a. Financial benefit or burden

b. Appointment of a voting majority

¢. Imposition of will

d. Fiscally dependent
Based upon the above criteria, the District is a component unit and integral part of the St. Mary
Parish Council (the primary government).

These financial statements include only the operations of the District.

10



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
B. Basic Financial Statements - Government-wide Financial Statements

The government-wide financial statements include the Statement of Net Position and the
Statement of Activities which report all activities of the District as a whole. The government-
wide presentation focuses primarily on the sustainability of the District as an entity and the
change in the District’s net position resulting from the current year’s activities. Governmental
activities generally are financed through taxes, intergovernmental revenues and other
nonexchange revenues,

C. Basic Financial Statements - Fund Financial Statements

The financial fransactions of the District are reported in individual funds in the fund financial
statements. Each fund is accounted for by providing a separate set of self-balancing accounts
that comprise its assets, liabilities, reserves, fund equity, revenues, and expenditures.

Funds are classified into three categories: governmental, proprictary and fiduciary. FEach
category, in turn, is divided into separate "fund types." The following is a description of the

funds utilized by the District,

Governmental Funds

General Fund
The General Fund is the general operating fund of the District. It is used to account for
all financial resources, except those required to be accounted for in other funds,

Debt Service Fund
The Debt Service Fund is used to account for the accumulation of resources for, and
the payment of, general long-term debt principal, interest and related costs.

Capital Project Fund

The Capital Project Fund is used to account for debt proceed that are dedicated to
expenditure for improvements or maintenance of facilities and equipment used for recreation
purposes.

D. Basis of Accounting
Measurement focus is a term used to describe “which” transactions are recorded within the

various financial statements. Basis of accounting refers to “when” transactions are recorded
regardless of the measurement focus applied.

11



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES {continued)

Government-wide Statements _
The government-wide statements are reported using the economic resources measurement focus
and the accrual basis of accounting, With this measurement focus, all assets, deferred outflows
of resources, all liabilities, and deferred inflows of resources (whether current or noncurrent) are
included on the statement of net position, and the statement of activities presents increases
(revenues) and decreases (expenses) in total net position. Under the accrual basis of accounting,
revenues are recorded when earned and expenses are recorded at the time liabilities are incurred,
regardless of when the related cash flows take place.

Fund Financial Statements

Governmental fund financial statements are accounted for using the current financial
resources measurement focus and the modified accrual basis of accounting.  With  this
measurement [(ocus, only current assets, curtent deferred outflows of resources, current
liabilities, and current deferred inflows of resources, generally are included on the balance
sheet, Operating statements of these funds present increases (i.e., revenues and other
financing sources} and decreases (i.e., expenditures and other financing uses) in net current
assets.

-Under the modified accrual basis of accounting, revenues are recognized when suscepiible to
accrual (i.e.,when they become both measurable and available). Measurable means the
amount can be determined. Available means collectible within the current period or soon
enough thereafter to pay current liabilities (the District uses a sixty day period after year end).

E. Revenues

The following is a summary of the District’s recognition policies for its major revenue sources:

Ad valorem taxes (which are based on property and homesteads in the District) are recorded
in the year the taxes are assessed.

Sales taxes are received by the St. Mary Parish Council and held on behalf of the District.
Revenue is recorded as it is received by the St. Mary Parish Council.

Interest earnings are generally recorded when earned.
Substantiafly all other revenues are recorded when received.

When both restricted and unrestricted resources are available for use, it is the District’s policy to
use restricted resources first, then unrestricted resources as they are needed.

12



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

. Deferred Outflows and Inflows of Resources

The District has evaluated its transactions with the requirements of GASB pronouhcements,
related to deferred items, and determined that there are no significant transactions that meet the
requirements of these statements. Therefore as of September 30, 2021, the District is not
presenting any Deferred Outflows or Inflows of Resources in its financial statements.

G. Expenses/Expenditures

The government-wide financial statements recognize expenses under the accrual basis of
accounting and records the related liability at the time the expense is incurred.

In the fund financial statements, expenditures are generally recognized under the modified
accrual basis of accounting when the related fund liability is incurred, except principal and
interest on long-term debt which is not recognized until due,

H. Cash and Cash Equivalents

For financial statement purposes, cash and cash equivalents include bank deposits and/or
certificates of deposit with original maturities of less than three months.

I. Prepaid Expenses

The District has certain expenses in which they record the prepayment of these expenses, such as
insurance, as an asset on the balance sheet and systematically recognize the expense over the
period of the prepayment. -

J. Fixed Assets

The accounting treatment over property, plant, equipment (fixed assets) depends on whether they
are reported in the government-wide or fund financial statements.

Governmeni-wide Statements

In the government-wide [inancial statements, fixed assets are accounted for as capital assets. All
purchased fixed assets are valued at historical cost. Donated fixed assets are valued at their
estimated fair market value on the date received. Fixed assels are reported at their historical cost
or estimated fair market value less their accumulated depreciation. Additions, improvements,
and other capital outlays that significantly extend the useful life of an asset are capitalized.
Other costs incurred for repairs and maintenance are expensed as incurred.

13



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Depreciation is computed using the straight-line method based on the estimaled useful life of the
various assets. The following is a summary of estimated useful lives by classification of the
fixed assets:

Category Years
Buildings and building improvements 10-40
Furniture and fixtures 5-12
Equipment 3-15

Fund Financial Statements

In the fund financial statements, fixed assets used in governmental fund operation are accounted
for as capital outlay expenditures of the governmental fund upon acquisition.

K. Long-term Debt

Government-wide Financial Statements

In the government-wide financial statements, all long-term debt is reported as a liability., The
long-term debt of the District consists of bonds payable.

Fund Financial Statements

Long-term debt for governmental funds is not reported as liability in the fund financial
statements. The debt proceeds and the repayment of existing debt, with new debt proceeds are
reported as other financing sources and uses; and the payment of principal and interest with other
funds are reported as expenditures.

L. Equity Classifications

Government-wide Statements

Equity is classified as net position and displayed in the three components:

a) Net investment in capital assets - Consists of capital assets net of accumulated
depreciation and reduced by the outstanding balances of bonds that are attributable to the
acquisition, construction, or improvement of those assets.

b) Restricted net position - Consists of net position with constraints placed on the use either

by (1) external groups such as creditors, grantors, contributions, or laws or regulations of
other governments; or (2) law through constitutional provisions or enabling legislation.

14



NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

¢) Unrestricted net position - All other net position that does not meet the definition of
“restricted” or “net investment in capital assets.”

Fund Financial Statements

Governmental fund equily is classified by five categories; nonspendable, restricted, commiited,
assigned, or unassigned. At present, the District only requires reporting of nonspendable,
restricted, and unassigned. Nonspendable represents those portions of fund equity that cannot
be spent because they are not in a spendable form. Restricted represent those portions of fund
equity not appropriable for expenditure or legally segregated for a specific future use.
Unassigned represents those portions of fund equity that has not been assigned to other funds and
that has not been restricted, committed, or assigned to specific purpose within the General Fund.

M. Accounting Estimates

The preparation of financial statements in conformity with generally accepted accounting
principles require management to make certain estimates and assumptions that affect the reported
amounts and disclosures. Accordingly, actual resulls could differ from those estimates.

N. Budget Process

The District adopts a budget for its General Fund. The budget is adopted on a basis consistent
with generally accepted accounting principles. All annual appropriations lapse at fiscal year end.

Budgets are amended when necessary with board approval. In the financial statement
comparison of budget to actual amounts both original and final amended amounts are shown,

NOTE 2 - CASH AND CASH EQUIVALENTS

The District does not have a formal investment policy related to interest rate risk (the risk of an
investment decreasing in value due to increasing interest rates).

[n addition the District does not have a formal investment policy related to credit risk (including

concentrations of credit and custodial credit risk). However the District does follow state law as
to limitations on types of deposits and investments as described below.

15



NOTE 2 - CASH AND CASH EQUIVALENTS (continued)

The District does not invest in any investments subject to foreign currency risk.

Cash and cash equivalents

Under state law the District may deposit its funds with certain state and federally chartered
financial institutions. The deposits are required to be insured or collateralized by the financial
institutions,

At year end, the carrying amount of the District’s cash was $1,666,862 and the bank balance was
$1,703,131. A portion of these balances was covered by federal depository insurance, the
uninsured portion $1,357,283 is subject to custodial credit risks and was collateralized with
securities held by the pledging financial institutions.

NOTE 3 - TAXES

The District's property tax is levied in October of each year on the assessed value of property
within the District's taxing area. Taxes are due and payable by December 31 and taxes are
considered delinquent January 1. Notices regarding seizures are sent out in April with the
seizure date being May 1. The taxes are collected on behalf of the District by the Sheriff and
then remitted to the District. The District actually receives most of the taxes in January.

The District receives 20.69 mils of property tax. For the year ended September 30, 2022, 13.34
mils were distributed to the General Fund and dedicated to operations and maintenance and 7,35
mils were distributed to the Debt Service fund and dedicated to debt retirement, For the year
ended September 30, 2022 each mil levied resulted in approximately $31,000 in ad valorem
taxes received by the District.

NOTE 4 - DUE FROM OTHER GOVERNMENTS

The District received Parish funding during the fiscal year as outlined below:

Revenues
Recorded Recetvable
St. Mary Parish-Sales Tax Receivable-held by the Parish $63.872  $43,210

The amounts recorded as revenue and receivable, respectively, from St. Mary Parish are for
sales tax money held by the parish for the District to use as needed for operating expenditures.

16



NOTE 5 - FIXED ASSETS

Capital assets activity for the year ended September 30, 2022 is as follows:

Capital assets not being depreciated
Land

Total capital assets not being depreciated

Capital assets
Building and improvements
Land Improvements
Kitchen Equipment
Maintenance Equipment
Office F&F
Recreation Equipment
Transportation Equipment

Total other capital assets at historical cost

Less accumulated depreciation for:
Building and improvements
Land Improvements
Kitchen Equipment
Maintenance Equipment
Office F&F
Recreation Equipment
Transpottation Equipment

Total accumulated depreciation
Other capital assets, net

Total capital assets, net

Balance Balance
September 30, September 30,
2021 _Additions (Deletions) 2022
5 13,981 $ 13,981

13,981 13,981

$ 5906382 $ 290,865 § (37360 § 6,159,886
21,482 21,482
48,043 48243
228,389 15,327 243,716
138,410 138,410
525,538 18,745 544,283
161,291 - - 161,291
7,029,735 324,937 (37,361} 7,317,311
(2,708,8206) (219,561) 34,526 {2,893,861)
(13,265) (1,074) (14,339)
(43,032) (830) (43,86%)
(181,846) (12,807) (194,653)
(124,488) (3,067) (128,155)
(365,303) (24,846) {(390,149)
(151,661) (4,101) - (155,762)
(3,588,421)  (266,892) 34,526 (3,820,787}
1441314 58,045 (2,835) 3,496,524

$ 3455295 § 58,045 % (2,835) § 3,510,505

Depreciation expense for the year totaled approximately $267,000.
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NOTE 6- LONG-TERM DEBT

The following is a summary of changes in long-term debt for the year ended September 30,
2022:

Balance at October 1, 2021 $220,000
Additions 2,000,000
Reductions {(220,000)

Balance at September 30, 2022 $2,000,000
Obligations payable at September 30, 2022, are as follows:

General Obligation Bonds

$2,000,000 of General Obligation Bonds, Series 2022 issued March 1, 2022,
The bonds bear interest at a rate of 2.19% and are payable through the year

2032. The bonds are being retired from ad valorem taxes by the Debt Service
Fund. $2.000,000

The following is an approximation of future debt requirements at September 30, 2022:

Year Principal Interest Total
2023 $164,000 $60,254 $224,254
2024 187,000 38,161 225,161
2025 191,000 34,022 225,022
2026 195,000 29,795 224,795
2027 199,000 25,481 224,481
2028-2032 1,064,000 59,240 1,123,240

$2,000.000 $246,953  $2.246,953

NOTE 7 - PENSION PLAN

The District's employees are covered under the Iiederal Insurance Contributions Act
(Social Security). The District makes the required contributions to the fund and is not
responsible for the benefits. During the year ended September 30, 2022 the District contributed
$5,688 and the District’s employees contributed $5,688.

The District does not maintain any other post employment benefit plans.
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NOTE 8 — ON-BEHALF PAYMENTS

Property tax revenues include amounts withheld by the Sheriff to make on-behalf payments
which represents the District’s pro-rata share of retirement plan contributions for other

governmental units. Because the District is one of multiple governmental agencies receiving

proceeds from a property tax assessment, it has to bear a pro-rata share of the pension expense

relating to the public employees who participate in the Assessor’s Retirement Fund, Clerk of
Court Retirement Fund, District Attorney’s Retirement System, Municipal Employees’

Retirement System, Parochial Employees’ Retirement System, Registrar of Voter Employees’

Retirement System, Sheriffs® Pension & Relief Fund, and Teacher’s Retirement System.

The pro-rata share of the required contribution ($21,217) that was withheld by the Sheriff from
property tax collections to satisfy the District’s obligation has been presented as “pension — ad
valorem” in the expenditure of the General and Debt Service funds in these financial statements.
The District has also increased its property tax revenues by the same amount of the expenditure.

NOTE 9 - COMPENSATION OF BOARD MEMBERS AND QFFICERS

Board members received the following per diems for the year ended September 30, 2022:

Namge Amount
Ann Poole $200
Norma Skinner 220
Gerren Thibodaux 220
Oscar Toups 240
Sandra Wilkerson 120
$1,000

NOTE 10 - CONCENTRATIONS

The District receives eighty-three percent of its revenues from the general public in the form of
ad valorem taxes.

NOTE 11 - RISK MANAGEMENT AND CONTINGENCIES

The District is exposed to various risks of loss related to torts, theft or damage to assets, errors
and omissions, injuries to employees and natural disasters. The District has purchased
commercial insurance to protect against loss from substantially all of these perils.

There has been no significant reduction in insurance coverage from prior vears. Settlemenis in
the prior three years have not exceeded insurance coverages,
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Budget Comparison Schedule
Genersl Fund
(Unaudited)
For the Year Ended September 30, 2022

Revenues
Rental and activity income
Ad valorem taxes
Sales tax allocation
Interest and other income

Total revenuss

Expenditures
Current:

Culture and recreation

Salaries and Wages
Benefits
Commissioners per diem
Insurance
Utilities & telephone
Accounting & professional fees
Supplies & otfice
Repairs & maintenance
Truck, bus, & tractor expenses
Suwmmer program cost
Recreation Program Equipment
Public relations
Pension - ad valorem taxes
Miscellaneous

Capital Outlay

Total expenditures

Excess (deficiency) of revenues
over expenditures

Fund balances, beginning of year

Fund balances, end of year

Variance with

Final Budget
Original &
Final Actual Positive
Budpet Amounts  (Nepgative)
5 16,500 $ 21,235 § 4,735
400,000 413,703 13,703
50,000 63,872 13,872
52,440 15,848 (6.592)
518,940 544,658 25,718
173,000 183,497 (10,497
42,000 47,792 (5,792)
1,200 1,000 200
78,000 94,995 (16,995)
63,700 75,502 (11,802)
20,000 20,204 (204)
10,200 13,744 {3,544)
119,500 127,322 {1.822)
4,000 4,429 (429)
3,500 2,472 1,028
1,000 - 1,000
4,600 4,670 {70)
- 13,680 (13,680)
1,050 920 130
50,000 46,503 3,497
571,750 636,730 (64,980}
(52,810) (92,072) (36,262)
100,000 122,485 22,485

P 47,190 § 30413 § (16777
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RECREATION DISTRICT NO. 2 OF THE PARISH OF ST. MARY
Schedule of Compensation, Benefits and Other Payments to Agency Head
For the Year Ended September 30, 2022

Agency Head Name: Leroy Trim, Executive Director

Purpose Amount
Salary $ 54,513
Benefits-Insurance 16,864
Benefits - FICA & Medicare 3,553
Total $ 74,930

These amounts represent all compensation, benefits, and reimbursements for the year.
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INTERNAL CONTROL AND COMPLIANCE
AND OTHER MATTERS SECTION
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Prirrs & MATTE ﬁ
a corporation of

certified public accountants

INDEPENDENT AUDITORS® REPORT ON INTERNAL CONTROIL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT
OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Board of Comimissioners

Recreation District No. 2 of the Parish
of 8t. Mary, State of Louisiana

Morgan City, Louisiana

We have audited, in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing

- Standards issued by the Comptroller General of the United States, the financial statements of the
governmental activities, and each major fund of the Recreation District No. 2 of the Parish of St.
Mary, State of Louisiana (District), which comprise the Disirict’s basic financial statements as of
and for the year ended September 30, 2022, and the related notes to the financial statements, and
have issued our report thereon dated May 30, 2023,

Internal Control Over Financial Reporting
In planning and performing our audit of the financial statements, we considered the District’s

internal control over financial reporting (internal control) to determine the audit procedures that

“are appropriate in the circumstances for the purpose of expressing our opinion on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the District’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the Disirict's
internal control. :

25

p. 0. box 2363 — morgan city, louisiana 70381-2363 — (985) 384-7545



A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable
possibility that a material misstatement of the entity’s financial statements will not be prevented,
or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a
combination of deficiencies, in internal control that is less severe than a material weakness, yet
important enough to merit attention by those charged with governance.,

Our consideration of internal control was for the limited purpose described in the first paragraph
of this section and was not designed to identify all deficiencies in internal control that might be
material weaknesses or significant deficiencies. Given these limitations, during the audit we did
not identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the District's financial statements are
free of material misstatement, we performed tests of its compliance with certain provisions of
laws, regulations, contracts and grant agreements, noncompliance with which could have a direct
and material effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit and, accordingly,
we do not express such an opinion. The results of our tests disclosed two instances of
noncompliance or other matters that are required to be reported under Government Auditing
Standards and which is detailed in the accompanying schedule of findings as 2022-001 and
2022-002.

The District’s Response to Finding

The District’s response to the finding identified in our audit is described in the accompanying
schedule of findings. The District’s response was not subjected to the auditing procedures
applied in the audit of the financial statements and, accordingly, we express no opinion on it.

Purpose of this Report

‘The purpose of this report is solely to describe the scope of our testing of internal conirol and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of
the organization’s internal control or on compliance. This report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the organization’s
internal control and compliance. Accordingly, this communication is not suitable for any other
purpose. However, under Louisiana Revised Statute 24:513, this report is considered a public
record and may be distributed by the Legislative Auditor.

Pt FMgtt

CERTIFIED PUBLIC ACCOUNTANTS

May 30, 2023
Morgan City, Louisiana

26



RECREATION DISTRICT NO. 2
OF THE PARISH OF ST. MARY
STATE OF LOUISIANA

Schedule of Findings
For the Year Ended September 30, 2022

A. SUMMARY OF AUDITOR’S RESULTS

L.

The auditors” report expressed an unmodified opinion on the financial statements of the
Recreation District No. 2 of the Parish of St. Mary, which are prepared in accordance
with GAAP.

Report on Internal Control and Compliance Material to the Financial Statements

Internal Control

No findings are required to be reported for the year ended September 30, 2022,

Compliance and Other Matters

There were two material instances of noncompliance or other matters noted during the
audit of the financial statements that are required to be reported for the year ended
September 30, 2022.

Federal Awards

This section is not applicable for the year ended September 30, 2022.

Management Letter

No letter was issued.
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B.FINDINGS ~ FINANCIAL STATEMENT AUDIT
INTERNAL CONTROL
NO MATTERS TO BE REPORTED

COMPLIANCE AND OTHER MATTERS

ITEM NO. 2022-001 NONCOMPLIANCE WITH BUDGET MONITORING

Auditors’ Comments

Condition: During the course of the audit for the vear ended September 30, 2022, it was noted
that the District’s operating budget needed amendments which were not made.

Criteria: State Statues require that budgets be amended when actual revenues are less than
budgeted revenues by five percent or mote or actual expenditures exceed budgeted expenditures
by five percent or more.

Effect: Failure to amend budgets to recognize anticipated shortfalls in funds prevents the District
from effectively curtailing projects and/or services in accordance with actual available resources.

Cause: The operating budget was not amended although actual expenditures were more than
budgeted expenditures by five percent or more:

Actual Budgeted
Fund Amount Amount Variance Percent
General Fund $636,730 $571,750 $(64,980) 11.4%

Recommendation: The District should fine tune its budget monitoring program to periodically
make budget adjustmeni when variances exceed percentages as specified in the state statue.

Management’s Response: We will monitor budget variances on a monthly basis and budget
adjustments will be made when variances exceed the percentages as specified in the state statue.
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[TEM NO. 2022-002 FAILURE TO FILE AUDIT REPORT ON TIME

Aunditor’s Comments

Condition: The District’s audit was completed and furnished to the Louisiana Legislative !
Auditor (LLA) within the required time frame of the approved LLA extension request.
However, because the extension is a nonemergency extension a late finding is required to be
reported.

Criteria: Audit reports should be filed with the Office of the Legislative Auditor no later than six
months after the entity’s fiscal year end.

Effect: Failure to complete and furnish the audit on time violated state statue. In addition,
management should be presented with timely audited financial information so that they can
better manage the District’s operation.

Cause: Due to a delay in obtaining the necessary information for the start of the audit from the
District’s outside accountant, they were unable to furnish the information needed to submit the
audit report on time. Therefore an nonemerpency extension was requested and apptoved from
the LLA.

Recommendations: The District should submit all requested information to their auditor to avoid
the late submission of the audit report in the future.

Management’s Response: We will furnish our auditor with the information needed to submit the
audit report on time.

C. FINDINGS AND QUESTIONED COSTS — FEDERAL AWARDS PROGRAMS

This section is not applicable for the year ended September 30, 2022.
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SUMMARY OF PRIOR YEAR FINDINGS AND RELATED CORRECTIVE ACTION
PREPARED BY RECREATION DISTRICT NO. 2 OF ST. MARY PARISH

There were no prior year findings,
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DIRECTOR

KIMEERLIM &, MCPIHERSOMN
ADMIN, ASSISTANT

1110 GRACE STREET
P.0, BOXN 922
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{985} 3854224,

FAX (985) 8558924

OFFICE HOURS
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hodPM TO 40080

{wo{luolYeofhoa(y
COMMISSIONERS

UBCAR TOUPS
1124 GRACE STREEY
IORGAN CITY, LA 70350

ANNPOOLE
1024 RAKIOS STREET
WMORGAN CITY, LA 70360

SANDRA WHHERSON
1116 GRAQE BTREET
MCRGAN CITY, LA.70380

GERREN THIBODEAUK
1423 JAMES BTREET
MORGAN CITY, LA 70380

NORMA SKINNER
1084 GRACE BTRERT
MORGAN CITY; L& 70380

ST MARY PARISH RECREATI()N DIS| TRICT #2
1110 GRACE STREET
P.0. BOX Y22
MORGAN CITY, LOUISIANA 70381

May 30, 2023

Mr. Michael Waguespack, CPA,
Legislative Auditor

State of Lotiisiana

P.0.Box 94397

Baton Rouge, LA 70803-9397

Dear Mr, Waguespeick:
Recreation District No. 2 of the Parish of St Mary, State of Louisiana

respectfully submits the following corrective action plan for their year
ended Septernber 30, 2022,

CORRECTIVE ACTION:
Person Responsible: Mz, Osear Toups, Chairman
Recreation District No. 2-of 8t. Mary Parish
State of Louisiana
1110 Grace Street.
Moigan City, LA-70380"
Time of Completion: September 30, 2023
Nontcompliance Re:

Ttern No. 2022-001,

Noncompliance with Budget Monitoring: Our auditors notified us thet we

did not amend our budget as required by State Statue.

Corrective Action: We will monitor budget variances on a monthly basis
and  budget adjustments will he ‘made when varianges .exceed the
pérceitapss as specified i the state Satiite,

Ttem Mo, 2022-002

Taihite to Fﬂc Andit Report-ofi Time
Our gudit was completed. and firnished to the Lovisiana Legisiative

" Auditor within the required time frame of the approved: -extension request,

Howcvar, because ‘the exteiision is 4 nohetiérgency Extension 4 late
Iinding is required o be:repoited:
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This plan of action is being submitted in accordance with Legislative
requirements. If you have any questions concerning this action, contact the
undersigned.

Recreation District No. 2 of the Parish of St. Mary, State of Louisiana.

Oscar Toups @M%

Chairman
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RECREATION BISTRICT NO. 2
PARISH OF ST. MARY,STATE OF LOUISIANA

SCHEDULE OF PROCEDURES PERFORMED AND
ASSOCIATED FINDINGS BASED UPON THE
STATEWIDE AGREED-UPON PROCEDURES

FOR THE YEAR ENDED
September 30, 2022
WITH
AGREED UPON PROCEDURES REPORT
BY
INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS



Pirrs & MATTE

a corporation of
cettified public accountants

INDEPENDENT CERTIFIED PUBLIC ACCOUNTANTS® REPORT
ON APPLYING AGREED-UPON PROCEDURES '

To the Board of Commissioners
Recreation District No.2
Of the Parish of St. Mary

and the Louisiana Legislative Auditor:

We have performed the procedures enumerated in the attached Schedule of Procedures Performed
and Associated Findings Based Upon the Statewide Agreed-Upon Procedures (Schedule), on the
conirol and compliance (C/C) areas identified in the Louisiana Legislative Auditor (LLLA)’s
“Statewide Agreed-Upon Procedures (SAUPs) for the fiscal period October 1, 2021 through
September 30, 2022. Recreation District No. 2 of the Parish of St Mary (District) management is
responsible for those C/C areas identified in the SAUPs presented in the attached Schedule.

The District has agreed to and acknowledged that the procedures performed are appropriate to
mect the intended purpose of the engagement, which is to perform specified procedures on the C/C
areas identified in LLA’s SAUPs for the fiscal period October 1, 2021 through September 30,
2022. Additionally, LLA has agreed to and acknowledged that the procedures performed are
appropriate for its purposes. This report may not be suitable for any other purpose. The procedures
performed may not address all the items of interest to a user of this report and may not meet the
needs of all users of this report and, as such, users are responsible for determining whether the
procedures performed are appropriate for their purposes,

The procedures and associated findings are included in the attached Schedule.

We were engaged by the District to perform this agreed-upon procedures engagement and
conducted our engagement in accordance with attestation standards established by the Ametican
Institute of Certified Public Accountants and applicable standards of Government Auditing
Standards. We were not engaged to and did not conduct an examination or review engagement,
the objective of which would be the expression of an opinion or conclusion, respectively, on those
C/C areas identified in the SAUPs. Accordingly, we do not express such an opinion or conclusion.
Had we performed additional procedures, other matters might have come to our attention that would
have been reported to you.

We are required to be independent of the District and to meet our other ethical responsibilities, in

accordance with the relevant ethical requirements related to our agreed-upon procedures
engagement.
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The purpose of this report is solely to describe the scope of testing performed on those C/C areas
identified in the SAUPs, and the result of that testing, and not to provide an opinion on control or
compliance. Accordingly, this report is not suitable for any other purpose. Under Louisiana
Revised Statute 24:513, this report may be distributed by the LLA as a public document.

[

CERTIFIED PUBLIC ACCOUNTANTS

Morgan City, Louisiana
May 30, 2023



RECREATION DISTRICT NO. 2
PARISIT OF ST. MARY, STATE OF LOUISTANA
Schedule of Procedures Performed and Associated Findings Based upon the
Statewide Agreed-Upon Procedures
For the Year Ended September 30, 2022

Guide to Presentation Format
This report contains these items presented in this order:

Statewide Agreed-Upon Procedures (AUPS) prescribed by the Louisiana Legislative
Auditor (LLA),

Procedures performed by the Independent Certified Public Accountant,

Findings based upon the procedures performed, and

Management’s Comments relative to the findings, if applicable.

In order to facilitate understanding this report - the procedures and findings are presented in the
following format:

Order of Presentation Presentation Format
Area or function Centered all CAPITALS IN BOLD TYPE
Statewide Agreed-Upon Procedures Regulal typeh " hhghtedwﬁh numbets -or
Prescribed (AUPS) by Louisiana letiers (if there are muyltiple parts)

Legislative Auditor (LLA)

Actual procedures performed by Denoted as Procedure Performed: (in bold

Independent Certified Public type) followed by procedure in regular type

Accountant

Finding based upon procedure Denoted as Findings: (in bold type) followed

performed by findings in regular type

Managenent’s response to findings Denoted as Management’s Response:(in bold
type) followed by managements response in
italics



WRITTEN POLICIES AND PROCEDURES

1. Obtam and m.spect the entlty s wrltten pol1c1es aud pxocedurea and obsewe whether they

the cntzty s operatmns
Budgeting

A) ‘Budgeting, includinig preparing, adopting, monitoring, and amending the budget.
Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for budgeting.

Findings: Found the District has written policies and procedures that include the specified
functions listed above.

Purchasing

b) Purcha3111g, 1nclud1ng (1) Tow. purn,hases ale 1mt1ated (2) how vendmb are, added 0. the
or list; (3) the preparation and app ss of purchase requisitions and purchase -
o e1s; | 4) controls to ensure compliance w1th the, Pubhc Bld Law and (5) documéntation
required.to be maintaitied for all:bids and price quotes

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for purchasing.

Findings: Found the District has written policies that include the specified functions listed
above.

Disbursements
£)- Disbutsements, incliding processing, reviewing, and approving:
Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for disbursements.
- Findings: Found the District has written policies that include the specified functions listed
above.

Receipts/Collections

dy Rece”= ts/collechons mcludmg recelvmg, recc_)rdmg, and pleparmgrzdeposns _A_lsq'_ pohmes

Procedure Performed: Obtained from management and mspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for receipts and
collections.

Findings: Found the District has written policies that include the specified functions listed
above



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Payroli/Personnel

e). Paymll/Personnel including: (1) payrall plocessmg,.(2)"-1ev1ewmg and approvmg t1me and
attendance: records, including lea it proval: process; for
employee(s) rate of pay or approvaland mdmtenm}ce of pay rate. schedules

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for payroll and
personnel.

Findings: Found the District has written policies and procedures that include the specified
functions listed above,

Contracting

f).- Contlactmg, mcludmg (I) types of ; servwes zequumg ‘written contncts (’)) standard terms
and conditions, (3) legal review,; (4) applovai process, and (5) monitoring process;

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for contracts.

Findings: Found the District has written policies that include the specified functions listed
above.

Credit Cards

g) Cxedlt Ca1ds (and deblt cards, fuel cards, P- Cards Af apphcab]e) mcludmg (1)_;h w_cards
are to be connolled (2) allowable busmess uses (3) documentatmn requirements, -(:
requned approve1s and (5) monitoring. card usage (&. g, determine the reasonablencss of .
fucl card purchiases).

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for credit cards.

Findings: Found the District has written policies that include the specified functions listed
above.

Travel and Expense Reimbursement

a), Travel and é expense 1e1mbmsement mcludmg ( 1) allowable expenses (2) dollal thresholds
by category of experise, (3} docnmentation requirements, and (4) required approvets.

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read written policies and procedures for travel and expense
reimbursement.

Findings: Found the District has written policies that includes the specified functions listed
above.
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WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Ethics
by

EBthics, meludmo (1) -the: plohlbltlons as deﬁned in- Lou131ar1a Rewsed Statute, RS;)
42; ] 111?1121 (2) actions*to-be taken 1f an - ethlcs v101at10n ‘takes place (3) system ‘to
monitor possible ethics violations; and (4) a requlremem that. documentatlon is mamtamed
to derhonstrate that all employees and officials were notified of any changes to-the‘entity’s
_etthS ___poll_cy ;

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for ethics.

Findings: Found the District has written policies that includes the specified functions
listed above.

Debt Service

¢

Debt Service,. 1nclud1r1g (1) debt, 1ssuance appmval (2 contmumg dlsclosme[EMMA
feporting réquirements; (3) debt reserve requirements, and (4) debt service requirements,

Procedure Performed: Inguired of management and obtained management’s written
confirmation that they do not have written policies and procedures for debt service.

Findings: Found the District does not have written policies and procedures regarding debt
service.

Information Technology Disaster Recovery/Business Continuity

d).

Informatlon Technology Dlsastel Reeovery/Busmess Coﬁ’ﬂﬁuﬁy, :"_.111clud1ng ; (1)
identification of ictitical _data and; ﬁequency of data backups, (2) storage of backups:in-a
separaté. physmal loeat_ 1solated from the’ network; (3) penodlc testmg/venﬁcatlon that
backups can be restored. /(@) uise of < antivirus. software. on all systems, (5) timely; appllcatlon
of all. avallable system and software patehes/updates, and (6). Ident)twatxon of personnel;
processes, and tools neéded t0 recover operations after d critical everit!

Procedure Performed: Inquired of management and obtained management’s written
confirmation that they do not have written policies and procedures for information
technology disaster recovery/business continuity.

Findings: Discussed the findings with the District.



WRITTEN POLICIES AND PROCEDURES (CONTINUED)

Sexual Harassment

a) - Sexml Hmassment mcludmg R, S. 42 342 344 wquu ements. f01 (I) agenoy responsibilities
and prohibitions, (2) anmial employee. training,-and (3) annial reporting.

Procedure Performed: Obtained from management and inspected the District’s “Policy
& Procedure Manual” and read the written policies and procedures for sexual harassment,

Findings: Found the District has written policies that includes the specified functions
listed above.

Management’s response:
The District has policies and procedures in all the areas above, however the foliowing are not in writing:

Debt Service
Information Technology Disaster Recovery/Business Continuity

We will put policies and procedures in all areas in writing.



BOARD OR FINANCE COMMITTEE

2. -Obtain’ and mspect ‘the board/finance comnuttee minutes for the ﬁscal period; as:well as the
board’s enabhng, legislation, charier; bylaws, ot equivalent document in‘effect duiihg the fiscal
period; And:

a) Observe that the boald/ﬁnance comnnttec met: w1th a quorum at least monthly, 01 on'a
frequency ""n"accordmme with the board’s enabling legislation, chaﬂer “bylaws, or other
équivalent: clocument

Procedure Performed: We obtained and read the District’s board minutes for the fiscal
period as well as Louisiana State Law as it relates to Recreation Districts and the Ordinance
that created the District.

Findings: Found that the District met with a quorum at all iwelve of the monthly meetings.

mcluded i nam!al ac,tzvzry felaz‘mg 1o pubhc fzmds Ij those pubhc ﬁmds comprzsed more
thajy 10% of the entity’s collections during the fiscal period.

Procedure Performed: We obtained and read the District’s board minutes for the fiscal
period.

Findings: Found that the minutes referenced monthly budget-to-actual comparisons on
the general fund.

). For govexnme_ntal entmes, obtal_n the pnor year aud1t 1ep011 and obs"":"' e the'uinassigred

Procedure Performed: We obtained and read the District’s prior year audit report and
observed the unassigned fund balance in the general fund.

Findings: Found that general fund did not have a negative ending unassigned fund balance
in the prior year audit report.

Management’s response:
No Comment



BANK RECONCILIATIONS

3. Obtam a hstmg of entlly bank ‘sccounts. for 1he ﬁsca] penod from management and
managemeni s leplbscmailon that the lmtlng, is. complcte Ask management to 1dent1fy the _
enitity’s majn oper atmg, dcwumf'-
select 4. addmona] accounts (ot all a

the | 1scal penod -obtain and mspect the conespondmg bank statement and reconmhatxon for
ach ' uirt; and observe that: :

a)’ Bank 1ec0nuhat10ns include ev1dence that they were plepzued within: 2 months of the
related statement closing date (¢.g;, initialed and dated or electronically logged);

b) Bank 1ec0110111at1ons 1nc1ude GVIdCIlCG that a2 member of management/board member who
dOGb not handlé cash, post ledgers or.issue checks hasreviewed.each bank reconciliation
(e.g.. initidled and dated, clecnomcally logged) and

&) Management has documentatlon 1eﬂectmg 1t has 1esearched reconcﬂmg 1tems tlnt have

Procedures Performed: Obtained the listing of bank accounts from management, and
received management’s wrilten representation that the list is complete. Selected 5 bank
accounts out of a fotal of 5 accounts and requested bank reconciliations and bank statements
for all accounts for the one month randomly selected, Obtained and inspected bank statements
and bank reconciliations prepared for the month selected for all accounts selected.

Findings:

a) Observed there is evidence that each bank reconciliation was prepared within 2 months of
the related statement closing date,

b) Observed there is evidence that a member of management/board member who does not
handle cash, post ledgers, or issue checks has reviewed each bank reconciliation.

¢) Observed there is no reconciling items which have been outstanding for more than 12
months from the statement closing date,

Management’ response:
No comment.



COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS)

4, Obtain a listing of dcp051t sites for the- fiscal period where deposits’ for- cqsh/checks/money
orders (cash) ‘are ‘prepar ed ‘and management._. Cp1esentf1t10n that the: listing is‘complete.
Randomly select 5 deposit sites (or-all deposit sites:if less than 5).

Procedure Performed: Obtained the listing of deposit sites where deposits for

cash/check/money ofder {cash) are pr ep'ued and management’s representation that the listing -

is complete.
Findings: The District has onty one deposit site

5 F01 each deposn sn:e selected obtam a hshng of collec‘uon loeatlons and mmlagement_ s

and procedures reiatmg to employee jOb dutles (1t no wrltten pohcles or plocedures mqmre of
employe s 'about theu _]Ob dut1es) at each COHBLUO 10"at10n and-observe that job duties are

documentatxon (e g.. pre nl.nnbered recelpts) fo the dep031t

¢): Each employee: lcsponslble for collectmg cash is-not respon31ble for posting coliectlon
entues to £he general ledger 01 subsxdlary 1edgers Lmless another employee/ofﬁe1al 1§

:c'i)_:";'lhe emplovec(s) 1esponsxble for reconcllmg cash collectlons to the general ledger and/m
subsidiary ledgers, by revenue source and/or agency: fund add1t10ns are not tesponsiblé for
collecting cash; unless another employee/official veuﬁes the reconclhauon

Procedure Performed: Obtained the listing of cash/check/money order (cash) collections
locations for the District’s one deposit site and management’s written representation that the
listing is complete and inquired of employees about the employees’ job duties

Findings: The District has only one cash collection location.

a) Employees responsible for cash collections do not share a cash box.

b) The Employee who is responsible for collecting (cash) is also responsible for
prepating/making bank deposits. However, an outside accountant is responsible for
reconciling collection documentation to the deposit.

¢) The Employee who is responsible for collecting cash is also responsible for posting
collection entries to the general ledger or subsidiary ledgers. However, an outside
accountant is responsible for reconeiling ledger postings to each other and to the
deposit.

d) Employees are responsible for collecting cash and the outside accountant is responsible
for reconciling cash collections {o the general ledger and/or subsidiary ledgers, by
revenue source and/or agency fund additions

10



COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)

6.~ Obtain from’ 1‘nanagement a copy of the' bond or 1nsulance policy for theft . covermg all
employees who have access to' cash: Observe the bond or -insurance pohcy for theft was
enforced during thé fiscal period.

Procedure Performed: Obtained and read a copy of the insurance policy for theft
covering all employees who have access to cash and observed the insurance policy for theft
was enforced during the fiscal period.

Findings: Tnsurance policy for theft was enforced during the fiscal period.

7. Randomly select two deposn dates.for each of the 5 bank accounts selected for: prmedure #3
under “Bank Reconciliations™ above (select the- next dep051t date chronologlcally if ho deposits
were made on the dates randomly selected and randcmrll}r select a depos1t if multlple deposits
are made on the sanle dav) Alter nate!y, the practitioner may use’d source document other
ﬂian bank statements when selectmg !he depout dale,s for restmg, such cu a ca.sh collecrlon

a) ;Observe 'that recelpts ale sequentlally pre—numbered

b) Trace’ sequentlally pre= numbeled ‘Teceipts; system’ reports, and other related collection.

‘ documentatmn to.the deposﬂ shp

c) _:Tlace the deposit slip total to the actual clep051t per the bank statement.

d) Observe the deposit was made w1thm one business. day of rece1pt at the collection location
(within one week if the dep031t0ry is more than 10 miles from the ¢olléction'location of the

_ depomt is less than $100 and tlie cash is. st01ed securely ina locked safe or drawer).
¢) Trace the actual deposit per:the bank statement tg the:general ledger.

Procedure Performed: Randomly selected two deposit dates from the bank statements
for each of the 5 bank accounts selected for procedure #3 (selected the next deposit date
chronologically if no deposit was made on the date randomly selected)

Findings:

a) Found the District has sequentially prenumbered receipts for rentals. However,
they do not have sequentially pre-numbered receipts for checks received from
governmental entities. It is not considered necessary for the District to have
sequentially pre-numbered receipts for this type of collection.

b) Found that all collection documentation (sequentially pre-numbered receipts
[when applicable] check images and general ledger) agree to the deposit slips,

c) Found that all the deposit slip totals agreed to the actual deposit per the bank
statement.

d) Found deposits were made within one business day of receipt for rentals. However,
we were not able to determine the date of receipt for collection form other
governmental entities.

¢) Found that all the actual deposits per the bank statements were recorded in the
general ledger,

11



COLLECTIONS (EXCLUDING ELECTRONIC FUNDS TRANSFERS) (CONTINUED)

Management’s response:
No comment
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NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCHASES)

repres_e_ntatlon th at the llstmﬂ JS eomplete Randomly eeleet 5 lOCdt}.OHS (or all lOUlthllS 11“ ]ess
thah'5);

Procedure Performed: We obtained a listing of locations that process payments from
management and management’s represeniation that the listing is complete.

Findings: Found the District has one location that processes payments.

9. For edch 1ocat10n selected under_ #8. above obtain’ a hstlng of those employ‘ees mvolved _w1th
n-pa _ asing.“and payment functlons Obtam Wwritten” ‘policies: and pr
relatmg to employee job' duties (if the agency. has no. vmtten pohcles and plocedures n__qulre

of employees about-their job.dutics), and observe that job duties are properly segregated such
that:

;a_)_j_;f jAt least two employees are. mvolved in mxtxatmg a pu1 rehase réquest, approying'a pur chase,
and placing an ¢rder/making {he purchase;

b) "At least two employees ate involved in processing and approving payménts to vendors.

¢). The employees responsible for processang payments is. prohlblted from addmg/modlfymg
vendor files, unless another. employee is responsible for periodically reviewing changes to
vendor files;

d) . Fither the employee/ofﬁcml lesponslble for sighing checks mails the payment orgives the
signed cheeks fo an.employec to mail who:is not: 1esp0n51ble for processing payn _e'n’gé,_f

maym of a Lawrason Act nmmmpahty) should not be reponed ]

Procedure Performed: We obtained a listing of employees involved with non-payroll
purchasing and payment functions. We inquired of employees about their job duties.

Findings:
a) Two employees are involved in initiating a purchase request, approving a purchase, and
placing an order/making a purchase.

b} Two employees are involved in processing and approving payments to vendors,

c) The employees responsible for processing payments are not prohibited from
adding/modifying vendor files. However, the District’s board is responsible for
periodically reviewing changes to vendor files.

d) Anemployee who is responsible for signing checks gives the check to an employee who is
responsible for processing payments to mail. However, checks must be approved by the
board prior to mailing

13



NON-PAYROLL DISBURSEMENTS — (EXCLUDING CARD PURCHASE/PAYMENTS,
TRAVEL REIMBURSMENTS, AND PETTY CASH PURCIIASES) (CONTINUED)

10." For: each locatlon selected under. #8 -above, “obtain- the- ennty 8 non-paymll dlsbmsement
tlansactlon populatlon (excludmg cards and travel Teimbur Sements) ‘and obtain manag. Nt
representatlon that. the- populanon is: complete Random]y select 5- disbursements’ for each
locdtion; obtain suppotting documentation for each transaction, and:

a) Obsewe whethel thc dlsbursement matched the 1elated 0r1gma1 1temlz'd-5"=' OIC
suppoztmg documentatlon indicates dehvelables included on the invoice were received-by
the entity.

b)’ Observe Whethu the disbursement documentatlon mcluded evidence (e g, initial/date,
electronic [ogging)’ of segregation of duties tésted under:#9; as applicable;

Procedure Performed: We obtained the District’s non-payroll disbursements transaction
population (excluding cards and travel reimbursements) and management’s representation that
the population was complete. We randomly selected 5 disbursements from the listing and
obtained and observed supporting documentation for each transaction.

Findings:
a) Found that disbursements matched the related original invoice.
b) Found that disbursement documentation included evidence that the District is following
its policies as it relates to the segregation of duties tested under #9 above

Management’s response:
Checks will no longer be mailed by the same employee who processes payments.
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CREDIT CARDS/DEBIT CARDS/ FULL CARDS/P-CARDS

11,

Obtain from mandgement a hstmg of all active credit calds, bank debit cards, fuel eards, and
Pucards, (uuds) for the ﬁscal period, meludm{, he card numbers and the name of the persons
who mamtamed possession of the cards, Obtain’ manflgement s representation that the listing
is complete

Procedure Performed: We obtained from management a listing of all active credit cards, bank
debit cards, fuel card, and P-cards and related information for the fiscal period and obtained
management’s written confirmation that the list was complete,

Findings: The list contains only 1 fuel card and related information. The District has no other
types of cards,

meg the listing ptepared by management mndomly select 5 c'uds (er all cards if less than 5)
that wele used dulmg the ﬁscal perlod Randomly seleet one monthly statement 01 eombmed

supportmg documentatlon and

a) Observe Whether there is evidence that the monthly statement or combined 5tatement and
supportmg documentatlon (e 2., orlgmal recelpts for- credﬁ/deblt ca1d purchases exceptlon
1ep01ts for excessive fuel card usage) were reviewed and approved in writing (ot electlomeally
dpproved) by someone other than the 'iuthouzed card holder: [Note Requiri ng such' apploval
may constrain the legal authonty of certain lebllC ofﬁc1als (c.g., mayor. of a Lawrason Alct
municipality); these instances should not be. teporied.]

b) Observe that finance charges and late foes were not assessed on the selected statements;

Procedure Performed: We selected the 1 fuel card from the list obtained in #11 above
that was used during the fiscal period. We randomly selected and obtained one monthly
statement and supporting documentation for the sclected fuel card. We observed the
statement and supporting documentation were reviewed and approved, in writing, by
someone other than the authorized card holder. We observed the statement to determine
whether finance charges and late fees wete not assessed on the selected statement,

Findings: The 1 fuel card and supporting documentation selected was reviewed and
approved by a Board member,

Found that finance charges and late fees were not assessed.
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CREDIT CARDS/DEBIT CARDS/ FUEL CARDS/P-CARDS (CONTINUED)

13. U:slng the monthly statements or combmed statements under #12 above; exeludlng fuel cards,
nmdomly select 10 transactions (01 alk t1ansact10ns if less than 10) from each statement and
obtain supportmg documentation' =ifo_r the” t1ansact10ns (i.e., ‘each. card: should have 10
ildllS'lCth[lS subject 10 testlng) For -each tlansactlon obserye it is suppoxted by- (1) an 'rlglnal
1te1nlzcd,1_ece1pt that 1dent1hes pr eclsely what was purchased (2) written: documentauon of the
business/public pmpose and (3) documentatton of the 1nd1v1dua1'3 participating in meals (for
meal charges Only) For mlssmg 1ece1pts 1he praet1t10ne1 should desctibe the. mtule of the

t1_a Sactlon and note whethel management had & compensatmg con’nol to address: missirg

réceipts, such as a “missing. receipt statement” that is subject fo mcreased scrutiny.

Step 13 is not applicable. (See #11 above). The District only has fuel cards, which are excluded
from this step.

Management’s response:
No comment,
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TRAVEL AND TRAVEL-RELATED EXPENSE REIMBURSEMENTS (EXCLUDING
CARD TRANSACT IONS)

14. Obtain from managcment a hslmg of all txavel and ndvel related expense. relmbuts_ements
dmmg the fiscal period. and management’s 1ep;esent'1t10n that the: listing or general:fedger is
complete Randomly scleot 5 xelmbulsements obtaln the 1elated e)\pense rumb "5ement

those Iates establlshed elthel by the State of Loulslana 01 the us. Geneml Serwces
Administration (WWW.sd.poY).

b) i lelmbuised usmg actual costs obselve the réimbuisenient is supported by an ‘original

itemized receipt that identifies precisely what was purchased.

ﬁ)‘-_'_:_-'()bsewe gach Ieunbulsement is suppoﬂed by documentatlon of the busmess/pubhc purpose
(for meal charges, observe that the documentation includes the names of those individuals
participating) and other documentation required by. writlen policy: (procedure #1h).

)" Observe each lelmbursement was reviéwed and approved, in writing, by someone othicr
than the person receiving: relmbmsement

Procedure Performed: We Inquired of management and obtained management’s written
confirmation that they did not have travel and travel related expense reimbursements during
the current fiscal period.

Findings: Found there was no travel and travel related expense reimbursements during the

current fiscal period.

Management’s response:
No Comment



CONTRACTS

15; Obtain from . ‘management 4. l1st1ng of all agreements/contlacts for | professmnal services;
matcuals and supphes lcaaes rmd oonstt uctmn act1v1tles that were mmated ot lenewed durmg
an amve vendor lr.sf Obtam management s 1eprese11tat10n that the hstmU is complete
Rand _mly select 5: co11t1aets (or-all contracts.if less than 3) from the hstmg, . xcludmg the
practitioner’s contract, and:

a)’ Obsewe whether the contract:was bid i in accordance with the Lovisiana Public Bid Law
(e.z. solicited’ quotes or bids, advemsed) if requlred by law.

B)":Obsewe whether the contlact was apploved by the govermng body/board, if required by
policy or law (e.g.; Lawrason-Act, Hoie Rule Charter)

e": c_ontraot was amended (e 2., change order), obsewe the orlglnal ‘contract’terins
provided for sach an amendment and that amendments were made in‘compliance with the
contract terms (e.g., if approval is required for any amendment, was apptoval décumentédy.

4 Randomly select one payment ﬁom the fiscal perlod for‘each of the'5 contracts, obt'un the
supportmg invoice, agree the invoice to- the contract temls and observe the invoice and
related payment agreed to the terms and condltlons of the coritract.

Procedure Performed: Inquired of management and obtained management’s wriiten
representation that no contracts were initiated or renewed during the fiscal period.

Findings: Found that no contracts were initiated or renewed during the fiscal period.

Management’s response:
No Comment
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PAYROLL AND PERSONNEL

16.Obtain & llstlng of employees and oftlmals employed durmg the” fiscal - peuod and

17.]

18.

manaoement’s representation that the llstmg, is_comiplete. Ra.ndomly select 5 employoes or
officials, obtain related paid salariés and peisonnel files, and agree paid sdlaries to ‘authorized
salaiies/pay rates in the.personnelfiles

Procedure Performed: We obtained a listing of employees employed during the fiscal period
and obtain management’s written representation that the listing is complete. We selected all 4
employees listed and obtained their related paid salaries and personnel files, and agreed salaries
to authorized salaries

Findings: The listing contained 4 employees and no elected officials.

Randomly select one- pay peuod durmg the ﬁscal perlod For the 5 employees_or""_o_fﬁcmls
selecfed undel #16 above, obtain: attendance records;and leave documeéntation’ for the: pay
perlod and: _ _
b) - Observe all selected ‘eniployees or officials’documented their daily attendance and_ leave
(e 2. vacatlon 51ck compensatory) (Note: Generally,. oftlclals are ‘niot. ellglble )
do. ! ’ -and_leave, However,if the’ ofﬁcnl__
Ieave accordlng to a pollcy and/or contract; the official should-document h[S/herr;.dally
attendance and. leave )
c) "Observe whether supervisors approved the attendance and leave of the selected. employecs
 otofficials.
fg_i')"_Observe any lea\'e accmed or taken during the pay period is reflected in the ‘entity’s
 cumulative leave: reccuds
e) __fObsewe the rate paxd to the employees or officials agree to the anthorized salary/pay rate
found within the personnel file.

Procedure Performed: We randomly selected one pay period during the fiscal period
(Pay Period ending 10/15/2021) and obtained attendance records and leave documentation
for that pay period for the 4 employees selected under #16.

a) Observed all selected employees documented their daily attendance and leave

b) Observed supervisor approved the attendance and leave of the selected employees

¢) Observed any leave accrued or taken during the pay period is reflected in the
Department’s cumulative leave records.

d) Observed the rate paid to the employees agree to the authorized salary found within the
personnel file.

Obtam a hstmg of those_e ployees or ofﬁczals thdt 1ece1ved termmatlon payments dufing: the
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PAYROLL AND PERSONNEL (CONTINUED)

Procedure Performed: Inquired of management and obtained managementi’s written
representation that no employees received termination payments during the fiscal period.

Findings: Found no termination payments were made during the fiscal period.

19, Obtain’ managemnient’s. rcprescmatmn that employel and 'employee portlons of” tlnrd pafr}
paymll 1elaitd amounts (eg payloll taxes, 1etnement contubutmns health insurdnce
premuun.s ganushmentu, workers compensatlon premlums “etc.) have ‘béen p'ud and any
agsociated formis have been filed, by required deadlines. :

Procedure Performed: Inquired of management and oblained management’s written
representation that employer and employee portions of third-party payroll related amounts
have been paid, and all associated forms have been filed by required deadline.

Findings: Found that employer and employee portions of third-party payroll related
amounts have been paid, and all associated forms have been filed by required deadline.

Muanagement’s response:
No Comment
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ETHICS
20, Using the § randomly selented omployeecsfoﬂ' cials from proccdure #16 under. “Payloll and
Personnel”? above, obtain ethics documentation from managémerit, and:

a. -Observe whether the documentation- dunomtmtcs each employee/official completed one
hour of ethics training diring the: ﬂscal period:

Y e'whether the- ennty mamtams documentatlon which. demonstrates: eac_h 'employee
and ofhcial were notified of any ¢hanges fo the entity’s ethics pollcy during ‘the fiscal
petiod; as applicable:

- Procedure Performed: Obtatned and observed ethics documentation from management for
the 4 employees selected from procedure #16. Obtained management’s representation that
there were no changes to the District’s Ethics Policy during the current fiscal year.

Findings:
a) Observed the documentation demonstrates each employee completed one hour of ethics
training during the fiscal period.

-b) This procedure is not applicable. There were no changes to the District’s Gﬂll(“i policy
during the fiscal period

Management’s response:
Ne Comment
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DEBT SERVICE . |

21, Obtatix 2 hstmg of bonds/notes and othiet: debt mstrumcnts 1ssued dmmg the flsual pt,rlod and
111anagemcnt’s 1cp1esentat10n that the llsting is compiete Select all debt instruments on: the

ob’[mned fotr.each debt instrument 1ssued

Procedure Performed: Obtained a listing of bonds/ notes and other debt instruments issued
during the fiscal period and managernents Leprescntanon that the listing is complete. Selected -

the 1 bond listed and obtained all supporting documentation. Observed the State Bond
Commission approval was obtained. .

. Findings: The listing contained 1 bond, we observed supporting documentation and-the State
Bond Commission’s approval.

22. Obtdm' A llotmg of boncl's/notes outstandmg at.the enri of the ﬁscal perlod and mauagement 8

© - representation. that the ]lbtmg is complete.- Ranclomly select one bond/note 1nspec.t debt
cbvenants obtam supportmg documentation for the reserve baldnce and payments  and‘agree
act eserve. balanccs and . payments to those requned by debt “covenants.. (mcludmv
£0N mgency funds, short-lived asset fiinds, or other funds required by the debt -covenants),

I'rocedure Performed: Obtained a listing of bonds/ notes outstanding at the end of the fiscal
period and managements representation that the listing is complete. We selected the 1 bond
listed and inspected debt covenants, obtained supporting documentation and agreed all listed
above to the debi covenants,

¥Findings: Pound the District had 1 outstanding bonds at the end of the fiscal perlod We
nbserved the debt covenants and agreed it to the supporting documentation.

Management’s response:
No comment.
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FRAUD NOTICE

$23. ‘Obtain-a Ilstmg of mlsappmpnatlons of public. funds ‘and-assets duri ing the hscal perlod and _
mamgement s Tepr esentation that the llstmg is complete Selea all imsappropuanons o the

hstmg, _ obtam suppox“rmg documentatlon and obsewe tlnl the entlty reported the_ . o

entlty is domluled

Procedure Perfermed: Inquired of management and obtained management’s written'
teptesentation that the District did not have any misappropuatxon of public funds and assets
during the fiscal period. -

Findings: Found the District did not have any misappropriation of public funds and assets
during the fiscal period. C ‘ ~ : . -

24; Obsewe the en’nty has, posted onits plemlses and webs1te the notice required by R: S.24: 523 1:'
concerning the reporting of misappropriation, fraud ‘waste, or abuse of public. funds.’

Procedure Performed: Observed the District _posted, on its premises the notice required by
R.S. 24-523.1. Obtained management’s representation that the District does not have a website.

Findings: Found the District posted, on its plcmlses the notice required by R.S, 24- ‘523 1
Found the District does not have a WLbSlte -

Management’s response:
No Comment
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INFORMATION TECHNOLOGY DISASTER RECOVERY/BUSINESS CONTINUITY

25. Perfoun the fb}lowmg plocedures, verbally dlsums tlic. rcsults with management and
report “We performed the procedure and discussed the r -esulis with manageiment.”

a

B Obtam and mspect the entlty s most recent documentatlen that it has. backed up ifs’ cutlcal

data: (lf no wrilien documentat irquire of personnel responsxble for backmg u crmcal_
data).and obselve that such backup o'ecurred within the past week. If baekupa are stored on

hysmdl niedium: (e.g., tapés, CDs), observe evidence.that backups are’ encrypted before
being transported.

-..'Obtam am[ mspect the entlty . most recent documentatlon that it Has tested/veuﬁed that 1ts

ba(*kups can be lestmed (ifno wrltten documentatlon inquire of personnel resp01151ble fm
testmg/venfymg backup 1est01at10n) and. obselve evidence that the test/verification was
successfully performed withisi-the past 3 months

-'Obtam a 11stmg of the entxty-’rs_', con11pute1s currently in use and their related logations, and

management s representatm’ hat the'llstmg is complete Randomly select 5 cdmputers and
observe :while. maragement ds :
active ant1v1rus software and that the opel atmg system and accountmg system software m
use are currently supported by the vendor.

Procedure Performed: We performed the procedures.

Findings: Verbally discussed the results with management.
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SEXUAL HARASSMENT

26. Using the-5 randomly selected employees/ofﬁmals from procedure #16 under “P'l}’IOH and

_27.?013361\’6 the entxty 11'15 posted its’ sexual harassment pohcy and complamt plocedure on 1ts

28,

Personnel” above, obtain sexual haragsment ‘training documentation from’ management and
observe the documemauon demonsirates.each employee/ofﬁcxal completed at least otie hoir
of sexual harassiment raining during the calendzu -yeat:

Procedure Performed: Obtained and read the sexual harassment training documentation for
all 4 of the District’s employees, and observed that each employee completed at least one hour
of sexual harassment training during the calendar year,

Findings: Found all 4 employees completed at least one hour of sexual harassment training
during the calendar year,

website {or'in a ‘conspicuous location,on’ the entity’s premises if the entity does not. havc a
website): _

Procedure Performed: Inquired of management and obtained management’s wriiten
representation that the District does not have a website and observed the District did post its
sexual harassment policy and complaint procedure on its premises.

Findings: Found the District does not have a website, However, the District did post the sexual
harassment policy and complaint procedure on its premises,

Obtain the entzty S annual se\{ual harassment repott for the current fiscal penod obsetve that
the -report. was. dated on or before: February 1, andobserve it includes 'the applicable
réquirements of R.S.42: 344

a) Numbel and percentage of public-servants in the- agency who have compleled the’ tralnlng

Cl "N
)1

¢)’ ;Am_o,.unt.3'o.f_:t1me. it took toresolveeach complaint

Procedure Performed: Obtained the District’s annual sexual harassment report for the current
fiscal period

Findings: The report was dated on or before February 1. The report contained all the applicable

information requirements of R.S. 42:344. No complaints of sexual harassment were received by

the District.

Management’s response:
No comment
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