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]:NDEPENDENT AUDITORS' REPORT ON COMPLIANCE WITH LAWS AND REGULATIONS BASED ON AN AUDIT OF THE COMPONENT UNIT FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 
TO the Board of Directors Louisiana Board of Examiners of Certified Shorthand Reporters Department of Economic Development New Orleans, Louisiana We have audited the financial statements of the Louisiana Board of ExamiiLeI~ o5 Certified Shorthand Reporters (the Board), a component unit of the State of LouisJaha, aE of and for the year ended June 30, ]997, and have issued our report thereon dated August 6, 1997. We conducted our audit in accordance with generally accepted auditing standar(i~ ~llci Government Au~i~~~_dards. issued by the Comptroller General of the United Stat~s Those standards require that we plan and perform the audit to obtain reasonable asst,Yal~ce about whether the component unit financial statements are free cf material misstat{m<ht. Compliance with laws, regulations and contracts applicable to the Board is the responsibility of the Board's management. As part of obtaining r6~asonable assurance about whether the component unit financial statements are free of material misstatemor~t, w~, performed tests of the Board's compliance with certain provisions of laws, regulatio,~s 6nd contracts. However, the objectives of our audit of the financial statements was lJot to provide an opinion on overall compliance with such provisions. Accordingly, we c~> r~ot express such an opinion. The results of our tests disclosed no instances of noncompliance to be reported herein under Goverpme/~t A~!~~t~ ng Standards. There were from Federal Financial Assistance Programs for the year ended June 30, that are no funds 1997. requ J ~ ed re( e i red This report is intended for the information of the Louisiana Board of Examin~r~ ol Certified Shorthand Reporters, management and the Legislative Auditor for the St~.tc. of Louisiana. However, this report is a matter of public record and its distrJbutien Js r~ot limited. 
August 6, 1997 
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Our consideration of the internal control structure would not necessarily di~ close all matters in the internal control structure that. might be material weaknesses uE~clez- standards established by the American Institute of Certified Public Accountant,s. A material weaknesses is a reportable condition in which the design or operation ol ~.n6~ of- more of the internal control structure elements does not reduce to a relatively low l~ve~ of risk that errors or irregularities in amounts that would be material in relation to th6~ component unit financial statements being audited or may occur arid not be detected ~..ithin a timely period by employees in the normal course of performing their assigned funct iorLs. We note~d no matters involving the internal control structure and its operation that we. consider to be material weaknesses as defined above. 
This report is intended solely for the Examine:~s of Certified Shorthand Reporters, State of Louisiana. However, this report is is not limited. 

August 6, 1997 

information and use of the Louisiana Bo~'cJ of management and the Legislative Auditor fc~- the a matter of public record and its distrilutJo]~ 
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Wegmann.Dazet & Co A PFIOFESSIONAL CORPORATION CERTIFIED PUSLIC ACCOUNTANTS INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL STRUCTURE RELATED MATTERS NOTED IN A COMPONENT UNIT FINANCIAL STATEMENT AUDIT CONDUCTED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 
To the Board Members Louisiana Board of Examiners of Certified Shorthand Reporters Department of Economic Development New Orleans, Louisiana 

Member ndeper/dent Account~ International 

We have audited the financial statements of the Louisiana Board of Examiner~ of Certified Shorthand Reporters (the Board), a component unit of the State of LouisJala, a!; of and for the year ended June 30, 1997, and have issued our report thereon dated August 6, 1997. We have conducted our audit in accordance with generally accepted auditing sta],dard~ and ~ernment ~u_d~]~ndards, issued by the Comptroller General of the United St ate[;. Those standards require that we plan and perform the audit to obtain reasonable assul arlce about whether tile component unit financial statements are free ef material misstat(ment. The management of the Board is responsible for establishing and maintainin~ the Board's internal control structure. In fulfilling this responsibility, estimates, and judgments by management are required to assess the expected benefits and related co.~t s of internal control structures and procedures. The objectives of the internal coi~trol structure are to provide management with reasonable, but not absolute, assuranc( that assets are safeguarded against loss from unauthorized use or disposition, and that transactions are executed in accordance with management's authorization and recorded properly to permit the })reparation of component unit financial statements in accordance with generally accepted accounting principles. Because of inherent limitations ~ any internal control structure, errors or irregularities may nevertheless Occur and riot be detected. Also, projection of any evaluation of the structure to future periods is subject to the risk that procedures may become inadequate because of chancles in conditions o~ that the effectiveness of the design and operation of policies and procedures may deteri( *-ate. In planning and performing our audit of the component unit: financial statemer~ts of the Board for the year ended June 30, 1997, we obtained an understanding ol the in~erhal control structure. With respect to the internal control structure, we obtain(~c] ai~ understanding of the design of relevant policies and procedures and whether they hay( been placed in operation, and we assessed control risk in order to determine our au(ii t i ng procedures fez: the purpose of expressing our opinion on the component unit fin~JI[cJa] statements and not to provide an opinion on the internal control structure. Accord~iYj]y, we do not express such an opinion. 
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 BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF ECONOMIC DEVELOPMENT 

PostretJrem~nt |~n~f{~A 
NOTES TO FINANCIAL STATEMENTS Year Ended June 30, ]997 

The Board does not provide post:retirement benefits. 5) Leases 
6 The Board has no material operating or capital leases at June 30, 1997 Compensation of boar~ memh~r~ Louisiana Revised Statute 37:2551(D) states that all members of the Boa]d sh~]l serve without compensation but shall be allowed necessary expenses incurreci ~,~ the performance of their duties as members of the Board. Board members' expe1~e~ ~re included within the category of travel and other charges. 
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 BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF ECONOMIC DEVELOPMENT NOTES TO FINANCIAL STATEMENTS Year Ended June 30, 1997 
H~ary of siq]]j~[icant accoun_tldl~_p_Ql~_~i~Z (e) Cash and ~h_eouivalent~(99/L~~~~~ 

f 

As reflected on Statement A, the Board has cash and cash equivalents (book balances) totaling $87,866 at June 30, 1997. Cash and cash equivalents arc stated at cost, which approximates market. Under state law, these deposits must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount of cash and cash equivalents at June 30, 1997, which are fully secured by federal deposit insurance: Cash: Demand deposits Cash equivalents - money market certificates Total Vacation and sick ]eav~ 
$ 66,192 21.674 $ 87,866 

The Board has not adopted a formal vacation and sick leave policy. Since th6 Board has only one employee, leave is granted at the discretion of the [{<}a~d. Total column on ba]~ne~ sheet The total column on the balance sheet is captioned ;~{emor~n~Iim Otd~, (ovez-vi(.w) to indicate that it is presented only to facilitate financial analysis. Data ill thi~ column does not present flnancial position in conformity with generally ~(ce~ted accounting principles. Neither is such data comparable to a consolidation. Chanaes ~n ~en~t-a] f~ a~ets The change in general fixed assets are as follows: Balance Balance 0_~/Q ~/9~ ~jit iorhs Deletions _061 -~Q / [97 Furniture and equipment ~8,407 ~ - _ ~3,~41 ~25~266 3) pension p~lgdl Substantially all employees of the Board of Examiners of Certified Short hand Reporters are members of the Louisiana State Employee's Retirement System (LASERS), a cost-sharing, multiple-employer defined benefit pension plan administered by a ~el,arate board of trustees. LASERS provides retirement, disability, and survivor benefits to participating, eligible employees. Benefits are established and amended by state statute. Benefits are guaranteed by the State of Louisiana under provisions of the Louisiana Constitutions of 1974. LASERS issues a publicly available financial report that includes financial statements and required supplementary information. Th6. ~eport may be obtained by writing to Louisiana State Employees' Retirement System, Post Office Box 44213, Baton Rouge, Louisiana 70804--4213 or by calling (504) 922-0600. Plan members of the Board of Examiners of Certified Shorthand Report(:~z.~ are required by state statute to contr] bute 7.5% of their annual covered salary and the office (as the employer) is required to contribute at an actuarially determlneJ rate. The current employers rate is 12.4% of annual covered payroll. The contribution requirements of plan members and the employer are established by, and may be amended by, state law. As required by state law, the employer contributions are deterndn~:d by actuarial valuation and are subject to change each year based on the results of the valuation of the prior fiscal year. The employer contribution is funded by the State of Louisiana through the annual legislative appropriation. The Board' s eml,l oyer contributions to LASERS for the year ended June 30, 1997 was $3,696 and was e~ua] to the required contrlbutions for the year. 
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BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF ECONOMIC DEVELOPMENT NOTES TO FINANCIAL STATEMENTS Year Ended June 30, 1997 

.ql]mmarv of sic*nlf~c~nt ~ecn, n~na Dol~c~es leontinued (c) Basis Basis of accounting refers to when revenues and expenditures are recognizecl ~rl the accounts and reported in the financial statements. Basis of accounting ~e]ates to the timing of the measurements made, regardless of the measurement focus applied. The Board' s records are maintained on a cash basis of accc unt J ng. However, the General Fund, as reported in the accompanying financial statements, has been converted to a modified accrual basis of accounting using the fc i lowing practices: l~ve [t~9~ Licenses, permits, and fees are recognized when they are measu*a!Jl[ and available. Interest is recorded when received. ~xDerLd~jlg_res Expenditures are recognized under the modified accrual basis of ace ,L~:~t J ~ig when the related fund liability is incurred. Rud~et Dratt~cp~ Annually, the Board adopts a budget that must be submitted to the L~.u~siana Department of Economic Development as prescribed by the Louisiana Revised Statute 36:803. The budget for fiscal year 1996-1997 was adepted and submitt~!d to the Department of Economic Development. The budget was adopted on a cash b~s~Ls of accounting. The Board has the authority to amend the budget. The Board ci:,(,s not budget: its beginning fund balance, and formal budget integration is not e?iL|~loyed as a management control device during the year. While appropriations lapse at year end, any excess of revenues over expenditures at the end of the yea~ r,,ay be retained for use in subsequent years. The Statement of Revenues, Expenditures and Changes in Fund Balance - Budget (Budgetary Basis - Cash) and Actual Governmental Fund - Genera] Fund [,I(!s6~nts comparisons of the legally adopted budget (cash basis} with actual da~a ~Ii a budgetary basis. A reconciliation of this basis and timing difference is presented below Revenues - Actual Add: Current year deferred revenues Revenues - Budgetary Basis Expenditures - Actual Add: Prior year accounts payable Prior year accrued salaries Less: Current year accounts payable Current year accrued salaries Expenditures - Budgetary Basis Cash and each msl1~v~l~n%~ 

$ 92,236 
$ 92.236 

$ 85,208 
For reporting purposes, cash and cash equivalents include demand deposits ariel time deposits. Under state law, the Board of Examiners of Certified Sho*thand Reporters may deposit funds within a fiscal agent bank organized under the laws of the State of Louisiana. Furthermore, the Board may invest in time certl f J cates of deposit of state banks organized under the laws of Louisiana, national banks having their principal office! in the State of Louisiana, in savings acco.nkt s c,r shares of savings and loan associations and savings banks and in share a:counts and share certificate accounts of federally or state chartered credit unioT~! . -6- 
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BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF ECONOMIC DEVELOPMENT NOTES TO FINANC]AL STATEMENTS Year Ended June 30, 1997 
~)mmarv ~f si~nlf{cant a~co~nt~ns no1~c~es The Board of Examiners of Certified Shorthand Reporters is a component unit of the State of Louisiana created within the Louisiana Department of Economic Developnent, as provided by Louisiana Revised Statutes 37:2551-2559. The Board is composed of nine members, appointed by the governor, who serve terms of three years. All member~ of the board serve without compensation, but are allowed necessary expenses incurrec~ irl the performance of their duties. The Board is charged with encouraging proficienc} in the practice of shorthand reporting as a profession, promoting efficiency in coJrt and general reporting, and extending to the courts and to the public the pro% ~.':t io~l afforded by a standardized profession by establishing a standard of compete~i(.y for those persons engaged in it. Operations of the board are funded with fees c(] letted by the Board. In April of 19S4, the Financial Accounting Foundation established the Govel ~Li,,erlta~ Accounting Standards Board (GASB) to promulgate generally accepted ace ount in9 principles and reporting standards with respect to activities and transaction ~f state and local governmental entities. In June of 1987, the GASB issued a l ev~sed codification of governmental accounting and financial reporting standards. This codification and subsequent GASE pronouncements are recognized as generally 6~ccepted accounting principles for state and local government. The Board of Examiners of Certilied Shorthand Reporters prepares it fJiLanc~ia] statements in accordance with the standard established by the GASB. GASB Codification Section 2100 establishes criteria for determining the governmental reporting ent ity and has defined the governmental reporting entity to be the State of Louisiana. TI e E~oard is considered a component unit of the State of Louisiana because the state exercises oversight responsibility in that the governor appoints the Board members and public service is rendered within the State' s boundaries. The accompanying fJ narlcia] statements present only transactions of the program of the Board of Exami~c.J's of certified Shorthand Reporters, a component unit of the State of Louisiana. Annually, the State of Louisiana issues general purpose financial statement~ which include the activity contained in the accompanying financial statements. The qenera] purpose financial statements are issued by the Louisiana Division of Administration, office of Statewide Reporting and Accounting Policy, and audited by the Lc~isJana Legislative Auditor. Fund account~ nn (a) The accounts of the Board of Examiners of Certified Shorthand Reportezs are organized in the basis of a fund (General Fund) and an account group, each of which is considered a separate accounting entity. The operations of the Genera] Fund are accounted for with s separate set of self-balancing accounts that comprises its assets, liabilities, fund equity, revenues, and expenditures. The General Fund is the general operating fund of the board and account~; for all financial resources. Revenues are accounted for in this fund based upon the purpose for which they are to be spent and the means by which spending activities are controlled. b Genera] fixed amm~tm anM ~*~n~r~] Irm~-term obligation Fixed assets are accounted for in the general fixed assets account group, rather than in the General Fund. Depreciation has not been provided on gener6] ~Jxed assets. All fixed assets are valued at historical cost or estimated cost i~ historical cost is not available. A summary of changes in fixed aSsE'ts is presented in Note 2. The account group is not a fund. It is concerned oi~ly with the measurement of financial position, not with measurement of rE, sllts of operations. The Board has no long--term obligations at June 30, 1997. 
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BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF ECONOMIC DEVELOPMENT STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE GOVERNMENTAL FUND TYPE - GENERAL FUND 

Revenu~ Licenses, permits and fees Interest earned Total Revenues Exoen~i~es~ 

Year Ended JDne 30, 1997 

Public safety - other protection - examination of licensed occupations: Personal services and related benefits Operating services Materials and supplies Travel and other charges Capital outlay Total Expenditures Excess of Revenues over Expenditures Fund Balance: Beginning of year End of year 

See accompanying Notes to Financial Statements. -3- 
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BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF ECONOMIC DEVELOPMENT BALANCE SHEET ALL FUND TYPES AND ACCOUNT GROUPS June 30, 1997 

Cash and cash equivalents (Note i) Furniture and equipment (Note 2) Total Assets 

A~%~ TZ 
Governmental Fund Type GeB~r~l Fund $ 87,866 
S 8!, 866 

IJ~5_]~L~TIES Accrued salaries Accounts payable Payroll deductions and withholdings payable Total Liabilities 
1,242 651 ___ 248 ~,141 

~U]J~ E OU I TY Investment in general fixed assets Fund balance - unreserved - undesignated Total Fund Equity Total Liabilities and Fund Equity 
__~85,725 _~5,725 ~7_, 866 

Account Group General ~xed Assets $ 25,26~ $ 25,266 

25,266 
25,266 S 25~266 

See accompanying Notes to Financial Statements -2- 

Total (Memozandum ----Q~)Yl $ 87,866 

1,245! 6LI 2~s 

25,2~,(~ 
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INDEPENDENT AUDITORS ' REPORT 

To the Board Members Louisiana Board of Examiners of Certified Shorthand Reporters Department of Economic Development, New Orleans, Louisiana 

Member Independ(mt ACCOLIf iml International 

We have audited the accompanying financial statements of the Louisiana Board ~>f Examiners of Certified Shorthand Reporters, a component unit of the State of Louisiana, as of Oune 30, 1997 and for the year then ended as lJ sted in the table (,f contents. These component unit financial statements are the responsibility of the Louisiana Board of Examiners of Certified Shorthand Reporters's management. OL;Z responsibility is to express an opinion on these component unit financial statements based on our audit. We conducted our audit in accordance with generally accepted auditing standarc~s and Government Auditing Standards issued by the Comptroller General of the Unit(d States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the component unit financial statements are frc,~ of material misstatement. An audit includes examining, on a test basis, evidencc~ supporting the amounts and disclosures in the component unit financial statement~. An a~dit also includes assessing the accounting principles used and significalt estimates made by management, as well as evaluating the overall component unit financial statement presentation. We believe that our audit provides a reasonable basis for our opin~on. In our opinion, the component unit financial statements referred to above present fairly, in all material respects, the financial position of the Louisian~ Board of Examiners of Certified Shorthand Reporters as of June 30, 1997, and the, results of its operations for the year then ended in conformity with generally accepted accounting principles. In accordance with Government Auditing Standards, we have also issued a report: dated August 6, 1997, on our consideration of the Louisiana Board of Examiners of Certified Shorthand Reporters' internal control structure and a report date~ August: 6, 1997 on its compliance with law~: and regulations. 
August 6, 1997 
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OFFICIAL FILE COPY DO N----O't SEND out (Xerox necessary cnpies ~rom this CCpy and PLACE BACK in FILE) 
LOUISIANA BOARD OF EXAMINERS OF CERTIFIED SHORTHAND REPORTERS DEPARTMENT OF E(;ONOMIC DEVELOPMENT 
COMPONENT UNiT FINANCIAL STATEMENTS For the Year Ended June 30, 1997 

Jnaer provisions .of: state law, this report is a public document. A copy of the report h,',~s been submit- ted to th.~: ~L,!;tc:~, or re.vi.::v:..'d, entity ~-~ ,.; c)m-:.'," "-2P,::.~:..;::'t~: ::,~:5!ic officials. ;;-:r: ~t;.o{.i i: ;~,~ ilable [or pubiic inspe:.:i.ion ~! the Baton Rouge office o~ the Legislative Audi- tor and. where al:,p;ep:iate, at the office of the p~rish clerk of court D#l#ase DateOgZL__0 ~' "l~IJ1 


